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RULES 

OF    THE 


Board  of  Education, 


ORGANIZATION. 


Election  of  President. 
Section  1.  The  Board  of  Education  shall  meet  on  the 
first  Monday  in  January  of  each  year,  and  shall  elect,  by  bal- 
ot,  a  President,  whose  term  of  office  shall  continue  for  one 
year.  In  the  absence  of  the  President,  a  President  pro  tevi. 
shall  be  chosen,  who  shall  possess  the  powers  and  perform 
the  duties  of  the  President. 

Standing  Committees. 
Sec.  2.     The  President  shall  appoint,  during  the  month  of 
January,  subject  to  the  approval  of  the  Board,  the  following 
Standing  Committees,  consisting  of  three  or  more  members 
each  : 

1.  Classification. 

2.  Rules  and  Regulations. 

3.  Credentials  and  Qualifications  of  Teachers. 

4.  School  Houses  and  Sites. 

5.  Salaries. 

6.  Furniture  and  Supplies. 

7.  Judiciary. 
S.     Finance. 
9.     Printing, 

10.  Janitors. 

11.  Visiting. 
la 
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Regular  Meetings. 

Sec.  3.  The  Board  shall  hold  its  regular  meetings  on  the 
first  and  third  Wednesdays  of  each  month,  when  the  roll 
shall  he  called  and  the  Board  shall  immediately  proceed  to 
business,  or  adjourn.  The  hour  of  opening  the  sessions  of  the 
Board  shall  be  eight  o'clock  p.  M. 

Quorum. 

Sec.  4.  Seven  members  shall  constitute  a  quorum  for  the 
transaction  of  business. 


POWERS  AND  DUTIES  OF  THE  PRESIDENT. 


Order  of  Business. 

Sec.  5.  The  President  shall  take  the  chair  at  the  hour  ap- 
pointed for  the  meeting  of  the  Board,  shall  call  the  members 
to  order,  and,  on  the  appearance  of  a  quorum,  shall  cause  the 
records  of  the  last  meeting  to  be  read.  If  a  quorum  he  not 
present  within  fifteen  minutes  past  the  regular  hour  for 
meeting,  the  Board  shall  stand  adjourned.  The  order  of  busi- 
ness shall  be  as  follows  : 

1.  Beading  of  the  minutes. 

2.  Communications  and  Petitions. 

3.  Beport  of  Superintendent. 

4.  Beports  of  Standing  Committees. 

5.  Appointment,  Election,  and  Nomination  of  Teach- 

ers. 

6.  Beports  of  Special  Committees. 

7.  Unfinished  Business. 

8.  New  Business. 
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Points  of  Order. 

Sec.  6.  The  President  shall  preserve  order  and  decorum 
at  the  meetings ;  he  may  speak  to  points  of  order  in  prefer- 
ence to  other  members,  and  shall  decide  all  questions  of  order, 
subject  to  an  appeal  to  the  Board,  on  motion  of  any  member, 
regularly  seconded  ;'and  no  other  business  shall  be  in  order 
until  the  question  on  the  appeal  shall  have  been  decided. 

Order  of  Speaking. 

Sec.  7.  When  two  or  more  members  rise  to  speak  at  the 
same  time,  the  President  shall  name  the  member  who  may 
speak  first. 

Duties  of  the  President. 

Sec.  8.  The  President  shall  declare  all  votes  ;  but  if  any 
member  doubt  the  vote,  the  President,  without  debate,  shall 
require  the  members  voting  to  rise  and  stand  until  they  are 
counted,  and  shall  declare  the  result. 

Committee  of  the  Whole. 

Sec.  9.  The  President  shall  appoint  a  Chairman  when  the 
Board  goes  into  the  Committee  of  the  Whole  ;  at  any  other 
time  he  may  call  any  member  to  the  chair;  but  such  substitu- 
tion shall  not  continue  longer  than  one  meeting. 

Yeas  and  Nays. 

Sec.  10.  The  President  shall,  at  the  request  of  one  mem- 
ber, take  the  sense  of  the  Board  by  yeas  and  nays. 

Order  of  Motions. 

Sec.  11.  All  questions  shall  be  stated  by  the  President  in 
the  order  in  which  they  were  moved,  unless  the  subsequent 
motion  shall  be  previous  in  its  nature  ;  except  that  in  naming 
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sums  anil  fixing  times,  the  largest  .sum  and  the  longest  time 
shall  be  put  first.  After  a  motion  is  seconded  ami  stated  by 
the  President,  it  shall  be  disposed  of  by  vote  of  the  Board, 
unless  withdraws  l>y  consent  of  the  Board  before  a  decision 
or  an  amendment. 

Motion  to  Adjourn, 

Sir.  12.  The  President  shall  consider  a  motion  to  adjourn 
as  always  in  order,  except  when  a  member  has  the  floor,  or 
when  a  question  has  been  put  and  n  >t  decided,  "r  during  roll- 
call  ;   and   motions   to  adjourn,  to   lay  upon  the  table,  to  tike 

from  the  table,  and  for  the  previous  question,  shall  !"■  decided 

without  debate. 

/'/■•  ■  ion. 

Sec.   13.     Tie-  President  shall  put  the  previous  question  in 

the  following  form  :  "  shall  the  debate  now  ce  Me  !  "  and  all 
debate  shall  be  suspended  until  the  previous  question  Bhall 
have  been  decided.  The  adoption  of  the  previous  question 
shall  put  an  end  to  all  debate  and  bring  the  Board  to  a  direct 
vote  upon  pending  amendments,  if  there  1»-  any.  in  their  reg- 
ular order,  and  then  upon  the  main  question. 

Sped"/  Meetings. 

Sec.  14.  The  President  may,  and  at  the  written  request 
of  any  three  members  shall,  call  a  special  meeting  of  the 
Board  ;  but  no  meeting  of  the  Board  shall  1  e  called  on  shorter 
notice  than  twenty-four  hours,  and  no  business  shall  be  trans- 
acted thereat  except  that  for  wdiich  the  meeting  shall  have 
been  called. 

Appointment  of  Committees. 

Sec.  15.  All  committees  shall  be  appointed  by  the  Presi- 
dent unless  otherwise  ordered  by  the  Board. 
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President  Ex-Officio  Member  of  Certain  Committees. 

Sec.  16.  The  President  shall  be  ex-officio  a  member  of  the 
Committee  on  Classification,  of  the  Committee  on  Credentials 
and  Qualifications  of  Teachers,  of  the  Committee  on  Rules  and 
Regulations,  and  of  the  Committee  on  School  Houses  and 
Sites. 

RIGHTS  AND  DUTIES  OF  MEMBERS. 


Duties  of  Members  in  Debate. 
Sec.  17.     When  any  member  is  about  to  speak,  he  shall 
rise  in  his  place,  address  tbe  President,  and  confine  himself 
strictly  to  the  question  under  discussion. 

Seven  Votes  Required  to  Pass  Any  Measure. 

Sec.  18.  No  measure  or  proposition  shall  be  valid  unless 
passed  by  seven  votes,  except  motions  to  adjourn,  to  postpone, 
to  postpone  to  a  definite  time,  to  reconsider,  to  commit,  to  lay 
on  the  table,  to  amend,  or  the  previous  question,  in  which 
cases  a  majority  of  the  members  present  shall  be  sufficient. 

Sec.  19.  Every  member  shall  give  his  vote  when  a  ques- 
tion is  put,  unless  excused  by  the  Board  for  special  reasons  ; 
and  the  question  of  excuse  shall  be  decided  without  debate. 

Rules  of  Debate. 
Sec.  20.  No  member  shall  speak  more  than  twice  on  the 
same  subject,  without  leave  of  the  Board,  unless  he  be  the 
mover  or  proposer  of  the  matter  pending,  in  which  case  he 
shall  be  permitted  to  reply  a  second  time,  but  not  until  all 
other  members  choosing  to  speak  shall  have  done  so. 

Reconsideration. 
Sec.  21.     No  member  who  did  not  vote  with  the  majority 
shall  move  a  reconsideration  of  the  vote.     A  reconsideration 
can  only  be  had  at  the  same  or  first  subsequent  meeting. 
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Resolutions  to  be  in   Writing, 

Skc.  22.  All  resolutions  shall  be  submitted  in  writing, 
with  the  name  of  the  mover,  and  any  motion  shall  be  sub- 
mitted in  writing,  if  the  President  so  direct. 

Record  of  tin  Committee  of  the  Whole- 

Sec.  23.  Propositions  made  in  Committee  of  the  Whole, 
unless  carried,  shall  not  be  entered  on  the  journal 

Amendments. 

Sec.  24.  No  motion  or  proposition  on  a  subject  different 
from  that  under  consideration  shall  be  admitted  under  color 
of  an  amendment. 

Order  of  Motions. 

Skc.  25.  When  a  question  is  under  debate,  no  motion  or 
proposition  shall  be  entertained,  except  motions  to  adjourn, 
to  lay  on  the  table,  the  previous  question,  to  postpone  indefi- 
nitely, to  postpone  to  a  given  day,  to  commit,  to  amend,  to 
substitute ;  which  several  motions  shall  take  precedence  in 
the  order  in  which  they  are  above  stated. 

Votes  for  Disbursement  of  Monet/  shall  be  by  Yeas  and  Nays. 

Sec.  26.  All  motions,  resolutions,  orders  and  votes  of  the 
Board,  requiring  the  disbursement  of  money,  shall  be  taken 
by  yeas  and  nays  and  the  vote  registered. 

Elections. 

Sec.  27.  All  elections,  except  for  President,  shall  be  viva 
voce. 

Motions  Committed. 

Sec.  28.  All  motions  and  reports  may  be  committed,  and 
re-committed  at  the  pleasure  of  the  Board. 
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Division  of  a  Question. 
Sec.  29.     Any  member  may  require  the  division  of  a  ques- 
tion when  it  is  susceptible  of  division. 

Reading  of  Papers. 
Sec.  30.     When  the  reading  of  a  paper  is  called  for,  and 
the  same  is  objected  to  by  any  member,  the  matter  shall  be 
determined  by  a  vote  of  the  Board.  . 

Three-fourths  Vole  Required  to  Suspend  Rules  and  Regulations. 

Sec.  31.  The  consent  of  three-fourths  of  the  members 
shall  be  requisite  for  the  suspension  of  any  rule  of  the  Board 
or  regulation  of  the  schools. 

Parliamentary  Authority. 
Sec.  32.     If,  at  any  meeting  of  the  Board,  questions  arise 
which  are  not  treated   of  above,  they  shall  be  decided  by  an 
appeal  to  ' '  Cushing's  Manual. " 

Amendment  or  Repeal  of  Rules. 
Sec.  33.     The  Rules  and  Regulations  may  be  amended  or 
repealed  at  any  regular  meeting  of  the  Board  by  an  affirma- 
tive vote  of  nine  members,  notice  thereof  having  been  given 
in  writing  at  a  previous  meeting. 

DUTIES  AND  POWERS  OF  STANDING  COMMITTEES. 


Committee  Meetings. 
Sec.   34.     All  Committee  meetings  of  the  Board  shall  be 
public,  unless  in  the  opinion  of  any  committee  public  inter- 
ests require  executive  sessions. 

Committee  on  ClassiUcation. 
Sec.   35.     The  Committee  on  Classification  shall  determine 
the  classification  of  all  schools,  and  the  promotions  of  classes 
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in  the  same,  and  shall  recommend  to  the  Board  the  course  of 
instruction  to  be  pursued  therein. 

Seo.  3b".  They  shall  determine  at  what  time,  and  in  what 
manner  pupils  shall  be  promoted  from  one  grade  to  another, 
and  shall  supervise  and  direct  the  examinations  for  the  pro- 
motion of  pupils  in  all  grades  of  the  schools  of  the  Depart 
ment. 

Sec.  37.  They  shall  have  power  to  transfer  pupils  from 
one  school  to  another,  when  good  reasons  exist  for  so  doing. 

Sec.  38.  They  shall  recommend  to  the  Board  the  adoption 
of  such  text-books  as  may  be  needed  in  the  course  of  study. 

Sec.  39.  They  shall  determine  the  rank  of  all  assistant 
teachers^  and  shall  recommend  to  the  Board  all  promotions  of 
such  assistant  teachers  from  one  grade  to  another,  in  the  same 
school  ;  and  no  such  promotions  shall  be  made  unless  the 
same  shall  have  been  recommended  by  this  committee. 

Sec.  40.  They  shall  determine  the  number  of  substitute 
teachers  that  may  be  needed,  from  time  to  time,  in  order  to 
accommodate  the  work  of  the  Department,  and  report  the 
same  to  the  Board  for  their  action. 

Sec.  41.  They  shall  receive  and  act  upon  all  reports  of 
the  Superintendent,  the  Deputy  Superintendent,  the  Inspect- 
ing Teachers,  Principals  and  Acting  Principals,  with  regard 
to  unsuccessful  or  incompetent  teachers,  and  shall  report 
thereon  to  the  Board  for  final  action. 

Committee  on  Rules  and  Regulations. 

Sec.  42.  The  Committee  on  Rules  and  Regulations  shall 
take  into  careful  consideration  every  proposition  presented  to 
the  Board  to  appeal  or  to  amend  any  rule,  whenever  the  same 
shall  be  referred  to  them,  and  shall  report  in  writing,  stating 
their  reasons  for  or  against  the  proposed  alteration.     And  it 
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shall  be  the  duty  of  the  Committee  to  recommend  such  alter- 
ations or  amendments  to  the  Rules  and  Regulations  as  they 
may  at  any  time  deem  proper  or  necessary. 

Sec.  43.  They  shall  attend  to  all  matters  of  discipline  re- 
ferred to  them  by  the  Board,  or  any  member  thereof,  or  the 
Superintendent,  and  shall  investigate  the  charges  which  may 
be  preferred  against  any  teacher  or  school  officer,  for  neglect 
or  violation  of  duty,  with  power  to  suspend  any  teacher  or 
employee  of  the  Board,  and  shall  report  the  facts  to  the 
Board  at  the  next  regular  meeting. 

Sec.  44.  The  Committee  on  Rules  and  Regulations  shall 
have  power  to  grant  excuses  for  absence  to  teachers  for  a 
period  not  exceeding  two  weeks,  or  until  the  next  regular 
meeting  of  the  Board. 

Sec.  45.  All  complaints  against  teachers,  or  other  em- 
ployees of  the  School  Department,  must  be  made  in  writing 
and  verified,  and  shall  be  addressed  to  the  Secretary  of  the 
Board  of  Education. 


Committee  on  Credentials  and  Qualifications  of  Teachers. 

Sec.  46.  The  Committee  on  Credentials  and  Qualifications 
of  Teachers  shall  take  under  consideration  all  nominations  of 
teachers  made  in  open  Board.  They  shall  carefully  examine 
into  the  merits  and  qualifications  of  such  nominees,  and  report 
to  the  Board  the  candidates  whom  they  consider  to  be  best 
qualified  to  till  the  positions  for  which  the  nominations  were 
made.  They  shall  report  to  the  Board  the  reasons  for  their 
recommendation,  and  no  person  whose  fitness  for  a  position  as 
teacher  has  not  been  considered  by  this  Committee  shall  be 
eligible  to  election  to  any  position  as  teacher  in  the  Depart- 
ment. 
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Committee  on  School  Houses  and  Sites, 

Sec.  47.  The  Committee  on  School  Houses  ami  Sites  shall 
exercise  a  general  supervision  over  the  school  houses  and 
school  lots  of  the  Department. 

Sec.  48.  They  shall  have  the  supervision  of  all  repairs, 
and  shall  have  the  control  of  all  persons  employed  in  the  Car- 
penter's Department;  provided,  that  the  Board  shall  at  all 
times  designate  the  number  of  employees  thereof. 

Sec.  49.  They  shall  from  time  to  time  purchase  such'lum- 
ber,  hardware,  nails,  paints,  and  other  material  as  may  be 
required  by  the  Carpenter's  Department,  and  the  Chairman 
of  this  Committee  shall  indorse  all  requisitions  for  such  ma- 
terial. 

Sec.  50.  They  shall  communicate  in  writing  all  informa- 
tion in  regard  to  the  location,  erection  and  alteration  of  school 
buildings  and  the  repairs  thereof,  for  the  final  action  of  the 
Board. 

Sec.  51.  They  shall  report  in  writing,  during  the  month 
of  May  in  each  year,  the  condition  of  all  school  property  ; 
and  when  said  report  has  been  duly  approved  by  the  Board, 
they  shall  require  the  Secretary  to  advertise  for  two  weeks  in 
two  daily  papers  of  general  circulation,  published  in  this  city 
(one  morning  and  one  evening  paper,  to  be  designated  by  the 
Committee),  for  sealed  proposals  for  supplying  the  Depart- 
ment with  whatever  lumber,  nails,  hardware,  paints,  and 
other  material  that  may  be  needed  by  the  Carpenter's  De- 
partment during  the  succeeding  fiscal  year,  beginning  the  first 
of  July  following. 

Sec.  52.     They  shall,    also,    under    the    direction   of   the 
Board,  require  the   Secretary  to  advertise  for  two  weeks  in 
two  daily  papers  having  a  general  circulation  (one  morning 
and  one  evening  paper,  to  be  designated  by  the  Committee) 
for  sealed  proposals  for  repairs  or  additions  to  school  houses 


[  15  ] 

in  all  cases  where  the  estimated  cost  exceeds  $200,  and  the 
erection  of  new  school  buildings ;  and  shall  propose  plans  and 
specifications  therefor  to  the  Board.  All  such  proposals  shall 
be  received  by  the  Siiperintendent  at  a  public  meeting  of  the 
Board,  and  opened  at  that  meeting,  and,  when  accepted,  the 
Committee  shall  supervise  the  contract  made  by  the  Board, 
and  see  to  its  proper  execution. 

Committee  on  Salaries. 

Sec.  53.  The  Committee  ,on  Salaries  shall,  annually,  in 
June,  report  a  schedule  of  the  salaries  of  teachers  and  all 
other  employees  of  the  Department,  except  mechanics  and 
laborers,  paid  monthly  by  the  Board,  said  schedule  to  com- 
mence on  the  first  day  of  July  following,  and  continue  for  one 
year. 

Committee  on  Judiciary. 

Sec.  54.  The  Committee  on  Judiciary  shall  examine  the 
laws  and  report  concerning  questions  of  law,  in  matters  re- 
ferred to  them  by  the  Board. 

Committee  on  Furniture  and  Supplies. 

Sec.  55.  The  Committee  on  Furniture  and  Supplies  shall, 
from  time  to  time,  recommend  the  purchase  of  such  school 
furniture,  apparatus,  and  supplies  as  may  be  found  necessary, 
and  they  shall  supervise  and  direct  the  purchase  of  the  same. 
They  shall,  in  May  of  each  year,  require  the  Secretary  of  the 
Board  to  advertise  for  two  weeks  in  two  daily  papers  having 
a  general  circulation  (one  morning  and  one  evening  paper,  to 
be  designated  by  the  Committee),  for  sealed  proposals  for 
supplying  the  Department  with  whatever  stationery,  furni- 
ture, fuel,  stoves,  and  other  articles,  except  those  specified  in 
Sections  48  and  50,  that  may  be  needed  by  the  schools,  or  by 
the  Board  during  the  succeeding  year,  beginning  the  first  of 
July  following. 
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Committee  on  Finance, 

Sec.  56.  The  Committee  on  Finance  shall  audit  all  bills 
against  the  School  Fund.  All  demands,  except  the  current 
monthly  expenses  of  salaries,  rents,  water,  and  bills  presented 
under  written  contracts  with  the  Board,  shall  be  sworn  to  by 
the  persons  presenting  the  bills. 

Sec.  57.  The  Committee  shall,  semi-annually,  in  July  and 
January,  examine  the  accounts  of  the  Secretary  of  the  Board, 
and  the  books  and  accounts  of  the  book-keeper,  and  .shall  ob- 
tain from  the  City  and  County  Auditor  and  Treasurer  n  cor- 
rect statement  of  the  finances  of  the  School  Department. 

Sec.  58.  They  shall,  at  the  last  regular  meeting  in  Febru- 
ary of  each  year,  report  to  the  Board  an  estimate  of  the 
amount  of  money  which  will  be  required  during  the  year  for 
the  purpose  of  meeting  the  current  annual  expenses  of  public 
instruction  in  said  City  and  County,  specifying  the  amount 
required  for  supplies  furnished  to  pupils,  for  purchasing  and 
procuring  sites,  for  leasing  rooms  and  buildings,  for  erecting 
buildings,  and  for  furnishing,  fitting  up,  altering,  enlarging 
and  repairing  the  buildings  and  premises  under  their  charge, 
for  the  support  of  schools  which  shall  have  been  organized 
since  the  last  annual  apportionment  by  the  Board,  for  salaries 
of  teachers,  janitors,  clerks,  and  other  emplo3'ees  of  the 
Board,  and  for  such  further  sum  or  sums  as  may  be  necessary 
for  any  of  the  purposes  authorized  by  the  Act  approved  April 
1st,  1872. 

Sec.  59.  They  shall  report,  at  the  first  regular  meeting  of 
each  month,  the  amount  remaining  unexpended  subject  to  use 
for  the  balance  of  the  fiscal  year. 

Committee  on  Printing. 
Sec.  60.     The  Committee  on  Printing  shall  have  the  super- 
vision of  all  printing  ordered  by  the  Board,  and  shall,  in  May 
of  each  year,  require  the  Secretary  to  advertise  for  two  weeks 
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in  two  daily  papers  having  a  general  circulation  (one  morning 
and  one  evening  paper,  to  be  designated  by  the  Committee), 
or  sealed  proposals  for  printing  such  blanks,  cards,  record 
books  and  other  similar  supplies  of  the  Department  as  may  be 
required  during  the  next  fiscal  year. 

Committee  on  Janitors. 

Sec.  61.  The  Committee  on  Janitors  shall  recommend 
to  the  Board  suitable  persons  for  the  position  of  Janitors. 
When  necessary,  the  Committee  shall  have  power  to  appoint 
or  suspend  Janitors  temporarily,  and  shall  report  the  same  to 
the  Board  for  approval  at  the  next  regular  meeting. 

Visiting  Committee. 

Sec.  62.  It  shall  be  the  duty  of  the  Visiting  Committee  to 
visit  the  schools  of  the  Department,  from  time  to  time,  and 
note  the  methods  of  teaching,  the  general  management  of  the 
different  schools,  and  the  condition  of  the  school  buildings, 
and  report  the  same  to  the  Board  whenever  they  deem  it 
necessary.  They  shall  keep  a  record  of  such  visits,  which 
shall  be  open  to  the  inspection  of  members  of  the  Board ;  and 
shall  report  any  cases  of  irregularity  to  the  Committee  on 
Rules  and  Regulations,  and  all  cases  of  inefficiency  to  the 
Committee  on  Classification. 

Authority  of  the  Board  Necessary  to  Incur    Expense  over    One 
Hundred  Dollars. 

Sec.  63.  No  Director  shall  incur  any  expense  against  the 
Department  unless  authorized  by  the  Board  ;  provided,  that 
in  case  of  urgent  necessity,  or  in  matters  relating  to  repairs 
or  supplies,  on  the  application  of  any  Director,  or  of  the 
Superintendent,  the  Committee  on  School  Houses  and  Sites, 
or  the  Committee  on  Furniture  and  Supplies,  shall  be  author- 
ized to  expend  a  sum  not  to  exceed  one  hundred  dollars. 

2a 
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Teachers— Fxtimination  of  Teachers. 

Sec.  64.  All  teachers  hereafter  to  be  appointed  or  elected 
(excepting  those  holding  California  State  Normal  School 
Diplomas,  California  Life  Diplomas,  California  State  Educa- 
tional Diplomas,  and  graduates  of  the  San  Francisco  City 
Normal  Class,  and  of  the  California  State  University  when 
recommended  by  the  Faculty),  must  pass  an  examination 
under  the  direction  of  the  Board  of  Education. 

Sec.  65.  The  Board  of  Education  may  allow  the  applicants 
for  first  and  second  grade  certificates  extra  credits  at  the  rate 
of  one  per  cent,  for  each  year's  teaching,  hut  not  to  exceed  ten 
per  cent,  for  successful  experience  in  teaching. 

Sec.  66.  Second  grade  certificates  only  shall  he  granted  to 
applicants  who  have  less  than  two  years'  experience  as  teachers. 

Sec.  67.  In  order  to  receive  second  grade  certificates,  ap- 
plicants shall  he  required  to  pass  an  examination,  and  to 
receive  an  average  of  eighty-five  per  cent,  in  the  subjects  re- 
quired hy  the  State  law  for  second  grade  certificates. 

Sec.  68.  Graduates  of  the  Normal  Department  of  the 
Girls'  High  School  of  San  Francisco  shall  he  entitled  to 
receive  first  grade  certificates ;  provided,  they  shall  have  ob- 
tained on  examination  and  success  in  teaching,  a  standing  of 
not  less  than  eighty-five  per  cent  ;  and  graduates  who  obtain 
from  eighty  to  eighty-five,  shall  receive  a  second  grade  certifi- 
cate. 

Sec.  69.  After  July  1st,  1887,  the  first  three  vacancies 
occurring  in  the  Substitute  Class  shall  be  filled  by  appoint- 
ment from  the  graduates  of  the  Normal  Class  of  May,  1887, 
in  the  order  of  their  rank  in  graduation,  And  thereafter,  in 
the  beginning  of  each  school  year,  the  first  three  vacancies 
shall  be  filled  in  a  similar  manner,  from  the  class  last  gradu- 
ated ;  provided,  that  no  graduate  of  said  Normal  Class  shall 
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be  appointed,  under  the  rule,  unless  she  shall  have  received 
upon  examination  at  least  ninety  per  cent. 

Sec.  70.  After  having  taught  successfully  two  years,  the 
holders  of  San  Francisco  second  grade  certificates  granted 
subsequent  to  January,  18S0,  shall  be  entitled  to  first  grade 
certificates  upon  passing  an  examination,  and  receiving  an 
average  of  at  least  eighty-five  per  cent,  in  Algebra  (through 
quadratics),  Physiology,  Music,  Drawing,  Book-Keeping,  Ele- 
mentary Physics,  and  Science  of  Common  Things,  and  Herbert 
Spencer's  Essays  on  Education. 

Sec.  71.  After  four  years  of  successful  experience,  the 
holders  of  San  Francisco  first  grade  certificates,  granted  sub- 
sequent to  June,  1882,  shall  be  entitled  to  High  School  certifi- 
cates, upon  passing  an  examination  and  receiving  an  average 
of  at  least  eighty-five  per  cent,  in  Physics,  Geometry,  English 
Literature,  Bain's  Education,  and  any  two  of  the  following 
subjects,  viz. :  Botany,  Geology,  Chemistry,  General  History, 
and  Higher  Algebra. 

Sec.  72.  Holders  of  San  Francisco  certificates  of  any  grade 
obtained  previous  to  January,  1880,  having  had  the  requisite 
experience,  shall  be  entitled  to  certificates  of  the  next  higher 
grade,  upon  passing  successfully  an  examination  in  the  addi- 
tional subjects  herein  required  for  certificates  of  the  higher 
grade. 

Sec.  73.  Applicants  who  are  holders  of  certificates  obtained 
elsewhere,  having  had  the  required  experience,  shall  be  en- 
titled to  certificates  of  any  grade,  upon  passing  an  examination 
in  all  the  subjects  required  for  certificates  of  that  grade  and 
the  grades  below. 


[  '20  ] 
SUBSTITUTE    CLASS. 


Sec.  74.  All  the  Assistant  Teachers  in  the  Primary  ami 
Grammar  Schools,  shall  be  appointed  originally  to  the  Sub- 
stitute Class,  and  each  Director,  in  turn,  may  nominate  one 
candidate  for  each  vacancy,  as  it  occurs  in  said  Class  ;  all 
nominations  to  be  made  in  open  Board.  The  Dominations 
shall  be  referred  to  the  Committee  on  Credentials  and  Qualifi- 
cation of  Teachers,  who  shall  report  at  the  next  meeting  of 
the  Board.  On  a  favorable  report  of  said  Committee,  the 
Board  shall  proceed  to  elect,  viva  voce,  the  candidate  or  can- 
didates recommended  to  rill  the  vacancy  or  vacancies. 

Reyubir  Teachers. 

Sec.  75.  Appointments  to  the  regular  force  of  teachers  in 
the  Primary  and  Grammar  Schools  shall  be  made  from  the 
Substitute  Class,  except  by  unanimous  vote  of  the  Board. 

Sec.  76.  The  Committee  on  Classification  shall  recommend, 
and  the  Board  shall  elect,  the  senior  teacher  in  the  Substitute 
Class  for  each  vacancy  in  the  regular  force  ;  provided,  that 
the  general  tenor  of  the  reports  of  the  Principals  in  whose 
schools  he  or  she  has  been  acting  as  substitute  is  in  his  or  her 
favor. 

Sec.  77.  Whenever  the  senior  substitute  teacher  fails  to 
receive  such  recommendation,  the  Joint  Committee  on  Creden- 
tials and  Qualifications  of  Teachers  and  Classification  shall 
have  power  to  place  his  or  her  name  back  on  the  list.  If, 
when  his  or  her  name  is  reached  a  second  time,  the  indorse- 
ments are  still  found  to  be  insufficient,  the  name  shall  be  drop- 
ped from  the  rolls. 
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Sec.  78.  One  month  prior  to  the  expiration  of  a  probation- 
ary term  of  six  months  on  the  regular  force,  the  Principal  of 
the  School  in  which  a  probationary  teacher  has  served,  shall 
report  to  the  Superintendent ;  and  he,  at  the  expiration  of 
the  six  months,  shall  report  to  the  Committee  on  Classifica- 
tion, upon  the  success  of  the  probationer,  whereupon  the 
Board  shall  confirm  or  annul  the  appointment,  according 
as  the  report  is  favorable  or  the  reverse. 

Sec.  79.  Upon  the  receipt  of  a  report  of  a  Principal,  against 
a  regular  teacher,  or  at  the  request  of  a  Principal,  the  Chairman 
of  the  Visiting  Committee  and  the  Superintendent  shall  visit 
the  school,  and,  after  due  investigation,  shall  recommend  to 
the  Committee  on  Classification  the  course  to  be  pursued. 

Sec.  80.  Upon  a  report  from  the  Committee  on  Rules  and 
Regulations,  charging  a  teacher  with  unprofessional  conduct, 
or  upon  a  report  of  inefficiency  by  the  Committee  on  Classifi- 
cation, a  substitute  teacher,  a  probationer,  a  regular  teacher, 
or  an  inspecting  teacher,  may  be  dropped  from  the  rolls  at  any 
time  ;  but  no  such  action  shall  be  taken  against  a  teacher, 
unless  siich  teacher  has  had  an  opportunity  of  a  due  hearing 
before  the  proper  committee. 

Sec.  81.  Whenever  the  position  of  a  teacher  in  any  school 
becomes  vacant,  the  Principal  of  said  school  shall  immediately 
report  the  fact  to  the  Superintendent,  who  shall  at  once  in- 
form the  Committee  on  Classification.  Said  Committee  will 
then  designate  the  teacher  who  shall  be  promoted  to  fill  the 
vacancy,  and,  at  the  next  regular  meeting  of  the  Board,  report 
their  action  for  confirmation. 

Sec.  82.  Any  teacher  hereafter  appointed  or  elected  to 
the  Commercial  School  must  be  the  holder  of  a  Special  City 
Certificate,  authorizing  him  or  her  to  instruct  in  the  special 
branch  that  he  or  she  may  be  employed  to  teach. 
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EVENING  SCHOOL  TEACHERS. 


Sec.  S3.  All  Assistant  Teachers  in  the  Evening  Schools 
shall  be  appointed  originally  to  the  Evening  School  Substitute 
Class,  and  each  Director  may  nominate  a  candidate  in  turn, 
as  a  vacancy  occurs.  All  nominations  shall  be  referred  to  tin- 
Committee  on  Credentials  and  Qualifications  of  Teachers, 
who  shall  report  their  action  at  the  next  meeting  of  the  Board, 
for  confirmation. 

Sec.  84.  No  teacher  employed  in  the  Day  Schools  Bhall  1  a 
eligible  to  a  position  in  the  Evening  Schools. 

vera. 

Sec.  85.     The  salaries  of  Teachers  shall  commence  at  the 

time  they  respectively  enter  upon  their  duties. 

Abtence. 

Sec.  86.  No  teacher  absent  from  duty  shall  be  paid  for 
the  time  of  absence,  unless  excused  by  the  Board. 

Transfers. 

Sec.  87.  All  propositions  to  transfer  Teachers  from  one 
school  to  another  shall  be  referred  to  the  Committees  on  Clas- 
sification and  on  Credentials  and  Qualifications  of  Teachers 
acting  jointly,  who  shall  consider  such  propositions  and  report 
on  the  same  at  the  next  regular  meeting  of  the  Board. 

SUPERINTENDENT  AND  HIS  DUTIES. 

Sec.  88.  The  Superintendent  of  Common  Schools  is  the 
executive  officer  of  the  Board,  and  shall  act  under  the  advice 
and  direction  of  the  Board,  and  shall  have  superintendence  of 
all  the  Public  Schools,  and  of  all  the  Teachers  and  Assistants, 
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record  books,  blanks,  etc.,  and  the  apparatus  intended  for  in- 
struction in  the  schools.  He  sball  devote  himself  exclusively 
to  the  duties  of  his  office.  He  shall  attend  all  meetings  of  the 
Board,  and,  when  requested,  those  of  the  Standing  Commit- 
tees. He  shall  keep  regular  office  hours  other  than  school 
hours,  at  the  rooms  of  the  Board. 

Sec.  89.  He  shall  direct,  and,  as  far  as  possible,  supervise 
the  details  of  instruction  in  all  the  Public  Schools  of  the  city. 
He  shall  note  the  manner  by  which  their  defects  may  be  ob- 
viated and  their  efficiency  promoted,  and  if,  under  the  exist- 
ing rules  of  the  Board,  it  be  not  within  his  power  to  supply 
the  necessary  remedies,  he  shall  recommend  to  the  Board  such 
changes  in  the  rules  and  government  as  may  accomplish  that 
end  with  such  other  measures  as  to  him  may  seem  advisable. 

Visit  Schools— Call  Teachers'  Meetings. 
Sec.  90.  He  shall  make  himself  familiar  with  the  wants 
and  conditions  of  the  School  Department,  and  shall  report  to 
the  Classification  Committee,  from  time  to  time,  the  schools 
and  classes  visited  by  him,  and  the  condition  thereof.  He 
shall  have  power  to  call  occasional  meetings  of  teachers  when- 
ever he  may  deem  such  meetings  necessary. 

Aid  to  Committees — Ex-Officio  Member  of  Certain  Committees. 
Sec.  91.  He  shall  render  such  aid  and  communicate  such 
information  to  the  various  committees  as  they  may  require. 
He  shall  be,  ex-officio,  a  member  of  the  Committees  on  Classi- 
fication, Credentials  and  Qualifications  of  Teachers,  Rules  and 
Regulations,  and  Janitors,  with  only  the  same  rights  that  he 
has  as  a  member  of  the  Board. 

Forms  and  Blanks. 
Sec.  92.     He  shall  prepare,  in  uniform  style,  the  forms  of 
ail  blanks,  cards,  circulars,  etc. ,  used  in  the  Department,  and 
shall  indorse  all  orders  and  requisitions  before  they  are  sub- 
mitted to  the  Committee  on  Printing. 
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/.'<  porta  ;/  of  Teach/en. 

SEC.  '.'•'!.  It  shall  be  his  duty  to  report  to  the  (  "mmittee 
on  Rules  ami  Regulations  the  name  of  any  teacher  guilty  of 
willful  violation  of  the  Rules  ami  Regulations  of  the  Board 
of  Education,  or  of  unprofessional  conduct. 

Transfer  of  J'ajiils. 

Sir.  04.     He  shall  have  power,  with  the  consent  of  the 

Classification  Committee,  to  transfer  pupils  from  one  school 
to  another,  when  good  reasons  exist  for  so  doing. 

Exchattffi  of  Dociam  ntt. 

Sue.  95.  He  shall  exchange  the  educational  document*  of 
the    Board   with   those  of    the   educational   officers  in   this 

country,  and  in  other  countries,  and  shall  preserve  the  docu- 
ments so  received  in  the  library  of  the  Board. 

Semi-Annttal  Financial  Ueport. 

Sec.  96.     He  shall  report  semi-annually  the  financial  con 

dition  of  the  Department,  and  shall  make  an  annual  report, 
at  the  end  of  the  school  year,  showing  the  receipts  and  expen- 
ditures of  the  schools,  and  their  educational  condition. 

Sec.  97.  He  shall,  at  the  first  regular  meeting  of  the 
Board  in  January  in  each  year,  report  to  the  Board,  in  writ- 
iug,  the  whole  number  of  schools  within  its  jurisdiction,  the 
length  of  time  they  shall  have  been  kept  open,  the  number  of 
pupils  taught  in  each  school,  the  whole  amount  of  money 
drawn  from  the  Treasury  for  the  purpose  of  education  during 
the  year  ending  at  date  of  report,  distinguishing  the  amount 
received  from  the  general  fund  of  the  State,  and  from  all 
other  and  what  sources,  the  manner  in  which  such  moneys 
shall  have  been  expended,  and  such  other  information  as  the 
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State  Superintendent  of  Public  Instruction  may,  from  time  to 
time,  require  in  relation  to  public  school  education  in  the  City 
and  County  of  San  Francisco. 

Sec.  98.  He  shall  examine,  ascertain  and  report  to  the 
Board  of  Education  whether  the  provisions  of  the  Act  in  rela- 
tion to  religious  sectarian  teaching  and  books  have  been  vio- 
lated in  any  of  the  schools,  and  shall  make  a  monthly  report  to 
the  Board  of  Education,  stating  which  of  the  schools  have 
been  visited  by  him,  and  adding  such  comments  in  respect  to 
the  matters  here  specified  as  he  may  deem  advisable. 

Sec.  99.  He  shall,  at  the  first  regular  meeting  in  July  and 
January  of  each  year,  report  in  writing  to  the  Board  all  mat- 
ters relating  to  the  government,  course  of  instruction,  books, 
studies,  discipline,  and  conduct  of  such  schools,  and  the  con- 
dition of  the  school  houses,  and  of  the  schools  generally. 


Duties  Required  by  State  Law. 

Sec.  100.  The  Superintendent  shall  have  power  and  it 
shall  be  his  duty — 

1.  To  distribute  promptly  all  reports,  forms,  laws,  circu- 
lars and  instructions  which  he  may  receive  for  the  use  of 
school  officers  from  the  Department  of  Insti'uction,  or  the 
State  Board  of  Education. 

2.  To  report  to  the  Superintendent  of  Public  Instruction, 
annually,  on  or  before  the  twentieth  of  August,  for  the  school 
year  ending  the  last  day  of  June  next  preceding,  such  statis- 
tics as  may  be  reqiiired  by  him  or  by  the  State  Board  of  Edu- 
cation. 

3.  To  preside  over  County  Teachers'  Institutes. 

4.  To  enforce  the  use  of  text-books  adopted  by  the  Board 
of  Education. 
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5.  To  keep  on  file  and  preserve  in  his  office  the  biennial 
reports  of  the  Superintendent  of  Public  Instruction. 

fi.  To  carefully  preserve  all  reports  of  school  officers  and 
teachers,  and,  at  the  close  of  his  official  term,  deliver  to  his 
successor  all  records,  books,  documents  and  papers  belonging 
to  the  office. 


DEPUTY   SUPERINTENDENT. 

Office  Hours  of  Deymtii  Superintendent. 

Sec.  101.  The  Deputy  shall  act  under  the  general  direc- 
tion of  the  Superintendent,  and  in  the  absence  of  the  latter, 
shall  keep  the  office  hours,  and  perform  the  usual  official 
duties  of  the  Superintendent. 

Sec.  102.  He  shall  devote  his  time  exclusively  to  the 
duties  of  his  office  ;  and  it  shall  bo  his  special  duty  to  visit 
schools,  and  to  ascertain,  by  frequent  oral  examination,  the 
condition  of  the  classes. 

Sec.  103.  It  shall  be  his  duty  to  observe  carefully  the 
methods  of  teaching  and  discipline  pursued  by  teachers.  He 
shall  give  advice  and  assistance  to  teachers,  and  shall,  in 
their  presence,  exemplify  before  their  classes  the  best  methods 
of  teaching. 

Sec.  104.  He  shall  once  a  month  present  to  the  Superin- 
tendent a  written  report  of  the  efficiency  of  the  teachers  and 
the  condition  of  the  classes  that  have  been  visited  by  him, 
and  all  such  reports  shall  be  preserved  in  the  office  of  the 
Superintendent  for  the  use  of  the  Committee  on  Classification, 
and  of  the  Board. 
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INSPECTING  TEACHERS. 

Sec.  105.  The  Board  shall  appoint  a  Head  Inspecting 
Teacher  and  such  Assistant  Inspecting  Teachers  as  may  be 
necessary  for  the  proper  supervision  of  the  schools  of  the  De- 
partment. 

Sec.  106.  The  Inspecting  Teachers  shall  act  under  the 
direction  of  the  Committee  on  Classification  ;  and  it  shall  be 
their  duty,  in  connection  with  the  Superintendent  and  the 
Deputy  Superintendent,  to  inspect  the  Public  Schools,  intro- 
ducing such  new  and  improved  methods  of  teaching  as  they 
may  deem  desirable. 

Sec.  107.  They  shall  make  monthly  reports  to  the  Super- 
intendent, showing  the  condition  of  the  classes  visited  by 
them,  and  suggesting  such  remedies  for  defects  discovered  as 
they  may  deem  necessary  to  secure  the  greatest  efficiency  of 
the  Department.  Such  reports  shall  be  embodied  by  the 
Superintendent  in  his  monthly  report  to  the  Committee  of 
Classification. 

DUTIES  OF  THE  SECRETARY. 


Records  and  Files — Rents — Bonds. 

Sec.  108.  The  Secretary  shall  have  charge  of  the  records 
of  the  Board  and  of  all  papers  directed  to  be  placed  on  file ; 
he  shall  keep  a  full  and  accurate  record  of  the  proceedings  of 
the  Board,  and  an  index  of  the  same.  He  shall  collect  all 
rents  and  other  moneys  due  the  Department,  keep  an  accurate 
account  of  the  same  in  a  regular  cash-book,  and  immediately 
pay  all  moneys  into  the  Treasury  and  take  the  Treasurer's 
receipt  therefor.  He  shall  give  bonds  in  the  sum  of  three 
thousand  dollars  for  the  faithful  performance  of  his  duties. 


[  2S  ] 

Notices  to  hi.  Owen, 
Sec.  109.  He  shall  notify  all  members  of  special  and  ad- 
journed meetings;  he  shall  notify  the  Chairman  of  every 
Committee  appointed,  stating  the  Qames  of  the  members  asso- 
ciated with  him  ;  he  shall  notify  teachers  of  their  appoint- 
ments, and  give  such  other  notices  and  perform  such  other 
duties  as  the  Board  may  require. 

Votes  to  '"    Transmitted, 
Sec.   110.     He  shall  transmit  copies  of  all  votes,  resolutions 
and  documents  which  are  to  be  sent  to  the    members   of  the 
Board,  to  the  chairmen  of  the  various  committees,  to  teach- 
ers, and  to  other  persons. 

Examination  of  Bills, 
Sec.  111.  He  shall  examine  and  approve  or  disapprove  all 
bills  or  claims  presented  to  the  Board  tor  payment,  and  shall 
keep  full  and  accurate  accounts  of  all  the  receipts  ami  expen- 
ditures of  the  Board,  and  present  to  the  Committee  on  Finance 
a  balance  sheet  of  his  books  as  soon  as  practicable  after  the 
close  of  the  fiscal  year. 

Aihcrtiscmcuts. 
Sec.   112.     He  shall  cause  to  be  published  such  advertise- 
ments as  may  be  ordered  by  the  Board,  or  required  by  the 
Rules  and  Regulations. 


SUPPLIES  AND  BUILDING  MATERIALS. 


Sec.  113.  All  requisition  books  for  the  purchase  of  ma- 
terial and  supplies  shall  be  kept  at  the  office  of  the  Store- 
keeper and  Head  Carpenter,  and  shall  not  be  removed  there- 
from except  by  order  of  the  Board. 

Sec.  114.  All  requisitions  for  the  purchase  of  material  and 
supplies  must  be  signed  by  the  chairman  of  the  proper  com- 
mittee, and  no  requisition  not  so  signed  shall  be  valid. 
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Sec.  115.  All  supplies  purchased  for  the  use  of  the  School 
Department  must  be  delivered  to  the  Store-keeper  at  the  De- 
partment Store-house,  and  his  receipt  taken  therefor  ;  and 
all  material  purchased  for  the  use  of  the  Carpenter's  Depart- 
ment must  be  delivered  to  the  Head  Carpenter  at  the  Depart- 
ment Carpenter  Shop,  or  at  such  school  houses  as  directed, 
ard  the  Head  Carpenter's  receipt  taken  for  same. 

Sec.  116.  No  material  or  supplies  shall  be  received  by  the 
Head  Carpenter  or  Store-keeper,  unless  accompanied  by  a 
requisition  properly  drawn  and  signed,  and  also  by  a  dupli- 
cate bill,  showing  in  detail  the  articles  furnished,  the  date  of 
delivery,  and  the  number  of  the  requisition.  The  duplicate 
bill  must  be  filed  by  the  Head  Carpenter  or  Store-keeper  with 
the  Book-keeper  of  the  Board  of  Education,  within  twenty- 
four  hours  after  the  receipt  of  the  goods.  The  original  bill, 
also  showing  in  detail  the  articles  furnished,  the  date  of  de- 
livery, and  the  number  of  the  requisition,  must  be  sent  to  the 
office  of  the  Board. 

Sec.  117.  No  supplies  shall  be  delivered  by  the  Store- 
keeper for  the  use  of  the  School  Department,  unless  a  requi- 
sition is  delivered  to  him,  properly  drawn  and  signed  by  the 
Principal  of  the  school,  and  countersigned  by  the  Chairman 
of  the  Committee  on  Furniture  and  Supplies.  If  the  supplies 
are  for  use  in  the  office  of  the  Board  of  Education,  the  requi- 
sition therefor  shall  "be  signed  by  the  Secretary.  The  Store- 
keeper shall  take  a  receipt  in  duplicate  for  all  supplies  deliv- 
ered, specifying  the  name,  size,  quality  and  quantity  of  each 
article  so  delivered,  the  original  of  which  must  be  sent  to  the 
Book-keeper  of  the  Board  of  Education  within  twenty-four 
hours  after  the  delivery  of  such  supplies. 

Sec.  118.  The  Head  Carpenter  must  send  to  the  Book- 
keeper of  the  Board  of  Education,  every  Monday,  a  certified 
list  of  all  materials  used  by  his  Department  in  repairs,  etc., 
during  the  preceding  week,  specifying  therein,  where,  and  for 
what  purpose  such  materials  were  used. 

3a 


REGULATIONS 


OF    THfcl 


Public  Schools. 


SECTION  1 10.  The  schools  of  the  Department  shall  be  clas- 
sified as  Primary,  Grammar,  High,  Evening,  Training,  Ex- 
perimental, and  Ungraded  Schools. 

Sec.  120.  The  school  j'ear  shall  begin  on  the  first  day  of 
July,  and  end  on  the  last  day  of  the  following  June. 

Sec.  121.  The  first  term  of  the  Public  Schools  shall  com- 
mence on  the  second  Monday  of  August,  and  end  on  the  third 
Friday  of  December.  The  second  term  shall  commence  on 
the  Monday  following  the  first  day  of  January,  and  end  on 
the  third  Friday  in  June.  There  sha'l  be  a  vacation  in  the 
.second  term  embracing  the  third  week  in  March.  On  Satur- 
day and  Sunday  there  shall  be  no  school;  nor  on  legal  Imh 
days,  State  or  National,  except  Election  Day 

Sec.  122.  The  President  of  the  Board  shall  have  power  to 
suspend  the  schools  in  cases  of  emergency,  but  his  action 
shall  be  submitted  to  the  Board  for  approval  at  the  earliest 
opportunity. 

Sec.  123.  Each  school  flay  shall  consist  of  two  sessions. 
The  morning  session  shall  begin  at  9  o'clock,  and  end  at 
12  M.  There  shall  be  a  recess  of  twenty  minutes  at  10:30 
a.  M.     The  afternoon  session  shall  begin  at  12  M.,  and  end  at  3 
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p.  M.,  with  an  intermission  of  one  hour  from  12  M.  to  1  p.  m. 
A  calisthenic  exercise  of  five  minutes  shall  be  given  at  10  A.  M. 
and  2  p.  M.  in  all  grades. 

Sec.  124.  In  Primary  grades  the  afternoon  session  may 
close  at  2:30  p.  m.  A  recess  of  fifteen  minutes  may  be  given 
in  seventh  and  eighth  grades  at  1 :45  p.  m.  If  the  recess  is 
not  given  the  seventh  and  eighth  grades  shall  close  at  2:15  P.  M. 


DUTIES  OF  TEACHERS. 


Sec.  125.  All  teachers  are  required  to  make  themselves 
familiar  with  the  rules  and  regulations  of  the  Department, 
and  particularly  those  that  relate  to  their  school  duties. 

Sec.  126.  Teachers  shall  punctually  keep  the  hours  for 
opening  and  dismissing  school ;  shall  remain  upon  the  school 
premises  during  the  intermission  at  noon,  except  when  ex- 
cused by  the  Superintendent,  and  during  session  hours,  shall 
devote  themselves  exclusively  to  school  duties. 

Sec.  127.  Teachers  shall  be  in  their  class-rooms  fifteen 
minutes  before  nine  o'clock,  by  the  city  time.  Principals 
shall  keep  a  record  of  the  attendance  and  absence  of  Assist- 
ants, in  the  "  Teachers'  Time  Table,"  provided  for  that  pur- 
pose, including  their  own  record.  Any  teacher  reported  tardy 
three  or  more  times  during  any  one  school  month,  shall  re- 
port personally  to  the  Superintendent,  and,  if  no  satisfactory 
excuse  be  given,  such  teacher  shall  be  reported  by  the  Super- 
intendent, to  the  Committee  on  Pules  and  Regulations. 

Sec.  128.  Corporal  punishment  shall  be  resorted  to  only 
in  extreme  cases,  when  other  means  fail  to  secure  obedience. 
Xo  cruel  or  unusual  punishment  shall  be  allowed,  and  no  cor- 
poral punishment  shall  be  inflicted  in  the  High  Schools,  nor 
upon  girls  in  any  of  the  schools  of  the  Department.     Cor- 
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poral  punishment  may  be  inflicted  bj  Principals  or  Yioe- 
Principals;  but  teachers  in  deportment  classes  shall  be 
allowed  to  use  corporal  punishment  in  the  presence  of  the 
Principal. 

Sec.  129.  Each  Principal  shall  record  in  tin-  State  Regis- 
ter each  case  of  corporal  punishment,  the  name,  age,  and 
offense  of  the  pupil,  and  report  on  lilanks  prepared  by  tin- 
Superintendent  the  number  of  cases  monthly  to  the  Super* 
intendent. 

Sec.  130.  Principals  shall  require  the  school  yards  to  be 
open  at  least  half  an  hour  before  nine  o'clock,  and  the  hell  to 
be  rung  for  the  admission  of  pupils  to  their  class-rooms  at  ten 
minutes  before  nine  o'clock  ;  lines  shall  then  be  formed  and 
pupils  shall  be  marched  into  their  class-rooms.  In  rainy 
weather  one  or  more  class-rooms  shall  he  open  at  8:30  oVlo  k. 

Sbc.  131.    It  shall  be  the  duty  of  the  Principal,  whenever 

a  regular  teacher  is  absent  from  his  or  her  class  at  nine 
o'clock  a.  ic,  to  send  immediately  to  the  office  of  the  Hoard 
for  a  substitute,  unless  said  regular  teacher  shall  inform  the 
Principal  beforehand  that  he  or  she  will  he  present  before 
9:15  o'clock,  and,  failing  to  give  such  notice,  said  teacher  will 
lose  pay  for  half  a  da}'.  The  Principal  shall  assign  the  sub- 
stitute to  the  class  of  the  absent  teacher. 

Sec.  132.  Principals  shall  he  responsible  for  the  general 
discipline  of  their  schools  ;  Assistants,  for  order  in  their  own 
rooms.  The  fire-drill  shall  be  estal  dished  and  shall  he  prac- 
ticed at  least  once  a  month  in  each  school. 

Sec.  133.  Principals  shall  detail  Assistants,  in  regular 
order,  weekly,  to  take  charge  of  the  yards  at  S:30  and  during 
the  morning  recess  and  the  noon  intermission,  except  in  Gram- 
mar Schools,  where  there  are  Vice-Frincipals.  In  such 
schools  the  Principals  and  Vice-Principals   shall  take  charge 
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i '  of  the  yards  as  above  stated.  In  Grammar  Schools  having  no 
I  male  Vice- Principal,  the  Principal  shall  take  charge  of  the 
|    boys'  yard. 

Sec.  134.  Principals  shall  give  such  directions  to  the  J  ani- 
i  tors  of  their  schools  as  will  insure  the  cleanliness  and  neatness 
of  yards,  school-rooms  and  furniture,  and,  if  Janitors  fail  to 
follow  their  instructions,  shall  report  to  the  Superintendent 
and  to  the  Committee  on  Janitors.  Principals  shall  be  respon- 
sible for  the  care  of  school  buildings,  and  for  the  loss  of  keys 
belonging  to  schools  under  their  charge.  Assistants  and  Jani- 
tors shall  be  responsible  to  Principals  for  keys  lost  by  them. 

Sec.  135.  Principals,  when  not  engaged  in  teaching  a 
class,  shall  devote  their  time  to  the  general  supervision  of 
their  schools,  and  to  directing  the  methods  of  instruction  pur- 
sued by  their  Assistants.  They  shall  personally  inspect  the 
building,  yards  and  out-hoiises  daily,  and  report  auy  delin- 
quencies of  Janitors  to  the  Committee  on  Janitors.  They 
shall  remain  in  their  offices  between  the  hours  of  nine  and  ten 
A.  M. ,  and  half  an  hour  after  the  close  of  school  in  the  after- 
noon, for  the  purpose  of  transacting  business  relating  to 
schools  with  parents  and  others.  They  shall  devote  the  re- 
mainder of  their  time  during  school  hours  to  the  direct  in- 
struction of  the  several  classes  in  the  schools,  as  far  as  is  con- 
sistent with  their  general  duties  of  supervision,  under  such 
rules  as  the  Committee  on  Classification  may  prescribe  for 
each  school.  During  the  time  thus  set  aside  for  instruction, 
Principals  must  not  abandon  their  duties  of  instruction  for 
the  performance  of  business  which  is  not  urgent  in  its  nature, 
but  must  require  persons  desiring  business  appointments  with 
them  to  return  during  the  hours  set  apart  exclusively  for  that 
purpose.  Principals  shall  post  proper  notices  in  their  schools, 
stating  place  and  time  when  they  can  be  consulted,  according 
to  the  above  rule. 
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Sec.  136.  Principals  shall  superintend  all  examinations 
ordered  by  the  Board,  and  make  promotions  of  classes  in  ac- 
cordance with  their  instructions,  and  shall  report  the  number 
examined  and  the  number  promoted,  and  also  those  promoted 
during  the  year.  No  papers  connected  with  any  examination 
shall  be  furnished  for  publication,  except  by  permission  of 
the  Board. 

Sac.  137.  Principals  shall  semi  to  the  Secretary  of  the 
Board  monthly  reports  <>f  their  schools  on  the  Monday  follow- 
ing the  last  Friday  in  each  school  month,  on  blanks  furnished 
by  the  Superintendent,  which  reports  shall  be  placed  An  file 
in  the  office  of  the  Board. 

Sec.  138.  Principals  Bhall  report  monthly  to  the  Superin- 
tendent in  regard  to  the  success  of  all  substitute  teachers  who 
have  been  employed  in  their  schools,  giving  grade  and  name 
of  teacher  for  whom  substituted,  and  mentioning  any  circum- 
stances which  may  have  affected  their  success. 

Sec.  139.  No  substitute  teacher  shall  solicit,  personally  or 
otherwise,  any  testimonial  from  any  Principal  in  the  Depart- 
ment;  but  this  shall  not  be  construed  to  prevent  any  Princi- 
pal from  giving  a  testimonial  unsolicited,  for  use  outside  the 
Department. 

Sec.  140.  Principals  are  authorized  to  hold  public  exam- 
inations only  at  the  end  of  the  last  term  of  the  school  year. 

Sec.  141.  Principals  of  Grammar  and  Primary  schools 
shall  be  permitted  to  visit  other  schools  in  the  Department  one 
day  in  each  term,  and  their  duties  shall  be  performed  by  the 
Vice-Principal  or  an  Assistant  during  their  absence,  without 
additional  pay.  Vice-Principals  and  Assistants  shall  be  per- 
mitted to  visit  other  schools  in  the  Department  one  half  day 
in  each  term.  During  their  absence  for  this  purpose,  the 
Principals  who  are  not  required  to  teach  a  class  shall  take 
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charge  of  the  class.  In  other  cases  pupils  of  the  Normal 
Class  shall  be  substituted  for  Assistants  when  they  visit  other 
schools.  No  more  than  one  teacher  in  each  school  shall  be 
allowed  to  visit  other  schools  on  the  same  clay.  Principals  of 
High  Schools  shall  be  allowed  four  days  in  each  year  to  visit 
the  first  grade  classes  in  the  Grammar  Schools  from  which 
they  expect  to  receive  pupils. 

Sec.  142.  Pupils  who  have  been  fouud  thoroughly  profi- 
cient at  the  semi-annual  examination,  or  during  the  first  term 
of  the  school  year,  may  be  promoted  by  the  Principal,  with 
the  consent  of  the  Superintendent. 

Sec.  143.  Principals  who  desire  to  have  any  pupil  trans- 
ferred to  a  lower  grade,  shall  report  the  case  to  the  Super- 
intendent, who  shall  have  full  power  to  act. 

Sec.  144.  Principals  may  grant  a  half  holiday,  on  Friday 
afternoon,  once  a  month,  to  the  ten  pupils  in  each  class  rank- 
ing the  highest  in  scholarship  and  deportment  during  the 
previous  month. 

Sec.  145.  In  the  month  of  August  annually,  after  the 
classification  is  completed,  the  Principal  of  each  school  shall 
make  a  written  report  to  the  Classification  Committee,  showing 
the  kind  of  class  assigned  to  each  teacher,  and  any  peculiar 
circumstances  attending  the  pupils  of  any  class. 

Sec.  146.  Principals  shall  report  immediately  to  the  Su- 
perintendent and  to  the  Committee  on  Rules  and  Regulations, 
any  willful  violation,  by  Vice-Principals  or  Assistants,  of  the 
rules  of  the  Department,  which  reports  shall  be  filed  in  the 
office  of  the  Board,  and  the  Superintendent  shall  report  to  the 
Committee  on  Rules  and  Regulations  any  violation  by  Princi- 
pals as  well  as  by  Vice-Principals  or  Assistants. 

Sec.  147.  Principals  are  prohibited  from  reprimanding  a 
class  teacher  in  the  presence  of  other  teachers,  or  in  the  pres- 
ence of  the  class. 
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Sec.  14S.  Principals  shall  post  the  name  of  the  teacher 
and  the  grade  of  the  class  on  the  outside  door  of  each  class- 
room. 

Sec.  149.  Principals  of  all  schools  of  three  or  more  classes 
shall  call  a  meeting  of  Assistants  at  least  once  in  each  school 
month,  for  the  discussion  of  methods  of  instruction  and  disci* 
pline,  and  for  this  purpose  Principals  may  dismiss  tlieir  schools 
at  2  p.  m.  Principals  shall  not  have  power  to  call  teachers' 
meetings  during  school  hours,  other  than  as  provided  in  this 
section. 

Sec.  150.  Each  Assistant  teaching  a  class  above  the  seventh 
grade  shall  keep  a  "  Class  Record  Book,"  showing  the  schol- 
arship and  deportment  of  each  pupil,  and  shall  send  a  monthly 
report,  in  the  required  form,  to  parents  or  guardians. 

Sec.  151.  Each  Assistant  teacher  shall  keep  a  "State 
Register"  in  the  required  form,  including  the  name,  age,  and 
residence  of  each  pupil,  together  with  the  name  of  the  parent 
or  guardian. 

Sec.  152.  Principals  shall  see  that  all  record  books  are 
correctly  kept  ;  but,  in  keeping  class  records  of  recitations 
and  scholarship,  Assistants  shall  be  allowed  a  resouable  dis- 
cretion in  the  manner  of  crediting  pupils,  both  by  recitations 
and  by  weekly  or  monthly  examinations. 

Sec.  153.  Teachers  shall  have  power  to  hold  pupils  to  a 
strict  accountability  for  any  disorderly  conduct  on  their  way 
to  or  from  school,  or  on  the  school  premises.  They  shall  en- 
deavor to  prevent  them  from  gathering  around  the  premises 
before  the  time  of  opening  the  yards,  and  shall  require  them 
to  go  home  immediately  after  dismissal. 

Sec.  154.  Teachers  shall  give  vigilant  attention  to  the  ven- 
tilation and  temperature  of  their  rooms,  and  shall  especially 
avoid  an  excessive  degree  of  heat.     At  each  recess  they  shall 
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open  doors  and  windows  so  as  to  secure  an  effectual  change  of 
air.  At  other  times  windows  shall  be  opened  by  lowering 
them  from  the  top,  and  children  must  not  be  allowed  to  sit  in 
a  strong  current  of  air. 

Sec.  155.  Teachers  who  may  have  been  absent  from  their 
classes,  or  who  may  desire  to  be  absent,  for  a  period  of  two 
weeks  or  less,  shall  apply  to  the  Superintendent  for  excuse  for 
such  absence,  or  for  permission  to  be  absent.  Should  the 
Superintendent  deem  the  reasons  assigned  insufficient  he  shall 
refer  the  case  to  the  Committee  on  Rules  and  Regulations. 
Teachers  who  fail  to  obtain  the  required  excuse  or  are  absent 
without  permit  shall  forfeit  their  positions  in  the  Department; 
but  the  absentees  may  be  re-instated  by  vote  of  the  Board. 

Sec.  156.  All  applications  for  leave  of  absence  shall  be 
made  to  the  Committee  on  Rules  and  Regulations,  who  shall 
report  their  action  for  the  approval  of  the  Board. 

Sec.  157.  No  leave  of  absence  shall  be  granted  or  renewed 
for  a  longer  period  than  six  months,  except  as  provided  in 
Sec.  158;  nor  shall  the  total  consecutive  absence  of  any 
teacher  exceed  one  year. 

Sec.  158.  Whenever  a  leave  of  absence  is  granted  to  an 
Assistant  teacher  in  the  Primary  or  Grammar  schools  for  a 
longer  period  than  three  months,  or  renewed  so  that  the  total 
absence  shall  amount  to  more  than  three  months,  a  regular 
teacher  shall  be  assigned  to  the  class  ;  but  the  absentee  shall 
be  entitled  to  the  first  vacancy  of  like  grade,  or  lower  grade, 
at  his  or  her  option,  officially  declared  after  he  or  she  reports 
for  duty.  But  when  a  Principal  or  an  Assistant  has  been  em- 
ployed in  the  Public  Schools  of  San  Francisco  for  a  period  of 
not  less  than  ten  years,  the  Board  may  grant  such  Principal  or 
Assistant  a  leave  of  absence  for  not  exceeding  one  year ;  and 
the  party  to  whom  such  leave  is  granted  shall,  at  the  expira- 
tion of  the  leave  of  absence,  be  entitled  to  a  position  of  the 
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same  grade,  in  the  same  school,  as  he  or  she  held  when  the 
leave  was  granted. 

•    i  her  excused  by  the  Superintendent,  the 
Com  !•  Rules  and  Regulations,  or  by  the  Board,  shall 

receive  any  compensation  for  the  time  of  absence. 

Sac.  L60.  Principals  shall  Bend  to  the  office  of  the  Super- 
intendent, at  the  close  of  the  last  school  day  of  each  calendar 
month,  a  li.-t  of  the  absences  of  the  teachers  in  their  respective 
schools,  including  their  own,  during  the  current  month.  In 
preparing  this  list  they  shall  Btate  the  name  and  the  exact  time 
of  absence  of  each  teacher,  together  with  the  dates  of,  and 
reasons  for,  such  absence:  in  ease  no  absence  shall  have 
occurred,  that  fact  .shall  be  reported,  which  report  .shall  be 
riled  in  the  office  of  the  Hoard.  Every  full  day  of  absence  of 
Principals  and  teachers  (except  iii  accordance  with  section  1 11 1 
shall  be  deducted  from  their  salaries,  the  pro  rata  being  one- 
thirtieth  of  the  Balary  received.  A  deduction  of  one-sixth  of 
a  day's  salary  Bhall  be  made  for  each  hour's  absence.  Princi- 
cipals  who  fail  to  make  their  reports,  as  required  by  this  sec- 
tion, shall  forfeit  five  dollars  of  their  salary  for  each  day's 
delinquency. 

Six.  161.  Substitute  teachers  having  charge  of  classes  dur- 
ing the  absence  of  the  regular  teachers,  shall  present  their 
bills  at  the  office  of  the  Board  on  the  last  school  day  oi 
calendar  month.  Each  Director  may  name  two  extra  substi- 
tutes, but  they  shall  not  be  assigned  to,  or  employed  in,  any 
class  in  the  Department  so  long  as  there  are  any  regular  sub- 
stitutes reporting  for  duty,  unemployed  and  qualified  to  teach 
in  such  class.  On  application  to  the  Secretary,  blank  forms 
will  be  furnished  to  substitutes,  upon  which  they  shall  specify 
in  detail  where,  when,  and  for  whom  they  have  been  substi- 
tuted ;  and  Principals  shall  certify  to  the  correctness  of  said 
bills. 
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Sec.  162.  Substitutes  who  are  not  notified  by  the  return- 
ing teacher  in  season  to  prevent  their  going  to  school,  shall 
receive  pay  for  a  full  day. 

Sec.  163.  Teachers  shall  neither  advise  nor  require  their 
pupils  to  purchase  books,  stationery,  or  publications  of  any 
kind,  except  those  ordered  by  the  Board,  nor  shall  they  sell 
to  their  pupils  any  books,  papers,  pencils,  or  any  other  school 
appliances. 

Sec.  164.  No  advertisements  shall  be  read,  distributed,  or 
given  in  school,  nor  shall  any  newspapers,  books,  publications, 
or  articles  of  any  kind  be  advertised,  distributed  or  exhibited 
in  school,  by  teachers,  pupils  or  other  persons. 

Sec.  165.  No  sectarian  or  denominational  publications  of 
any  kind  whatever  shall  be  used  in  school,  or  made  a  part  of 
any  school  Library;  nor  shall  any  denominational  or  sectarian 
doctrines  be  inculcated.  Any  teacher  who  shall  knowingly 
violate  this,  or  the  preceding  section,  shall  be  immediately 
dismissed  from  the  Department. 

Sec.  166.  No  teacher  shall  be  allowed  to  sign  his  or  her 
name  to  any  document,  or  paper,  recommending  any  school 
officer  or  employee  of  the  Department,  for  any  preferment  ; 
nor  shall  any  teacher  sign,  in  his  or  her  official  capacity,  any 
paper,  recommending  any  person  for  political  preferment. 
Any  employee  of  the  Department  violating  this  section  shall, 
upon  conviction  thereof,  be  dismissed. 

Sec.  167.  No  teacher  shall  contribute  toward  any  gift  to 
a  member  of  the  Board  of  Education,  Superintendent,  or  any 
other  school  officer  ;  nor  shall  any  pupil  be  allowed  to  present 
or  contribute  toward  any  gift  to  any  teacher  or  school  officer. 
Principals  must  report  to  the  Board  the  names  of  any  teachers 
hereafter  receiving  gifts  or  contributions  from  pupils  ;  a  single 
failure  so  to  report  will  subject  such  Principal  to  immediate 


suspension.     Teachers  shall  not  be  allowed  to  make  presents 
to  Principals. 

Sec.  16S.  It  shall  be  the  duty  of  all  teachers  to  impress 
on  the  minds  of  their  pupils  the  principles  of  morality,  truth, 
justice  and  patriotism  ;  to  teach  them  to  avoid  idleness,  pro- 
fanity and  falsehood  ;  to  instruct  them  in  the  principles  of 
our  government,  and  to  train  them  up  to  a  true  comprehen- 
sion of  the  rights,  duties  and  dignities  of  American  citizen- 
ship. 

DUTIES  AND  RIGHTS  OF  PUPII^. 


Sic  .  169.  All  day  schools  shall  be  upon  for  the  admission 
of  pupils  over  six  years  of  . 

Sec.  170.  Whenever  the  prescribed  number  of  pupils  have 
been  admitted  into  any  class  or  grade,  the  Principal  shall 
keep  a  register  of  all  applicants,  who  shall  be  admitted  to 
vacancies  in  the  order  of  their  registration,  provided  they  are 
not  already  attending  some  other  school. 

Sec.  171.  Willful  disobedience,  habitual  truancy,  habitual 
vulgarity  or  profanity,  stealing,  or  carrying  of  deadly  or  dan- 
gerous weapon-  shall  constitute  good  cause  for  suspension  or 
expulsion  from  school. 

Sec.  17-.  Principals  shall  strictly  prohibit  the  use  of 
tobacco  in  any  form  by  pupils,  either  on  the  school  prem 
or  on  their  way  to  and  from  school.  A  violation  of  this  ride 
shall  subject  the  pupil  to  reprimand  or  suspension,  within  the 
discretion  of  the  Principal,  the  same  to  be  reported  immedi- 
ately to  the  Superintendent  of  Schools  and  to  the  parent  or 
guardian. 

Sec.  173.  Principals  shall  have  power  to  suspend  pupils 
for  a  period  not  exceeding  one  week,  and  where  the  case,  in 
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their  judgment,  merits  a  greater  penalty,  they  shall  report  the 
fact  to  the  Superintendent,  who  shall  investigate  the  case  and 
settle  the  same.  Should  no  satisfactory  settlement  be  made, 
the  Superintendent  shall  report  the  case  to  the  Committee  on' 
Rules  and  Regulations.  The  committee  may  extend  the  term 
of  suspension,  or  if  the  case,  in  their  judgment,  merits  expul- 
sion, they  shall  report  the  fact  to  the  Board,  who  only  shall 
have  the  power  of  permanent  expulsion. 

Sec.  174.  All  cases  of  suspension  and  the  causes  therefor 
shall  be  reported  by  the  Principals  immediately  to  the  parents 
or  guardians,  as  well  as  to  the  Superintendent.  Principals 
shall  also  notify  the  Superintendent  when  suspended  pupils 
are  reinstated. 

Sec.  175.  The  unexcused  absence  of  a  pupil  three  days, 
or  three  acts  of  unexcused  tardiness,  in  any  school  month, 
shall  be  good  cause  for  forfeiture  of  seat ;  but,  on  personal  ap- 
plication by  the  parent  or  guardian,  the  Priucipal  may  re- 
admit or  may  refer  the  case  to  the  Superintendent. 

Sec.  176.  Pupils  who  shall  in  any  way  deface  or  injure 
any  school  property  shall  be  liable  to  suspension  or  expulsion, 
and  their  parents  shall  be  liable  for  damages  on  complaint  of 
the  Principal  or  Superintendent.  Pupils  whose  parents  shall 
have  created  a  disturbance  in  school,  or  shall  have  censured, 
abused  or  insulted  any  teachers  before  their  classes,  or  on  the 
school  premises,  shall  be  liable  to  suspension  or  expulsion. 

Sec.  177.  Pupils  may  be  temporarily  suspended  from 
class  exercises  by  Assistants,  who  shall  immediately  report, 
with  reasons,  to  the  Principal  for  decision. 

Sec.  178.  Whenever  a  pupil  is  absent  one  day  the  teacher 
shall  notify  the  parents  immediately,  unless  satisfactory  in- 
formation of  the  cause  of  the  absence  is  obtained. 

Sec.  179.  Pupils  detained  from  school  must  bring  a  writ- 
ten excuse  from  their  parents  on  their  return.     A  written  or 
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personal  excuse  from  the  parent  must  be  required  in  cases  of 
tardiness  or  dismissal  before  the  close  of  school ;  but  no  pupil 
shall  be  sent  home  for  an  excuse  during  session  houra,  except 
by  the  Principal ;  nor  shall  any  pupil  be  sent  for  absent  or 
tardy  pupils,  nor  on  errands  of  any  kind  during  session  hours. 

Sec.  180.  No  pupils  shall  be  absent  a  part  of  the  day  for 
the  purpose  of  receiving  instruction  elsewhere,  except  by  per- 
mission of  the  Principal  and  the  Superintendent. 

Sec.  181.  Pupils  shall  not  be  allowed  to  go  home  to  lunch 
at  noon,  except  by  special  permission  of  the  Principal. 

Sec.  182.  Pupils  who  are  not  in  their  class-rooms  at  nine 
o'clock  a.  m.  shall  be  marked  as  tardy. 

Seo.  183.     Principals  shall  report  the  names  and  residences 

of  habitual  truants  to  the  Secretary  of  the  Board,  whenever 
the  case  requires  the  assistance  of  the  Police  Otficer  of  the 
Board. 

Sec.  184.  Pupils  shall  not  be  detained  for  study  or  for 
punishment  during  any  part  of  the  noon  intermission  or  the 
the  short  recess.  All  pupils  not  in  delicate  health  shall  be 
required  to  pass  out  of  the  class-rooms  at  recesses,  except  in 
inclement  weather. 

SEO.  185.  Pupils  shall  not  be  detained  for  study  or  pun- 
ishment in  primary  schools  for  more  than  thirty  minutes  after 
the  regular  time  for  dismissal,  nor  in  grammar  schools  for 
more  than  one  hour,  nor  in  high  schools  for  more  than  two 
hours.  Teachers  are  recommended  to  avoid  detention  after 
school  hours,  except  in  extreme  cases. 

Sec.  186.  Pupils  shall  give  due  attention  to  personal 
neatness  and  cleanliness,  and  any  who  fail  in  this  respect  must 
be  sent  home  to  be  properly  prepared  for  school.  //Any  pupil 
who  has  not  been  vaccinated,  or  who  is  affected  with  any  con- 
tagious disease,  or  in  whose  family  there  may  be  any  con- 
tagious disease,  shall  not  be  allowed  to  remain  in  school,  or 
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to  return  to  school,  without  a  certificate  from  the  attending 
physician  that  all  clanger  of  contagion  is  past. 

Sec.  187.  Pupils  on  entering  schools  shall  be  furnished 
with  a  list  of  books  and  other  articles  required  in  the  coiirse 
of  study,  and  the  neglect  or  refusal  of  parents  to  supply  the 
required  books  within  one  week  shall  constitute  cause  for 
forfeiture  of  seat. 

Sec.  188.  Whenever  Principals  are  satisfied  that  parents 
are  too  poor  to  furnish  books,  they  shall  make  out  a  list  on 
the  proper  blanks,  ivhich  shall  be  signed  by  the  parent  in  the 
presence  of  the  Principal,  and  returned  to  the  Principal,  who 
shall  furnish  the  books  from  the  school  libraries.  All  books 
so  supplied  shall  be  numbered  and  labeled  as  library  books, 
and  shall  be  collected  by  the  Principal  at  the  end  of  each 
term,  and  placed  in  the  school  library,  to  be  used  as  occasion 
may  require  in  supplying  other  pupils.  No  pupil  who  fails 
to  return  books  in  reasonably  good  condition  shall  be  trans- 
ferred or  supplied  with  books  in  the  future. 

Sec.  1S9.  Any  parent  who  desires  to  have  his  child  trans- 
ferred from  one  school  to  another  shall  apply  to  the  Principal 
for  a  certificate,  which  shall  state  the  name,  age,  grade, 
scholarship,  depoi'tment,  date  of  vaccination,  residence,  and 
cause  of  transfer  of  the  pupil.  Distance,  removal  or  the  sep- 
aration of  children  of  the  same  family,  shall  constitute 
good  cause  for  granting  a  transfer.  Transfers  may  be  refused 
when  the  request  is  made  on  account  of  discipline,  or  a  change 
of  grade,  or  for  dissatisfaction  without  cause. 

Sec.  190.  Pupils  who  request  it  shall  be  entitled,  on  leav- 
ing school,  to  receive  a  certificate  in  accordance  with  their 
scholarship  and  deportment. 

Sec.  191.  Principals  and  Assistants  shall  read  to  their 
pupils  the  rules  which  govern  them,  namely,  Sections  153, 
164,  167,  169  to  190,  inclusive,  on  the  first  school  day  of  every 
month. 
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GENERAL  REGULATIONS. 


Sec.  192.  School  buildings  shall  be  used  exclusively  for 
public  instruction. 

Sec.  193.  No  teacher  in  the  employ  <>f  the  Board  of  Edu- 
cation shall  give  instruction  for  pay,  or  any  compensation,  to 
any  pupil  of  his  or  her  class  ;  and  no  teacher  shall  be  allowed 
to  give  private  lessons  for  pay,  or  any  compensation,  in  any 
1  mi  Ming  or  room  belonging  to  the  Public  School  Department. 

Ski-.  194.  Xo  festival,  exhibition,  concert,  excursion,  or 
picnic  shall  be  held  by  any  Bchool  unless  authorized  by  the 
Board  of  Education,  and,  when  authorized,  the  net  proceeds 
therefrom  shall  be  paid  to  the  Superintendent,  who  shall  be 
the  custodian  of  the  money  until  expended  for  the  purposes 
for  which  it  was  collected.  The  Principal  of  the  school, 
Superintendent,  and  the  Committee  on  Furniture  and  Sup- 
plies, shall  have  power  to  expend  the  same  for  apparatus  or 
school  appliances,  the  bills  being  subject  to  vote  of  the  Board. 
All  articles  purchased  shall  belong  to  the  School  Department. 

Sk.c  195.  Xo  medals  or  prizes  shall  be  awarded  to  pupils, 
unless  authorized  by  the  Board.  In  schools  having  a  Medal 
Fund,  no  medals,  except  silver  or  bronze,  shall  be  awarded, 
and  those  only  to  graduates  of  the  Grammar  Schools  on  exem- 
plar}7 deportment  and  good  scholarship. 

Sec.  196.  The  Principal  of  each  school  shall  act  as  Libra- 
rian of  the  School  Library.  The  Librarian  shall  properly  label 
and  number  all  books  in  the  library,  and  shall  make  rules 
regulating  the  drawing  of  books  by  pupils.  Each  Librarian 
shall  report,  at  the  end  of  each  school  year,  to  the  Board  the 
number  of  volumes  and  the  estimated  value  of  each  library. 

Sec.  197.  Janitors  shall  report  for  duty  to  Principals  of 
schools  at  the  hour  for  opening  and  closing  school,  except  in 
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small  schools,  when  otherwise  provided  by  the  Committee  on 
Janitors. 

Sec.  198.  All  janitors  receiving  salaries  of  $40  per  month 
and  upwards  shall  devote  their  whole  time  to  the  duties  of 
their  positions,  and  shall  not  leave  the  premises  during  school 
hours,  except  by  permission  of  the  Principal. 

Sec.  199.  They  shall  take  to  the  office  of  the  Board  all  or- 
ders for  substitutes,  or  communications  to  the  Board,,  to  any 
committee  of  the  Board,  or  to  the  Superintendent.  On  Friday 
of  each  week,  or  at  any  other  time  when  necessary,  they  shall 
obtain  from  the  Depository  all  school  supplies.  They  shall 
keep  school  buildings,  furniture,  yards  and  outbuildings  neat 
and  clean,  shall  build  fires,  open  and  close  school  buildings 
and  yards,  and  perform  other  reasonable  duties  as  may  be 
ordered  by  the  Principal. 

Sec.  200.  They  shall  have  the  right  of  appeal  from  the 
orders  of  Principals  to  the  Board  of  Education.  Janitors  of 
Evening  Schools  shall  remain  on  the  premises  during  the 
session. 

Sec.  201.  Whenever  a  female  teacher  marries,  her  position 
in  the  Department  thereby  becomes  vacant. 

REGULATIONS   OF  THE   PRIMARY  SCHOOLS. 


Sec.  202.  The  Primary  Schools  form  the  lowest  grade  in 
the  system  of  public  instruction  in  this  city,  and  in  them  are 
taught  the  rudiments  of  an  English  ediication. 

Sec.  203.  Each  separate  Primary  School  shall  be  taught 
by  a  Principal,  and  such  Assistants  as  may  be  necessary.  In 
schools  having  eight  or  more  classes,  an  Assistant  may  be 
appointed  to  take  charge  of  the  highest  grade,  so  that  the 
time  of  the  Principal  may  be  devoted  to  the  supervision  of  the 
school. 
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Skc.  204.     A   full   class  in  the   fifth,  sixth,   seventh,  and 
Mi  grades,  shall  consist  of  sixty  registered  pupila. 

205.  All  primary  classes  in  the  same  building  with  a 
Grammar  School,  or  connected  with  one  by  action  of  the 
Board,  shall  be  under  the  control  of  the  Grammar  Principal. 

Sao.  206.  No  lesson  or  written  exercise  shall  l»e  assigned 
to  primary  pupils  below  the  fifth  grade  t<>  be  studied  or  pre- 
pared at  home.  In  arranging  their  schedules  of  recitations, 
teachers  must  allow  time  for  study  in  BohooL 

■J< »7.  Instruction  in  writing  and  drawing  shall  be 
given  by  Assistants,  as  directed  by  Principals. 

Skc.  208.     Physical  exercises  shall  be  given  in  every  class 

at  least  twice  a  day. 

Sec.  209.  Teachers  shall  provide  themselves  with  a  copy 
of  Sheldon's  Elementary  Instruction,  Willson'a  .Manual  <>f 
Instruction,  Calkin's  Object  Lessons,  Mrs.  Youman's  Pint 
Lessons  in  Botany,  Hooker's  Child's  Book  of  Nature,  or  such 
other  books  as  may  be  designated  by  the  Classifi  tation  Com- 
mittee and  approved  by  the  Board,  as  aids  in  oral  lessons, 
and  in  methods  of  teaching. 

Sec.  210.  At  least  ten  minutes  daily,  in  each  class,  shall 
be  devoted  to  instruction  in  vocal  music  ;  the  Principal  of 
each  school  shall  arrange  exchanges  of  classes  and  teachers, 
so  that  the  specified  instruction  may  be  given. 

REGULATIONS  OF  ORAM  MAR  SCHOOLS. 

Sec.  211.  The  Grammar  Schools  form  the  second  grade  in 
the  system  of  public  instruction  established  in  this  city,  and 
in  them  are  taught  the  common  branches  of  an  English  edu- 
cation. 
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Sec.  212.  No  school  shall  be  a  Grammar  School,  unless  it 
shall  have  an  average  attendance  of  two  hundred  pupils  in 
the  grammar  grades. 

Sec.  213.  Each  Grammar  School  shall  be  instructed  by  a 
Principal,  Vice-Principal,  and  such  Assistants  as  may  be 
needed.  There  shall  not  be  more  than  one  Vice-Principal  in 
any  school  in  the  Department ;  provided,  that  in  Grammar 
Schools  of  twenty  or  more  classes,  two  Vice- Principals  may 
be  allowed  in  the  discretion  of  the  Board. 

Sec.  214.  Vice- Principals  shall  take  charge  of  the  school 
in  the  absence  of  the  Principal.  The  Principal  shall  assist 
the  Vice-Principal  in  taking  charge  of  the  pupils  while  in  the 
yard  ;  and  in  schools  which  have  two  yards  for  boys,  the 
Principal  shall  supervise  one,  and  the  Vice  Principal  the 
other. 

Sec.  215.  Vocal  Music  and  Drawing  shall  be  taught  by 
the  Principals  and  Assistants,  and  shall,  in  all  respects,  be  re- 
garded as  regular  school  studies. 

Sec.  216.  In  schools  provided  with  halls,  the  classes  shall 
assemble  for  general  singing  exercises  once  a  week. 

Sec.  217.  At  least  ten  minutes  daily  shall  be  devoted  by 
the  teacher  of  each  class  to  instruction  in  music,  as  required 
in  the  course  of  study ;  and,  in  case  any  teacher  does  not  un- 
derstand enough  of  music  to  give  the  instruction  required,  the 
Priucipal  of  each  school  shall  so  arrange  an  exchange  of 
classes  and  teachers  that  the  specified  instruction  may  be 
given. 

Sec.  218.  Lessons  assigned  for  home  study  shall  be  such 
as  not  to  require  a  pupil  to  study  more  than  one  hour. 

Sec.  219.  In  the  Cosmopolitan  Schools,  and  in  such  other 
schools  as   may  be    designated   by  the  Board,   the  study  of 
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the  French,  German  or  Spanish   language   may  be  pursued, 
ami  an  hour  each  day  shall  be  allowed  for  these  languages. 

Sec.  220.  A  full  class  in  each  of  the  Grammar  grades  shall 
consist  of  fifty-four  registered  pupils,  provided  that  number 
can  be  comfortably  seated  in  the  school-room. 

Sec.  221.  In  all  grades  Monday  may  be  devoted  to  oral 
weekly  reviews,  composition  and  declamation.  Not  more 
than  two  written  examinations,  of  not  more  than  two  hours 
duration,  shall  be  held  monthly  in  any  class. 


EVENING  schools. 

Sec.  222.  The  Evening  Schools  of  this  city  are  estab- 
lished to  afford  the  means  of  an  English  education  to  boys  and 
girls  who  are  unable  to  attend  the  day  schools,  and  to  adults 
who  may  wish  to  avail  themselves  of  the  privileges  they 
afford. 

Sec.  223.  They  shall  be  free  to  all  persons  over  thirteen 
years  of  age. 

Sec.  224,  They  shall  open  and  close  on  the  same  dates  as 
the  day-schools. 

Sec.  225.  The  studies  pursued  in  these  schools  shall  be 
Reading,  Spelling,  Writing,  Arithmetic,  Grammar,  Archi- 
tectural Drawing,  Mechanical  Drawing,  Book-keeping,  Alge- 
bra and  Geometry.  Text-books,  the  same  as  in  the  day 
schools. 

Sec.  226.  No  person  whose  avocation  does  not  prevent 
him  or  her  from  attending  the  day  schools  shall  be  permitted 
to  attend  the  evening  schools,  except  by  permission  of  the 
Committee  on  Classification. 
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Sec.  227.  The  sessions  shall  be  held  every  evening  in  the 
week,  except  Saturday  and  Sunday,  and  shall  be  two  hours 
in  length — the  time  for  opening  and  closing  to  be  determined 
by  the  Board,  according  to  the  season  of  the  year. 

Sec.  228.  The  Principal  of  the  Lincoln  Evening  School 
shall  not  be  required  to  teach  a  class,  but  shall  have  the  gen- 
eral superintendence  of  that  school. 

Sec.  229.  Teachers  are  required  to  be  present  ten  minutes 
before  the  time  for  opening  the  school. 

Sec.  230.  No  class  shall  be  continued  unless  the  average 
daily  attendance  equals  or  exceeds  twenty-rive. 

Sec.  231.  Whenever  there  is  a  necessity  for  an  evening 
class  to  be  formed,  the  Committee  on  Classification  shall  re- 
port the  same  for  the  approval  of  the  Board. 

BOARD  OF  EXAMINATION. 

Sec.  232.  Semi-annual  examinations  of  applicants  for 
teachers'  certificates  shall  be  held  during  the  months  of  March 
and  September. 

Sec.  233.  The  subjects  (except  for  special  and  High 
School  certificates)  on  which  each  examiner  is  to  prepare 
questions  should  be  drawn  and  determined  by  lot,  not  more 
than  twenty  days  before  the  examination. 

Sec.  234.  The  number  of  questions  to  be  given  on  each 
subject  should  be  determined,  and  each  Examiner  should  pre- 
pare at  least  one  and  one-half  times  as  many  questions,  as  so 
determined,  in  order  that  the  Board  may  select  the  required 
number  therefrom.  This  selection  shall  be  made  during  the 
morning,  or  at  mid-day  recess,  immediately  preceding  the 
written  examination  on  each  subject.  No  question  shall  con- 
sist of  more  than  two  parts  or  subdivisions. 
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Sec.  235.  Every  Examiner  must  prepare  and  present  with 
his  questions  the  answers  thereto. 

Sec.  23i>.  Candidates  shall  be  seated  so  that  any  two 
holding  consecutive  numbers  will  be  found  at  least  four  desks 
apart. 

Sec.  237.  All  papers  shall  be  credited  and  returned  to  the 
Secretary  on  or  before  the  second  Monday  after  the  close  of 
the  written  examination. 

Sec.  238.  All  answers  of  candidates  who  obtain  within 
three  per  cent,  of  the  reepjired  standard  must  be  re-examined 
by  a  majority  of  the  Hoard. 

Skc.  230.  All  candidates  who  may  be  dissatisfied  with  the 
credits  allowed  upon  their  written  answers,  will  have  the 
right  to  have  their  papers  scrutinized  by  an  expert  in  the 
presence  of  the  Examining  Board.  Said  expert  shall  make 
written  notes  referring  to  such  answers  as,  in  his  opinion, 
merit  more  credits  than  have  been  allowed,  and  giving,  in 
brief,  his  reasons  therefor.  The  Board  shall  re-examine  all 
the  written  answers  of  candidates  whose  papers  are  examined 
by  such  expert,  giving  particular  attention  to  the  notes  of  the 
expert,  adding  such  credits  as,  in  the  opinion  of  a  majority, 
are  deserved,  and  striking  off  such  credits  already  received 
as,  in  their  judgment,  are  not  deserved.  An  account  of  the 
changes  made  shall  be  kept  in  the  blotter  record  and  upon  the 
examination  papers,  by  crossing  out  (but  not  defacing)  the 
first  numbers  allowed,  and  entering  the  new  credits  near  by. 

Sec.  240.  Every  page  of  written  answers  must  have,  on 
the  upper  right  hand  corner,  the  number  of  the  applicant,  and 
on  the  upper  left  hand  corner,  the  initials  or  name  of  the  per- 
son who  credits  the  paper. 

All  changes  in  crediting  made  upon  re-examining  must  be 
signed  with  the  initials  of  at  least  three  of  the  Examiners. 
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Sec.  241.  The  papers  containing  the  written  answers  of 
candidates  must  be  preserved  by  the  Secretary  of  the  Exam- 
ining Board,  or  his  successor,  for  the  inspection  of  the  Board 
of  Education  or  its  officers,  for  at  least  one  year  after  the 
close  of  the  examination. 

Sec.  242.  The  Secretary  must  preserve,  for  the  use  of  the 
Board  of  Education,  a  list  of  the  changes  made  upon  re-exam- 
ination by  the  Examiners  in  bank.  This  list  must  give  the 
name  of  the  original  Examiner,  the  name  of  the  candidate, 
the  change  of  credits,  for  and  against,  in  each  study,  and  the 
total  number  of  credits  changed,  in  every  instance. 

Sec.  243.  The  Examining  Board  are  at  liberty  to  make 
such  rules,  not  in  conflict  with  the  foregoing,  for  maintaining 
order  and  properly  conducting  the  examination,  as  they  may 
deem  proper. 


MISCELLANEOUS  RULES. 


Sec.  244.  Any  teacher  wdiose  class  shall  be  consolidated 
with  other  classes,  shall  be  placed  at  the  head  of  the  Substi- 
tute Class,  with  the  same  pay  that  members  of  that  class  re- 
ceive, and  shall  be  subject  to  the  same  rules  as  Substitute 
teachers  are  subject  to,  until  he  or  she  is  again  assigned  to  a 
regular  class.  Teachers  consolidated  out  shall  be  assigned  in 
the  order  of  consolidation. 

Sec.  245.  Vice-Principals  in  charge  of  schools  during  the 
absence  of  the  Principals,  shall  receive  no  extra  pay  unless 
the  Principal  shall  have  been  absent  to  exceed  one  month  ; 
and  then  only  for  such  subsequent  time  as  they  may  have  had 
charge  of  the  school.  In  the  absence  of  the  Principal,  as  con- 
templated by  this  rule,  the  Vice-Principal  shall  designate  a 
teacher  to  take  charge  of  the  yard.     Such  teacher  shall,  for 
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such  services  rendered,  receive  an  extra  compensation  of  ten 
dollars  per  month,  said  compensation  to  date  from  the  com- 
mencement of  the  second  month,  as  in  the  case  of  the  Vice- 
Principal. 

Sec.  246.  All  graduates  of  the  Girls'  High  School  who  may 
have,  on  final  examination,  attained  to  a  standing  of  eighty 
per  cent.,  or  over,  shall  be  entitled  to  admission  to  the  City 
Normal  Class.  A  number  not  exceeding  ten,  who  are  not 
graduates  of  the  Girls'  High  School,  may  be  admitted  on  com- 
petitive examination,  on  attaining  a  standing  of  not  less  than 
eighty  per  cent.  The  Principal  of  the  Girls'  High  School  and 
the  teacher  of  the  City  Normal  Class,  together  witli  the 
Superintendent,  shall  constitute  the  Examining  Board  for  this 
purpose. 

Sec.  247.  Non-resident  pupils  shall  be  admitted  to  the 
Public  Schools  of  the  City  and  County  of  San  Francisco  only 
to  the  extent  that  the  school  accommodations  may  be  in  excess 
of  the  immediate  need  of  the  resident  population.  For  this 
privilege  all  such  non-resident  pupils  attending  the  Public 
Schools  shall  pay  to  the  Board  of  Education,  to  the  credit  of 
the  General  Fund,  for  each  term  in  advance  : — 

High  School 820  00 

First  and  Second  Grades,  Grammar  School .  .  12  00 
Third  and  Fourth  Grades,  Grammar  School . .  10  00 
Primary  Grades 8  00 

No  non-resident  pupil  shall  be  admitted  to  a  seat  in  any  school 
of  the  Department  until  such  pupil  shall  have  presented  to  the 
Principal  of  the  school  a  receipt  showing  that  the  required 
tuition  has  been  paid  to  the  Superintendent.  Except  when 
the  schools  are  filled  by  the  resident  pupils,  non-resident 
parents  or  guardians,  who  pay  taxes  to  the  City  and  County 
of  San  Francisco,  shall  be  entitled  to  send,  free  of  charge,  one 
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pupil  belonging  to  their  own  family,  and  no  more,  for  every 
$500  valuation  of  San  Francisco  property  on  which  they  pay 
taxes.     A  receipted  tax  bill  shall  be  required  as  evidence. 


FORMER  RULES  RESCINDED. 


Sec.  248.  All  rules  and  regulations  of  the  Board  of  Educa- 
tion, and  all  resolutions  and  orders  passed  by  the  Board  of 
Education  that  are  in  conflict  with  these  R.ules  and  Regula- 
tions, are  hereby  rescinded. 
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NAMES  AND  LOCATIONS  OF  SCHOOLS. 


BARTLETT  PRIMARY  SCHOOL, 

Bartlett  street,  between  Twenty-second  and  Twenty- 
third.     Miss  R.  F.  English,  Principal. 
BERNAL  HEIGHTS  PRIMARY  SCHOOL, 

Cortland  avenue,  between  Laurel  avenue  and  Moultrie 
street.     Philip  Prior,  Principal. 
BOYS'  HIGH  SCHOOL, 

Sutler  street,  between  Gough  and  Octavia  streets. 
James  K.  Wilson,  Principal. 
BROADWAY  GRAMMAR  SCHOOL, 

Broadway  street,  between  Powell  and  Mason  streets. 
Miss  Jean  Parker,  Principal. 
BUENA  VISTA   PRIMARY  SCHOOL, 

York  street,  between  Solano  and  Butte  streets. 
Mrs.  C.  M.  Sisson,  Principal. 
CHINESE  SCHOOL, 

807  Stockton  street. 

Miss  Rose  Thayer,  .Principal. 
CLEMENT  GRAMMAR   SCHOOL, 

Geary  street,  between  Jones  and  Leavenworth  streets. 
Charles  F.  True..  Principal. 
CLEVELAND  PRIMARY  SCHOOL, 

Harrison  street,  between  Tenth  and  Eleventh  streets. 
Miss  A.   E.  Slavan,  Principal. 
COLUMBIA  GRAMMAR  SCHOOL, 

Columbia  street,  between  Twenty-fifth  and  Twenty- 
sixth  streets.     Mrs.  C.  F.  Plunkett,  Principal 


[  55  ] 


COMMERCIAL  SCHOOL, 

Powell  street,  near  Clay  street. 
Isidor  Leszynsky,  Principal. 
DENMAN  GRAMMAR  SCHOOL, 

North-west  corner  Bush  and  Taylor  streets. 
James  Denman,  Principal. 
EIGHTH  STREET  PRIMARY  SCHOOL, 

Eighth  street,  near  Harrison,  rear  of  Franklin  Gram- 
mar School.     H.  C.  Kinne,  Principal. 
EMERSON  PRIMARY  SCHOOL, 

Pine  street,  between  Scott  and  Devisadero  streets. 
Miss  S.  A.  Rightmire,  Principal. 
EVENING  SCHOOL,  Lincoln  Grammar  School  Building. 
Fifth  street,  between  Market  and  Mission  streets. 
A.  H.  MacDonald,  Principal. 
EVENING  SCHOOL,  South   Cosmopolitan  Primary   School 

Building.     Bush  street,  near  Stockton  street. 
EVENING  SCHOOL,  Haight  Primary  School  Building. 

Mission  street,  between  Twenty-fifth  and  Twenty-sixth 
streets. 
EVENING  SCHOOL,  Washington  Grammar  School  Building. 
South-west  corner  Washington  and  Mason  streets. 

EVENING  SCHOOL,  Potrero  Primary  School  Building. 
Minnesota  street,  between  JNapa  and  Sierra  streets. 

EVENING  SCHOOL,  Garfield  Primary  Building. 

Union  street,  between  Kearny  and  Montgomery  streets. 

EVENING  SCHOOL,  Bernal  Heights  Primary  Building. 

Cortland  avenue,  between  Laurel  avenue  and  Moultrie. 

FAIRMOUNT  PRIMARY  SCHOOL, 

Chenery  street,  near  Randall  street. 
Miss  H.  M.  Fairchild,  Principal. 
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FRANKLIN  GRAMMAR  SCHOOL, 

Eighth  street,  near  Harrison  street. 
Elisha  Brooks,  Principal. 

FIVE-MILE  HOUSE  PRIMARY  SCHOOL, 
San  .lose  Road,  near  Five-Mile  House. 
Miss  Kate  Couklin,  Principal. 

GARFIELD  PRIMARY  SCHOOL, 

Union  street,  betwi  en  K earns  and  Montgomery  streets. 
Mis.  A.  E.  DuBois,  Principal. 

GIRLS'  HIGH   SCHOOL, 

Bush  street,  near  Hyde  street. 
John  Swett,  Principal 

GRANT  PRIMARY  SCHOOL, 

Golden  Gate  avenue,  near  Hyde  street. 
Miss  A.  M.  Stincen,  Principal 

GREENWICH   STREET   PRIMARY  SCHOOL, 

Greenwich    street,    between    Jones   and   Leavenworth 
streets.     Mrs.  A.  S.  Trask,  Principal. 

GOLDEN  GATE  PRIMARY  SCHOOL, 

Golden  Gate  avenue,  between  Pierce  and  Scott  streets. 
Mrs.  A.  Griffith,  Principal. 

HAIGHT  PRIMARY  SCHOOL, 

Mission  street,  between  Twenty -fifth  and  Twenty-sixth 
streets.     Miss  M.  Haswell,  Principal. 

.HAMILTON  GRAMMAR  SCHOOL, 

Geary  street,  between  Pierce  and  Scott  streets. 
W.  A.  Robertson,  Principal. 

HAYES  VALLEY  PRIMARY  SCHOOL, 
Grove  street,  near  Larkin  street. 
Miss  P.  M.  Stowell,  Principal. 


[  57  ] 

IRVING  PRIMARY  SCHOOL, 

Broadway  street,  between  Montgomery  and  Sansome 
streets.     Miss  Carrie  B.  Barlow,  Principal. 

JOHN  SWETT   GRAMMAR  SCHOOL, 

McAllister  street,  between  Franklin  and  Gough  streets. 
Albert  Lyser,  Principal. 

LAGUNA  HONDA  SCHOOL, 

Eighth  avenue,  near  R  street. 
James  Dwyer,  Principal. 

LINCOLN  GRAMMAR  SCHOOL, 

Fifth  street,  near  Market  street. 
James  T.  Hamilton,  Principal. 

LINCOLN  PRIMARY  SCHOOL, 

Fifth  street,  near  Market  street,  rear  Lincoln  Grammar 
School.     Miss  A.  M.  Manning,  Principal. 

LOBOS  AVENUE  SCHOOL, 

Point  Lobos  avenue,  near  Parker  avenue. 
Miss  E.  Goldsmith,  Principal. 

LONGFELLOW  PRIMARY  SCHOOL, 

Silver  street,  between  Second  and  Third  Streets. 
Miss  Jennie  Smith,  Principal. 
LOMBARD  STREET  PRIMARY  SCHOOL, 

Lombard  street,  between  Baker  and  Broderick  streets. 
Mrs.  E.  S.  Code,  Principal. 
MISSION  GRAMMAR  SCHOOL, 

Mission  street,  bet.  Fifteenth  and  Sixteenth  streets. 
Mrs.  N.  R.  Craven,  Principal. 
MISSION  PRIMARY  SCHOOL, 

Mission  street,  between  Fifteenth  and  Sixteenth  streets, 
rear  Mission  Grammar  School.  Mrs.  M.  H. 
Walker,  Principal. 
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MOULDER  PRIMARY  SCHOOL, 

Bouth-west  corner  Page  and  Gough  streets. 
Miss  Ella  1,.  Ciprico,  Principal. 

NOE  AND  TEMPLE  STREET  PRIMARY  SCHOOL, 
Corner  Noe  and  Temple  Btreeto. 
R.  P.  Davidson,  Principal. 

NORTH  COSMOPOLITAN  GRAMMAR  school, 
Filbert  street,  bi  tweeo  Taylor  and  Jonea  streets. 
Miss  Kate  Kennedy,  Principal, 

OCEAN  BOUSE  school. 

San  Miguel  road,  near  Ocean  House  mail. 

D.  J.  1  >clay.  Principal. 

OCEAN  VIEW  school. 

Minerva  street,  mar  Plymouth. 

Miss  Clara  Johnston,  I'rincipal. 

(>AK  STREET  PRIMARY  school. 

Corner  of  Oak  and  Devisadero  streets. 
Miss  Jennie  A.  Forbes,  Principal. 

PACIFIC  HEIGHTS  GRAMMAR  SCHOOL, 

Jackson  street,  between  Webster  and  Fillmore  streets. 
Miss  Hannah  Cooke,  Principal. 

PEABODY  PRIMARY  SCHOOL, 

West   Mission  street,   between  Hermann  and   Ridley 
streets.     Mrs.  L.  F.  Cadwell,  Principal. 

POINT  LOBOS  SCHOOL, 

Nineteenth  avenue,  near  Point  Lobos  avenue. 
Miss  A.  G.  Catlin,  Principal. 

POTRERO  PRIMARY  SCHOOL, 

Minnesota  street,  between  Napa  and  Sierra  streets. 
W.  H.  Edwards,  Principal. 
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POWELL  STREET  PRIMARY  SCHOOL, 

Powell  street,  between  Washington  and  Jackson  streets. 
Miss  Margery  Robertson,  Principal. 

REDDING  PRIMARY  SCHOOL, 

Pine  street,  between  Larkin  and  Polk  streets. 
Miss  M.  Deane,  Principal. 

RINCON  GRAMMAR  SCHOOL, 

Silver  street,  between  Second  and  Third  streets. 
Miss  E.  A.  Cleveland,  Principal. 

SANCHEZ  STREET  PRIMARY  SCHOOL, 

Sanchez  street,    between   Sixteenth   and   Seventeenth 
streets.     Mrs.  F.  A.  Banning,  Principal. 

SHOTWELL  STREET  PRIMARY  SCHOOL, 

Shotwell  street,  between  Twenty-second  and  Twenty- 
third  streets.     Miss  A.  A.  Hill,  Principal. 

SOUTH  COSMOPOLITAN  GRAMMAR  SCHOOL, 

Eddy  street,  between  Polk  street  and  Van  Ness  avenue. 
A.  Herbst,  Principal. 

SOUTH  COSMOPOLITAN  PRIMARY  SCHOOL, 
Bush  street,  near  Stockton  street. 

Miss  M.  A.  Castelhun,  Principal. 

SOUTH  END  SCHOOL, 

Williams  street,  near  Henry  street. 
Miss  M.  A.  Scherer,  Principal. 

SOUTH  SAN  FRANCISCO  PRIMARY  SCHOOL, 
Corner  Fourteenth  avenue  and  L  street. 
W.  W.  Stone,  Principal. 

SPRING  VALLEY  GRAMMAR  SCHOOL, 

Broadway  street,  near  Polk  street. 
Silas  A.  White,  Principal. 
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SPRING  VALLEY  PRIMARY  SCHOOL, 
Uuion  street,  near  Franklin  street. 
Miss  J.  M.  A.  Hurley,  Principal. 
STARE  KING  PRIMARY  SCHOOL, 

Bryant  street,  between  Sixth  and  Seventh  streets. 
Miss  M.  McKenzie,  Principal. 

TEHAMA  PRIMARY  SCHOOL, 

Tehama  street,  between  First  and  Second  streets. 
.Mis.  E.   A.  Wood,  Principal. 

TURK  STREET  PRIMARY  SCHOOL, 

Turk  street,  between  Buchanan  and  Webster  streets. 
Mrs.  <:.  Washburn,  Principal. 
UNION  PRIMARY  SCHOOL, 

Corner  Filbert  and  Kearny  streets. 
Miss  A.  B.  Chalmers,  Principal. 
UNION  STREET  EXPEUTMKNTAL  SCHOOL, 
No.  .")1l'  Union  street.  • 

Miss  A.  M.  Stovall,  Principal. 
VALENCIA  GRAMMAR  SCHOOL, 

Valencia  street,  between  Twenty-second  and  Twenty- 
third  streets.     Joseph  O'Connor,  Principal. 
WASHINGTON  GRAMMAR  SCHOOL, 

South-west  corner  Washington  and  Mason  streets. 
Selden  Sturges,  Principal. 
WEST  END  SCHOOL, 

San  Jose  Road,  near  Six- Mile  House, 
Miss  M.  M.  Murphy,  Principal. 
WHITTIER  PRIMARY  SCHOOL, 

Harrison  street,  near  Fourth  street. 
Miss  E.  E.  Stincen,  Principal. 
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CERTIFICATES    OF   TEACHERS.      Second   Grade,   to   whom 

granted 66 

What  necessary  for 67 

Members  of  City  Normal  Class  entitled  to 68 

First  Grade,  to  whom  granted 70 

High  School,  when  granted 71 

Of  any  higher  grade,  when  granted 72 

Of  certificates  granted  elsewhere 73 

CHARGES.     Against  teachers  and  officers 43-80 

CLASSES.     No  of  pupils  in  a  Primary 204 

No.  of  pupils  in  a  Grammar 220 

Promotion  of,  by  whom  made 35 

Consolidation  of 244 

CLASSIFICATION.     Committee  on,  how  appointed 2 

Of  schools,  by  whom  determined 35 

CLEANLINESS.     Of  pupils 186 

COMMERCIAL  SCHOOL.     Teacher  of  must  hold  special  certifi- 
cate    82 

COMMITTEES.     How  appointed 2 

Duties  of 34  to  62 

Of  the  Whole 7-10 

Special,  how  appointed 15 

Meetings  of,  how  held 34 

Executive  session  of .  .  .    34 

CONSOLIDATED  CLASSES.     Disposal  of  teacher  of 244 

CONTAGIOUS  DISEASES 186 

CORPORAL  PUNISHMENT.     When  may  be  resorted  to 128 

Who  may  administer 128 

No  cruel  or  unusual  allowed 128 

Must  not  be  inflicted  in  High  Schools 128 

Must  not  be  inflicted  upon  girls 128 

COSMOPOLITAN  SCHOOLS.     Languages  taught  in  * 219 

COURSE  OF  INSTRUCTION.     By  whom  recommended 35 
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SECTION. 

CREDENTIALS  AND  QUALIFICATIONS  OF  TEACHERS. 

Committee  on,  by  whom  appointed 2 

Duties  of 46 

CUSHING'S  MANUAL.     Adopted  standard 32 

D 

DAMAGE.     Parents  liable  for '. 176 

DAY  SCHOOLS.     Who  may  be  admitted  to 169 

DEBATE.     Rules  of 20 

DEMANDS.     By  whom  audited 56 

Must  be  sworn  to   56 

DEPORTMENT,  CLASSES.     Teacher  may  punish  pupils 128 

DEPOSITORY.     Books  to  be  kept  at 113 

Supplies  must  be  delivered  at 115 

Duplicate  bills  must  be  filed  at 116 

DEPUTY   SUPERINTENDENT.     Must  act  under  direction  of 

the  Superintendent 101 

Must  keep  office  hours,  when 101 

Must  devote  his  time  to  his  duties 102 

Duties  of 102-103-104 

DETENTION.     Of  pupil  not  allowed  at  recesses 184 

Limits  of  in  different  schools ,. 185 

Teachers  recommended  to  avoid 185 

DIRECTORS.     Must  not  incur  any  expense 63 

When  may  incur  expense 63 

DISBURSEMENT  OF  MONEY.     Votes  for,  how  taken 26 

Vote  must  be  registered 26 

DISCIPLINE.     Matters  of,  by  whom  attended  to 43 

DISEASES.     Contagious 186 

DIVISION.     Of  question  may  be  required 29 

DOCTRINES.     Religious  must  not  be  taught 165 

Penalty  for  violation  of  rule 165 

DRAWING.     Instruction  in  to  be  given  by  Assistant 207 

DUTIES,  POWERS  AND  RIGHTS.     Of  the  President 5  to  16 

Of  Standing  Committees 34  to  45 

Of  the  Secretary 108  to  112 

Of  the  Superintendent 8a  to  100 

Of  the  Deputy  Superintendent 101  to  104 

Of  Teachers 125  to  168 

Of  Janitors 197  to  201 

Of  Pupils 169  to  191 
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E  SECTION. 

ELECTION.     Of  President i 

Of  Teachers 74  to  78 

Of  Evening  School  Teachers 82  to  84 

Of  substitute  teachers 74 

To  be  viva  voce,  when 27 

ERRANDS.     Pupils  must  not  be  sent  on 179 

ESTIMATE  OF  EXPENSES.     When  made 58 

EVENING  SCHOOLS.     Teachers  for,  how  elected 82  to  84 

Opening  and  closing 224 

Studies  in 225 

Who  may  be  admitted  to 222-226 

Sessions  of 227 

When  class  may  be  discontinued 230 

Principal  of  Lincoln  not  required  to  teach 228 

When  teachers  must  be  present 229 

How  new  class  may  be  formed 231 

Substitute  class  in 83 

EXAM  INATION.     Of  teachers 64  to  73  and  232  to  243 

Of  schools,  by  whom  directed 36 

When  Principals  may  hold 140 

Who  shall  superintend ...         136 

Papers  not  to  be  published 136 

Board  of,  Rules  for 232  to  243 

EXCUSES.     Written  when  required 179 

Pupils  may  be  sent  home  for 179 

To  teachers,  by  whom  granted 43-155 

To  whom  teachers  must  apply  for 155 

From  voting  in  the  Board 19 

Excuse  of  members,  how  decided 19 

EXHIBITIONS.     Forbidden,  except  by  permission  of  Board 194 

Proceeds  of,  how  disposed  of 194 

Articles  purchased  with  proceeds,  to  whom  belong 194 

Proceeds,  how  expended 194 

EXPENSE.     Limit  of '      63 

EXPULSION.    Of  pupils 173 


FINANCE.     Committee  on,  how  appointed 2 

Duties  of  Committee  on 56  to  59 

FINANCES.     Monthly  report  of  by  Committee 59 
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SECTION. 

FIRE  DRILL.     To  be  practiced  once  a  month .  132 

FRENCH.     Instruction  in 219 

Time  devoted  to 219 

FURNITURE  AND  SUPPLIES.    Committee  on 2-55 

Duties  of  Committee 55 

a 

GERMAN.     Instruction  in 219 

Time  devoted  to 219 

GIFTS.     Must  not  be  made 167 

GRAMMAR  SCHOOLS.     Regulations  of 211  to  221 

H 

HEAD  CARPENTER.     Duties  of 113  to  118 

HOLIDAYS.     IntheSchools 121 


INSPECTING  TEACHERS.     Appointment  of 105 

Subject  to  what  direction 106 

Duties  of 106 

To  report  monthly  to  the  Superintendent 107 

INSTRUCTION.     Permission  to  receive  elsewhere 180 

J 

JANITORS.     Committee  on,  how  appointed 2 

Duties  and  powers  of  Committee  on 61 

To  be  responsible  for  keys 134 

To  be  subject  to  direction  of  Principals 134 

To  report  for  duty  to  Principals 197 

Must  devote  whole  time,  when 198 

Must  perform  certain  duties 199 

May  appeal  to  the  Board 200 

JUDICIARY.     Committee  on,  how  appointed 2 

Duties  of  Committee  on <54 


LANGUAGES.     Other  than  English 219 

LEAVE  OF  ABSENCE.     To  whom  application  must  be  made  for.  156 

Limit  of  at  any  one  time 157 

Must  not  exceed  one  year  in  all 157 

When  may  be  granted  for  one  year 158 

Effect  of,  when  for  more  than  three  months 158 

6a 
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SECTION. 

LESSONS.     Not  to  be  assigned  below  fifth  grade 206 

Length  of  in  Grammar  Schools 218 

LIBRARIAN.     Principals  to  act  as 196 

LUNCHES.     Pupils  must  have  permit  to  go  to 181 

M 

MARRIAGE.     Of  female  teachers  vacates  position 201 

MATERIAL  FOR  BUILDINGS.     By  whom  purchased 49 

How  purchased 51 

MEDALS.     Must  be  authorized  by  the  Board 195 

Must  be  silver  or  bronze 195 

To  whom  awarded 195 

MEMBERS  OF  BOARD.     Duties  of  in  debate 17 

Must  vote  unless  excused 19 

May  not  speak  more  than  twice 20 

May  require  division  of  question 29 

May  object  to  reading  of  a  paper 30 

May  appeal  from  decision  of  President 6 

MEETINGS  OF  THE  BOARD.     Regular,  when  held 3 

Hour  of  meeting 3 

Quorum  at 4 

Order  of  business  at 5 

Special,  how  called 14 

Special,  business  at 14 

Special,  notice  of 14 

MONEY.     Votes  for  disbursement  of,  how  taken 26 

MOTIONS.     Order  of n,  25 

How  disposed  of. < 11 

When  can  be  withdrawn 11 

To  adjourn,  when  in  order 12 

Certain,  not  debatable 12 

For  "Previous  Question,"  how  put 13 

Certain,  must  be  passed  by  seven  votes 18 

Certain,  require  only  majority 18 

To  excuse  a  member  from  voting 19 

To  reconsider 21 

Must  be  in  writing,  when 22 

Amendments  to 24 

Precedence  of  certain 25 

May  be  committed  and  re-committed 28 
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SECTION. 

MUSIC,  VOCAL.     Principals  to  arrange  classes  and  teachers 210 

By  whom  to  be  taught  in  schools 210 

How  regarded  in  Grammar  Schools 215 

General  exercises  in 216 

Time  devoted  to  . .    217 

N 

NAMES.     Of  teachers  to  be  posted  on  door 148 

NON-RESIDENT   PUPILS.     May  be  admitted  to  Public  School  247 

NORMAL  CLASS,  CITY.    Graduates  exempted  from  examination  64 

To  what  certificates  entitled 68 

Three  vacancies  to  be  filled  from 69 

Per  cent,  necessary  for  certificates 68 

Per  cent,  necessary  for  appointment 69 

Who  may  be  admitted  to 246 

o 

ORDER.     Of  business 5 

Of  speaking 7 

Of  motions n,  25 

Points  of,  how  decided., 6 

PAPERS.     Reading  of. 30 

Examination,  must  not  be  given  for  publication 136 

PARENTS.     To  be  notified  of  pupils'  absence 178 

Liable  for  injury  done  by  their  children 176 

Penalty  for  disturbing  a  school 176 

Penalty  for  insulting  a  teacher 176 

Must  be  notified  of  suspensions 174 

PARLIAMENTARY   AUTHORITY.     Standard  of 32 

PRESENTS.     Teacher  not  allowed  to  contribute  toward 167 

Pupils  not  allowed  to  make 167 

Principals  must  report  violations  of  rule 167 

Penalty  for  failure  to  report '  167 

PRESIDENT.     Election  of. 1 

Term  of • ... 1 

Absence  of,  provided  for 1 

Shall  appoint  committees 2,  15 

Powers  and  duties  of 5 

May  speak  to  points  of  order 6 
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SECTION. 

Ex-officio  member  of  certain  committees 16 

May  call  member  to  the  chair 8 

May  call  special  meetings 14 

May  suspend  schools 122 

PRINCIPALS.     Must  keep  "  Teachers'  Time  Table" 127 

May  inflict  corporal  punishment 12S 

Must  record  cases  of  corporal  punishment 129 

Must  require  school  yards  to  be  opened 130 

Must  send  for  substitute,  when 131 

Are  responsible  for  general  discipline 132 

Must  establish  fire  drill 1  ^2 

To  detail  Assistants  to  take  charge  of  yards 133 

Must  take  charge  of  yards,  when 133 

Shall  give  directions  to  Janitors 134-135 

Shall  report  Janitors,  when 134 

Responsible  for  school  buildings 134 

Responsible  for  loss  of  keys 134 

Must  devote  their  time,  how 135 

Shall  inspect  buildings  and  yards 135 

Must  keep  office  hours 135 

Shall  superintend  examinations 136 

Shall  promote  their  classes 136 

Must  send  monthly  reports  to  Secretary 137 

Must  report  monthly  on  Substitute  Teachers 138 

May  give  testimonials  to  Substitutes 139 

May  hold  public  examinations 140 

May  visit  other  schools 141 

May  promote  deserving  pupils 142 

May  report  pupils  who  fail 143 

May  grant  half  holiday,  to  whom 144 

Must  report  classification  of  school 145 

Must  report  teacher  for  violation  of  rules 146 

Must  be  reported  by  Superintendent  for  violation  of  rules 146 

Must  not  reprimand  teachers  before  class 147 

Must  post  name  of  teacher  on  door ...  148 

Must  call  teachers'  meeting,  when 149 

Must  see  that  records  are  correctly  kept 152 

May  be  granted  leave  of  absence  for  one  year 158 

Must  report  absences  of  themselves  and  teachers 160 

Penalty  for  failure  to  report 160 

Must  report  violation  of  Sec.  167 167 

Must  keep  register  of  applicants   170 
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SECTION. 
172 

173 
174 


156 


60 

60 

194 

78 

35 


Must  prohibit  use  of  tobacco 

May  suspend  pupils  for  one  week 

Must  report  cases  of  suspension   

Must  report  name  and  residence  of  truants 

May  furnish  books  to  certain  pupils 

Must  read  rules  to  pupils   

Shall  act  as  Librarian 

Shall  label  all  books 

Shall  report  in  regard  to  library 

Must  assist  Vice-Principal  in  the  yard 

PRINTING.     Committee  on,   how  appointed 

Duties  and  powers  of 

To  advertise  for  bids  for  printing 

PRIZES.     Not  to  be  awarded  to  pupils 

PROBATIONARY  TEACHERS.     How  and  when  confirmed. . 

PROMOTION.     Of  classes,  by  whom  made 

Of  teachers,  how  made 39_8i 

Of  pupils,  by  Principals 142 

Of  pupils,  by  whom  determined 36 

PUNISHMENT,  CORPORAL.     When  may  be  resorted  to 128 

No  cruel  or  unusual  allowed 128 

Not  to  be  inflicted  in  High  Schools 128 

Not  to  be  inflicted  upon  girls 128 

By  whom  may  be  inflicted 128 

Cases  of  to  be  recorded  by  Principals 129 

Cases  of  to  be  reported 129 

PUPILS.     When,  and  how  promoted 36 

By  whom  may  be  promoted 36-142 

By  whom  transferred ...     37-94 

Punishment  of 128 

Deserving  may  be  promoted 142 

May  be  transferred  to  lower  class 143 

Must  not  gather  around  school  premises 153 

Must  go  home  on  dismissal 153 

To  be  held  for  disorderly  conduct 153 

Must  not  make  presents 167 

Must  not  use  tobacco 172 

Suspension  of  by  Principals 173-174 

Suspension  of  by  Assistants 177 

Absence  of  unexcused 175 

Notice  of  absence  to  be  sent  to  parents 17 
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SECTION. 

Must  bring  excuse  for  absence 179 

May  be  sent  home  for  excuse 179 

Not  to  be  sent  for  absent  or  tardy  pupils 179 

Not  to  be  sent  on  errands 179 

When  may  be  absent  for  instruction 180 

May  be  allowed  to  go  to  lunch 181 

When  to  be  marked  tardy 182 

Truant  to  be  reported  to  Secretary 183 

Not  to  be  detained  at  recesses 184 

Must  not  remain  in  classrooms 184 

Limit  of  detention  for  study,  etc 185 

To  give  attention  to  neatness 186 

May  be  sent  home  to  be  prepared 186 

Must  be  vaccinated 186 

Affected  with  contagious  disease,  must  be  sent  home 186 

Mu^t  be  supplied  with  books,  etc 187 

May  be  furnished  with  books  from  library 188 

How  may  be  transferred 189 

When  transfers  may  be  refused 188,  189 

May  obtain  certificate  on  request 190 

Must  have  rules  read  to  them 191 

Q 

QUESTION.     Previous,  how  put 13 

Effect  of. 13 

QUORUM.     Number  forming 4 

When  not  present 5 

R 

RANK.     Of  teachers,  how  determined 39 

RECESSES.     Timefor 123 

RECONSIDERATION.     Who  can  move 21 

When  can  be  had 21 

RECORD.     When  not  kept  in  committee  of  the  whole 23 

RECORDS.     When  to  be  kept  by  Assistants 150 

Principals  must  see  properly  kept 152 

Assistants  allowed  discretion  in  keeping 153 

REFERENCE  BOOKS.     Teachers  must  provide  certain 209 

REGISTERS.     State  must  be  kept 151 

RENTS.     To  be  collected  by  Secretary 108 
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SECTION. 

REPAIRS.     Who  shall  supervise 48 

Proposals  for,  to  be  advertised 52 

REPORT.     Financial,  of  Superintendent 96 

Of  Deputy  Superintendent 104 

REPORTS.     May  be  committed  and  recommitted 28 

RESOLUTION.     Must  be  in  writing 22 

REVIEWS.     Day  for  in  certain  branches 221 

ROOMS.     To  be  open  in  rainy  weather,  when 130 

RULES.     Amendment  of 33 

Repeal  of 33 

Of  debate ' 17,  20 

For  Board  of  Examination 232-243 

RULES    AND    REGULATIONS.       Committee    on,    duties    and 

powers  of 42,  43,  44 

Suspension  of 31 

I       Amendment  of 33 

Repeal  of. . .  33 

To  be  read  to  pupils 191 

All  former  rescinded 248 


s 


SALARIES.     Committee  on,  how  appointed 2 

Powers  and  duties  of  Committee 53 

How  determined 53 

When  to  commence 85 

SCHOOLS.     Classification  of,  by  whom  determined 35 

How  classified ng 

Terms  of 121 

Daily  sessions  of. 123,  124 

Suspension  of 122 

Recesses  in " 123 

Day,  who  may  be  admitted  to... .......... ... .169,  246 

Evening,  who  may  be  admitted  to 223 

SCHOOLS,  PRIMARY.     Rank  of 202 

By  whom  taught 203 

Full  class  in 204 

Primary  classes  in  Grammar  Schools 205 

No  lessons  to  be  assigned  in  below  fifth  grade 206 

When  Principal  not  required  to  teach  in 208 

SCHOOLS,  GRAMMAR.     Rank  of........... 211 

What  constitutes 212 
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SECTION. 

By  whom  instructed 213 

Full  class  in 220 

Lessons  for  home  study  in 218 

SCHOOLS,  EVENING.    Why  established 222 

Who  admitted  to 223 

When  to  open  and  close 224 

Studies  pursued  in 225 

Who  not  allowed  to  attend 226 

Session  of. 227 

Principal  of  Lincoln,  not  required  to  teach ....  228 

When  teachers  in  must  be  present 229 

When  class  cannot  be  continued 230 

Classes  in,  how  formed 231 

SCHOOL  FUND.     Demands  on  to  be  sworn  to 56 

How  audited 56 

SCHOOL  HOUSES  AND  SITES.    Committee  on,  how  appointed  2 

Duties  and  powers  of 47-52 

SCHOOL  HOUSES.     To  be  open  in  rainy  weather 130 

Used  exclusively  for  public  instruction 192 

SCHOOL  YEAR.     When  begins  and  ends 120 

SECRETARY  OF  THE  BOARD.     To  have  charge  of  records. ...  108 

To  collect  rents  and  other  moneys 108 

To  give  bonds 108 

To  notify  members  of  meetings 109 

To  transmit  all  votes  sent  to  members no 

To  examine  all  bills in 

To  present  balance  sheet,  etc 111 

To  publish  advertisements 112 

SECTARIANISM.     Forbidden  in  schools 165 

Penalty  for  violation  of  rule 165 

SESSIONS.     Of  Schools,  Day 123,  124 

Of  Evening  Schools 227 

SPANISH.     Instruction  in 219 

Time  devoted  to 219 

SPECIAL  MEETINGS.     Of  Board,  how  called 14 

STANDING  COMMITTEES.    How  appointed 2 

Duties  and  powers  of.. 34-62 

STOREKEEPER.     Duties  of. 113,  115,  116,  117 

SUBSTITUTE  TEACHERS.     How  appointed 74 

Nominations,  how  disposed  of. 74 

Nominees,  how  elected 74 

Appointments  to  regular  force  to  be  made  from 75 
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SECTION. 

Senior  teacher  to  be  elected 76 

Failing  to  obtain,  recommend 77 

Evening,  how  filled 83 

Not  to  solicit  testimonials 139 

To  present  bills,  when 161 

Each  Director  may  name  two  extra 161 

What  Principals  must  report 161 

When  notified  to  get  pay 162 

SUPERINTENDENT.     Duties  of • 88-100 

Executive  Officer  of  the  Board 88 

To  have  superintendence  of  all  schools 88 

To  attend  meetings  of  Board 88 

To  attend  meetings  of  Standing  Committees 88 

To  keep  office  hours 88 

To  supervise  details  of  instruction 89 

To  recommend  changes  in  rules 89 

May  call  Teachers'  Meetings 90 

To  report  to  Committee  on  Classification 90 

Ex-Officio  member  of  certain  committees 91 

To  prepare  blanks g2 

To  endorse  orders  for  printing . . . .  92 

To  report  teachers 93 

May  transfer  pupils 94 

To  exchange  documents 95 

To  make  semi-annual  report 96 

To  make  annual  reports 97,  99 

Duties  under  State  Law 100 

To  inspect  schools 106 

To  report  violations  of  rules  by  teachers 147 

May  grant  excuses  for  absence 155 

To  investigate  cases  of  suspension 173 

SUPERINTENDENT,    DEPUTY.      To  act  under  direction  of 

Superintendent 101 

To  keep  office  hours,  when 101 

To  devote  time  exclusively  to  duties 102 

To  visit  schools 102 

To  observe  methods  of  teaching 103 

To  report  to  Superintendent 104 

SUPPLIES.     How  purchased 113-116 

How  delivered 117 
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SECTION. 

SUSPENSION.     Ofteachers 43 

Of  pupils,  good  causes  for 171,  172 

Of  pupils,  for  one  week 17; 

Of  pupils,  indefinite 173 

Of  pupils,  by  assistants 177 

Cases  of,  must  be  reported 174 

Of  Rules  and  Regulations,  voles  required  for 31 

X 

TARDINESS.     Ofteachers 127 

Of  pupils I7y 

TEACHERS.      Inspecting 115 

Shall  be  subject  to  what  direction 106 

Duty  of 106 

To  make  monthly  reports 107 

Probationary,  how  and  when  confirmed 78 

Transfer  of,  by  whom  made 37 

Regular,  rank  of,  by  whom  determined 39 

Promotion  of,  by  whom  recommended 39 

Promotions  to  be  recommended 39 

Substitute,  number  of,  by  whom  determined 40 

Unsuccessful,  reports  on,  by  whom  received  and  acted  on 41 

By  whom  may  be  suspended 43 

Excuse  for  absence  of,  by  whom  granted 44 

Complaints  against,  how  made 45 

Committee  on  Credentials  and  Qualifications  of 46 

Examination,  who  must  pass 64 

May  be  allowed  certain  credits  for  experience 65 

Certain  to  get  only  second  grade  certificates 66 

What  necessary  for  second  grade  certificates 67 

Substitute,  failing  to  get  recommendation,  how  disposed  of. .  . .  77 

Probationary,  how  and  when  confirmed 78 

Report  against  by  Principals,  how  disposed  of 79 

Report  against  by  committees,  how  disposed  of. 80 

In  Commercial  School,  must  have  special  certificate 82 

Not  paid  during  time  of  absence 85 

Transfer  of,  how  made 87 

Meetings  must  be  held 90 

To  make  themselves  familiar  with  rules 125 

To  keep  hours  for  opening  and  closing  school 126 

To  remain  upon  school  premises 126 
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SECTION. 

To  devote  themselves  to  their  duties 126 

To  be  in  class-rooms 127 

Tardiness  of. 127 

To  lose  pay  for  certain  tardiness 131 

Responsible  for  order  in  class-rooms 132 

Substitute,  must  not  solicit  testimonials  from  Principals 139 

May  be  reported  by  Superintendent 93,  146 

Certain,  must  keep  a  Class  Record 150 

Must  keep  a  State  Register iSr 

Shall  be  allowed  discretion  in  keeping  records 152 

May  hold  pupils  accountable,  when 153 

Shall  prevent  pupils  from  gathering  on  school  premises .  153 

Shall  give  attention  to  ventilation,  etc 154 

Must  not  advise  purchase  of  books,  etc 163 

Must  not  sign  certain  papers 166 

Shall  not  contribute  for  gifts 167 

Must  not  make  presents  to  Principals 167 

Must  impress  certain  ideas 168 

Must  not  give  instruction  for  pay,  etc 193 

Must  provide  certain  reference  books 209 

TEMPERATURE.     Of  rooms 154 

TERMS.    Of  school 121 

TEXT-BOOKS.     Adoption  of,  by'whom  recommended . .    38 
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Causes  for 189 
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SECTION. 

VICE-PRINCIPALS.     May  visit  other  schools 141 

May  perform  duties  of  Principal 141 

Number  of,  in  Grammar  Schools 213 

Must  take  charge  of  school,  when 214 

Must  take  charge  of  pupils  in  yard 214 

VIVA  VOCE.     Elections  by 27 

VOTES.     Doubt  of,  how  disposed  of. 8 
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RULES 


Board  of   Edueafcion 


The  President. 


Section  1.  The  President  of  the  Board  of  Education  shall 
be  chosen  by  ballot  on  the  first  Monday  after  the  first  day  of 
January  in  each  year. 

Sec.  2.  In  the  absence  of  the  President,  or  in  case  of  his 
inability  to  act,  the  Board  shall  elect  a  President  pro  tern., 
who  shall  possess  the  powers  and  perform  the  duties  of  the 
President. 

Sec.  3.  The  powers  and  duties  of  the  President  shall  be  as 
follows : 

(1.)  To  appoint,  in  the  month  of  January  of  each  year,  all 
Standing  Committees  of  the  Board  of  Education,  subject  to 
its  approval  thereof. 

(2. )  To  preside  at  the  meetings  of  the  Board ;  and  if  a 
quorum  be  present,  to  caiise  the  records  of  the  last  meeting  to 
be  read.  If  a  quorum  be  not  present  within  thirty  minutes 
past  the  regular  hour  for  meeting,  he  shall  declare  the  Board 
adjourned. 

(3.)     To  preserve  order  and  decorum. 

(4. )  To  decide  all  points  of  order,  subject  to  an  appeal  to 
the  Board,  on  motion  of  any  member,  regularly  seconded. 

(5. )  To  take,  at'  the  request  of  any  member,  the  vote  of 
the  Board  by  a  call  of  the  yeas  and  nays. 
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(6.)  To  appoint  all  special  Committees  of  the  Board  unless 
such  appointment  be  otherwise  provided  for. 

(7.)  To  be  ex  officio  a  member  of  the  Committees  on  Class- 
ification,   Qualifications  of  Teachers,  Rules,    Buildings  and 

Grounds,  and  .Janitors. 

(8.)  To  suspend  any  or  all  schools  or  classes  in  cases  "i 
emergency,  and  to  Bubmit  such  action  t<>  the  Board  for  its 
approval  at  the  earliest  opportunity  . 

M<  •  tings. 

Sir.  t.  The  regular  meetings  of  tin-  Board  shall  he  heldon 
the  second  and  last  Wednesdays  <>i  each  month. 

Sec.  5.  The  hour  for  opening  tin'  sessions  of  the  Board 
shall  he  eight  o'clock  P.  u.;  and  if  a  quorum  he  not  present 

within  thirty  minutes  thereafter,  the  Board  shall  .stand  ad- 
journed until  the  next  regular  meeting,  or  until  such  time 
prior  thereto,  as  a  majority  of  those  present  may  determine. 

Sec.  ii.  Special  meetings  may  be  called  by  the  President. 
whenever  in  his  judgment  the  needs  of  the  Department  re- 
quire them. 

Sec.  7.  Special  meetings  shall  be  called  by  the  President 
on  the  written  request  of  any  three  members  of  the  Board, 
stating  the  object  of  said  meetings. 

Sec.  8.  No  special  meeting  shall  be  called  on  a  shorter 
notice  than  twenty-four  hours. 

Sec.  9.  No  business  shall  be  transacted  at  any  special 
meeting  other  than  that  for  which  it  is  called. 

Quorum. 

Sec.  10.  The  presence  of  seven  members  of  the  Board  shall 
be  necessary  for  the  transaction  of  any  business. 


[  7  ] 


Rides  of  Order. 

Sec.  11.  On  an  appeal  being  taken  from  a  decision  of  the 
President  upon  any  question  of  order,  no  other  business  shall 
be  in  order  until  the  question  on  the  appeal  has  been  decided. 

Sec.  12.  When  two  or  more  members  rise  at  the  same  time 
to  speak,  the  President  shall  name  the  member  entitled  to  the 
floor. 

Sec.  13.  The  President  shall  declare  all  votes  ;  but  if  any 
member  doubt  the  vote,  the  President,  without  debate,  shall 
require  the  Secretary  to  call  the  roll,  and  shall  declare  the 
result. 

Sec.  14.  When  the  Board  resolves  itself  into  the  Commit- 
tee of  the  Whole,  the  President  shall  appoint  a  chairman. 

Sec.  15.  The  President  may  at  any  meeting  call  a  mem- 
ber to  the  chair,  but  not  for  a  time  longer  than  the  particular 
meeting. 

Sec.  16.  All.  questions  shall  be  stated  by  the  President  in 
the  order  in  which  they  are  moved,  unless  a  subsequent  mo- 
tion shall  be  previous  in  its  nature. 

Sec.  17.  In  naming  sums,  and  in  fixing  times,  the  largest 
sum  and  the  longest  time  shall  be  voted  upon  first.  After  a 
motion  is  seconded  and  stated  by  the  President,  it  shall  be 
disposed  of  by  vote,  unless  withdrawn  by  consent  of  the 
Board  before  a  decision  or  an  amendment. 

Sec.  18.  A  motion  to  adjourn  shall  be  in  order  at  any 
time,  except  when  a  member  has  the  floor,  or  when  a  question 
has  been  put  and  not  decided,  or  during  a  call  of  the  roll. 

Sec.  19.  Motions  to  adjourn,  to  lay  upon  the  table,  to  take 
from  the  table,  and  for  the  previous  question,  shall  be  decided 
without  debate. 
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Sec.  20.  No  measure  or  proposition  shall  l>e  valid  unless 
it  be  passed  by  seven  votes ;  provided,  that  motions  to 
adjourn,  to  postpone,  to  postpone  to  a  definite  time,  to  recon- 
sider, to  commit,  to  lay  on  the  table,  to  amend,  or  the  pre- 
vious question,  shall  require  only  a  majority  of  tin  members 
present. 

Seo.  21.  Every  member  present  shall  give  hie  vote  when 
a  question  is  put,  unless  excused  by  the  Board.  The  question 
of  excuse  shall  be  decided  without  debate. 

SBC.  22.  All  resolutions  shall  be  submitted  in  writing, 
with  the  name  of  the  mover;  and  any  motion  shall  be  Bub- 
mitted  in  writing  if  the  President  BO  direct. 

Sec.  23.     Propositions  made  in  Committee  of  the  Whole, 

unless  carried,  shall  not  be  entered  upon  the  journal. 

Sec.  24.     No  motion  or  proposition  on  a  subject  different 

from  that  under  consideration  shall  be  admitted  under  color 
of  an  amendment. 

Sec.  25.  When  a  question  is  under  debate,  no  motion  or 
proposition  shall  be  entertained,  except  motions  to  adjourn; 
to  lay  on  the  table,  the  previous  question,  to  postpone  indefi- 
nitely, to  postpone  to  a  given  day,  to  commit,  to  amend,  to 
substitute  ;  which  several  motions  shall  take  precedence  in 
the  order  in  which  they  are  above  stated. 

Sec.  26.  All  motions,  resolutions,  orders  and  votes  of  the 
Board,  involving  the  disbursement  of  money,  shall  be  taken 
by  yeas  and  nays  and  the  vote  registered. 

Sec.  27.  All  motions  and  reports  may  be  committed  and 
recommitted  at  the  pleasure  of  the  Board. 

Sec.  28.  No  member  who  did  not  vote  with  the  majority 
shall  move  a  reconsideration  of  any  vote. 

Sec.  29.  A  reconsideration  can  be  had  only  at  the  same 
meeting,  or  at  the  first  subsequent  regular  meeting,  upon 
notice  given  at  the  meeting  at  which  the  vote  was  taken. 
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Sec.  30.  Any  member  may  require  the  division  of  a  ques- 
tion when  it  is  susceptible  of  division. 

Sec.  31.  When  the  reading  of  a  paper  is  called  for,  and 
the  same  is  objected  to  by  any  member,  the  question  shall  be 
determined  by  vote. 

Sec.  32.  All  elections,  except  for  President,  shall  be  viva 
voce,  unless  a  roll  call  is  demanded. 

Sec.  33.  "Cushing's  Manual"  is  hereby  adopted  as  the 
standard  for  the  decision  of  all  parliamentary  questions  not 
provided  for  in  these  rules. 

Sec.  34.  Any  rules  adopted  by  the  Board  may  be  amended 
or  repealed  by  the  affirmative  vote  of  nine  members  at  any 
regular  meeting,  notice  in  writing  of  such  intended  amend- 
ment or  repeal  having  been  given  at  a  previous  regular  meet- 
ing. 

Sec.  35.  Any  rule  of  the  Board  may  be  suspended  by  an 
affirmative  vote  of  nine  members  thereof. 

Order  of  Business. 

Sec.  36.  The  following  shall  be  the  order  of  business  at 
all  regular  meetings  of  the  Board  : — 

1.  Roll  Call. 

2.  Reading  and  Approval  of  the  Minutes. 

3.  Communications  and  Petitions. 

4.  Report  of  the  Superintendent. 

5.  Reports  of  Standing  Committees. 

6.  Appointment,  Nomination  and  Election  of  Teachers. 

7.  Reports  of  Special  Committees  ■. 

8.  Unfinished  Business. 

9.  New  Business. 
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Standing  <  'ommUh  i  -. 

Sbc.  37.  The  Standing  Committees  shall  be  as  follows,  and 
each  committee  ahall  consist  of  oot  mure  than  three  members 
of  the  Board  of  Education: — 

1.  Finance. 

2.  Classification. 

.'!.       links. 

4.  Qualifications  ol  Teachers. 

5.  Buildings  and  <  Grounds. 

<>.      Salaries. 

7.  Supplies. 

s.  Judiciary. 

9.  Printing. 

10.  Janitors. 

1 1.  Visiting. 

Sac.  33.  Every  written  report  of  a  standing  committee 
must  be  signed  by  a  majority  of  the  committee. 

Se<  .  39.  The  meetings  of  all  committees  shall  he  public, 
unless,  in  the  opinion  of  any  committee,  it  is  advisable  that 
-ion-  should  lie  executive. 

Finance. 

Sec.  40.    It  shall  be  the  duty  of  the  Committee  on  Finance: 

(1.)  To  audit  all  bills  against  the  School  Fund  of  the 
Department. 

(2.)  To  require  all  demands,  except  the  current  expenses 
for  salaries,  rents  and  water,  and  bills  presented  under  writ- 
ten contract  with  the  Board,  to  be  sworn  to  by  the  parties 
presenting  them. 

(3. )  To  examine  semi-annually,  in  the  months  of  July  and 
January,  the  accounts  of  the  Secretary  of  the  Board  ;  also 
the  books  and  accounts  of  the  Bookkeeper  of  the  School  De- 
partment, and  report  thereon  to  the  Board. 
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(4. )  To  obtain,  in  the  months  of  July  and  January  of  each 
year,  from  the  Secretary  of  the  Board,  a  correct  statement  of 
the  finances  of  the  School  Department. 

(5.)  To  report  to  the  Board  at  the  last  regular  meeting  in 
April  of  each  year,  an  estimate  of  the  amount  of  money 
which  will  be  required  during  the  next  fiscal  year  for  the 
purpose  of  meeting  the  current  annual  expenses  of  the  public 
schools  in  the  City  and  County  of  San  Francisco  ;  specifying 
the  amount  required  for  supplies  to  be  furnished  to  pupils ;  for 
purchasing  and  procuring  sites  for  school  buildings  ;  for  leas- 
ing rooms  and  buildings  ;  for  erecting  school  buildings  ;  for 
furnishing,  fitting  up,  altering,  enlarging,  and  repairing 
buildings  and  premises  under  the  charge  of  the  Board  ;  for 
salaries  of  teachers,  janitors,  clerks  and  other  employes  of 
the  School  Department. 

(6.)  To  present  to  the  Board  at  its  first  regular  meeting 
in  each  month  a  statement  of  the  conditions  of  the  funds  under 
the  control  of  the  standing  committees. 

(7. )  To  attend  to  such  other  financial  matters  as  may,  from 
time  to  time,  be  referred  to  it  by  the  Board,  or  as  it  may 
deem  necessary. 

Classification. 

Sec.  41.  It  shall  be  the  duty  of  the  Committee  on  Classi- 
fication, and  it  shall  have  power — 

(1 )  To  determine  the  classification  of  schools,  and  the  pro- 
motion of  classes. 

(2)  To  prepare  and  recommend  to  the  Board  for  its  adop- 
tion, the  Course  of  Study  to  be  pursued  in  the  schools,  and, 
from  time  to  time,  to  recommend  such  changes  as  may  be 
deemed  desirable. 

(3)  To  determine  at  what  time,  and  in  what  manner, 
pupils  shall  be  promoted  from  one  grade  to  another. 
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(4)  To  transfer  pupils  from  one  school  to  another,  when 
good  reasons  exist  for  so  doing. 

(5)  To  recommend  to  the  Board  tin-  adoption  of  such  text- 
books as  may  be  required  by  the  Course  of  Study. 

(6)  To  determine  the  rank  of  assistant  teachers,  and  to 
recommend  to  the  Board  their  promotions  from  one  grade  to 
another. 

(7)  To  report  to  the  Board,  from  time  to  time,  the  number 
of  substitute  teachers  that  may  be  needed  in  the  schools. 

(8)  To  receive  and  examine  all  reports  from  the  Superin- 
tendent relative  to  the  incompetency  of  teachers,  and  report 
the  result  of  its  investigation  to  the  Board  for  final  action. 

('.»)  To  appoint  one  of  the  teachers  in  any  Primary  School 
of  eighteen  or  more  classes  to  take  charge,  under  the  direction 
of  the  Principal,  of  the  boys'  yard  at  the  recesses.  Such 
teacher  shall  be  allowed  ten  dollars  extra  compensation  per 
month. 

(10)  To  consider  all  propositions  to  transfer  teachers  from 
one  school  to  another,  and  to  report  to  the  Board  for  confir- 
mation or  rejection. 

(11)  To  attend  to  such  other  matters  as  may  be  referred 
to  it  by  the  Board. 

Hides. 

SEC.  4:2.  It  shall  be  the  duty  of  the  Committee  on  Rules, 
and  it  shall  have  power — 

(1.)  To  examine  every  proposition  presented  to  the  Board 
for  the  repeal  or  the  amendment  of  any  of  the  rules,  and  to 
state,  in  writing,  its  reasons  for  or  against  the  proposed 
alterations. 

(2.)  To  examine  and  report  on  all  matters  pertaiiiing  to  the 
rules  of  the  Board  as  it  may  at  any  time  deem  necessary. 
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(3.)  To  attend  to  all  matters  of  discipline  referred  to  it 
by  the  Board,  by  any  member  thereof,  or  by  the  Superintend- 
ent. 

(4. )  To  investigate  all  charges  that  may  be  j»referred  against 
any  teacher  or  school  officer  for  violation  of  the  rules  of  the 
Board. 

(5. )  To  suspend  for  good  cause,  after  a  fair  hearing,  until 
the  next  regular  meeting  of  the  Board,  any  teacher  or  employee 
of  the  Department,  and  report  the  same  to  the  Secretary 
immediately,  and  the  facts  to  the  Board  at  its  next  regular 
meeting. 

(6.)  To  investigate  all  cases  of  suspension  of  pupils  from  the 
schools  reported  to  it  by  the  Superintendent.  The  action 
of  the  committee  shall  be  final ;  provided  that,  if  in  its 
opinion,  any  case  merits  expulsion,  it  shall  report  the  matter 
for  action  to  the  Board  of  Education. 

(7.)  To  attend  to  such  other  matters  as  may  be  referred  to 
it  by  the  Board. 

Qualifications  of  Teachers. 

Sec.  43.  The  Committee  on  Qualifications  of  Teachers  shall 
have  power,  and  it  shall  be  its  duty  : — - 

(1)  To  take  under  consideration  all  nominations  for 
positions  as  teachers  in  the  School  Department. 

(2)  To  report,  in  writing,  to  the  Board  the  names  of  those 
whom  it  may  find  qualified  to  fill  the  positions  for  which  nomi- 
nations have  been  made. 

(3)  To  examine  as  to  the  success  and  efficiency  of  all  sub- 
stitute teachers,  and  of  all  probationary  teachers,  and  report, 
in  writing,  to  the  Board,  with  such  recommendations  as  it 
may  deem  for  the  best  interests  of  the  schools. 
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Buildings  and  Grounds. 

Sec.  44.  The  Committee  on  Buildings  an. 1  Grounds  shall 
hare  power,  and  it  shall  be  its  duty  : — 

(1)  To  exercise  a  general  supervision  over  the  buildings 
and  grounds  of  the  department. 

("J)     To  supervise-  all  repairs  of  BChool  property. 

(3)  To  exercise  control  over  all  employees  in  the  Carpenters' 
Department. 

(4)  To  purchase,  from  time  to  time,  all  lumber,  hardware, 
nails,  paints  and  other  material  required  for  the  use  of  the 
Carpenters'  Department ;  provided,  that  all  requisitions  shall 
lie  endorsed  l>y  tlie  chairman  of  the  Committee  on  Buildings 
and  < '•  rounds. 

(5)  To  report  to  the  Board,  for  action,  all  information 
regarding  the  location,  erection  and  alteration  of  school  build- 
ings, and  the  repairs  thereof,  when  called  for  by  vote  of  the 
Board  ;  and  to  report  to  the  Board  at  the  first  regular  meeting 
in  each  month  the  amount  of  money  it  has  expended  during 
the  preceding  month. 

(6.)  To  report,  in  writing,  during  the  month  of  May  in 
each  year,  the  condition  of  all  school  property. 

(7.)  To  require  the  Secretary  of  the  Board  to  advertise,  for 
two  weeks,  in  two  daily  papers  of  general  circulation,  pub- 
lished in  San  Francisco — one  morning  and  one  evening  paper, 
to  be  designated  by  the  committee  —  for  sealed  proposals  for 
supplying  the  Department  with  whatever  lumber,  hardware, 
nails,  paints,  and  other  material  may  be  required  in  the  Car- 
penters' Department  during  the  succeeding  fiscal  year,  be- 
ginning the  first  day  of  July  following. 

(8.)  To  require  the  Secretary,  under  the  direction  of  the 
Board,  to  advertise  for  two  weeks,  in  two  papers  of  general 
circulation — one  morning  and  one  evening  paper,  to  be  desig- 
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nated  by  the  committee — for  sealed  proposals  for  repairs  or 
additions  to  school  houses,  in  all  cases  in  which  the  estimated 
cost  exceeds  the  sum  of  two  hundred  dollars. 

(9.)  To  require  the  Secretary,  under  the  direction  of  the 
Board,  to  advertise  for  two  weeks,  in  two  papers  of  general 
circulation,  to  be  designated  by  the  committee — one  morning 
and  one  evening — for  sealed  proposals  for  the  erection  of  new 
school  buildings. 

(10.)  To  propose  plans  and  specifications  for  all  new  build- 
ings, and  for  all  repairs  costing  more  than  two  hundred  dol- 
lars. 

(11.)  To  supervise  all  contracts  made  by  the  Board  for 
repairs  on  school  buildings,  or  for  the  erection  of  new  build- 
ings, and  to  attend  to  the  proper  execution  of  such  contracts. 

(12.)  To  perform  such  other  duties  as  may  be  assigned  to 
it  by  the  Board. 

Salaries. 

Sec.  45.  The  Committee  on  Salaries  shall  have  power,  and 
it  shall  be  its  duty — 

(1.)  To  prepare  and  report  annually  in  the  month  of  June, 
a  schedule  of  salaries  for  the  ensuing  fiscal  year,  for  the  teach- 
ers and  other  employes  of  the  School  Department,  paid 
monthly,  except  mechanics  and  laborers. 

(2.)  To  examine  and  report  to  the  Board  relative  to  any 
proposed  change  in  the  salary  of  any  employe  of  the  Depart- 
ment, with  such  recommendations  as  it  may  deem  desirable. 

(3. )  To  attend  to  any  other  matter  connected  with  salaries 
of  employes  that  may  be  referred  to  it  by  the  Board. 

Judiciary. 
Sec.  46.     The  Committee  on  Judiciary  shall  examine  the 
laws   and  report   concerning   questions   of  law,    in  matters 
referred  to  it  by  the  Board. 
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SupplU  s. 

Ski.  47.  It  shall  he  the  duty  of  the  Committee  on  Sup- 
plies to  recommend,  from  time  to  time,  the  purchase  of  such 
school  furniture,  apparatus,  and  other  supplies  as  may  be 
found  necessary. 

(1.)  To  supervise  and  direct  the  purchase  of  all  supplies 
needed  by  the  Department  for  the  use  of  the  schools,  and  to 
report  to  the  Board  at  the  first  regular  meeting  in  each  month 
the  amount  of  money  it  lias  expended  the  preceding  month, 
and  generally  for  what  purpose. 

("J.)  To  require  the  Secretary  of  the  Board,  in  the  month 
■  it  May  in  each  year,  to  advertise  for  two  weeks,  in  two  daily 
papers  of  general  circulation,  to  be  designated  by  the  com- 
mittee— one  morning  and  one  evening  paper — for  sealed 
proposals  for  supplies  for  the  School  Department  under  its 
supervision. 

(3.)  To  supervise  the  use  of  the  supplies  by  the  various 
schools  and  employes  ;  ami  to  adopt  such  measures  as  will 
tend  to  proper  economy. 

(4.)  To  apportion  all  supplies  to  the  different  schools  in 
proportion  to  their  attendance  in  the  grades  where  the  several 
articles  are  needed. 

(5.)     To  superintend  the  General  Jobber  and  his  assistants. 

(6.)  To  perform  such  other  duties  as  may  lie  assigned  to 
it  by  the  Board. 

Printing. 

Sec.  48.  It  shall  be  the  duty  of  the  Committee  on  Print- 
ing, and  it  shall  have  power — 

(1.)     To  supervise  all  printing  required  by  the  Department. 

(2. )  To  require  the  Secretary  of  the  Board,  in  the  month 
of  May  in  each  year,  to  advertise  for  two  weeks,  in  two  daily 
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papers  having  a  general  circulation— one  morning  and  one 
evening  paper,  to  be  designated  by  the  committee — for  sealed 
proposals  for  printing  such  blanks,  cards,  record  books,  and 
other  similar  supplies  required  by  the  School  Department 
during  the  next  fiscal  year. 

Janitors. 

Sec.  49.  It  shall  be  the  duty  of  the  Committee  on  Jani- 
tors, and  it  shall  have  power — 

(1.)  To  recommend  to  the  Board  the  employment  of  com- 
petent janitors. 

(2.)  To  appoint  or  to  suspend  janitors  temporarily,  for 
good  cause,  and  report  its  action  to  the  Board  at  the  next 
regular  meeting. 

(3. )  To  investigate  all  cases  of  delinquency  or  neglect  of 
duty  on  the  part  of  janitors  reported  to  it,  and  report  the 
result  of  its  investigation  to  the  Board,  with  such  recommen- 
dation as  it  may  deem  desirable. 

Visiting. 

Sec.  50.  It  shall  be  the  duty  of  the  Visiting  Committee  to 
visit  the  schools  of  the  Department,  from  time  to  time,  and 
to  make  such  written  reports  to  the  Board  as  may  be  deemed 
necessary. 

General  Rales. 

Sec.  51.  All  orders  or  circulars  to  Principals  or  assistants 
from  the  Board,  or  any  member  or  committee  of  the  Board, 
shall  be  issued  through  the  Executive  Officer  of  the  Board, 
after  authorization  by  vote  of  a  committee  or  of  the  Board. 

Proposals  for   Work. 

Sec.  52.  All  proposals  for  the  erection  of  buildings,  for 
the  furnishing  of  material  and  supplies,  for  printing,  and  for 
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any  other  purposes  required  by  the  Board,  shall  be  received 
by  the  Superintendent,  at  a  public  meeting  of  the  Board,  and 
shall  be  opened  by  him  at  such  meeting. 

Incurring  Expense. 

SBC.  53.  No  Director  shall  incur  any  expense  against  the 
Department  unless  authorized  by  the  Board  ;  provided,  that 
in  case  of  urgent  necessity,  or  in  matters  relating  to  repairs 
or  supplies,  on  the  application  of  any  Director,  or  of  the 
Superintendent,  the  Committee  on  Buildings  and  (I rounds, 
the  Committee  on  Supplies,  or  the  Committee  on  Printing, 
shall  be  authorized  to  expend  a  sum  not  to  exceed  two  hundred 
dollars. 

Superintendent  of  Common  S<  /tools. 

Sec.  54.  The  Superintendent  shall  have  power,  and  it 
shall  be  hie  duty  : 

(1.)     To  act  as  Executive  Officer  of  the  Board  of  Education. 

(2.)  To  superintend  the  public  schools  of  the  city  and 
county,  and  to  supervise  teachers'  record  books  and  blanks. 

(3. )  To  direct  and  supervise  the  details  of  instruction  in 
the  public  schools  of  the  city,  noting  the  manner  in  which 
their  defects  may  be  remedied  and  their  efficiency  promoted. 

(4.)  To  see  that  the  rules  of  the  School  Department  are 
observed. 

(5. )  To  recommend  to  the  Board  such  changes  in  the  rules, 
and  such  other  measures  as,  in  his  judgment,  may  conduce  to 
the  welfare  of  the  public  schools. 

(6. )  To  report  to  the  Committee  on  Rules  all  teachers  or 
other  employes  of  the  Department  whom  he  may  deem  guilty 
of  any  infraction  of  the  rules  or  of  any  unprofassional  con 
duct. 
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(7. )  To  call  occasional  meetings  of  the  Principals,  or  of  the 
teachers  of  the  Department,  when,  in  his  judgment,  such 
meetings  may  be  needed. 

(8. )  To  render  such  aid,  and  to  communicate  such  informa- 
tion to  the  Board,  or  to  the  several  standing  committees,  as 
may  be  required. 

(9.)  To  prepare,  in  uniform  style,  forms  for  all  blanks, 
cards,  circulars,  etc.,  required  for  the  use  of  the  School  Depart- 
ment. 

(10.)  To  keep  on  file  in  his  office,  for  the  inspection  of  the 
Board,  and  of  the  committees  thereof,  all  reports  of  the  Deputy 
Superintendent,  and  Principals  of  Schools. 

(11.)  To  be  ex  officio  a  member  of  the  Committees  on 
Classification,  on  Rules,  and  on  Qualifications  of  Teachers, 
with  the  right  to  vote  in  said  committees. 

(12.)  To  investigate  all  cases  of  suspension  of  pupils  from 
the  schools,  and  in  the  event  of  his  inability  to  settle  the 
same,  he  shall  refer  them  to  the  Committee  on  Rules. 

(13.)  Upon  the  recommendation  of  Principals  or  assistants 
to  promote  pupils  to  higher  grades,  or  put  them  back  to  lower 
grades  when,  in  his  judgment,  the  interests  of  such  pupils  or 
of  the  classes  require  such  action. 

(14.)  To  direct,  under  the  rides  of  the  Board,  the  promo- 
tion of  pupils  and  the  grading  of  the  classes  in  the  schools. 

(15.)  To  make  an  annual  report  at  the  close  of  the  fiscal 
year,  showing  the  receipts  and  expenditures  of  the  schools, 
and  their  educational  condition,  with  such  other  information 
or  suggestions  as  he  may  deem  desirable. 

(16.)  To  visit  each  school  and  each  class  at  least  once  dur- 
ing each  school  year. 

(17. )     To  keep  regular  office  hours,  other  than  school  hours. 


[  20  ] 

(18.)  To  attend  to  such  other  matters  as  may,  from  time 
to  time,  be  referred  to  him  by  the  Board. 

Deputy  Superintendent  of  Common  Schools. 

Sec.  ">>">.  It  shall  be  the  duty  of  the  Deputy  Superintend- 
ent : 

(1.)  To  act  under  the  direction  of  the  Superintendent,  and 
in  his  absence,  to  perform  all  the  duties  appertaining  to  his 
office. 

(2.)  To  devote  liis  time  exclusively  t<>  the  duties  of  his 
office. 

(3.)  To  visit  the  schools  and  the  classes  of  the  Depart- 
ment, and,  by  frequent  oral  examination,  to  ascertain  their 
condition. 

(4.)  To  observe  carefully  the  methods  of  instruction  and 
discipline  pursued  by  the  teachers  in  the  several  schools,  and 
to  give  them  such  advice  and  assistance  as  he  may  deem 
necessary. 

(5.)  To  report  to  the  Superintendent  monthly,  in  writing, 
relative  to  the  efficiency  of  the  Principals  and  teachers  and 
the  condition  of  the  classes  visited  by  him.  Such  reports  to 
be  kept  in  the  office  of  the  Superintendent  for  the  inspection 
of  the  Board  or  the  committees. 

Secretary  of  the  Board  of  Education. 

Sec.  5b\  It  shall  be  the  duty  of  the  Secretary  of  the 
Board  : 

( 1 . )  To  have  charge  of  all  records  of  the  Board,  and  of  all 
papers  directed  to  be  filed. 

(2. )  To  keep  a  full  and  accurate  record  of  all  proceedings 
of  the  Board,  and  properly  to  index  the  same. 
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(3. )  To  collect  all  rents  and  other  moneys  clue  the  Depart- 
ment, and  keep  an  accurate  account  thereof  in  a  book  pro- 
vided for  that  purpose.  He  shall  immediately  pay  into  the 
Treasury  of  the  City  and  County  all  moneys  so  collected,  and 
shall  take  the  Treasurer's  receipt  for  the  same. 

(4. )     To  notify  members  of  the  Board  of  all  meetings. 

(5. )  To  notify  the  chairman  of  every  committee  appointed, 
stating  the  names  of  the  members  associated  with  him  on  such 
committee. 

(6.)  To  notify  teachers  of  their  appointment  to  positions 
in  the  Department,  and  to  give  such  other  notices  as  may  be 
required  of  him  by  the  Board,  or  by  the  chairman  of  any  com- 
mittee. 

(7.)  To  transmit  copies  of  all  votes,  resolutions  and  docu- 
ments, which  are  to  be  sent  to  members  of  the  Board,  to  the 
chairmen  of  committees,  to  Principals,  to  teachers  and  others. 

(8.)  To  examine  and  certify  to  the  correctness  of  all  bills 
or  claims  presented  to  the  Board  for  payment. 

(9.)  To  keep  full  and  accurate  accounts  of  all  receipts  and 
expenditures  of  the  Board  in  books  provided  for  that  purpose. 

(10.)  To  present  to  the  Committee  on  Finance,  as  soon  as 
practicable  after  the  close  of  the  fiscal  year,  a  balance  sheet 
of  all  books  of  account  kept  by  him. 

(11.)  To  cause  to  be  published  all  such  advertisements  as 
may  be  ordered  by  the  Board,  or  as  may  be  required  by  the 
rules  of  the  Department. 

(12.)  To  give  a  bond  before  entering  on  the  discharge  of 
his  duties,  in  the  sum  of  three  thousand  dollars,  for  the  faith- 
ful performance  thereof. 

(13.)     To  superintend,  under  the  direction  of  the  Superin- 
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tendent,  the  Assistant  Secretaries,  Bookkeeper,  Type- writer, 
and  other  attaches  of  the  office  of  the  Board  of  Education, 
and  to  report  to  the   Superintendent  any   delinquency   upon 

their  part. 

Htail  Carpenter. 

Sec.  57.  The  Head  Carpenter  shall  be  elected  by  the 
Board  of  Education,  and  .shall  hold  his  position  during  the 
pleasure  of  the  Board. 

Sec.  58.  The  Head  Carpenter  shall  be  subject  to  the  con- 
trol of  the  Committee  on  Buildings  and  Grounds. 

Sec.  f>;t     It  .shall  be  the  duty  of  the  Head  Carpenter — 
(1.)    To   keep  all   requisition    books  for  the  purchase  of 
materials  at  his  office,  and  he  shall  not  permit  them  to  be  re- 
moved  therefrom  except  by  order  of  the  Board. 

(2.  )  To  present  all  requisitions  for  the  purchase  of  material 
to  the  chairman  of  the  Committee  on  Buildings  and  Ground! 
for  his  signature  ;  and  no  such  requisition  shall  be  valid  with- 
out the  signature  of  said  chairman. 

(3)  To  require  all  material  purchased  for  the  use  of  the 
Carpenters'  Department  to  he  delivered  to  himself  at  the 
Department  Carpenter  Shop,  or  at  such  school  buildings  and 
grounds  as  he  may  direct  ;  and  when  so  delivered  he  shall  give 
his  receipt  therefor. 

(4)  He  shall  not  receive  any  material  unless  its  delivery 
be  accompanied  by  a  requisition  properly  drawn,  and  signed 
l>3r  the  chairman  of  the  Committee  on  Buildings  and  Grounds, 
and  also  by  a  bill  and  a  duplicate  bill,  showing  in  detail  the 
articles  furnished,  the  date  of  delivery,  and  the  number  of  the 
requisition. 

(5)  To  file  the  duplicate  bill,  properly  certified  by  him- 
self, with  the  Bookkeeper  of  the  Board  of  Education,  writhin 
twenty-four  hours  after  the  receipt  of  the  goods.     He  shall 
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retain  in  his  office  the  original  bill,  also  showing  in  detail  the 
articles  furnished,  date  of  delivery,  and  the  number  of  the 
requisition. 

(6)  To  send  to  the  Bookkeeper  of  the  Board  of  Education, 
every  Monday,  a  certified  list  of  all  material  used  by  his  de- 
partment in  repairs,  etc.,  during  the  preceding  week,  speci- 
fying therein  where  and  for  what  purpose  such  material 
was  used. 

(7)  To  certify  all  demands  for  articles  purchased,  and  for 
labor  performed  under  his  supervision. 

(8)  To  examine  all  material  and  articles  furnished  under 
contract,  and  see  that  the  same  are  furnished  in  compliance 
with  the  terms  of  the  contract,  and  to  report  any,  or  all, 
material  or  articles  that  do  not  comply  with  the  terms  of  the 
contract. 

(9)  At  the  time  of  the  delivery  of  material  or  articles,  to 
instruct  the  dealers  to  make  out  demands  therefor  on  b'anks 

I  provided  by  the  Secretary  of  the  Board,  stating  upon  said 
blanks  the  material  or  articles  furnished,  the  date  of  their 
delivery,  and  the  number  of  the  requisition,  and  to  attest  and 
file  the  same  with  the  Secretary  of  the  Board. 

(10)  To  keep  a  stock-book,  in  which  he  shall  enter,  under 
the  proper  heads,  an  account  of  all  material  or  articles  re- 
ceived by  him ;  and  also  an  account  of  all  material  used  or 
delivered  by  him.  He  shall  also  keep  an  account  with  each 
school,  showing  a  statement  of  all  material  or  articles  fur- 
nished thereto,  and  of  all  material  or  articles  received  by  him 
therefrom. 

(11.)  To  perform  such  other  duties  as  may  be  required  of 
him  by  the  Board  or  by  the  Committee  on  Buildings  and 
Grounds. 

(12. )  He  shall  furnish  a  bond  in  the  sum  of  $5,000,  for  the 
faithful  performance  of  his  duty,  to  be  approved  by  the  Pres- 
ident of  the  Board  of  Education. 
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Storekeeper. 

Sec.  60.  The  Storekeeper  of  the  Department  shall  be 
elected  by  the  Board  of  Education,  and  shall  hold  bis  position 
during  the  pleasure  of  tbe  Board. 

Sec.  61.  He  shall  be  subject  to  the  direction  of  the  Com- 
mittee on  Supplies  in  all  things  appertaining  to  furniture  and 
supplies  ;  and  to  that  of  the  Superintendent  in  all  matters 
appertaining  to  State  Text-Books. 

Sec.  62.     It  shall  be  his  duty— 

(1.)  To  keep  all  requisition  books  for  the  purchase  of  sup- 
plies at  his  office,  and  he  shall  not  permit  them  to  be  removed 
therefrom  except  by  order  of  the  Board. 

(2. )  To  see  that  all  requisitions  for  the  purchase  of  sup- 
plies are  duly  signed  by  the  chairman  of  the  Committee  on 
Supplies  ;  and  no  such  requisition  shall  be  valid  without  such 
signature. 

(3.)  To  require  all  supplies  purchased  for  the  use  of  the 
Department  except  fuel  to  be  delivered  to  him  at  the  Depart- 
ment Storehouse,  and  when  so  delivered  he  shall  give  his 
receipt  therefor. 

(4. )  He  shall  not  receive  any  supplies  unless  accompanied 
by  a  requisition  properly  drawn  and  signed  by  the  chairman 
of  the  Committee  on  Supplies,  and  also  by  a  bill  and  a  dupli- 
cate bill,  showing  in  detail  the  articles  furnished,  the  date  of 
delivery,  and  the  number  of  the  requisition. 

(5. )  To  file  the  duplicate  bill  with  the  Bookkeeper  of  the 
Board  of  Education,  within  twenty-four  hours  after  the  re- 
ceipt of  the  goods,  and  shall  retain  in  his  office  the  original 
bill,  also  showing  in  detail  the  articles  furnished,  the  date  of 
delivery,  and  the  number  of  the  requisition. 

(6.)  To  examine  all  material  furnished  under  contract, 
and  see  that  the  same  is  furnished  in  accordance  with  the 
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specifications,  and  shall  reject  any  or  all  articles  that  do  not 
comply  with  the  terms  of  the  contract,  in  respect  either  of 
quantity  or  quality. 

(7.)  To  instruct,  at  the  time  of  the  delivery  of  any  articles, 
the  dealers  to  make  out  demands  therefor  on  the  blanks  pro- 
vided by  the  Secretary  of  the  Board,  stating  upon  said  blanks 
the  articles  furnished,  the  date  of  their  delivery,  and  the 
number  of  the  requisition,  aud  to  attest  and  file  the  same 
with  the  Secretary  of  the  Board. 

(8. )  To  keep  a  stock-book  in  which  he  shall  enter,  under 
the  proper  heads,  an  account  of  all  articles  received  by  him, 
and  also  an  account  of  all  articles  delivered  by  him.  He  shall 
also  keep  an  account  with  each  school,  showing  a  statement 
of  all  articles  furnished  thereto,  and  also  all  articles  returned 
by  the  schools. 

(9. )  Not  to  deliver  any  supplies  for  the  use  of  any  school 
unless  a  requisition  is  presented  to  him,  properly  drawn  and 
signed  by  the  Principal  of  the  school  and  countersigned  by 
the  chairman  of  the  Committee  on  Supplies. 

(10.)  Not  to  deliver  any  supplies  for  use  in  the  office  of 
the  Board  of  Education  unless  a  requisition  is  presented  to  him 
signed  by  the  Secretary  of  the  Board. 

(11.)  To  take  a  receipt  in  duplicate  for  all  supplies  deliv- 
ered by  him,  specifying  the  name  minutely  of  each  article 
delivered  ;  and  he  shall  send  the  original  receipt  to  the  Book- 
keeper of  the  Board  of  Education  within  forty-eight  hours 
after  the  delivery  of  the  supplies. 

(12.)  To  receive  all  State  Text-Books  purchased  by  the 
Superintendent  for  the  use  of  the  schools ;  and  to  give  the 
same  out  to  the  schools  only  upon  a  requisition  signed  by  the 
Superintendent  or  his  Deputy. 
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(13.)  He  shall  require  a  receipt  in  duplicate  from  the  jan- 
itor, or  other  person,  receiving  State  text  hooks  upon  requisi- 
tion, and  also  from  the  Principal  of  the  school  ;  and  shall  semi 
the  original  receipt  to  the  office  of  the  .Superintendent  at  the 
close  of  each  calendar  month,  together  with  a  statement  of 
the  number  of  hooks  of  each  particular  kind  of  State  text- 
books on  hand  at  such  time.  He  shall  also  send  to  the  Sup- 
erintendent's office,  at  the  same  time,  duplicates  of  all  receipts 
given  by  him  to  persons  returning  State  text-books  to  the 
storeroom. 

(14.)  He  shall  perform  such  other  duties  appertaining  to 
his  position  as  may  be  directed  by  the  Board,  or  by  the  Com- 
mittee on  Supplies. 

(15.)  He  shall  furnish  a  bond  in  the  sum  of  $.">,0l)0,  for  the 
faithful  performance  of  his  duties,  to  be  approved  by  the  Pres- 
ident of  the  Board  of   Kducation. 


RULES  OF  THE  BOARD 


RELATING    TO 


Fublie    §ehoolg. 


Section  63.  The  schools  of  the  Department  are  classed  as 
Primary,  Grammar,  Evening,  Commercial  and  High  Schools. 

Sec.  64.  The  school  year  shall  begin  on  the  first  day  of 
July,  and  end  on  the  last  day  of  the  following  June. 

Sec.  65.  The  first  term  of  the  public  schools  shall  begin 
on  the  second  Monday  of  July,  and  end  on  the  third  Friday  of 
December.  The  second  term  shall  begin  on  the  Monday  fol- 
lowing the  first  day  of  January,  aud  end  on  the  last  Friday  in 
May.  There  shall  be  a  vacation  during  the  third  week  in 
March,  and  during  the  third  week  in  September. 

Sec.  66.  There  shall  be  no  school  on  Saturdays,  Sundays, 
or  any  legal  holiday,  except  Election  Day.  The  following  days 
must  be  observed  as  holidays  :  Christmas,  New  Year's, 
Washington's  Birthday,  the  First  of  May,  Memorial  Day, 
the  Fourth  of  July,  Admission  Day,  Thanksgiving  Day 
and  the  day  following,  and  any  other  State  or  National  holi- 
day, except  Election  Day.  Whenever  any  of  these  holidays 
occur  on  Sunday  the  following  Monday  shall  be  observed  as  a 
legal  holiday. 

Sec.  67.  The  President  of  the  Board  or,  in  his  absence 
from  the  city,  the  Superintendent  shall  have  power  to  suspend 
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all  the  schools  or  any  particular  school  or  class  in  cases  of 
emergency,  but  his  action  shall  be.  reported,  to  the  Board  at 
the  next  regular  meeting. 

S  EC .  68.  Each  school  day  shall  consist  of  two  sessions.  The 
nit  lining  session  shall  begin  at  9  o'clock,  and  end  at  12  M. 
There  shall  be  a  recess  of  twenty  minutes  at  10:30  a.  m.  The 
afternoon  session  shall  begin  at  12  \i.,  and  end  at  3  P,  M.,  with 
an  intermission  of  one  hour  from  12  M.  to  1.  P.  M.  A  calis- 
thenic  exercise  of  five  minutes  shall  be  given  at  10  a.  m.  in 
all  grades,  and  at  2  P.  M.  in  all  grades,  except  in  Primary  and 
in  High  Schools. 

Sec.  69.  In  Primary  grades  the  afternoon  session  may  close 
at  2:30  P.  M.  A  recess  of  fifteen  minutes  may  be  given  in  first 
and  second  grades  at  1 :45  P.  M.  If  the  recess  is  not  given  the 
first  and  second  grades  shall  close  at  2:15  P.  M. 

Sec.  70.  The  school  yards  must  be  open  at  least  half  an 
hour  before  nine  o'clock,  and  the  bell  must  ring  for  the 
admission  of  pupils  to  their  class-rooms  at  ten  minutes  of 
nine  o'clock  ;  lines  must  then  be  formed  and  pupils  must 
march  into  their  class- rooms.  In  rainy  weather  one  or  more 
class-rooms  shall  be  open  at  8:30  o'clock. 

Sec.  71.  All  Day  Schools  having  Primary  grades  and  an 
average  attendance  of  less  than  two  hundred  pupils  in  the 
grammar  grades  shall  be  known  as  Primary  Schools. 

Sec.  72.  All  schools  having  an  average  attendance  of  two 
hundred  pupils  or  more  in  the  Grammar  grades,  with  such 
Primary  grades  as  may  be  connected  with  them,  shall  be 
known  as  Grammar  Schools. 

Sec.  73.  All  grades  below  the  fifth  shall  be  known  as 
Primary  grades,  and  all  from  the  fifth  to  the  eighth,  inclusive, 
shall  be  known  as  Grammar  grades. 
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Sec.  74.  Each  separate  Primary  School  shall  be  taught  by 
a  Principal  and  such  assistants  as  may  be  necessary.  In 
schools  having  eight  classes  or  more  the  Principal  shall  not  be 
required  to  teach  a  class.  Primary  Schools  of  twenty  classes 
or  more  shall  have  a  Head  Assistant. 

Sec.  16.  Each  Grammar  School  shall  be  instructed  by  a 
Principal,  Vice-Principal,  and  such  assistants  as  may  be 
needed.  In  Grammar  Schools  of  eighteen  or  more  classes  two 
Vice-Principals  shall  be  allowed,  one  of  whom  shall  be  desig- 
nated by  the  Principal  to  take  charge  of  the  school  in  the 
absence  of  the  Principal. 


DUTIES  OF  PRINCIPALS. 

Sec.  76.     It  is  the  duty  of  Principals  : 

(1.)  To  observe  and  enforce  the  Rules  of  the  Board,  and 
the  Course  of  Study. 

(2.)  To  carry  into  effect  the  general  directions  of  the 
Superintendent. 

(3.)  To  devote  their  time  exclusively  to  the  supervision  of 
their  schools. 

k/(4.)    To  visit  each  class  at  least  once  every  day,  and  aid  their 
ssistants  by  suggestions   and   by  practical   illustrations   of 
methods  of  teaching. 

(5.)  To  remain  in  their  offices  during  the  hour  from  9  to  10 
A.  m.  of  each  school  day,  for  the  purpose  of  conferring  with 
parents,  attending  to  the  cases  of  tardy  or  absent  pupils,  and 
such  other  matters  as  appertain  to  the  general  management  of 
their  schools. 

(6.)  To  report  on  State  Text  Books  at  the  end  of  each  cal- 
endar month,  with  other  monthly  reports,  and  to  send  in  to 
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the  Superintendent   the   money  for   books   sold   during  the 
month. 

(7.)  To  require  pupils  to  leave  the  school  premises  imme- 
diately  after  dismissal,  and  to  prevent  them  from  congregat- 
'  ing  about  the  school  premises  before  the  hour  for  opening  the 
school  yards. 

(8.)  To  take  charge  of  and  to  be  responsible  for,  the  care 
of  their  respective  school  buildings  and  school  premises. 

(9.)  To  give  janitors  such  directions  as  will  secure  the 
keeping  of  the  school  buildings,  furniture,  apparatus  and  school 
premises  in  a  neat  and  proper  condition. 

(10.)  To  see  that  the  fire-drill  is  practiced  in  their  schools 
at  least  once  a  month. 

(11.)  To  hold  monthly  meetings  of  teachers  after  school 
hours  for  the  purpose  of  discussing  methods  of  teaching  or 
matters  of  school  discipline. 

Sec.  77.  Principals  must  keep  a  record  of  the  attendance 
.  aud  absence  of  themselves  and  assistants  in  the  Teachers' 
Time  Table  provided  for  that  purpose.  They  shall  send  to 
the  office  of  the  Superintendent  at  the  close  of  the  last  school 
day  of  each  calendar  month,  a  report  embodying  this  record 
for  the  current  month,  giving  the  exact  time  and  date  of  each 
absence,  and  the  reasons  therefor,  together  with  a  report  of 
the  number  of  classes  visited  by  them  daily  during  the  month. 
This  report  shall  be  riled  in  the  office  of  the  Board.  Princi- 
pals who  fail  to  make  their  reports  as  required  by  this  sec- 
tion, shall  forfeit  five  dollars  of  their  salary.  No  Principal 
shall  be  excused  from  this  penalty  except  by  vote  of  the 
Board. 

Sec.  78.  Principals  must  keep  a  record  of  all  books  pro- 
vided for  the  library  of  their  schools,  and  see  that  they 
are  properly  marked  and  numbered.     They  shall  supply  from 
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the  library  such  books  as  may  be  needed  by  the  children  of 
parents  unable  to  purchase  them,  and  shall,  at  the  close  of 
the  school  year,  or  when  said  pupils  retire  from  the  school, 
collect  the  books  so  furnished,  and  replace  them  in  the  library. 
They  shall  hold  pupils  to  whom  books  have  been  furnished 
responsible  for  the  return  of  the  books  in  proper  condition. 

Sec.  79.  Principals  are  required  to  confer  with  parents  at 
any  hour  when  they  may  call  at  the  school. 

Sec.  80.  Principals  shall  be  responsible  for  the  general 
discipline  of  their  schools  ;  assistants,  for  order  in  their  own 
rooms. 

Sec.  81.  Principals  must  detail  assistants,  in  regular  orderj 
weekly,  to  take  charge  of  the  yards  at  half  past  eight  o'clock 
and  during  the  morning  recess  and  noon  intermission,  except  in 
Schools  where  there  are  Vice -Principals  or  Head  Assistants. 
In  such  schools  the  Vice-Principals  or  Head  Assistants  shall 
take  charge  of  the  yards  as  above  stated.  In  mixed  Grammar 
Schools  having  one  Vice-Principal,  the  Principal  shall  take 
take  charge  of  the  boys'  yard,  and  the  Vice-Principal  of  the 
girls'  yard.  In  separate  Grammar  Schools  for  boys  or  girls, 
having  one  Vice-Principal  and  two  yards,  the  Principal  shall 
shall  take  charge  of  one  yard,  and  the  Vice-Principal  shall 
take  charge  of  the  other  yard. 

Sec.  82.  Principals  are  authorized  to  hold  public  exhibi- 
tions or  public  oral  examinations  on  any  one  day  during  the 
last  week  of  the  last  term  of  the  school  year. 

Sec.  83.  Principals  may  promote  deserving  pupils  during 
the  first  term  of  the  year ;  and  may  put  back  into  a  lower 
grade  incapable  pupils. 
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Sec.  S4.  Within  two  weeks  after  the  opening  of  school  at 
the  beginning  of  the  school  year,  ami  within  one  week  after 
the  opening  of  the  term  in  January,  of  each  year,  the  Principal 
of  each  school  must  make  a  report  to  the  Superintendent  of 
the  grade  of  class  assigned  to  each  teacher,  the  number  of 
pupils  in  each  class,  and  of  any  peculiar  circumstances  attend- 
ing any  class,  such  as  the  seating  capacity  and  size  of  room  or 
any  peculiar  circumstances  attending  the  pupils  of  the  class. 

.Sec.  S5.  The  Principal  of  each  school  shall  act  as  Libra- 
rian of  the  School  Library.  The  Librarian  shall  properly  label 
and  number  all  books  in  the  library,  and  deliver  the  same  to 
pupils  under  such  rules  and  regulations  as  shall  be  prepared 
by  the  Superintendent. 

Sec.  86.  Principals  shall  order  the  American  flag  to  be 
raised  on  school-houses  on  the  first  and  last  school  day  of  the 
school  year,  and  on  the  last  school  day  before  and  the  first 
school  day  after  each  vacation  ;  on  Washington's  Birthday, 
the  Fourth  of  July,  Admission  Day,  and  on  such  other  days 
as  may  be  ordered  by  the  Board  of  Education,  the  President 
of  the  Board,  or  the  Superintendent. 

The  flag  must  be  raised  at  half-mast  on  Memorial  Day, 
and  such  other  days  as  may  be  ordered  by  the  Board,  the 
President  of  the  Board,  or  the  Superintendent. 

Principals  are  authorized  to  raise  the  flag  at  half  mast  on 
the  death  of  any  teacher  or  any  pupil  belonging  to  their 
schools. 

Principals  are  authorized  to  raise  the  flag  on  any  day  on 
which  public  exercises  are  held  in  their  schools. 

Sec.  87.  Principals  must  post  the  name  of  the  teacher  and 
the  grade  of  the  class  on  the  outside  door  of  each  class-room. 

Sec.  88.  Principals  must  arrange  exchanges  of  classes 
and  teachers,  so  that  the  specified  instruction  may  be  given 
in  vocal  music. 
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SUBSTITUTES. 

Sec.  89.  The  regular  Day  substitute  class  shall  consist  of 
thirty-six  teachers,  who  shall  report  for  duty  daily,  and  shall 
be  paid  such  compensation  as  may  be  allowed  by  the  Board  of 
Education. 

Sec.  90.  The  Evening  substitute  class  shall  consist  of 
six  teachers  under  pay. 

Sec.  91.  The  High  School  substitute  class  shall  consist 
of  four  teachers  appointed  by  the  Committee  on  Classifica- 
tion. The  teachers'  names  shall  be  placed  on  the  list  of  the 
class,  but  they  shall  receive  no  pay  except  when  in  actual 
service. 

Sec.  92.  Whenever  regular  teachers  are  absent  from  school 
at  9  o'clock  a.  m.,  Principals  must  immediately  call  for  a 
substitute,  unless  previously  notified  that  the  teacher  will  be 
present  before  9:30  A.  m.  In  case  the  regular  teacher  arrives 
after  a  substitute  has  taken  charge  of  the  class,  the  substitute 
must  remain  in  charge  for  the  entire  day. 

Sec.  93.  At  the  close  of  each  school  month  Principals 
must  report  to  the  Superintendent,  on  official  blanks,  concern- 
ing the  success  or  failure  of  substitute  teachers  who  have 
taught  for  at  least  three  consecutive  days  in  their  schools. 

STUDENT  TEACHERS. 


Sec.  9i.  Principals  must  report  monthly  on  official  blanks, 
concerning  the  success  or  failure  of  student  teachers  assigned 
from  the  Normal  Department  of  the  Girls'  High  School. 

Sec.  95.  Student  teachers  must  not  be  assigned  to  take 
■charge  of  classes  in  case  of  the  absence  of  regular  teachers, 
except  while  a  class  is  waiting  the  arrival  of  a  regular  substi- 
tute. 
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Sec.  96.  As  student  teachers  are  sent  out  to  be  trained  in 
methods  of  instruction  and  management,  Principals  must  as- 
sign them  to  duty,  as  far  as  practicable,  in  classes  where  this 
object  will  be  best  attained.  Student  teachers  must  not  be 
assigned  to  the  task  of  correcting  examination  papers. 

Sec.  97.  Student  teachers  from  the  Normal  Department  of 
the  Girls'  High  School  shall  be  assigned  monthly  for  training 
practice  to  such  schools  as  may  be  determined  on  by  the 
Superintendent,  after  consultation  with  the  Principal  of  the 
school. 

DISCIPLINE. 


Sec.  98.  Teachers  must  co-operate  with  their  Principals 
in  the  management  of  pupils  before  and  after  school  sessions, 
and  at  recess  and  the  noon  intermission.  Good  order  must  be 
maintained  in  rooms,  halls,  and  on  school  grounds. 

Sec.  99.  Every  teacher  is  hereby  especially  empowered 
and  enjoined  to  command  order,  on  and  about  the  school 
premises,  on  the  part  of  every  pupil  connected  with  the  public 
schools.  Teachers  will  be  supported  by  the  Board  in  main- 
taining order  and  discipline  in  the  schools. 

Sec.  100.  Teachers  must  impress  on  children  their  respon- 
sibility to  school  authorities  for  their  conduct  to  and  from 
school. 

Sec.  101.  Teachers  must  cheerfully  co-operate  with  the 
Superintendent  in  executing  the  prescribed  work  of  the  grades. 

Sec.  102.  All  modes  of  punishment  calculated  to  degrade  a 
pupil,  and  the  use,  on  the  part  of  any  teacher,  of  discourteous 
language  toward  pupils  or  parents,  are  expressly  forbidden. 
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Sec.  103.  Principals  must  report  to  the  Superintendent 
any  continued  or  willful  violation  of  the  Rules  of  the  Board 
by  assistant  teachers,  after  first  having  called  the  attention  of 
such  teachers  to  their  neglect  or  violation  of  rules. 


CORPORAL  PUNISHMENT. 


Sec.  104.  Corporal  punishment  shall  be  resorted  to  only  in 
extreme  cases,  when  other  means  fail  to  secure  obedience.  No 
cruel  or  unusual  punishment  shall  be  allowed.  Corporal  pun- 
ishment shall  not  be  inflicted  in  the  High  Schools,  nor  upon 
girls  in  any  of  the  schools  of  the  Department.  Corporal  pun- 
ishment may  be  inflicted  by  Principals  only,  or  by  Vice-Princi- 
pals during  the  absence  of  Principals  or  when  in  charge  of 
boys'  yards. 

Sec.  105.  Principals  must  keep  a  record  of  all  cases  of  cor- 
poral punishment,  in  a  book  provided  for  that  purpose,  which 
record  shall  include  the  name  and  the  age  of  the  pupil,  the 
offense  committed,  and  the  character  of  the  punishment  in- 
flicted. At  the  close  of  each  school  month,  a  transcript  of 
this  record  shall  be  sent  to  the  Superintendent  on  official 
blanks. 

Whenever,  for  the  maintenance  of  discipline,  the  corporal 
punishment  of  a  pupil  seems  necessary  to  the  teacher,  said 
teacher  shall  immediately  report  the  fact  to  the  Principal  or 
Vice-Principal  of  the  school,  detailing  in  writing  the  char- 
acter and  circumstances  of  the  alleged  offense. 

Within  a  reasonable  time  after  the  receipt  of  the  teacher's 
complaint,  the  offending  pupil  shall  be  summoned  into  the 
presence  of  the  Principal  or  Vice -Principal  and  interrogated 
by  him  or  her  relative  to  said  complaint.  If  at  the  close  of 
the   investigation,  thus  commenced,  the   Principal  or  Vice- 
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Principal  is  firmly  convinced  of  the  culpability  of  the  pupil, 
corporal  punishment  may  be  administered,  but  only  in  accord- 
ance with  the  following  conditions  : 

The  Principal,  or,  in  his  or  her  absence,  the  Vice-Principal, 
shall,  before  inflicting  said  punishment,  notify  and  require  the 
presence,  as  a  witness  to  it,  of  a  teacher  in  the  .School  Depart- 
ment, and  in  no  case  shall  any  punishment  be  administered 
unless  in  the  presence  of  a  competent  witness  or  witnesses. 

Pupils  shall  be  punished  only  on  the  palm  of  the  hand  or 
hands,  the  strokes  to  be  given  by  Principals  or  Vice-Princi- 
pals with  a  leather  strap,  which  shall  l)e  made  after  a  mode] 
placed  in  the  office  of  the  Board  of  Education. 

Punishments  must  never  be  excessive,  cruel  nor  inhuman, 
but,  on  the  contrary,  must  always  be  administered  in  a  degree 
of  moderation,  regulated  by  the  impartial  judgment  and  wise 
discretion  of  Principals  and  Vice-Principals. 

In  the  event  of  a  refusal  to  submit  to  the  mode  of  punish* 
inent  herein  prescribed,  pupils  in  each  and  every  instance 
will  incur  the  penalty  of  suspension  for  a  period  of  at  least 
twenty  consecutive  school  days. 

All  cases  of  corporal  punishment  shall  be  reported,  as  soon 
as  practicable  after  their  occurrence,  to  the  Superintendent 
by  Principals  or  Vice-Principals,  whose  reports  must  show 
the  names,  ages  and  bodily  conditions  of  all  pupils  punished, 
giving  also  a  detailed  statement  in  each  case  of  the  cause  of 
the  punishment,  the  time  of  its  infliction,  its  degree  of  sever- 
ity and  the  name  of  the  witness  or  witnesses  present. 

Any  Principal  or  Vice-Principal  who  administers  corporal 
punishment  to  a  pupil  or  pupils  in  the  School  Department  in 
a  mode  contrary  to  that  herein  prescribed,  shall  be  liable  to 
an  investigation,  and,  if  tried  and  proved  guilty  by  the  Board 
of  Education,  may  be  expelled. 
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SUSPENSION. 


Sec.  106.  Principals  may  suspend  pupils  absolutely  for  a 
period  not  exceeding  one  week.  They  may  suspend  a  pupil  for 
a  longer  time,  until  the  Superintendent  or  the  Committee  on 
Rules  can  act  on  the  suspension.  They  shall  immediately 
report  any  suspension  to  the  Superintendent,  who  shall  decide 
the  case  or  report  it,  if  necessary,  to  the  Committee  on  Rules. 
When  a  pupil  is  temporarily  suspended,  the  Principal  must 
report  the  suspension  immediately  to  the  parent  or  guardian, 
as  well  as  to  the  Superintendent.  No  pupil  shall  be  sent  home, 
even  for  half  a  day,  unless  a  written  notification  be  sent  to  the 
parent  or  guardian  stating  the  reason  of  such  suspension. 
Principals  must  report  to  the  Superintendent  at  the  end  of 
each  school  month  all  cases  of  suspension,  with  the  dates  and 
causes  of  suspension. 

Sec.  107.  Pupils  shall  be  expelled  only  by  vote  of  the  Board 
of  Education.  Continued  willful  disobedience  or  open  defiance 
of  the  authority  of  the  teacher  constitutes  good  cause  for  expul- 
sion from  school,  and  habitual  profanity  and  vulgarity,  good 
cause  for  suspension. 

DUTIES   OF  TEACHERS. 


Sec.  103.  Teachers  must  make  themselves  familiar  with 
the  Rules  of  the  Department  and  all  amendments  thereto. 

Sec.  109.  Teachers  must  read  to  pupils,  from  time  to  time, 
such  rules  as  apply  to  them,  that  they  may  have  a  clear 
understanding  of  the  rules  by  which  they  are  governed. 

Sec.  110.  Teachers  must  punctually  keep  the  hours  for 
opening  and  dismissing  school ;  shall  remain  upon  the  school 
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premises  during  the  intermission  at  noon,  except  when  excused 
by  the  Principal,  and  during  session  hours  shall  devote  them- 
selves exclusively  to  school  duties. 

Sec.  111.  Teachers  must  be  in  their  class-rooms  fifteen 
minutes  before  nine  o'clock,  and  must  be  marked  as  tardy 
by  Principals  if  they  are  not  at  their  desks  on  time.  Any 
teacher  reported  tardy  three  or  more  times  in  one  month, 
shall  report  personally  to  the  Superintendent.  In  the  case  of 
teachers  in  outside  and  remote  schools  the  Superintendent  is 
authorized  to  make  any  reasonable  exception  to  the  rule  ren- 
dered necessary  by  delayed  cars  or  other  unavoidable  cause  of 
detention. 

Sec.  112.  Teachers  are  authorized  to  require  excuses  from 
the  parents  or  guardians  of  pupils,  either  in  person  or  by  writ- 
ten note,  in  cases  of  absence,  or  tardiness,  or  of  dismissal  be- 
fore the  close  of  school. 

Sec.  113.  Teachers  must  exercise  reasonable  supervision 
over  the  text-books  of  pupils;  must  inspect  the  books  from  time 
to  time,  and  prevent  their  defacement  or  wanton  destruction. 

Sec.  114.  ,  Principals  must  not  give  instruction  for  pay,  or 
any  other  compensation,  to  pupils  of  their  schools,  nor 
teachers  to  pupils  of  their  own  classes ;  nor  shall  such  instruc- 
tion be  given  in  any  building  or  room  belonging  to  the  Public 
School  Department. 

Sec.  115.  Each  assistant  teaching  a  class  above  the  second 
grade  shall  keep  a  "  Class  Record  Book,"  showing  the  stand- 
ing and  deportment  of  each  pupil,  and  shall  send  a  monthly 
report,  in  the  recpaired  form,  to  parents  or  guardians.  When- 
ever, at  any  time,  any  pupil  is  particularly  deficient  in  school 
work,  the  teacher  must  notify  the  parent  by  letter  or  by  per- 
sonal notice. 
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Sec.  116.  Each  assistant  teacher  must  keep  a  "State 
Register,"  in  the  required  form,  including  the  name,  age,  and 
residence  of  each  pupil,  together  with  the  name  of  the  parent 
or  guardian. 

Sec.  117.  In  keeping  "Class  Record  Books,"  assistants 
shall  be  allowed  a  reasonable  discretion  in  the  manner  of 
crediting  pupils  by  recitations  and  by  weekly  or  monthly  ex- 
aminations. 

Sec.  118.  The  teacher  of  each  grade  must  prepare  a  pro- 
gramme of  daily  exercises,  a  copy  of  which  shall  be  kept 
posted  conspicuously  in  the  school-room,  and  another  copy 
shall  be  sent  to  the  Superintendent  within  two  weeks  after 
the  beginning  of  each  term. 

Sec.  119.  Teachers  must  give  vigilant  attention  to  the  ven- 
tilation and  temperature  of  their  rooms,  and  shall  especially 
avoid  an  excessive  degree  of  heat.  At  each  recess  they  shall 
open  doors  and  windows  so  as  to  secure  an  effectual  change  of 
air.  At  other  times  windows  shall  be  opened  by  lowering 
them  from  the  top,  but  pupils  must  not  be  allowed  to  sit  in  a 
current  of  air.  Except  in  excessively  cold  weather,  teachers 
must  not  allow  coal  to  be  put  into  stoves  or  furnaces  after  1 
o'clock  P.  M. 

Sec.  120.  During  the  season  in  which  fires  are  required  in 
school,  teachers  must  endeavor  to  keep  their  rooms  at  a  tem- 
perature of  65°.  When  thermometers  are  provided,  teachers 
must  appoint  some  pupil  to  report  and  record  the  tempera- 
ture once  an  hour  during  the  school  session. 

MONITORS. 


Sec.   121.     Principals  must  not  appoint,  nor  allow  teachers 
to  appoint,  monitors  for  the  yards,  halls,  or  rooms,  to  whom 
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shall  be  delegated  the  power  of  punishment  or  of  reporting 
pupils  for  reprimand  or  punishment.  This  rule  is  not  held  to 
exclude  the  appointment  of  pupils  to  take  charge  of  hat-rooms, 
to  distribute  and  collect  slates,  pencils,  pens  and  paper. 

Sec.  122.  Teachers  must  not  appoint  pupils  to  examine 
and  credit  examination  papers.  This  rule  is  not  held  to  ex- 
clude the  interchange  of  papers  among  the  pupils  of  the  class 
and  the  correction  of  such  papers,  when  the  pupils  have  the 
right  to  appeal  at  once  to  the  teacher. 

ABSENCE  OF  TEACHERS. 


Sec.  123.  No  leave  of  absence  shall  be  granted  or  renewed 
for  a  longer  period  than  six  months,  except  as  provided  in  the 
next  following  section,  nor  shall  the  total  consecutive  absences 
of  any  teacher  exceed  one  year. 

Sec.  124.  Whenever  a  leave  of  absence  is  granted  to  an 
assistant  teacher  in  a  Primary  or  a  Grammar  School,  for  a 
longer  period  than  three  months,  or  renewed  so  that  the  total 
absence  shall  amount  to  more  than  three  months,  a  regular 
teacher  shall  be  assigned  to  the  class ;  but  the  absentee  shall 
be  entitled  to  the  first  vacancy  of  like  grade,  or  lower  grade, 
at  his  or  her  option,  officially  declared  after  he  or  she  reports  for 
duty  ;  but  when  a  Principal  or  an  assistant  has  been  employed 
in  the  Public  Schools  of  San  Francisco  for  a  period  of  not  less 
than  ten  years,  the  Board  may  grant  such  Principal  or  assistant 
a  leave  of  absence  for  a  period  not  exceeding  one  year  ;  and  the 
teacher  to  whom  such  leave  is  granted  shall,  at  the  expiration 
of  the  leave  of  absence,  be  entitled  to  a  position  of  the  same 
grade  as  he  or  she  held  when  the  leave  was  granted.  When 
a  teacher  retui'ns  from  leave  of  absence,  if  there  be  no  suita- 
ble vacancy,  the  teacher  shall  be  assigned  to  the  head  of  Day 
School  substitute  class. 
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Sec.  125.  Except  in  cases  of  sickness  or  emergency,  Prin- 
cipals or  teachers  desiring  to  be  absent  from  duty  for  less  than 
two  weeks,  must  apply  to  the  Superintendent,  in  advance,  for 
permission  to  be  absent ;  for  a  longer  period,  the  application 
must  be  made  to  the  Committee  on  Rules. 

Sec.  126.  Principals  may  excuse  the  absence  of  teachers  for 
les3  than  one  hour,  for  good  cause,  provided  the  Principal  or 
some  other  teacher  or  a  student  teacher  takes  charge  of  the 
class. 

Sec.  127.  Substitutes  who  are  not  notified  of  the  return  of 
the  teacher  in  time  to  prevent  their  going  to  the  school,  shall 
continue  in  charge  of  the  class  for  the  entire  day. 

Sec.  128.  On  application  to  the  Secretary,  blank  forms  will 
be  furnished  to  substitutes,  upon  which  they  shall  specify  in 
detail  where,  when,  and  for  whom  they  have  been  substituted. 
These  reports,  certified  to  by  the  Principals,  shall  be  presented 
at  the  office  of  the  Superintendent  on  the  last  school  day  of 
each  calendar  month. 

Sec.  129.  Vice-Principals  or  Head  Assistants  must  have 
charge  of  the  schools  during  the  absence  of  the  Principals, 
but  shall  receive  no  extra  pay  unless  the  Principals  are  absent 
five  consecutive  days.  In  the  absence  of  the  Principal,  the 
Vice-Principal  shall  designate  a  teacher  to  take  charge  of  the 
yard.  Such  teacher  shall,  for  such  services  rendered  for  a 
period  of  five  days  or  over,  receive  an  extra  compensation  of 
ten  dollars  per  month. 

Sec.  130.  No  teacher  excused  for  absence  by  the  Superin- 
tendent, the  Committee  on  Rules,  or  the  Board,  shall  receive 
any  compensation  for  the  time  of  absence,  except  by  vote  of 
the  Board  of  Education.  A  deduction  of  one-thirtieth  of  the 
monthly  salary  shall  be  made  for  each  day's  absence,  and  one- 
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sixth  of  a  day's  salary  for  each  hour's  absence,  except  the  ab- 
sence be  in  accordance  with  the  section  which  permits  teachers 
to  visit  other  schools. 

Sec.  131.  All  teachers  in  whose  residences  there  is  a  con- 
tagious disease  shall  absent  themselves  from  school,  and  shall 
immediately  report  the  facts  pertaining  to  the  residence  and 
disease  to  the  Committee  on  Rules.  The  committee  shall, 
without  delay,  examine  into  such  cases  and  determine 
whether  or  not  the  teacher  shall  return  to  school  ;  and  no 
teacher  in  whose  residence  there  is  a  contagious  disease  shall 
return  to  school  without  the  permission  of  the  Committee  on 
Rules. 

HOME  STUDY. 


Sec.  132.  Teachers  shall  assign  no  lessons  whatever,  for 
home  study,  to  pupils  in  the  first,  second,  and  third  grades. 
The  lessons  assigned  for  home  study  to  pupils  in  the  fourth 
and  fifth  grades,  shall  be  such  as  to  require  not  more  than  one 
hour's  study,  and  in  these  grades  no  lessons  whatever  in 
arithmetic  shall  be  assigned  for  home  work  ;  to  pupils  in  the 
sixth  and  seventh  grades,  not  more  than  one  hour  and  a  half ; 
an  I  to  pupils  in  the  eighth  grade,  not  more  than  two  hours. 

Sec.  133.  In  High  Schools,  Principals  must  direct  the 
heads  of  departments,  and  other  department  teachers,  to  so 
assign  lessons,  in  their  respective  departments,  that  the  total 
time  required  for  home  study,  by  pupils  of  average  ability, 
shall  not  exceed  three  and  a  half  hours  daily. 

GENERAL  RULES. 

Sec.  131.  Teachers  shall  neither  advise  nor  require  their 
pupils  to  purchase  books,  stationery,  or  publications  of  any 
kind,  except  those  ordered  by  the  Board,  nor  shall  they  sell 
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to  their  pupils  any  books,  papers,  pencils,  or  any  other  school 
appliances. 

Sec.  135.  It  shall  be  the  duty  of  teachers  to  impress  on  the 
minds  of  their  pupils  the  principles  of  morality,  truth,  justice 
and  patriotism ;  to  teach  them  to  avoid  idleness,  profanity 
and  falsehood  ;  to  instruct  them  in  the  principles  of  our  gov- 
ernment, and  to  train  them  up  to  a  true  comprehension  of 
the  rights,  duties  and  dignities  of  American  citizenship. 

Sec.  136.  No  teacher  shall  sign,  in  his  or  her  official  capac- 
ity, any  paper  recommending  any  person  for  political  prefer- 
ment. 

Sec.  137.  Teachers  are  prohibited  from  collecting  any  con- 
tributions from  pupils  for  any  purpose  whatever.  Applica- 
tions for  any  exception  to  this  rule  must  be  made  to  the 
Superintendent,  who  shall  refer  the  request,  with  a  report  for 
or  against  it,  to  the  Committee  on  Rules,  who  may  grant  or 
deny  the  request,  or  refer  it  to  the  Board.  In  case  the  request 
is  granted,  the  chairman  of  the  committee  shall  notify  the 
Superintendent  of  the  fact. 

Sec.  138.  Principals  of  Grammar  and  of  Primary  Schools 
are  required  to  visit  other  schools  in  the  Department  one  day 
each  term,  and  their  duties  shall  be  performed  by  a  Vice-Prin- 
cipal or  an  assistant,  without  additional  pay.  Vice-Principals 
and  assistants  shall  be  required  to  visit  other  schools  in  the 
Department  one  half  day  in  each  term.  During  their  absence 
for  this  purpose,  the  Principals  who  are  not  required  to  teach 
a  class  shall  take  charge  of  the  class.  No  more  than  one 
teacher  in  each  school  shall  be  allowed  to  visit  other  schools 
on  the  same  day.  Principals  of  High  Schools  shall  be  allowed 
four  days  in  each  year  to  visit  Grammar  Schools  or  other 
High  Schools,  or  the  University  of  California. 


[44  ] 

Sec.  139.  Teachers  must  endeavor  to  make  themselves  ac- 
quainted with  parents  and  guardians,  in  order  to  secure  their 
aid  and  co-operation,  and  better  to  understand  the  tempera- 
ments, characteristics  and  wants  of  the  children. 

Sec.  140.  Teachers  must  daily  examine  the  lessons  of  their 
various  classes,  and  make  such  special  preparation  upon  them, 
if  necessary,  as  not  to  be  constantly  confined  to  the  text-book  ; 
and  instruct  all  their  pupils,  without  partiality,  in  those 
branches  of  school  studies  which  their  various  classes  may  be 
pursuing.  In  all  their  intercourse  with  their  pupils  they 
are  required  to  strive  to  impress  on  their  minds,  both  by  pre- 
cept and  example,  the  great  importance  of  continued  efforts 
for  improvement  in  morals,  and  manners,  and  deportment,  as 
well  as  in  useful  learning. 

Sec.  141.  Teachers  must  explain  each  new  lesson  assigned, 
if  necessary,  by  familiar  remarks  and  illustrations;  that  pupils 
may  know  what  they  are  expected  to  do  at  the  next  recita- 
tion, and  how  it  is  to  be  done.  Teachers  should  use  the  text- 
book only  for  occasional  reference,  and  should  not  permit  it  to 
be  taken  to  the  recitation  to  be  referred  to  by  the  pupils, 
except  in  cases  of  such  exercises  as  absolutely  require  it.  They 
should  assign  many  questions,  of  their  own  preparing,  involv- 
ing an  application  of  what  the  pupils  have  learned  to  the  busi- 
ness of  life. 

Sec.  142.  Teachers  must  endeavor  to  arouse  and  fix  the 
attention  of  the  entire  class,  and  to  occupy  and  to  bring  into 
action  as  many  of  the  faculties  of  their  pupils  as  possible. 
They  should  never  proceed  with  the  recitation  without  the 
attention  of  the  entire  class,  nor  go  round  it  with  recitation 
always  in  the  same  order  or  in  regular  rotation. 

Sec.  143.  Teachers  must  at  all  times  exhibit  proper  anima- 
tion themselves,  manifesting  a  lively  interest  in  the  subjects 
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taught ;  avoid  all  heavy  plodding  movements,  all  formal  rou- 
tine in  teaching,  lest  the  pupils  be  dull  and  drowsy,  and  imbibe 
the  notion  that  they  study  only  to  recite. 

JANITORS. 


Sec.  144.  Janitors  mu3t  report  for  duty  at  the  hour  for 
opening  and  closing  school,  except  in  small  schools,  when 
otherwise  provided  by  the  Committee  on  Janitors. 

Sec.  145.  All  janitors  receiving  salaries  of  $40  per  month 
and  upward  shall  devote  their  entire  time  to  the  duties  of 
their  positions,  and  shall  not  leave  the  premises  during  school 
hours,  except  by  permission  of  the  Principals. 

Sec.  146.  On  Friday  of  each  week,  or  at  any  other  time 
when  necessary,  they  shall  obtain  from  the  Depository  all 
school  supplies.  They  shall  keep  school  buildings,  furniture, 
yards  and  outbuildings  neat  and  clean,  shall  build  fires,  open 
and  close  school  buildings  and  yards,  and  perforin  other  rea- 
sonable duties  as  may  be  ordered  by  the  Principal. 

Sec.  147.  They  shall  have  the  right  of  appeal  from  the 
orders  of  Principals  to  the  Superintendent,  who  shall  report 
the  same  to  the  Committee  on  Janitors.  Janitors  of  Evening 
Schools  shall  remain  on  the  premises  during  the  session. 

Sec.  148.  Janitors  must  sweep  each  room,  hall,  stairway; 
and  outbuildings  daily  after  the  close  of  the  afternoon  session, 
whenever  practicable,  and  in  the  morning  thoroughly  dust  all 
the  furniture. 

Sec.  149.  No  janitor  shall  begin  sweeping  in  any  school 
room  until  both  teacher  and  pupils  have  retired.  Teachers  of 
Primary  classes  must  relinquish  their  rooms  to  janitors,  if 
requested  to  do  so,  at  not  later  than  3:30  p.  m.,  and 
teachers  of  Grammar  and  High  School  classes  at  not  later 
than  4  p.  m. 


- 
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Sec.  150.  Janitors  must  remove  chalk-dust  from  boxes,  at 
least  once  a  week,  and  ashes  from  stoves  as  often  as  neces- 
sary ;  close  all  windows  and  fasten  all  windows  of  the  lower 
story,  and  lock  all  outer  doors  at  night  or  before  leaving  the 
buildings  ;  keep  side  and  cross  walks  clean  and  see  that  the 
street  gutters  are  kept  unobstructed  ;  remove  paper  and  other 
rubbish  from  yards;  remove  marks  and  defacements  from 
fences  and  walls,  when  possible ;  report  without  delay  to  the 
Principals  or  Superintendent  any  abuse  of  school  property  on 
the  part  of  pupils  or  other  parties. 

Sec.   151.     Janitors  are  further  required  : 

(1.)  To  wash  down  the  front  steps  and  sidewalks  twice  a 
week,  if  necessary,  and  to  flush  the  vaults  every  day. 

(2.)  To  scrub  and  clean  the  floors  of  each  school  building 
twice  a  year  ;  once  during  the  summer  and  once  during  the 
holiday  vacation.  To  clean  the  doors  and  all  finished  and 
painted  work  at  least  twice  a  year,  and  windows  four  times  a 
year. 

(3. )     To  go  on  errands  only  for  school  purposes. 

Sec.  152.  Janitors  shall  put  no  coal  into  stoves  or  furnaces 
after  1  o'clock  p.  M. ,  unless  by  order  of  the  Principals.  Fires 
must  not  be  lighted  earlier  than  8 :15  A.  M. 

Sec.  153.  Janitors  are  not  required  to  act  as  monitors  in 
the  yard. 

DUTIES  AND  RIGHTS  OF  PUPILS. 


Sec.  154.  Every  pupil  is  expected  to  attend  school  punctu- 
ally and  regularly  ;  to  conform  to  the  regulations  of  the  school, 
and  to  obey  promptly  all  the  directions  of  the  teacher  ;  to 
observe  good  order  and  propriety  of  deportment ;  to  be  dili- 
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gent  in  study,  respectful  to  teachers,  and  kind  and  obliging  to 
school-mates  ;  to  refrain  entirely  from  the  use  of  profane  and 
vulgar  language,  and  to  be  clean  and  neat  in  person  and  cloth- 
ing. 

Sec.  155.  All  Day  Schools  shall  be  open  for  the  admission 
of  pupils  over  five  years  of  age. 

Sec.  156.  All  Primary  or  Grammar  School  pupils,  except 
those  desiring  to  attend  schools  exclusively  for  boys  or  for 
girls,  or  to  study  German  or  French,  shall  attend  the  nearest 
school  where  accommodations  can  be  had  in  a  suitable  grade  ; 
but  the  Superintendent  or  Committee  on  Classifications  may 
transfer  a  pupil  to  a  more  distant  school  when,  in  their  judg- 
ment, good  reasons  exist  therefor.  No  pupil,  however,  shall 
be  admitted  to  any  school  to  the  exclusion  of  any  who  live 
nearer  the  school.  In  case  of  removal  from  one  part  of  the 
city  to  another  the  transfer  of  a  pupil  from  one  school  to 
another  before  the  close  of  the  school  year  shall  be  optional 
with  the  parents. 

Sec.  157.  In  the  assignment  of  pupils  to  any  grade  which 
may  include  two  or  more  classes,  Principals  must  so  distribute 
pupils  as  to  make  the  classes  of  equal  rank  in  point  of  ability. 
In  mixed  schools  an  equal  number  of  boys  and  girls  must  be 
assigned  to  each  class  of  the  same  grade. 

Sec.  158.  Whenever  the  prescribed  number  of  pupils  has 
been  admitted  into  any  class  or  grade,  the  Principal  shall 
keep  a  register  of  all  applicants  entitled  to  admission,  who 
shall  be  admitted  to  vacancies  in  the  order  of  their  registra- 
tion. Whenever  a  pupil  is  transferred,  a  certificate  shall  be 
given  stating  the  name,  age,  grade,  scholarship,  deportment, 
attendance,  residence,  whether  vaccinated  or  not,  and  cause 
of  transfer.  Principals  must  not  receive  pupils  who  have 
attended  any  other  public  school  within  a  period  of  one  year, 
without  transfers. 
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Sec.  159.  la  classifying  their  schools  Principals  must 
observe  the  following  rules  : 

(1.)  The  maximum  number  of  pupils  in  a  Primary  or 
Grammar  class  shall  be  fifty,  provided  there  is  good  seating 
capacity  in  the  class-room  for  this  number.  The  minimum 
number  of  pupils  in  a  class  shall  be  forty,  except  in  receiving 
classes  or  eighth  grades,  High  School  classes,  or  in  schools 
having  less  than  four  classes,  or  in  case  of  an  exceptionally 
small  class-room. 

(2.)  The  maximum  number  of  pupils  in  a  receiving  class 
shall  be  forty,  but  a  larger  number  may  be  admitted  tempo- 
rarily while  awaiting  the  formation  of  an  additional  class. 

(3.)  Whenever  any  class  falls  below  an  average  daily 
attendance  of  twenty-seven,  or  an  average  number  belonging 
of  thirty  for  a  period  of  one  month,  the  Principal  must  dis- 
tribute the  pupils  of  such  class  among  other  classes  if  practi- 
cable ;  if  such  consolidation  is  not  possible,  the  Principal 
shall  report  the  facts  to  the  Superintendent  and  the  chairman 
of  the  Committee  on  Classification.  This  rule  does  not  apply 
to  schools  of  less  than  four  classes,  to  High  Schools,  or  to 
Evening  Schools. 

Ski\  160.  In  High  Schools  a  full  junior  or  middle  class  shall 
consist  of  forty  pupils  and  a  full  senior  class  of  thirty-five 
pupils. 

Sec.  161.  Pupils  who  request  it  are  entitled,  on  leaving 
school,  to  receive  a  certificate  in  accordance  with  their  schol- 
arship and  deportment. 

Sec.  162.  Pupils  shall  give  due  attention  to  personal  neat- 
ness and  cleanliness,  and  any  who  fail  in  this  respect  must  be 
sent  home  to  be  properly  prepared  for  school.  Pupils  who  are 
affected  with  any  contagious  disease,  or  in  whose  families  there 
may  be  any  contagious  diseases,  shall  not  be  allowed  to  remain 
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in  school  or  to  return  to  school  without  certificates  from  the 
attending  physicians,  countersigned  by  the  Health  Officer,  that 
all  danger  of  contagion  is  past. 

Sec.  163.  Non-resident  pupils  shall  be  admitted  to  the 
Public  Schools  of  the  City  and  County  of  San  Francisco  only 
to  the  extent  that  the  school  accommodations  may  be  in  excess 
of  the  immediate  need  of  the  resident  population.  For  this 
privilege  all  such  non-resident  pupils  attending  the  Public 
Schools  shall  pay  to  the  Board  of  Education,  to  the  credit  of 
the  General  Fund,  for  each  term  of  five  months  in  advance  : 

High  School  and  Commercial  School $20  00 

Grammar  or  Primary  School 10  00 

No  non-resident  pupil  shall  be  admitted  to  a  seat  in  any  school 
of  the  Department  until  such  pupil  shall  have  presented  to 
the  Principal  of  the  school  a  receipt  showing  that  the  required 
tuition  has  been  paid  to  the  Superintendent.  Except  when 
the  schools  are  filled  by  the  resident  pupils,  non-resident 
parents  or  guardians,  who  pay  taxes  to  the  City  and  County 
of  San  Francisco,  shall  be  entitled  to  send,  free  of  charge,  one 
pupil  belonging  to  their  own  family,  and  no  more,  for  every 
$ 500  valuation  of  San  Francisco  property  on  which  they  pay 
taxes.     A  receipted  tax  bill  shall  be  required  as  evidence. 

Sec.  164.  No  petition  against  a  teacher  shall  be  received 
by  the  Board  of  Education,  or  by  any  committee  thereof,  from 
the  pupils  of  any  school  or  class  ;  but  their  grievances  may  be 
presented  by  a  petition  from  their  parents  or  guardians. 

Sec.  165.  Pupils  regularly  admitted  to  any  one  of  the 
High  Schools,  who  by  reason  of  illness,  or  for  any  other  suffi- 
cient reason,  are  unable  to  do  all  the  work  of  the  regular 
course,  may,  upon  request  of  the  parent  or  guardian,  take 
any  portion  thereof,  so  long  as  they  continue  to  perfprm  sat- 
isfactorily that  portion  of  the  course  which  they  undertake  ; 
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but  no  pupil  taking  less  than  the  entire  course  shall  be  grad- 
uated or  receive  any  diploma,  unless  by  vote  of  the  Board  of 
Education  upon  the  recommendation  of  the  Committee  on 
Rules. 

Sec.  166.  Special  students  in  one  or  more  branches  may 
be  admitted  to  the  High  Schools  by  the  Superintendent,  or 
the  Committee  on  Rule3,  upon  the  certificate  of  the  Principal 
and  the  class  teacher  that  there  is  room  for  such  pupil,  and 
that  the  regular  classes  will  not  be  thereby  incommoded. 
No  such  special  pupil  shall  receive  from  the  class  teacher  any 
more  time  or  attention  than  is  given  to  other  members  of  the 
class  to  which  such  pupil  is  attached . 


VACCINATION. 


Sec.  167.  Teachers  must  not  admit  pupils  to  school  except 
on  satisfactory  evidence  that  children  applying  for  admission 
have  been  vaccinated.  In  case  the  certificate  of  vaccination 
has  been  lost,  and  it  is  impossible  for  the  parent  or  guardian 
to  obtain  a  duplicate  certificate,  a  certificate  from  the  Health 
Officer,  made  after  personal  examination,  that  the  child  has 
been  vaccinated,  shall  be  satisfactory  evidence. 

Sec.  168.  The  Board  of  Education  must  enforce  the  fol- 
lowing provisions  of  "An  Act  to  encourage  and  provide  for  a 
general  vaccination  in  the  State  of  California,"  approved 
February  20,  1889: 

"Section  1.  The  Trustees  of  the  several  common  school 
districts  in  this  State,  and  Boards  of  common  school  govern- 
ment in  the  several  cities  and  towns,  are  directed  to  exclude 
from  the  benefits  of  the  common  schools  therein,  any  child  or 
any  person  who  has  not  been  vaccinated,  until  such  time 
when  said  child  or  person  shall  be  successfully  vaccinated  ; 
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provided,  that  any  practicing  and  licensed  physician  may  cer- 
tify that  the  child  or  person  has  used  due  diligence  and  can- 
not be  vaccinated  so  as  to  produce  a  successful  vaccination, 
whereupon  such  child  or  person  shall  be  excepted  from  the 
operation  of  this  Act. 

"Sec.  2.  The  Trustees  or  local  Boards,  annually,  or  at 
such  special  times  to  be  stated  by  the  State  Board  of  Health, 
must  give  at  least  ten  days'  notice,  by  posting  a  notice  in  two 
or  more  public  or  conspicuous  places  within  their  jurisdiction, 
that  provision  has  been  made  for  the  vaccination  of  any  child 
of  suitable  age  who  may  desire  to  attend  the  common  schools 
and  whose  parents  or  guardians  are  pecuniarily  or  otherwise 
unable  to  procure  vaccination  for  such  child. 

"  Sec.  3.  The  said  Trustees  or  Board  must,  within  sixty 
days  after  the  passage  of  this  Act,  and  every  year  thereafter, 
ascertain  the  number  of  children  or  persons  in  their  respective 
school  districts  or  subdivision  of  the  city  school  government 
being  of  an  age  suitable  to  attend  common  schools,  who  have 
not  been  already  vaccinated,  and  make  a  list  of  the  names  of 
all  such  children  or  persons.  It  also  shall  be  the  duty  of  said 
Trustees  or  Board  to  provide  for  the  vaccination  of  all  such 
children  or  persons  in  their  respective  school  districts,  a  good 
and  reliable  vaccine  virus  wherewith  to  vaccinate  such  chil- 
dren or  persons  who  have  not  been  vaccinated  ;  and  when  so 
vaccinated  to  give  a  certificate  of  vaccination,  which  certificate 
shall  be  evidence  thereof  for  the  purpose  of  complying  with 
Section  1." 

PUPILS  AND  TEACHERS. 


Sec.  169.  Teachers  must  hold  pupils  to  a  strict  account- 
ability for  any  disorderly  conduct  on  their  way  to  or  from 
school,  or  on  the  school  premises.     They  must  endeavor  to 
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prevent  them  from  gathering  around  the  premises  before  the 
time  of  opening  the  yards,  and  must  require  them  to  go  home 
immediately  after  dismissal. 

Sec.  170.  Pupils,  on  entering  school,  must  be  furnished 
with  a  list  of  books  and  other  articles  required  in  the  Course 
of  Study.  The  neglect  or  refusal  of  parents  to  supply  the  re- 
quired books  within  one  week  shall  constitute  cause  for 
forfeiture  of  seat. 

Sec.  171.  Whenever  Principals  are  satisfied  that  parents 
are  too  poor  to  furnish  books,  they  shall  make  out  a  list  on  the 
proper  blanks,  which  shall  be  signed  by  the  parent  and  returned 
to  the  Principals,  who  shall  furnish  the  books  from  the  school 
libraries.  All  books  so  supplied  shall  be  numbered  and 
labeled  as  library  books,  and  shall  be  collected  by  the  Princi- 
pals at  the  end  of  each  term,  and  replaced  in  the  school  library, 
to  be  used  as  occasion  may  require  in  supplying  other  pupils. 
No  pupil  who  fails  to  return  books  in  reasonably  good  condi- 
tion shall  be  supplied  with  them  in  the  future. 

Sec.  172.  Pupils  must  not  be  detained  for  study  or  for 
punishment  during  any  part  of  the  noon  intermission  or  the 
short  recess.  All  pupils  except  those  in  delicate  health  must 
be  required  to  pass  out  of  the  class-room  at  recesses,  except 
in  inclement  weather. 

Sec.  173.  No  pupil  shall  have  leave  to  be  absent  a  part  of 
the  day  for  the  purpose  of  receiving  instruction  elsewhere, 
except  by  permission  of  the  Principal  or  the  Superintendent. 

Sec.  174.  Except  in  High  Schools,  pupils  must  not  be 
detained  for  study  or  punishment  for  more  than  thirty 
minutes  after  the  regular  time  for  dismissal.  Teachers  are 
recommended  to  avoid  detention  after  school  hours,  except  in 
extreme  cases. 
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Sec.  175.  Pupils  who  are  not  in  their  class-rooms  at  nine 
o'clock  a.  m.,  or  one  p.  M.,  shall  be  marked  as  tardy. 

Sec.  176.  Principals  must  report  the  names  and  residences 
of  habitual  truants  to  the  Secretary  of  the  Board,  whenever 
the  case  requires  the  assistance  of  the  Police  Officer  of  the 
Board  of  Education. 

Sec.  177.  Whenever  a  pupil  is  absent  one  day  the  teacher 
shall  notify  the  parents  immediately,  unless  satisfactory  in- 
formation of  the  cause  of  the  absence  is  obtained. 

Sec.  178.  No  pupil  shall  be  sent  home  for  an  excuse  dur- 
ing session  hours ;  nor  shall  any  pupil  be  sent  for  absent  or 
tardy  pupils,  nor  on  errands  of  any  kind  whatever. 

Sec.  179.  Pupils  must  not  be  required  to  wash  dishes  or 
set  tables  in  or  about  the  teachers'  lunch-rooms. 

Sec.  180.  Parents  or  guardians  of  children  who  have  been 
tardy  are  requested  to  send  a  written  excuse  to  the  teacher  on 
the  same  day  that  the  tardiness  occurs  or  the  day  following. 

Sec.  181.  Parents  or  guardians  who  wish  children  excused 
from  school  before  the  regular  hour  for  dismissal  are  requested 
to  send  a  written  note  to  the  Principal. 

Sec.  182.  Pupils  shall  be  allowed  to  go  home  to  lunch  at 
the  noon  intermission,  except  in  the  case  of  children  whose 
parents  request  teachers  to  detain  them. 

Sec.  183.  Pupils  may  be  temporarily  suspended  from  class 
exercises  by  assistant  teachers,  who  shall  immediately  report, 
with  reasons,  to  the  Principal  for  decision. 

Sec.  184.  Pupils  who  shall  in  any  way  deface  or  injure 
any  school  property  shall  be  liable  to  suspension  or  expulsion, 
and  their  parents  shall  be  liable  for  damages  on  complaint  of 
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the  Principal  or  Superintendent.  Pupils  whose  parents  shall 
have  created  a  disturbance  in  school,  or  shall  have  censured, 
abused  or  insulted  any  teachers  before  their  classes,  or  on  the 
school  premises,  shall  be  liable  to  suspension  or  expulsion. 

Sec.  185.  Willful  disobedience,  habitual  truancy,  habitual 
vulgarity  or  profanity,  stealing,  or  the  carrying  of  deadly  or 
dangerous  weapons,  shall  constitute  a  good  cause  for  the  sus- 
pension or  expulsion  of  pupils  from  school. 

Sec.  186.  Pupils  are  prohibited  from  using  tobacco  on  the 
school  premises,  or  on  the  way  to  and  from  school. 

Sec.  187.  Pupils  are  prohibited  from  making  presents  to 
teachers,  and  from  contributing  toward  class  presents  for 
teachers. 


PROMOTIONS. 


Sec.  188.  In  Primary  classes,  and  in  all  Grammar  grades, 
except  the  eighth,  the  promotion  of  pupils  from  grade  to 
grade  must  be  determined  by  the  Principal,  after  consultation 
with  the  class  teacher,  on  the  pupils'  work  for  the  year. 

Sec.  189.  The  graduation  of  pupils  from  Grammar,  Com- 
mercial and  High  Schools,  and  the  Normal  Department  of  the 
Girls'  High  School,  shall  be  determined  by  the  Principal  of 
each  school,  subject  to  the  approval  of  the  Superintendent, 
and,  if  necessary,  to  the  order  of  the  Board.  In  making  a 
standard  of  graduation,  a  pupil's  work  for  the  year  shall  count 
at  least  half  of  such  standard.  The  Class  Record  may  be  sup- 
plemented by  such  written  or  oral  examinations  as  may  be 
ordered  by  the  Superintendent  under  the  general  directions 
of  the  Board  of  Education. 
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EVENING  SCHOOLS. 


Sec.  190.  The  Evening  Schools  of  this  city  are  established 
to  afford  the  means  of  education  to  boys  and  girls  who  are  un- 
able to  attend  the  Day  Schools,  and  to  adults  who  may  wish  to 
avail  themselves  of  the  privileges  they  afford. 

Sec.  191.  They  shall  be  free  to  all  persons  over  ten  years 
of  age. 

Sec.  192.  No  pupil  that  attends  a  Day  School  shall  be  ad- 
mitted to  an  Evening  School  except  by  permission  of  the  Super- 
intendent or  the  Committee  on  Rules,  and  no  children  shall 
be  admitted  unless  prevented  from  attending  Day  School  by 
their  regular  occupation. 

Sec.  193.  The  terms  of  the  Evening  Schools  shall  open 
and  close  on  the  same  dates  as  the  Day  Schools. 

Sec.  194.  The  studies  pursued  in  these  schools  shall  be 
Reading,  Spelling,  Writing,  Arithmetic,  Grammar,  Geog- 
raphy, Architectural  Drawing,  Mechanical  Drawing,  Book- 
keeping, Algebra  and  Geometry.  The  Text -Books  must  be 
the  same  as  those  adopted  in  the  Day  Schools. 

Sec.  195.  The  sessions  shall  be  held  every  evening  in  the 
week,  except  Saturday  and  Sunday  and  legal  holidays,  and 
shall  be  two  hours  in  length.  They  shall  open  at  7:15  p.  M., 
and  close  at  9:15  P.  M. 

Sec.  19S.  The  Principal  of  an  Evening  School  having  eight 
or  more  classes  shall  not  be  required  to  teach  a  class,  but  shall 
have  the  general  superintendence  of  that  school. 

Sec.  197.  Teachers  are  required  to  be  present  ten  minutes 
before  the  time  for  opening  the  school. 
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Sec.  198.  No  class  shall  be  continued  for  more  than  thirty 
clays  unless  the  average  daily  attendance  equals  or  exceeds 
twenty,  or  the  enrollment  equals  or  exceeds  twenty-five. 

Sec.  199.  Whenever  there  is  a  necessity  for  an  evening 
class  to  be  formed,  the  Committee  on  Classification  shall  re- 
port the  same  for  the  approval  of  the  Board. 

Sec.  200.  Pupils  shall  not  be  admitted  to  an  Evening  class 
later  than  8  P.  M. ,  except  for  satisfactory  reasons. 

Sec.  201.  Assistant  teachers  in  the  Evening  Schools  shall 
be  first  appointed  to  the  Evening  School  substitute  class. 
Nominations  shall  be  referred  to  the  Committee  on  Qualifi- 
cations of  Teachers,  who  shall  report  its  action  at  the  next 
meeting  of  the  Board.  The  Evening  School  substitute  class 
shall  consist  of  six  substitutes. 

Sec.  202.  No  teacher  shall  be  employed  both  in  a  Day  and 
an  Evening  School. 

CITY  BOARD  OF  EXAMINATION. 


Sec.  203.  The  City  Board  of  Examination  shall  consist  of 
the  Superintendent  of  Schools,  and  four  other  members,  res- 
idents of  the  City  and  County  of  San  Francisco,  who  shall  be 
experienced  teachers  elected  by  the  Board  of  Education,  and 
shall  hold  office  for  two  years.  The  City  Superintendent  of 
Schools  is  chairman  of  the  City  Board  of  Examination. 

Sec.  204.  The  members  of  the  City  Board  of  Examination 
shall  receive  no  compensation  for  their  services. 

EXAMINATION  OF  TEACHERS. 


Sec.  205.     The  City  Board  of  Examination  may,  without 
examination,  grant  city  certificates  and  fix  the  grade  thereof 
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to  the  holders  of  California  life  diplomas  ;  California,  Nevada 
and  Oregon  educational  diplomas  ;  California  State  Normal 
School  diplomas  ;  California  State  University  diplomas,  when 
recommended  by  the  Faculty  of  the  University,  unexpired 
State  certificates,  City  certificates  granted  in  other  cities  of 
California,  and  the  Life  diplomas  and  State  Normal  School 
diplomas  of  other  States  ;  and  may  also,  without  examination, 
renew,  and  for  immoral  or  unprofessional  conduct,  profanity, 
intemperance,  or  evident  unfitness  for  teaching,  revoke  any 
certificates  previously  granted  in  such  city,  or  city  and 
county.  Graduates  of  the  Normal  Department  of  the  Girls'' 
High  School  of  San  Francisco  shall  be  entitled  to  receive  first 
grade  certificates. 

Sec.  206.  The  Board  of  Examination  shall  grant  second 
grade  certificates,  which  shall  be  valid  for  a  period  of  two 
years  ;  first  grade  certificates,  which  shall  be  valid  for  a  period 
of  four  years ;  and  High  School  certificates,  which  shall  be 
valid  for  a  period  of  six  years. 

Sec.  207.  Applicants,  in  order  to  pass,  shall  receive  a  per- 
centage of  eighty-five,  in  a  written  or  written  and  oral 
examination.  Applicants  for  second  grade  certificates  shall 
pass  in  the  following  subjects,  to  wit :  Arithmetic,  Grammar, 
Spelling  and  Defining,  Composition,  Geography,  Methods  of 
Teaching,  Penmanship,  History,  Mental  Arithmetic,  Reading 
and  subject  matter. 

Sec.  208.  Applicants  for  first  grade  certificates,  who  are 
the  holders  of  San  Francisco  City  and  County  second  grade 
certificates,  shall  pass  in  the  following  subjects,  to  wit  : 
Algebra,  Physics,  Physiology,  Spencer  on  Education,  Book- 
keeping, Physical  and  Political  Geography,  Drawing,  Music 
(oral): 
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Sec.  209.  Applicants  for  first  grade  certificates,  who  are 
not  holders  of  San  Francisco  City  and  County  second  grade 
certificates,  shall  pass  in  the  following  subjects,  to  wit  : 
Arithmetic,  Grammar,  Spelling  and  Defining,  Composition, 
Geography,  Methods  of  Teaching,  Penmanship,  History, 
Mental  Arithmetic,  Reading  and  subject  matter,  Algebra, 
Physics,  Physiology,  Spencer  on  Education,  Bookkeeping, 
Physical  and  Political  Geography,  Drawing,  Music  (oral). 

Sec.  210.  Applicants  for  High  School  certificates,  who  are 
holders  of  San  Francisco  City  and  County  first  grade  certifi- 
cates, shall  pass  in  the  following  subjects,  to  wit :  Physics, 
Algebra,  Geometry,  Physical  Geography,  General  History, 
English  Literature,  Sully's  Psychology,  and  any  one  of  the 
following  subjects,  to  wit  :    Botany,  Zoology  or  Chemistry. 

Sec.  211.  Applicants  for  High  School  certificates,  who  are 
not  holders  of  San  Francisco  City  and  County  first  grade  cer- 
tificates, shall  pass  in  the  following  subjects,  to  wit :  Arith- 
metic, Grammar  and  Rhetoric,  Physical  Geography,  Physics, 
Algebra,  Geometry,  General  History,  English  Literature, 
Sully's  Psychology,  and  any  one  of  the  following  subjects, 
to  wit :  Botany,  Zoology  and  Chemistry. 

In  addition  to  the  foregoing  all  applicants  for  High  School 
certificates,  in  order  to  teach  Latin  or  Greek,  shall  pass  in 
these  studies. 

Skc.  212.  Any  applicant  for  a  special  certificate  for  teach- 
ing one  particular  branch  of  study  must  pass  an  examination 
in  that  special  study,  together  with  such  other  studies  as  may 
be  required  by  the  City  Board  of  Examination.  Special  cer- 
tificates may  be  issued  for  the  following  branches  :  Music, 
Drawing,  Elocution,  French,  German,  Spanish,  Bookkeeping, 
Kindergarten  work,  Sewing,  Stenography,  Type-writing  and 
Penmanship. 
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Sec.  213.  The  Board  of  Examination  may  allow  the  appli- 
cants for  first  and  second  grade  certificates  extra  credits  at 
the  rate  of  one  per  cent,  for  each  year's  teaching,  but  not  to 
exceed  ten  per  cent,  for  successful  experience  in  teaching. 

Sec.  214.  Teachers  in  High  Schools  must  hold  a  High 
School  certificate ;  in  Grammar  Grades,  at  least  a  first  grade 
certificate  ;  in  Primary  Grades,  at  least  a  second  grade  cer- 
tificate. Any  special  teacher  of  Music,  Elocution,  Drawing, 
French,  German,  Spanish,  Kindergarten  work,  Bookkeeping, 
or  Penmanship,  Short-hand  and  Type-writing,  must  hold  a 
special  certificate  for  the  branch  which  he  or  she  may  teach. 

APPOINTMENTS  AND  VACANCIES. 


Sec.  215.  Any  teacher  left  without  a  class  in  consequence 
of  the  consolidation  of  classes,  must  be  assigned  to  the  head  of 
the  substitute  class.  Such  teachers  must  be  assigned  to 
duty  in  preference  to  substitute  teachers. 

Sec.  216.  Whenever  a  female  teacher  marries,  her  position 
in  the  Department  thereby  becomes  vacant. 

Sec.  217.  All  assistant  teachers  in  Primary  and  Grammar 
Schools,  shall  be  appointed  originally  on  trial  to  a  class  that 
shall  be  known  as  the  substitute  class,  which  shall  not 
exceed  thirty-six  in  number,  and  each  Director,  in  turn, 
may  nominate  one  candidate  for  each  vacancy,  as  it  occurs 
in  said  class  ;  all  nominations  to  be  made  in  open  Board. 
The  nominations  shall  be  referred  to  the  Committee  on 
Qualifications  of  Teachers,  who  shall  report  at  the  next 
regular  meeting  of  the  Board.  On  a  favorable  report  of  said 
committee,  the  Board  shall  proceed  to  elect,  viva  voce,  the 
candidate  or  candidates  recommended  to  fill  the  vacancy  or 
vacancies. 
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Sec.  218.  Appointments  to  the  regular  force  of  teachers  in 
Primary  and  in  Grammar  Schools  shall  be  made  from  the  sub- 
stitute class,  except  by  unanimous  vote  of  the  Board  of  Edu- 
cation. When  a  vacancy  exists  the  Committee  on  Classifica- 
tion shall  recommend  the  senior  teacher  of  the  substitute 
class  for  appointment  by  the  Board  of  Education  ;  provided, 
that  the  Superintendent  shall  have  certified  to  the  committee 
that  the  general  tenor  of  the  reports  of  Principals  on  the 
substitute  teacher's  work  shows  that  the  teacher  has  proved 
successful  in  teaching  and  in  discipline.  If  the  reports  of 
Principals  are  unfavorable  the  committee  shall  consider  the 
next  member  of  the  substitute  clas3,  in  order,  until  one  is 
reached  on  whom  a  favorable  report  has  been  made.  Any 
substitute  teacher  who  fails  to  receive  a  favorable  report 
shall  be  placed  by  the  committee  at  the  foot  of  the  class,  or 
may  be  dropped  from  the  roll  of  the  class.  Any  teacher  ap- 
pointed in  accordance  with  these  provisions  shall  be  condi- 
tionally appointed  on  trial  for  a  period  of  six  months,  and 
shall  be  known  as  a  probationary  teacher. 

Sec.  219.  The  Principal  of  a  school  in  which  a  probation- 
ary teacher  shall  have  taught  for  five  months  must  make  a 
report  to  the  Superintendent  on  the  success  or  failure  of  such 
teacher.  Within  one  month  after  receiving  such  report,  the 
Superintendent  must  make  a  report  to  the  Committee  on 
Classification,  based  on  the  reports  of  the  Principal,  the 
Deputy  Superintendent,  and  his  own  observation  on  the  suc- 
cess or  failure  of  such  teacher.  If  his  report  be  unfavorable 
the  committee  may  allow  another  trial  of  six  months,  or  may 
recommend  that  the  teacher  be  dismissed  for  incompetence. 
If  the  report  is  favorable  the  committee  shall  recommend  the 
final  election  of  such  probationary  teacher  as  a  regular  teacher 
in  the  School  Department.  If  elected,  such  teacher  shall  be 
dismissed,  after  a  fair  hearing,  only  for  violation  of  the  Rules 
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of  the  Board  of  Education,  or  for  incompetency,   unprofes- 
sional or  immoral  conduct. 

Sec.  220.  All  complaints  or  charges  against  teachers  or 
other  employes  of  the  School  Department  must  be  duly 
specified  in  writing,  and  if  made  by  a  person  other  than  a 
Director,  the  Superintendent  or  Deputy  Superintendent,  shall 
be  verified,  and  shall  be  considered  by  the  committee  to 
whom  the  same  shall  be  referred,  in  executive  session.  Said 
committee,  before  reporting  to  the  Board,  shall  give  the 
teacher  or  employe  so  charged  a  fair  hearing. 

Sec.  221.  Whenever  the  position  of  a  teacher  in  any 
school  becomes  vacant,  the  Principal  of  said  school  shal* 
immediately  report  the  fact  to  the  Superintendent  and  to  the 
Committee  on  Classification,  who  may  temporarily  fill  the 
vacancy  with  a  substitute  teacher.  The  Committee  on  Classi- 
fication, at  the  next  regular  meeting  of  the  Board,  shall  recom- 
mend a  suitable  teacher  for  the  vacancy. 

Sec.  222.  After  July  1st  of  each  year  the  first  three  vacan- 
cies occurring  in  the  substitute  class  shall  be  filled  by  appoint- 
ment from  the  graduates  of  the  Normal  Department  of  the 
Girls'  High  School  of  that  year,  in  the  order  of  their  rank  in 
graduation. 

MISCELLANEOUS. 


Sec.  223.     School  buildings  must  be  used  exclusively  for 
public  instruction. 

Sec.  224.     No  festival,  exhibition,  concert,    excursion,  or. 
picnic  shall  be  held  by  any  school  unless  authorized  by  the 
Board  of  Education,  and,  when  authorized,  the  net  proceeds 
therefrom  shall  be  paid  to  the  Superintendent,  who  shall  be 
the  custodian  of  the  money  until  expended  for  the  purposes 
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for  which  it  was  collected.  The  Principal  of  the  school, 
Superintendent,  and  the  chairman  of  the  Committee  on  Sup- 
plies, shall  have  power  to  expend  the  same  for  apparatus  or 
school  appliances,  the  bills  being  subject  to  vote  of  the  Board. 
All  articles  purchased  shall  belong  to  the  School  Department. 

Sec.  225.  No  medals  or  prizes  shall  be  awarded  to  pupils 
unless  authorized  by  the  Board.  In  schools  having  a  Medal 
Fuud,  no  medals,  except  silver  or  bronze,  shall  be  awarded, 
and  those  only  to  graduates  of  the  Grammar  Schools  on  exem- 
plary deportment  and  good  scholarship. 

Sec.  226.  In  accordance  with  the  requirements  of  the 
State  School  Law,  receiving  classes  shall  be  placed  in  charge} 
wherever  practicable,  of  Normal  School  graduates,  or  of 
teachers  who  have  had  at  least  two  years'  experience  in  teach- 
ing. 

Sec.  227.  The  salaries  of  teachers,  and  other  employes  of 
the  Board,  shall  begin  at  the  time  they  respectively  enter  up- 
on their  duties. 

Sec.  228.  Whenever  a  flag  is  provided  for  school  use,  the 
Committee  on  Buildings  and  Grounds  is  authorized  to  order 
the  erection  of  a  suitable  flag-staff  on  the  school  house  or  on 
the  grouuds. 

Sec.  229.  A 11  teachers  and  employes  of  the  School  Depart- 
ment shall  be  actual  residents  of  the  City  and  County  of  San 
Francisco  ;  provided,  that  this  rule  shall  not  affect  any  of  the 
teachers  and  employes  who  at  the  date  of  the  adoption 
thereof  are  non-residents  of  the  City  and  County  of  San 
Francisco. 

Sec.  230.  No  advertisement  shall  be  read,  distributed,  or 
given  away  in  school,   nor  shall   newspapers,  books,    publi- 
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cations,  or  articles  of  any  kind  be  advertised,  distributed  or 
exhibited  in  school,  by  teachers,  pupils  or  other  persons. 

Sec.  231.  No  sectarian  or  denominational  publications  of 
any  kind  whatever  shall  be  used  in  school,  or  made  a  part  of 
any  school  library  ;  nor  shall  any  denominational  or  sectarian 
doctrines  be  inculcated. 

Sec.  232.  No  person  in  the  employ  of  the  Department  shall 
make,  or  contribute  to,  any  present  to  a  member  of  the 
Board  of  Education,  Superintendent,  Principal,  or  any  other 
school  officer,  or  shall  receive  a  present  from  any  pupil. 

Sec.  233.  All  former  rules  of  the  Board  of  Education,  and  all 
resolutions  and  orders  passed  by  the  Board  of  Education  that 
are  in  conflict  with  these  rules,  are  hereby  rescinded.  Addi- 
tions and  amendments  may  be  made  to  these  rules  by  a  vote 
of  nine  members  of  the  Board,  notice  having  been  given,  in 
writing,  of  the  proposed  additions  or  amendments  for  at  least 
two  weeks. 
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RULES 


BOARD  OF  EDUCATION. 


The  President. 

Section  1.  The  President  of  the  Board  of  Education 
shall  be  chosen  by  ballot  on  the  first  Monday  after  the  first 
day  of  January  in  each  year. 

Sko.  2.  In  the  absence  of  the  President,  or  in  case  of 
his  inability  to  act,  the -Board  shall  elect  a  President  pro 
tempore,  who  shall  possess  the  powers  and  perform  the  duties 
of  the  President. 

Sec.  3.  The  duties  and  powers  of  the  President  shall  be 
as  follows  : 

First — To  appoint,  in  the  month  of  January  of  each  year, 
all  Standing  Committees  of  the  Board  of  Education,  sub- 
ject to  its  approval  thereof. 

Second — To  preside  at  the  meetings  of  the  Board,  and  to 
preserve  order  and  decorum. 

Third — To  decide  all  points  of  order,  subject  to  an  appeal 
to  the  Board,  if  the  appeal  be  regularly  moved  and  seconded. 
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Fourth — To  order  a  vote  of  the  Board  to  be  taken  by  a 
call  of  the  yeas  and  nays,  at  the  request  of  any  member. 

Fifth — To  appoint  all  Special  Committees  of  the  Board 
unless  such  appointments  be  otherwise  provided  for. 

Sixth — To  be  ex  officio  a  member  of  all  Standing  Com- 
mittees. 

Seventh —  To  suspend  any  or  all  schools  or  classes  when 
deemed  necessary  or  advisable,  and  to  submit  such  action 
to  the  Board  for  its  approval  at  the  earliest  opportunity. 

Eighth — To  postpone  any  regular  or  special  meeting  of 
t'_  e  Board  at  the  written  request  of  a  majority  of  the  members. 

Ninth — To  exercise  a  general  supervision  over  and  keep 
himself  informed  as  to  the  needs  of  the  School  Department, 
and  to  make  such  recommendations  to  the  Board  and  com- 
mittees, from  time  to  time,  as  will,  in  his  opinion,  promote 
the  welfare  of  the  schools. 

Tenth — To  authenticate  by  his  signature,  jointly  with  the 
Secretary,  all  teachers'  certificates,  diplomas,  contracts, 
leases,  and  other  legal  documents  which  require  execution 
in  the  name  of  the  Board. 

Eleventh — To  approve  the  official  bonds  of  employes. 

Meetings. 

Sec.  4.  The  regular  meetings  of  the  Board  shall  be 
held  on  the  second  and  last  Wednesdays  of  each  month. 

Sec.  5.  The  hour  for  opening  the  sessions  of  the  Board 
shall  be  eight  o'clock  p.  m.,  if  a  quorum  be  present.  If  a 
quorum  be  not  obtained  the  Board  shall  stand  adjourned 
until  the  nex1  regular  meeting,  or  until  such  time,  prior 
thereto,  as  a  majority  of  those  present  may  determine. 

Sec.  6.     Specia^ meetings  may  be  callei  by  the  Presi- 
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dent,  whenever  in  his  judgment  the  needs  of    the  Depart- 
ment require  them. 

Sec.  7.  Special  meetings  shall  be  called  by  the  Presi- 
dent on  the  written  request  of  any  three  members  of  the 
Board,  stating  the  object  of  said  meetings. 

Sec.  8.  No  special  meeting  shall  be  called  on  a  shorter 
notice  than  twenty  four  hours. 

Sec.  9.  No  business  shall  be  transacted  at  any  special 
meeting  other  than  that  for  which  it  is  called. 

Quorum. 

Sec.  10.  Seven  members  of  the  Boardshall  constitute  a 
quorum  and  shall  be  necessary  for  the  transaction  of  any- 
business. 

Rules  of  Order. 

Sec.  11.  The  rules  of  order  governing  this  Board  shall 
be  the  same  as  those  governing  legislative  bodies  generally, 
and  as  contained  in  "  Oushing's  Manual." 

Sec.  12.  No  measure  or  proposition  shall  be  valid  unless 
it  be  passed  by  seven  votes  ;  provided,,  that  motions  to 
adjourn,  to  postpone,  to  postpone  to  a  definite  time,  to 
reconsider,  to  commit,  to  lay  on  the  table,  to  amend,  or  the 
previous  question,  shall  require  only  a  majority  of  the 
members  present. 

Sec.  13.  All  motions,  resolutions,  orders  and  votes  of 
the  Board,  involving  the  disbursement  of  money,  shall  ba> 
taken  by  yeas  and  nays,  and  the  votes  registered. 

Sec.  14.  No  member  shall  speak  more  than  twice  on  the 
same  subject,  without  leave  of  the  Board. 

Sec.  15.     A  reconsideration  can  be  had  only  at  the  Same 
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meeting,  or  at  the  first  subsequent  regular  meeting,  upon 
notice  given  at  the  meeting  at  which  the  vote  was  taken. 

Sec.  16.  Any  rules  adopted  by  the  Board  may  be 
amended  or  repealed  by  the  affirmative  vote  of  seven  mem- 
bers at  any  meetiDg,  provided  notice  in  writing  of  such 
intended  amendment  or  repeal  has  been  given  at  a  previous 
meeting. 

Sec.  17.  Any  rule  of  the  Board  may  be  suspended  by  an 
affirmative  vote  of  nine  members  thereof. 

Order  of  Business. 

Sec.  18.  The  following  shall  be  the  order  of  business  at 
all  regular  meetings  of  the  Board : — 

1.  Boll  Call. 

2.  Beading  and  Approval  of  the  Minutes. 

3.  Communications  and  Petitions. 
i.     Beport  of  the  Superintendent. 

5.  Beports  of  Standing  Committees. 

6.  Appointment,  Nomination  and  Election  of  Teachers. 

7.  Beports  of  Special  Committees. 

8.  Unfinished  Business. 

9.  New  Business. 

Standing  Committees. 

Sec.  19.  The  Standing  Committees  shall  be  as  follows, 
and  each  committee  shall  consist  of  not  less  than  three 
members : — 

1.  Finance. 

2.  Classification. 

3.  Bules. 

4.  Qualifications  of  Teachers. 

5.  Buildings  and  Grounds. 
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6.  Salaries. 

7.  Supplies. 

8 .  Judiciary, 

9.  Printing. 

10.  Janitors. 

11.  Visiting. 

Sec.  20.  Every  written  report  of  a  standing  committee 
must  be  signed  by  a  majority  of  the  committee. 

Sec.  21.  All  committee  meetings  shall  be  held  at  the 
rooms  of  the  Board  of  Education,  and  a  record  of  the  pro- 
ceedings thereof  shall  be  kept  by  the  Secretary  of  the  Board, 
if  requested,  who  shall  be  ex-officio  the  Clerk  of  each  Com- 
mittee, and  for  such  extra  services  shall  receive  such  com- 
pensation as  shall  be  fixed  by  the  Board  of  Education. 

Finance. 

Sec.  22.  It  shall  be  the  duty  of  the  Committee  on 
Finance: 

(1.)  To  audit  all  bills  against  the  School  Fund  of  the 
Department. 

(2. )  To  require  all  demands,  except  the  current  expenses 
for  salaries,  rents  and  water,  and  bills  presented  under 
written  contract  with  the  Board,  to  be  sworn  to  by  the 
parties  presenting  them. 

(3.)  To  examine  semi-annually,  in  the  month  of  July 
and  January,  the  accounts  of  the  Secretary  of  the  Board; 
also  the  books  and  accounts  of  the  Bookkeeper  of  the 
School  Department,  and  report  thereon  to  the  Board. 

(4.)  To  obtain,  in  the  months  of  July  and  January  of 
each  year,  from  the  Secretary  of  the  Board,  a  correct  state- 
ment of  the  finances  of  the  School  Department. 


[   10  J 

(5.)  To  report  to  the  Board  at  the  last  regular  meeting 
in  April  of  each  year,  an  estimate  of  ihe  amount  of  money 
which  will  be  required  duriag  the  next  fiscal  year  for  the 
purpose  of  meeting  the  current  annual  expenses  of  the 
public  schools  in  the  City  and  County  of  San  Francisco  ; 
specifying  the  amount  required  for  supplies  to  be  furnished 
to  pupils  ;  for  purchasing  and  procuring  bites  for  school 
buildings  ;  for  leasing  rooms  and  buildings  ;  for  erecting 
school  buildings  ;  for  furnishing,  fitting  up,  altering,  en- 
larging, and  repairing  buildings  and  premises  under  the 
charge  of  the  Board  ;  for  salaries  of  teachers,  janitors, 
clerks  and  other  employes  of  the  School  Department. 

(6.)  To  present  to  the  Board  at  its  first  regular  meeting 
in  each  month  a  statement  of  the  condition  of  the  funds 
under  the  control  of  the  Stauding  Committees. 

(7.)  To  exercise  a  general  supervibion  and  control  over 
the  expenditures  of  the  School  Department  ;  to  see  that 
the  school  funds  are  properly  and  economically  disbursed, 
and  that  no  bil'.s  are  contracted  by  any  person  or  committee 
which  are  not  in  accordance  with  law  and  for  the  best  in- 
terests of  the  schools,  and  to  attend  to  such  other  financial 
matters  as  may,  from  time  to  time,  be  referred  to  it  by  the 
Board,  or  that  it  may  deem  necessarj  ;  provided,  that  all 
rulings  or  orders  of  the  Finance  Committee  shall  be  sub- 
ject to  appeal  to  the  Board. 

Classification. 

Sec.  23.  It  shall  be  the  duty  of  the  Committee  on 
Classification,  and  it  shall  have  power — 

(1.)  To  determine  the  classification  of  schools,  and  the 
promotion  of  classes. 

(2.)     To  prepare  and  recommend  to   the  Board  for  its 
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adoption,  the  Course  of  Study  to  be  pursued  in  the  schools, 
and,  from  time  to  time,  to  recommend  such  changes  as  may 
be  deemed  desirable, 

(3.)  To  determine  at  what  time,  and  in  what  manner, 
pupils  shall  be  promoted  from  one  grade  to  another. 

(4.)  To  transfer  pupils  from  one  school  to  another, 
when  good  reasons  exist  for  so  doing. 

(5.)  To  recommend  to  the  Board  the  adoption  of  such 
text-books  as  may  be  required  by  the  Course  of  Study. 

(6.)  To  determine  the  rank  of  assistant  teachers,  and 
to  recommend  to  the  Board  their  promotion  from  one  grade 
to  another. 

(7.)  To  report  to  the  Board,  from  time  to  time,  the 
number  of  substitute  teachers  that  may  be  needed  in  the 
schools. 

(8.)  To  appoint  one  of  the  teachers  in  any  Primary 
School  of  eighteen  or  more  classes  to  take  charge,  under 
the  direction  of  the  Principal,  of  the  boys'  yard  at  the  re- 
cesses. Such  teacher  shall  be  designated  as  Head  Assist- 
ant, and  shall  be  allowed  twenty  dollars  extra  compensation 
per  month. 

(9.)  To  consider  all  propositions  to  transfer  teachers 
from  one  school  to  another,  and  to  report  to  the  Board  for 
confirmation  or  rejection. 

(10.)  To  attend  to  such  other  matters  as  may  be  referred 
to  it  by  the  Board. 

Bales. 

■  Sec.  24.     It  shall  be  the  duty  of  the  Committee  on  Eules 
and  it  shall  have  power — 

(1.)     To   examine  every   proposition   presented   to  the 
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Board  for  the  repeal  or  the  amendment  of  any  of  the  rules, 
and  to  state,  in  writing,  its  reasons  for  or  against  the  pro- 
posed alterations. 

(2.)  To  examine  and  report  on  all  matters  pertaining  to 
the  rules  of  the  Board  as  it  may  at  any  time  deem  neces- 
sary. 

(3.)  To  attend  to  all  matters  of  discipline  referred  to  it 
by  the  Board,  by  any  member  thereof,  or  by  the  Superin- 
tendent. 

(4.)  To  investigate  all  charges  that  may  be  preferred 
against  any  teacher  or  school  officer  for  violation  of  the 
rules  of  the  Board,  or  for  misconduct. 

(5.)  To  suspend  for  pood  cause,  after  a  fair  hearing, 
until  the  next  regular  meeting  of  the  Board,  any  teacher 
or  employe  of  the  Department,  and  report  the  same  to  the 
Secretary  immediately,  and  the  facts  to  the  Board  at  its 
next  regular  meeting. 

(6.)  To  investigate  all  cases  of  suspension  of  pupils 
from  the  schools  reported  to  it  by  the  Superintendent. 
The  action  of  the  committee  shall  be  final  ;  provided  that, 
if  in  its  opinion,  any  case  merits  expulsion,  it  shall  report 
the  matter  for  action  to  the  Board  of  Education. 
/  (7.)  To  grant  to  teachers  permission  to  be  absent,  or 
excuses  for  absence,  for  a  period  not  exceeding  two  weeks, 
or  leave  of  absence  for  a  period  not  exceeding   one  month. 

(8.)  To  consider  all  applications  from  teachers  for 
leave  of  absence,  and  to  report  the  aame  to  the  Board  for 
its  action. 

%  (9.)     To  attend  to  such  other  matters  as  may  be  referred 
to  it  by  the  Board. 
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Qualifications  of  Teachers. 

Sec.  25.  The  Committee  on  Qualifications  of  Teachers 
shall  have  power,  and  it  shall  be  their  duty — 

(1. )  To  take  under  consideration  all  nominations  for 
positions  as  teachers  in  the  School  Department,  and  all  rec- 
ommendations of  the  City  Board  of  Examination  for  the 
issuance  or  renewal  of  certificates. 

(2.)  To  report,  in  writing,  to  the  Board  the  names  of 
those  whom  it  may  find  qualified  to  fill  the  positions  for 
which  nominations  have  been  made. 

(3.)  To  examine  as  to  the  success  and  efficiency  of  all 
substitute  teachers,  and  of  all  probationary  teachers,  and 
report,  in  writing,  to  the  Board,  with  such  recommenda- 
tions as   it  may  deem  for  the  best  interests  of  the  schools. 

(4.)  To  receive  and  examine  all  reports  from  the  Super- 
intendent, and  all  complaints  from  others,  involving  the 
competency  of  teachers  (except  where,  by  vote  of  the 
Board,  such  reports  or  complaints  may  be  otherwise 
referred),  and  to  investigate  and  take  testimony  regarding 
the  same,  and  to  report  the  result  of  such  investigations 
and  its  recommendations  to  the  Board  for  final  action. 

Buildings   and  Grounds. 

Sec.  26.  The  Committee  on  Buildings  and  Grounds 
shall  have  power,  and  it  shall  be  its  duty: — 

( 1 . )  To  exercise  a  general  supervision  over  the  buildings 
and  grounds  of  the  department, 

(2.)     To  supervise  all  repairs  of  school  property. 

(3.)  To  report  to  the  Board,  for  action,  all  information 
regarding  the  location,  erection  and  alteration  of  school 
buildings,  and  the  repairs  thereof,  when  called  for  by  vote 
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of  the  Board;  and  to  report  to  the  Board  at  the  first  regular 
meeting  in  each  mouth  all  work  done  at  the  schools,  under 
its  direction,  during  the  preceding  month,  stating  the 
names  of  the  schools  at  which  the  work  was  done,  the 
character  of  the  work,  and  the  cost  thereof. 

(4.)  To  report,  in  writing,  during  the  month  of  May  in 
each  year,  the  condition  of  all  school  property. 

(5.)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise,  for  two  weeks,  in 
one  daily  paper  of  general  circulation,  published  in  San 
Francisco — to  be  designated  by  the  committee — for  sealed 
proposals  for  supplying  the  Department  with  whatever 
lumber,  hardware,  nails,  paints,  and  other  material  may  be 
required  in  the  Carpenters'  Department  during  the  suc- 
ceeding fiscal  year,  beginning  the  first  day  of  July  follow- 
ing. 

(6)  To  require  the  Secretary,  under  the  direction  of  the 
Board,  to  advertise  for  two  weeks,  in  one  daily  paper  of 
general  circulation — to  be  designated  by  the  committee  — 
for  sealed  proposals  for  repairs  or  additions  to  school 
houses,  in  all  cases  in  which  the  estimated  cost  exceeds  the 
sum  of  two  hundred  dollars. 

(7.)  To  propose  plans  and  specifications  for  all  new 
buildings,  and  for  all  repairs  costing  more  than  two  hundred 
dollars. 

(8.)  To  supervise  all  contracts  made  by  the  Board  for 
repairs  on  school  buildings,  or  for  the  erection  of  new 
buildings,  and  to  attend  to  the  proper  execution  of  such 
contracts. 

(9.)  To  perform  such  other  duties  as  may  be  assigned 
to  it  by  the  Board. 
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Salaries. 

Sec.  27.  The  Committee  on  Salaries  shall  have  power, 
and  it  shall  be  its  duty: — 

(1.)  To  prepare  and  report  annually  in  the  month  of 
June,  a  schedule  of  salaries  for  the  ensuing  fiscal  year,  for 
the  teachers  and  other  employes  of  the  School  Department, 
paid  monthly,  except  mechanics  and  laborers. 

(2.)  To  examine  and  report  to  the  Board  relative  to 
any  proposed  change  in  the  salary  of  any  employe  of  the 
Department,  with  such  recommendations  as  it  may  deem 
desirable. 

(3.)  To  attend  to  any  other  matter  connected  with 
salaries  of  employes  th  xt  may  be  referred  to  it  by  the  B jard. 
Judiciary. 

Sec.  28,  The  Committee  on  Judiciary  shall  examine  the 
laws  and  report  concerning  questions  of  law,  in  matters 
referred  to  it  by  the  Board. 

Supplies. 

Sec.  29.  It  shall  be  the  duty  of  the  Committee  on  Sup- 
plies to  recommend,  from  time  to  time,  the  purchase  of 
such  school  furniture,  apparatus,  and  other  supplies  as  may 
be  found  necessary. 

(1.)  To  supervise  and  direct  the  purchase  of  all  supplies 
needed  by  the  Department  for  the  use  of  the  schools,  and 
to  report  to  the  Board  at  the  first  regular  meeting  in  each 
month  all  work  done  at  the  schools,  under  its  direction, 
during  the  preceding  month,  stating  the  names  of  the 
schools  at  which  the  work  was  done,  and  the  character  of 
the  work  done. 

(2  )  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise  for  two  weeks,  in 
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one  daily  paper  of  general  circulation,  to  be  designated  by 
tbe  Committee,  for  sealed  proposals  for  supplies  for  the 
School  Department  under  its  supervision. 

(3.)  To  supervise  the  use  of  the  supplies  by  the  various 
schools  and  employes  ;  and  to  adopt  such  measures  as  will 
tend  to  proper  economy. 

(4.)  To  apportion  all  supplies  to  the  different  schools 
in  proportion  to  their  attendance  in  the  grades  where  the 
several  articles  are  needed. 

(5.)  To  superintend  the  General  Jobber  and  his 
assistants. 

(6.)  To  perform  such  other  duties  as  may  be  assigned 
to  it  by  the  Board. 

Printing. 

Sec.  30.  It  shall  be  the  duty  of  the  Committee  on 
Printing,  and  it  shall  have  power — 

(1.)  To  supervise  all  printing  required  by  the  Depart- 
ment. 

(2.)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise  for  two  weeks,  in 
one  daily  paper  having  a  general  circulation,  to  be  desig- 
nated by  the  committee,  for  sealed  proposals  for  printing 
such  blanks,  cards,  record  books,  and  other  similar  supplies 
required  by  the  School  Department  during  the  next  fiscal 
year. 

Janitors. 

Sec.  31.  It  shall  be  the  duty  of  the  Committee  on  Jani- 
tors, and  it  shall  have  power — 

(1.)  To  recommend  to  the  Board  the  employment  of 
competent  janitors. 
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(2.)  To  appoint  or  to  su3pend  janitors  temporarily,  for 
good  cause,  and  report  its  action  to  the  Board  at  the  nest 
regular  meeting. 

(3.)  To  investigate  all  cases  of  delinquency  or  neglect 
of  duty  on  the  part  of  janitors  reported  to  it,  and  report 
the  result  of  its  investigation  to  the  Board,  with  such 
recommendation  as  it  may  deem  desirable.  • 

Visiting. 
Sec.  32.     It  shall  be  the  duty  of  the  Visiting  Committee 
to  visit  the  schools  of  the  Department,  from  time  to  time, 
and  to  make  such  written  reports  to  the  Board    as  may  be 
deemed  necessary. 

General  Rules. 

Seo.  33.  All  orders  or  circulars  to  Principals  or  assist- 
ants from  the  Board,  or  any  member  or  committee  of  the 
Board,  shall  be  issued  through  the  Executive  Officer  of  the 
Board,  after  authorization  by  a  vote  of  a  committee  or  of 
the  Board. 

Proposals  for  Work. 

Sec.  34.  All  proposals  for  the  erection  of  buildings,  for 
the  furnishing  of  material  and  supplies,  for  printing,  and  for 
any  other  purposes  required  by  the  Board,  shall  be 
received  by  the  Superintendent,  at  a  public  meeting  of  the 
Board,  and  shall  be  opened  by  him  at  such  meeting. 

Incurring  Expense. 
Sec.  35.     No  Director  shall   incur  any  expense   against 
the  Department  unless  authorized  by  the  Board. 

Superintendent  of  Common  Schools. 
Sec.  36.     The  Superintendent  shall  have  power,   and  it 
shall  be  his  duty : 
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(I.)  To  act  as  Executive  Officer  of  the  Board  of  Educa- 
tion. 

(2.)  To  superintend  the  public  schools  of  the  city  and 
county,  and  supervise  teachers'  record  books  and  blanks. 

(3.)  To  direct  and  supervise  the  details  of  instruction 
in  the  public  schools  of  the  city,  noting  the  manner  in 
w'jich  iheif  defects  may  ba  remedied  and  their  efficiency 
promoted. 

(4.)  To  se6  that  the  rules  of  the  School  Department  are 
observed. 

(5.)  To  recommend  to  the  Board  such  changes  in  the 
rules,  and  such  other  measures  as,  in  his  judgment,  may 
conduce  to  the  welfare  of  the  public  schools. 

(6.)  To  report  to  the  Committee  on  Rules  all  teachers 
or  other  employes  of  the  Department  whom  he  may  deem 
guilty  of  any  infraction  of  the  rules  or  of  any  uuprofessional 
conduct. 

(7.)  To  call  occasional  meetings  of  the  Principals,  or  of 
the  teachers  of  the  Department,  when,  in  his  judgment, 
such  meetings  may  be  needed. 

(8.)  To  render  such  aid,  and  to  communicate  such  in- 
formation to  the  Board,  or  to  the  several  standing  com- 
mi'tees,  as  may  be  required. 

(9.)  To  prepare,  in  uniform  style,  forms  for  all  blanks, 
cards,  circulars,  etc.,  required  for  the  use  of  the  School 
Department. 

(10.)  To  keep  on  file  in  his  office,  for  the  inspection  of 
the  Board,  and  of  the  committees  thereof,  all  reports  of  the 
Deputy  Superintendent,  and  Principals  of  Schools. 

(11.)  To  be  ex  officio  a  member  of  the  Committees  on 
Classification,  on  Rules,  and  on  Qualifications,  of  Teachers, 
with  the  right  to  vote  in  said  committees. 
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(12.)  To  investigate  all  cases  of  suspension  of  pupils 
from  the  schools,  and  in  the  event  of  his  inability  to  settle 
the  same,  he  shall  refer  them  to  the  Committee-  on  Rules. 

(13.)  Upon  the  recommendation  of  Principals  or  assist- 
ants to  promote  pupils  to  higher  grades,  or  put  them  back 
to  lower  grades  when,  in  his  judgment,  the  interests  of 
such  pupils  or  of  the  classes  require  such  action. 

(14.)  To  direct,  under  the  rules  of  the  Board,  the  pro- 
motion ot  pupils  and  the  grading  of  the  classes  in  the 
schools. 

(15.)  To  make  an  annual  report  at  the  close  of  the  fiscal 
year,  showing  the  receipts  and  expenditures  of  the  schools, 
and  their  educational  condition,  with  such  other  informa- 
tion or  suggestions  as  he  may  deem  desirable. 

(16.)  To  visit  each  school  and  each  class  at  least  once 
during  each  school  year. 

(17.)  To  keep  regular  office  hours,  other  than  school 
hours. 

(18. )  To  attend  to  such  other  matters  as  may,  from 
time  to  time,  be  referred  to  him  by  the  Board . 

Deputy  Superintendent  of  Common  Schools. 

Sec.  37.  It  shall  be  the  duty  of  the  Deputy  Superin- 
tendent— 

(1.)  To  act  under  the  direction  of  the  Superintendent, 
and  in  his  absence,  to  perform  all  the  duties  appertaining 
to  his  office. 

(2.)  To  devote  his  time  exclusively  to  the  duties  of  his 
office. 

(3.)  To  visit  the  schools  and  the  classes  of  the  Depart- 
ment, and,  by  frequent  oral  examination,  to  ascertain  their 
condition. 
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(4.)  To  observe  carefully  the  methods  of  instruction 
and  discipline  pursued  by  the  teachers  in  the  several 
schools,  and  to  give  them  such  advice  and  assistance  as  he 
may  deem  necessary. 

(5.)  To  report  to  the  Superintendent  monthly,  in 
writing,  relative  to  the  efficiency  of  the  Principals  and  teach- 
ers and  the  condition  of  the  classes  visited  by  him.  Such 
reports  to  be  kept  in  the  office  of  the  Superintendent  for 
the  inspection  of  the  Board  or  the  committees. 

Secretary  of  the  Board  of  Education. 

Sec.  38.  It  shall  be  the  duty  of  the  Secretary  of  the 
Board — 

(1.)  To  have  charge  of  all  records  of  the  Board,  and  of 
all  papers  directed  to  be  filed. 

(2.)  To  keep  a  full  and  accurate  record  of  all  proceed- 
ings of  the  Board,  and  properly  to  index  the  same. 

(3.  j  To  collect  all  rents  and  other  moneys  due  the  De- 
partment, and  keep  an  accurate  account  thereof  in  a  book 
provided  for  that  purpose.  He  shall  immediately  pay  into 
the  Treasury  of  the  City  and  County  all  moneys  so*  col- 
lected, and  shall  take  the  Treasurer's  receipt  for  the  same. 

(4.)     To  notify  members  of  the    Board  of  all  meetings. 

(5.)  To  notify  the  chairman  of  every  committee  ap- 
pointed, stating  the  names  of  the  members  associated  with 
him  on  such  committee. 

(6.)  To  notify  teachers  of  their  appointment  to  positions 
in  the  Department,  and  to  give  such  other  notices  as  may 
be  required  of  him  by  the  Board,  or  by  the  chairman  of 
any  committee. 

(7.)     To  transmit  copies  of    all  votes,    resolutions  and 
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documents,  which  are  to  be  sent  to  members  of  the  Board 
to  the  chairmen  of  committees,  to  Principals,  to  teachers 
and  others. 

(8.)  To  examine  and  certify  to  the  correctness  of  all 
bills  or  claims  presented  to  the  "Board  for  payment. 

(9.)  To  keep  full  and  accurate  accounts  of  all  receipts 
and  expenditures  of  the  Board  in  books  provided  for  that 
purpose. 

(10.)  To  present  to  the  Committee  on  Finance,  as  soon 
as  practicable  after  the  close  of  the  fiscal  year,  a  balance 
sheet  of  all  books  of  account  kept  by  him. 

(11.)  To  cause  to  be  published  all  such  advertisements  as 
may  be  ordered  by  the  Board,  or  as  may  be  required  by  the 
rules  of  the  Department-. 

(12.)  To  give  a  bond  before  entering  on  the  discharge 
of  his  duties,  in  the  sum  of  three  thousand  dollars,  for  the 
faithful  performance  thereof. 

(13)  To  superintend,  under  the  direction  of  the  Superin- 
tendent, the  Assistant  Secretaries,  Bookkeeper,  Type- 
writer, and  other  attaches  of  the  office  of  the  Board  of 
Education,  and  to  report  to  the  Superintendent  any  delin- 
quency on  their  part. 

Inspector  of  Buildings. 

Sec.  39.  An  Inspector  of  Buildings  shall  be  elected  by 
the  Board  of  Education,  who  shall  hold  his  position  at  the 
pleasure  of  the  Board.  He  shall  be  immediately  responsi- 
ble to,  and  subject  to  the  control  of,  the  Committee  on 
Buildings  and  Grounds. 

Sec.  40.  The  Inspector  of  Buildings  shall  furnish  a  bond 
in  the  sum  of  $5,000,  for  the  faithful  performance  of  his 
duty.     His  salary  shall  be  fixed  by  the  Board  of  Education. 
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Skc.  41.  It  shall  be  the  duty  of  the  Inspector  of  Build- 
ing's— 

(1.)  To  keep  at  his  office  books  for  the  registering  of 
all  requisitions,  and  he  ahull  not  permit  such  books  to  be 
taken  from  his  office,  except  by  order  of  the  Board. 

(2.)  To  present  all  requisitions  and  estimates  for  repairs 
to  the  Committee  on  Buildings  and  Grounds;  and  no  such 
requisition  shall  be  considered  without  the  signature  of  the 
Chairman  thereof. 

(3.)  To  file  with  the  Bookkeeper  of  the  Board  of  Educa- 
tion duplicate  bills  for  all  repairs  made. 

(4.)  To  perform  such  other  duties  as  may  be  required 
of  him  by  the  Board  or  by  the  Committee  on  Buildings  and 
Grounds. 

(5.)  The  office  of  the  Inspector  of  Buildings  shall  be  in 
the  rooms  of  the  Secretary  of  the  Board  of  Education. 

Storekeeper. 

Sec.  42.  The  Storekefper  of  the  Department  shall  be 
elected  by  the  Board  of  Education,  and  shall  hold  his  posi- 
tion during  the  pleasure  of  the  Board. 

Sec.  43.  He  shall  be  subject  to  the  direction  of  the  Com- 
mittee on  Supplies. 

Sec.  44.     It  shall  be  his  duty — 

(1.)  To  keep  all  requisition  books  for  the  purchase  of 
supplies  at  his  office,  and  he  shall  not  permit  them  to  be 
removed  therefrom  except  by  order  of  the  Board. 

(2.)  To  see  that  all  requisitions  for  the  purchase  of 
supplies  are  duly  signed  by  the  chairman  of  the  Committee 
on  Supplies;  and  no  such  requisition  shall  be  valid  without 
such  signature. 
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(3.)  To  require  all  supplies  purchased  for  the  use  of  the 
Department,  except  fuel,  to  be  delivered  to  him  at  the  De- 
partment Storehouse,  and  when  so  delivered  he  shall  give 
his  receipt  therefor. 

(4.)  He  shall  not  receive  any  supplies  unless  accom- 
panied by  a  requisition  properly  drj,wn  and  signed  by  the 
chairman  of  the  Committee  on  Supplies,  and  also  by  a  bill 
and  a  duplicate  bill,  showing  in  detail  the  articles  furnished, 
the  date  of  delivery,  and  the  number  of  the  requisition. 

(5.)  To  file  the  duplicate  bill  with  the  Bookkeeper  of 
the  Board  of  Education,  within  twenty-four  hours  after  the 
receipt  of  the  goods,  and  shall  retain  in  his  office  the 
original  bill,  also  showing  in  detail  the  articles  furnished, 
the  date  of  delivery,  and  the  number  of  the  requisition. 

(6.)  To  ex imine  all  material  furnished  under  contract, 
and  see  that  the  same  is  furnished  in  accordance  with  the 
specifications,  and  shall  reject  any  or  all  articles  that  do 
not  comply  with  the  terms  of  the  contract,  in  respect  either 
to  quantity  or  quality. 

(7.)  To  instruct,  at  the  time  of  the,  delivery  of  any  arti- 
cles, the  dealers  to  make  out  demands  therefor  on  the 
blanks  provided  by  the  Secretary  of  the  Board,  stating  upon 
said  blanks  the  articles  furnished,  the  date  of  their  delivery, 
and  the  number  of  the  requisition,  and  to  attest  and  file 
the  same  with  the  Secretary  of  the  Board. 

(8.)  To  keep  a  stock-book  in  which  he  shall  enter, 
under  the  proper  heads,  an  account  of  all  articles  received 
by  him,  and  also  an  account  of  all  articles  delivered  by 
him.  He  shall  also  keep  an  account  with  each  school, 
showing  a  statement  of  all  articles  furnished  thereto,  and 
also  all  articles  returned  by  the  schools. 

(9.)     Not   to   deliver   any  supplies  for  the  use     of   any 
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school  unless  a  requisition  is  presented  to  him,  properly 
drawn  and  signed  by  the  Principal  of  the  school  and 
countersigned  by  the  chairman  of  the  Committee  on 
Supplies. 

(10.)  Not  to  deliver  any  supplies  for  use  in  the  office  of 
the  Board  of  Education  unless  a  requisition  is  presented  to 
him  signed  by  the  Secretary  of  the  Board. 

(11.)  To  take  a  receipt  in  duplicate  for  all  supplies 
delivered  by  him,  specifying  the  name  minutely  of  each 
article  delivered;  and  he  shall  send  the  original  receipt  to 
the  Bookkeeper  of  the  Board  of  Education  within  forty- 
eight  hours  after  the  delivery  of  the  supplies. 

(12.)  He  shall  perform  such  other  duties  appertaining 
to  his  position  as  may  be  directed  by  the  Board,  or  by  the 
Committee  on  Supplies. 

(13.)  He  shall  furnish  a  bond  in  the  sum  of  $5,000,  for 
the  faithful  performance  of  his  duties,  to  be  approved  by 
the  President  of  the  Board  of  Education. 


RULES  OF  THE  BOARD 


RELATING    TO 


SCHOOLS. 


Section  45.  The  schools  of  the  Department  are  classed 
as  Primary,  Grammar,  Evening,  Commercial  and  High 
Schools. 

Sec.  46.  The  school  year  shall  begin  on  the  first  day  of 
July,  and  end  on  the  last  day  of  the  following  June. 

Sec.  47.  The  first  term  of  the  public  schools  shall  begin 
on  the  second  Monday  of  July,  and  end  on  the  third  Fri- 
day of  December.  The  second  term  shall  begin  on  the 
Monday  following  the  first  day  of  January,  and  end  on  the 
last  Friday  in  May.  There  shall  be  a  vacation  during  the 
third  week  in  March,  and  during  the  third  week  in  Sep- 
tember. 

Sec.  48.  There  shall  be  no  school  on  Saturdays,  Sun- 
days, or  any  legal  holiday,  except  Election  Day.  The 
following  days  must  be  observed  as  holidays  :  Christmas, 
New  Year's,  Washington's  Birthday,  Memorial  Day,  the 
Fourth  of  July,  Admission  Day,  Thanksgiving  Day  and 
the  day  following,  and  any  other  State  or  National  holiday, 
except  Election  Day.  Whenever  any  of  these  holidays 
occur  on  Sunday  the  following  Monday  shall  be  observed  as 
a  holiday. 
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Sec.  49.  The  President  of  the  Poard,  or  in  his  absence 
from  the  city,  the  Superintendent,  shall  have  power  to 
suspend  all  the  schools  or  any  particular  school  or  class,  if 
deemed  by  him  necessary,  or  durable,  and  his  action  shall 
be  reported  to  the  Board  at  the  next  regular  meeting. 

Sec.  50.  Each  school  day  shall  consist  of  two  sessions. 
The  morning  session  shall  begin  at  9  o'clock,  and  end  at 
12.  There  shall  be  a  recess  of  ten  minutes  at  10:30. 
The  afternoon  session  shall  begin  at  12,  and  end  at  3, 
with  an  intermission  of  one  hour  from  12  to  1.  A  calisthenic 
exercise  of  five  minutes  shall  be  given  at  10,  except  in  High 
Schools.  The  sessions  of  the  Commercial  High  School 
shall  be  from  9  to  12:3'),  and  from  1  to  3,  the  industrial 
department  to  continue  till  3:45. 

Sec.  51.  In  Primary  grades  below  the  third  the  afternoon 
session  must  close  at  2 :30.  A  recess  of  ten  minutes  must  be 
given  in  all  grades  below  the  third  at  1:45. 

Sec.  52.  The  school  yards  must  be  open  at  half  past 
eight,  and  the  bell  must  ring  for  the  admission  of  pupils 
to  their  class-rooms  at  ten  minutes  to  9;  lines  must  then  be 
formed  and  pupils  must  march  into  their  class-rooms.  In 
rainy  weather  one  or  more  class-rooms  shall  be  open  at  8:30. 

Sec.  53.  All  Day  Schools  having  Primary  grades  and  an 
daily  average  attendance  of  kss  than  two  hundred  and 
seventy-five  pupils  in  the  grammar  grades  shall  be  known  as 
Primary  Schools. 

Sec.  54.  All  schools  having  an  average  daily  attendance 
of  two  hundred  and  seventy-five  pupils,  or  more,  in  the 
Grammar  grades,  for  five  consecutive  months,  shall  then  be 
known  as  Grammar  Schools. 

Sec.  55.     All  grades  below  the  fourth  shall  be  known  as 
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Primary  grades,  and  all  from  the  fourth  to  the  eighth, 
inclusive,  shall  be  known  as  Grammar  grades. 

Sec.  56.  Each  Primary  School  shall  be  taught  by  a 
Principal  and  such  assistants  as  may  be  necessary,  but  in 
schools  having  eight  classes  or  more  the  Principal  shall  not 
be  required  to  teach  a  class.  The  salary  of  the  principal  of 
a  primary  school  shall  not  be  hereafter  increased  to  a 
sum  greater  than  one  hundred  and  fifty  dollars  per  month. 

Sec.  57.  Each  Grammar  School  shall  be  instructed  by  a 
Principal,  a  Vice-Principal,  and  such  assistants  as  may  be 
needed;  and  the  salary  of  the  Principal  of  a  grammar  school 
shall  not  be  hereafter  increased  to  a  sum  greater  than  one 
huudred  and  seventy-five  dollars  per  month. 


DUTIES  OF  PllINCTPALS. 


Sec.  58.     It  is  the  duty  of  Principals: 

(1. )  To  observe  and  enforce  the  Eules  of  the  Board,  and 
to  report  to  the  Superintendent  any  -willful  violation  thereof 
by  their  assistant  teachers. 

(2.)  To  carry  into  effect  the  course  of  study  and  the 
general  directions  of  the  Superintendent. 

(3.)  To  visit  each  class  at  least  once  every  day,  and  aid 
their  assistants  by  suggestions  and  by  practical  illustrations 
of  methods  of  teaching. 

(4. )  To  see  that  the  fire-drill  is  practiced  in  their  schools 
at  least  once  a  month. 

(5.)  To  call  meetings  of  their  teachers  after  school 
lours  as  often  as  they  may  deem  necessary,  but  not  less 
than  once  a  month,  for  the  purpose  of  discussing  methods 
of  teaching  or  matters  of  school  discipline. 
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(6.)  To  notify  their  assistants  of  all  rules,  orders  and 
resolutions  affecting  them  that  may  be  adopted  by  the 
Board  of  Education,  as  soon  as  possible  after  they  have 
been  officially  informed  of  their  adoption  by  the  Board. 

(7.)  To  send  to  the  Secretary  of  the  Board  monthly 
reports  of  their  schools  on  the  Monday  following  the  last 
day  in  each  school  month,  on  blanks  furnished  by  the 
Superintendent,  which  reports  shall  be  placed  on  file  in  the 
office  of  the  Board. 

(8.)  To  make  written  reports  to  the  Superintendent  in 
the  months  of  June  and  December  of  each  year,  as  to  the 
efficiency  and  success  of  the  teachers  in  their  schools.  Such 
reports  shall  be  submitted  to  the  Committee  on  Qualifica- 
tions of  Teachers. 

Sec.  59.  Principals  must  keep  a  record  of  the  attendance 
and  absence  of  themselves  and  assistants  in  the  Teachers' 
Time  Table  provided  for  that  purpose.  They  shall  send  to 
the  office  of  the  Superintendent  at  the  close  of  the  last 
school  day  of  each  calendar  month,  a  report  embodying  this 
record  for  the  current  month,  giving  the  exact  time  and  date 
of  each  absence,  and  the  reasons  therefor,  together  with  a 
report  of  the  number  of  classes  visited  by  them  daily  dur- 
ing the  month.  This  report  shall  be  filed  in  the  office  of 
the  Board.  Principals  who  fail  to  make  their  reports  as 
required  by  this  section,  shall  forfeit  five  dollars  of  their 
salary,  unless  excused  from  this  penalty  by  vote  of  the 
Board. 

Sec.  60.  Principals  must  keep  a  record  of  all  books  pro- 
vided for  the  library  of  their  schools,  and  see  that  they  are 
properly  marked  and  numbered.  They  shall  supply  from 
the  library  such  books  as  may  be  needed  by  the  children  of 
parents   unable   to  purchase  them,  under  such  rules  and 
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regulations  as  shall  be  prepared  by  the  Superintendent,  and 
shall,  at  the  close  of  the  school  year,  or  when  said  pupils 
retire  from  the  school/collect  the  books  so  furnished,  and 
replace  them  in  the  library^  They  shall  hold  pupils  to 
whom  books  have  been  furnished  responsible  for  the  return 
of  the  books  in  proper  condition. 

Sec.  61.  Principals  shall  be  responsible  for  the  general 
discipline  and  management  of  their  schools;  assistants,  for 
order  in  their  own  rooms. 

Sec.  62.  Principals  must  detail  assistants,  in  regular 
order,  weekly,  to  take  charge  of  the  yards  at  half-past  eight 
o'clock  and  during  the  morning  recess  and  noon  intermis- 
sion, except  in  Schools  where  there  are  Vice-Principals  or 
Head  Assistants.  In  such  schools  the  Vice-Principals  or 
Head  Assistants  shall  take  charge  of  the  yards  as  above 
stated.  In  mixed  Grammar  Schools  having  ono  Vice-Prin- 
cipal, the  Principal  shall  take  charge  of  the  boys'  yard,  and 
the  Vice-Principal  of  the  girls'  yard.  In  separate  Grammar 
Schools  for  boys  or  girls,  having  one  Vice-Principal  and 
two  yards,  the  Principal  shall  take  charge  of  one  yard,  and 
the  Vice-Principal  shall  take  charge  of  the  other  yard. 
/  Sec.  63.  Principals  of  Grammar  and  Primary  Schools  are 
authorized  to  hold  public  exhibitions  or  public  oral  examin- 
ations during  the  afternoon  of  the  last  school  day  of  the 
school  year.  Principals  of  other  schools  are  authorized  to 
hold  such  exhibitions  or  examinations  on  any  one  day  dur- 
ing the  last  week  of  the  school  year. 

Sec.  64.  Principals  may  promote  deserving  pupils  and 
may  put  back  incapable  pupils  at  any  time  during  the 
year. 

Sec.  65.  "Within  two  weeks  after  the  opening  of  school 
at  the  beginning  of  the  school  year,  and  within  one  week 
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after  the  opening  of  the  term  m  January,  of  each  year,  the 
Principal  of  each  school  must  make  a  report  to  the  Super- 
intendent of  the  grade  of  class  assigned  to  each  teacher,  and 
the  number  of  pupils  in  each  class. 

Sec.  66.  Principals  shall  order  the  American  flag  to  bo 
raised  on  school-houses  on  the  first  and  last  school  day  of 
the  school  year,  and  on  the  last  school  day  before  and  the 
first  school  day  after  each  vacation;  on  Washington's  Birth- 
day, the  Fourth  of  July,  Admission  Day,  and  on  such  other 
days  as  may  be  ordered  by-  the  Board  of  Education,  the 
President  of  the  Board,  or  the  Superintendent. 

The  flig  must  be  raised  at  half-mast  on  Memorial  Day, 
and  on  such  other  days  as  may  be  ordered  by  the  Board,  the 
President  of  the  Board,  or  the  Superintendent. 

Principals  are  authorized  to  raise  the  flag  at  half-mast  on 
the  dea  h  of  any  teacher  or  any  pupil  belonging  to  their 
schools. 

Principals  are  authorized  to  raise  the  fl  ig  on  any  day  on 
which  public  exercises  are  held  in  their  schools. 

Sec.  67.  Principals  must  post  the  name  of  the  teacher 
and  the  grade  of  the  class  on  the  outside  of  the  door  of 
each  cla«s-room. 

Sec.  68.  Principals  must  arrange  exchanges  of  classes 
and  teachers,  so  that  instruction  may  be  given  in  vocal 
music. 


SUBSTITUTES. 


Sec.  69.  The  regular  Day  substitute  class  shall  consist  of 
thirty  teachers,  who  shall  report  for  duty  daily,  and  shall 
be  paid  such  compensation  as  may  be  allowed  by  the  Board 
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of  Elucation.     The  Evening  sub  titute  clas^   shall   consist 
of  six  teachers  under  pay. 

Sec.  70.  Whenever  substitute  teachers  are  required  in 
High  Schools  they  thall  be  temporarily  appointed  by  the 
Superintendent,  until  the  next  meeting  of  the  Classification 
Committee. 

Sec.  71.  Whenever  a  regular  teacher  is  absent  from 
school  at  9  o'clock,  the  Principal  must  immediately  call  for  a 
substitute,  unless  previously  notified  that  the  teacher  will  be 
present  before  9:30.  In  cise  the  regular  teacher  arrives 
after  a  substitute  has  been  called  for,  the  substitute  must 
remain  in  chaige  of  the  class  the  entire  day. 

Sec.  72.  Substitutes  wbo  are  not  notified  of  the  return 
of  the  teacher  in  time  to  prevent  their  going  to  the  school, 
shall  continue  in  charge  of  the  class  the  entire  day. 

Sec.  73.  On  application  to  the  Secretary,  blank  forms 
will  be  furnished  to  substitutes,  upon  which  they  shall 
specify  in  detail  where,  when,  and  for  whom  they  have 
been  substituted.  These  reports,  certified  to  by  the  Prin- 
cipals, shall  be  presented  at  the  office  of  the  Secretary  on 
the  last  school  day  of  each  calendar  month. 

Sec.  74.     At  the  close  of  each  school    month  Principals 

must  report  to  the  Superintendent,  on  official   blanks,_con- 

cerning  the  success  or  failure   of    substitute  teachers  who 

I   have  taught  for  at  least  three   consecutive    days   in   their 

schools. 


STUDENT  TEACHERS. 


Sec.    75.     Principals   must  report    monthly  on   official 
blanks,  as   to   the   success  or  failure   of   student   teachers 
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assigned    from    the    Normal    Department    of     the    Girls' 
High  School. 

Sec.  76.  Student  teachers  must  not  be  assigned  to  take 
charge  of  classes  in  case  of  the  absence  of  regular  teachers, 
except  while  a  class  is  waiting  the  arrival  of  a  regular 
teacher  or  substitute. 

Sec.  77.  As  student  teachers  are  sent  out  to  be  trained 
in  methods  of  instruction  and  management,  Principals 
must  assign  them  to  duty,  as  far  as  practicable,  in  classes 
where  this  object  will  be  best  attained.  StudeDt  teachers 
must  not  be  assigned  to  the  task  of  correcting  examination 
papers. 

Sec.  78.  Student  teachers  from  the  formal  Department 
of  the  Girls'  High  School  shall  be  assigned  monthly  for 
training  practice  to  such  schools  as  may  be  determined  on 
by  the  Superintendent,  after  consultation  with  the  Prin- 
cipals of  the  schools. 


DISCIPLINE. 


Sec.  79.     Teachers  must  co-operate  with  their  Principals 
in   the   management    of    pupils  before    and    after   school 
sessions,  and  at  recess  and  the  noon  intermission.     Goodi 
order  must  be  maintained  in  rooms,   halls,    and  on  school  J 
grounds. 

Sec.  80.  Every  teacher  is  hereby  especially  empoweredl 
and  enjoined  to  command  order,  on  and  about  the  school! 
premises,  on  the  part  of  every  pupil  connected  with  thej 
public  schools. 

Sec.  81.     All    modes  of    punishment   calculated    to    de- 
grade a  pupil,  and  the  use,  on  the  part   of  any  teacher,  of 
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discourteous  language   toward  pupils   or   parents,    are   ex- 
pressly forbidden. 


CORPORAL  PUNISHMENT. 


Sec.  82.  Corporal  punishment  shall  not  be  adminis- 
tered in  the  High  Schools,  nor  upon  girls  in  any  of  the 
schools  of  the  Department,  nor  upon  any  children  whose 
parents  specifically  object  to  it.  Such  punishment  must 
be  administered  only  by  Principals  or  Vice-Principals,  and 
shall  only  be  resorted  to  in  extreme  cases  when  other 
means  fail  to  maintain  obedience.  No  excessive,  cruel  or 
unusual  punishment  shall  be  allowed.  Pupils  shall  be 
punished  only  on  the  palm  of  the  hand  with  a  leather 
strap. 

Seo.  83.  Principals  must  keep  a  record  of  all  cases  of 
corporal  punishment,  in  a  book  provided  for  that  purpose, 
which  record  shall  include  the  name  and  age  of  the  pupil, 
the  offense  committed,  and  the  character  of  the  punish- 
ment. At  the  close  of  each  school  month,  a  transcript  of 
this  record  shall  be  sent  to  the  Superintendent  on  official 
blanks. 


SUSPENSION. 


Sec.  84.  '  Principals  may  suspend  pupils  absolutely  for 
a  period  not  exceeding  one  week,  or  for  a  longer  time,  until 
the  Superintendent  can  act  on  the  suspension.,  They  shall 
(immediately  report  any  suspension  to  the  Superintendent, 
who  shall  decide  the  case  or  report  it,  if  necessary,  to  the 
iCommittee  on  Rules.  "When  a  pupil  is  temporarily  sus- 
pended, the  Principal  must  report  the  suspension  immedi- 
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ately  to  the  parent  or  guardian,  as  well  as  to  the  Superin 
tendent.  No  pupil  shall  be  sent  home,  even  for  half  i 
day,  unless  a  written  notification  be  sent  to  the  parent  01 
guardian  stating  the  reason  therefor.  Principals  must  re 
port  to  the  Superintendent  at  the  end  of  each  school 
month  all  cases  of  suspension,  with  the  dates  and  cause! 
thereof. 

Sec.  85.  Pupils  shall  be  expelled  only  by  vote  of  thi 
Board.  Continued  willful  disobedience  or  open  defiance  o 
the  authority  of  the  teacher  constitutes  good  cause  for  ex 
pulsion  from  school. 


DUTIES  OF  TEACHERS. 


Sec.  86.  Teachers  must  punctually  keep  the  hours  fo 
opening  and  dismissing  school,  and  shall  remain  upon  tr. 
school  premises  during  the  intermission  at  noon,  excel 
when  excused   by  the  Principal. 

Sec.  87.  Teachers  must  be  in  their  class-rooms  fiftei 
minutes  before  nine  o'clock,  and  must  be  marked  as  tar< 
by  Principals  if  they  are  not  at  their  desks  on  time.  A) 
teacher  reported  tardy  three  or  more  times  in  one  mont 
shall  report  personally  to  the  Superintendent.  |  j.  In  the  ct 
of  teachers  in  outside  and  remote  schools  the  Superinten 
ent  is  authorized  to  make  any  reasonable  exception  to  t 
rule,  rendered  necessary  by  delayed  cars  or  other  unavo 
able  cause  of  detention. 

Sec.  88.     Teachers   are   authorized    to    require   excui 
from  the  parents  or  guardians  of  pupils,  either  in  person 
by  written  note,  in   cases  of   absence,  or  tardiness,   or 
dismissal  before  the  close  of  school. 
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Sec.  89.  Teachers  must  exercise  reasonable  supervision 
rev  the  text-books  of  pupils;  must  inspect  the  books  from 
me  to  time,  and  prevent  their  defacement  or  wanton 
estruction. 

Sec.  90.  Principals  and  teachers  must  not  give  instruc- 
on  for  pay,  or  any  other  compensation,  to  pupils  of  their 
ihools,  nor  shall  such  instruction  be  given  in  any  building 
froom  belonging  to  the  Public  School  Department.  __ 
Sec.  91.  Each  assistant  teaching  a  class  above  the 
cond  grade  shall  keep  a  "  Glass  Record  Book,"  showing 
le  standing  and  deportment  of  each  pupil,  and  shall  send 
lonthly  reports,  in  the  required  form,  to  parents  or 
lardians.  In  keeping  "Class  Eecord  Books,"  assistants 
lall  be  allowed  a  reasonable  discretion  in  the  manner  of 
•editing  pupils,  by  recitations  and  by  weekly  or  monthly 
caminations.  [Whenever,  at  any  time,  any  pupil  is  parti- 
ilarly  deficient  in  school  work,  the  teacher  must  notify 
le  parent  by  letter  or  by  personal  notice.    I 

Sec.  92.  Each  assistant  teacher  must  keep  a  "  State 
egister,"  in  the  required  form,  including  the  name,  age, 
id  residence  of  each  pupil,  together  with  the  name  of  the 
arent  or  guardian. 

Sec  93.  The  teacher  of  each  grade  must  prepare  a 
rogramme  of  daily  exercises,  a  copy  of  which  shall  be 
apt  posted  conspicuously  in  the  school-room. 

Sec.  94.  Teachers  must  give  vigilant  attention  to  the 
sntilation  and  temperature  of  their  rooms,  and  shall 
specially  avoid  an  excessive  degree  of  heat.  At  each  re- 
jss  they  shall  open  doors  and  windows  so  as  to  secure  an 
Jectual  change  of  air.  At  other  times  windows  shall  be 
aened  by  lowering  them  from  the  top,  bat  pupils  must 
Jt  be  allowed  to  sit  in   a  current  of    air.     Except   in  ex- 
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cessively  cold  weather,  teachers  must  not  allow  coal  to  be 
put  into  stoves  or  furnaces  after  1  o'clock.  During  the 
season  in  which  fires  are  required  in  school,  teachers  must 
endeavor  to  keep  their  rooms  at  a  temperature  of  G5  deg. 
"When  thermometers  are  provided,  teachers  must  appoint 
some  pupil  to  report  and  record  the  temperature  once  an 
hour  during  the  school  session. 


MONITORS. 


Sec.  95.  Principals  must  not  appoint,  nor  allow  teach- 
ers to  appoint,  monitors  for  the  yards,  halls,  or  rooms,  to 
whom  shall  be  delegated  the  power  of  punishment  or  of 
reporting  pupils  for  reprimand  or  punishment.  This  rule 
is  not  held  to  exclude  the  appointment  of  pupils  to  take 
charge  of  hat-rooms,  and  to  distribute  and  collect  slates, 
pencils,  pens  and  paper.  Janitors  must  not  be  required  nor 
allowed  to  act  as  monitors. 

Sec.  96.  Teachers  must  not  appoint  pupils  to  examine 
and  credit  examination  papers.  This  rule  is  not  held  to 
exclude  the  interchange  of  papers  among  pupils  of  the 
class  and  the  correction  of  such  papers,  when  the  pupils 
have  the  right  to  appeal  at  once  to  the  teacher. 


ABSENCE  OF  TEACHERS. 


J 


Sec.  97.  No  leave  of  absence  shall  be  granted  or  re- 
newed for  a  longer  period  than  six  months,  except  as  pro- 
vided in  the  next  following  section. 

Sec.  98.  "Whenever  leave  of  absence  is  granted  to  an  assist-  j 
ant  teacher  in  a  Grammar,  a  Primary,  or  an  Evening  school, 
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for  more  than  three  months,  or  renewed  so  that  the  total 
absence  shall  amount  to  more  than  three  months,  a  regular 
teacher  shall  be  assigned  to  the  class;  but  the  absentee  shall 
be  entitled  to  the  first  suitable  vacancy  after  reporting  for 
duty,  and  shall  be  assigned  to  the  head  of  the  Substitute 
Class  until  a  suitable  vacancy  occurs.  If  leave  of  absence 
be  granted  to  any  other  teacher,  the  position  made  vacant 
shall  be  temporarily  filled  by  a  substitute  teacher  during 
the  term  of  such  leave.  Any  teacher  who  has  been  em- 
ployed in  this  Department  for  ten  years  or  more  shall,  upon 
application,  be  granted  leave  of  absence  not  exceeding  one 
year. 

.  /Sec.  99,  Teachers  desiring  to  be  absent  from  duty  for 
a  period  not  exceeding  one  month,  must  give  notice  thereof 
to  the  Committee  on  Rules,  stating  the  cause  and  duration 
of  such  absence.  Such  notification,  made  upon  official 
blanks,  and  approved  by  the  Principal,  must  be  sent  to  the 
Secretary  for  consideration  by  the  Committee.  In  cases  of 
sickness  or  other  emergency  teachers  may  absent  themselves 
without  permission  ;  but  such  teachers  must,  upon  return- 
ing to  duty,  give  notice  thereof  in  the  manner  above  pro- 
vided. Teachers  absent  from  duty  without  such  notice  and 
approval  must  be  reported  at  once  by  the  Principal  to  the 
Secretary,  who  shall  report  the  same  to  the  Chairman  of 
the  Committee  on  Eules.  Teachers  desiring  to  be  absent 
for  a  longer  period  than  one  month  must  apply  to  the 
Board  for  leave  of  absence.  Principals  shall  not  approve 
any  notice  of  intended  absence  unless  satisfied  that  there  is 
good  and  sufficient  cause  therefor.  Upon  the  return  of  any 
teacher  after  such  absence  the  Principal  must  certify  that, 
the  same  was  for  good  and  sufficient  cause. 

Sec.  100.     Principals  may  excuse  the  absence  of  teachers 
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for  less  than  one  hour,  for  good  cause,  but  the  Principal 
or  some  other  teacher  or  a  student  teacher  muBt  take 
charge  of  the  class. 


4. 


Sec.  101.  The  Vice-Principal  or  Head  Assistant  must 
have  charge  of  the  school  during  the  absence  of  the  Principal, 
but  shall  receive  no  extra  pay  until  such  Principal  has 
been  absent  for  a  period  of  three  months.  In  the  absence 
of  the  Principal,  the  Vice-Principal  shall  designate  a  teacher 
to  take  charge  of  the  yard.  When  the  Vice-Principal  or 
Head  Assistant  is  absent,  the  Principal  shall  designate  a 
teacher  to  take  charge  of  the  yard.  Such  teacher  shall,  for 
such  services  rendered  for  a  period  of  five  days  or  over, 
receive  an  extra  compensation  at  the  rate  of  ten  dollars  per 
month. 

Sec.  102.  No  teacher  shall  receive  any  compensation 
when  absent  from  duty.  A  deduction  of  one-twentieth  of 
the  monthly  salary  shall  be  made  for  each  day's  absence, 
and  one-sixth  of  a  day's  salary  for  each  hour's  absence, 
except  the  absence  be  in  accordance  with  the  section  which 
permits  teachers  to  visit  other  schools. 

Sec.  103.  Any  teacher  in  whose  residence  there  is 
contagious  disease  shall  remain  away  from  school,  and  shall 
immediately  report  the  facts  to  the  Committee  on  Eulep, 
which  committee  shall  determine  when  the  teacher  may 
return. 

HOME  STUDY. 


Sec.  104.     Lessons  for  home  study  shall  be  regulated  as 
follows: 

To  pupils  of  the  first,  second  and  third  grades,  no  suchj 
lessons  shall  be  assigned. 


[  39  ] 

To  pupils  of  the  iourlh  and  fifth  grades,  not  more  than 
one  hour's  study,  and  no  arithmetic  shall  be  required. 

To  pupils  of  the  sixth  and  seventh  grades,  not  more  than 
one  and  one-half  hour's  study. 

To  pupils  of  the  eighth  grade,  not  more  than  two  hours' 
study. 

Sec.  105.  In  High  Schools,  Principals  must  direct  the 
heads  of  departments,  and  other  department  teachers,  to 
assign  lessons,  in  their  respective  departments,  so  that  the 
total  time  required  for  home  study,  by  pupils  of  average 
ability,  shall  not  exceed  three  hours  daily. 


GENERAL  RULES. 


Sec.  106.  Teachers  shall  neither  advise  nor  require  their 
pupils  to  purchase  books,  stationery,  or  publications  of 
any  kind,  except  those  ordered  by  the  Board,  nor  shall  they 
sell  to  their  pupils  any  books,  paper,  pencils,  or  any  other 
school  appliances. 

Sec.  107.  It  shall  be  the  duty  of  teachers  to  impress  on 
the  minds  of  their  pupils  the  principles  of  morality,  truth, 
justice  and  patriotism;  to  teach  them  to  avoid  idleness, 
profanity  and  falsehood;  to  instruct  them  in  the  principles 
of  our  government,  and  to  train  them  up  to  a  true  compre- 
hension of  the  rights,  duties  and  dignities  of  American 
citizenship. 

Sec.  108.  No  teacher  shall  sign,  in  his  or  her  official 
capacity,  any  paper  recommending  any  person  for  political 
preferment. 

Sec.  109.  Teachers  are  prohibited  from  collecting  any 
contributions  from  pupils  for  any  purpose  whatever,  unless 
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application  for  permission  to  do  so  be  first  made  to  the 
Committee  on  Rules,  who  may  grant  or  deny  the  request, 
or  refer  it  to  the  Board. 

Sec.  110.  Principals  of  Grammar  and  Primary  schools 
having  eight  classes  or  more  are  allowed  to  visit  other 
schools  in  the  Department  one  day  each  term.  Principals 
of  High  Schools  are  allowed  four  days  each  year  to  visit 
other  schools. 


JANITOES. 


Sec.  111.  Janitors  must  report  for  duty  at  the  hour  for 
openicg  and  closing  school,  except  in  small  schools,  when 
otherwise  provided  by  the  Committee  on  Janitors. 

Sec.  112.  All  janitors  receiving  salaries  of  $40  per  month 
and  upward  shall  devote  their  entire  time  to  the  duties  of 
their  positions,  and  shall  not  leave  the  premises  during 
school  hours,  except  by  permission  of  the  Principals. 

Sec.  113.  On  Friday  of  each  week,  or  at  any  other  time 
when  necessary,  they  shall  obtain  from  the  Depository  all 
school  supplies.  They  shall  keep  school  buildings,  furni- 
ture, yards  and  outbuildings  neat  and  clean,  shall  build  fires, 
open  and  close  school  buildings,  and  perform  other  reason- 
able duties  as  may  be  ordered  by  Principals.     . 

\f  Sec.  114.  Teachers  should  see  that  school-rooms  are 
properly  vacated  after  school  hours,  giving  opportunity  to 
janitors  to  place  the  same  in  order. 


DUTIES  AND  EIGHTS  OF  PUPILS. 


Sec.  115.     Every  pupil   is   expected    to    attend    school 
punctually  and  regularly;   to  conform  to  the  regulations  of 
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the  school,  and  to  obey  promptly  all  directions  of  the  ./ 
teacher;  to  observe  good  order  and  propriety  of  deport- 
ment; to  be  diligent  in  study,  respectful  to  teachers,  and 
kind  and  obliging  to  school-mates;  to  refrain  entirely  from 
the  use  of  profane  and  vulgar  language,  and  to  be  clean  and 
neat  in  person  and  clothing. 

Sec.  116.  All  Day  Schools  shall  be  open  for  admission 
of  pupils  over  six  years  of  age. 

Sec.  117.  All  Primary  or  Grammar  School  pupils,  except 
those  desiring  to  attend  schools  exclusively  for  boys  or  for 
girls,  or  to  study  German  or  French,  shall  attend  the  near- 
est school  where  accommodations  can  be  had  in  a  suitable 
grade,  unless  otherwise  directed  by  the  Classification  Com- 
mittee. 

Sec.  118.  Whenever  the  prescribed  number  of  pupils 
has  been  admitted  into  any  class  or  grade,  the  Principal 
shall  keep  a  register  of  all  applicants  entitled  to  admission, 
who  shall  be  admitted  to  vacancies  in  the  order  of  their 
registration.  Whenever  a  pupil  is  transferred,  a  certificate 
shall  be  given  stating  the  name,  age,  grade,  scholarship, 
deportment,  attendance,  residence,  whether  vaccinated  or 
not,  and  cause  of  transfer.  Principals  must  not  receive 
pupils  who  have  attended  any  other  public  school  within  a 
period  of  one  year,  without  transfers. 

Sec.  119.  At  the  beginning  of  the  school  year,  in  July, 
Principals  must  classify  their  schools  under  the  following 
general  provisions: 

All  Primary  and  Grammar  Grade  classes  shall  consist  at 
the  beginning  of  the  school  year  in  July  of  at  least  fifty 
pupils  each;  provided  that  in  schools  having  less  than  four 
classes  the  number  may  be  modified  to  meet  the  needs  of 
classification. 


[  42  ] 

Whenever  the  average  daily  attendance  of  any  classes 
falls  below  forty,  the  Superintendent  shall  direct  Principals 
to  fill  up  or  consolidate  such  classes,  if,  in  his  judgment, 
such  consolidation  is  practicable. 

Seo.  120.  In  High  Schools  a  full  junior  or  middle  class 
shall  consist  of  at  least  forty  pupils  and  a  full  senior  class 
of  at  least  thirty-five  pupils. 

Sec.  121.  Pupils  are  entitled,  on  leaving  school,  to 
receive  a  certificate  of  their  standing  in  scholarship  and  de- 
portment. 

Sec.  122.  Pupils  shall  give  due  attention  to  personal 
neatness  and  cleanliness,  and  any  who  fail  in  this  respect 
must  be  sent  home  to  be  properly  prepared  for  school. 
Thohe  who  are  affected  with,  or  in  whose  families  there  may 
be  any  contagious  disease,  shall  not  be  allowed  to  remain 
in  or  to  return  to  school  without  a  certificate  from  the  at- 
tending physicians,  countersigned  by  the  Health  Officer,  that 
all  danger  of  contagion  is  past. 

Sec.  123.  No  petition  against  a  teacher  shall  be  received 
by  the  Board  of  Education,  or  by  any  committee  thereof, 
from  the  pupils  of  any  school  or  class;  but  their  grievances 
may  be  presented  by  a  petition  from  their  parents  or 
guardians. 

Sec.  124.  Special  students  in  one  or  more  branches 
may  be  admitted  to  the  High  Schools  by  the  Superintend- 
ent, or  the  Committee  on  .Rules,  upon  the  certificate  of 
the  Principal  that  there  is  room  for  such  pupils,  and  that  the 
regular  classes  will  not* be  thereby  incommoded. 


Sec.  125.     Non-resident  pupils  shall  be  admitted  to  the) 
Public  Schools  of  the  City  and  County  of  San  Francisco  only 
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to  the  extent  that  the  school  accommodations  may  be  in  ex- 
cess of  the  immediate  need  of  the  resident  population.  For 
this  privilege  all  such  non-resident  pupils  attending  the 
Public  Schools  shall  pay  to  the  Board  of  Education,  to  the 
credit  of  the  School  Fund,  for  each  term  of  five  months  in 
advance: 

High  School  and  Commercial  School $20  00 

Grammar  or  Primary  School 10  00 

No  non-resident  pupil  shall  be  admitted  to  a  seat  in  any 
school  of  the  Department  until  such  pupil  shall  have  pre- 
sented to  the  Principal  of  the  school  a  receipt  showing  that 
the  required  tuition  has  been  paid  to  the  Superintendent. 
Except  when  the  schools  are  filled  by  the  resident  pupil?, 
non-resident  parents  or  guardians,  who  pay  taxes  to  the  City 
and  County  of  San  Francisco,  shall  be  entitled  to  send,  free 
of  charge,  one  pupil  belonging  to  their  own  family,  and  no 
more,  for  every  $503  valuation  of  San  Francisco  property  on 
which  they  pay  taxes.  A  receipted  tax  bill  shall  be  required 
as  evidence. 

VACCINATION. 


Sec.  126.  Teachers  must  require  from  all  pupils,  before 
admitting  them  to  school,  satisfactory  evidence  that  they 
have  been  vaccinated. 


PUPILS  AND  TEACHERS. 


Sec.  127.  Teachers  must  hold  pupils  to  a  strict  ac- 
countability for  any  disorderly  conduct  on  their  way  to  or 
from  school,  or  on  the  school  premises. 

Sec.  128.     Pupils,  on  entering  school,  must  be  furnished 
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with  a  list  of  books  and  other  articles  required  in  the 
Coarse  of  Study. 

Sec.  129.  Whenever  Principals  are  satisfied  that  parents 
are  too  poor  to  furnish  books,  they  shall  make  out  a  list  on 
the  proper  blanks,  which  shall  be  signed  by  the  parent  and 
returned  to  the  Principals,  who  shall  furnish  the  books 
from  the  school  libraries.  All  books  so  supplied  shall  be 
numbered  and  labeled  as  library  books,  and  shall  be  col- 
lected by  the  Principals  at  the  end  of  each  term,  and  replaced 
in  the  school  library,  to  be  used  as  occasion  may  require 
iu  supplying  other  pupils.  Pupils  who  fail  to  return  books 
in  reasonably  good  condition  shall  not  be  supplied  with 
them  iu  the  future. 

Sec.  130.  Pupils  must  not  be  detained  for  study  or  for 
punishment  during  any  part  of  the  noon  intermission  or 
the  short  recess.  All  pupils  except  those  in  delicate  health 
must  be  required  to  pass  out  of  the  class-room  at  recess, 
except  in  inclement  weather. 

Sec.  131.  No  pupil  shall  have  leave  to  be  absent  a  part  of 
the  day  for  the  purpose  of  receiving  instruction  elsewhere, 
except  by  permission  of  the  Principal  or  the  Superintendent. 

Sec.  132.  Except  in  High  Schools,  pupils  must  not  be 
detained  for  study  or  punishment  for  more  than  thirty 
miuutes  after  the  regular  time  for  dismissal.  Teachers  are 
recommended  to  avoid  detention  after  school  hours,  except 
in  extreme  cases. 

Sec.  133.  Pupils  who  are  not  in  their  class-rooms  at  9 
o'clock  a.  m.,  or  1  p.  m.,  shall  be  marked  as  tardy. 

Sec.  134.  Principals  must  report  the  names  and  resi- 
dences of  habitual  truants  to  the  Secretary  of  the  Board, 
whenever  the  case  requires  the  assistance  of  the  Police 
Officer  of  the  Board  of  Education. 


? 
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//  Sec.    135.     Whenever   a   pupil   is    absent  one   day  the-,  , 
teacher  shall  notify  the  parents  immediately,   unless  satis-' 
factory  information  of  the  cause  of  the  absence  is  obtained. 

Sec.  136.  No  pupil  shall  be  sent  home  for  an  excuse 
during  session  hours ;  nor  shall  any  pupil  be  sent  for 
absent  or  tardy  pupils,  nor  on  errands  of  any  kind  what- 
ever. 

z  Sec.  137.  Parents  or  guardians  of  children  who  have 
'been  tardy  are  requested  to  send  a  written  excuse  to  the 
teacher  on  the  same  day  that  the  tardiness  occurs  or  the 
day  following. 
/  Sec.  138.  Parents  or  guardians  who  wish  children 
excused  from  school  before  the  regular  hour  for  dismissal 
are  requested  to  send  a  written  note  to  the  Priucipal. 

Sec.  139.  Pupils  shall  be  allowed  to  go  home  to  lanch  at 
the  noon  intermission,  unless  parents  request  teachers  to 
detain  them. 

Sec.  140.     Pupils  may  be  temporarily  suspended  from  K 
class  exercises  by  assistant  teachers,  who  shall  immediately 
report,  with  reasons,  to  the  Principal  for  decision. 

Sec.  141.  Pupils  who  shall  in  any  way  deface  or  injure 
any  school  property  shall  be  liable  to  suspension,  or  ex- 
pulsion, and  their  parents  shall  be  liable  for  damages.'  Pupils 
whose  parents  shall  have  created  a  disturbance  in  school, 
or  shall  have  censured,  abused  or  insulted  any  teachers 
before  their  classes,  or  on  the  school  premises,  shall  be 
liable  to  suspension  or  expulsion.  \ 

Sec.  142.  Pupils  are  prohibited  from  using  tobacco  on 
the  school  premises,  or  on  the  way  to  and  from  school. 

Sec.  143.  Pupils  are  prohibited  from  making  presents 
to  teachers,  and  from  contributing  toward  class  presents  for 
teachers. 
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PROMOTIONS. 


Seo.  144.  In  Primary  classes,  and  in  all  Grammar 
grades,  except  the  eighth,  the  promotion  of  pupils  from 
grade  to  grade  must  be  determined  by  the  Principal,  after 
consultation  with  the  class  teacher,  on  the  pupils'  work  for 
the  year. 

Sec.  145.  The  graduation  of  pupils  from  Grammar  and 
High  Schools  shall  be  determined  by  the  Principal  of  each 
school,  subject  to  the  approval  of  the  Superintendent, 
and,  if  necessary,  the  order  of  the  Board.  In  making  a 
standard  of  graduation,  a  pupil's  work  for  the  year  shall 
count  at  least  half  of  such  standard.  The  Class  Record  may 
be  supplemented  by  such  written  or  oral  examinations  as 
may  be  ordered  by  the  Superintendent  under  the  general 
directions  of  the  Board  of  Education. 


EVENING  SCHOOLS. 

Sec.  146.  The  Evening  Schools  of  this  city  are  estab- 
lished to  afford  the  means  of  education  to  boys  and  girls 
who  are  unable  to  attend  the  Day  Schools,  and  to  adults 
who  may  wish  to  avail  themselves  of  the  privileges  they 
afford. 

Skc.  117.  They  shall  be  free  to  all  persons  over  ten  years 
of  age. 

Sec.  148.  No  pupil  shall  be  admitted  to  an  Evening 
School,  unless  prevented  from  attending  Day  School  by 
their  regular  occupation,  except  by  permission  of  the  Com- 
mittee on  Pules. 

Sec.  149.  The  terms  of  the  Evening  Schools  shall  open 
and  close  on  the  same  dates  as  the  Day  Schools. 
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Sec.  150.  The  studies  pursued  in  these  schools  shall  be 
Beading,  Spelling,  Writing,  Arithmetic,  Grammar,  Geog- 
raphy, Architectural  Drawing,  Mechanical  Drawing,  Book- 
keeping, Algebra  and  Geometry.  The  Text-Books  must  be 
the  same  as  in  the  Day  Schools. 

Sec.  151.  The  sessions  shall  be  held  every  evening  of 
school  days  from  7:15  to  9:15. 

Sec.  152.  The  Principal  of  an  Evening  School  having 
eight  or  more  classes  shall  not  be  required  to  teach  a  class, 
but  shall  have  the  general   superintendence  of   that  school. 

Sec.  153.  Teachers  are  required  to  be  present  ten 
minutes  before  the  time  for  opening  the  school. 

Sec.  154.  No  class  shall  be  continued  for  more  than 
thirty  days  unless  the  average  daily  attendance  equals  or 
exceeds  twenty-five. 

Sec.  155.  Pupils  shall  not  be  admitted  to  an  Evening 
class  later  than  8  p.  m.,  except  for  satisfactory  reasons. 

Sec.  156.  Assistant  teachers  in  the  Evening  Schools 
shall  be  first  appointed  to  the  Evening  School  substitute 
class,  and  shall  hold  their  positions  daring  the  pleasure  of 
the  Board. 

Sec.  157.  No  teacher  shall  be  employed  both  in  a  Day 
and  Evening  School. 


CITY  BOABD  OP  EXAMINATION. 


Sec.  158.  The  City  Board  of  Examination  shall  consist 
of  the  Superintendent  of  Schools,  and  four  other  members, 
residents  of  the  City  and  County  of  San  Francisco,  who 
shall  be  experienced  teachers  elected  by  the  Board  of  Eduoa- 
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tion,  and  shall  hold  office  for  two  years.  The  City  Super- 
intendent of  schools  is  Chairman  of  the  City  Board  of 
Examination. 

Sec.  159.  All  examinations  for  teachers'  certificates  are 
conducted  by  the  City  Board  of  Examination;  and  teachers' 
certificates  are  issued  and  renewed  by  the  Board  of  Educa- 
tion upon  the  recommendation  of  the  City  Board  of 
Examination  in  accordance  with  the  provisions  of  the  State 
School  Law. 

Seo.  160.  City  certificates  may  be  granted,  without 
examination,  to  the  holders  of  California  life  diplomas;  Cali- 
fornia, Nevada,  Washington,  and  Oregon  educational 
diplomas ;  California  State  Normal  School  diplomas  ; 
California  State  University  diplomas,  when  recommended 
by  the  Faculty  of  the  University;  Grammar  grade  certificates 
of  any  county,  city,  or  city  and  county  of  California;  and 
Life  diplomas  and  State  Normal  School  diplomas  of 
other  states.  City  certificates  may  be  renewed  without 
examination.  Graduates  of  the  San  Francisco  Normal 
Class  shall  be  entitled  to  receive  first  grade  certificates. 

Sec.  161.  The  Board  of  Examination  may  recommend 
the  issuance  of  Primary  grade  certificates,  which  shall 
be  valid  for  a  period  of  two  years  ;  Grammar  grade  cer- 
tificates, which  shall  be  valid  for  a  period  of  six  years  ; 
High  School  certificates,  which  shall  be  valid  for  a  period 
of  six  years;  and  special  certificates,  valid  for  a  period 
not  to  exceed  six  years,  upon  such  special  studies  as  may 
be  authorized  by  the  Board  of  Education. 

Sec.  162.  Applicants  for  special  certificates  for  teaching 
a  particular  branch  of  study  must  pass  an  examination  in 
that  special  branch,  together  with  such  other  studies  as  may 
be   required   by  the    City  Board   of   Examination;    and  if 
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elected  to  the  School  Department,  they  shall  hold  their 
positions  only  during  the  pleasure  of  the  Board  of  Educa- 
tion. Special  certificates  may  be  issued  for  the  following 
branches:  Music,  Drawing,  Elocution,  French,  German, 
Spanish,  Bookkeeping,  Kindergarten  work,  Sewing,  Steno- 
graphy, Type-writing,  Penmanship,  Physical  Culture  and 
Cooking. 

Sec.  163.  Teachers  in  High  Schools  must  hold  a  High 
School  certificate;  in  Grammar  Grades,  at  least  a  Grammar 
grade  certificate;  in  Primary  Grades,  at  least  a  Primary 
grade  certificate. 


APPOINTMENTS  AND  VACANCIES. 


Sec.  164.  Any  teacher  left  without  a  class  in  consequence 
of  the  consolidation  of  classes,  mu3t  be  assigned  to  the 
head  of  the  substitute  class.  Such  teachers  must  be 
assigned  to  duty  in  preference  to  substitute  teachers. 

Sec.  165.  "Whenever  a  female  teacher  marries,  her  posi- 
tion in  the  Department  thereby  becomes  vacant. 

Sec.  166.  All  assistant  teachers  in  Primary  and  Grammar 
Schools  shall  be  appointed  originally  on  trial  to  a  class  that 
shall  be  known  as  the  substitute  class,  which  shall  not  ex- 
ceed thirty  in  number.  Teachers  shall  be  appointed  to  this 
class  in  the  following  manner,  viz. : 

(1.)  After  July  1st  of  each  year  the  first  six  vacancies 
occurring  in  the  Substitute  class  shall  be  filled  by  appoint- 
ment from  the  graduates  of  the  Normal  Department  of  the 
Girls'  High  School  of  that  year,  the  selections  to  be  made 
by  the  Special  Committee  hereinafter  designated,  from  the 
twelve  who  graduate  with  the  highest  percentage. 

(2.)     A    competitive    examination    shall     be     held     of 
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graduates  of  the  Normal  Department  of  the  Girls'  High 
School,  exclusive  of  the  graduating  class  of  the  current 
year,  and  out  of  the  number  of  those  applying  the  twelve 
who  shall  upon  such  examination  be  found  to  be  the  best 
qualified  shall  be  deemed  to  be  entitled  to  be  appointed 
teachers  in  the  Substitute  class. 

(3.)  The  eighteen  so  selected  shall  be  appointed  teachers 
in  the  Substitute  class  to  fill  the  first  eighteen  vacancies 
that  may  occur  in  each  year  in  such  class. 

(4.)  The  competitive  examinations  above  referred  to 
shall  be  held  before  a  committee  consisting  of  the  Super- 
intendent of  Schools  for  this  City,  and  not  less  than  five 
members  of  the  Faculty  of  the  University  of  California. 
The  President  of  the  Board  shall  be  and  he  is  hereby  au- 
thorized and  instructed  to  arrange  with  the  Faculty  of  the 
University  of  California  for  holding  such  examinations, 
upon  terms  and  conditions  to  be  agreed  upon  between  them. 

(5.  j  If  further  vacancies  occur,  and  it  becomes  necessary 
to  appoint  other  "teachers  in  the  Substitute  class,  such 
appointments  shall  be  made  in  the  following  manner,  viz: 

Each  Director,  in  turn,  may  nominate  one  candidate 
for  each  vacancy;  all  nominations  to  be  made  in  open 
Board.  The  nominations  shall  be  referred  to  the  Committee 
on  Qualifications  ot  Teachers,  who  shall  report  at  the 
next  regular  meeting  of  the  Board.  On  a  favorable  report 
of  said  Committee,  the  Board  may  elect  the  candidate 
recommended  to  fill  the  vacancy. 

(6.)  No  one  shall  be  appointed  a  teacher  in  this  De- 
partment who  is  not  a  graduate  of  some  Normal  School 
or  other  institution  of  learning  of  equal  or  higher  rank, 
with  a  regular  diploma  therefrom,  or  who  shall  not  have 
had  at  least  one  year's   successful  practice  in  teaching  in 
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Primary  or  Grammar  Schools,  and  holding  a  Grammar  grade 
certificate. 

Sec.  167.  No  person  shall  be  elected  to  a  position  in  a 
High  School  except  upon  the  condition  that  if,  at  any  time 
within  six  months  thereafter,  the  Principal  of  such 
school  shall  report  to  the  Classification  Committee  that  the 
teacher  is  not  fully  competent  to  perform  the  duties  re- 
quired, then  the  election  of  such  teacher  shall  be  null  and 
void,  and  the  position  shall  again  be  vacant. 

Sec.  168.  Appointments  to  the  regular  force  of  teachers 
in  Primary  and  in  Grammar  Schools  shall  be  made  from 
the  substitute  class.  When  a  vacancy  exists  the  Committee 
on  Classification  shall  recommend  the  senior  teacher  of  the 
substitute  class  for  appointment  by  the  Board  of  Educa- 
tion; provided,  that  the  Superintendent  shall  have  certified 
to  the  committee  that  the  reports  of  Principals  show 
that  the  teacher  has  proved  successful  in  teaching  and 
in  discipline.  If  the  reports  of  Principals  are  unfav- 
orable the  committee  shall  consider  the  next  member 
of  the  substitute  class,  in  order,  until  one  is  reached  on 
whom  a  favorable  report  has  been  made.  Any  substitute 
teacher  who  fails  to  receive  a  favorable  report  shall  be 
dropped  from  the  roll  of  the  class.  Any  teacher  appointed 
after  June  1,  1893,  in  accordance  with  these  provisions, 
shall  be  conditionally  appointed  on  trial  for  a  period  of  two 
years,  and  shall  be  known  as  a  probationary  teacher. 

Sec.  169.  Reports  on  the  success  or  failure  of  probation- 
ary teachers  shall  be  made  first,  every  three  months,  to  the 
Superintendent  by  the  Principals  of  schools  in  which  they 
have  been  employed,  and  finally,  to  the  Committee  on 
Qualifications  of  Teachers  by  the  Superintendent. 

If  these  reports  be  favorable,  the  Committee  shall  recom- 
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mend  the  election  of  the  probationary  teacher  as  a  regular 
teacher  in  this  Department;  but  if,  in  any  case,  the  reports 
be  unfavorable,  the  probationary  teacher  cannot  be  elected 
a  teacher  in  the  Department,  and  may  be  dropped  from  the 
rolls  at  any  time  during  the  term  of  probation. 

If  finally  elected,  such  teacher  shall  not  be  dismissed, 
except  after  a  fair  hearing,  and  only  for  violation  of  the 
rules  of  the  Board  of  Education,  or  for  incompetency,  insub- 
ordination, profanity,  intemperance,  unprofessional  or  im- 
moral conduct. 

Sec.  170.  Whenever  the  position  of  a  teacher  in  any 
school  becomes  vacant,  the  Principal  of  said  school  shall 
immediately  report^the  fact  to  the  Superintendent  and  to 
the  Committee  on  Classification. 


COMPLAINTS  AND  CHARGES. 

Sec.  171.  All  complaints  or  charges  against  teachers  or 
other  employes  of  the  School  Department  shall  be  duly 
specified  in  writing  and  filed  with  the  President  of  the 
Board,  by  whom  they  shall  be  referred  to  the  proper  Com- 
mittee. The  Committee  shall,  if  such  charges  are  deemed 
worthy  of  investigation,  give  them  full  and  careful  con- 
sideration, and  shall  give  the  teacher  or  employe  so 
charged  a  fair  hearing,  and  shall  report  to  the  Board  for 
final  action  its  findings  of  facts  and  its  recommendations  in 
the  premises. 

REPAIRS. 


Sec.  172.     It  shall  be  the  duty  of  the  Principals  of  schools 
to  co-operate  with  the  Board  in  keeping  the  buildings  and 
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premises  under  their  charge  in  good  repair,  and  for  this  pur- 
pose Principals  are  authorized  to  provide  for  such  small 
repairs  as  may,  from  time  to  time,  be  needed  in  their 
respective  school  premises,  to  the  following  extent,  viz: 

In  schools  of  four  classes  or  less,  not  exceeding  three 
dollars  for  any  one  month. 

In  schools  of  from  four  to  eight  classes,  not  exceeding  six 
dollars  for  any  one  month. 

In  schools  of  more  than  eight  classes,  not  exceeding  nine 
dollars  for  any  one  month. 

Each  Principal  shall  keep  an  account  of  all  such  repairs, 
and  shall,  at  the  end  of  each  month,  file  receipted  bills  for 
the  same  with  the  Secretary  of  the  Board.  The  aggregate 
amount  of  such  bills,  if  not  more  than  the  sums  allowed, 
and  if  found  correct,  shall  be  approved  in  writing  by  the 
Chairman  of  the  Committee  on  Buildings  and  Grounds,  and 
paid  to  the  Principal  as  soon  after  the  first  of  the  month  as 
practicable. 

Seo.  173.  Any  repairs  which  exceed  the  monthly  allow- 
ance for  labor  and  material,  must  be  applied  for  by 
the  Principal  by  requisition,  and  it  shall  then  be  the  duty 
of  the  Inspector  of  Buildings  to  visit  the  school  and  report 
to  the  Chairman  of  the  Committee  on  Buildings  and  Grounds 
on  such  requisition.  When  the  cost  of  such  repairs  is  not 
over  ten  dollars,  the  Chairman  may,  if  he  deems  it  advisa- 
ble, order  the  work  to  be  done.  But  if  the  cost  of  such 
repairs  is  more  than  ten  dollars,  and  less  than  two  hundred, 
bids  for  the  same  shall  be  passed  upon  by  the  Committee 
on  Buildings  and  Grounds,  and  the  work  awarded  to  the 
lowest  responsible  bidder. 

Seo.  174.  Janitors  must,  to  the  extent  of  their  ability, 
and  under  the  direction  of  the  Principals,  keep  buildings, 
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yards  and  fences  in  repair,  for  which  purpose  the  Commit- 
tee on  Buildings  and  Grounds  is  authorized  to  furnish  to 
the  schools  such  ordinary  carpenter-tools  and  materials  as 
may  be  needed.  For  such  tools,  janitors  shall  sign  receipts 
and  shall  be  responsible  for  any  loss  or  damage  thereto,  ordi- 
nary wear  and  tear  excepted. 


MISCELLANEOUS. 


Sec.  175.  Graduating  exercises,  except  of  High  Schools, 
must  be  held  in  public  school  buildings. 

Sec.  176.  School  buildings  must  be  used  exclusively  for 
public  instruction. 

Sec.  177.  No  festival,  exhibition,  concert,  excursion  or 
picnic  shall  be  held  by  any  school  unless  authorized  by 
the  Board,  and,  when  authorized,  the  net  proceeds  there- 
from shall  be  paid  to  the  Secretary  of  the  Board,  who  shall 
be  the  custodian  of  the  money  until  expended  for  the  pur- 
poses for  which  it  was  collected.  The  Principal  of  the 
school,  the  Secretary  of  the  Board,  and  the  Chairman  of  the 
Committee  on  Finance,  shall  have  power  to  expend  the 
same  for  apparatus  or  school  appliances.  All  articles  pur- 
chased shall  belong  to  the  School  Department. 

Sec.  178.  No  medals  or  prizes  shall  be  awarded  to  pupils 
unless  authorized  by  the  Board.  In  schools  having  a 
Medal  Fund,  no  medals,  except  silver  or  bronze,  shall  be 
awarded,  and  those  only  to  graduates  of  the  Grammar 
Schools  on  exemplary  deportment  and  good  scholarship. 

Sec.  179.  In  accordance  with  the  requirements  of  the 
State  School  Law,  receiving  classes  shall  be  placed  in 
charge,  wherever  practicable,  of  Normal  School  graduates, 
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or  of  teachers  who  have  had  at  least  two  years'  experience 
in  teaching. 

Sec.  180.  The  salaries  of  teachers,  and  other  employes 
of  the  Board,  shall  begin  at  the  time  they  respectively  enter 
upon  their  duties. 

Se.  181.  "Whenever  a  flag  is  provided  for  school  use, 
the  Committee  on  Buildings  and  Grounds  is  authorized  to 
order  the  erection  of  a  suitable  flag-staff  on  the  scho  ol 
house  or  on  the  grounds. 

Sec.  182.  All  teachers  and  employes  of  the  School  De- 
partment shall  be  actual  residents  of  the  City  and  County 
of  San  Francisco;  provided,  that  this  rule  shall  not  affect 
any  of  the  teachers  and  employes  who  at  the  date  of  the 
adoption  thereof  are  non-residents  of  the  City  and  County 
of  San  Francisco. 

Sec.  183.  No  advertisement  shall  be  read,  distributed,  or 
given  away  in  school,  nor  shall  newspapers,  books,  publi- 
cations, or  articles  of  any  kind  be  advertised,  distributed  or 
exhibited  in  school,  by  teachers,  pupils  or  other  persons. 

Sec.  18i.  No  sectarian  or  denominational  publications  of 
any  kind  whatever  shall  be  used  in  school,  or  made  a  part 
of  any  school  library;  nor  shall  any  denominational  or  sec- 
tarian doctrines  be  inculcated. 

Sec.  185.     No  person  in  the  employ  of   the  Department 
shall  make,  or  contribute  to,  any  present  to  a  member   of 
the  Board   of    Education,    Superintendent,    Principal,    or 
any  other  school  officer, or  receive  a  present  from  any  pupil. 

Sec.  186.  All  former  rules  of  the  Board  of  Education, and 
all  resolutions  and  orders  that  are  in  conflict  with  these  rules, 
are  hereby  rescinded. 
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RULES 


BOARD   OF  EDUCATION. 


The  President. 


Section  1.  The  President  of  the  Board  of  Education 
shall  be  chosen  by  ballot  on  the  first  Monday  after  the  first 
day  of  January  in  each  year. 

Sec.  2.  In  the  absence  of  the  President,  or  in  case  of 
his  inability  to  act,  the  Board  shall  elect  a  President  pro 
tempore,  who  shall  possess  the  powers  and  perform  the  duties 
of  the  President. 

Sec.  3.  The  duties  and  powers  of  the  President  shall  be 
as  follows : 

First — To  appoint  in  the  month  of  January  of  each  year, 
all  Standing  Committees  of  the  Board  of  Education,  sub- 
ject to  its  approval  thereof. 

Second — To  preside  at  the  meetings  of  the  Board,  and  to 
preserve  order  and  decorum. 

Third — To  decide  all  points  of  order,  subject  to  an  appeal 
to  the  Board,  if  the  appeal  be  regularly  moved  and  seconded. 
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meeting,  or  at  the  first  subsequent  regular  meeting,  upon 
notice  given  at  the  meeting  at  which  the  vote  was  taken. 

Sec.  16.  Any  rules  adopted  by  the  Board  may  be 
amended  or  repealed  by  the  affirmative  vote  of  seven  mem- 
bers at  any  meeting,  provided  notice  in  writing  of  such 
intended  amendment  or  repeal  has  been  given  at  a  previous 
meeting. 

Sec.  17.  Any  rule  of  the  Board  may  be  suspended  by  an 
affirmative  vote  of  nine  members  thereof. 

Order  of  Business. 

Sec.  18.  The  following  shall  be  the  order  of  business  at 
all  regular  meetings  of  the  Board: — 

1.  Boll  Call. 

2.  Beading  and  Approval  of  the  Minutes. 

3.  Communications  and  Petitions. 

4.  Beport  of  the  Superintendent. 

5.  Beports  of  Standing  Committees. 

6.  Appointment,  Nomination  and  Election  of  Teachers. 

7.  Beports  of  Special  Committees. 

8.  Unfinished  Business. 

9.  New  Business. 

Standing  Committees. 

Sec.  19.  The  Standing  Committees  shall  be  as  follows, 
aud  each  committee  shall  consist  of  not  less  than  three 
members : — 

1.  Finance. 

2.  Classification. 

3.  Bules. 

4.  Qualifications  of  Teachers. 

5.  Buildings  and  Grounds. 
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6.  Salaries. 

7.  Supplies. 

8.  Judiciary. 

9.  Printing. 

10.  Janitors . 

11.  Visiting. 

Sec.  20.  Every  written  report  of  a  standing  committee 
must  be  signed  by  a  majority  of  the  committee. 

Sec.  21.  All  committee  meetings  shall  be  held  at  the 
rooms  of  the  Board  of  Education,  and  a  record  of  the  pro- 
ceedings thereof  shall  be  kept  by  the  Secretary  of  the  Board, 
if  requested,  who  shall  be  ex  officio  the  Clerk  of  each  Com- 
mittee, and  for  such  extra  service  shall  receive  such  com- 
pensation as  shall  be  fixed  by  the  Board  of  Education. 

Finance. 

Sec.  22.  It  shall  be  the  duty  of  the  Committee  on 
Finance: 

(1.)  To  audit  all  bills  against  the  School  Fund  of  the 
Department. 

(2.)  To  require  all  demands,  except  the  current  expenses 
for  salaries,  rents  and  water,  and  bills  presented  under 
written  contract  with  the  Board,  to  be  sworn  to  by  the 
parties  presenting  them. 

,  (3.)  To  examine  semi-annually,  in  the  month  of  July 
and  January,  the  accounts  of  the  Secretary  of  the  Board; 
also  the  books  and  accounts  of  the  Bookkeeper  of  the 
School  Department,  and  report  thereon  to  the  Board. 

(4.)  To  obtain,  in  the  months  of  July  and  January  of 
each  year,  from  the  Secretary  of  the  Board,  a  correct  state- 
ment of  the  finances  of  the  School  Department. 
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(5.)  To  report  to  the  Board  at  the  last  regular  meeting 
in  April  of  each  year,  an  estimate  of  the  amount  of  money 
which  will  be  required  during  the  next  fiscal  year  for  the 
purpose  of  meeting  the  current  annual  expenses  of  the 
public  schools  in  the  City  and  County  of  San  Francisco; 
specifying  the  amount  required  for  supplies  to  be  furnished 
to  pupils;  for  purchasing  and  procuring  sites  for  school 
buildings;  for  leasing  rooms  and  buildings;  for  erecting 
school  buildiugs;  for  furnishing,  fitting  up,  altering,  en- 
larging, and  repairing  buildings  and  premises  under  the 
charge  of  the  Board;  for  salaries  of  teachers,  janitors, 
clerks  and  other  employes  of  the  School  Department. 

(6.)  To  present  to  the  Board  at  its  first  regular  meeting 
in  each  month  a  statement  of  the  condition  of  the  funds 
under  the  control  of  the  Standing  Committees. 

(7.)  To  exercise  a  general  supervision  and  control  over 
the  expenditures  of  the  School  Department;  to  see  that 
the  school  funds  are  properly  and  economically  disbursed, 
and  that  no  bills  are  contracted  by  any  person  or  committee 
which  are  not  in  accordance  with  law  and  for  the  best  in- 
terests of  the  schools,  and  to  attend  to  such  other  financial 
matters  as  may,  from  time  to  time,  be  referred  to  it  by  the 
Board,  or  that  it  may  deem  necessary;  provided,  that  all 
rulings  or  orders  of  the  Finance  Committee  shall  be  sub- 
ject to  appeal  to  the  Board. 

Classification. 

Sec.  23.  It  shall  be  the  duty  of  the  Committee  on 
Classification,  and  it  shall  have  power — 

(1.)  To  determine  the  classification  of  schools,  and  the 
promotion  of  classes. 

(2.)     To  prepare  and  recommend   to   the  Board   for  its 
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adoption,  the  Course  of  Study  to  be  pursued  in  the  schools, 
and,  from  time  to  time,  to  recommend  such  changes  as  may 
be  deemed  desirable. 

(3.)  To  determine  at  what  time,  and  in  what  manner, 
pupils  shall  be  promoted  from  one  grade  to  another. 

(4.)  To  transfer  pupils  from  one  school  to  another, 
when  good  reasons  exist  for  so  doing. 

(5.)  To  recommend  to  the  Board  the  adoption  of  such 
text-books  as  may  be  required  by  the  Course  of  Study. 

(6.)  To  determine  the  rank  of  assistant  teachers,  and 
to  recommend  to  the  Board  their  promotion  from  one  grade 
to  another. 

(7.)  To  report  to  the  Board,  from  time  to  time,  the 
number  of  substitute  teachers  that  may  be  needed  in  the 
schools. 

(8.)  To  appoint  one  of  the  teachers  in  any  Primary 
School  of  eighteen  or  more  classes  to  take  charge,  under 
the  direction  of  the  Principal,  of  the  boys'  yard  at  the  re- 
cesses. Such  teacher  shall  be  designated  as  Head  Assist- 
ant, and  shall  be  allowed  twenty  dollars  extra  compensation 
per  month. 

(9.)  To  consider  all  propositions  to  transfer  teachers 
from  one  school  to  another,  and  to  report  to  the  Board  for 
confirmation  or  rejection. 

(10.)  To  attend  to  such  other  matters  as  may  be  referred 
to  it  by  the  Board. 

Rules. 

Sec.  24.  It  shall  be  the  duty  of  the  Committee  on  Kules 
and  it  shall  have  power — 

(1.)     To    examine    every  proposition  presented    to   the 


[  12  ] 

Board  for  the  repeal  or  the  amendment  of  any  of  the  rules, 
and  to  state,  in  writing,  its  reasons  for  or  against  the  pro- 
posed alterations. 

(2.)  To  examine  and  report  on  all  matters  pertaining  to 
the  rules  of  the  Board  as  it  may  at  any  time  deem  neces- 
sary. 

(3.)  To  attend  to  all  matters  of  discipline  referred  to  it 
by  the  Board,  by  any  member  thereof,  or  by  the  Superin- 
tendent. 

(4.)  To  investigate  all  charges  that  may  be  preferred 
against  any  teacher  or  school  officer  for  violation  of  the 
rules  of  the  Board,  or  for  misconduct. 

(5.)  To  suspend  for  good  cause,  after  a  fair  hearing, 
until  the  next  regular  meeting  of  the  Board,  any  teacher 
or  employee  of  the  Department,  and  report  the  same  to  the 
Secretary  immediately,  and  the  facts  to  the  Board  at  its 
next  regular  meeting. 

(6.)  To  investigate  all  cases  of  suspension  of  pupils 
from  the  schools  reported  to  it  by  the  Superintendent. 
The.  action  of  the  committee  shall  be  final;  provided  that, 
if  in  its  opinion,  any  case  merits  expulsion,  it  shall  report 
the  matter  for  action  to  the  Board  of  Education. 

(7.)  To  grant  to  teachers  permission  to  be  absent,  or 
excuses  for  absence,  for  a  period  not  exceeding  two  weeks, 
or  leave  of  absence  for  a  period  not  exceeding  one  month. 

(8.)  To  consider  all  applications  from  teachers  for 
leave  of  absence,  and  to  report  the  same  to  the  Board  for 
its  action. 

(9.)  To  attend  to  such  other  matters  as  may  be  referred 
to  it  by  the  Board. 
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Qualifications  of  Teachers. 

Sec.  25.  The  Committee  on  Qualifications  of  Teachers 
shall  have  power,  and  it  shall  be  its  duty — 

(1.)  To  take  under  consideration  all  nominations  for 
positions  as  teachers  in  the  School  Department,  and  all  rec- 
ommendations of  the  City  Board  of  Examination  for  the 
issuance  or  renewal  of  certificates. 

(2.)  To  report,  in  writing,  to  the  Board  the  names  of 
those  whom  it  may  find  qualified  to  fill  the  positions  for 
which  nominations  have  been  made. 

(3.)  To  examine  as  to  the  success  and  efficiency  of  all 
substitute  teachers,  and  of  all  probationary  teachers,  and 
report,  in  writing,  to  the  Board,  with  such  recommenda- 
tions as  it  may  deem  for  the  best  interests  of  the  schools. 

(4.)  To  receive  and  examine  all  reports  from  the  Super- 
intendent, and  all  complaints  from  others,  involving  the 
competency  of  teachers  (except  where,  by  vote  of  the  Board, 
such  reports  or  complaints  may  be  otherwise  referred),  and 
to  investigate  and  take  testimony  regarding  the  same,  and 
to  report  the  result  of  such  investigations  and  its  recom- 
mendations to  the  Board  for  final  action. 

Buildings  and  Grounds.. 

Sec.  26.  The  Committee  on  Buildings  and  Grounds 
shall  have  power,  and  it  shall  be  its  duty — 

(1.)  To  exercise  a  general  supervision  over  the  buildings 
and  grounds  of  the  Department. 

(2.)     To  supervise  all  repairs  of  school  property. 

(3.)  To  report  to  the  Board,  for  action,  all  information 
regarding  the  location,  erection  and  alteration  of  school 
buildings,  and  the  repairs  thereof,  when  called  for  by  vote 
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of  the  Board;  and  to  report  to  the  Board  at  the  first  regular 
meeting  in  each  month  all  work  done  at  the  schools,  under 
its  direction,  during  the  preceding  month,  stating  the 
names  of  the  schools  at  which  the  work  was  done,  the 
character  of  the  work  and  the  cost  thereof. 

(4.)  To  report,  in  writing,  during  the  month  of  May  in 
each  year,  the  condition  of  all  school  property. 

(5.)  To  require  the  Secretary  of  the  Board,  in  the  month 
of  May  in  each  year,  to  advertise,  for  two  weeks,  in  one 
daily  paper  of  general  circulation,  published  in  San  Fran- 
cisco— to  be  designated  by  the  committee — for  sealed  pro- 
posals for  supplying  the  Department  with  whatever  lumber, 
hardware,  nails,  paints,  and  other  material  may  be  required 
in  the  Carpenters'  Department  during  the  succeeding  fiscal 
year,  beginning  the  first  day  of  July  following. 

(6.)  To  require  the  Secretary,  under  the  direction  of  the 
Board,  to  advertise  for  two  weeks,  in  one  daily  paper  of 
general  circulation — to  be  designated  by  the  committee — 
for  sealed  proposals  for  repairs  or  additions  to  school 
houses,  in  all  cases  in  which  the  estimated  cost  exceeds  the 
sum  of  two  hundred  dollars. 

(7.)  To  propose  plans  and  specifications  for  all  new 
buildings,  and  for  all  repairs  costing  more  than  two  hun- 
dred dollars. 

(8.)  To  supervise  all  contracts  made  by  the  Board  for 
repairs  on  school  buildings,  or  for  the  erection  of  new 
buildings,  and  to  attend  to  the  proper  execution  of  such 
contracts. 

(9.)  To  perform  such  other  duties  as  may  be  assigned 
to  it  by  the  Board. 
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Salaries. 

Sec.  27.  The  Committee  on  Salaries  shall  have  power, 
and  it  shall  be  its  duty: — 

(1.)  To  prepare  and  report  annually  in  the  month  of 
June,  a  schedule  of  salaries  for  the  ensuing  fiscal  year,  for 
the  teachers  and  other  employees  of  the  School  Depart- 
ment, paid  monthly,  except  mechanics  and  laborers. 

(2.)  To  examine  and  report  to  the  Board  relative  to 
any  proposed  change  in  the  salary  of  any  employee  of  the 
Department,  with  such  recommendations  as  it  may  deem 
desirable. 

(3.)  To  attend  to  any  other  matters  connected  with 
salaries  of  employees  that  may  be  referred  to  it  by  the 
Board . 

Judiciary. 

Sec.  28.  The  Committee  on  Judiciary  shall  examine  the 
laws  and  report  concerning  questions  of  law,  in  matters 
referred  to  it  by  the  Board. 

Supplies. 

Sec.  29.  It  shall  be  the  duty  of  the  Committee  on  Sup- 
plies to  recommend,  from  time  to  time,  the  purchase  of 
such  school  furniture,  apparatus,  and  other  supplies  as 
may  be  found  necessary. 

(1.)  To  supervise  and  direct  the  purchase  of  all  supplies 
needed  by  the  Department  for  the  use  of  the  schools,  and 
to  report  to  the  Board  <at  the  first  regular  meeting  in  each 
month  all  work  done  at  the  schools,  under  its  direction, 
during  the  preceding  month,  stating  the  names  of  the 
schools  at  which  the  work  was  done,  and  the  character  of 
the  work  done. 
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(2.)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise  for  two  weeks  in 
one  daily  paper  of  general  circulation,  to  be  designated  by 
the  Committee,  for  sealed  proposals  for  supplies  for  the 
School  Department  under  its  supervision. 

(3.)  To  supervise  the  use  of  the  supplies  by  the  various 
schools  and  employees;  and  to  adopt  such  measures  as  will 
tend  to  proper  economy. 

(4.)  To  apportion  all  supplies  to  the  different  schools 
in  proportion  to  their  attendance  in  the  grades  where  the 
several  articles  are  needed. 

(5.)  To  perform  such  other  duties  as  may  be  assigned 
to  it  by  the  Board. 

Printing. 

Sec.  30.  It  shall  be  the  duty  of  the  Committee  on 
Printing,  and  it  shall  have  power: — 

(1.)  To  supervise  all  printing  required  by  the  Depart- 
ment. 

(2.)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise  for  two  weeks, 
in  one  daily  paper  having  a  general  circulation,  to  be  desig- 
nated by  the  committee,  for  sealed  proposals  for  printing 
such  blanks,  cards,  record  books,  and  other  similar  supplies 
required  by  the  School  Department  during  the  next  fiscal 
year. 

Janitors. 

Sec.  31.  It  shall  be  the  duty  of  the  Committee  on 
Janitors,  and  it  shall  have  power: — 

(1.)  To  recommend  to  the  Board  the  employment  of 
competent  janitors. 


[  17  ]■ 

(2.)  To  appoint  or  to  suspend  janitors  temporarily,  for 
good  cause,  and  report  its  action  to  the  Board  at  the  next 
regular  meeting. 

(3.)  To  investigate  all  cases  of  delinquency  or  neglect 
of  duty  on  the  part  of  janitors  reported  to  it,  and  report 
the  result  of  its  investigation  to  the  Board,  with  such 
recommendation  as  it  may  deem  desirable. 

Visiting. 
Sec.  32.     It  shall  be  the  duty  of  the  Visiting  Committee 
tovisit'the  schools  of  the  Department,  from  time  to  time, 
and  to  make  such  written  reports  to  the  Board  as  may 
be  deemed  necessary. 

General  Rules. 
Sec.  33.  All  orders  or  circulars  to  Principals  or  assist- 
ants from:  the  Board,  or  any  member  or  committee  of  the 
Board,  shall  be  issued  through  the  Executive  Officer  of  the 
Board,  after  authorization  by  a  vote  of  a  committee  or  of 
the  Board. 

Proposals  for  Work. 
.  Sec.  34.  All  proposals  for  the  erection  of  buildings,  for 
the  furnishing  of  material  and  supplies,  for  printing,  and 
for  any  other  purposes  required  by  the  Board,  shall  be 
received  by  the  Superintendent,  at  a  public  meeting  of  the 
Board,  and  shall  be  opened  by  him  at  such  meeting. 

Incurring  Expense. 
Sec.  35.     No  Director  shall  incur  any  expense  against 
the  Department  unless  authorized-by  the  Board. 

Superintendent  of  Common  Schools. 
Sec.  36.     The  Superintendent  shall  have  power,  and  it 
shall  be  his  duty: 
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(1.)  To  act  as  Executive  Officer  of  the  Board  of  Educa- 
tion. 

(2.)  To  superintend  the  public  schools  of  the  city  aud 
county,  and  supervise  teachers  record  books  and  blanks. 

(3.)  To  direct  and  supervise  the  details  of  instruction 
in  the  public  schools  of  the  city,  noting  the  manner  in 
which  their  defects  may  be  remedied  and  their  efficiency 
promoted. 

(4.)  To  see  that  the  rules  of  the  School  Department  are 
observed. 

(5.)  To  recommend  to  the  Board  such  changes  in  the 
rules,  and  such  other  measures  as,  in  his  judgment,  may 
conduce  to  the  welfare  of  the  public  schools. 

(6.)  To  report  to  the  Committee  on  Rules  all  teachers 
or  other  employees  of  the  Department  whom  he  may  deem 
guilty  of  any  infraction  of  the  rules  or  of  any  unprofes- 
sional conduct. 

(7.)  To  call  occasional  meetings  of  the  Principals,  or  of 
the  teachers  of  the  Department,  when,  in  his  judgment, 
such  meetings  may  be  needed. 

(8.)  To  render  such  aid,  and  to  communicate  such  in- 
formation to  the  Board,  or  to  the  several  standing  com- 
mittees, as  may  be  required. 

(9.)  To  prepare,  in  uniform  style,  forms  for  all  blanks, 
cards,  circulars,  etc.,  required  for  the  use  of  the  Schooi 
Department. 

(10.)  To  keep  on  file  in  his  office,  for  the  inspection  of 
the  Board,  and  of  the  committees  thereof,  all  reports  of  the 
Deputy  Superintendent,  and  Principals  of  Schools. 

(11.)  To  be  ex  officio  a  member  of  the  Committees  on 
Classification,  on  Bules,  and  on  Qualifications  of  Teachers.i 
with  the  right  to  vote  in  said  committees. 
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(12.)  To  investigate  all  cases  of  suspension  of  pupils 
from  the  schools,  and  in  the  event  of  his  inability  to  settle 
the  same,  he  shall  refer  them  to  the  Committee  on  Kules. 

(13.)  Upon  the  recommendation  of  Principals  or  assist- 
ants to  promote  pupils  to  higher  grades,  or  put  them  back 
to  lower  grades  when,  in  his  judgment,  the  interests  of 
such  pupils  or  of  the  classes  require  such  action. 

(14.)  To  direct,  under  the  rules  of  the  Board,  the  pro- 
motion of  pupils  and  the  grading  of  the  classes  in  the 
schools. 

(15.)  To  make  an  annual  report  at  the  close  of  the  fiscal 
year,  showing  the  receipts  and  expenditures  of  the  schools, 
and  their  educational  condition,  with  such  other  informa- 
tion or  suggestions  as  he  may  deem  desirable. 

(16.)  To  visit  each  school  and  each  class  at  least  once 
during  each  school  year. 

(17.)  To  keep  regular  office  hours,  other  than  school 
hours. 

(IS.)  To  attend  to  such  other  matters  as  may,  from  time 
to  time,  be  referred  to  him  by  the  Board. 

Deputy  Superintendent  of  Common  Schools. 

Sec.  37.  It  shall  be  the  duty  of  the  Deputy  Superin- 
tendent— 

(1.)  To  act  under  the  direction  of  the  Superintendent, 
and  in  his  absence,  to  perform  all  the  duties  appertaining 
to  his  office. 

(2.)  To  devote  his  time  exclusively  to  the  duties  of  his 
office. 

(3.)  To  visit  the  schools  and  the  classes  of  the  Depart- 
ment, and,  by  frequent  oral  examination,  to  ascertain  their 
condition. 
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(4.)  To  observe  carefully  the  methods  of  instruction 
and  discipline  pursued  by  the  teachers  in  the  several  schools, 
and  to  give  them  such  advice  and  assistance  as  he  may 
deem  necessary. 

(5.)  To  report  to  the  Superintendent  monthly,  in  writ- 
ing, relative  to  the  efficiency  of  the  Principals  and  teachers 
and  the  condition  of  the  classes  visited  by  him.  Such  re- 
ports to  be  kept  in  the  office  of  the  Superintendent  for  the 
inspection  of  the  Board  or  the  committees. 

Secretary  of  the  Board  of  Education. 

Sec.  38.  It  shall  be  the  duty  of  the  Secretary  of  the 
Board — 

(1.)  To  have  charge  of  all  records  of  the  Board,  and  of 
all  papers  directed  to  be  filed. 

(2.)  To  keep  a  full  and  accurate  record  of  all  proceedings 
of  the  Board,  and  properly  to  index  the  same. 

(3.)  To  collect  all  rents  and  other  moneys  due  the  De- 
partment, and  keep  an  accurate  account  thereof  in  a  book 
provided  for  that  purpose.  He  shall  immediately  pay  into 
the  Treasury  of  the  City  and  County  all  moneys  so  col- 
lected, and  shall  take  the  Treasurer's  receipt  for  the  same. 

(4.)     To  notify  members  of  the  Board  of  all  meetings. 

(5.)  To  notify  the  chairman  of  every  committee  ap- 
pointed, stating  the  names  of  the  members  associated  with 
him  on  such  committee. 

(6.)  To  notify  teachers  of  their  appointment  to  positions 
in  the  Department,  and  to  give  such  other  notices  as  may 
be  required  of  him  by  the  Board,  or  by  the  chairman  of 
any  committee. 

(7.)     To  transmit   copies  of   all   votes,    resolutions   and 
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locuments,  which  are  to  be  sent  to  members  of  the  Board 
;o  the  chairmen  of  committees,  to  Principals,  to  teachers 
ind  others. 

(8.)  To  examine  and  certify  to  the  correctness  of  all 
aills  or  claims  presented  to  the  Board  for  payment. 

(9.)  To  keep  full  and  accurate  accounts  of  all  receipts 
ind  expenditures  of  the  Board  in  books  provided  for  that 
purpose. 

(10.)  To  present  to  the  Committee  on  Finance,  as  soon 
is  practicable  after  the  close  of  the  fiscal  year,  a  balance 
sheet  of  all  books  of  account  kept  by  him. 

(11.)  To  cause  to  be  published  all  such  advertisements 
is  may  be  ordered  by  the  Board,  or  as  may  be  required  by 
the  rules  of  the  Department. 

(12.)  To  give  a  bond  before  entering  on  the  discharge 
of  his  duties,  in  the  sum  of  three  thousand  dollars,  for  the 
faithful  performance  thereof. 

(13.)  To  superintend,  under  the  direction  of  the  Super- 
intendent, the  Assistant  Secretaries,  Bookkeeper,  Type- 
writer, and  other  attaches  of  the  office  of  the  Board  of 
Education,  and  to  report  to  the  Superintendent  any  delin- 
quency on  their  part. 

Inspector  of  Buildings. 

Sec.  39.  An  Inspector  of  Buildings  shall  be  elected  by 
;he  Board  of  Education,  who  shall  hold  his  position  during 
he  pleasure  of  the  Board.  He  shall  be  immediately  re- 
;ponsible  to,  and  subject  to  the  control  of,  the  Committee 
>n  Buildings  and  Grounds. 

Sec.  40.  The  Inspector  of  Buildings  shall  furnish  a  bond 
n  the  sum  of  $5,000,  for  the  faithful  performance  of  his 
|luty.     His  salary  shall  be  fixed  by  the  Board  of  Education. 
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Sec.  41.  It  shall  be  the  duty  of  the  Inspector  of  Build- 
ings— 

(1.)  To  keep  at  his  office  books  for  the  registering  of 
all  requisitions,  and  he  shall  not  permit  such  books  to  be 
taken  from  his  office,  except  by  order  of  the  Board. 

(2.)  To  present  all  requisitions  and  estimates  for  repairs 
to  the  Committee  on  Buildings  and  Grounds;  and  no  such 
requisition  shall  be  considered  without  the  signature  of 
the  Chairman  thereof. 

(3.)  To  file  with  the  Bookkeeper  of  the  Board  of  Educa- 
tion duplicate  bills  for  all  repairs  made. 

(4.)  To  perform  such  other  duties  as  may  be  required 
of  him  by  the  Board  or  by  the  Committee  on  Buildings  and 
Grounds. 

(5.)  The  office  of  the  Inspector  of  Buildings  shall  be  in 
the  rooms  of  the  Secretary  of  the  Board  of  Education. 

Storekeeper . 

Sec.  42.  The  Storekeeper  of  the  Department  shall  be 
elected  by  the  Board  of  Education,  and  shall  hold  his  posi- 
tion during  the  pleasure  of  the  Board. 

Sec.  43.  He  shall  be  subject  to  the  direction  of  the  Com- 
mittee on  Supplies. 

Sec.  44.     It  shall  be  his  duty — 

(1.)  To  keep  all  requisition  books  for  the  purchase  of 
supplies  at  his  office,  and  he  shall  not  permit  them  to  be 
removed  therefrom  except  by  order  of  the  Board. 

(2.)  To  see  that  all  requisitions  for  the  purchase  of 
supplies  are  duly  signed  by  the  chairman  of  the  Committee  I 
on  Supplies;  and  no  such  requisition  shall  be  valid  without | 
such  signature. 
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(3.)  To  require  all. supplies  purchased  for  the  use  of  the 
Department,  except,  fuel,  to  be  delivered  to  him  at  the  De- 
partment Storehouse,  and  when  so  delivered  he  shall  give 
his  receipt  therefor. 

(4.)  He  shall  not  receive  any  supplies  unless  accom- 
panied by  a  requisition  properly  drawn  and  signed  by  the 
chairman  of  the  Committee  on  Supplies,  and  also  by  a  bill 
and  a  duplicate  bill,  showing  in  detail  the  articles  furnished, 
the  date  of  delivery,  and  the  number  of  the  requisition. 

(5.)  To  file  the  duplicate  bill  with  the  Bookkeeper  of 
the  Board  of  Education,  within  twenty-four  hours  after  the 
receipt  of  the  goods,  and  shall  retain  in  his  office  the 
original  bill,  also  showing  in  detail  the  articles  furnished, 
the  date  of  delivery,  and  the  number  of  the  requisition. 

(6.)  To  examine  all  material  furnished  under  contract, 
and  see  that  the  same  is  furnished  in  accordance  with  the 
specifications,  and  shall  reject  any  or  all  articles  that  do 
not  comply  with  the  terms  of  the  contract,  in  respect  either 
to  quantity  or  quality. 

(7.)  To  instruct,  at  the  time  of  the  delivery  of  any  arti- 
cles, the  dealers  to  make  out  demands  therefor  on  the 
blanks  provided  by  the  Secretary  of  the  Board,  stating  upon 
said  blanks  the  articles  furnished,  the  date  of  their  delivery, 
and  the  number  of  the  requisition,  and  to  attest  and  file 
the  same  with  the  Secretary  of  the  Board. 

(8.)  To  keep  a  stock-book,  in  which  he  shall  enter, 
under  the  proper  heads,  an  account  of  all  articles  received 
by  him,  and  also  an  account  of  all  articles  delivered  by  him. 
He  shall  also  keeep  an  account  with  each  school  showing 
a  statement  of  all  articles  furnished  thereto,  and  also  all 
articles  returned  by  the  schools. 

(9.)     Not  to  deliver  any  supplies  for  the  use  of  any  school 
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unless  a  requisition  is  presented  'to  him,  properly  drawn 
and  signed  by  the  Principal  of  the  school  and  counter- 
signed by  the  chairman  of  the  Committee  on  Supplies. 

(10.)  Not  to  deliver  any  supplies  for  use  in  the  office  of 
the  Board  of  Education  unless  a  requisition  is  presented  to 
him  signed  by  the  Secretary  of  the  Board. 

(11.)  To  take  a  receipt  in  duplicate  for  all  supplies 
delivered  by  him,  specifying  the  name  minutely  of  each 
article  delivered;  and  he  shall  send  the  original  receipt  to 
the  Bookkeeper  of  the  Board  of  Education  within  forty- 
eight  hours  after  the  delivery  of  the  supplies. 

(12.)  He  shall  perform  such  other  duties  appertaining 
to  his  position  as  may  be  directed  by  the  Board,  or  by  the 
Committee  on  Supplies. 

(13.)  He  shall  furnish  a  bond  in  the  sum  of  $5,000,  for 
the  faithful  performance  of  his  duties,  to  be  approved  by 
the  President  of  the  Board  of  Education. 


RULES  OF  THE  BOARD 

RELATING  TO 

PUBLIC    SCHOOLS 


Section  45.  The  schools  of  the  Department  are  classed 
as  Primary,  Grammar,  Evening,  Commercial  and  High 
Schools. 

Sec.  46.  The  school  year  shall  begin  on  the  first  day  of 
July,  and  end  on -the  last  day  of  the  following  June. 

Sec.  47.  The  first  term  of  the  public  schools  shall  begin 
on  the  second  Monday  of  July,  and  end  on  the  third  Fri- 
day of  December.  The  second  term  shall  begin  on  the 
Monday  following  the  first  day  of  January,  and  end  on  the 
last  Friday  in  May.  There  shall  be  a  vacation  during  the 
third  week  in  March,  and  during  the  third  week  in  Sep- 
tember. 

Sec.  48.  There  shall  be  no  school  on  Saturdays,  Sun- 
days, or  any  legal  holiday,  except  Election  Day.  The 
following  days  must  be  observed  as  holidays:  Christmas, 
New  Year's,  Washington's  Birthday,  Memorial  Day,  the 
Fourth  of  July,  Admission  Day,  Thanksgiving  Day  and 
the  day  following,  and  any  other  State  or  National  holiday, 
except  Election  Day.  Whenever  any  of  these  holidays 
occur  on  Sunday,  the  following  Monday  shall  be  observed 
as  a  holiday. 
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Sec.  49.  The  President  of  the  Board,  or  in  bis  absence 
from  tbe  city,  tbe  Superintendent,  sball  bave  power  to 
suspend  all  tbe  schools  or  any  particular  school  or  class,  if 
deemed  by  him  necessary,  or  desirable,  and  his  action  shall 
be  reported  to  the  Board  at  the  next  regular  meeting. 

Sec.  50.  Each  school  day  shall  consist  of  two,  sessions. 
The  morning  session  shall  begin  at  9  o'clock,  and  eud  at 
12.  There  shall  be  a  recess  of  10  minutes  at  10:30. 
The  afternoon  session  shall  begin  at  12,  and  end  at  3, 
with  an  intermission  of  one  hour  from  12  to  1.  A  calis- 
thenic  exercise  of  five  minutes  shall  be  given  at  10,  except 
in  High  Schools.  The  sessions  of  the  Polytechnic  High 
School  shall  be  from  9  to  12:30,  and  from  1  to  3,  tbe  in- 
dustrial department  to  continue  till  3:45. 

Sec.  51.  In  Primary  grades  the  afternoon  session  must 
close  at  2:30. 

Sec.  52.  The  school  yards  must  be  open  at  half-past 
eight,  and  the  bell  must  ring  for  the  admission  of  pupils 
to  their  class-rooms  at  ten  minutes  to  9;  lines  must  then 
be  formed  and  pupils  must  march  iuto  their  class-rooms. 
In  rainy  weather  one  or  more  class-rooms  shall  be  open 
at  S:30. 

Sec.  53.  All  Day  Schools  having  Primary  grades  and  an 
average  daily  attendance  of  less  than  two  hundred  and 
seventy-five  pupils  in  the  grammar  grades  shall  be  known 
as  Primary  Schools. 

Sec.  54.  All  schools  having  an  average  daily  attendance 
of  two  hundred  and  seventy-five  pupils,  or  more,  in  the 
Grammar  grades,  for  five  consecutive  months,  shall  then  be 
known  as  Grammar  Schools. 

Sec.  55.     All  grades  below  the  fourth  shall  be  known  as 
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Primary  grades,  and  all  from  the  fourth  to  the  eighth  in- 
clusive, shall  be  known  as  Grammar  grades. 

Sec.  56.  Each  Primary  School  shall  be  taught  by  a  Prin- 
cipal and  such  assistants  as  may  be  necessary,  but  in  schools 
having  eight  classes  or  more  the  Principal  shall  not  be  re- 
quired to  teach  a  class.  The  salary  of  the  Principal  of  a 
Primary  School  shall  not  be  hereafter  increased  to  a  sum 
greater  than  one  hundred  and  fifty  dollars  per  month. 

Sec.  57.  Each  Grammar  School  shall  be  instructed  by  a 
Principal,  a  "Vice-Principal,  and  such  assistants  as  may  be 
needed;  and  the  salary  of  the  Principal  of  a  Grammar 
School  shall  not  be  hereafter  increased  to  a  sum  greater 
than  one  hundred  and  seventy-five  dollars  per  month. 


DUTIES  OF  PEINCIPALS. 


Sec.  58.     It  is  the  duty  of  Principals — 

(1.)  To  observe  and  enforce  the  "Rules  of  the  Board,  and 
to  report  to  the  Superintendent  any  willful  violation  thereof 
by  their  assistant  teachers. 

(2.)  To  carry  into  effect  the  course  of  study  and  the  gen- 
eral directions  of  the  Superintendent. 

(3.)  To  visit  each  class  at  least  once  every  day,  and  aid 
their  assistants  by  suggestions  and  by  practical  illustrations 
of  methods  of  teaching. 

(4.)  To  see  that  the  fire-drill  is  practiced  in  their  schools 
at  least  once  a  month. 

(5.)  To  call  meetings  of  their  teachers  after  school  hours 
as  often  as  they  may  deem  necessary,  but  not  less  than  once 
a  month,  for  the  purpose  of  discussing  methods  of  teaching 
or  matters  of  school  discipline. 
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(6.)  To  notify  their  assistants  of  all  rules,  orders  and 
resolutions  affecting  them  that  may  be  adopted  by  the 
Board  of  Education,  as  soon  as  possible  after  they  have 
been  officially  informed  of  their  adoption  by  the  Board. 

(7.)  To  send  to  the  Secretary  of  the  Board  monthly  re- 
ports of  their  schools  on  the  Monday  following  the  last  day 
in  each  school  month,  on  blanks  furnished  by  the  Superin- 
tendent, which  reports  shall  be  placed  on  file  in  the  office 
of  the  Board. 

(8.)  To  make  written  reports  to  the  Superintendent  in 
the  months  of  June  and  December  of  each  year,  as  to  the 
efficiency  and  success  of  the  teachers  in  their  schools. 
Such  reports  shall  be  submitted  to  the  Committee  on  Quali- 
fications of  Teachers. 

Sec.  59.  Principals  must  keep  a  record  of  the  attendance 
and  absence  of  themselves  and  assistants  in  the  Teachers' 
Time  Table  provided  for  that  purpose.  They  shall  send  to 
the  office  of  the  Superintendent  at  the  close  of  the  last 
school  day  of  each  calendar  month,  a  report  embodying 
this  record  for  the  current  month,  giving  the  exact  time 
and  date  of  each  absence,  and  the  reasons  therefor,  together 
with  a  report  of  the  number  of  classes  visited  by  them  daily 
during  the  month.  This  report  shall  be  filed  in  the  office 
of  the  Board.  Principals  who  fail  to  make  their  reports  as 
required  by  this  section,  shall  forfeit  five  dollars  of  their 
salary,  unless  excused  from  this  penalty  by  vote  of  the 
Board. 

Sec.  60.  Principals  must  keep  a  record  of  all  books  pro- 
vided for  the  library  of  their  schools,  and  see  that  they  are 
properly  marked  and  numbered.  They  shall  supply  from 
the  library  such  books  as  may  be  needed  by  the  children  of 
parents  unable    to  purchase  them,  under  such  rules  and 
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regulations  as  shall  be  prepared  by  the  Superintendent,  and 
shall,  at  the  close  of  the  school  year,  or  when  said  pupils 
retire  from  the  school,  collect  the  books  so  furnished,  and 
replace  them  in  the  library.  They  shall  hold  pupils  to- 
whom  books  have  been  furnished  responsible  for  the  re- 
turn of  the  books  in  proper  condition. 

Sec.  61.  Principals  shall  be  responsible  for  the  general 
discipline  and  management  of  their  schools;  assistants,  for 
order  in  their  own  rooms. 

Sec.  62.  Principals  must  detail  assistants,  in  regular 
order,  weekly,  to  take  charge  of  the  yards  at  half-past  eight 
o'clock  and  during  the  morning  recess  and  noon  intermis- 
sion, except  in  Schools  where  there  are  Vice-Principals  or 
Head  Assistants.  In  such  schools  the  Vice-Principals  or 
Head  Assistants  shall  take  charge  of  the  yards  as  above 
stated.  In  mixed  Grammar  Schols  having  one  Vice-Prin- 
cipal, the  Principal  shall  take  charge  of  the  boys'  yard,  and 
the  Vice-Principal  of  the  girls'  yard.  In  Separate  Grammar 
Schools  for  boys  or  girls,  having  one  Vice-Principal  and 
two  yards,  the  Principal  shall  take  charge  of  one  yard,  and 
the  Vice-Principal  shall  take  charge  of  the  other  yard. 

Sec.  63.  Principals  of  Grammar  and  Primary  Schools 
are  authorized  to  hold  public  exhibitions  or  public  oral 
examinations  during  the  afternoon  of  the  last  school  day  of 
the  school  year.  Principals  of  other  schools  are  author- 
ized to  hold  such  exhibitions  or  examinations  on  any  one- 
day  during  the  last  week  of  the  school  year. 

Sec.  64.  Principals  may  promote  deserving  pupils  and 
may  put  back  incapable  pupils  at  any  time  during  the 
year. 

Sec.  65.  Within  two  weeks  after  the  opening  of  school 
at  the  beginning  of  the  school  year,  and  within  one  week 
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after  the  opening  of  the  term  in  January,  of  each  year,  the 
Principal  of  each  school  must  make  a  report  to  the  Super- 
intendent of  the  grade  of  class  assigned  to  each  teacher, 
and  the  number  of  pupils  in  each  class. 

Sec.  66.  Principals  shall  order  the  American  flag  to  be 
raised  on  school-houses  on  the  first  and  last  school  day  of 
the  school  year,  and  on  the  last  school  day  before  and  the 
first  school  day  after  each  vacation;  on  Washington's  Birth- 
day, the  Fourth  of  July,  Admission  Day,  and  on  such  other 
days  as  may  be  ordered  by  the  Board  of  Education,  the 
President  of  the  Board,  or  the  Superintendent. 

The  flag  must  be  raised  at  half-mast  on  Memorial  Day, 
and  on  such  other  days  as  may  be  ordered  by  the  Board, 
the  President  of  the  Board,  or  the  Superintendent. 

Principals  are  authorized  to  raise  the  flag  at  half-mast 
on  the  death  of  any  teacher  or  any  pupil  belonging  to  their 
schools. 

Principals  are  authorized  to  raise  the  flag  on  any  day  on 
which  public  exercises  are  held  in  their  schools. 

Sec.  67.  Principals  must  post  the  name  of  the  teacher 
and  the  grade  of  the  class  on  the  outside  of  the  door  of 
each  class-room. 

Sec.  68.  Principals  must  arrange  exchanges  of  classes 
and  teachers,  so  that  instruction  may  be  given  in  vocal 
music. 


SUBSTITUTES. 


Sec.  69.  TJie  regular  Day  Substitute  Class  shall  consist 
of  thirty  teachers  -who  shall  report  for  duty  daily,  and 
shall  be  paid  such  compensation  as  may  be   allowed    by 
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the  Board  of  Education.  The  Evening  Substitute  Class 
shall  consist  of  six  teachers  under  pay.  When  their  ser- 
vices are  not  otherwise  required,  they  shall  be  assigned  to 
the  different  schools,  to  be  trained  in  methods  of  in- 
struction and  management,  in  the  same  manner  and  under 
the  same  conditions  as  are  provided  by  these  Rules  for 
the  assignment  of  student  teachers  from  the  San  Fran- 
cisco Normal  School. 

Sec.  70.  Whenever  substitute  teachers  are  required  in 
High  Schools  they  shall  be  temporarily  appointed  by  the 
Superintendent,  until  the  next  meeting  of  the  Classification 
Committee. 

Sec.  71.  Whenever  a  regular  teacher  is  absent  from 
school  at  9  o'clock,  the  Principal  must  immediately  call  for 
a  substitute,  unless  previously  notified  that  the  teacher  will 
be  present  before  9:30.  In  case  the  regular  teacher  arrives 
after  a  substitute  has  been  called  for,  the  substitute  must 
remain  in  charge  of  the  class  the  entire  day. 

Sec.  72.  Substitutes  who  are  not  notified  of  the  return 
of  the  teacher  in  time  to  prevent  their  going  to  the  school, 
shall  continue  in  charge  of  the  class  the  entire  day. 

Sec.  73.  On  application  to  the  Secretary,  blank  forms 
will  be  furnished  to  substitutes,  upon  which  they  shall 
specify  in  detail  where,  when,  and  for  whom  they  have 
been  substituted.  These  reports,  certified  to  by  the  Prin- 
cipal, shall  be  presented  at  the  office  of  the  Secretary  on 
the  last  school  day  of  each  calendar  month. 

Sec.  74.  At  the  close  of  each  school  month  Principals 
must  report  to  the  Superintendent,  on  official  blanks,  con- 
cerning the  success  or  failure  of  substitute  teachers  who 
have  taught  for  at  least  three  consecutive  days  in  their 
schools. 
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STUDENT  TEACHEES. 


Sec.  75.  Principals  must  report  monthly  on  official 
blanks,  as  to  the  success  or  failure  of  student  teachers 
assigned  from  the  San  Francisco  Normal  School. 

Sec.  76.  Student  teachers  must  not  be  assigned  to  take 
charge  of  classes  in  case  of  the  absence  of  regular  teachers, 
except  while  a  class  is  waiting  the  arrival  of  a  regular 
teacher  or  substitute. 

Sec.  77.  As  student  teachers  are  sent  out  to  be  trained 
in  methods  of  instruction  and  management,  Principals 
must  assign  them  to  duty,  as  far  as  practicable,  in  classes 
where  this  object  will  be  best  attained.  Student  teachers 
must  not  be  assigned  to  the  task  of  correcting  examination 
papers. 

Sec.  78.  Student  teachers  from  the  San  Francisco  Nor- 
mal School  shall  be  assigned  monthly  for  training  practice 
to  such  schools  as  may  be  determined  on  by  the  Superin- 
tendent, after  consultation  with  the  Principals  of  the 
schools. 


DISCIPLINE. 


Sec.  79.  Teachers  must  co-operate  with  their  Principals 
in  the  management  of  pupils  before  and  after  school  ses- 
sions, and  at  recess  and  the  noon  intermission.  Good 
order  must  be  maintained  in  rooms,  halls,  and  on  school 
grounds . 

Sec.  80.  Every  teacher  is  hereby  especially  empowered 
and  enjoined  to  command  order,  on  or  about  the  school 
premises,  on  the  part  of  every  pupil  connected  with  the 
public  schools. 
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Sec.  81.  All  modes  of  punishment  calculated  to  degrade 
a  pupil,  and  the  use,  on  the  part  of  any  teacher,  of  dis- 
courteous language  towards  pupils  or  parents,  are  ex- 
pressly forbidden. 


CORPORAL  PUNISHMENT. 


Sec.  82.  Corporal  punishment  shall  not  be  administered 
in  the  High  Schools,  nor  upon  girls  in  any  of  the  schools 
of  the  Department,  nor  upon  any  children  whose  parents 
specifically  object  to  it.  Such  punishment  must  be  ad- 
ministered only  by  Principals  or  Vice-Principals,  and  shall 
only  be  resorted  to  in  extreme  cases  when  other  means  fail 
to  maintain  obedience.  No  excessive,  cruel  or  unusual 
punishment  shall  be  allowed.  Pupils  shall  be  punished 
only  on  the  palm  of  the  hand  with  a  leather  strap. 

Sec.  83.  Principals  must  keep  a  record  of  all  cases  of 
corporal  punishment,  in  a  book  provided  for  that  purpose, 
which  record  shall  include  the  name  and  age  of  the  pupil, 
the  offense  committed,  and  the  character  of  the  punish- 
ment. At  the  close  of  each  school  month,  a  transcript  of ' 
this  record  shall  be  sent  to  the  Superintendent  on  official 
blanks. 


SUSPENSION. 


Sec.  84.  Principals  may  suspend  pupils  absolutely  for 
a  period  not  exceeding  one  week,  or  for  a  longer  time,  until 
the  Superintendent  can  act  on  the  suspension.  They  shall 
immediately  report  any  suspension  to  the  Superintendent, 
who  shall  decide  the  case  or  report  it,  if  necessary,  to  the 
Committee  on  Eules.  When  a  pupil  is  temporarily  sus- 
pended, the  Principal  must  report  the  suspension  immedi- 
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atelv  to  the  parent  or  guardian,  as  well  as  to  the  Superin- 
tendent. No  pupil  shall  be  sent  home,  even  for  half  a  day, 
unless  a  written  notification  be  sent  to  the  parent  or  guard- 
ian stating  the  reason  therefor.  Principals  must  report  to 
the  Superintendent  at  the  end  of  each  school  month  all 
cases  of  suspension,  with  the  dates  and  causes  thereof. 

Sec.  85.  Pupils  shall  be  expelled  only  by  vote  of  the 
Board.  Continued  willful  disobedience  or  open  defiance  of 
the  authority  of  the  teacher  constitutes  good  cause  for  ex- 
pulsion from  school. 


DUTIES  OF  TEACHERS. 


. 


Sec.  86.  Teachers  must  punctually  keep  the  hours  for 
opening  and  dismissing  school,  and  shall  remain  upon  the 
school  premises  during  the  intermission  at  noon,  except 
when  excused  by  the  Principal. 

Sec.  87.  Teachers  must  be  in  their  class-rooms  fifteen 
minutes  before  nine  o'clock,  and  must  be  marked  as  tardy 
by  Principals  if  they  are  not  at  their  desks  on  time.  Any 
teacher  reported  tardy  three  or  more  times  in  one  month, 
shall  report  personally  to  the  Superintendent.  In  the  case 
of  teachers  in  outside  and  remote  schools  the  Superintend- 
ent is  authorized  to  make  any  reasonable  exception  to  the 
rule,  rendered  necessary  by  delayed  cars  or  other  unavoid-§ 
able  cause  of  detention. 

Sec.  88.  Teachers  are  authorized  to  require  excuses 
from  the  parents  or  guardians  of  pupils,  either  in  person 
or  by  written  note,  in  cases  of  absence,  or  tardiness,  or  foi 
dismissal  before  the  close  of  school. 

Sec.  89.  Teachers  must  exercise  reasonable  supervisiot 
over  the  text-books  of  pupils;  must  inspect  the  books  fron 
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ime   to  time,   and  prevent   their   defacement  or  wanton 
estruction. 

Sec.  90.  Principals  and  teachers  must  not  give  instruc- 
ion  for  pay,  or  any  other  compensation,  to  pupils  of  their 
chools,  nor  shall  such  instruction  be  given  in  any  building 
r  room  belonging  to  the  Public  School  Department. 
Sec.  91.  Each  assistant  teaching  a  class  above  the  sec- 
nd  grade  shall  keep  a  "  Class  Record  Book,"  showing  the 
tanding  and  deportment  of  each  pupil,  and  shall  send 
lonthly  reports,  in  the  required  form,  to  parents  or 
;uardians.  In  keeping  "  Class  Eecord  Books, "  assistants 
hall  be  allowed  a  reasonable  discretion  in  the  manner  of 
rediting  pupils  by  recitations  and  by  weekly  or  monthly 
xaminations.  Whenever,  at  any  time,  any  pupil  is  par- 
icularly  deficient  in  school  work,  the  teacher  must  notify 
lie  parent  by  letter  or  by  personal  notice. 

Sec.  92.  Each  assistant  teacher  must  keep  a  "  State 
legister, "  in  the  required  form,  including  the  name,  age, 
nd  residence  of  each  pupil,  together  with  the  name  of  the 
parent  or  guardian. 
Sec.  93.  The  teacher  of  each  grade  must  prepare  a  pro- 
ramme  of  daily  exercises,  a  copy  of  which  shall  be  kept 
osted  conspicuously  in  the  school-room. 
Sec.  94.  Teachers  must  give  vigilant  attention  to  the 
entilation  and  temperature  of  their  rooms,  and  shall 
specially  avoid  an  excessive  degree  of  heat.  At  each  re- 
-3ss  they  shall  open  doors  and  windows  so  as  to  secure  an 
ffectual  change  of  air.  At  other  times  windows  shall  be 
pened  by  lowering  them  from  the  top,  but  pupils  must 
ot  be  allowed  to  sit  in  a  current  of  air.  Except  in  ex- 
msively  cold  weather,  teachers  must  not  allow  coal  to  be 
at  into   stoves  or  furnaces  after  1  o'clock.     During  the 
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season  in  which  fires  are  required  in  school,  teachers  must 
endeavor  to  keep  their  rooms  at  a  temperature  of  65  deg. 
When  thermometers  are  provided,  teachers  must  appoint 
some  pupil  to  report  and  record  the  temperature  once  an 
hour  during  the  school  session. 


MONITORS. 


Sec.  95.  Principals  must  not  appoint,  nor  allow  teach- 
ers to  appoint,  monitors  for  the  yards,  halls,  or  rooms,  to  I 
whom  shall  be  delegated  the  power  of  punishment,  or  of 
reporting  pupils  for  reprimand  or  punishment.  This  rule! 
is  not  held  to  exclude  the  appointment  of  pupils  to  take 
charge  of  hat-rooms,  and  to  distribute  and  collect  slates,l 
pencils,  pens  and  paper.  Janitors  must  not  be  required  nort 
allowed  to  act  as  monitors. 

Sec.  96.  Teachers  must  not  appoint  pupils  to  examine 
and  credit  examination  papers.  This  rule  is  not  held  to- 
exclude  the  interchange  of  papers  among  pupils  of  tht 
class  and  the  correction  of  such  papers,  when  the  pupil* 
have  the  right  to  appeal  at  once  to  the  teacher. 


ABSENCE  OF  TEACHERS. 


Sec.  97.  No  leave  of  absence  shall  be  granted  or  re 
newed  for  a  longer  period  than  six  months,  except  as  pro 
vided  in  the  next  following  section. 

Sec.  98.  Whenever  leave  of  absence  is  granted  to  an  assisl 
ant  teacher  in  a  Grammar,  a  Primary,  or  an  Evening  schoo 
for  more  than  three  months,  or  renewed  so  that  the  toti 
absence  shall  amount  to  more  than  three  months,  a  regal 
teacher  shall  be  assigned  to  the  class;  but  the  absentee  shal 
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be  entitled  to  the  first  suitable  vacancy  after  reporting  for 
duty,  and  shall  be  assigned  to  the  head  of  the  Substitute 
Class  until  a  suitable  vacancy  occurs.  If  leave  of  absence 
be  granted  to  any  other  teacher,  the  position  made  vacant 
shall  be  temporarily  filled  by  a  substitute  teacher  during 
the  term  of  such  leave.  Any  teacher  who  has  been  em- 
ployed in  this  Department  for  ten  years  or  more  shall,  upon 
application,  be  granted  leave  of  absence  not  exceeding  one 
year. 

Sec.  99.  Teachers  desiring  to  be  absent  from  duty  for 
a,  period  not  exceeding  one  month,  must  give  notice  thereof 
to  the  Committee  on  Eules,  stating  the  cause  and  duration 
of  such  absence.  Such  notification,  made  upon  official 
blanks,  and  approved  by  the  Principal,  must  be  sent  to  the 
Secretary  for  consideration  by  the  Committee.  In  cases  of 
sickness  or  other  emergency  teachers  may  absent  them- 
selves without  permission;  but  such  teachers  must,  upon 
returning  to  duty,  give  notice  thereof  in  the  manner  above 
provided.  Teachers  absent  from  duty  without  such 
notice  and  approval  must  be  reported  at  once  by  the  Prin- 
cipal to  the  Secretary,  who  shall  report  the  same  to  the 
Chairman  of  the  Committee  on  Eules.  Teachers  desiring 
to  be  absent  for  a  longer  period  than  one  month  must  ap- 
ply to  the  Board  for  leave  of  absence.  Principals  shall  not 
approve  any  notice  of  intended  absence  unless  satisfied 
that  there  is  good  and  sufficient  cause  therefor.  Upon  the 
return  of  any  teacher  after  such  absence  the  Principal  must 
sertify  that  the  same  was  for  good  and  sufficient  cause. 

Sec.  100.  Principals  may  excuse  the  absence  of  teachers 
:or  less  than  one  hour,  for  good  cause,  but  the  Principal 
3r  some  other  teacher  or  a  student  teacher  must  take 
charge  of  the  class. 
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Sec.  101.  The  Vice-Principal  or  Head  Assistant  must 
hare  charge  of  the  school  during  the  absence  of  the  Prin- 
cipal, but  shall  receive  no  extra  pay  until  such  Principal 
has  been  absent  for  a  period  of  three  months.  In  the  ab- 
sence of  the  Principal,  the  Vice-Principal  shall  designate 
a  teacher  to  take  charge  of  the  yard.  When  the  Vice-Prin- 
cipal or  Head  Assistant  is  absent,  the  Principal  shall  desig- 
nate a  teacher  to  take  charge  of  the  yard.  Such  teacher 
shall,  for  such  services  rendered  for  a  period  of  five  days 
or  over,  receive  an  extra  compensation  at  the  rate  of  ten 
dollars  per  month. 

Sec.  102.  No  teacher  shall  receive  any  compensation 
when  absent  from  duty.  A  deduction  of  one-twentieth  of 
the  monthly  salary  shall  be  made  for  each  day's  absence, 
and  one-sixth  of  a  day's  salary  for  each  hour's  absence, 
except  the  absence  be  in  accordance  with  the  section  which j 
permits  teachers  to  visit  other  schools. 

Sec.  103.  Any  teacher  in  whose  residence  there  is  a 
contagious  disease  shall  remain  away  from  school,  and  shall 
immediately  report  the  facts  to  the  Committee  on  Kules, 
which  committee  shall  determine  when  the  teacher  may| 
return. 


HOME  STUDY. 


Sec.  104.  Lessons  for  home  study  shall  be  regulated  as 
follows: 

To  pupils  of  the  first,  second  and  third  grades,  no  sucr. 
lessons  shall  be  assigned. 

To  pupils  of  the  fourth  and  fifth  grades,  not  more  thai 
one  hour's  study,  and  no  arithmetic  shall  be  required. 

To  pupils  of  the  sixth  and  seventh  grades,  not  more  that 
one  and  one-half  hour's  study. 
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To  pupils  of  the  eighth  grade,  not  more  than  two  hours' 
study. 

Sec.  105.  In  High  Schools,  Principals  must  direct  the 
heads  of  departments,  and  other  department  teachers,  to 
assign  lessons,  in  their  respective  departments,  so  that  the 
total  time  required  for  home  study,  by  pupils  of  average 
ability,  shall  not  exceed  three  hours  daily. 


GENEEAL  EULES. 


Sec.  106.  Teachers  shall  neither  advise  nor  require  their 
pupils  to  purchase  books,  stationery,  or  publications  of  any 
kind,  except  those  ordered  by  the  Board,  nor  shall  they 
sell  to  their  pupils  any  books,  paper,  pencils,  or  any  other 
school  appliances. 

Sec.  107.  It  shall  be  the  duty  of  teachers  to  impress  on 
the  minds  of  their  pupils  the  principles  of  morality,  truth, 
justice  and  patriotism;  to  teach  them  to  avoid  idleness, 
profanity  and  falsehood;  to  instruct  them  in  the  principles 
of  our  government,  and  to  train  them  up  to  a  true  compre- 
hension of  the  rights,  duties  and  dignities  of  American 
citizenship. 

Sec.  108.  No  teacher  shall  sign,  in  his  or  her  official 
capacity,  any  paper  recommending  any  person  for  political 
preferment . 

Sec.  109.  Teachers  are  prohibited  from  collecting  any 
contributions  from  pupils"for  any  purpose  whatever,  unless 
application  for  permission  to  do  so  be  first  made  to  the 
Committee  on  Eules,  who  may  grant  or  deny  the  request, 
or  refer  it  to  the  Board. 

Sec.  110.  Principals  of  Grammar  and  Primary  Schools 
having   eight    classes    or   more   are  allowed  to  visit  other 
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schools  in  the  Department  one  day  each  term.  Principals 
of  High  Schools  are  allowed  four  days  each  year  to  visit 
other  schools. 


JANITORS. 


Sec.  111.  Janitors  must  report  for  duty  at  the  hour  for 
opening  and  closing  school,  except  in  small  schools,  when 
otherwise  provided  by  the  Committee  on  Janitors. 

Sec.  112.  All  janitors  receiving  salaries  of  $40  per  month 
and  upward  shall  devote  their  entire  time  to  the  duties  of 
their  positions,  and  shall  not  leave  the  premises  during 
school  hours,  except  by  permission  of  the  Principals. 

Sec.  113.  On  Friday  of  each  week,  or  at  any  other  time 
when  necessary,  they  shall  obtain  from  the  Depository  all 
school  supplies.  They  shall  keep  school  buildings,  furni- 
ture, yards  and  outbuildings  neat  and  clean,  shall  build  tires, 
open  and  close  school  buildings,  and  perform  other  reason- 
able duties  as  may  be  ordered  by  Principals. 

Sec.  114.  Teachers  should  see  that  school-rooms  are 
properly  vacated  after  school  hours,  giving  opportunity  to 
janitors  to  place  the  same  in  order. 


DUTIES  AND  EIGHTS  OF  PUPILS. 


Sec.  115.  Every  pupil  is  expected  to  attend  school  punc- 
"y^  tually  and  regularly ;  to  conform  to  the  regulations  of 
the  school,  and  to  obey  promptly  all  directions  of  the 
teacher;  to  observe  good  order  and  propriety  of  deport- 
ment; to  be  diligent  in  study,  respectful  to  teachers,  and 
kind  and  obliging  to  schoolmates;  to  refrain  entirely  from 
the  use  of  profane  and  vulgar  language,  and  to  be  clean 
and  neat  in  person  and  clothing. 
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Sec.  116.  All  Day  Schools  shall  be  open  for  admission 
of  pupils  over  six  years  of  age. 

Sec.  117.  All  Primary  or  Grammar  School  pupils,  except 
those  desiring  to  attend  schools  exclusively  for  boys  or  for 
girls,  or  to  study  German  or  French,  shall  attend  the  near- 
est school  where  accommodations  can  be  had  in  a  suitable 
grade,  unless  otherwise  directed  by  the  Classification  Com- 
mittee. 

Sec.  118.  Whenever  the  prescribed  number  of  pupils 
has  been  admitted  into  any  class  or  grade,  the  Principal 
shall  keep  a  register  of  all  applicants  entitled  to  admission, 
who  shall  be  admitted  to  vacancies  in  the  order  of  their 
registration.  Whenever  a  pupil  is  transferred,  a  certificate 
shall  be  given  stating  the  name,  age,  grade,  scholarship, 
deportment,  attendance,  residence,  whether  vaccinated  or 
not,  and  cause  of  transfer.  Principals  must  not  receive 
pupils  who  have  attended  any  other  public  school  within  a 
period  of  one  year,  without  transfers. 

Sec.  119.  At  the  beginning  of  the  school  year,  in  July, 
Principals  must  classify  their  schools  under  the  following 
general  provisions : 

All  Primary  and  Grammar  Grade  classes  shall  consist  at 
the  beginning  of  the  school  year  in  July  of  at  least  fifty 
pupils  each;  provided  that  in  schools  having  less  than  four 
classes  the  number  may  be  modified  to  meet  the  needs  of 
classification. 

Whenever  the  average  daily  attendance  of  any  classes 
falls  below  forty,  the  Superintendent  shall  direct  Principals 
to  fill  up  or  consolidate  such  classes,  if,  in  his  judgment, 
such  consolidation  is  practicable. 

Sec.  120.     In  High  Schools  a  full  junior  or  middle  class 
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shall  consist  of  at  least  forty  pupils  and  a  full  senior  class 
of  at  least  thirty- five  pupils. 

Sec.  121.  Pupils  are  entitled,  on  leaving  school,  to 
receive  a  certificate  of  their  standing  in  scholarship  and 
deportment. 

Sec.  122.  Pupils  shall  give  due  attention  to  personal 
neatness  and  cleanliness,  and  any  who  fail  in  this  respect 
must  be  sent  home  to  be  properly  prepared  for  school. 
Those  who  are  affected  with,  or  in  whose  families  there  may 
be,  any  contagious  disease,  shall  not  be  allowed  to  remain 
in  or  to  return  to  school;  except  that  the  certificate  of  the 
physician  that  there  is  no  danger  of  contagion,  or  that  the 
danger  has  past,  may  authorize  the]  Principals  of  schools 
to  receive  such  pupils. 

Sec.  123.  No  petition  against  a  teacher  shall  be  received 
by  the  Board  of  Education,  or  by  any  committee  thereof, 
from  the  pupils  of  any  school  or  class;  but  their  grievances 
may  be  presented  by  a  petition  from  their  parents  or 
guardians. 

Sec.  124.  Special  students  in  one  or  more  branches  may 
be  admitted  to  the  High  Schools  by  the  Superintendent, 
or  the  Committee  on  Rules,  upon  the  certificate  of  the 
Principal  that  there  is  room  for  such  pupils,  and  that  the 
regular  classes' will  not  be  thereby  incommoded. 


Sec.  125.  Non-resident  pupils  shall  be  admitted  to  the 
Public  Schools  of  the  City  and  County  of  San  Francisco  only 
to  the  extent  that  the  school  accommodations  maybe  in  ex- 
cess of  the  immediate  need  of  the  resident  population.  For 
this  privilege  all  such  non-resident  pupils  attending  the 
Public  Schools  shall  pay  to  the  Board  of  Education,  to  the 
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credit  of  the  School  Fund,  for  each  term  of  five  months  in 

advance : 

High  School $20  00 

Grammar  or  Primary  School 10  00 

No  non-resident  pupil  shall  be  admitted  to  a  seat  in  any 
school  of  the  Department  until  such  pupil  shall  have  pre- 
sented to  the  Principal  of  the  school  a  receipt  showing  that 
the  required  tuition  has  been  paid  to  the  Superintendent. 
Except  when  the  schools  are  filled  by  the  resident  pupils, 
non-resident  parents  or  guardians,  who  pay  taxes  to  the 
City  and  County  of  San  Francisco,  shall  be  entitled  to  send, 
free  of  charge,  One  pupil  belonging  to  their  own  family, 
and  no  more,  for  every  $500  valuation  of  San  Francisco 
property  on  which  they  pay  taxes.  A  receipted  tax  bill 
shall  be  required  as  evidence. 


VACCINATION. 


Sec.  126.  Teachers  must  require  from  all  pupils,  before 
admitting  them  to  school,  satisfactory  evidence  that  they 
have  been  vaccinated. 


PUPILS  AND   TEACHEKS, 


Sec.  127.  Teachers  must  hold  pupils  to  a  strict  ac- 
countability for  any  disorderly  conduct  on  their  way  to  or 
from  school,  or  on  the  school  premises. 

Sec.  128.  Pupils,  on  entering  school,  must  be  furnished 
with  a  list  of  books  and  other  articles  required  in  the 
Course  of  Study. 

Sec.  129.  "Whenever  Principals  are  satisfied  that  parents 
are  too  poor  to  furnish  books,  they  shall  make  out  a  list  on 
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the  proper  blanks,  which  shall  be  signed  by  the  parent  and 
returned  to  the  Principals,  who  shall  furnish  the  books 
from  the  school  libraries.  All  books  so  supplied  shall  be 
numbered  and  labeled  as  library  books,  and  shall  be  col- 
lected by  the  Principals  at  the  end  of  each  term,  and  re- 
placed in  the  school  library,  to  be  used  as  occasion  may 
require  in  supplying  other  pupils.  Pupils  who  fail  to 
return  books  in  reasonably  good  condition  shall  not  be 
supplied  with  them  in  the  future. 

Sec.  130.  Pupils  must  not  be  detained  for  study  or  for 
punishment  during  any  part  of  the  noon  intermission  or 
the  short  recess.  All  pupils  except  those  in  delicate  health 
must  be  required  to  pass  out  of  the  class-room  at  recess, 
except  in  inclement  weather. 

Sec.  131.  No  pupil  shall  have  leave  to  be  absent  a  part 
of  the  day  for  the  purpose  of  receiving  instruction  else- 
where, except  by  permissiom  of  the  Principal  or  the 
Superintendent. 

Sec.  132.  Except  in  High  Schools,  pupils  must  not  be 
detained  for  study  or  punishment  for  more  than  thirty 
minutes  after  the  regular  time  for  dismissal.  Teachers  are 
recommended  to  avoid  detention  after  school  hours,  except 
iu  extreme  cases. 

Sec.  133.  Pupils  who  are  not  in  their  class-rooms  at  9 
j£  o'clock  a.  m.,  or  1  p.  m.,  shall  be  marked  as  tardy. 

Sec.  134.  Principals  must  report  the  names  and  resi- 
dences of  habitual  truants  to  the  Secretary  of  the  Board, 
whenever  the  case  requires  the  assistance  of  the  Police 
Officer  of  the  Board  of  Education. 

Sec.  135.  Whenever  a  pupil  is  absent  one  day  the  teacher 
shall  notify  the  parents  immediately,  unless  satisfactory  in- 
formation of  the  cause  of  the  absence  is  obtained. 
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Sec.  136.  No  pupil  shall  be  sent  home  for  an  excuse 
during  session  hours;  nor  shall  any  pupil  be  sent  for  ab- 
sent or  tardy  pupils,  nor  on  errands  of  any  kind  -whatever. 

Sec.  137.  Parents  or  guardians  of  children  who  ha-ve 
been  tardy  are  requested  to  send  a  written  excuse  to  the 
teacher  on  the  same  day  that  the  tardiness  occurs  or  the 
day  following. 

Sec.  138.  Parents  or  guardians  who  wish  children  ex- 
cused from  school  before  the  regular  hour  for  dismissal  are 
requested  to  send  a  written  note  to  the  Principal. 

Sec.  139.  Pupils  shall  be  allowed  to  go  home  to  lunch 
at  the  noon  intermission,  unless  parents  request  teachers  to 
detain  them. 

Sec.  140.  Pupils  may  be  temporarily  suspended  from 
class  exercises  by  assistant  teachers,  who  shall  immediately 
report,  with  reasons,  to  the  Principal  for  decision. 

i  Sec.  141.  Pupils  who  shall  in  any  way  deface  or  injure 
any  school  property  shall  be  liable  to  suspension,  or  ex- 
pulsion, and  their  parents  shall  be  liable  for  damages. 
Pupils  whose  parents  shall  have  created  a  disturbance  in 
school,  or  shall  have  censured,  abused  or  insulted  any 
teachers  before  their  classes,  or  on  the  school  premises, 
shall  be  liable  to  suspension  or  expulsion. 

Sec.  142.  Pupils  are  prohibited  from  using  tobacco  on 
the  school  premises,  or  on  the  way  to  and  from  school. 

Sec.  143.     Pupils  are  prohibited  from  making  presents 
r  to  teachers,  and  from  contributing  toward  class  presents  for 
teachers. 
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PROMOTIONS. 


Sec.  144.  In  Primary  classes,  and  in  all  Grammar  grades, 
except  the  eighth,  the  promotion  of  pupils  from  grade  to 
grade  must  be  determined  by  the  Principal,  after  consulta- 
tion with  the  class  teacher,  on  the  pupil's  work  for  the  year. 

Sec.  145.  The  graduation  of  pupils  from  Grammar  and 
High  Schools  shall  be  determined  by  the  Principal  of  each 
school,  subject  to  the  approval  of  the  Superintendent,  and, 
if  necessary,  the  order  of  the  Board.  In  making  a  stand- 
ard of  graduation,  a  pupil's  work  for  the  year  shall  count 
at  least  half  of  such  standard.  The  Class  Record  may  be 
supplemented  by  such  written  or  oral  examinations  as  may 
be  ordered  by  the  Superintendent  under  the  general  direc- 
tions of  the  Board  of  Education. 


EVENING  SCHOOLS. 


Sec.  146.  The  Evening  Schools  of  this  city  are  estab- 
lished to  afford  the  means  of  education  to  boys  and  girls 
who  are  unable  to  attend  the  Day  Schools,  and  to  adults 
who  may  wish  to  avail  themselves  of  the  privileges  they 
afford. 

Sec.  147.  They  shall  be  free  to  all  persons  over  ten  years 
of  age. 

Sec.  148.  No  pupil  shall  be  admitted  to  an  Evening 
School,  unless  prevented  from  attending  Day  School  by 
their  regular  occupation,  except  by  permission  of  the  Com- 
mittee on  Rules. 

Sec.  149.  The  terms  of  the  Evening  Schools  shall  open 
and  close  on  the  same  dates  as  the  Day  Schools. 

Sec.  150.  The  studies  pursued  in  these  schools  shall  be 
Reading,  Spelling,    Writing,  Arithmetic,   Grammar,   Geog- 
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raphy,  Architectural  Drawing,  Mechanical  Drawing,  Book- 
keeping, Algebra  and  Geometry.  The  Text-Books  must  be 
the  same  as  in  the  Day  Schools. 

Sec.  151.  The  sessions  shall  be  held  every  evening  of 
school  days  from  7:15  to  9:15. 

Sec.  152.  The  Principal  of  an  Evening  School  having 
eight  or  more  classes  shall  not  be  required  to  teach  a  class, 
but  shall  have  the  general  superintendence  of  that  school. 

Sec.  153.  Teachers  are  required  to  be  present  ten 
minutes  before  the  time  for  opening  the  school. 

Sec<  154.  No  class  shall  be  continued  for  more  than 
thirty  days  unless  the  average  daily  attendance  equals  or 
exceeds  twenty-five. 

Sec.  155.  Pupils  shall  not  be  admitted  to  an  Evening 
class  later  than  8  p.  m.,  except  for  satisfactory  reasons. 

Sec.  156.  Assistant  teachers  in  the  Evening  Schools 
shall  be  first  appointed  to  the  Evening  School  substitute 
class,  and  shall  hold  their  positions  during  the  pleasure  of 
the  Board. 

Sec.  157.  No  teacher  shall  be  employed  both  in  a  Day 
and  Evening  School. 


CITY  BOAKD  OF  EXAMINATION. 


Sec.  158.  The  City  Board  of  Examination  shall  consist 
of  the  Superintendent  of  Schools,  and  four  other  members, 
residents  of  the  City  and  County  of  San  Francisco,  who 
shall  be  experienced  teachers  elected  by  the  Board  of 
Education,  and  shall  hold  office  for  two  years.  The  City 
Superintendent  of  Schools  is  Chairman  of  the  City  Board 
of  Examination. 
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Sec.  159.  All  examinations  for  teachers'  certificates  are 
conducted  by  the  City  Board  of  Examination;  and  teachers' 
certificates  are  issued  and  renewed  by  the  Board  of  Educa- 
tion upon  the  recommendation  of  the  City  Board  of 
Examination  in  accordance  with  the  provisions  of  the  State 
School  Law. 

Sec.  160.  City  certificates  may  be  granted,  without 
examination,  to  the  holders  of  California  life  diplomas; 
California,  Nevada,  Washington  and  Oregon  educational 
diplomas;  California  State  Normal  School  diplomas; 
California  State  University  diplomas,  when  recommended 
by  the  Faculty  of  the  University;  Grammar  grade  certificates 
of  any  county,  city,  or  city  and  county  of  California;  and 
Life  diplomas  and  State  Normal  School  diplomas  of 
other  States.  City  certificates  may  be  renewed  without 
examination.  Graduates  of  the  San  Fraucisco  Normal 
School  shall  be  entitled  to  receive  grammar  grade  certifi- 
cates. 

Sec.  161.  The  Board  of  Examination  may  recommend 
the  issuance  of  Primary  grade  certificates,  which  shall 
be  valid  for  a  period  of  two  years;  Grammar  grade  cer- 
tificates, which  shall  be  valid  for  a  period  of  six  years; 
High  School  certificates,  which  shall  be  valid  for  a  period 
of  six  years;  and  special  certificates,  valid  for  a  period  not 
to  exceed  six  years,  upon  such  special  studies  as  may  be 
authorized  by  the  Board  of  Education. 

Sec.  162.  Applicants  for  special  certificates  for  teaching 
a  particular  branch  of  study  must  pass  an  examination 
in  that  special  branch,  together  with  such  other  studies  as 
may  be  required  by  the  City  Board  of  Examination;  and  if 
elected  to  the  School  Department,  they  shall  hold  their 
positions  only  during  the  pleasure  of  the  Board  of  Educa- 
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tion.  Special  certificates  may  be  issued  for  the  following 
branches:  Music,  Drawing,  Elocution,  French,  German, 
Spanish,  Bookkeeping,  Kindergarten  work,  Sewing,  Stenog- 
graphy,  Type-writing,  Penmanship,  Physical  Culture  and 
Cooking. 

Sec.  163.  Teachers  in  High  Schools  must  hold  a  High 
School  certificate;  in  Grammar  Grades,  at  least  a  Grammar 
grade  certificate;  in  Primary  Grades,  at  least  a  Primary 
grade  certificate. 


APPOINTMENTS  AND  VACANCIES. 


Sec.  164.  Any  teacher  left  without  a  class  in  consequence 
of  the  consolidation  of  classes,  must  be  assigned  to  the 
head  of  the  substitute  class.  Such  teachers  must  be 
assigned  to  duty  in  preference  to  substitute  teachers. 

Sec.  165.  Whenever  a  female  teacher  marries,  her  posi- 
tion in  the  Department  thereby  becomes  vacant. 

Sec.  166.  All  assistant  teachers  in  Primary  and  Gram- 
mar Schools  shall  be  appointed  originally  on  trial  to  a  class 
that  shall  be  known  as  the  substitute  class,  which  shall  not 
exceed  thirty  in  number.  Teachers  shall  be  appointed  to 
this  class  in  the  following  manner3  viz.: 

(1.)  After  July  1st  of  each  year  the  first  six  vacancies 
occurring  in  the  substitute  class  shall  be  filled  by  appoint- 
ment from  the  graduates  of  the  San  Francisco  Normal 
School  of  that  year,  the  selections  to  be  made  by  the 
Special  Committee  hereinafter  designated,  from  the  twelve 
who  graduate  with  the  highest  percentage. 

(2.)  A  competitive  examination  shall  be  held  of  gradu- 
ates of  the  San  Francisco  Normal  School,  exclusive  of  the 
graduating  class  of  the  current  year,  and  out  of  the  num- 
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ber  of  those  applying,  those  who  shall  upon  such  examina- 
tion be  found  to  be  well  qualified,  but  not  exceeding  twelve 
in  number,  shall  be  deemed  to  be  entitled  to  be  appointed 
teachers  in  the  Substitute  Class. 

(3.)  Those  so  selected  shall  be  appointed  teachers  in 
the  Substitute  Class  to  fill  vacancies  as  they  may  occur  iu 
such  class. 

(4.)  If  further  vacancies  occur  so  that  other  teachers  are 
required  for  the  Substitute-  Class,  a  competitive  examina- 
tion shall  be  held  of  such  as  may  apply,  provided  that  all 
applicants  must  be  graduates  of  some  Normal  School  or 
other  institution  <>f  learning  of  higher  rank,  with  a  regular 
diploma  therefrom,  and  out  of  the  number  of  those  apply, 
ing,  those  who,  apon  Bnch  examination,  shall  be  found  to 
be  well  qualified,  but  not  exceeding  the  number  required  to 
fill  existing  vacancies,  shall  be  deemed  entitled  to  1 
pointed  teacher-. 

(5.)  The  competitive  examinations  above  referred  to  shall 
be  held  before  a  committee  consisting  of  the  Superintend- 
ent of  Schools  for  this  City,  and  not  less  than  five  membeirf 
of  the  Faculty  of  the  University  of  California.  The  J 
dent  of  the  Board  shall  be  and  he  is  hereby  authorized  and 
instructed  to  arrange  with  the  Faculty  of  the  University  of 
California  for  holding  such  examinations,  upon  terms  and 
conditions  to  be  agreed  upon  between  them. 

(6.)  No  one  shall  be  appointed  a  teacher  in  this  Depart- 
ment who  is  not  a  graduate  of  some  Normal  School  orothei 
institution  of  learning  of  higher  rank,  with  a  regular  di 
ploma  therefrom.  This  provision  applies  to  both  the  Daj 
and  Evening  Schools,  but  not  to  special  teachers. 

Sec.  167.  No  person  shall  be  elected  to  a  position  in » 
High  School  except  upon  the  condition  that  if,  at  any  tin* 
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Sec.  168.  Appoitments  to  the  regular  force  of  teachers 
in  Primary  and  in  Grammar  Schools  shall  be  made  from 
i  the  Substitute  Class.  When  a  vacancy  exists  the  Committee 
on  Classification  shall  recommend  the  senior  teacher  of  the 
Substitute  Class  for  appointment  by  the  Board  of  Educa- 
tion; provided,  that  the  Superintendent  shall  have  certified 
to  the  commtttee  that  the  reports  of  Principals  show  that 
the  teacher  has  proved  successful  in  teaching  and  in  dis- 
cipline. If  the  reports  of  Principals  are  unfavorable  the 
committee  shall  consider  the  next  member  of  the  Substitute 
Class,  in  order,  until  one  is  reached  on  whom  a  favorable  re- 
port has  been  made.  Any  substitute  teacher  who  fails  to 
receive  a  favorable  report  shall  be  dropped  from  the  roll  of 
the  class.  Any  teacher  appointed  after  June  1,  1893,  in  ac- 
cordance with  these  provisions,  shall  be  conditionally  ap- 
pointed on  trial  for  a  period  of  two  years,  and  shall  be 
nown  as  a  probationary  teacher. 

Sec.  169.  Reports  on  the  success  or  failure  of  probation- 
ary teachers  shall  be  made  first,  every  three  months,  to  the 
Superintendent  by  the  Principals  of  schools  in  which  they 
have  been  employed,  and  finally,  to  the  Committee  on  Quali- 
dcations  of  Teachers  by  the  Superintendent. 

If  these  reports  be  favorable  the  committee  shall  recom- 
nend  the  election  of  the  probationary  teacher  as  a  regular 
eacher  in  this  Department;  but  if,  in  any  case,  the  reports 
>e  unfavorable,  the  probationary  teacher  cannot  be  elected 
teacher  in  the  Department,  and  may  be  dropped  from  the 
oils  at  any  time  during  the  term  of  probation. 


Sec.  170.  Whenever  the  position  of  a  teacher  in  any 
school  becomes  vacant,  the  Principal  of  said  school  shall 
immediately  report  the  fact  to  the  Superintendent  and  to 
the  Committee  ou  Classification. 


COMPLAINTS  AND  CHARGES. 


Sec.  171.  All  complaints  or  charges  against  teachers  01 
other  employees  of  the  School  Department  shall  be  duly 
specified  in  Writing  and  filed  Avith  the  President  of  th« 
Board,  by  whom  they  shall  be  referred  to  the  proper  Com- 
mittee. The  Committee  shall,  if  such  charges  are  deemed  |. 
worthy  of  investigation,  give  them  full  and  careful  con- 
sideration, and  shall  give  the  teacher  or  employee  so  charged 
a  fair  hearing,  and  shall  report  to  the  Board  for  final  ac 
tion  its  findings  of  facts  and  its  recommendations  in  th« 
premises. 

REPAIRS. 


Sec.  172.  It  shall  be  the  duty  of  the  Principals  of  schools 
to  co-operate  with  the  Board  in  keeping  the  buildings  anc 
premises  under  their  charge  in  good  repair  and  for  this  pur 
pose  Principals  are  authorized  to  provide  for  such  smal 
repairs  as  may,  from  time  to  time  be  needed  in  their  re 
spective  school  premises,  to  the  following  extent,  viz.: 

In  schools  of  four  classes  or  less,  not  exceeding  thre 
dollars  for  any  one  month. 
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In  schools  of  from  four  to  eight  classes,  not  exceeding  six 
dollars  for  any  one  month. 

'  In  schools  of  more  than  eight  classes,  not  exceeding  nine 
dollars  for  any  one  month. 

Each  Principal  shall  keep  an  account  of  all  such  repairs, 
and  shall,  at  the  end  of  each  month,  file  .receipted  bills  for 
the  same  with  the  Secretary  of  the  Board.  The  aggregate 
amoimt  of  such  bills,  if  not  more  than  the  sums  allowed, 
and  if  found  correct,  shall  be  approved  in  writing  by  the 
Chairman  of  the  Committee  on  Buildings  and  Grounds,  aud 
paid  to  the  Principal  as  soon  after  the  first  of  the  month  as 
practicable. 

Sec.  173.     Any  repairs  which  exceed  the  monthly  allow- 
ance for  labor  and  material,  must  be  applied  for  by  the 
Principal  by  requisition,  and  it  shall  then  be  the  duty  of 
the  Inspector  of  Buildings  to  visit  the  school  and  report  to 
t.he  Chairman  of  the  Committee  on  Buildings  and  Grounds 
on  such  requisition.     When  the  cost  of  such  repairs  is  not 
djover  ten  dollars,  the  Chairman  may,  if  he  deems  it  advisa- 
ble, order  the  work  to  be  done.     But  if  the  cost  of  such  re- 
4  pairs  is  more  than  ten  dollars,  and  less  than  two  hundred, 
bids  for  the  same  shall  be  passed  upon  by  the  Committee  on 
Buildings  and  Grounds,  and  the  work  awarded  to.  the  lowest 
responsible  bidder. 
Sec.  174.     Janitors  must,  to  the  extent  of  their  ability, 
!J  and  under  the  direction  of  the  Principals,  keep  buildings, 
r.iyards  and  fences  in  repair,  for  which  purpose  the  Commit- 
|tee  on  Buildings  and  Grounds  is  authorized  to  furnish  to 
j.  the  schools  such  ordinary  carpenter-tools  and  materials  as 
'may  be  needed.    For  such  tools,  janitors  shall  sign  receipts 
efiand  shall  be  responsible  for  any  loss  or  damage  thereto,  or- 
dinary wear  and  tear  excepted. 
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Sec.  175.  Graduating  exercises,  except  of  High  Schools, 
must  be  held  in  public  school  buildings. 

Sec.  176.  School  buildings  must  be  used  exclusively  for 
public  instruction. 

Sec.  177.  No  festival,  exhibition,  concert,  excursion  or 
picnic  shall  be  held  by  any  school  unless  authorized  by  the 
Board,  and  when  authorized,  the  net  proceeds  therefrom 
shall  be  paid  to  the  Secretary  of  the  Board,  who  shall  be 
the  custodian  of  the  money  until  expended  for  the  purposes 
for  which  it  was  collected.  The  Principal  of  the  school, 
the  Secretary  of  the  Board,  and  the  Chairman  of  the  Com- 
mittee on  Finance,  shall  have  power  to  expend  the  same 
for  apparatus  or  school  appliances.  All  articles  purchased* 
shall  belong  to  the  School  Department. 

Sec.  178.  No  medals  or  prizes  shall  be  awarded  to  pupils 
unless  authorized  by  the  Board.  In  schools  having  a 
Medal  Fund,  no  medals,  except  silver  or  bronze,  shall  be 
awarded,  and  those  only  to  graduates  of  the  Grammar 
Schools  on  exemplary  deportment  and  good  scholarship. 

Sec.  179.  In  accordance  with  the  requirements  of  the 
State  School  Law,  beginners'  classes  shall  be  placed  in 
charge,  wherever  practicable,  of  Normal  School  graduates, 
or  of  teachers  who  have  had  at  least  two  years'  experience 
in  teaching. 

Sec.  180.  The  salaries  of  teachers,  and  other  employees 
of  the  Board,  shall  begin  at  the  time  they  respectively  enter 
upon  their  duties. 

Sec.  181.  Whenever  a  flag  is  provided  for  school  use, 
the  Committee  on  Buildings  and  Grounds  is  authorized  to 
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order  the  erection  of  a  suitable  flag-staff  on  the  school 
house  or  on  the  grounds. 

Sec.  182.  All  teachers  and  employees  of  the  School  De- 
partment shall  be  actual  residents  of  the  City  and  County 
of  San  Francisco;  provided,  that  this  rule  shall  not  affect 
any  of  the  teachers  and  employees  who  at  the  date  of  the 
adoption  thereof  are  non-residents  of  the  City  and  County 
of  San  Francisco. 

Sec.  183.  No  advertisement  shall  be  read,  distributed,  or 
given  away  in  school,  nor  shall  newspapers,  books,  publica- 
tions, or  articles  of  any  kind  be  advertised,  distributed  or 
exhibited  in  school,  by  teachers,  pupils  or  other  persons. 

Sec.  184.  No  sectarian  or  denominational  publications  of 
any  kind  whatever  shall  be  used  in  school,  or  made  a  part 
of  any  school  library;  nor  shall  any  denominational  or  sec- 
tarian doctrines  be  inculcated. 

Sec.  185.  No  person  in  the  employ  of  the  Department 
shall  make,  or  contribute  to,  any  present  to  a  member  of 
the  Board  of  Education,  Superintendent,  Principal,  or  any 
other  school  officer,  or  receive  a  present  from  any  pupil. 

Sec.  186.  Classes  of  beginners  in  the  public  schools  shall 
be  formed  only  at  the  commencement  of  each  school  year, 
and,  for  the  first  six  months,  shall  be  known  as  beginners' 
classes,  and  thereafter  shall  be  known  as  lower  first  grades. 
Teachers,  while  in  charge  of  beginners'  classes,  shall  be 
paid  the  maximum  salaries  that  they  would  be  entitled  to  in 
the  Grammar  grades. 

Sec.  187.  Whenever  a  Grammar  or  Primary  Class  is 
composed  of  more  than  one  grade,  the  grade  of  the  teacher 
thereof,  for  the  purpose  of  determining  her  salary  under 
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the  salary  schedule,  shall  be  the  grade  of  the  majority  of 
the  pupils  in  the  class. 

Sec.  18S.  Only  such  teachers  as  are  holders  of  Gram- 
mar Grade  Certificates  shall  be  entitled  to  teach  beginners' 
classes. 

Sec.  189.  All  former  rules  of  the  Board  of  Education, 
and  all  resolutions  and  orders  that  are  in  conflict  with  these 
rules,  are  hereby  rescinded. 
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Saturdays.    From   9   a.    m.    to  12   m.  Tel.    South   693. 

Madison  Babcock,  Superintendent 240  Thirteenth  St. 
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Geo.  Beanston,  Secretary  1014  Fillmore  St. 
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Frank  F.  Stone,  Asst.  Secretary 1023  Vallejo  St. 

Miss  M.  F.  Cdsick,  Stenographer 208^  Fourteenth  St. 
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Standing  Committees. 

The  President  is  ex-officio  a  member  of  all  Standing  Committees. 

The  Superintendent  is  ex-offlcio  a  member  of  the  Committees  on 

Classification,  on  Rules,  and  Qualifications  of  Teachers. 

FINANCE— Hawley.  Mdrdock,  Barrett. 

CLASSIFICATION— Murdock,  Clinton,  McElroy,  Hawley, 
Carew,  Barrett. 

RULES— Knox,  Comte,  Henderson. 

QUALIFICATIONS— Clinton,  Knox,  Soper. 

BUILDINGS  AND  GROUNDS-Henderson,  McEi.roy,  Am- 
brose. 

SALARIES— Carew,  Knox,  Henderson. 

SUPPLIES— Soper,  Murdock,  Clinton. 
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RULES 


BOARD  OF  EDUCATION, 


The  President. 

Section  1.  The  President  of  the  Board  of  Education 
shall  be  chosen  by  ballot  on  the  first  Monday  after  the 
first  day  of  January  in  each  year. 

Sec.  2.  In  the  absence  of  the  President,  or  in  case  of 
his  inability  to  act,  the  Board  shall  elect  a  President  pro 
tempore,  who  shall  possess  the  powers  and  perform  the 
duties  of  the  President. 

Sec  3.  The  duties  and  powers  of  the  President  shall 
be  as  follows : 

First — To  appoint  in  the  month  of  January  of  each 
year,  all  standing  committees  of  the  Board  of  Education, 
subject  to  its  approval  the^of . 

Second — To  preside  at  ta.e  meetings  of  the  Board,  and 
to  preserve  order  and  decorum. 

Third — To  decide  all  points  of  order,  subject  to  an  ap- 
peal to  the  Board,  if  the  appeal  be  regularly  moved  and 
seconded. 
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Fourth — To  order  a  vote  of  the  Board  to  be  taken  by 
a  call  of  the  yeas  and  nays,  at  the  request  of  any  mem- 
ber. 

Fifth — To  appoint  all  special  committees  of  the  Board 
unless  such  appointments  be  otherwise  provided  for. 

Sixth — To  be,  ex  officio,  a  member  of  all  standing  com- 
mittees. 

Seventh — To  suspend  any  or  all  schools  or  classes 
when  deemed  necessary  or  advisable,  and  to  submit 
such  action  to  the  Board  for  its  approval  at  the  earliest 
opportunity. 

Eighth — To  postpone  any  regular  or  special  meeting 
of  the  Board  at  the  written  request  of  a  majority  of  the 
members. 

Ninth — To  exercise  a  general  supervision  over,  and 
keep  hiniBelf  informed  as  to  the  needs  of,  the  School 
Department,  and  to  make  such  recommendations  to  the 
Board  and  committees,  from  time  to  time,  as  will,  in 
his  opinion,  promote  the  welfare  of  the  schools. 

Tenth — To  authenticate  by  his  signature,  jointly  with 
the  Secretary,  all  teachers'  certificates,  diplomas,  con- 
tracts, leases,  and  other  legal  documents,  which  require 
execution  in  the  name  of  the  Board. 

Eleventh — To  approve  the  official  bonds  of  employees. 


Sec.  4.  The  regular  meetings  of  the  Board  shall  be 
held  on  the  second  and  last  Wednesdays  of  each  month. 

Sec.  5.  The  hour  for  opening  the  sessions  of  the 
Board  shall  be  eight  o'clock  p.  m.,  if  a  quorum  be  pres- 
ent. If  a  quorum  be  not  obtained,  the  Board  shall 
stand  adjourned  until  the  next  regular  meeting,  or  un- 
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til  such  time,  prior  thereto,  as  a  majority  of  those  pres- 
ent may  determine. 

Sec.  6.  Special  meetings  may  be  called  by  the  Presi- 
dent, whenever  in  his  judgment  the  needs  of  the  De- 
partment require  them. 

Sec.  7.  Special  meetings  shall  be  called  by  the  Presi- 
dent on  the  written  request  of  any  three  members  of 
the  Board,  stating  the  object  of  said  meetings. 

Sec.  8.  No  special  meeting  shall  be  called  on  a 
shorter  notice  than  twenty-four  hours. 

Sec.  9.  No  business  shall  be  transacted  at  any  special 
meeting  other  than  that  for  which  it  is  called. 

Quorum. 

Sec.  10.  Seven  members  of  the  Board  shall  consti- 
tute a  quorum,  and  shall  be  necessary  for  the  transac- 
tion of  any  business. 

Rules  of  Order. 

Sec.  11.  The  rules  of  order  governing  this  Board 
shall  be  the  same  as  those  governing  legislative  bodies 
generally,  and  as  contained  in  "Cushing's  Manual." 

Sec.  12.  No  measure  or  proposition  shall  be  valid 
unless  it  be  passed  by  seven  votes;  provided,  that 
motions  to  adjourn,  to  postpone,  to  postpone  to  a 
definite  time,  to  reconsider,  to  commit,  to  lay  on  the 
table,  to  amend,  or  the  previous  question,  shall  require 
only  a  majority  of  the  members  present. 

Sec  13.  All  motions,  resolutions,  orders,  and  votes 
of  the  Board  involving  the  disbursement  of  money 
shall  be  taken  by  yeas  and  nays,  and  the  votes  regis- 
tered. 
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Sec.  14.  No  member  shall  speak  more  than  twice  on 
the  same  subject  without  leave  of  the  Board. 

Sec.  15.  A  reconsideration  can  be  had  only  at  the 
same  meeting,  or  at  the  first  subsequent  regular  meet- 
ing, upon  notice  given  at  the  meeting  at  which  the 
vote  was  taken. 

Sec.  16.  Any  rules  adopted  by  the  Board  may  be 
amended  or  repealed  by  the  affirmative  vote  of  seven 
members  at  any  meeting,  provided  notice  in  writing  of 
such  intended  amendment  or  repeal  has  been  given  at 
a  previous  meeting. 

Sec.  17.  Any  rule  of  the  Board  may  be  suspended  by 
an  affirmative  vote  of  nine  members  thereof. 

Order  of  Business. 

Sec  18.  The  following  shall  be  the  order  of  business 
at  all  regular  meetings  of  the  Board : 

1.  Roll  call. 

2.  Reading  and  Approval  of  the  Minutes. 

3.  Communications  and  Petitions. 

4.  Report  of  the  Superintendent. 

5.  Reports  of  Standing  Committees. 

6.  Appointment,  Nomination,  and  Election  of  Teach- 
ers. 

7.  Reports  of  Special  Committees. 

8.  Unfinished  business. 

9.  New  business. 

Standing  Committees. 

Sec  19.  The  Standing  Committees  shall  be  as  fol- 
lows, and  each  committee  shall  consist  of  not  less  than 
three  members : 
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1.  Finance. 

2.  Classification. 

3.  Rules. 

4.  Qualifications  of  Teachers. 

5.  Buildings  and  Grounds. 

6.  Salaries. 

7.  Supplies. 

8.  Judiciary. 

9.  Printing. 

10.  Janitors. 

11.  Visiting. 

Sec.  20.  Every  written  report  of  a  standing  commit- 
tee must  be  signed  by  a  majority  of  the  committee. 

Sec.  21.  All  committee  meetings  shall  be  held  at  the 
rooms  of  the  Board  of  Education,  and  a  record  of  the 
proceedings  thereof  shall  be  kept  by  the  Secretary  of 
the  Board,  if  requested,  who  shall  be  ex-officio  the  Clerk 
of  each  Committee. 

Finance. 

Sec  22.  It  shall  be  the  duty  of  the  Committee  on 
Finance • 

(1.")  To  audit  all  bills  against  the  School  Fund  of  the 
Department. 

(2.)  To  require  all  demands,  except  the  current  ex- 
penses for  salaries,  rents,  and  water,  and  bills  presented 
under  written  contract  with  the  Board,  to  be  sworn  to 
by  the  parties  who  performed  the  work  or  furnished 
the  things  to  be  paid  for. 

(3.)  To  examine  semi-annually,  in  the  months  of 
July  and  January,  the  accounts  of  the  Secretary  of  the 
Board,  and  report  thereon  to  the  Board. 
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(4.)  To  obtain,  in  the  months  of  July  and  January 
of  each  year,  from  the  Secretary  of  the  Board,  a  correct 
statement  of  the  finances  of  the  School  Department. 

(5.)  To  report  to  the  Board,  at  the  last  regular  meet- 
ing in  April  of  each  year,  an  estimate  of  the  amount  of 
money  which  will  be  required  during  the  next  fiscal 
year  for  the  purpose  of  meeting  the  current  annual  ex- 
penses of  the  public  schools  in  the  City  and  County  of 
San  Francisco;  specifying  the  amount  required  for 
supplies  to  be  furnished  to  pupils;  for  purchasing  and 
procuring  sites  for  school  buildings;  for  leasing  rooms 
and  buildings ;  for  erecting  school  buildings ;  for  fur- 
nishing, fitting  up,  altering,  enlarging,  and  repairing 
buildings  and  premises  under  the  charge  of  the  Board; 
for  salaries  of  teachers,  janitors,  clerks,  and  other  em- 
ployees of  the  School  Department. 

(6.)  To  present  to  the  Board  at  its  first  regular  meet- 
ing in  each  month  a  statement  of  the  condition  of  the 
funds  under  the  control  of  the  Standing  Committees 

(7.)  To  exercise  a  general  supervision  and  control 
over  the  expenditures  of  the  School  Department;  to  see 
that  the  school  funds  are  properly  and  economically 
disbursed,  and  that  no  bills  are  contracted  by  any  per- 
son or  committee  which  are  not  in  accordance  with  law 
and  for  the  best  interests  of  the  schools,  and  to  attend 
to  such  other  financial  matters  as  may,  from  time  to 
time,  be  referred  to  it  by  the  Board,  or  that  it  may  deem 
necessary;  provided,  that  all  rulings  or  orders  of  the 
Finance  Committee  shall  be  subject  to  appeal  to  the 
Board. 
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Classification. 

Sec.  23.  It  shall  be  the  duty  of  the  Committee  on 
Classification,  and  it  shall  have  power — 

(1.)  To  determine  the  classification  of  schools,  and 
the  promotion  of  classes. 

(2.)  To  recommend  to  the  Board  for  its  adoption 
the  Course  of  Study  to  be  pursued  in  the  schools,  and, 
from  time  to  time,  to  recommend  such  changes  therein 
as  may  be  deemed  desirable. 

(3.)  To  determine  at  what  time,  and  in  what  man- 
ner, pupils  shall  be  promoted  from  one  grade  to  an- 
other. 

(4.)  To  recommend  to  the  Board  the  adoption  of 
such  text-books  as  may  be  required  by  the  Course  of 
Study. 

(5.)  To  determine  the  rank  of  assistant  teachers,  and 
to  recommend  to  the  Board  their  promotion  from  one 
grade  to  another. 

(6.)  To  report  to  the  Board,  from  time  to  time,  the 
number  of  substitute  teachers  that  may  be  needed  in 
the  schools. 

(7. )  To  consider  all  propositions  to  transfer  teachers 
from  one  school  to  another,  and  to  report  to  the  Board 
for  confirmation  or  rejection. 

(8.)  To  attend  to  such  other  matters  as  may  be  re- 
ferred to  it  by  the  Board. 

Rules. 

Sec.  24.  It  shall  be  the  duty  of  the  Committee  on 
Rules,  and  it  shall  have  power — 

(1.)  To  examine  every  proposition  presented  to  the 
Board  for  the  repeal  or  the  amendment  of  any  of  the 
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rules,  and  to  state,  in  writing,  its  reasons  for  or  against 
the  proposed  alterations. 

(2.)  To  examine  and  report  on  all  matters  pertaining 
to  the  rules  of  the  Board  as  it  may  at  any  time  deem 
necessary. 

(3.)  To  attend  to  all  matters  of  discipline  referred  to 
it  by  the  Board,  or  by  the  Superintendent. 

(4.)  To  suspend  for  good  cause,  after  a  fair  hearing, 
until  the  next  regular  meeting  of  the  Board,  any  teacher 
or  employee  of  tbe  Department,  and  report  the  same  to 
the  Board  at  its  next  regular  meeting. 

(5.)  To  investigate  all  cases  of  suspension  of  pupils 
from  the  schools  reported  to  it  by  the  Superintendent. 
The  action  of  the  committee  shall  be  final ;  provided, 
that  if,  in  its  opinion,  any  case  merits  expulsion,  it 
shall  report  the  matter  for  action  to  the  Board  of  Edu- 
cation. 

(6.)  To  grant  to  teachers  permission  to  be  absent,  or 
excuses  for  absence,  for  a  period  not  exceeding  one 
month. 

(7.)  To  consider  all  applications  from  teachers  for 
leave  of  absence,  and  to  report  the  same  to  the  Board 
for  its  action. 

(8.)  To  attend  to  such  other  matters  as  may  be  re- 
ferred to  it  by  the  Board. 

Qualifications  of  Teachers. 

Sec.  25.  The  Committee  on  Qualifications  of  Teachers 
shall  have  power,  and  it  shall  be  its  duty — 

(1.)  To  take  under  consideration  all  nominations  for 
positions  as  teachers  in  the  School  Department,  and  all 
recommendations  of  the  City  Board  of  Examination. 
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(2.)  To  report,  in  writing,  to  the  Board  the  names  of 
those  whom  it  may  find  qualified  to  fill  the  positions  for 
which  nominations  have  been  made. 

(3.)  To  examine  as  to  the  success  and  efficiency  of 
all  substitute  teachers,  and  of  all  probationary  teachers, 
and  to  report  thereon,  in  writing,  to  the  Board,  with 
such  recommendations  as  it  may  deem  for  the  best  in- 
terests of  the  schools. 

Buildings  and  Grounds. 

Sec.  26.  The  Committee  on  Buildings  and  Grounds 
shall  have  power,  and  it  shall  be  its  duty — 

(1.)  To  exercise  general  supervision  over  the  build- 
ings and  grounds  of  the  Department. 

(2.)     To  supervise  all  repairs  of  school  property. 

(3.)  To  report  to  the  Board,  for  action,  all  informa- 
tion regarding  the  location,  erection,  and  alteration  of 
school  buildings,  and  the  repairs  thereof,  when  called 
for  by  vote  of  the  Board ;  and  to  report  to  the  Board  at 
the  first  regular  meeting  in  each  month  all  work  done  at 
the  schools,  under  its  direction,  during  the  preceding 
month,  stating  the  names  of  the  schools  at  which  the 
work  was  done,  the  character  of  the  work  and  the  cost 
thereof. 

(4  )  To  report,  in  writing,  during  the  month  of  April 
in  each  year,  the  condition  of  all  school  property. 

(5.)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise,  for  two  weeks, 
in  one  daily  paper  of  general  circulation,  published  in 
San  Francisco— to  be  designated  by  the  committee — for 
sealed  proposals  for  supplying  the  Department  with 
whatever  lumber,  hardware,  nails,  paints,   and   other 
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material  may  be  required  in  the  Carpenters'  Depart- 
ment during  the  succeeding  fiscal  year. 

(6.)  To  require  the  Secretary,  under  the  direction  of 
the  Board,  to  advertise  for  two  weeks,  in  one  daily  paper 
of  general  circulation — to  be  designated  by  the  com- 
mittee— for  sealed  proposals  for  repairs  or  additions  to 
school  houses,  in  all  cases  in  which  the  estimated  cost 
exceeds  the  sum  of  two  hundred  dollars. 

(7.)  To  propose  plans  and  specifications  for  all  new 
buildings,  and  for  all  repairs  costing  more  than  two 
hundred  dollars. 

(8.)  To  supervise  all  contracts  made  by  the  Board  for 
repairs  on  school  buildings,  or  for  the  erection  of  new 
buildings,  and  to  attend  to  the  proper  execution  of  such 
contracts. 

(9.)  To  perform  such  other  duties  as  may  be  assigned 
to  it  by  the  Board. 

Salaries. 

Sec.  27.  The  Committee  on  Salaries  shall  have 
power,  and  it  shall  be  its  duty — 

(1.)  To  prepare  and  report  annually  in  the  month  of 
May,  a  schedule  of  salaries  for  the  ensuing  fiscal  year 
for  the  teachers  and  other  employees  of  the  School  De- 
partment, paid  monthly,  except  mechanics  and  laborers. 

(2.)  To  examine  and  report  to  the  Board  relative  to 
any  proposed  change  in  the  salary  of  any  employee  of 
the  Department,  with  such  recommendations  as  it  may 
deem  desirable. 

(3.)  To  attend  to  any  other  matters  connected  with 
salaries  of  employees  that  may  be  referred  to  it  by  the 
Board. 
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Judiciary . 

Sec.  28.  The  Committee  on  Judiciary  shall  examine 
the  laws  and  report  concerning  questions  of  law,  in  mat- 
ters referred  to  it  by  the  Board. 

Supplies. 

Sec.  29.  ( 1 . )  It  shall  be  the  duty  of  the  Committee  on 
Supplies  to  recommend,  from  time  to  time,  the  purchase 
of  such  school  furniture,  apparatus,  and  other  supplies 
as  may  be  found  necessary. 

(2.)  To  supervise  and  direct  the  purchase  of  all  sup- 
plies needed  by  the  Department  for  the  use  of  the 
schools,  and  to  report  to  the  Board  at  the  first  regular 
meeting  in  each  month  all  work  done  at  the  schools, 
under  its  direction,  during  the  preceding  month,  stating 
the  names  of  the  schools  at  which  the  work  was  done, 
and  the  character  of  the  work  done. 

(3.)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise  for  two  weeks 
in  one  daily  paper  of  general  circulation,  to  be  desig- 
nated by  the  Committee,  for  sealed  proposals  for  sup- 
plies for  the  School  Depariment  under  its  supervision. 

(4.)  To  supervise  the  use  of  the  supplies  by  the  vari- 
ous schools  and  employees ;  and  to  adopt  such  measures 
as  will  tend  to  proper  economy. 

(5. )  To  keep  an  account  of  the  supplies  and  apparatus 
furnished  to  each  school  and  to  apportion  all  supplies 
to  the  different  schools  in  proportion  to  their  attendance 
in  the  grades  where  the  several  articles  are  needed. 

(6.)  To  perform  such  other  duties  as  maybe  assigned 
to  it  by  the  Board. 
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Printing. 

Sec.  30.  It  shall  be  the  duty  of  the  Committee  on 
Printing,  and  it  shall  have  power — 

(1.)  To  supervise  all  printing  required  by  the  De- 
partment, and  to  see  that  all  blanks  and  forms  accord 
with  the  latest  regulations,  and  with  the  directions  of 
the  Superintendent. 

(2.)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise  for  two  weeks, 
in  one  daily  paper  having  a  general  circulation,  to  be 
designated  by  the  committee,  for  sealed  proposals 
for  printing  blanks,  cards,  record  books,  and  other 
similar  supplies  required  by  the  School  Department 
during  the  next  fiscal  year. 

Janitors. 

Sec.  31.  It  shall  be  the  duty  of  the  Committee  on 
Janitors,  and  it  shall  have  power — 

(1.)  To  recommend  to  the  Board  the  employment  of 
competent  janitors. 

(2.)  To  appoint  or  to  suspend  janitors  temporarily, 
for  good  cause,  and  report  its  action  to  the  Board  at  the 
next  regular  meeting. 

(3.)  To  investigate  all  charges  of  delinquency  or  neg- 
lect of  duty  on  the  part  of  janitors,  and  report  the  result  of 
its  investigation  to  the  Board,  with  such  recommenda- 
tion as  it  may  deem  desirable. 

Visiting. 
Sec.  32.     It  shall  be  the  duty  of  the  Visiting  Commit- 
tee to  visit  the  schools  of  the  Department  from  time  to 
time,  and  to  make  such  written  reports  to  the  Board  as 
may  be  deemed  necessary. 


[17] 

General  Rules. 
Sec.  33.  All  orders  or  circulars  to  Principals  or  as- 
sistants from  the  Board,  or  any  member  or  committee 
of  the  Board,  shall  be  issued  through  the  Executive 
Officer  of  the  Board,  after  authorization  by  a  vote  of  a 
committee  or  of  the  Board. 

Proposals  for  Work. 
Sec.  34.  All  bids  and  proposals  for  the  erection  of 
buildings,  for  the  furnishing  of  material  and  supplies, 
for  printing,  and  for  any  other  purposes  required  by  the 
Board,  shall  be  received  by  the  Superintendent,  at  a 
public  meeting  of  the  Board,  and  shall  be  opened  by 
him  at  such  meeting. 

Incurring  Expense. 
Sec.  35.  No  Director  shall  incur  any  expense  against 
the  Department  unless  authorized  by  the  Board,  and  no 
committee  shall  incur  an  expense  for  an  amount  in  ex- 
cess of  $50.00,  except  in  cases  of  urgent  necessity,  when 
the  amount  may  be  increased  to  $100.00  with  the  con- 
sent of  the  Committee  on  Finance. 

Superintendent  of  Common  Schools. 

Sec.  36.  The  Superintendent  shall  have  power,  and 
it  shall  be  his  duty — 

(1.)  To  act  as  Executive  Officer  of  the  Board  of  Edu- 
cation. 

(2.)  To  superintend  the  public  schools  of  the  city  and 
county,  and  supervise  teachers'  record  books  and  blanks. 

(3.)  To  direct  and  supervise  the  details  of  instruction 
in  the  public  schools  of  the  city,  noting  the  manner  in 


[  18] 

which  their  defects  may  be  remedied  and  their  efficiency 
promoted. 

(4.)  To  see  that  the  rules  of  the  School  Department 
are  observed. 

(5.)  To  recommend  to  the  Board  such  changes  in  the 
rules,  and  such  other  measures  as,  in  his  judgment, 
may  conduce  to  the  welfare  of  the  public  schools. 

(6.)  To  report  to  the  Committee  on  Rules  all  teachers 
or  other  employees  of  the  Department  whom  he  may 
deem  guilty  of  any  infraction  of  the  rules  or  of  any  un- 
professional conduct. 

(7.)  To  call  occasional  meetings  of  the  Principals,  or 
of  the  teachers  of  the  Department,  when,  in  his  judg- 
ment, such  meetings  may  be  needed. 

(8.)  To  render  such  aid,  and  to  communicate  such 
information  to  the  Board,  or  to  the  several  standing 
committees,  as  may  be  required. 

(9.)  To  prepare,  in  uniform  style,  forms  of  all  blanks, 
cards,  circulars,  etc.,  required  for  the  use  of  the  School 
Department. 

(10.)  To  keep  on  file  in  his  office,  for  the  inspection 
of  the  Board,  and  of  the  committees  thereof,  all  reports 
of  the  Deputy  Superintendent,  and  Principals  of 
Schools. 

(11.)  To  be  ex  officio  a  member  of  the  Committees  on 
Classification,  on  Rules,  and  on  Qualifications  of 
Teachers,  with  the  right  to  vote  in  said  committees. 

(12.)  To  investigate  all  cases  of  suspension  of  pupils 
from  the  schools ;  and,  in  the  event  of  his  inability  to 
settle  the  same,  he  shall  refer  them  to  the  Committee 
on  Rules. 

(13.)  To  transfer  pupils  from  one  school  to  another, 
when  good  reasons  exist  for  so  doing. 


[  19] 

(14.)  To  direct,  under  the  rules  of  the  Board,  the  pro- 
motion of  pupils  and  the  grading  of  the  classes  in  the 
schools. 

(15.)  To  make  an  annual  report  at  the  close  of  the 
fiscal  year,  showing  the  receipts  and  expenditures  of  the 
schools,  and  their  educational  condition,  with  such 
other  information  or  suggestions  as  he  may  deem  de- 
sirable. 

(16.)  To  visit  each  school  and  each  class  at  least  once 
during  each  school  year. 

(17.)  To  keep  regular  office  hours,  other  than  school 
hours. 

(18.)  To  attend  to  such  other  matters  as  may,  from 
time  to  time,  be  referred  to  him  by  the  Board. 

Deputy  Superintendent  of  Common  Schools. 

Sec.  37.  It  shall  be  the  duty  of  the  Deputy  Superin- 
tendent— 

(1.)  To  act  under  the  direction  of  the  Superintend- 
ent, and,  in  his  absence,  to  perform  all  the  duties  ap- 
pertaining to  his  office. 

(2.)  To  devote  his  time  exclusively  to  the  duties  of 
his  office. 

(3.  To  visit  the  schools  and  the  classes  of  the  Depart- 
ment, and,  by  frequent  oral  examination,  to  ascertain 
their  condition. 

(4.)  To  observe  carefully  the  methods  of  instruction 
and  discipline  puisued  by  teachers  in  the  several 
schools,  and  to  give  them  such  advice  and  assistance  as 
he  may  deem  necessary. 

(5.)  To  report  to  the  Superintendent  monthly,  in 
writing,  relative  to  thej  efficiency  of  the  Principals  and 
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teachers,  and  the  condition  of  the  classes  visited  by 
him.  Such  reports  to  be  kept  in  the  office  of  the  Super- 
intendent for  the  inspection  of  the  Board  or  the  com- 
mittees. 

Secretary  of  the  Board  of  Education. 

Sec.  38.  It  shall  be  the  duty  of  the  Secretary  of  the 
Board — 

(1.)  To  have  charge  of  all  records  of  the  Board,  and 
of  all  papers  directed  to  be  filed. 

(2.)  To  keep  a  full  and  accurate  record  of  all  pro- 
ceedings of  the  Board,  and  properly  to  index  the  same. 

(3.)  To  collect  all  rents  and  other  moneys  due  the 
Department,  and  keep  an  accurate  account  thereof  in  a 
book  provided  for  that  purpose.  He  shall  immediately 
pay  into  the  Treasury  of  the  City  and  County  all  moneys 
so  collected,  and  shall  take  the  Treasurer's  receipt  for 
the  same. 

(4.)    To  notify  members  of  the  Board  of  all  meetings. 

(5.)  To  notify  the  chairman  of  every  committee  ap- 
pointed, stating  the  names  of  the  members  associated 
with  him  on  such  committee. 

(6.)  To  notify  teachers  of  their  appointment  to  posi- 
tions in  the  Department,  and  to  give  such  other  notices 
as  may  be  required  of  him  by  the  Board,  or  by  the 
chairman  of  any  committee. 

(7.)  To  transmit  copies  of  all  votes,  resolutions,  and 
documents,  which  are  to  be  sent  to  members  of  the 
Board,  to  the  chairmen  of  committees,  to  Principals,  to 
teachers,  and  others. 

(8.)  To  examine  and  certify  to  the  correctness  of  all 
bills  or  claims  presented  to  the  Board  for  payment. 
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(9.)  To  keep  full  and  accurate  accounts  of  all  receipts 
and  expenditures  of  the  Board,  in  books  provided  for 
that  purpose. 

(10.)  To  present  to  the  Committee  on  Finance,  as 
soon  as  practicable  after  the  close  of  the  fiscal  year,  a 
balance  sheet  of  all  books  of  account  kept  by  him. 

(11.)  To  cause  to  be  published  all  such  advertise- 
ments as  may  be  ordered  by  the  Board,  or  as  may  be  re- 
quired by  the  rules  of  the  Department. 

(12.)  To  give  a  bond  before  entering  on  the  discharge 
of  his  duties,  in  the  sum  of  three  thousand  dollars,  for 
the  faithful  performance  thereof. 

(13.)  To  superintend,  under  the  direction  of  the 
Superintendent,  the  Assistant  Secretaries,  Stenographer, 
and  other  attaches  of  the  office  of  the  Board  of  Educa- 
tion, and  to  report  to  the  Superintendent  any  delin- 
quency on  their  part. 


Inspector  of  Buildir 

Sec.  39.  An  Inspector  of  Buildings  shall  be  elected 
by  the  Board  of  Education,  who  shall  hold  his  position 
during  the  pleasure  of  the  Board.  He  shall  be  immedi- 
ately responsible  to,  and  subject  to  the  control  of,  the 
Committee  on  Buildings  and  Grounds. 

Sec.  40.  The  Inspector  of  Buildings  shall  rfurnish  a 
bond,  in  the  sum  of  $5,000,  for  the  faithful  performance 
of  his  duty.  His  salary  shall  be  fixed  by  the  Board  of 
Education. 

Sec  41.  It  shall  be  the  duty  of  the  Inspector  of 
Buildings — 

(1.)  To  keep  at  his  office  books  for  the  registering  of 
all    requisitions,  which,  except  in    cases  of   extreme 
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urgency,  shall  be  honored  in  the  order  of  their  recep- 
tion, and  he  shall  not  permit  such  books  to  be  taken 
from  his  office,  except  by  order  of  the  Board. 

(2.)  To  present  all  requisitions  and  estimates  for  re- 
pairs to  the  Committee  on  Buildings  and  Grounds ;  and 
no  such  requisition  shall  be  considered  without  the 
signature  of  the  Chairman  thereof. 

(3.)  To  file  with  the  Secretary  of  the  Board  of  Edu- 
cation duplicate  bills  of  all  repairs  made. 

(4.)  To  perform  such  other  duties  as  may  be  required 
of  him  by  the  Board  or  by  the  Committee  on  Buildings 
and  Grounds. 

(5.)  The  office  of  the  Inspector  of  Buildings  shall  be 
in  the  storeroom  of  the  Board  of  Education. 

Storekeeper. 

Sec.  42.  The  Storekeeper  of  the  Department  shall 
be  elected  by  the  Board  of  Education,  and  shall  hold 
his  position  during  the  pleasure  of  the  Board. 

Sec.  43.  He  shall  be  subject  to  the  direction  of  the 
Committee  on  Supplies. 

Sec  44.     It  shall  be  his  duty — 

(1.)  To  keep  all  requisition  books  for  the  purchase  of 
supplies  at  his  office,  and  he  shall  not  permit  them  to 
be  removed  therefrom  except  by  order  of  the  Board. 

(2.)  To  see  that  all  requisitions  for  the  purchase  of 
supplies  are  duly  signed  by  the  Chairman  of  the  Com- 
mittee on  Supplies ;  and  no  such  requisition  shall  be 
valid  without  such  signature. 

(3.)  To  require  all  supplies  purchased  for  the  use  of 
the  Department,  except  fuel,  to  be  delivered  to  him  at 
the  Department  Storehouse,  and  when  so  delivered  he 
shall  give  his  receipt  therefor. 
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(4.)  He  shall  not  receive  any  supplies  unless  accom- 
panied by  a  requisition  properly  drawn  and  signed  by 
the  Chairman  of  the  Committee  on  Supplies,  and  also 
by  a  bill  and  a  duplicate  bill,  showing  in  detail  the 
articles  furnished,  the  date  of  delivery,  and  the  number 
of  the  requisition. 

(5.)  To  file  the  duplicate  bill  with  the  Secretary  of 
the  Board  of  Education,  within  forty-eight  hours  after 
the  receipt  of  the  goods.  He  shall  retain  in  his  office 
the  original  bill,  showing  in  detail  the  articles  fur- 
nished, the  date  of  delivery,  and  the  number  of  the 
requisition. 

(6.)  To  examine  all  material  furnished  under  con- 
tract, and  see  that  the  same  is  furnished  in  accordance 
with  the  specifications  and  samples,  rejecting  any  or  all 
articles  that  do  not  comply  with  the  terms  of  the  con- 
tract, in  respect  either  to  quantity  or  quality. 

(7.)  To  instruct,  at  the  time  of  the  delivery  of  any 
articles,  the  dealers  to  make  out  demands  therefor  on 
the  blanks  provided  by  the  Secretary  of  the  Board,  stat- 
ing upon  said  blanks  the  articles  furnished,  the  date  of 
their  delivery,  and  the  number  of  the  requisition,  and 
to  attest  and  file  the  same  with  the  Secretary  of  the 
Board. 

(8.)  To  keep  a  stock-book,  in  which  he  shall  enter, 
under  the  proper  heads,  an  account  of  all  articles  re- 
ceived by  him,  and  also  an  account  of  all  articles  de- 
livered by  him.  He  shall  also  keep  an  account  with 
each  school  showing  a  statement  of  all  articles  furnished 
thereto,  with  cost  thereof,  and  also  all  articles  returned 
by  the  schools. 
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(9.)  To  deliver  any  supplies  for  the  use  of  any 
school  only  upon  a  requisition  presented  to  him,  prop- 
erly drawn  and  signed  by  the  Principal  of  the  school 
and  countersigned  by  the  Chairman  of  the  Committee 
on  Supplies. 

(10.)  To  deliver  supplies  for  use  in  the  office  of  the 
Board  of  Education  only  upon  requisition  presented  to 
him  signed  by  the  Secretary  of  the  Board. 

(11.)  To  take  a  receipt  in  duplicate  for  all  supplies 
delivered  by  him,  specifying  the  name  of  each  article 
delivered  ;  sending  the  original  receipt  to  the  Secretary 
of  the  Board  of  Education  within  forty-eight  hours  after 
the  delivery  of  the  supplies. 

(12.)  He  shall  perform  such  other  duties  appertaining 
to  his  position  as  may  be  directed  by  the  Board,  or  by 
the  Committee  on  Supplies. 

(13.)  He  shall  furnish  a  bond  in  the  sum  of  $5,000, 
for  the  faithful  performance  of  his  duties,  to  be  ap- 
proved by  the  President  of  the  Board  of  Education. 


RULES  OF  THE  BOARD 


RELATING  TO 


PUBLIC      SCHOOLS 


Sec.  45.  The  schools  of  the  Department  are  classed 
as  Primary,  Grammar,  Evening,  and  High  Schools. 

Sec.  46.  The  school  year  shall  begin  on  the  first  day 
of  July,  and  end  on  the  last  day  of  the  following  Jane. 

Sec.  47.  The  first  term  of  the  public  schools  shall 
begin  on  the  1st  Monday  of  August,  and  end  on  the 
Friday  ne>t  preceding  Christmas.  The  second  term 
shall  begin  on  the  Monday  following  the  first  day  of 
January,  and  end  on  the  3rd  Friday  of  June.  There 
shall  be  a  vacation  during  the  third  and  fourth  weeks  in 
March. 

Sec.  48.  There  shall  be  no  school  on  Saturdays,  Sun- 
days, or  any  legal  holiday,  except  election  day.  The 
following  days  shall  be  observed  as  holidays  :  Christmas, 
New  Year's,  Washington's  Birthday,  1st  of  May, 
Memorial  Day,  the  Fourth  of  July,  Admission  Day, 
State  Labor  Day,  Thanksgiving  Day  and  the  day  follow- 
ing. Whenever  any  of  these  holidays  occurs  on  Sunday, 
the  following  Monday  shall  be  observed  as  a  holiday. 
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Sec.  49.  The  President  of  the  Board  or,  in  his  ab- 
sence from  the  city,  the  Superintendent,  shall  have 
power  to  suspend  all  the  schools,  or  any  particular 
school  or  class,  if  deemed  by  him  necessary  or  desirable, 
and  his  action  shall  be  reported  to  the  Board  at  the 
next  regular  meeting. 

Sec.  50.  Each  school  day  shall  consist  of  two  ses- 
sions. The  morning  session  shall  begin  at  9  o'clock  and 
end  at  12.  In  the  primary  grades  there  shall  be  a  recess 
of  15  minutes  at  10:30;  in  other  grades  it  shall  be  optional 
\i  itli  the  Principal.  The  afternoon  session  shall  begin  at 
12  m.  and  end  at  3  p.  m.  ,  except  that  in  the  primary  grades, 
the  afternoon  session  shall  close  at  2 :30  p.  m.  There  shall 
be  an  intermission  of  one  hour  from  12  to  1.  Calis- 
thenic  exercises  of  five  minutes  each  shall  be  given  at 
10  a.  m.,  and  in  the  middle  of  the  afternoon. 

The  sessions  of  the  Polytechnic  High  School  shall  be 
from  9  a.  m.  to  12 :30  p.  M.,  and  from  1  to  3  p.  m.  ;  the  in- 
dustrial department  to  continue  until  3:45  p.  m. 

Sec.  51.  The  school  yards  shall  be  open  at  half  past 
eight,  and  pupils  admitted  to  their  class  rooms  at  ten 
minutes  to  9.  In  inclement  weather  class  rooms  shall  be 
open  at  8 :35.  On  very  rainy  days  recesses  and  the  noon 
intermission  may  be  shortened  at  the  discretion  of  the 
Principal,  and  school  may  be  dismissed  whenever  the 
prescribed  time  for  the  school  sessions  shall  have  been 
completed. 

Sec.  52.  Day  schools  having  primary  grades,  and  an 
average  daily  attendance  of  less  than  225  pupils  in  the 
Grammar  grades,  shall  be  known  as  Primary  Schools. 

Sec.  53.  Schools  having  had  an  average  daily  attend- 
ance of  225  pupils  or  more,  in  the  Grammar  grades,  for 
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live  consecutive  months,  shall  be  known  as  Grammar 
Schools;  provided,  that  each  of  the  Grammar  grades 
shall  have  been  represented. 

Grammar  pupils  shall  attend  Grammar  Schools  and 
Primary  pupils  shall  attend  Primary  Schools,  except  in 
cases  where  they  cannot  be  accommodated  in  their  own 
schools. 

Sec.  54.  All  grades  below  the  5th  shall  be  known 
as  Primary  grades,  and  all  from  the  5th  to  the  8th, 
both  inclusive,  shall  be  known  as  Grammar  grades. 

Sec.  55.  Each  Primary  School  shall  be  taught  by  a 
Principal  and  such  assistants  as  may  be  necessary ;  but 
in  schools  having  eight  classes  or  more,  the  Principal 
shall  not  be  required  to  teach  a  class. 

Sec.  56.  Each  Grammar  School  shall  be  instructed 
by  a  Principal,  a  Vice-Principal,  and  such  assistants  as 
may  be  needed. 


DUTIES     OF    PRINCIPALS. 


Sec.  57.     It  is  the  duty  of  Principals — 

(1.)  To  observe  and  enforce  the  rules  of  the  Board, 
and  to  report  to  the  Superintendent  any  willful  violation 
thereof  by  their  assistant  teachers  or  janitors. 

(2.)  To  carry  into  effect  the  course  of  study  and  the 
general  directions  of  the  Superintendent. 

(3.)  To  visit  each  class  frequently,  and  to  aid  assist- 
ants by  suggestions  and  by  practical  illustrations  of 
methods  of  teaching. 
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(4.)  To  see  that  the  fire-drill  is  practiced  in  their 
schools  at  least  once  a  month. 

(5.)  In  all  schools  of  three  or  more  classes,  to  call  a 
meeting  of  assistants  after  school  hours  on  the  first 
Monday  of  each  school  month,  for  the  discussion  of 
methods  of  instruction  and  discipline. 

(6.)  To  send  to  the  Secretary  of  the  Board  monthly 
reports  of  their  schools  on  the  Monday  following  the 
last  day  in  each  school  month,  on  blanks  furnished  by 
the  Superintendent. 

(7.)  To  make  a  written  report  to  the  Superintendent 
in  the  month  of  June  of  each  year,  as  to  the  efficiency 
and  success  of  the  teachers  in  their  schools.  To  make  a 
similar  report  in  the  month  of  December  as  to  any  new 
teachers  not  embraced  in  the  June  report,  and  as  to 
any  marked  change  in  any  teacher  reported  upon  there- 
in. Such  reports  shall  be  submitted  to  the  Committee 
on  Qualifications  of  Teachers.  When  a  Principal  re- 
ports adversely  on  a  teacher,  the  Committee  on  Classifi- 
cation shall  be  authorized  to  arrange  a  transfer  to  an- 
other school.  If  the  second  Principal  reports  adversely, 
the  Committee  on  Qualifications  shall  be  authorized  to 
place  the  teacher  on  trial,  in  accordance  with  the  provi- 
sions of  Section  172. 

(8.)  In  May  of  each  year,  to  make  a  block  report  of 
the  number  of  pupils  by  grades,  belonging  to  their  re- 
spective schools.  The  blocks  shall  be  designated  by 
numbers  and  additions.  They  shall  also  report  the 
number  of  pupils,  by  grades,  to  be  sent  to  other  schools 
by  promotion.  (The  block  numbers  referred  to  may  be 
found  on  any  city  map.)  This  subdivision  applies  to 
Primary  and  Grammar  schools  only. 
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Sec.  58.  Principals  shall  send  to  the  office  of  the 
Superintendent,  at  the  close  of  the  last  school  day  of  each 
month,  a  report  embodying  a  record  of  the  attend- 
ance and  ahsence  of  themselves  and  assistants  for 
the  current  month,  giving  the  exact  time  and  date 
and  the  reasons  for  said  absence.  Principals  who 
fail  to  make  these  reports  before  the  first  day  of  the  fol- 
lowing month  shall  forfeit  five  dollars  of  their  salary. 

Sec.  59.  Principals  must  keep  a  record  of  all  books 
provided  for  the  library  of  their  schools,  and  see  that 
the3'  are  properly  marked  and  numbered. 

Sec.  60.  Principals  shall  be  responsible  for  the  gen- 
eral discipline  and  management  of  their  schools.  They 
shall  be  at  their  schools  not  later  than  8 :30  a.  m.  They 
shall  exercise  close  supervision  in  their  school  yards ; 
giving  all  necessary  support  to  their  "Vice-Principals 
and  assistants. 

Sec  61.  Principals  of  Primary  Schools  must  detail 
assistants,  in  regular  order,  weekly  or  daily,  to  take 
charge  of  the  yards  at  half-past  8  o'clock  and  during 
the  morning  recess  and  noon  intermission.  In  other 
schools  the  Vice-Principals  shall  take  charge  of  the 
yards  designated  by  the  Principal.  In  schools  where 
there  are  other  yards,  or  in  Primary  Schools  of  sixteen 
or  more  classes,  the  Principal  may  appoint  (subject  to 
the  approval  of  the  Classification  Committee)  a  teacher 
to  act  as  yard  assistant,  who  shall  receive  $10.00  per 
month  extra  compensation. 

Sec  62.  Principals  are  authorized  to  hold  public  ex- 
ribitions  or  public  oral  examinations  during  any  day  of 
the  last  month  of  the  school  year. 
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Sec.  63.  Principals  may  promote  deserving  pupils, 
and  may  put  back  incapable  pupils,  at  any  time  during 
the  year.  Promotion  from  division  to  division  and  from 
grade  to  grade  shall  be  made  at  the  end  of  each  school 
term. 

The  promotion  of  pupils  from  grade  to  grade  must  be 
determined  by  the  Principal,  after  consultation  with  the 
class  teacher,  on  the  pupil's  work  for  the  term  or  the 
year. 

Sec.  64.  Within  two  weeks  after  the  opening  of 
school  in  each  term,  the  Principal  of  each  school  must 
make  a  report  to  the  Superintendent  of  the  grade  of 
class  assigned  to  each  teacher,  and  the  number  of  pupils 
in  each  class. 

Sec.  65.  Principals  must  post  the  name  of  the 
teacher  and  the  grade  of  the  class  on  the  outside  of  the 
door  of  each  class-room. 

Sec  66.  Principals  must  arrange  exchanges  of 
classes  and  teachers,  so  that  instruction  may  be  given 
in  vocal  music. 

Sec  67.  At  the  close  of  each  school  month  Princi- 
pals must  report  to  the  Superintendent,  on  official 
blanks,  concerning  the  success  or  failure  of  substitute 
teachers  who  have  taught  for  at  least  five  consecutive 
days  in  their  schools. 


CLASSIFICATION. 


Sec  68.  At  the  beginning  of  the  school  year,  in 
August,  Principals  shall  classify  their  schools,  assigning 
teachers  to  the  classes  for  which  they  consider  them 
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best  fitted.  Such  assignments  shall  be  subject  to  the 
approval  of  the  Superintendent  and  the  Classification 
Committee;  and,  when  once  made,  shall  not  be  changed 
unless  tbe  cause  of  the  proposed  change  has  been  stated 
in  writing  to  the  Superintendent,  and  the  same  ap- 
proved by  him  and  the  Classification  Committee. 

Sec.  69.  Principals  shall  from  time  to  time  so  as- 
sign teachers  to  class  rooms  that  they  shall  alternate  in 
the  occupancy  of  desirable  and  undesirable  rooms. 

Sec.  70.  First  grade  classes  shall  consist,  at  the  be- 
ginning of  the  school  year,  in  August,  of  forty  pupils 
each.  Whenever  the  average  daily  attendance  shall  fall 
below  thirty-five,  or  exceed  forty-five,  the  Superinten- 
dent shall  report  the  fact  to  the  Classification  Commit- 
tee, and  if  in  his  judgment  it  is  advisable,  shall  recom- 
mend a  plan  for  consolidation,  or  the  formation  of  a  new 
class.  Other  Primary  and  Grammar  classes  shall  con- 
sist of  at  least  fifty  pupils,  and  the  Superintendent  shall 
likewise  report  when  the  average  daily  attendance  falls 
below  forty  or  exceeds  fifty.  In  schools  having  less 
than  four  classes  these  numbers  may  be  modified  to 
meet  the  needs  of  classification. 

Sec  71.  In  High  Schools,  a  full  Junior  class  shall 
consist  of  at  least  thirty-five  pupils,  and  a  full  Middle 
or  Senior  class  of  at  least  forty  pupils. 


SUBSTITUTES. 


Sec.  72.  The  regular  Day  Substitute  Class  shall  con- 
sist of  thirty  teachers,  who  shall  report  for  duty  daily, 
and  shall  be  paid  such  compensation  as  may  be  allowed 
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by  the  Board  of  Education.  When  their  services  are  not 
otherwise  required,  they  shall  be  assigned  to  the  differ- 
ent schools,  to  be  trained  in  methods  of  instruction  and 
management,  in  the  same  manner  and  under  the  same 
conditions  as  are  provided  by  these  Rules  for  the 
assignment  of  student  teachers  from  the  San  Francisco 
Normal  School.  The  Evening  Substitute  Class  shall 
consist  of  six  teachers  under  pay,  who  shall  report  for 
duty  nightly. 

Sec.  73.  Whenever  substitute  teachers  are  required 
in  High  Schools  they  shall  be  temporarily  appointed  by 
the  Superintendent,  until  the  next  meeting  of  the 
Classification  Committee. 

Sec.  74.  Whenever  a  regular  teacher  is  absent,  the 
Principal  must  immediately  call  for  a  substitute,  unless 
previously  notified  that  the  teacher  will  be  present  be- 
fore 9 :30.  Principals  may  call  for  a  substitute  for  the 
morning  or  for  the  afternoon  session,  or  for  both.  In 
case  the  regular  teacher  arrives  after  a  substitute  has 
been  called  for,  the  substitute  shall  remain  at  the 
school  for  the  session,  and  the  teacher  shall  forfeit  pay 
for  half  a  day.  The  Superintendent  shall  have  charge 
of  the  assignment  of  substitutes. 

Sec.  75.  Substitutes  who  are  not  notified  of  the  re- 
turn of  the  teacher  in  time  to  prevent  their  going  to 
the  school  shall  remain  at  the  school  for  the  session, 
and  the  teacher  shall  forfeit  pay  for  half  a  day. 

Sec.  76.  Substitutes  are  required  to  make  themselves 
familiar  with  the  course  of  study  so  that  they  may  know 
the  work  of  every  grade  for  every  quarter  of  the  school 
year. 
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Sec.  77.  On  application  to  the  Secretary,  blank 
forms  will  be  furnished  to  substitutes,  upon  which  they 
shall  specify  in  detail  where,  when,  and  for  whom  they 
have  been  substituted.  These  reports,  certified  to  by 
the  Principal,  shall  be  presented  at  the  office  of  the 
Secretary  on  the  last  school  day  of  each  calendar  month, 

Sec.  78.  No  more  than  thirty  substitutes  shall  at  any 
time  be  under  pay.  Whenever  the  uumber,  including 
teachers  relieved  from  class  duty  by  consolidation  of 
pupils,  shall  exceed  thirty,  the  Secretary  shall  notify 
those  last  elected,  in  excess  of  that  number,  that  they 
are  suspended  until  the  number  in  the  class  shall  be  re- 
duced by  assignment,  or  otherwise,  to  thirty. 


STUDENT    TEACHERS. 


Sec.  79.  Principals  shall  report  monthly  on  official 
blanks,  as  to  the  success  or  failure  of  student  teachers 
assigned  from  the  San  Francisco  Normal  School. 

Sec  80.  As  student  teachers  are  sent  out  to  be 
trained  in  methods  of  instruction  and  management, 
Principals  must  assign  them  to  duty,  as  far  as  practica- 
ble, in  classes  where  this  object  will  be  best  attained. 
Student  teachers  must  not  be  assigned  to  the  task  of 
correcting  examination  papers. 

Sec.  81.  Student  teachers  from  the  San  Francisco 
Normal  School  shall  be  assigned  monthly  for  training 
practice  to  such  schools  as  may  be  determined  on  by  the 
Superintendent,  after  consultation  with  the  Principals 
of  the  Schools. 
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DISCIPLINE. 


Sec.  82.  Teachers  must  co-operate  with  their  Princi- 
pals in  the  management  of  pupils  before  and  after 
school  sessions,  and  at  recess  and  the  noon  intermission. 
Good  order  must  be  maintained  in  rooms,  halls,  and  on 
school  grounds. 

Sec.  83.  Every  teacher  is  hereby  especially  em- 
powered and  enjoined  to  command  order,  on  or  about 
the  school  premises,  on  the  part  of  every  pupil  con- 
nected with  the  public  schools. 

Sec.  84.  All  modes  of  punishment  calculated  to  de- 
grade a  pupil,  and  the  use,  on  the  part  of  any  teacher, 
of  discourteous  language  towards  pupils  or  parents,  are 
expressly  forbidden. 

Sec.  85.  Principals  shall  report  the  names  and  resi- 
dences of  habitual  truants  to  the  Truant  Officer  when- 
ever the  case  requires  his  assistance. 

Sec.  86.  Pupils  may  be  temporarily  suspended  from 
class  exercises  by  assistant  teachers,  who  shall  immedi- 
ately report,  with  reasons,  to  the  Principal  for  decision. 

Sec.  87.  Pupils  who  shall  in  any  way  deface  or  in- 
jure any  school  property  shall  be  liable  to  suspension  or 
expulsion,  and  their  parents  shall  be  liable  for  damages. 
Pupils  whose  parents  shall  have  created  a  disturbance  in 
school,  or  shall  have  censured,  abused,  or  insulted  any 
teachers,  before  their  classes,  or  on  school  premises,  or 
by  letter,  shall  be  liable  to  suspension  or  expulsion. 


[35] 
CORPORAL   PUNISHMENT. 


Sec.  88.  Corporal  punishment  shall  not  be  adminis- 
tered in  the  High  Schools,  nor  upon  girls  in  any  of 
the  schools  of  the  Department.  Such  punishment 
must  be  administered  only  by  Principals  and  shall  only 
be  resorted  to  in  extreme  cases  when  other  means 
fail  to  maintain  obedience.  No  excessive,  cruel,  or  un- 
usual punishment  shall  be  allowed. 

Sec.  89.  Principals  must  keep  a  record  of  all  cases  of 
corporal  punishment,  in  a  book  provided  for  that  pur- 
pose, which  record  shall  include  the  name  and  age  of 
the  pupil,  the  offense  committed,  and  the  character  of 
the  punishment.  At  the  close  of  each  school  month,  a 
transcript  of  this  record  shall  be  sent  to  the  Superin- 
tendent on  official  blanks. 


SUSPENSION  AND  EXPULSION. 


Sec.  90.  A  pupil  is  suspended  when,  because  of  his 
misconduct,  he  is  deprived  of  school  privileges  for  a 
stated  or  indefinite  time,  or  pending  action  by  the 
Superintendent,  the  Committee  on  Rules,  or  the  Board 
of  Education. 

No  suspended  pupil  shall  be  reinstated  until  the 
Principal  and  the  class  teacher  shall  have  been  heard  in 
regard  to  the  case. 

Sec  91.  Pupils  who  refuse  to  receive  corporal  punish- 
ment may  be  suspended  by  the  Principal  for  a  period 
not  to  exceed  four  weeks,  without  appeal. 
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Sec.  92.  Principals  may  suspend  pupils  absolutely 
for  a  period  not  exceeding  one  week,  or  for  a  longer 
time,  until  the  Superintendent  can  act  on  the  suspen- 
sion. They  shall  immediately  report  any  suspension  to 
the  Superintendent,  who  shall  decide  the  case  or  report 
it,  if  necessary,  to  the  Committee  on  Rules.  When  a 
pupil  is  temporarily  suspended,  the  Principal  must  re- 
port the  suspension  immediately  to  the  parent  or  guar- 
dian, as  well  as  to  the  Superintendent.  No  pupil  shall 
be  sent  home,  even  for  half  a  day,  unless  a  written 
notification  be  sent  to  the  parent  or  guardian  stating 
the  reason  therefor.  Principals  must  report  to  the 
Superintendent  at  the  end  of  each  school  month  all 
cases  of  suspension,  with  the  dates  and  causes  thereof. 

Sec.  93.  Pupils  shall  be  expelled  only  by  vote  of  the 
Board.  Continued  willful  disobedience  or  open  defiance 
of  the  authority  of  the  teacher  constitutes  good  cause  for 
exDulsion  from  school. 


DUTIES  OF  TEACHERS. 


Sec.  94.  Teachers  must  punctually  keep  the  hours 
for  opening  and  dismissing  school,  and  shall  remain 
upon  the  school  premises  during  the  intermission  at 
noon,  except  when  excused  by  the  Principal. 

Sec  95.  Teachers  must  be  in  their  class  rooms  fifteen 
minutes  before  nine  o'clock  (and  ten  minutes  earlier  if 
the  weather  is  inclement),  and  must  be  marked  as  tardy 
by  Principals  if  they  are  not  at  their  desks  on  time. 

If  a  teacher  shall  fail  to  be  at  his  or  her  post  of  duty 
three  times  in  any  one  calendar  month,  the  Principal 
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shall  report  such  tardiness  to  the  Committee  on  Rules, 
and  if,  thereafter,  the  same  teacher  is  similarly  tardy, 
he  or  she  shall  forfeit  one-half  a  day's  salary. 

Sec.  96.  Pupils  shall  not  be  allowed  to  remain  in  any 
school  room,  except  in  the  presence  of  a  teacher,  un- 
less in  cases  of  urgent  necessity  and  by  special  permis- 
sion of  the  Principal. 

Sec.  97.  Teachers  are  authorized  to  require  excuses 
from  the  parents  or  guardians  of  pupils,  either  in  per- 
son or  by  written  note,  in  all  easea  of  absence,  or  tardi- 
ness, or  of  dismissal  before  the  close  of  school.  In  case 
of  absence,  a  note  must  be  presented  on  the  child's  re- 
turn to  school.  In  case  of  tardiness,  a  note  must  be 
presented  the  next  day. 

Sec.  98.  Teachers  must  exercise  reasonable  supervi- 
sion over  tbe  text-books  of  pupils ;  must  inspect  the 
books  from  time  to  time,  and  prevent  their  defacement 
or  wanton  destruction.  At  the  close  of  each  school  year 
they  shall  take  from  all  scholars  that  have  been  pro- 
moted, or  are  leaving  school,  a  list  of  books  that  such 
scholars  wish  to  sell,  together  with  their  names  and  ad- 
dresses, which  list  shall  be  furnished  new  pupils  on 
entrance  to  their  classes. 

Sec.  99.  Principals  and  teachers  must  not  give  in- 
struction for  pay,  or  any  other  compensation,  to  pupils 
of  their  classes,  nor  shall  such  instruction  be  given  in 
any  building  or  room  belonging  to  the  Public  School 
Department. 

Sec.  100.  Each  assistant  teaching  a  class  above  the 
third  grade  shall  keep  a  "  Class  Record  Book,"  showing 
the  standing  and  deportment  of  each  pupil,  and  shall 
send,  previous  to  each  vacation,  reports  in  the  required 
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form  to  parents  and  guardians;  but  whenever  the 
standing  or  deportment  of  individual  pupils  is  unsatis- 
factory, reports  shall  be  sent  at  least  once  a  month. 

Sec.  101.  Each  assistant  teacher  must  keep  a  "State 
Register,"  in  the  required  form,  including  the  name, 
age,  and  residence  of  each  pupil,  together  with  the  name 
of  the  parent  or  guardian. 

Sec  102.  The  teacher  of  each  grade  must  prepare  a  pro- 
gramme of  daily  exercises,  a  copy  of  which  shall  be  kept 
posted  conspicuously  in  the  school- room,  and  another  in 
the  State  Register.  For  purposes  of  recitation,  pupils  in 
first  and  second  grade  classes  shall  be  divided  into  at 
least  three  divisions,  and  in  all  other  classes  of  Primary 
and  Grammar  Schools  into  at  least  two  divisions. 

Sec  103.  Teachers  shall  give  vigilant  attention  to 
the  ventilation  and  temperature  of  their  rooms,  and 
shall  especially  avoid  an  excessive  degree  of  heat.  At 
each  recess,  and  at  every  change  of  lessons,  they  shall 
open  doors  and  windows,  so  as  to  secure  an  effectual 
change  of  air.  At  other  times,  windows  shall  be 
opened  by  lowering  them  from  the  top,  but  pupils  must 
not  be  allowed  to  sit  in  a  current  of  air.  Except  in  ex- 
cessively cold  weather,  teachers  must  not  allow  coal  to 
be  put  into  stoves  or  furnaces  after  one  o'clock.  During 
the  season  in  which  fires  are  required  in  schools, 
teachers  must  endeavor  to  keep  their  rooms  at  a  temper- 
ature of  65  degrees. 

Sec  104.  Teachers  are  strictly  forbidden  to  require 
their  pupils  to  perform  any  menial  services  or  to  send 
them  on  private  or  personal  errands,  during  school 
hours. 
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MONITORS. 

Sec.  105.  Principals  must  not  appoint,  nor  allow 
teachers  to  appoint,  monitors  for  the  yards,  halls,  or 
rooms,  with  the  power  of  punishment,  or  of  reporting 
pupils  for  reprimand  or  punishment.  This  rule  does 
not  prohibit  the  appointment  of  pupils  to  take  charge 
of  hat-rooms,  and  to  distribute  and  collect  slates,  pen- 
cils, pens,  and  paper.  Janitors  must  not  be  required 
nor  allowed  to  act  as  monitors. 

Sec.  106.  Teachers  must  not  appoint  pupils  to  examine 
and  credit  examination  papers.  This  rule  does  not  pro- 
hibit the  interchange  of  papers  among  pupils  of  the 
class  and  the  correction  of  such  papers,  when  the 
pupils  have  the  right  to  appeal  at  once  to  the  teacher. 


ABSENCE  OF  TEACHERS. 

Sec  107.  No  leave  of  absence  shall  be  granted  or  re- 
newed for  a  longer  period  than  six  months,  except  as 
provided  in  the  next  following  section. 

Sec.  108.  At  the  discretion  of  the  Board,  any  teacher 
may  be  granted  a  leave  of  absence,  for  a  period  not  ex- 
ceeding a  year,  excepting  when  a  teacher  desires  to  pur- 
sue advanced  studies,  when  the  leave  may  be  for  a 
period  not  exceeding  three  .years.  A  leave  of  absence 
granted  for  a  period  exceeding  ninety  days  shall  termi- 
nate at  the  beginning  of  a  term. 

Positions  temporarily  vacant  through  leave  of  absence 
shall  be  filled  by  a  substitute  teacher,  or  bv  an  assign- 
ment, limited  to  the  term  of  absence. 
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Teachers  reporting  at  the  expiration  of  a  leave  shall 
be  entitled  to  the  position  held  when  leave  was  taken. 

Sec.  109.  Teachers  desiring  to  be  absent  from  duty 
for  a  period  not  exceeding  one  month  must  give  notice 
thereof  to  the  Committee  on  Rules,  stating  the  cause 
and  duration  of  such  absence.  Such  notification,  made 
upon  official  blanks,  and  approved  by  the  Principal, 
must  be  sent  to  the  Secretary  for  consideration  by  the 
Committee.  In  Cases  of  sickness  or  other  emergency 
teachers  may  absent  themselves  without  permission ; 
but  such  teachers  must,  upon  returning  to  duty,  give 
notice  thereof  in  the  manner  above  provided.  Teachers 
absent  from  duty  without  such  notice  and  approval 
must  be  reported  at  once  by  the  Principal  to  the  Secre- 
tary, who  shall  report  the  same  to  the  Chairman  of  the 
Committee  on  Rules.  Teachers  desiring  to  be  absent  for 
a  longer  period  than  one  month  must  apply  to 
the  Board  for  leave  of  absence.  Principals  shall  not 
approve  any  notice  of  intended  absence  unless  satisfied 
that  there  is  a  good  and  sufficient  cause  therefor.  Upon 
the  return  of  any  teacher  after  such  absence  the  Princi- 
pal must  certify  that  the  same  was  for  good  and  sufficient 
cause. 

Sec.  110.  Principals  may  excuse  the  absence  of 
teachers  for  less  than  one  hour,  for  good  cause,  but  the 
Principal,  or  some  other  teacher,  or  a  student  teacher, 
must  take  charge  of  the  class. 

Sec.  111.  The  Vice-Principal  shall  have  charge  of  the 
school  during  the  absence  of  the  Principal,  but  shall  re- 
ceive no  extra  pay  unless  such  Principal  has  been  ab- 
sent for  a  period  of  one  calendar  month.  In  the  ab- 
sence of  the  Principal,  the  senior  teacher  of  the  high- 
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est  grade  shall  take  charge  of  the  yard.  When  the 
Vice-Principal  is  absent,  the  Principal  shall  designate 
a  teacher  to  temporarily  fill  the  position,  and  a  substi- 
tute shall  be  assigned  to  the  school  to  fill  such  posi- 
tion as  the  Principal  may  direct.  A  teacher  acting  as 
Principal  or  Vice-Principal  for  five  days  or  more  in  any 
calendar  month  shall  receive  therefor  the  salary  of  the 
position  so  temporarily  filled. 

Sec.  1 L2.  A  deduction  in  proportion  to  the  number  of 
school  days  in  the  month  shall  be  made  for  each  day's 
absence,  and  one-sixth  of  this  amount  for  each  hour's 
absence,  unless  the  absence  be  in  accordance  with  the 
section  which  permits  teachers  to  visit  other  schools,  or 
by  permission  of  the  Superintendent  or  Committee  on 
Rules. 

Sec.  113.  Any  teacher  in  whose  residence  there  is  a 
contagious  disease  shall  remain  away  from  school,  and 
shall  immediately  report  the  facts  to  the  Committee  on 
Rules,  which  committee  shall  determine  when  the 
teacher  may  return. 


HOME     STUDY. 


Sec.  114.  Lessons  for  home  study  shall  be  regulated 
as  follows: 

To  pupils  of  the  first  and  second  grades,  no  home  les- 
sons, except  reading,  shall  be  assigned. 

To  pupils  of  the  third,  fourth,  and  fifth  grades,  not 
more  than  one  hour's  study. 
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To  pupils  of  the  sixth  and  seventh  grades,  not  more 
than  one  and  one-half  hour's  study. 

To  pupils  of  the  eighth  grade,  not  more  than  two 
hours'  study. 

Sec.  115.  In  High  Schools,  Principals  must  direct 
the  heads  of  departments,  and  other  department  teach- 
ers, to  assign  lessons,  in  their  respective  departments, 
so  that  the  total  time  required  for  home  study,  by  pu- 
pils of  average  ability,  shall  not  exceed  three  hours 
daily. 


GENERAL  RULES. 


Sec.  116.  Teachers  shall  neither  advise  nor  require 
their  pupils  to  purchase  books,  stationery,  or  publica- 
tions of  any  kind,  except  those  ordered  by  the  Board, 
nor  shall  they  sell  to  their  pupils  any  books,  papers, 
pencils,  or  any  other  school  appliances. 

Sec  117.  It  shall  be  the  duty  of  teachers  to  impress 
on  the  minds  of  their  pupils  the  principles  of  morality, 
truth,  justice,  and  patriotism;  to  teach  them  to  avoid 
idleness,  profanity,  and  falsehood ;  to  instruct  them  in 
the  principles  of  our  government,  and  to  train  them  up 
to  a  true  comprehension  of  the  rights,  duties,  and  digni- 
ties of  American  citizenship. 

Sec.  118.  No  teacher  shall  sign,  in  his  or  her  official 
capacity,  any  paper  recommending  any  person  for  politi- 
cal preferment. 

Sec  119.  Teachers  are  prohibited  from  collecting  any 
contributions  from  pupils  for  any  purpose  whatever,  un- 
less application  for  permission  to  do  so  be  first  made  to 
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the  Committee  on  Rules,  who  may  grant  or  deny  the 
request,  or  refer  it  to  the  Board. 

Sec.  120.  Principals  of  Grammar  and  Primary 
Schools  may  visit  other  schools  in  the  Department  two 
days  of  each  school  term.  While  absent,  their  duties 
shall  be  performed  by  a  Vice-Principal  or  an  assistant, 
without  additional  pay.  Principals  may  permit  or  de- 
tail Vice-Principals  or  assistants  to  visit  other  public 
schools  one  day  in  each  term,  requiring  written  reports 
thereof.  During  their  absence  for  this  purpose  a  sub- 
titute  teacher  may  be  called  if  necessary.  No  more 
than  one  teacher  in  each  school  shall  be  allowed  to 
visit  on  the  same  day.  Principals  of  High  Schools  shall 
be  allowed  four  days  in  each  year  to  visit  schools  or  the 
Universities,  and  their  Vice-Principals  and  assistants 
shall  be  allowed  one  day  in  each  year  for  a  like  pur- 
pose. 

JANITORS. 


Sec.  121.  Janitors  must  report  for  duty  at  the  hour 
for  opening  and  closing  school,  except  in  small  schools, 
when  otherwise  provided  by  the  Committee  on  Janitors. 

Sec.  122.  All  janitors  receiving  salaries  of  $40.00  per 
month  and  upwards  shall  devote  their  entire  time  to 
the  duties  of  their  positions,  and  shall  not  leave  the 
premises  during  school  hours,  without  permission  of 
the  Principal.  During  vacation  they  shall  visit  and  ex- 
amine every  room  in  their  charge  at  least  once  a  day. 

Sec  123.  On  Friday  of  each  week,  or  at  any  other 
time  when  necessary,  they  shall  obtain  from  the  Deposi- 
tory all  school  supplies.    They  shall  keep  school  build- 
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ings,  including  basements  and  sidewalks,  furniture, 
stoves  and  gas  stoves,  yards,  and  out-buildings,  neat  and 
clean,  sball  scrub  the  floors  and  stairs  and  clean  the 
windows  at  least  four  times  per  year,  shall  build  fires, 
open  and  close  school  buildings,  and  perform  other 
reasonable  duties  ordered  by  Principals. 

All  janitors  who  neglect  to  obey  the  instructions  given 
by  Principals  shall  be  reported  to  the  Superintendent 
and  the  Committee  on  Janitors. 

Sec.  124.  Teachers  shall  see  that  school-rooms  are 
properly  vacated  after  school  hours,  giving  opportunity 
to  janitors  to  place  the  same  in  order. 

Sec.  125.  Janitors  shall  weigh  all  coal  received  at  the 
schools,  and  shall  report  thereon  to  Principal.  Certifi- 
cates of  these  weights  shall  be  signed  by  the  Principals, 
and  sent  by  them  to  the  Secretary  of  the  Board  of  Edu- 
cation, who  shall  make  a  record  of  the  same,  and  then 
send  them  to  the  Committee  on  Supplies  of  this  Board. 

Sec.  126.  Janitors  shall  raise  the  American  flag  on 
school-houses  on  the  first  and  last  school  day  of  the 
school  year,  and  on  the  last  school  day  before  and  the 
first  school  day  after  each  vacation  ;  during  public  exer- 
cises; on  Washington's  Birthday,  Bunker  Hill  Day,  the 
Fourth  of  July,  Admission  Day,  Patriotic  Day,  and  on 
such  other  days  as  may  be  ordered  by  the  Board  of  Edu- 
cation, the  President  of  the  Board,  or  the  Superin- 
tendent. 

The  flag  shall  be  at  half-mast  on  Memorial  Day,  on 
the  death  of  a  teacher  or  pupil,  and  on  such  other  days 
as  may  be  ordered.by  the  Board,  the  President  of  the 
Board,  or  the  Superintendent. 
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DUTIES    AND    RIGHTS    OF    PUPILS. 


Sec.  127.  Every  pupil  is  required  to  attend  school 
punctually  and  regularly ;  to  conform  to  the  regulations 
of  the  school,  and  to  obey  promptly  all  directions  of  the 
teacher ;  to  observe  good  order  and  propriety  of  deport- 
ment; to  be  diligent  in  study,  respectful  to  teachers,  and 
kind  and  obliging  to  schoolmates ;  to  refrain  from  the 
use  of  profane  and  vulgar  language,  and  from  the  use 
of  tobacco,  and  to  be  clean  and  neat  in  person  and  cloth- 
ing. 

Sec.  128.  All  Primary  or  Grammar  School  pupils, 
except  those  desiring  to  attend  schools  exclusively  for 
boys  or  for  girls,  or  to  study  German  or  French,  shall 
attend  the  nearest  school  where  accommodations  can  be 
had  in  a  suitable  grade,  unless  otherwise  directed  by 
the  Superintendent. 

Sec.  129.  Any  parent  who  desires  to  have  his  child 
transferred  from  one  school  to  another  shall  apply  to 
the  principal  for  a  certificate,  which  shall  state  the 
name,  age,  grade,  scholarship,  deportment,  residence, 
and  cause  of  transfer  of  the  pupil.  Distance  or  removal 
of  children  "shall  constitute  good  cause  for  granting  a 
transfer.  Principals  shall  not  receive  pupils  who  have 
attended  any  other  public  school  within  a  period  of  one 
year,  without  transfers.  Any  pupil  admitted  into  a 
school  who  lives  out  of  the  district  shall  be  subject  to 
transfer  to  his  proper  district  when  the  necessities  of 
the  school  require  it. 

Sec.  130.  Whenever  a  pupil  applies  for  admission  to 
a  school  in  which  there  is  not  room,  the  Principal  shall 
report  the  name,  age,  and  address  to  the  Superintend- 
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ent  of  Schools,  who  shall  either  make  room  for  such 
applicant  by  transferring  from  such  school  pupils  who 
reside  nearer  other  schools  to  their  proper  schools,  or 
shall  arrange  for  the  admission  of  the  pupils  to  the 
nearest  school  in  which  there  is  room. 

Sec.  131.  No  High  School  pupil  shall  be  allowed  to 
discontinue  any  study,  or  take  a  course  other  than  one  of 
the  regular  courses,  without  the  consent  of  the  Princi- 
pal. 

Any  High  School  pupil  may  so  arrange  his  or  her 
studies,  under  the  direction  of  the  Principal,  as  to  com- 
plete the  regular  course  in  lour  or  more  years. 

Sec.  132.  No  petition  against  a  teacher  shall  be  re- 
ceived by  the  Board  of  Education,  or  by  any  committee 
thereof,  from  the  pupils  of  any  school  or  class ;  but  their 
grievances  may  be  presented  by  a  petition  from  their 
parents  or  guardians  to  the  Committee  on  Rules  who  will 
investigate  privately  and  report  to  the  Board. 

Sec.  133.  Non-resident  pupils  may  be  admitted  to  the 
schools,  but  only  to  the  extent  that  the  school  accommo- 
dations may  be  in  excess  of  the  immediate  need  of  the 
resident  population.  For  this  privilege  all  such  non- 
resident pupils  attending  the  schools  shall  pay  to  the 
Board  of  Education,  to  go  to  the  credit  of  the  School 
Fund,  for  each  term  of  five  months  in  advance: 

Normal  School $30.00 

High  School 20.00 

Grammar  or  Primary  School 10.00 

Sec.  134.  No  non-resident  pupil  shall  be  admitted  to  a 
seat  in  any  school  of  the  Department  until  such  pupil  shall 
have  presented  to  the  Principal  of  the  school  a  receipt 
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showing  that  the  required  tuition  has  been  paid  to  the  Su- 
perintendent. Except  when  the  schools  are  filled  by  the 
resident  pupils,  non-resident  parents  or  guardians,  who 
pay  taxes  to  the  City  and  County  of  San  Francisco,  shall 
be  entitled  to  same,  free  of  charge,  one  pupil  belonging 
to  their  own  family,  and  no  more,  for  every  $500  valua- 
tion of  San  Francisco  property  on  which  they  pay  taxes. 
A  receipted  tax  bill  shall  be  required  as  evidence. 


VACCINATION  AND  SANITATION. 


Sec.  135.  Teachers  shall  require  from  all  pupils  be- 
fore admitting  them  to  school  satisfactory  evidence  that 
they  have  been  vaccinated. 

Pupils  shall  give  due  attention  to  personal  neat- 
ness and  cleanliness,  and  any  who  fail  in  this  respect 
shall  be  sent  home  to  be  properly  prepared  for  school. 
No  pupil  or  teacher  who  is  afflicted  with  consumption , 
contagious  impetigo,  ringworm,  or  opthalmia,  or  in 
whose  residence  there  is  any  one  sick  with  diphtheria, 
smallpox,  measles,  scarlet,  typhoid,  or  typhus  fever, 
chickenpox,  or  scabies,  shall  attend  school  without  a 
certificate  from  the  attending  physician,  countersigned 
by  the  Health  Officer,  that  all  danger  of  contagion  is 
past. 

PUPILS  AND  TEACHERS. 


Sec.  136.  Teachers  shall  hold  pupils  to  a  strict  ac- 
countability for  any  disorderly  conduct  on  their  way  to  or 
from  school,  or  on  the  school  premises. 


I 
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Sec.  137.  Pupils  on  entering  school  shall  be  furnished 
with  a  list  of  books  and  other  articles  required  in  the 
course  of  study,  and  the  neglect  or  refusal  of  parents  to 
supply  the  required  books  within  one  week  shall  consti- 
tute cause  for  forfeiture  of  seat. 

Sec.  138.  Whenever  Principals  are  satisfied  that 
parents  are  loo  poor  to  furnish  book",  they  shall  make 
out  a  list  on  the  proper  blanks,  which  shall  be  signed  by 
the  parent  and  returned  to  the  Principals,  who  shall  fur- 
nish the  books  from  the  school  libraries.  All  books  so 
supplied  shall  be  delivered  to  the  Principals,  by  the  class 
teachers,  at  the  end  of  the  term,  and  replaced  in  the 
school  library,  to  be  used,  as  occasion  may  require,  in 
supplying  other  pupila.  Pupils  who  fail  to  return  books 
in  reasonably  good  co edition  shall  not  be  supplied  with 
them  in  the  future. 

Sec  139.  Pupils  must  not  be  detained  for  study  or  for 
punishment  during  any  part  of  the  noon  intermission  or 
the  short  recess.  All  pupils  except  those  in  delicate 
health  must  be  required  to  pass  out  of  the  class  room  at 
recess,  except  in  inclement  weather. 

Sec  140.  No  pupil  shall  have  leave  to  be  absent  a 
part  of  the  day  for  the  purpose  of  receiving  instruction 
elsewhere,  except  by  permission  of  the  Superintendent. 

Sec  141.  Except  in  High  Schools,  pupils  must  not 
be  detained  for  study  or  punishment  for  more  than  thirty 
minutes  after  the  regular  time  for  dismissal.  Teachers 
are  recommended  to  avoid  detention  after  school  hours' 
except  in  extreme  cases. 

Sec  142.  Pupils  who  are  not  in  their  class  rooms  at 
9  o'clock  a.  m.,  or  1  p.  m.,  shall  be  marked  as  tardy. 

Sec  143.    Whenever   a  pupil  is  absent  one  day  the 
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teacher  shall  notify  the  parents  immediately,  unless  sat- 
isfactory information  of  the  cause  of  the  absence  is  ob- 
tained. 

Sec.  144.  No  pupil  shall  be  sent  home  for  an  excuse 
during  session  hours,  nor  from  room  to  room  on  errands, 
except  by  permission  of  the  Principal. 

Pupils  shall  be  allowed  to  go  home  to  lunch  at  the 
noon  intermission ;  but  Principals  may  at  their  discre- 
tion detain  those  who  fail  to  return  in  time.  Principals 
may,  also,  at  their  discretion,  refuse  permission  to 
pupils  living  at  a  distance  to  go  home  to  lunch  during  in- 
clement weather. 

Sec.  145.  The  unexcused  absence  of  a  pupil  three 
days,  or  three  acts  of  unexcused  tardiness,  in  any  school 
month,  shall  be  good  cause  for  forfeiture  of  seat,  but,  on 
personal  application  by  the  parent  or  guardian,  the  Prin- 
cipal may  readmit  or  may  refer  the  case  to  the  Superin- 
tendent. 

"Pupils  are  required,  in  all  cases  of  absence,  to  bring, 
on  their  return  to  school,  an  excuse,  in  writing,  from 
their  parents  or  guardians,  assigning  good  and  sufficient 
reasons  for  such  absence."     (State  Law.) 

Sec.  146.  Any  pupil  transferred  on  account  of  bad 
conduct  shall,  if  afterwards  deemed  deserving  of  sus- 
pension, be  suspended  indefinitely  and  shall  be  restored 
|.o  school  privileges  only  by  vote  of  the  Board. 
,1  Sec  147.  Pupils  are  prohibited  from  making  presents 
lo  teachers,  and  from  contributing  toward  class  presents 
j  I  or  teachers. 
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EVENING  SCHOOLS. 

Sec.  148.  The  Evening  Schools  of  this  city  are  estab- 
lished to  afford  the  means  of  education  to  boys  and  girls 
who  are  unable  to  attend  the  Day  Schools,  and  to  adults 
who  may  wish  to  avail  themselves  of  the  privileges  they 
afford. 

Sec.  149.  They  shall  be  free  to  all  persons  over  twelve 
years  of  age. 

Sec  150.  No  pupil  shall  be  admitted  to  an  Evening 
School  unless  prevented  from  attending  Day  School  by 
their  regular  occupation,  except  by  permission  of  the 
Committee  on  Rules. 

Sec.  151.  The  terms  of  the  Evening  Schools  shall 
open  and  close  on  the  same  dates  as  the  Day  Schools. 

Sec  152.  The  studies  pursued  in  these  schools  shall 
be  Reading,  Spelling,  Writing,  Arithmetic,  Grammar, 
Geography,  Architectural  Drawing,  Mechanical  Drawing, 
Bookkeeping,Stenography  and  Typewriting,  Algebra,  and 
Geometry.  The  Text-Books  must  be  the  same  as  in  the 
Day  Schools. 

Sec.  153.  The  sessions  shall  be  held  every  evening  of 
school  days  from  7 :15  to  9 :15. 

Sec  154.  The  Principal  of  an  Evening  School  having 
eight  or  more  classes  shall  not  be  required  to  teach  a 
class,  but  shall  have  the  general  superintendence  of  that 
school. 

Sec  155.  Teachers  are  required  to  be  present  ten 
minutes  before  the  time  for  opening  the  school. 

Sec  156.  No  class,  except  a  foreign  class  or  a  class 
of  mixed  grades,  shall  be  continued  for   more   than 
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thirty  days  unless  the  daily  average  attendance  equals 
or  exceeds  thirty-five. 

Sec.  157.  Pupils  shall  not  be  admitted  to  an  Evening 
class  later  than  7  :30  p.  m. 

Sec  158.  Assistant  teachers  in  the  Evening  Schools 
shall  be  first  appointed  to  the  Evening  School  substitute 
class. 


CITY  BOARD  OF  EXAMINATION. 


Sec.  159.  The  City  Board  of  Examination  shall  con- 
sist of  the  Superintendent  of  Schools,  and  four  other 
members,  residents  of  the  City  and  County  of  San 
Francisco,  who  shall  be  experienced  teachers  elected  by 
the  Board  of  Education,  and  shall  hold  office  for  two 
years.  The  City  Superintendent  of  Schools  is  Chairman 
of  the  City  Board  of  Examination. 

Sec  160.  All  examinations  for  teachers'  certificates 
are  conducted  by  the  City  Board  of  Examination ;  and 
teachers'  certificates  are  issued  and  renewed  by  the 
Board  of  Education  upon  the  recommendation  of  the 
City  Board  of  Examination  in  accordance  with  the  pro- 
visions of  the  State  School  Law. 

Sec  161.  City  certificates  may  be  granted,  without 
examination,  to  the  holders  of  California  life  diplomas; 
California,  Nevada,  Washington  and  Oregon  educational 
diplomas ;  California  State  Normal  School  diplomas ; 
California  State  University  diplomas,  when  recom- 
mended by  the  Faculty  of  the  University ;  Grammar 
grade  certificates  of  any  county,  city,  or  city  and  county 
of   California;   and    Life  diplomas   and   State    Normal 
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School  diplomas  of  other  States.  City  certificates  may 
be  renewed  without  examination.  Graduates  of  the 
San  Francisco  Normal  School  shall  be  entitled  to  receive 
Grammar  grade  certificates. 

Sec.  162.  The  Board  of  Examination  may  recom- 
mend the  issuance  of  Primary  grade  certificates,  which 
shall  be  valid  for  a  period  of  two  years;  Grammar  grade 
certificates,  which  shall  be  valid  for  a  period  of  six 
years;  High  School  certificates,  which  shall  be  valid  for 
a  period  of  six  years:  and  special  certificates,  valid  for  a 
period  not  to  exceed  six  years,  upon  such  special  studies 
as  may  be  authorized  by  the  Board  of  Education. 

Sec.  163.  Applicants  for  special  certificates  for  teach- 
ing a  particular  branch  of  study  must  pass  an  exami- 
nation in  that  special  branch,  together  with  such  other 
studies  as  may  be  required  by  the  City  Board  of  Exami- 
nation ;  and  if  elected  to  the  School  Department,  they 
shall  hold  their  positions  only  during  the  pleasure  of  the 
Board  of  Education.  Special  certificates  may  be  issued 
for  the  following  branches:  Music,  Drawing,  Elocution, 
French,  German,  Spanish,  Bookkeepingi  History,  Kin- 
dergarten Work,  Sewing,  Stenography,  Typewriting,  Pen- 
manship, Physical  Culture,  and  Cooking. 

Sec.  164.  Teachers  in  High  Schools  must  hold  a  High 
School  certificate;  in  Grammar  grades,  at  least  a 
Grammar  grade  certificate;  in  Primary  grades,  at  least 
a  Primary  grade  certificate. 
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APPOINTMENT   AND   RETIREMENT  OF 
TEACHERS. 


Sec.  165.  No  one  shall  be  appointed  a  teacher  in  this 
Department  who  is  not  a  graduate  of  some  Normal 
School  or  other  institution  of  learning  of  equal  rank 
with  a  regular  diploma  therefrom,  or  who  shall  not  have 
had  at  least  two  years'  successful  experience  in  teaching 
in  Public  Schools. 

This  provision  applies  to  both  the  day  and  evening 
schools,  but  not  to  special  teachers.  No  person  shall  be 
elected  to  a  position  in  a  High  School  except  upon  the  con- 
dition that  if,  at  any  time  within  six  months  thereafter, 
the  Principal  of  such  school  shall  report  to  the  Classifi- 
cation Committee  that  the  teacher  is  not  fully  competent 
to  perform  the  duties  required,  then  the  election  of  such 
teacher  shall  be  null  and  void,  and  the  position  shall 
again  be  vacant. 

Sec.  166.  (Sub.  1).  All  assistant  teachers  in  Primary 
and  Grammar  Schools  shall  be  appointed  originally  on 
trial  to  a  class  that  shall  be  known  as  the  Day  Substitute 
Class,  which  shall  not  exceed  36  in  number,  no  more 
than  30  of  whom  shall  be  under  pay. 

(Sub.  2).  All  assistant  teachers  in  the  Evening  Schools 
shall  be  appointed  originally  on  trial  to  a  class  that  shall 
be  known  as  the  Evening  Substitute  Class,  which  shall 
not  exceed  9  in  number,  no  more  than  6  of  whom  shall 
be  under  pay. 

Sec.  167.  When  the  Day  Substitute  Class  falls  below 
24  in  number,  each  Director  shall  be  entitled  to  nomin- 
inate  two  candidates,  all  nominations  to  be  made  in 
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open  Board.  Said  nominees  shall  then  present  them- 
selves to  the  City  Board  of  Examination,  who  shall 
report  to  the  Board  of  Education  at  a  regular  meeting, 
as  to  the  experience,  scholarship,  and  general  fitness  of 
the  nominees,  recommending  the  12  who  in  their  judg- 
ment are  best  fitted  for  the  vacancies,  which  12  shall  be 
deemed  eligible  for  election  by  the  Board. 

When  the  Evening  Substitute  Class  falls  below  6  in 
number,  each  Director  shall  be  entitled  to  nominate  one 
candidate,  all  nominations  to  be  made  in  open  Board. 
The  said  nominees  shall  then  present  themselves  to  the 
City  Board  of  Examination,  who  shall  report  to  the 
Board  of  Education  at  a  regular  meeting,  as  to  the  ex- 
perience, scholarship,  and  general  fitness  of  the  nominees, 
recommending  the  six  who  in  their  judgment  are  best 
fitted  for  the  vacancies,  which  six  shall  be  deemed  eligi- 
ble for  election  by  the  Board. 

Sec.  168.  When  a  vacancy  exists  in  the  regular  force 
of  teachers,  the  Committee  on  Classification  shall  rec- 
ommend for  appointment  by  the  Board  of  Education  the 
member  of  the  Substitute  Class  who,  in  the  judgment  of 
the  Committee,  is  best  qualified  for  the  position,  or  who, 
by  reason  of  any  special  fitness,  may  be  most  acceptable 
to  the  Principal ;  provided,  that  the  Superintendent  shall 
have  certified  to  the  Committee  that  the  reports  of  Prin- 
cipals show  that  the  teacher  has  proved  successful  in 
teaching  and  in  discipline.  Any  substitute  teacher  fail- 
ing to  receive  a  favorable  report  shall  be  dropped  from 
the  roll  of  the  class.  Any  teacher  appointed  in  accord- 
ance with  these  provisions  shall  be  conditionally  ap- 
pointed on  trial  for  a  period  of  one  year,  and  shall  be 
known  as  a  probationary  teacher. 
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Sec.  169.  Reports  on  the  success  or  failure  of  proba- 
tionary teachers  shall  be  made  first  every  three  months 
to  the  Superintendent  by  the  Principals  of  schools  in 
which  they  have  been  employed,  and,  finally,  to  the 
Committee  on  Qualifications  of  Teachers  by  the  Superin- 
tendent. 

If  these  reports  be  favorable,  the  Committee  shall 
recommend  the  election  of  the  probationary  teacher  as  a 
regular  teacher  in  this  Department ;  but  if,  in  any  case, 
the  reports  be  unfavorable,  the  probationary  teacher 
cannot  be  elected  a  teacher  in  the  Department,  and  may 
be  dropped  from  the  rolls  at  any  time  during  the  term  of 
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If  finally  elected,  such  teacher  shall  not  be  dismissed, 
except  after  a  fair  hearing,  and  only  for  violation  of  the 
rules  of  the  Board  of  Education,  or  for  incompetency,  in- 
subordination, profanity,  intemperance,  unprofessional  or 
immoral  conduct. 

is  kuc  ibgmar  suusntutes  in  tne  order  of  date. 
Subdivisions  2  and  3  of  this  section  refer  only  to  class 
teachers  in  Grammar  and  Primary  Schools. 

Sec.  171.  The  San  Francisco  Normal  School  shall  be 
restricted  to  one  hundred  pupils.  None  but  graduates 
of  our  City  High  Schools  shall  be  admitted  unless  the 
number  of  such  graduates  desiring  admission  falls  below 
one  hundred.     In   that  case,  graduates  of  other  High 
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Schools  accredited  by  the  University  of  California  shall 
be  admitted  up  to  the  limit  of  one  hundred  without  ex- 
amination. Other  candidates  shall  be  admitted  upon 
examination  over  the  High  School  course,  under  the  di- 
rection of  the  Superintendent.  If  the  number  of  High 
School  gra  iuates  desiring  admission  exceeds  one  hun- 
dred, they  shall  be  admitted  up  to  that  number  in  the 
order  of  the  rank  gained  in  the  High  School. 


COMPLAINTS  AND  CHARGES. 


Sec.  172. — All  complaints  or  charges  against  teachers 
or  other  employees  of  the  School  Department  shall 
be  in  writing,  filed  with  the  Superintendent,  and  re- 
ferred to  the  Committee  on  Rules.  If  the  complaint 
or  charge  be  deemed  worthy  of  investigation  by  said 
Committee,  a  copy  of  the  same  shall  be  served  upon  the 
accused  at  least  three  days  before  the  time  of  hearing 
fixed  by  it,  together  with  notice  to  appear,  either  in 
person  or  by  attorney,  at  the  time  and  place  fixed. 
After  hearing  all  testimony  produced,  the  Committee 
shall  report  the  same  to  the  Board,  together  with  their 
recommendation.  The  Board  shall  then  similarly  notify 
the  accused  of  the  time  and  place  of  the  hearing  of  said 
report,  and  of  his  or  her  right  to  appear  and  make  any 
objection  to  the  sufficiency  of  the  report  of  the  testimony 
given  before  the  Committee,  or  the  proceedings  thereof. 

Should  the  Board  determine  to  investigate  said  com- 
plaint or  charge  in  open  meeting,  without  reference,  a 
copy  of  the  same  shall  then  be  served  upon  the  accused, 
at  least  three  days  before  the  time  of  hearing  fixed  by 
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it,  together  with  notice  to  appear  before  the  Board  at  the 
time  and  place  so  fixed,  either  in  person  or  by  attorney, 
and  of  his  or  her  right  to  testify,  produce  and  examine 
witnesses  in  his  or  her  own  behalf,  as  well  as  cross- 
examine  witnesses  produced  in  support  of  the  charges, 
and  make  any  objections.  At  the  time  fixed  for  said 
hearing  the  Board  shall  proceed  to  hear  all  testimony 
produced  in  support  of,  and  also  against  said  com- 
plaint or  charge,  taking  such  action  thereon  as  it  may 
deem  proper. 

REPAIRS. 


Sec.  173.  Principals  are  authorized  to  have  petty  re- 
pairs made  monthly  not  to  cost  more  than  nine  dollars 
in  buildings  of  eight  or  more  classes,  six  dollars  in 
schools  of  from  four  to  eight  classes,  and  three  dollars  in 
schools  of  four  classes  or  less. 

Each  Principal  shall  keep  an  account  of  all  such  re- 
pairs, and  shall,  at  the  end  of  each  month,  file  receipted 
bills  for  the  same  with  the  Secretary  of  the  Board.  The 
aggregate  amount  of  such  bills,  if  not  more  than  the 
sums  allowed,  and  if  found  correct,  shall  be  approved  in 
writing  by  the  Chairman  of  the  Committee  on  Buildings 
and  Grounds,  and  paid  to  the  Principal  as  soon  after  the 
first  of  the  month  as  practicable. 

Sec.  174.  Any  repairs  which  exceed  the  monthly 
allowance  for  labor  and  material  must  be  applied  for  by 
the  Principal  by  requisition,  and  it  shall  then  be  the 
duty  of  the  Inspector  of  Buildings  to  visit  the  school 
and  report  to  the  Chairman  of  the  Committee  on  Build- 
ings and  Grounds  on  such  requisition.     When  the  cost 
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of  such  repairs  is  not  over  ten  dollars,  the  Chairman 
may,  if  he  deems  it  advisable,  order  the  work  to  be 
done;  but  if  the  cost  of  such  repairs  is  more  than  ten 
dollars,  and  less  than  two  hundred,  bids  for  the  same 
shall  be  passed  upon  by  the  Committee  on  Buildings 
and  Grounds,  and  the  work  awarded  to  the  lowest  re- 
sponsible bidder. 

Sec.  175.  Janitors  must,  to  the  extent  of  their  ability, 
and  under  the  direction  of  the  Principals,  keep  build- 
ings, yards  and  fences  in  repair,  for  which  purpose  the 
Committee  on  Buildings  and  Grounds  is  authorized  to 
furnish  to  the  schools  such  ordinary  carpenter-tools  and 
materials  as  may  be  needed.  For  such  tools,  janitors 
shall  sign  receipts  and  shall  be  responsible  for  any  loss  or 
damage  thereto,  ordinary  wear  and  tear  excepted. 


MISCELLANEOUS. 

Sec.    176.     Graduating    exercises,     except    of    High 
Schools,  must  be  held  in  public  school  buildings. 

Sec.  177.     School  buildings  must  be  used  exclusively 
for  public  instruction. 

Sec.  178.  No  festival,  exhibition,  concert,  excursion 
or  picnic  shall  be  held  by  any  school  unless  authorized 
by  the  Board,  and  when  authorized,  the  net  proceeds 
therefrom  shall  be  paid  to  the  Secretary  of  the  Board, 
who  shall  be  the  custodian  of  the  money  until  expended 
for  the  purposes  for  which  it  was  collected.  The  Princi 
pal  of  the  school  and  the  Superintendent  shall  have 
power  to  expend  the  same  for  apparatus  or  school  appli 
ances.  All  articles  purchased  shall  belong  to  the  School 
Department. 
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Sec.  179.  Whenever  permission  is  given  by  either  the 
Board  or  the  Committee  on  Rules  for  the  holding  of  any 
fair,  or  other  entertainment,  by  any  school,  it  shall  be 
with  the  express  reservation  that  no  raffle,  lottery,  or 
like  game  of  chance  shall  be  held  thereat  or  in  connec- 
tion therewith. 

Sec.  180.  Whenever  a  female  teacher  marries,  her 
position  in  the  Department  thereby  becomes  vacant. 

Sec.  181.  No  medals  or  prizes  shall  be  awarded  to 
pupils  unless  authorized  by  the  Board.  In  schools  hav- 
ing a  Medal  Fund,  no  medals,  except  silver  or  bronze, 
shall  be  awarded,  and  those  only  to  graduates  of  the 
Grammar  Schools  on  exemplary  deportment  and  good 
scholarship. 

Sec.  182.  The  salaries  of  teachers,  and  other  em- 
ployees of  the  Board,  shall  begin  at  the  time  they  re- 
spectively enter  upon  their  duties. 

Sec.  183.  Whenever  a  flag  is  provided  for  school  use, 
the  Committee  on  Buildings  and  Grounds  is  authorized 
to  order  the  erection  of  a  suitable  flag-staff  on  the  school 
house  or  on  the  grounds. 

Sec  184.  No  advertisement  shall  be  read,  distributed, 
or  given  away  in  school,  nor  shall  newspapers,  books 
publications,  or  articles  of  any  kind  be  advertised,  dis- 
tributed, or  exhibited  in  schools,  by  teachers,  pupils,  or 
other  persons. 

Principals  shall  not  allow  book  agents  or  solicitors  of 
any  kind  to  occupy  their  time  or  that  of  their  assistants 
during  school  hours. 

Sec  185.  No  sectarian  or  denominational  publica- 
tions of  any  kind  whatever  shall  be  used  in  school,  or 
made  a  part  of  any  school  library ;  nor  shall  any  denom- 
inational or  sectarian  doctrines  be  inculcated. 
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Sec.  186.  No  person  in  the  employ  of  the  Department 
shall  make,  or  contribute  to,  any  present  to  a  member 
of  the  Board  of  Education,  Superintendent,  Principal,  01 
any  other  school  officer,  or  receive  a  present  from  any 
pupil. 

Sec.  187.  Whenever  a  Grammar  or  Primary  Class  is 
composed  of  more  than  one  grade,  the  grade  of  the 
teacher  thereof,  for  the  purpose  of  determining  her 
salary  under  the  salary  schedule,  shall  be  the  grade  of 
the  majority  of  the  pupils  in  the  class. 

Sec  188.  No  windows  of  any  school  shall  be  painted, 
frosted,  or  stained  except  in  rooms  in  which  the  window 
space  of  clear,  unobstructed  glass  exceeds  one-fourth  of 
the  floor  space. 

School-rooms  in  which  the  light  is  from  one  side  shall 
be  seated  so  that  pupils  shall  sit  with  the  light  at  their 
left.  If  a  room  is  lighted  from  two  adjacent  sides,  the 
seats  shall  be  so  placed  that  the  windows  shall  be  in  the 
rear  and  at  the  left  of  the  pupils.  In  rooms  in  which 
the  windows  are  on  opposite  sides,  teachers  are  instructed 
to  light  the  room  so  far  as  possible  from  the  left  side  of 
the  pupils. 

Sec  189.  All  former  rules  of  the  Board  of  Education 
and  all  resolutions  and  orders  that  are  in  conflict  with 
these  rules,  are  hereby  rescinded. 


APPENDIX. 


Extracts:    State  Law  and  Rules  of  State  Board  of 
Education. 

(Penal  Code.") 

Sec.  19.  Except  in  cases  where  a  different  punishment 
is  prescribed  by  this  Code,  every  offense  declared  to  be  a 
misdemeanor  is  punishable  by  imprisonment  in  a  county 
jail  not  exceeding  six  months,  or  by  a  fine  not  exceed- 
ing five  hundred  dollars,  or  by  both. 

Sec.  176.  Every  willful  omission  to  perform  any  duty 
enjoined  bylaw  upon  any  public  officer,  or  person  holding 
any  public  trust  or  employment,  where  no  special  pro- 
vision shall  have  been  made  for  the  punishment  of  such 
delinquency,  is  punishable  as  a  misdemeanor. 

Sec  308.  Every  person  who  sells  or  gives  or  furnishes 
in  any  way  to  another,  who  is  in  fact  under  the  age  of 
sixteen  years,  any  tobacco,  or  preparation  of  tobacco,  is 
guilty  of  a  misdemeanor,  and,  upon  conviction  thereof, 
shall  be  punished  by  a  fine  not  exceeding  one  hundred 
dollars ;  provided,  however,  that  this  section  shall  not 
be  deemed  to  apply  to  articles  furnished  on  prescriptions 
from  physicians  authorized  by  law  to  practice  medicine, 
nor  to  persons  who  supply  such  articles  to  their  own 
children,  nor  to  sales  made  to  such  minors  upon  the 
written  consent  of  the  parents  or  guardians  of  such 


[  62  ] 

minors,   first  obtained  in  writing  by  the  vendor.     [Ap- 
proved March  10,  1891.] 

Sec.  654.  Every  parent,  guardian,  or  other  person  who 
upbraids,  insults,  or  abuses  any  teacher  of  the  public 
schools,  in  the  presence  or  hearing  of  a  pupil  thereof,  is 
guilty  of  a  misdemeanor. 

Sec.  1683.  Pupils  must  be  admitted  into  the  schools 
in  the  order  in  which  they  apply  to  be  registered. 

Sec.  1684.  All  pupils  must  comply  with  the  regulations, 
pursue  the  required  course  of  study,  and  submit  to  the 
authority  of  the  teachers  of  said  schools. 

Sec.  1685.  Continued  willful  disobedience  or  open  de- 
fiance of  the  authority  of  the  teacher  constitutes  good 
cause  for  expulsion  from  school,  and  habitual  profanity 
and  vulgarity  good  cause  for  suspension  from  school. 

Sec.  1686.  A.ny  pupil  who  cuts,  defaces,  or  otherwise 
injures  any  school-house,  fences,  or  outbuildings  thereof, 
is  liable  to  suspension  or  expulsion ;  and  on  the  com- 
plaint of  the  teacher  or  Trustees,  the  parents  or  guard- 
ians of  such  pupils  shall  be  liable  for  all  damages. 

Sec.  1687.  In  all  schools  having  more  than  two 
teachers,  beginners  shall  be  taught  by  teachers  who 
have  had  at  least  two  years'  experience,  or  by  Normal 
School  graduates  ;  and  in  cities  such  teachers  shall  rank, 
in  point  of  salary,  with  those  of  the  assistant  teachers  in 
the  highest  grade  in  the  Grammar  Schools;  and  in  no 
case  shall  Boards  of  Education  or  Boards  of  School 
Trustees  draw  orders  for  the  salary  of  any  teacher  m 
violation  of  this  provision,  nor  shall  any  Superintendent 
draw  any  requisition  for  the  salary  of  any  teacher  in 
violation  thereof. 
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Sec.  1696.    Every  teacher  in  the  public  school  must : 

***** 

Third.  Enforce  the  course  of  study,  the  use  of  the 
legally  authorized  text  books,  and  the  rules  and  regula- 
tions prescribed  for  schools. 

Fourth.  Hold  pupils  to  a  strict  account  for  their  con- 
duct on  the  way  to  or  from  school,  on  the  playgrounds,  or 
during  recess. 

RULES  OF  STATE  BOARD  OF  EDUCATION. 
(As  per  Sec.  1521,  Pol.  Code.) 

***** 
Sec.  7.  It  is  expected  that  teachers  will  exercise  a 
general  inspection  over  the  conduct  of  scholars  going  to 
and  returning  from  school.  They  shall  exert  their  influ- 
ence to  prevent  all  quarreling  and  disagreement,  all 
rude  and  noisy  behavior  in  the  streets,  all  vulgar  and 
profane  language,  all  improper  games,  and  all  disrespect 
to  citizens  and  strangers. 

Sec.  8.  *  *  *  Teachers  shall  be  held  responsible  for 
any  want  of  neatness  or  cleanliness  about  their  school 
premises.    *    *    * 

*  *  *  *  * 

Sec.  11.  Teachers  are  authorized  to  require  excuses 
from  the  parents  or  guardians  of  pupils,  either  in  person 
or  by  written  note,  in  all  cases  of  absence  or  tardiness,  or 
of  dismissal  before  the  close  of  school. 

Sec  12.  No  person  shall  be  allowed  to  retain  connec- 
tion with  any  public  school,  unless  furnished  with  books, 
slates,  and  other  utensils  required  to  be  used  in  the  class 
to  which  he  belongs ;  provided,  that  no  pupil  shall  be 
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excluded  for  such  cause,  UDless  the  parent  or  guardian 
shall  have  been  furnished  by  the  teacher  with  a  list  of 
books  or  articles  needed,  and  one  week  shall  have 
elapsed  after  such  notice  without  the  pupil  obtaining 
said  books.    *    *    * 

Sec.  13.  Any  pupil  who  shall  in  any  way  cut  or 
otherwise  injure  any  school  house,  or  injure  any  fences, 
trees,  or  outbuildings  belonging  to  any  of  the  school 
estates,  or  shall  write  any  profane  or  obscene  language, 
or  make  any  obscene  pictures  or  characters  on  the 
school  premises,  shall  be  liable  to  suspension,  expulsion, 
or  other  punishment,  according  to  the  nature  of  the 
offense.  *  *  *  All  damage  done  to  school  property 
by  any  of  the  pupils  shall  be  repaired  at  the  expense  of 
the  party  committing  the  trespass.  *  *  * 
***** 

Sec.  17.  It  shall  be  the  duty  of  the  teachers  of  the 
schools  to  read  to  the  pupils,  from  time  to  time,  so  much 
of  the  school  regulations  as  apply  to  them,  that  they 
may  have  a  clear  understanding  of  the  rules  by  which 
they  are  governed. 

Sec  18.  In  all  primary  schools,  exercises  in  free 
calisthenics  and  vocal  and  breathing  exercises  shall  be 
given  at  least  twice  a  day,  and  for  a  time  not  less  than 
from  three  to  five  minutes  for  each  exercise. 


RULES   FOR  PUPILS. 

2.  Pupils  are  required,  in  all  cases  of  absence,  to 
bring,  on  their  return  to  school,  an  excuse,  in  writing, 
from  their  parents  or  guardians,  assigning  good  and  suffi- 
cient reasons  for  such  absence. 
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3.  All  pupils  who  have  fallen  behind  their  grades  ,by 
absence  or  irregularity  of  attendance,  by  indolence  or  in- 
attention, shall  be  placed  in  the  grade  below,  at  the  dis- 
cretion of  the  teacher. 

4.  No  pupil  shall  be  permitted  to  leave  school  at  re- 
cess, or  at  any  other  time  before  the  regular  hour  for 
closing  school,  except  in  case  of  sickness,  or  on  written 
request  of  parent  or  guardian. 

5.  Any  scholar  who  shall  be  absent  one  week  without 
giving  notice  to  the  teacher,  shall  lose  all  claim  to  his 
desk  for  the  remainder  of  the  term,  and  shall  not  be 
considered  a  member  of  the  school. 

6.  Each  scholar  shall  have  a  desk,  and  shall  keep  the 
same  and  the  floor  beneath  in  a  neat  and  orderly  manner. 


INSTRUCTIONS  TO  TEACHERS. 


1.  Teachers  will  endeavor  to  make  themselves  ac- 
quainted with  parents  and  guardians,  in  order  to  secure 
their  aid  and  co-operation,  and  to  better  understand  the 
temperaments,  characteristics,  and  wants  of  the  children. 

2.  Teachers  shall  daily  examine  the  lessons  of  their 
various  classes,  and  make  such  special  preparations  upon 
them,  if  necessary,  as  not  to  be  constantly  confined  to  the 
text-book.  *  *  *  In  all  their  intercourse  with  their 
scholars  they  are  required  to  strive  to  impress  on  their 
minds,  both  by  precept  and  example,  the  great  im- 
portance of  continued  efforts  for  improvement  in  morals, 
and  manners,  and  deportment,  as  well  as  in  useful 
learning. 

3.  Teachers  should  explain  each  new  lesson  assigned, 
if  necessary,  by  familiar  remarks  and  illustrations ;  that 
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every  pupil  may  know,  before  he  is  sent  to  his  seat, 
what  he  is  expected  to  do  at  the  next  recitation,  and 
how  it  is  to  be  done. 

4.  Teachers  should  only  use  the  text-book  for  occa- 
sional reference,  and  should  not  permit  it  to  be  taken 
to  the  recitation,  to  be  referred  to  by  the  pupils,  except 
in  cases  of  such  exercises  as  absolutely  require  it.  They 
should  assign  many  questions  of  their  own  preparing, 
involving  an  application  of  what  the  pupils  have  learned 
to  the  business  of  life. 

54  *  *  *  They  should  never  proceed  with  the 
recitation  without  the  attention  of  the  whole  class,  nor 
go  round  the  class  with  recitations  always  in  the  same 
order  or  in  regular  rotation. 

1702.  It  shall  be  the  duty  of  all  teachers  to  endeavor 
to  impress  upon  the  minds  of  the  pupils  the  principles 
of  morality,  truth,  justice,  and  patriotism ;  to  teach 
them  to  avoid  idleness,  profanity,  and  falsehood  ;  and  to 
instruct  them  in  the  principles  of  a  free  government,  and 
to  train  them  up  to  a  true  comprehension  of  the  rights, 
duties,  and  dignity  of  American  citizenship. 

1791.     Each  City  Board  of  Examination  has  power : 
***** 

Fourth.  —  For  immoral  or  unprofessional  conduct, 
profanity,  intemperance,  or  evident  unfitness  for  teach- 
ing, to  recommend  to  the  City  Board  of  Education 
the  revocation  of  any  certificates  previously  granted  by 
said  Board  of  Education  in  such  city,  or  city  and  county. 

1793.  *  *  *  The  holders  of  city  certificates  are  eli- 
gible to  teach  in  the  cities  in  which  such  certificates  were 
granted,  in  schools  of  grades  corresponding  to  the  grades 
of   such    certificates,  and  when    elected  shall    be  dis- 


[  67  j 

missed  only  for  insubordination  or  other  causes,  as 
mentioned  in  section  seventeen  hundred  and  ninety  - 
one  of  this  Act,  duly  ascertained  and  approved  by  the 
Board  of  Education  of  said  cities. 

***** 

1867.  Any  parent,  guardian,  or  other  person  who 
shall  insult  or  abuse  any  teacher  in  the  presence  of  the 
school  shall  be  guilty  of  a  misdemeanor,  and  be  liable  to 
a  fine  of  not  less  than  ten  nor  exceeding  one  hundred 
dollars. 

1868.  Any  person  who  shall  willfully  disturb  any 
public  school,  or  any  public  school  meeting,  shall  be 
guilty  of  a  misdemeanor,  and  liable  to  a  fine  of  not  less 
than  ten  nor  more  than  one  hundred  dollars. 


An  Act  to  Encourage  and  Provide   for  a  General 

Vaccination  in  the  State  op  California. 

(Acts  1889,  Chap.  24,  P.  321.) 


Section  1.  The  Trustees  of  the  several  common 
school  districts  in  this  State,  and  boards  of  common 
school  government  in  the  several  cities  and  towns,  are 
directed  to  exclude  from  the  benefits  of  the  common 
schools  therein,  any  child  or  any  person  who  has  not 
been  vaccinated,  until  such  time  when  said  child  or 
person  shall  be  successfully  vaccinated;  provided,  that 
any  practicing  and  licensed  physician  may  certify  that 
the  child  or  person  has  used  due  diligence  and  cannot  be 
vaccinated  so  as  to  produce  a  successful  vaccination, 
whereupon  such  child  or  person  shall  be  excepted  from 
the  operation  of  this  Act. 
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Clerk  of 21 

Ex  officio  member 36  (11) 

Meetings 21 

Notification  of  appointments  on 38  (5) 

Record  of...   21 

Special  appointment  of  3  (5) 

Standing 19 

Standing,  appointment  of 3(1) 

Standing,  number  of 19 

Standing,  reports  of .   20 
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SECTIONS 
CONTRACTS— 

For  repairs 26(8) 

Material  under 44(6) 

CORPORAL  PUNISHMENT— see  Punishment. 

COURSE  OF  STUDY— 

List  of  books 137 

Recommendation  of 23  (2) (4> 

Text  books  required 23  (4) 

To  be  carried  into  effect  by  Principal 57  (2) 

D 

DEFACEMENT  OF  SCHOOL  PROPERTY  BY  PUPILS...      87 

DEMANDS - 

For  supplies 44  (7) 

To  be  sworn  to , 22(2) 

DEPUTY  SUPERINTENDENT— 

Duties 37 

Reports  of 36(10)37(5) 

DISBURSEMENT  OF  MONEY 13,22(7) 

DIRECTORS— 

Expense  incurred  by 35 

DISCIPLINE— 

Discussions  of 57  (5) 

Maintenance  of 82-7 

Matters  of 24  (3) 

Methods  of 37(4) 

Responsibility  for 60 

DISEASE— 

Contagious 113,135 

DISCOURTESY— 

Of  parents 87,  app. 

Of  pupils 127 

Of  teachers 87 
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SECTIONS 

DISOBEDIENCE— 

Willful,  good  cause  for  expulsion 93 

DOCUMENTS,  LEGAL— 

To  be  authenticated  by  Superintendent 3  (10) 

DUPLICATE— 

Bills 44  (4)  (5) 

Receipts 44  (11) 

B 

EMPLOYEES— 

Salaries  of 27(1) 

Suspension  of ... 24  (4) 

ESTIMATES— 

Of  current  expenses 22  (5) 

Of  money  required 22  (5) 

Of  repairs 41  (2) 

EVENING  SCHOOLS— 

Age  of  pupils 148-9 

Classes 156 

Course  of  study 152 

Provisions  for 148-57 

Principals  of ; 154 

Pupils  of 148-9, 157 

Sessions 153 

Teachers 158 

Terms  151 

Who  may  attend 148-50 

EXAMINATION— 

City  Board  of 159-64 

Certificates  granted  by 160,  163 

Certificates  granted  without 161 

Certificates  recommended  by  Board  of  Examination 162 

For  special  certificates 163 

Oral 37  (3)  62 

EXAMINATION  PAPERS— 

Pupils  not  to  credit 106 
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SECTIONS 

EXECUTIVE  OFFICER  OF  BOARD  OF  EDUCATION....  36(1) 

EXHIBITIONS '.' 62 

Must  be  authorized 178 

Proceeds  from 178 

EXPENDITURES— 

Record  of , 38  (9) 

Report  of  Superintendent  on 36  ( 15) 

EXPENSES- 

Limit  of 35 

EXPULSION— 

Of  pupils 87,  93 

F* 

FINANCE— 

Balance  sheet 38  (10) 

Committee  on 19 

Duties  of  coommittee 22 

Estimate  of  current  annual  expenses 22  (5) 

Statement  of 22(4) 

FIRE-DRILL— 

Practice  of 57(4) 

FLAGS— 

At  half-mast 126 

To  he  raised 126 

FLAG-STAFFS 183 

G 

GRADES— 

Grammar 54 

Of  classes 54 

Primary 54 

GRADUATION  EXERCISES 176 

GRAMMAR  SCHOOLS— 

Home  study  in 114 

Non-resident  pupils 133 
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SECTIONS 

Number  of  pupils  necessary 53 

Teachers  56 

What  constitutes 53 

GIFTS— 

Not  allowed 147.186 

H 

HIGH  SCHOOLS— 

Certificates  of  teachers 164 

Classes,  size  of 71 

Course  of  study 131 

Detention  after  school  hours 141 

Home  study 115 

Length  of  course 131 

Non-resident  pupils 133 

Polytechnics 50 

Visits  of  principals  or  assistants 120 

HOLIDAYS 48 

HOME   STUDY— 

Rules  for 114-115 


INDUSTRIAL    DEPARTMENT     OF     POLYTECHNIC 

HIGH    SCHOOL 50 

IMPROVEMENTS— 

Advertising  for 26  (6) 

To  school  property  26  (3)  (7)  (8) 

INSPECTOR  OF  BUILDINGS 39 

Bond 40 

Duties 41 

Office 41(5) 

Salary ,  ...      40 

INSTRUCTION— 

To  pupils  for  pay 99 

To  teachers,  see  Appendix. 
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INVESTIGATION  OF  CHARGES— 

Against  teachers 172 

J 

JANITORS— 

Committee  on 19 

Delinquency  of 31(3) 

Duties  of 121-6 

Duties  of  committee  on       31 

Employment  of  31  (1)  (2) 

Suspension  of  31  (2) 

To  make  repairs 175 

JUDICIARY— 

Committee  on  19 

Duties  of  committee 28 

I» 

LIBRARY— 

Books  to  be  furnished  from 138 

Books  must  be  returned  in  good  condition 138 

Record  of  books 59 

Sectarian  or  denominational  not  allowed 185 

LIGHTING  OF  CLASS-ROOMS 188 

1VI 

MARRIAGE  OF  FEMALE  TEACHERS 180 

MEDALS 181 

MEETINGS 4-9 

Adjournment 5 

Notification  of 38(4) 

Of  committees 21 

Of  principals 36  (7) 

Of  teachers 36  (7)  57  (5) 

Opening  of  5 

Postponement  of 3  (8) 

Quorum  at  5 

Regular 3(8)4 

Special 3  (8)  6-9 


[  77  ] 


SECTIONS 

MEMBERS— 

To  speak  only  twice 14 

MONEY— 

Collection  of 38  (3) 

Disbursements  of 13,  22  (7) 

Estimates  of  money  required 22  (5) 

Not  to  be  collected  from  pupils 116,  119 

Received  from  authorized  exhibitions 178 

MONITORS— 

Appointments  of 105-6 

MUSIC,  VOCAL— 

Instruction  in 66 


N 

NON-RESIDENT  PUPILS— 

Admitted  to  S.  P.  Normal  School 171 

How  admitted 133-4 

Tuition  of 133-4 

NORMAL  SCHOOL— 

Non-resident  pupils 133-171 

Number  of  pupils 171 

Student  teachers 78-79 

O 

ORDER— 

Ofbusiness 18 

Points  of 3  '3) 

Rules  of 11-17 

ORDERS- 

From  Board 33 

F» 

PARENTS  OF  PUPILS— 

Discourtesy  of 87  app. 

PATRIOTISM 117 
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SECTIONS 

POLYTECHNIC  HIGH  SCHOOL— 

Sessions 50 

POSTPONEMENT  OF  MEETINGS 3  (8) 

PRESENTS— 

Not  allowed 147,  186 

PRESIDENT— 

Absence 2 

Duties  and  powers 3 

Member  of  committees , 3  (6) 

Power  to  suspend  schools 49 

Pro  tern 2 

When  chosen 1 

PRIMARY  SCHOOLS— 

Home  study 114 

Number  of  pupils 52 

Teachers  of 55 

What  constitutes 52 

Yard  duty 61 

PRINCIPALS— 

Absence 58,  111 

Acting,  salary  of Ill 

Duties 59-69 

Efficiency    37  (5) 

Fine  for  failure  to  report  absence 58 

Hours  on  duty 60 

Meetings  of 36  (7) 

Not  to  give  instruction  for  pay 99 

Of  evening  schools 154 

Primary 61 

Punishment  to  be  administered  by 88 

Reports 36(10)57(6)  (7)  (8)58 

To  provide  for  repairs 173-4 

To  report  willful  violation  of  rules  57(1) 

Visits  of 120 

PRINTING— 

Advertisement  for 30  (2) 
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SECTIONS 

Bids  for 34 

Committee  on 19 

Duties  of  committee  on 30 

Proposals  for 30  (2) 

Supervision  of  30  (1) 

PRIVATE  INSTRUCTION— 

By  teachers 99 

Absence  of  pupils  during  school  hours  to  receive 140 

PRIZES 181 

PROBATIONARY  TEACHERS  23(5)  169 

PROMOTION— 

Of  classes  23  (1) 

Of  pupils 23  (3)  36  (14)  68 

Of  teachers 23(5) 

PUNISHMENTS— 

Corporal 88-9 

Detention  of  pupils  during  recesses  for. .   139 

Forbidden  modes  of 84,  88 

Record  of 89 

PUPILS— 

Absence 97,  140, 143, 145 

Absence  to  receive  instruction  elsewhere  140 

Absence  of  one  week  without  giving  notice App. 

Admission 130 

Books  required  by 137 

Can  go  home  to  lunch 144 

Cannot  leave  school  at  recess App. 

Cannot  make  presents 147 

Cannot  present  petitions  against  teachers 132 

Cannot  use  tobacco 127 

Cleanliness  of 127,  135 

Collections  from  116, 119 

Conduct  of 127 

Death  of 126 

Detention  of,  for  punishment 139,  141 

Dismissal  before  close  of  school  .'. 97 
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SECTIONS 

Disobedience,  willful 93 

Disorderly  conduct  of 136 

Duties  and  rights 127-34 

Excuses 144,  App. 

Expulsion 87,  93 

Forfeiture  of  seat  of .  145 

Grammar 53 

Health  and  neatness  of 135 

Highschool 131,141 

Home  study  of 114-15 

In  delicate  bealth 139 

Instruction  to,  by  teachers  for  pay 99 

Medals  for 181 

Non-resident 133-4 

Not  to  remain  in  school- rooms 96 

Not  to  perform  menial  services 104 

Of  Evening  Schools 148-9, 157 

Poor 138 

Primary 53 

Promotion  of 83  (3)  36  (14)  63 

Register  of 100-1 

Rules  for,  see  Appendix. 

Sent  home 144 

Suspension  of 24  (5),  36  (12),  90-3,  86-7 

Tardiness  of 97,  142 

To  attend  nearest  school 128 

To  be  placed  in  grade  below App. 

Transfers  of 36(13;,  129-30,  146 

Vaccination  of 135 


QUALIFICATIONS  OF  TEACHERS- 

Committe  on 19 

Duties  of  committtee  on  25 

Ex-offlcio  member 36  (11) 

Report  to 57  (7) 

QUORUM— 

At  meetings * 

What  constitutes 10  I 
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SECTIONS 
R 

RAINY  WEATHER 51.  139,  144 

RANK  OF  ASSISTANT  TEACHERS 23(5) 

RECESSES 50 

Detention  of  pupils  during,  for  punishment 139 

On  rainy  days 51 

RECONSIDERATION 15 

RECORDS— 

Of  Board 38(1) 

Of  pupils 100 

RENTS- 

Collectionof 38  (3) 

REPAIRS— 

Advertisements  for 26  (6) 

Contracts  for 26  (8) 

Duplicate  bills  for 41.(3) 

Estimates  for 4    (2) 

In  charge  of  Committee  on  Buildings 26  (2),  (3),  (8).  173-4 

Janitors  will  make 175 

Plans,  etc.,  for 26  (7) 

Principals  to  provide  for 173 

Report  on 26  (3) 

Requisitions  for 41(2) 

Rules  for 173-5 

Supervision  of 26  (1) 

Tools  for 175 

REPORTS— 

Of  Deputy  Superintendent 36  (10),  37  (5) 

Of  Principals 57  (6-8),  58,  64,  67,  79 

Of  Superintendent  on  expenditures  36  (15; 

On  buildings 26  (3),  (4) 

On  rules 24  (2) 

On  scholarship  or  deportment  of  pupils 100 

REQUISITIONS— 

For  repairs 41(2) 
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SECTIONS 

For  supplies     44  (2),  (4),  (5),  (9),  (10) 

Registering 41  (1) 

Signing 44(2) 

RULES  {see,  also,  Appendix)— 

Changes  in 36(5) 

Committee  on 19 

Duties  of  Committee  on. 24,  172 

Ex-officio  member  of  Committee 36(11) 

Extracts  from  State  law  App. 

For  pupils,  see  Appendix. 

General 33,116-20 

How  amended  or  repealed 16,  24  (1) 

Infraction  of 36  (6) 

Miscellaneous 176-89 

Of  Order. .. 11-17 

Of  State  Board,  see  Appendix. 

Orders  from  Board  of  Education 33 

Rescinded 189 

Suspended 17 

State  Board,  extracts  from  rules  of App. 

To  be  enforced  by  Principal 57 

S 

SALARIES 27 

Change  in 27  (2) 

Committee  on 19 

Consolidated  teachers' 170  (3) 

Duties  and  powers  of  Committee  on 27 

Deduction  for  absence 112 

Deduction  for  tardiness 74-5,  95 

Of  employees 27 

Of  Inspectors  of  Buildings 40 

Of  teachers 27  (1),  182, 187 

Schedule 27  (1) 

SCHOOLS— 

Classification  of 23  (1 ),  45,  68 

Discipline  of 60 
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SECTIONS 

Dismissal  of,  in  rainy  weather 51 

Evening 148-58 

Expenses  of 36  (15) 

Grammar 53,  56, 114,  133 

Having  no  more  room 130 

High 50,71,  115,  120,  131,  133,  141,  164 

How  classed 45 

Management  of 60 

Opening  and  closing  of 47 

Primary 52,  55,  61,  114 

Recesses 50-1 

Sessions 50-1 

Supervision  of 36  (3) 

Suspension  of 3  (7),  49 

Terms 47 

Yards 51 

Year  to  commence 46 

SECRETARY  OP  BOARD— 

Accounts  of,  when  examined 22  (3) 

Assistant 38  (13) 

Bond  of 38  (12) 

Duties  of 38 

JSx-officio  clerk  of  committees 21 

To  collect  rents,  etc 38  (3,/ 

To  furnish  financial  statement 22  (4) 

To  keep  record  of  committees 21 

To  publish  advertisements  ordered 38  (11) 

SECTARIAN    OR    DENOMINATIONAL  PUBLICATIONS 
not  to  be  used 185 

SPECIAL  COMMITTEES— see  Committees. 

SPECIAL  TEACHERS 165 

STANDING  COMMITTEES— 

Appointment  of (1) 

Ex-officio  member 3  (6) 

Funds  under  control  of — 22  (6) 

Number  of 19 

Reports  of 20 
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STATE  BOARD  OF  EDUCATION— 
Extracts  from  rules  of,  see  Appendix. 

STATE  REGISTER 101 

STENOGRAPHER 38  (13) 

STOCK-BOOK 44  (8) 

STOREKEEPER 43 

Bond  of 44  (13) 

Duties  of 44 

Election  of 42 

STUDENT  TEACHERS— 

Success 79 

To  take  charge  of  class 110 

Training 80-1 

STUDY,  COURSE  OF— see  Course  of  Study. 

SUBSTITUTE  TEACHERS— 

Appointment  of 167 

Assignment  of 74 

Duties  of 72 

Evening 72 

For  High  schools 73 

How  called 74 

Number  of 23  (6),  72,  78, 166-7 

Reports  of ,      77 

Requirements  of 76 

Salary  of 72 

Success  of 25  (3),  167-8 

To  remain  if  regular  teacher  arrives 74-5 

Training 72 

SUPERINTENDENT— 

Absence 37  0 ) 

Chairman  of  Board  of  Examiners 159 

Duties  and  power 36 

Executive  officer 36  (1) 

Member  of  committees 36  (11) 

Office  hours 36  (17) 
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SECTIONS 

Power  to  suspend  schools,  etc 49 

Report  of 36(15) 

SUPPLIES— 

Advertisements  for 29(4) 

Bids  for 34 

Bills  for 44  (5) 

Committee  on 19 

Delivery  of . ._. 44  (3) 

Demands  for - 44  (7) 

Distribution  of 29  (5) 

Duties  of  Committee  on 29 

Proposals  for 29  (3),  34 

Purchase  of . .  29  (1),  (2),  44  (2) 

Receipts  for 44  (3),  (11) 

Record  of 44(8) 

Requisitions  for 44  (2),  (4).  (6),  (9),  (10) 

Stock-book 44  (8) 

Supervision  of 29  (2),  (4) 

Tools  for  repairs 175 

SUSPENSION— 

Cause  of 90-1 

Length  of 90-2 

Notification  to  parents  of  . 92 

Of  classes 3  (7),  49 

Of  employees , 24  (4) 

Of  janitors 31  (2) 

Of  pupils 24  (5),  36  (12),  86-7.  90-93,  146 

Of  rules. 17 

Of  schools 3  (7),  49 

Of  teachers 24  (4) 

Pupils,  how  reinstated  after 90 

Temporary,  of  pupils 86 

To  be  reported  to  Superintendent        92 

T 

TARDINESS— 

Excuses  for 9? 

Of  pupils 97,142 

Of  teachers .   74-5,  95 
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SECTIONS 
TEACHERS— 

Absence,  leave  of 24  (6),  (7),  107-9 

Absence  of 58. 107-113,  110 

Absence  of,  of  less  than  one  hour. 110 

Appointment  of 38  (6),  165-170 

Assignment  to  classes 68-9 

Assistant,  rank  of 23  (5) 

Certificate  of 160-4,  App. 

Charges  against 24.J4),  36  (6),  132,  172 

Complaints  against 172 

Compensation  of,  during  absence 112 

Consolidated 170  (2),  (3) 

Death  of 126 

Discourtesy  of 84 

Dismissal  of 169,  App. 

Duties  of . . ' 94-104,  117 

Efficiency 37  (5),  57  (7) 

Exchanging  classes 66 

Guilty  of  infraction  of  rules 36  (6) 

Having  more  than  one  grade,  rank  of 187 

Health  and  neatness  of 135 

Instructions  to,  see  Appendix. 

Leave  of  absence 24  (6,1,  (7),  107-9 

Marriage  of  female 180 

Meetings 36  (7),  57  (5) 

Must  maintain  order 82-3 

Nominations  of. 25  (1) 

Not  to  collect  contributions  from  pupils 116, 119 

Not  to  give  private  instruction  for  pay 99 

Not  to  send  pupils  on  private  errands 104 

Notification  of  appointment 38  (6) 

Of  evening  schools 155,  158 

Petitions  against 132 

Posting  names  of 65 

Probationary 25  (3),  169 

Programme  of 102 

Promotion  of 23  (5) 

Punctuality  of 94-5 

Qualifications 25,  165 

Rank  of  assistant 23  (5),  187 
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SECTIONS 

Record  books  of 36  (2),  100 

Register,  State,  of 101 

Retirement  of 170  (2),  (3) 

Salaries 27  (1),  170  (3),  182,  187 

Special - 165 

Student 79-81 

Substitute,  see  Substitute  Teachers. 

Success  of 57  (7) 

Suspension  of 24  ,4) 

Tardiness 74-5,  95 

To  alternate  in  occupying  undesirable  rooms 69 

To  exercise  supervision  over  text-books  of  pupils 98 

To  explain  new  lessons  assigned App. 

To  secure  co-operation  of  parents App. 

To  use  text-books  for  occasional  reference App. 

To  vacate  class-rooms  after  school  hours 124 

Transfer  of 23  (7) 

Visits 120 

TEMPERATURE- 

Of  class-rooms • 103 

TERMS— 

Of  schools 47 

TEXT-BOOKS— 

Adoption  of 23  (4) 

Defacement  of 98 

To  be  sold : 98 

To  be  used  by  teachers  for  occasional  reference App. 

TOOLS  FOR  REPAIRS 175 

TRANSFERS— 

Causes  for 129 

Of  pupils 36  (13),  146 

Of  teachers 23  (7) 

TRUANTS— 

To  be  reported 85 

U 

UNIVERSITY  OF  CALIFORNIA- 

Certiflcates  granted  on  diplomas  of 161 


[88  ] 


SECTIONS 
V 

VACANCIES— 

Among  teachers ....170(1) 

VACCINATION— 

Required 135,  App. 

VENTILATION— 

Directions  for 103 

VICE-PRINCIPALS— 

Absence  of Ill 

Duties  of 61,111 

Salary  of,  when  ActiDg  Principal       Ill 

To  take  charge  of  yard .  61 

Visits  of 120 

VISITING— 

By  assistants 120 

By  Deputy  Superintendent 37  1 3) 

By  Principals 120 

By  Superintendent 36  (16) 

By  Vice-Principals 120 

Committee  on 19 

Duties  of  Committee  on 32 

VOCAL  MUSIC,  see  Music. 

VOTES— 

By  aye  and  no 3  (4),  13 

Copies  to  be  sent  out 38/7) 

•   Number  necessary , 12 

W 

WINDOWS— 

Not  to  be  painted 188 

To  be  cleaned  four  times  a  year 123 

WORK- 

Proposals  for 34 

Y 

YARDS— 

Charge  of 61, 11 1 

Opening  of 51 

Salary  of  teacher  in  charge §1,  111 
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RULES 


BOARD  of  EDUCATION 


AND    OF   THE 


Public    Schools 

OF 

SAN    FRANCISCO. 

Adopted    June    9th,    1897. 


SAN    FRANCISCO: 

H.  S.  CROCKER  COMPANY,  PRINTERS  AND  STATIONERS, 

215,   217  AND  219  BUSH  STREET. 
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RULES 


BOARD  of  EDUCATION 


AND    OF   THE 


Public    Schools 


SAN   FRANCISCO., 

Adopted.    June    gth,    1897. 


STANDING   COMMITTEES. 


The  President  is  ex-offlcio  a  member  of  all  Standing  Committees. 

The  Superintendent  is  ex-offlcio  a  member  of  the  Committees  on 
Elementary  Education,  Secondary  Education,  Evening 
Schools,  Rules  and  Qualifications  of  Teachers. 

BUILDINGS  AND  GROUNDS— Burns  and  Drucker. 

ELEMENTARY  EDUCATION— Derham,  Carew.  Burns,  Gal- 
lagher and  Ragan. 

EVENING  SCHOOLS— Ragan,  Derham,  Waller,  Gallagher 
and  Hammond. 

FINANCE— Waller,  Burns  and  Armer. 

HEALTH  AND  HYGIENE— Waller,  Drucker  and  Burns. 

JANITORS— Gallagher,  Burns  and  Drucker. 

JUDICIARY— Hammond,  Head  and  Waller. 

PRINTING— Gallagher,  Armer  and  Head. 

QUALIFICATIONS— Armer,  Bantel  and  Hammond. 

RULES— Drucker,  Armer  and  Ragan. 

SALARIES— Head,  Derham  and  Bantel. 

SECONDARY  EDUCATION  —  Gallagher,  Carew,  Ragan, 
Drucker  and  Waller. 

SUPPLIES— Bantel,  Carew  and  Head. 

VISITING— Carew,  Hammond  and  Ragan. 

CITY   BOARD   OF  EXAMINATION. 

Superintendent  R.  H.  Webster, 
Jas.  T.  Hamilton,  Jas.  H.  Simmons, 

Miss  Sophie  A.  Grote,  Miss  P.  M.  Nolan. 

Miss  P.  M.  Nolan,  Secretary. 


RULES 

OF  THE 

BOARD  OF  EDUCATION 

City  and  County  of  San  Francisco. 


The  President. 

Section  1.  The  President  of  the  Board  of  Edu- 
cation shall  be  chosen  by  ballot  on  the  first  Monday 
after  the  first  day  of  January  in  each  year. 

Sec.  2.  In  the  absence  of  the  President,  or  in  case 
of  his  inability  to  act,  the  Board  shall  elect  a  Presi- 
dent pro  tempore,  who  shall  possess  the  powers  and 
perform  the  duties  of  the  President. 

Sec.  3.  The  duties  and  powers  of  the  President 
shall  be  as  follows: 

First — To  appoint  in  the  month  of  January  of  each 
year,  all  standing-  committees  of  the  Board  of  Edu- 
cation, subject  to  its  approval  thereof. 

Second — To  preside  at  the  meetings  of  the  Board, 
and  to  preserve  order  and  decorum. 

Third — To  decide  all  points  of  order,  subject  to  an 
appeal  to  the  Board,  if  the  appeal  be  regularly  moved 
and   seconded. 
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Fourth — To  order  a  vote  of  the  Board  to  be  taken 
by  a  call  of  the  yeas  and  nays,  at  the  request  of 
any  member. 

Fifth — To  appoint  all  special  committees  of  the 
Board  unless  such  appointments  be  otherwise  pro- 
vided for. 

Sixth — To  be,  ex  officio,  a  member  of  all  standing 
committees. 

Seventh — To  suspend  any  or  all  schools  or  classes 
when  deemed  necessary  or  advisable,  and  to  submit 
such  action  to  the  Board  for  its  approval  at  the 
earliest  opportunity. 

Eighth — To  excuse  for  a  period  not  exceeding  one 
day,  any  principal,  teacher  or  class,  when  advisable 
for  the  interest  of  the  department. 

Ninth — To  postpone  any  regular  or  special  meet- 
ing of  the  Board  at  the  written  request  of  a  major- 
ity of  the  members. 

Tenth — To  exercise  a  general  supervision  over,  and 
keep  himself  informed  as  to  the  needs  of,  the  School 
Department,  and  to  make  such  recommendations  to 
the  Board  and  committees,  from  time  to  time,  as 
will,  in  his  opinion,  promote  the  welfare  of  the 
schools. 

Eleventh — To  authenticate  by  his  signature, 
jointly  with  the  Secretary,  all  teachers'  certificates, 
diplomas,  contracts,  leases,  and  other  legal  docu- 
ments, which  require  execution  in  the  name  of  the 
Board. 

Twelfth — To  approve  the  official  bonds  of  em- 
ployees. 
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Meetings. 

Sec.  4.  The  regular  meetings  of  the  Board  shall 
be  held  on  the  second  and  last  Wednesdays  of  each 
month. 

Sec.  5.  The  hour  for  opening  the  sessions  of  the 
Board  shall  be  eight  o'clock  p.  M.,  if  a  quorum  be 
present.  If  a  quorum  be  not  obtained,  the  Board 
shall  stand  adjourned  until  the  next  regular  meet- 
ing, or  until  such  time,  prior  thereto,  as  a  majority 
of  those  present  may  determine. 

Sec.  6.  Special  meetings  may  be  called  by  the 
President,  whenever  in  his  judgment  the  needs  of 
the  Department  require  them. 

Sec.  7.  Special  meetings  shall  be  called  by  the 
President  on  the  written  request  of  any  three  mem- 
bers of  the  Board,  stating  the  object  of  said  meet- 
ings. 

Sec.  8.  No  special  meeting  shall  be  called  on  a 
shorter  notice  than  twenty-four  hours. 

Sec.  9.  No  business  shall  be  transacted  at  any 
special  meeting  other  than  that  for  which  it  is 
called. 

Quorum. 

Sec.  10.  Seven  members  of  the  Board  shall  con- 
stitute a  quorum,  and  that  number  shall  be  necessary 
for  the  transaction  of  any  business. 
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Rules  of  Order. 

Sec.  11.  The  rules  of  order  governing  this  Board 
shall  be  "Roberts'  Rules  of  Order." 

Sec.  12.  No  measure  or  proposition  shall  be  valid 
unless  it  be  passed  by  seven  votes;  provided,  that 
motions  to  adjourn,  to  postpone,  to  postpone  to  a 
definite  time,  to  reconsider,  to  commit,  to  lay  on  the 
table,  to  amend,  or  the  previous  question,  shall  re- 
quire only  a  majority  of  the  members  present. 

Sec.  13.  All  motions,  resolutions,  orders,  and 
votes  of  the  Board  involving  the  disbursement  of 
money  shall  be  taken  by  yeas  and  nays,  and  the 
votes  registered. 

Sec.  14.  No  member  shall  speak  more  than  twice 
on  the  same  subject  without  leave  of  the  Board. 

Sec.  15.  A  reconsideration  can  be  had  only  at  the 
same  meeting,  or  at  the  first  subsequent  regular 
meeting,  upon  notice  given  at  the  meeting  at  which 
the  vote  was  taken,  at  any  time  before  adjourn- 
ment. 

Sec.  16.  Any  rules  adopted  by  the  Board  may  be 
amended  or  repealed  by  the  affirmative  vote  of  seven 
members  at  any  meeting,  provided  notice  in  writing 
of  such  intended  amendment  or  repeal  has  been 
given  at  a  previous  meeting. 

Sec.  17.  Any  rule  of  the  Board  may  be  suspended 
by  an  affirmative  vote  of  nine  members  thereof. 
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Order  of  Business. 
Sec.  18.     The  following  shall  be  the  order  of  busi- 
ness at  all  regular  meetings  of  the  Board: 

1.  Koll  call. 

2.  Eeading  and  Approval  of  the  Minutes. 

3.  Communications  and  Petitions. 

4.  Eeport  of  the  Superintendent. 

*  5.  Eeports  of  Standing  Committees. 

6.  Eeports  of  Special  Committees. 

7.  Unfinished  Business. 

8.  New  Business. 

Standing  Committees. 

Sec.  19.  The  Standing  Committees  shall  be  as  fol- 
lows, and  each  committee  shall  consist  of  not  less 
than  three  members: 

1.  Finance. 

2.  Elementary  Education. 

3.  Secondary  Education. 

4.  Evening  Schools. 

5.  Eules  and  Discipline. 

6.  Qualifications  of  Teachers. 

7.  Buildings  and  Grounds. 

8.  Salaries. 

9.  Supplies. 

10.  Judiciary. 

11.  Printing. 

12.  Janitors. 

13.  Visiting. 

14.    Health  and  Hygiene. 
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Sec.  20.  Every  written  report  of  a  standing-  com- 
mittee must  be  signed  by  a  majority  of  the  com- 
mittee. 

Sec.  21.  All  committee  meetings  shall  be  held  at 
the  rooms  of  the  Board  of  Education,  and  a  record 
of  the  proceedings  thereof  shall  be  kept  by  the  secre- 
tary of  the  Board,  if  requested,  who  shall  be  ex  officio 
the  Clerk  of  each  committee. 

Finance. 

Sec.  22.  It  shall  be  the  duty  of  the  Committee  on 
Finance: 

(1.)  To  audit  all  bills  against  the  School  Fund  of 
the  Department. 

(2.)  To  require  all  demands,  except  the  current 
expenses  for  salaries,  rents,  and  water,  and  bills 
presented  under  written  contract  with  the  Board, 
to  be  sworn  to  by  the  parties  who  performed  the 
work  or  furnished  the  things  to  be  paid  for. 

(3.)  To  examine  semi-annually,  in  the  months  of 
July  and  January,  the  accounts  of  the  Secretary  of 
the  Board,  and  report  thereon  to  the  Board. 

(4.)  To  obtain,  in  the  months  of  July  and  Janu- 
ary of  each  year,  from  the  Secretary  of  the  Board,  a 
correct  statement  of  the  finances  of  the  School  De- 
partment. 

(5.)  To  report  to  the  Board,  at  the  last  regular 
meeting  in  April  of  each  year,  an  estimate  of  the 
amount  of  money  which  will  be  required  during  the 
next  fiscal  year  for  the  purpose  of  meeting  the  cur- 
rent annual  expenses  of  the  public  schools  in  the 
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City  and  County  of  San  Francisco;  specifying  the 
amount  required  for  supplies  to  be  furnished  to 
pupils;  for  purchasing  and  procuring  sites  for  school 
buildings;  for  leasing-  rooms  and  buildings;  for 
erecting  school  buildings;  for  furnishing,  fitting  up, 
altering,  enlarging,  and  repairing  buildings  and 
premises  under  the  charge  of  the  Board;  for  salaries 
of  teachers,  janitors,  clerks,  and  other  employees  of 
the  School  Department. 

(6.)  To  present  to  the  Board  at  its  first  regular 
meeting  in  each  month  a  statement  of  the  condition 
of  the  funds  under  the  control  of  the  Standing  Com- 
mittees. 

(7.)  To  exercise  a  general  supervision  and  con- 
trol over  the  expenditures  of  the  School  Department; 
to  see  that  the  school  funds  are  properly  and 
economically  disbursed,  and  that  no  bills  are  con- 
tracted by  any  person  or  committee  which  are  not 
in  accordance  with  law  and  for  the  best  interests  of 
the  schools,  and  to  attend  to  such  other  financial 
matters  as  may,  from  time  to  time,  be  referred  to 
it  by  the  Board,  or  that  it  may  deem  necessary; 
provided,  that  all  rulings  or  orders  of  the  Finance 
Committee  shall  be  subject  to  appeal  to  the  Board. 

Elementary  Education. 

Sec.  23.  It  shall  be  the  duty  of  the  Committee  on 
Elementary  Education,  and  it  shall  have  power: 

(1.)  To  supervise  the  examination  and  promotion 
of  classes  of  the  Primary  and  Grammar  Schools,  and 
determine  their  classification. 
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(2.)  To  recommend  to  the  Board  for  its  adoption 
the  Course  of  Study  to  be  pursued  in  these  schools, 
and,  from  time  to  time,  to  recommend  such  changes 
therein  as  may  be  deemed  desirable. 

(3.)  To  determine  at  what  time,  and  in  what 
manner,  pupils  shall  be  promoted  from  one  grade  to 
another. 

(4.)  To  recommend  to  the  Board  the  adoption  of 
such  text  books  as  may  be  required  by  the  Course 
of  Study. 

(5.)  To  determine  the  rank  of  assistant  teachers 
in  these  schools,  and  to  recommend  to  the  Board 
their  promotion  from  one  grade  to  another. 

(6.)  To  report  to  the  Board,  from  time  to  time, 
the  number  of  substitute  teachers  that  may  be 
needed  in  these  schools,  and  to  recommend  the  ap- 
pointment of  competent  persons  to  fill  such  vacan- 
cies. 

(7.)  To  recommend  the  transfer  of  teachers  from 
one  school  to  another,  provided,  however,  that  no 
teacher  shall  be  transferred  from  a  Grammar  grade 
to  a  Primary  grade  without  his  or  her  consent. 

(8.)  To  consider  charges  of  incompetency  made 
against  principals  or  teachers  in  these  schools. 

(9.)  To  attend  to  such  other  matters  as  may  be 
referred  to  it  by  the  Board. 


Secondary  Education. 

Sec.  24.     It  shall  be  the  duty  of  the  Committee  on 
Secondary  Education,  and  it  shall  have  power:  — 


(1.)  To  exercise  general  supervision  over  the 
High  Schools,  Normal  Schools,  Technical  Schools, 
Commercial  Schools,  and  classes  of  special  instruc- 
tion in  the  schools  of  the  Department. 

(2.)  To  determine  the  classification  of  such 
schools,  and  the  promotion  of  classes. 

(3.)  To  determine  the  rank  of  teachers,  and  to 
consider  all  propositions  to  transfer  teachers  in 
such  schools  and  classes. 

(4.)  To  consider  charges  of  incompetency  made 
against  principals  or  teachers  in  such  schools  or 
classes. 

(5.)  To  recommend  to  the  Board  for  adoption  the 
Course  of  Study  to  be  pursued  in  such  schools  and 
classes,  and  to  recommend  the  adoption  of  such 
text  books  as  may  be  required  by  such  Course  of 
Study. 

(6.)  To  report  to  the  Board  whenever  teachers 
may  be  needed  in  such  schools  or  classes,  and  to 
recommend  the  appointment  of  competent  persons 
for  such  positions. 

(7.)  To  recommend  to  the  Board,  whenever  neces- 
sary, the  establishment,  extension  and  modification 
of  such  schools  or  classes;  and  to  attend  to  such 
other  matters  as  may  be  referred  to  it  by  the  Board. 

Evening  Schools. 

Sec.  25.  It  shall  be  the  duty  and  power  of  the 
Committee  on  Evening  Schools: 

(1.)  To  exercise  general  supervision  over  the 
evening   schools,   and   make   all   necessary   arrange- 
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ments  in  relation  to  the  formation,  extension  and 
welfare  of  these  schools. 

(2.)  To  take  charge  of  all  matters  pertaining  to 
the  classification,  instruction  and  discipline  of  the 
evening  schools. 

(3.)  To  report  to  the  Board  whenever  teachers 
may  be  needed  in  these  schools,  and  to  recommend 
the  appointment  of  competent  persons  for  such  posi- 
tions. 

(4.)  To  visit  these  schools  as  often  as  possible, 
and  report  to  the  Board  the  registration  of  pupils, 
the  character  of  attendance,  and  such  other  infor- 
mation, as  may  furnish  the  Board  with  a  correct 
idea  of  the  condition  of  these  schools. 

(5.)  To  recommend  to  the  Board  for  adoption  the 
Course  of  Study  to  be  pursued  in  these  schools,  and 
to  recommend  such  text  books  as  may  be  required 
by  such  Course  of  Study. 

Rules  and  Discipline. 

Sec.  26.  It  shall  be  the  duty  of  the  Committee  on 
Rules,  and  it  shall  have  power — 

(1.)  To  examine  every  proposition  presented  to 
the  Board  for  the  repeal  or  the  amendment  of  any 
of  the  rules,  and  to  state,  in  writing,  its  reasons  for 
or  against  the  proposed  alterations. 

(2.)  To  examine  and  report  on  all  matters  per- 
taining to  the  rules  of  the  Board  as  it  may  at  any 
time  deem  necessary. 

(3.)  To  attend  to  all  matters  of  discipline  referred 
to  it  by  the  Board,  or  by  the  Superintendent. 
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(4.)  To  suspend  for  good  cause,  after  a  fair  hear- 
ing, until  the  next  regular  meeting  of  the  Board,  any 
teacher  or  employee  of  the  Department,  and  report 
the  same  to  the  Board  at  its  next  regular  meeting. 

(5.)  To  investigate  all  cases  of  suspension  of 
pupils  from  the  schools  reported  to  it,  by  the  Super- 
intendent, or  by  principals.  The  action  of  the  com- 
mittee shall  be  final,  provided,  that  if,  in  its  opinion, 
any  case  merits  expulsion,  it  shall  report  the  matter 
for  action  to  the  Board  of  Education. 

(6.)  To  grant  to  teachers  permission  to  be  absent, 
or  excuses,  for  absence,  for  a  period  not  exceeding 
one  month. 

(7.)  To  consider  all  applications  from  teachers 
for  leave  of  absence,  and  to  report  the  same  to  the 
Board  for  its  action. 

(8.)  To  transfer  pupils  from  one  school  to  an- 
other when  good  reasons  exist  for  so  doing. 

(9.)  To  attend  to  such  other  matters  as  may  be 
referred  to  it  by  the  Board. 


Qualifications  of  Teachers. 

Sec.  27.  The  Committee  on  Qualifications  of 
Teachers  shall  have  power,  and  it  shall  be  its  duty — 

(1.)  To  take  under  consideration  all  recommenda- 
tions of  the  City  Board  of  Examination,  and  make 
report  on  same  at  the  next  regular  meeting. 

(2.)  To  report,  in  writing,  to  the  Board  the  names 
of  those  whom  it  may  find  qualified  to  fill  the  posi- 
tions for  which  nominations  have  been  made. 
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(3.)  To  examine  as  to  the  success  and  efficiency 
of  all  substitute  teachers,  and  of  all  probationary 
teachers,  and  to  report  thereon,  in  writing-,  to  the 
Board,  with  such  recommendations  as  it  may  deem 
for  the  best  interests  of  the  schools. 

Buildings  and  Grounds. 

Sec.  28.  The  Committee  on  Buildings  and  Grounds 
shall  have  power,  and  it  shall  be  its  duty — 

(1.)  To  exercise  general  supervision  over  the 
buildings  and  grounds  of  the  Department. 

(2.)     To  supervise  all  repairs  of  school  property. 

(3.)  To  report  to  the  Board,  for  action,  all  in- 
formation regarding  the  location,  erection,  and  alter- 
ation of  school  buildings,  and  the  repairs  thereof, 
when  called  for  by  vote  of  the  Board;  and  to  report 
to  the  Board  at  the  first  regular  meeting  in  each 
month  all  work  done  at  the  schools,  under  its  direc- 
tion, during  the  preceding  month,  stating  the  names 
of  the  schools  at  which  the  work  was  done,  the  char- 
acter of  the  work  and  the  cost  thereof. 

(4.)  To  report,  in  writing,  during  the  month  of 
April  in  each  year,  the  condition  of  all  school  prop- 
erty. 

(5.)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise,  for  two 
weeks,  in  one  daily  paper  of  general  circulation, 
published  in  San  Francisco — to  be  designated  by  the 
committee — for  sealed  proposals  for  supplying  the 
Department  with  whatever  lumber,  hardware,  nails, 
paints,  and  other  materials  may  be  required  in  the 
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Carpenters'  Department  during  the  succeeding  fiscal 
year. 

(6.)  To  require  the  Secretary,  under  the  direction 
of  the  Board,  to  advertise  for  two  weeks,  in  one 
daily  paper  of  general  circulation — to  be  designated 
by  the  committee — for  sealed  proposals  for  repairs 
or  additions  to  school  houses,  in  'all  cases  in  which 
the  estimated  cost  exceeds  the  sum  of  two  hundred 
dollars. 

(7.)  To  propose  plans  and  specifications  for  all 
new  buildings,  and  for  all  repairs  costing  more  than 
two  hundred  dollars. 

(8.)  To  supervise  all  contracts  made  by  the  Board 
for  repairs  on  school  buildings,  or  for  the  erection 
of  new  buildings,  and  to  attend  to  the  proper  execu- 
tion of  such  contracts. 

(9.)  To  perform  such  other  duties  as  may  be 
assigned  to  it  by  the  Board. 

(9a.)  To  erect  on  the  premises  or  school  building 
of  each  school,  and  maintain  in  good  repair,  a  flag- 
staff with  halyards. 

(10.)  To  perform  such  other  duties  as  may  be 
assigned  to  it  by  the  Board. 

Salaries. 

Sec.  29.  The  Committee  on  Salaries  shall  have 
power,  and  it  shall  be  its  duty — 

(1.)  To  prepare  and  report  annually  in  the  month 
of  May,  a  schedule  of  salaries  for  the  ensuing  fiscal 
year  for  the  teachers  and  other  employees  of  the 
School  Department,  paid  monthly,  except  mechanics 
and  laborers. 
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(2.)  To  examine  and  report  to  the  Board  relative 
to  any  proposed  change  in  the  salary  of  any  em- 
ployee of  the  Department,  with  such  recommenda- 
tions as  it  may  aeem  desirable. 

(3.)  To  attend  to  any  other  matters  connected 
-with  salaries  of  employees  that  may  be  referred  to 
it  by  the  Board. 

Judiciary. 

Sec.  30.  The  Committee  on  Judiciary  shall  exam- 
ine the  laws  and  report  concerning  questions  of  law, 
in  matters  referred  to  it  by  the  Board. 

Supplies. 

Sec.  31.  It  shall  be  the  duty  of  the  Committee  on 
Supplies  to  recommend,  from  time  to  time,  the  pur- 
chase of  such  school  furniture,  apparatus,  and  other 
supplies  as  may  be  found  necessary. 

(1.)  To  supervise  and  direct  the  purchase  of  all 
supplies  needed  by  the  Department  for  the  use  of  the 
schools,  and  to  report  to  the  Board  at  the  first  regu- 
lar meeting  in  each  month  all  work  done  at  the 
schools,  under  its  direction,  during  the  preceding 
month,  stating  the  names  of  the  schools  at  which 
the  work  was  done,  and  the  character  of  the  work 
done. 

(2.)  To  recommend,  from  time  to  time,  the  pur- 
chase of  such  school  furniture,  apparatus,  and  other 
supplies  as  may  be  found  necessary,  including 
standard  flags  of  the  Bepublic  of  the  United  States, 
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to  be  displayed  from  public  school  buildings  under 
the  provisions  of  Section  134  of  these  Eules  and 
Kegulations. 

(3.)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise  for  two 
weeks  in  one  daily  paper  of  general  circulation,  to  be 
designated  by  the  committee,  for  sealed  proposals 
for  supplies  for  the  School  Department  under  its 
supervision. 

(4.)  To  supervise  the  use  of  the  supplies  by  the 
various  schools  and  employees;  and  to  adopt  such 
measures  as  will  tend  to  proper  economy. 

(5.)  To  keep  an  account  of  the  supplies  and  ap- 
paratus furnished  to  each  school  and  to  apportion  all 
supplies  to  the  different  schools  in  proportion  to 
their  attendance  in  the  grades  where  the  several 
articles  are  needed. 

(6.)  To  perform  such  other  duties  as  may  be  as- 
signed to  it  by  the  Board. 

Printing. 

Sec.  32.  It  shall  be  the  duty  of  the  Committee  on 
Printing,  and  it  shall  have  power — 

(1.)  To  supervise  all  printing  required  by  the 
Department,  and  to  see  that  all  blanks  and  forms 
accord  with  the  latest  regulations,  and  with  the 
directions  of  the  Superintendent,  and  to  see  that  all 
printing  required  by  this  Department  is  done  in 
union  printing  offices. 

(2.)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise  for  two 
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weeks,  in  one  daily  paper  having  a  general  circula- 
tion, to  be  designated  by  the  committee,  for  sealed 
proposals  for  printing-  blanks,  cards,  record  books, 
and  other  similar  supplies  required  by  the  School  De- 
partment during  the  next  fiscal  year,  and  to  specify 
therein  that  bids  from  union  printing  offices  only 
will  be  received. 

Janitors. 

Sec.  33.  It  shall  be  the  duty  of  the  Committee  on 
Janitors,  and  it  shall  have  power — 

(1.)  To  recommend  to  the  Board  the  employment 
of  competent  janitors. 

(2.)  To  appoint  or  to  suspend  janitors  temporar- 
ily, for  good  cause,  and  report  its  action  to  the  Board 
at  the  next  regular  meeting. 

(3.)  To  investigate  all  charges  of  delinquency  or 
neglect  of  duty  on  the  part  of  janitors,  and  report 
the  result  of  its  investigation  to  the  Board,  with 
such  recommendation  as  it  may  deem  desirable. 

Visiting. 

Sec.  34.  It  shall  be  the  duty  of  the  Visiting  Com- 
mittee to  visit  the  schools  of  the  Department  from 
time  to  time,  and  to  make  such  written  reports  to 
the  Board  as  may  be  deemed  necessary. 

Health  a  ltd  Hygiene. 

Sec.  35.  The  Committee  on  School  Hygiene  shall 
have  power,  and  it  shall  be  its  duty — 
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(1.)  To  exercise  general  supervision  over  all  mat- 
ters pertaining-  to  sanitary  measures  in  the  schools 
of  the  Department. 

(2.)  To  make  special  provisions  for  the  proper 
conduct  of  the  necessary  hygienic  requirements,  and 
to  employ  such  measures  as,  in  its  judgment,  become 
necessary  for  the  maintainance  of  the  health  and 
comfort  of  the  children  and  teachers  of  the  De- 
•  partment.  These  duties  include  the  proper  heating 
and  ventilating  of  the  school  rooms;  the  proper 
plumbing  on  the  school  premises,  the  proper  care  of 
school  yards,  toilet,  etc.  The  avoidance  of  over- 
crowding classrooms.  The  promotion  of  physical 
culture,  and  the  investigation  into  cases  of  such 
diseases  as  would  prove  endemic  and  epidemic 
among  school  children. 

(3.)  To  act  in  conjunction  with  the  Health  De- 
partment of  this  city,  where  the  interests  are 
mutual,  and  to  lend  assistance  to,  and  invoke  assist- 
ance of,  the  duly  accredited  health  officials  of  the 
City  and  County  of  San  Francisco  in  the  maintain- 
ance of  the  standard  of  public  health  requirements 
as  applied  to  public  buildings. 

(4.)  To  report  to  the  President  of  the  Board  of 
Education,  for  his  action,  in  such  matters  as  would 
involve  the  closing  of  a  class  or  class-rooms. 

(5.)  To  report  regularly,  at  each  meeting,  the 
result  of  the  work  done  by  the  committee  in  the 
interim  between  meetings. 

(6.)  To  attend  to  such  other  matters  in  this  line 
as  are  intrusted  to  it  by  the  Board. 
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General  Rules. 

Sec.  36.  All  orders  or  circulars  to  principals  or 
assistants  from  the  Board,  or  any  member  or  com- 
mittee of  the  Board,  shall  be  issued  through  the 
Superintendent  of  the  Board,  after  authorization  by 
a  vote  of  a  committee  or  of  the  Board. 

Proposals  for   Work. 

Sec.  37.  All  bids  and  proposals  for  the  erection  of 
buildings,  for  the  furnishing  of  material  and  sup- 
plies, for  printing,  and  for  any  other  purposes  re- 
quired by  the  Board,  shall  be  received  by  the  Super- 
intendent, at  a  public  meeting  of  the  Board,  and 
shall  be  opened  by  him  at  such  meeting,  and  said 
bids  shall  be  immediately  signed  by  the  President 
of  the  Board,  and  the  chairman  of  the  proper  com- 
mittee. 

Incurring  Expense. 

Sec.  38.  No  Director  shall  incur  any  expense 
against  the  Department  unless  authorized  by  the 
Board,  and  no  committee  shall  incur  an  expense  for 
an  amount  in  excess  of  $50.00,  except  in  cases  of 
urgent  necessity,  when  the  amount  may  be  increased 
to  $100.00,  with  the  consent  of  the  Committee  on 
Finance. 

Superintendent  of  Common  Schools. 

Sec.  39.  The  Superintendent  shall  have  power, 
and  it  shall  be  his  duty — 
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(1.)  To  act  as  Executive  Officer  of  the  Board  of 
Education. 

(2.)  To  superintend  the  public  schools  of  the  city 
and  county,  and  supervise  teachers'  record  books 
and  blanks. 

(3.)  To  direct  and  supervise  the  details  of  in- 
struction in  the  public  schools  of  the  city,  noting 
the  manner  in  which  their  defects  may  be  remedied 
and  their  efficiency  promoted. 

(4.)  To  enforce  the  rules  of  the  School  Depart- 
ment, and  see  that  the  orders  of  the  Board  are 
promptly  executed. 

(5.)  To  recommend  to  the  Board  such  measures 
as,  in  his  judgTnent,  may  conduce  to  the  welfare  of 
the  public  schools. 

(6.)  To  report  to  the  Committee  on  Rules  all 
teachers  or  other  employee  of  the  Department  whom 
he  may  deem  guilty  of  any  infraction  of  the  rules 
or  of  any  unprofessional  conduct. 

(7.)  To  call  occasional  meetings  of  the  principals, 
or  of  the  teachers  of  the  Department,  when,  in  his 
judgment,  such  meetings  may  be  needed. 

(8.)  To  render  such  aid,  and  to  communicate 
such  information  to  the  Board,  or  to  the  several 
standing  committees,  as  may  be  required. 

(9.)  To  prepare,  in  uniform  style,  forms  of  all 
blanks,  cards,  circulars,  etc.,  required  for  the  use 
of  the  School  Department. 

(10.)  To  keep  on  file  in  his  office  for  the  inspec- 
tion of  the  Board,  and  of  the  committees  thereof, 
all  reports  of  the  Deputy  Superintendent  and  Prin- 
cipals of  Schools. 
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(11.)  To  be  ex  officio  a  member  of  the  Committees 
on  Elementary  Education,  Secondary  Education, 
Evening  Schools,  Rules  and  Qualifications  of  Teach- 
ers, without  the  right  to  vote  in  such  committees. 

(12.)  To  investigate  all  cases  of  suspension  of 
pupils  from  the  schools;  and,  in  the  event  of  his 
inability  to  settle  the  same,  he  shall  refer  them  to 
the  Committee  on  Rules. 

(13.)  When  directed  by  the  Board,  or  the  proper 
committee  thereof,  he  shall  examine  any  Primary, 
Intermediate  or  Grammar  School  in  the  subjects  pre- 
scribed in  the  Course  of  Study,  and  shall  report  to 
the  Board  to  which  class,  in  his  opinion,  such  school 
shall  be  assigned. 

(14.)  When  required  by  the  proper  committees  of 
the  Board,  he  shall  examine  classes  and  promote 
pupils  from  grade  to  grade. 

(15.)  To  report  monthly,  in  writing,  to  the  Board, 
the  schools  examined  by  the  Deputy  Superintendent; 
designating  the  classes  so  examined  by  their  teach- 
ers and  grades,  and  stating  the  subjects  in  which 
each  was  examined,  with  detailed  results  of  such 
examinations.  He  shall  keep  these  reports,  togeth  r 
with  all  reports  of  Principals,  on  file  in  his  office 
for  the  inspection  of  the  Board  and  the  committees 
thereof. 

(16.)  To  make  an  annual  report  at  the  close  of 
the  fiscal  year  showing  the  receipts  and  expenditures 
of  the  schools,  and  their  educational  condition,  with 
such  other  information  or  suggestions  as  he  may 
deem  desirable. 


[  26  ] 

(17.)  To  visit  each  school  and  each  class  at  least 
once  during  each  school  year. 

(18.)  To  keep  regular  office  hours,  other  than 
school  hours. 

(19.)  To  attend  to  such  other  matters  as  may, 
from  time  to  time,  be  referred  to  him  by  the  Board. 

Deputy  Superintendent  of  Common  Schools. 

Sec.  40.  It  shall  be  the  duty  of  the  Deputy  Super- 
intendent— 

.  (1.)  To  act  under  the  direction  of  the  Superin- 
tendent and  the  Board  of  Education,  and,  in  the 
absence  of  the  Superintendent,  to  perform  all  the 
duties  appertaining  to  his  office. 

(2.)  To  devote  his  time  exclusively  to  the  duties 
of  his  office,  and  to  attend  each  regular  and  special 
meeting  of  the  Board. 

(3.)  To  visit  the  schools  and  the  classes  of  the 
Department,  and,  by  frequent  examination,  to  as- 
certain their  condition,  and  report  such  examina- 
tions and  their  results,  in  detail,  to  the  Superin- 
tendent, who  shall  submit  such  report  to  the  Board, 
as  provided  in  subdivision  15  of  Sec.  39  of  these 
rules. 

(4.)  To  observe  carefully  the  methods  of  instruc- 
tion and  discipline  pursued  by  teachers  in  the  sev- 
eral schools,  and  to  give  them  such  advice  and  assist- 
ance as  he  may  deem  necessary. 

(5.)  To  report  to  the  Superintendent  monthly,  in 
writing,  relative  to  the  efficiency  of  the  Principals 
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and  teachers,  and  the  condition  of  the  classes  visited 
and  examined  by  him.  Such  reports  to  be  kept  in 
the  office  of  the  Superintendent  for  the  inspection 
of  the  Board  or  the  committees. 

(6.)  To  attend  to  such  other  business  as  may  be 
referred  to  him  by  the  Superintendent  or  the  Board. 

Secretary  of  the  Board  of  Education. 

Sec.  41.  It  shall  be  the  duty  of  the  Secretary  of 
the  Board — 

(1.)  To  have  charge  of  all  records  of  the  Board, 
and  of  all  papers  directed  to  be  filed. 

(2.)  To  keep  a  full  and  accurate  record  of  all  pro- 
ceedings of  the  Board,  and  properly  to  index  the 
same. 

(3.)  To  collect  all  rents  and  other  moneys  due  the 
Department,  and  keep  an  accurate  account  thereof 
in  a  book  provided  for  that  purpose.  He  shall  im- 
mediately pay  into  the  Treasury  of  the  city  and 
county  all  moneys  so  collected,  and  shall  take  the 
Treasurer's  receipt  for  the  same. 

(4.)  To  notify  members  of  the  Board  of  all  meet- 
ings. 

(5.)  To  notify  the  chairman  of  every  committee 
appointed,  stating  the  names  of  the  members  asso- 
ciated with  him  on  such  committee. 

(6.)  To  notify  teachers  of  their  appointment  to 
positions  in  the  Department,  and  to  give  such  other 
notices  as  may  be  required  of  him  by  the  Board,  or 
by  the  chairman  of  any  committee. 
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(7.)  To  transmit  copies  of  all  votes,  resolutions, 
and  documents,  which  are  to  be  sent  to  members 
of  the  Board,  to  the  chairmen  of  committees,  to 
Principals,  to  teachers  and  others. 

(8.)  To  examine  and  certify  to  the  correctness  of 
all  bills  or  claims  presented  to  the  Board  for  pay- 
ment. 

(9.)  To  keep  full  and  accurate  accounts  of  all 
receipts  and  expenditures  of  the  Board,  in  books 
provided  for  that  purpose. 

(10.)  To  present  to  the  Committee  on  Finance,  as 
soon  as  practicable  after  the  close  of  the  fiscal  year, 
a  balance  sheet  of  all  books  of  account  kept  by  him. 

(11.)  To  cause  to  be  published  all  such  advertise- 
ments as  may  be  ordered  by  the  Board,  or  as  may 
be  required  by  the  rules  of  the  Department. 

(12.)  To  give  a  bond  before  entering  on  the  dis- 
charge of  his  duties,  in  the  sum  of  three  thousand 
dollars,  for  the  faithful  performance  thereof. 

(13.)  To  superintend,  under  the  direction  of  the 
Board,  the  Assistant  Secretaries,  Stenographer,  and 
other  attaches  of  the  office  of  the  Board  of  Educa- 
tion, and  to  report  to  the  Board  any  delinquency  on 
their  part. 

Inspector  of  Buildings. 

Sec.  42.  An  Inspector  of  Buildings  shall  be  elected 
by  the  Board  of  Education,  who  shall  hold  his  posi- 
tion during  the  pleasure  of  the  Board.  He  shall  be 
immediately  responsible  to,  and  subject  to  the  con- 
trol of,  the  Committee  on  Buildings  and  Grounds. 
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Sec.  43.  The  Inspector  of  Buildings  shall  furnish 
a  bond,  in  the  sum  of  $5,000,  for  the  faithful  per- 
formance of  his  duty.  His  salary  shall  be  fixed  by 
the  Board  of  Education. 

Sec.  44.  It  shall  be  the  duty  of  the  Inspector  of 
Buildings — 

(1.)  To  keep  at  his  office  books  for  the  register- 
ing of  all  requisitions,  which,  except  in  cases  of  ex- 
treme urgency,  shall  be  honored  in  the  order  of  their 
reception,  and  he  shall  not  permit  such  books  to  be 
taken  from  his  office,  except  by  order  of  the  Board. 

(2.)  To  present  all  requisitions  and  estimates  for 
repairs  to  the  Committee  on  Buildings  and  Grounds; 
and  no  such  requiiaj.ij.on  shall  be  considered  without 
the  signature  of  the  chairman  thereof. 

(3.)  To  file  with  the  Secretary  of  the  Board  of 
Education  duplicate  bills  of  all  repairs  made. 

(4.)  To  see  that  all  employees  of  the  Depart- 
ment, under  his  supervision,  perform  their  duties 
faithfully,  and  he  shall  immediately  report  to  the 
Board  all  delinquencies  or  infractions  of  the  rules 
on  the  part  of  such  employees. 

(5.)  To  perform  such  other  duties  as  may  be  re- 
quired of  him  by  the  Board  or  by  the  Committee  on 
Buildings  and  Grounds. 

(6.)  The  office  of  the  Inspector  of  Buildings  shall 
be  in  the  storeroom  of  the  Board  of  Education. 

Storekeeper. 

Sec.  45.  The  Storekeeper  of  the  Department  shall 
be  elected  by  the  Board  of  Education,  and  shall  hold 
his  position  during  the  pleasure  of  the  Board. 
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He  shall  be  subject  to  the  direction  of  the  Com- 
mittee on  Supplies. 

It  shall  be  his  duty — 

(1.)  To  keep  all  requisition  books  for  the  pur- 
chase of  supplies  at  his  office,  and  he  shall  not  per- 
mit them  to  be  removed  therefrom  except  by  order 
of  the  Board. 

(2.)  To  see  that  all  requisitions  for  the  purchase 
of  supplies  are  duly  signed  by  the  chairman  of  the 
Committee  on  Supplies;  and  no  such  requisition 
shall  be  valid  without  such  signature. 

(3.)  To  require  all  supplies  purchased  for  the  use 
of  the  Department,  except  fuel,  to  be  delivered  to 
him  at  the  Department  Storehouse,  and  when  so 
delivered  he  shall  give  his  receipt  therefor. 

(4.)  He  shall  not  receive  any  supplies  unless  ac- 
companied by  a  requisition  properly  drawn  and 
signed  by  the  chairman  of  the  Committee  on  Sup- 
plies, and  also  by  a  bill  and  a  duplicate  bill,  show- 
ing in  detail  the  articles  furnished,  the  date  of  de- 
livery, and  the  number  of  the  requisition. 

(5.)  To  file  the  duplicate  bill  with  the  Secretary 
of  the  Board  of  Education,  within  forty-eight  hours 
after  the  receipt  of  the  goods.  He  shall  retain  in  his 
office  the  original  bill,  showing  in  detail  the  articles 
furnished,  the  date  of  delivery,  and  the  number  of 
the  requisition. 

(6.)  To  examine  all  material  furnished  under 
contract,  and  see  that  the  same  is  furnished  in  ac- 
cordance with  the  specifications  and  samples,  re- 
jecting any  or  all  articles  that  do  not  comply  with 
the  terms  of  the  contract,  in  respect  either  to  quan- 
tity or  quality. 
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(7.)  To  instruct,  at  the  time  of  the  delivery  of 
any  articles,  the  dealers  to  make  out  demands  there- 
for on  the  blanks  provided  by  the  Secretary  of  the 
Board,  stating  upon  said  blanks  the  articles  fur- 
nished, the  date  of  their  delivery,  and  the  number 
of  the  requisition,  and  to  attest  and  file  the  same 
with  the  Secretary  of  the  .uoard. 

(8.)  To  keep  a  stock  book,  in  which  he  shall 
enter,  under  the  proper  heads,  an  account  of  all  ar- 
ticles received  by  him,  and  also  an  account  of  all 
articles  delivered  by  him.  He  shall  also  keep  an  ac- 
count with  each  school  showing  a  statement  of  all 
articles  furnished  thereto,  with  cost  thereof,  and  also 
all  articles  returned  by  the  schools. 

(9.)  To  deliver  any  supplies  for  the  use  of  any 
school  only  upon  a  requisition  presented  to  him, 
properly  drawn  and  signed  by  the  Principal  of  the 
school  and  countersigned  by  the  chairman  of  the 
Committee  on  Supplies. 

(10.)  To  deliver  supplies  for  use  in  the  office  of  the 
Board  of  Education  only  upon  requisition  presented 
to  him  signed  by  the  Secretary  of  the  Board. 

(11.)  To  take  a  receipt  in  duplicate  for  all  sup- 
plies delivered  by  him,  specifying  the  name  of  each 
article  delivered;  sending  the  original  receipt  to  the 
Secretary  of  the  Board  of  Education  within  forty- 
eight  hours  after  the  delivery  of  the  supplies. 

(12.)  He  shall  perform  such  other  duties  apper- 
taining to  his  position  as  may  be  directed  by  the 
Board,  or  by  the  Committee  on  Supplies. 

(13.)  He  shall  furnish  a  bond  in  the  sum  of  $5,000, 
for  the  faithful  performance  of  his  duties,  to  be  ap- 
proved by  the  President  of  the  Board  of  Education. 


RULES  OF  THE  BOARD 

RELATING   TO 

PUBLIC   SCHOOLS. 


Sec.  46.  The  schools  of  the  Department  are' 
classed  as  Primary,  Grammar,  Evening  and  High. 

Sec.  47.  Evening  schools  shall  be  classified  the 
same  as  day  schools. 

Sec.  48.  All  schools  in  which  the  daily  average 
attendance  does  not  exceed  100  pupils  shall  be 
specially  graded  by  the  proper  committee. 

Sec.  49.  (1.)  Primary  Schools  are  such  as  con- 
tain primary  grades  only,  namely,  the  first,  second, 
third  and  fourth  grades,  and  shall  be  of  three  classes. 

(2.)  Primary  Schools  of  the  third  class  are  such 
as  contain  not  less  than  100  or  more  than  400  pupils 
in  average  daily  attendance. 

(3.)  Primary  Schools  of  the  second  class  are  such 
as  contain  not  less  than  400  or  more  than  650  pupils 
in  average  daily  attendance. 

(4.)  Primary  Schools  of  the  first  class  are  such 
as  contain  more  than  650  pupils  in  average  daily 
attendance. 

(5.)  Schools  that  contain,  in  addition  to  the 
Primary  grades,  not  less  than  100  or  more  than  200 
Grammar  pupils  in  average  daily  attendance  shall  be 
known  as  Intermediate  Grammar  Schools,  provided, 
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however,  that  said  schools  must  have  a  total  daily 
average  attendance  of  at  least  450  pupils. 

(6.)  Grammar  Schools  are  such  as  contain  the 
fifth,  sixth,  seventh  and  eighth  grades,  and  shall  be 
of  two  classes. 

(7.)  Grammar  Schools  of  the  second  class  are  such 
as  contain,  in  the  Grammar  grades,  not  less  than 
200  or  more  than  400  Grammar  pupils  in  average 
daily  attendance,  and  a  total  average  daily  attend- 
ance of  at  least  550  pupils. 

(8.)  Grammar  Schools  of  the  first  class  are  such 
as  contain  not  less  than  400  Grammar  pupils  in  aver- 
age daily  attendance,  and  a  total  average  daily  at- 
tendance of  at  least  600  pupils. 

(9.)  No  school  shall  be  a  Grammar  school  of  either 
the  first  or  second  class  unless  all  the  Grammar 
grades  are  represented. 

Sec.  50.  No  school  shall  be  advanced  from  one 
grade  to  another  unless  it  shall  have  had  a  daily 
average  attendance  of  fifty  pupils  more  than  the 
requisite  number  for  at  least  one  year. 

Sec.  51.  Whenever,  from  the  report  of  a  Principal, 
a  change  in  the  grade  of  the  school  becomes  neces- 
sary, it  shall  be  the  duty  of  the  proper  committee  to 
order  a  thorough  examination  of  such  school,  and 
report  the  results  of  such  examination,  when  made, 
to  the  Board  of  Education,  and,  if  in  the  judgment 
of  the  Board,  it  appears  that  the  conditions  pre- 
scribed by  these  rules  exist,  then  the  Board  shall 
declare  the  grade  of  said  school. 

Sec.  52.  The  school  year  shall  begin  on  the  first 
day  of  July,  and  end  on  the  last  day  of  the  follow- 
ing June. 


[  37  ] 

Sec.  53.  The  first  term  of  the  public  schools  shall 
begin  on  the  first  Monday  of  August,  and  end  on 
the  Friday  next  preceding  Christmas.  The  second 
term  shall  begin  on  the  Monday  following  the  first 
day  of  January,  and  end  on  the  third  Friday  of  June. 
There  shall  be  a  vacation  during  the  third  week  in 
March  and  fourth  week  in  October. 

Sec.  54.  (1.)  There  shall  be  no  school  on  Satur- 
days,- Sundays,  or  any  legal  holiday,  except  election 
day.  The  following  days  shall  be  observed  as  holi- 
days: Christinas,  New  Year's,  Washington's  Birth- 
day, Lincoln's  Birthday,  1st  of  May,  Memorial  Day, 
the  Fourth  of  July,  Admission  Day,  State  Labor  Day, 
Thanksgiving-  Day  and  the  day  following-.  Whenever 
any  of  these  holidays  occur  on  Sunday,  the  follow- 
ing Monday  shall  be  observed  as  a  holiday. 

(2.)     Appropriate  exercises,  not  to  exceed  forty -fivei/ 
minutes  in  duration,  shall  be  held  on  the  last  school 
day   preceding    each    holiday,    and    on    Lincoln    and 
Bunker  Hill  Days. 

Sec.  55.  Each  school  day  shall  consist  of  two  ses- ,/ 
sions.  The  morning  session  shall  begin  at  9  o'clock 
and  end  at  12.  At  10:30  study  and  recitation  in 
the  Primary  and  Grammar  grades  shall  cease  for  a 
period  of  twenty  minutes  and  pupils  be  marched  to 
the  yards  for  recess;  said  twenty  minutes  shall  in- 
clude the  time  necessary  for  leaving  and  returning 
to  rooms,  and  all  preparations  and  exercises  inci- 
dental thereto.  The  afternoon  session  shall  begin 
at  12  m.  and  end  at  3  p.  m.  except  that  in  Primary 
grades  the  afternoon  session  shall  close  at  2:30. 
There  shall  be  a  cessation   of  study  and  recitation 
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from  12  to  1.  Calisthenic  exercises  of  five  minutes 
each  shall  be  given  at  10  a.  m.  and  in  the  middle 
of  the  afternoon.  Lines  must  be  formed  in  yards  at 
ten  minutes  before  9  A.  m.  and  ten  minutes  before  1 
p.  m.     All  pupils  must  be  present  at  line  formation. 

The  sessions  of  the  Polytechnic  High  School  shall 
be  from  9  a.  m.  to  12  M.,  and  from  1  to  3:1")  p.  m.;  the 
industrial  department  to  continue  until  4:00  p.  M. 

Sec.  56.  The  school  yards  shall  be  open  at  half 
past  eight.  In  inclement  weather  class  rooms  shall 
be  open  at  8:35.  On  very  rainy  days  recesses  and 
the  noon  intermission  may  be  shortened  at  the  dis- 
cretion of  the  Principal,  and  school  may  be  dismissed 
whenever  the  prescribed  time  for  the  school  sessions 
shall  have  been  completed. 

Sec.  57.  Each  Primary  School  shall  be  taught  by 
a  Principal  and  such  assistants  as  may  be  necessary; 
but  in  schools  having  eight  classes  or  more,  the  Prin- 
cipal shall  not  be  required  to  teach  a  class. 

Sec.  58.  Primary  Schools  of  the  first  class  shall 
be  entitled  to  a  Vice-Principal. 

Sec.  59.  (1.)  All  Intermediate  Grammar,  Gram- 
mar and  High  Schools  shall  be  instructed  by  a  Prin- 
cipal, a  Vice-Principal,  and  such  assistants  as  may  be 
needed. 

(2.)  Grammar  Schools  of  the  first  class  shall  be 
instructed  by  a  Principal,  two  Vice-Principals,  and 
such  assistants  as  may  be  needed. 


DUTIES  OF  PRINCIPALS. 
Sec.  60.     It  is  the  duty  of  Principals — 
(1.)     To   observe   and   enforce  the    rules    of    the 
Board,  and  to  report  to  the  Secretary  of  the  Board, 
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who  shall  immediately  notify  the  President,  any 
willful  violation  thereof  by  their  assistant  teachers 
or  janitors. 

(2.)  To  carry  into  effect  the  course  of  study  and 
the  general  directions  of  the  Superintendent,  and  of 
the  Board  of  Education. 

(3.)  To  visit  each  class  frequently,  and  to  aid 
assistants  by  suggestions  and  by  practical  illustra- 
tions of  methods  of  teaching. 

(4.)     They  shall  support  teachers  in  every  possible 
manner,   and  shall  assist  them  in  maintaining  dis- 
cipline. 
y       (5.)     To  see  that  the  fire-drill  is  practiced  in  their  •" 
schools  at  least  twice  a  month,  and  make  a  report 
thereof  to  the  Secretary  of  Board. 
y'    (6-)     In  &H  schools  of  three  or  more  classes,   to     / 
call  a  meeting  of  assistants  after  school  hours  on  the 
first  Tuesday  of  each  school  month  for  the  discus- 
sion of  methods   of  instruction   and  discipline;    on 
which  day  Principals  are  authorized  to  dismiss  their 
classes  at  2:30  p.  m.    Principals  must  not  hold  teach- 
ers' meetings  at  any  other  time. 

(7.)  To  send  to  the  Secretary  of  the  Board 
monthly  reports  of  the  attendance  of  their  schools 
on  the  Monday  following  the  last  day  in  each  school 
month,  on  blanks  furnished  by  the  Superintendent. 

(8.)  To  make  a  written  report  to  the  Secretary  of 
the  Board  of  Education  on  the  25th  day  of  June  of 
each  year,  as  to  the  efficiency  and  success  of  the 
teachers  in  their  schools.  To  make  a  similar  report 
on  the  20th  day  of  December  as  to  any  new  teachers 
not    embraced    in    June    report,     and    as    to     any 
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marked  change  in  any  teacher  reported  upon  therein. 
Such  reports  shall  be  submitted  to  the  Committee 
having  charge  of  such  school.  When  a  Principal  re- 
ports adversely  on  a  teacher,  the  committee  having 
charge  of  the  class  of  schools  to  which  said  teacher 
belongs  shall  be  authorized  to  arrange  a  transfer  to 
another  school.  If  the  second  Frincipal  reports  ad- 
versely, the  committee  shall  be  authorized  to  place 
the  teacher  on  trial,  in  accordance  with  the  rules  of 
the  Board  of  Education. 

(9.)  To  report  to  the  Rules  Committee,  for  their 
approval  or  rejection,  any  rule  that  they  may  find  it 
necessary  to  make  in  their  individual  school. 

Sec.  61.  Principals  shall  send  to  the  office  of  the 
Superintendent,  at  the  close  of  the  last  school  day 
of  each  month,  a  report  embodying  a  record  of  the 
attendance  and  absence  of  themselves  and  assistants 
for  the  current  month,  giving  the  exact  time  and 
date  and  the  reasons  for  said  absence.  Principals 
who  fail  to  moke  these  reports  before  the  first  day  i 
of  the  following  month,  or  who  fail  to  present  on  or 
before  the  day  specified  for  such  presentation,  the 
other  reports  required  by  the^e  Rules,  or  by  cir- 
culars issued  from  the  office  of  the  Superintendent, 
shall  forfeit  five  dollars  of  their  salary. 

Sec.  02.  Principals  must  keep  a  record  of  all  books 
provided  for  the  library  of  their  schools,  and  see  that 
they  are  properly  marked,  numbered,  distributed 
and  returned. 

Sec.  63.     Principals    shall   be   responsible   for   the 

general  discipline  and  management  of  their  schools. 

l  They  shall  be  at  their  schools  not  later  than  8:30 

a.  m.,  and  shall  be  considered  as  tardy,  and  marked 
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as  such,  if  not  at  their  offices  on  or  before  that  time. 
They  shall  exercise  close  supervision  in  their  school 
yards,  giving  all  necessary  support  to  their  Vice- 
Principals  and  assistants.  They  shall  not  leave  the  i 
building  during'  school  hours,  nor  for  fifteen  minutes 
after  dismissal. 

Sec.  64.  Principals  shall  take  charge  of  the  yard  \/ 
at  half  past  eight  and  during  the  morning  recess  and 
noon  intermission,  provided  that  in  schools  having 
two  yards  and  no  Vice-Principal,  and  in  Primary 
Schools  of  the  first  class  the  committee  having 
charge  of  such  schools  shall  designate  a  teacher 
to  take  charge  of  one  of  the  yards,  and  such  teacher 
shall  receive  $15  per  month  extra  compensation. 
In  schools  where  there  is  but  one  Vice-Principal, 
the  Principal  shall  take  charge  of  one  of  the  yards. 
In  schools  where  there  are  two  Vice-Principals  they 
shall  take  charge  of  the  yards  designated  by  Prin- 
cipal./ Teachers  on  yard  duty  shall  be  marked  as 
tardy  if  not  in  yard  at  8:30  A.  m.,  and  must  devote 
\the  entire  noon  intermission  to  such  duty. 
•  Sec.  65.  Principals  must  at  all  times  address  their 
assistants  in  a  courteous  manner,  and  under  no  cir- 
cumstances must  they  reprimand  or  criticise  the 
teacher  in  the  presence  of  the  pupils. 

Sec.  66.  Principals  are  authorized  to  hold  public 
exhibitions  or  public  oral  examinations  during  any 
day  of  the  last  month  of  the  school  year. 

Sec.  67.  Within  two  weeks  after  the  opening  of 
school  in  each  term,  the  Principal  of  each  school 
must  make  a  report  to  the  Secretary  of  the  Board 
of  Education,  who  shall  report  to  the  committee 
having  charge  of  such  schools,  of  the  grade  of  class 
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assigned  to  each  teacher,  and  the  number  of  pupils 
in  each  class. 

Sec.  6S.     Principals    must   post    the    name    of    thev 
teacher  and  the  grade  of  the  class  on  the  outside  of 
the  door  of  each  class  room. 

Sec.  69.  Principals  must  arrange  exchanges  of 
classes  and  teachers,  so  that  instruction  may  be 
given  in  vocal  music. 

Sec.  70.  At  the  close  of  each  school  month  Prin- 
cipals must  report  to  the  Secretary  of  the  Board,  who 
shall  report  to  the  committee  having  charge  of  said 
substitutes,  on  official  blanks,  concerning  the  success 
or  failure  of  substitute  teachers  who  have  taught  for 
at  least  five  consecutive  days  in  their  schools. 

Sec.  71.     (1.)     The  senior  Vice-Principal  shall  have  J 
charge  of  the  school  during  the  temporary  absence 
of  the  Principal,  without  additional  compensation^wvLl^a 

(2.)  In  schools  having  no  Vice-Principal,  the 
senior  teacher  of  the  highest  class  shall  have  charge 
of  the  school  during  the  temporary  absence  of  the 
Principal,  without  additional  compensation,  unless 
the  absence  exceeds  the  period  of  one  calendar 
month. 

(3.)     During  the  absence  of  a  Vice-Principal,  the    ,/ 
Principal  shall  designate  the  senior  teacher  of  the 
highest  grade  to  fill  the  position,  without  additional 
compensation.     , — -  >-  —    —  ""*        " 

(4.)     Vice-Principals    of    Grammar    Schools    shall 
teach  the  classes  of  highest  grade  in  their  respective 
schools. 
V      (5.)     Vice-Principals  shall  have  charge  of,  and  be       / 
responsible  for,  the  discipline  and  good  order  in  and 
about  the  yards  and  buildings. 
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such  attendance  exceeds  fifty  the  committee  may 
recommend  the  formation  of  a  now  (.'lass,  in  schools 
having-  loss  than  four  olassos  thoso  numbers  ma\  be 
modified  to  moot  the  needs  o(  classification. 

Sec.  75.  In  High  Schools,  a  full  Junior  or  sub- 
Junior  class  shall  consist  of  at  loast  forty  pupils,  and 
a  full  Middle  or  Senior  class  of  at  least  thirty-five 
pupils.  When  the  average  daily  attendance  falls 
below  thoso  numbers  the  Committee  on  Secondary 
Education  may  direot  r  consolidation  of  olassos  in 
such  schools;  and  when  the  attendance  In  such 
classes  exceeds  the  number  specified,  said  committee 
may  direct  the  formation  of  now  olassos. 


SUBSTITUTES, 
Sec.  76.    The  regular  Elemental  Substitute  Class 

shall  consist   o(  thirty    toaohors.   wlm  shall   report    for 

duty  daily,  and  shall  be  paid  such  compensation  as 
may  bo  allowed  b\  the  Board  of  Eduoation,  When 
their  services  are  not  otherwise  required,  tue\  shall 
be  assigned  to  the  different  schools,  to  be  trained 
in  methods  of  Instruction  and  management,  The 
Evening  Substitute  Class  shall  oonsist  of  eight  teach 
ers  under  pay,  who  simii  report  for  dutj    nightly. 

The  number  and  compensation  of  the  teachers  of 
the  Seoondarj  Class  shall  be  as  mentioned  Is  Sec  178 
of  these  rules. 

Sec  77.  Whenever  a  regular  teacher  Is  absent 
the  Principal  must  Immediately  oall  tore  substitute, 
unless  previously   notified  that   the  teacher  win   be 
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present  before  9:30.  Principals  may  call  for  a  sub- 
stitute for  the  morning  or  for  the  afternoon  session, 
or  for  both.  In  case  the  regular  teacher  arrives  after 
a  substitute  has  been  called  for,  the  substitute  shall 
remain  at  the  school  for  the  session,  and  the  teacher 
shall  forfeit  pay  for  half  a  day.  The  proper  com- 
mittee shall  have  charge  of  the  assignment  of  sub- 
stitutes. 

Sec.  78.     Substitutes  who  are  not  notified  of  the^/ 
return  of  the  teacher  in  time  to  prevent  their  going 
to  the  school  shall  remain  at  the  school  for  the  ses- 
sion, and  the  teacher  shall  forfeit  pay  for  half  a  day. 

Sec.  79.  Substitutes  are  required  to  make  them- 
selves familiar  with  the  course  of  study  so  that  they 
may  know  the  work  of  every  grade  for  every  quarter 
of  the  school  year. 

Sec.  80.  On  application  to  the  Secretary,  blank 
forms  will  be  furnished  to  substitutes,  upon  which 
they  shall  specify  in  detail  where,  when,  and  for 
whom  they  have  been  substituted.  These  reports, 
certified  to  by  the  Principal,  shall  be  presented  at 
the  office  of  the  Secretary  on  the  last  school  day  of 
each  calendar  month. 


STUDENT   TEACHERS. 

Sec.  81.  Principals  shall  report  monthly  to  the 
Superintendent  on  official  blanks,  as  to  the  success 
or  failure  of  student  teachers  assigned  from  the  San 
Francisco  Normal  School. 

Sec.  82.     As  student  teachers  are  sent  out  to  be     y 
trained  in  methods  of  instruction  and  management, 
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Principals  must  assign  them  to  duty,  as  far  as  prac- 
ticable, in  classes  where  this  object  will  be  best  at- 
tained. Student  teachers  must  not  be  assigned  to  the 
task  of  correcting  examination  papers. 

Sec.  83.  Student  teachers  from  the  San  Francisco 
Normal  School  shall  be  assigned  monthly  for  train- 
ing practice  to  such  schools  as  may  be  determined 
on  by  the  Superintendent,  after  consultation  with 
Principal  of  the  Normal  School,  provided,  that  not 
more  than  one  student  teacher  be  assigned  to  a 
school  at  one  time. 


DISCIPLINE. 

Sec.  84.  Teachers  must  co-operate  "with  their 
Principals  in  the  management  of  their  pupils  before 
and  after  school  sessions,  and  at  recess  and  the  noon 
intermission.  Good  order  must  be  maintained  in 
rooms,  halls  and  on  school  grounds.  (jTeachers  must 
be  at  the  station  to  which  they  have  been  assigned 
in  halls,  yards  and  on  stairways,  promptly  at  the 
time  specified  by  Principals  for  such  duty.) 

Sec.  85.  Every  teacher  is  hereby  especially  em- 
powered and  enjoined  to  command  order,  on  or  about 
the  school  premises,  on  the  part  of  every  pupil  con- 
nected with  the  public  schools. 

Sec.  86.  All  modes  of  punishment  calculated  to 
degrade  a  pupil,  and  the  use,  on  the  part  of  any 
teacher,  of  discourteous  language  towards  pupils  or 
parents,  are  expressly  forbidden. 


l/ 
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Sec.  87.  Principals  shall  report  the  Barnes  and 
residences  of  habitual  truants  to  the  Truant  Officer 
whenever  the  case  requires  -his  assistance. 

Sec.  88.  Pupils  may  be  temporarily  suspended 
from  class  exercises  by  assistant  teachers,  who  snail 
immediately  report,  with  reasons,  to  the  Principal! 
for  decision. 

Sec.  89.  Pupils  who  shall  in  any  way  deface  or 
injure  any  school  property  shall  be  liable  to  sus- 
pension or  expulsion,  and  their  parents  shall  be 
liable  for  damages.  Pupils  whose  parents  shall  have 
created  a  disturbance  in  school,  or  shall  have  cen- 
sured, abused,  or  insulted  any  teachers,  before  their 
classes,  or  on  school  premises,  or  by  letter,  shall  be 
liable  to  suspension  or  expulsion. 


COEPOEAL  PUNISHMENT. 
Sec.  90.  Corporal  punishment  shall  not  be  admin- 
istered in  the  High  Schools,  nor  upon  girls,  in  any 
of  the  schools  of  the  Department.  Such  punishment 
must  be  administered  by  Principals,  by  Vice-Princi- 
pals having  charge  of  boys'  yards,  or  by  teachers  of 
Primary  classes,  with  consent  of  Principals,  and 
shall  only  be  resorted  to  in  extreme  cases,  when 
other  means  fail  to  maintain  obedience.  No  exces- 
sive, cruel  or  unusual  punishment  shall  be  allowed. 
Corporal  punishment  shall  consist  of  the  application 
of  a  strap. 
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Sec.  91.  Principals  must  keep  a  record  of  all  cases 
of  corporal  punishment,  in  a  book  provided  for  that 
purpose,  which  record  shall  include  the  name  and 
age  of  the  pupil,  the  offense  committed,  and  the 
character  of  the  punishment.  At  the  close  of  each 
school  month,  a  transcript  of  this  record  shall  be 
sent  to  the  Superintendent  on  official  blanks. 


SUSPENSION  AND  EXPULSION. 
Sec.  92.     A  pupil  is  suspended  "when,  because  of  his  ^ 
misconduct,  he  is  deprived  of  school  privileges  for  a 
stated  or  indefinite  time,  or  pending  action  by  the 
Superintendent,    the    Committee    on    Pules,    or    the 
Board  of  Education. 

No  suspended  pupil  shall  be  reinstated  until  the 
Principal  and  the  class  teacher  shall  have  been  heard 
in  regard  to  the  case. 

Sec.  93.     (1.)     Principals  may  suspend  pupils  abso- 
lutely for  a  period  not  exceeding  one  "week,  or  for  a 
longer  time,  until  the  Superintendent  can  act  on  the 
suspension.     They  shall  immediately  report  any  sus- 
pension to  the  Superintendent,  who  shall  decide  the 
case,  or  report  it,  if  necessary,  to  the  Committee  on 
Pules.  ('When  a  pupil  is  temporarily  suspended,  the 
Principal  must   report   the   suspension   immediately 
to  the  parent  or  guardian,  as  well  as  to  the  Superin- 
tendent.    The  address  of  parent  or  guardian  must 
be  written  on  suspension  notice  to  Superintendent^) 
i  No  pupil  shall  be  sent  home,  even  for  half  a  day,  \ 
',  unless  a  written  notification  be  sent  to  the  parent  or 
'  guardian  stating  the  reason  thereof. 
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(2.)  Pupils  shall  not  be  allowed  to  remain  in  anyi 
school  room,  the  teacher  being  absent,  except  by/ 
special  permission  of  the  Principal. 

Sec.  94.     Pupils  shall  be  expelled  only  by  vote  of  / 
the  Board.     Continued  willful  disobedience  or  open 
defiance  of  the  authority  of  the  teacher  constitutes 
good  cause  for  expulsion  from  school. 


DUTIES  OF   TEACHEES. 

Sec.  95.  Teachers  must  punctually  keep  the  hours 
for  opening-  and  dismissing  school,  and  shall  remain  1/ 
upon  the  school  premises  during  the  intermission  at 
noon,  except  when  excused  by  the  Principal.  Prep- 
aration for  dismissal  nmst  not  be  made  till  five 
minutes  of  the  hour  set  for  the  same. 

Sec.  96.  Teachers,  first  having  recorded  the  time 
of  their  arrival  in  the  "time  book,"  must  be  in  their 
class  rooms  fifteen  minutes  before  9  o'clock  (and  ten 
minutes  earlier  if  the  weather  be  inclement). 

Principals  must  take  possession  of  the  "time  book" 
at  8:45  (or  ten  minutes  earlier  in  inclement 
weather).  All  teachers  whose  time  is  not  then 
recorded  must  be  marked  as  tardy  by  Principals, 
v  Teachers  leaving  the  premises  for  lunch  must 
return  at  12:50,  or  be  marked  as  tardy  by  the  Prin- 
cipal. 

V  If  a  teacher  be  tardy  at  his  or  her  post  of  duty, 
the  Principal  shall  report  such  tardiness  to  the 
Secretary,  and  for  each  tardiness  50  cents  shall  be 
deducted  from  the  salary  warrant  of   said  teacher. 


[  51  ] 

v'  Sec.  97.     Teachers  must  not  leave  the  school  until  i| 
all  of  the  pupils  of  their  class  have  left  the  building. 

Sec.  98.     Teachers   must   enforce   this   law   of   the 
State   of   California:      "Pupils   are   required,    in    all 
cases  of  absence,  to  bring,  on  their  return  to  school, 
an  excuse,  in  writing,  from  their  parents  or  guard-,, 
ians,  assigning  good  and  sufficient  reasons  for  such(l 
absence."    Written  requests  from  parents  are  neces- 
sary to  secure  permission  to  be  dismissed  before  the 
close   of  school   exercises.     In   case   of   tardiness,   a 
note   of   excuse   must   be   presented   not   later   than 
the  following  morning. 
- —    Sec.  99.     Teachers  must  exercise  reasonable  super- 
vision over  the  text-books  of  pupils ;    must  inspect  1 1 
the  books  from  time  to  time,  and  prevent  their  de- 
facement or  wanton  destruction. 

Sec.  100.     Principals   and   teachers  must   not   give 
instruction  for  pay,  or  any  other  compensation,  to  l/ 
pupils  of  their  schools  or  classes,  nor  shall  such  in- 
struction be  given  in  any  building  or  room  belonging 
to  the  Public  School  Department. 

Sec.  101.  Each  assistant  teaching  a  class  above 
the  second  grade  shall  keep  as  permanent  record  a 
"Class  Kecord  Book"  showing  the  standing  and  de- 
portment of  each  pupil.  (  These  record  books  must 
be  deposited  with  the  Principal  at  close  of  school 
year. ')  Tgachers  of  the  Grammar  and  High  School 
classes  shalljend,  once_a_month,  reports,  in  required 
form,  to  parents  and  guardians.  Teachers  of  Prim- 
ary grades  above  the  second  shall  send  such  reports 
before  each  vacation  unless  the  unsatisfactory  work 
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and  deportment  of  a  pupil  compel  a  more  frequent 
report.  These  reports,  properly  signed  by  parents 
or  guardians,  must  be  returned  by  pupils  on  the 
morning  following  the  day  of  their  issuance.  (^No 
work,  whatever,  pertaining  to  the  making  of  these 
reports,  or  to  the  compilation  of  any  school  records, 
shall  be  done  during  teaching  hours.) 

Sec.  102.  Each  assistant  teacher  must  keep  a  j/ 
"State  Register,"  in  the  required  form,  including  the 
name,  age  and  residence  of  each  pupil,  together 
with  the  name  of  the  parent  or  guardian.  fNo  work, 
whatever,  on  the  "State  Register"  shall  ■  be  done 
during  school  hours,  except  registration  of  pupils 
as  herein  prescribed  and  the  marking  of  absence  or 
tardiness?) 

Sec.  103.  The  teacher  of  each  class  must  prepare 
a  programme  of  daily  exercises,  a  copy  of  which 
shall  be  kept  posted  conspicuously  in  the  school 
room,  and  another  in  the  State  Register.  For  pur- 
poses of  recitation,  pupils  in  first  and  second  grade 
classes  shall  be  divided  into  at  least  three  divisions, 
and  in  all  other  classes  of  Primary  and  Grammar 
Schools  into  at  least  two  divisions. 

Sec.  104.  Teachers  shall  give  vigilant  attention  to 
the  ventilation  and  temperature  of  their  rooms,  and 
shall  especially  avoid  an  excessive  degree  of  heat. 
At  each  recess,  and  at  every  change  of  lessons,  they  ll 
shall  open  doors  and  windows,  so  as  to  secure  an  ' 
effectual  change  of  air.  At  other  times  windows  shall 
be  opened  by  lowering  them  from  the  top,  but  pupils 
must  not  be  allowed  to  sit  in    a    current    of    air. 


[53  ] 

C  Teachers  must  not  allow  coal  to  be  put  into  stoves 
or  furnaces  after  1  o'clock.  During'  the  season  in 
which  fires  are  required  in  schools,  teachers  must 
endeavor  to  keep  their  rooms  at  a  temperature  of 
«6_5_  degrees. 

Sec.  105.  Teachers  are  strictly  forbidden  to  re- 
quire their  pupils  to  perform  any  menial  services  / 
or  to  send  them  on  private  or  personal  errands,  or  to 
send  them  from  their  rooms  on  any  errands  what- 
ever, during  school  hours,  except  to  Principal's 
office.  Teachers  must  not  leave  their  rooms  nor  con- 
verse with  each  other  during-  teaching  hours  except 
by  permission  of  Principal. 


MONITOES. 

Sec.  106.  Principals  must  not  appoint,  nor  allow 
teachers  to  appoint,  monitor's  for  the  yards,  halls,  / 
or  rooms,  with  the  power  of  punishment,  or  of  re- 
porting piipils  for  reprimand  or  punishment.  This 
rule  does  not  prohibit  the  appointment  of  pupils  to 
take  charg-e  of  hat  rooms,  and  to  distribute  and  col- 
lect slates,  pencils,  pens  and  paper.  Janitors  must 
not  be  required  nor  allowed  to  act  as  monitors. 

Sec.  107.     Teachers    must    not    appoint    pupils    to 
examine  and  credit  examination  papers.     This  rulei 
does  not  prohibit  the  interchange  of  papers  among-' 
pupils  of  the  class  and  the  correction  of  such  papers 
when  the  pupils  have  the  right  to  appeal  at  once  to 
the  teacher. 
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ABSENCE  OF  TEACHEES. 

Sec.  108.  No  teacher  shall  absent  himself  or  her- 
self from  duty,  except  as  hereinafter  provided. 
,/Sec.  109.  Illness  of  a  teacher  of  such  a  nature  as 
to  confine  him  or  her  to  a  room,  or  death  of  any 
member  of  a  teacher's  family,  shall  constitute  a  good 
excuse  for  absence  from  school;  provided,  however, 
that  notice  is  sent  to  the  Principal  within  three 
days.  Said  Principal  must  immediately,  on  receipt 
of  such  notice,  notify  the  Secretary  of  the  Board  of 
Education,  who  in  turn  must  transmit  such  notice 
to  the  Chairman  of  the  Committee  on  Rules  in  time 
to  be  incorporated  in  the  report  of  said  committee 
at  the  next  regular  meeting  of  the  Board. 

Sec.  110.  Principals  when  absent,  by  reason  of 
any  of  the  causes  mentioned  in  Sec.  109,  shall,  within 
three  days,  notify  the  Secretary  of  the  Board  of 
Education,  who  will  report  as  provided  for  cases 
oj"  absence  of  class  teachers. 

Sec.  111.  Principals  or  teachers  desiring  to  be 
absent  from  duty  for  any  cause,  other  than  those 
mentioned  in  Sec.  109,  shall  previously  notify  the 
Committee  on  Rules  in  writing-,  and  obtain  permis- 
sion for  such  absence.  Any  Principal  or  teacher 
who  may  be  absent  from  duty  for  more  than  three 
days,  except  for  the  causes  mentioned  in  Sec.  109  of 
these  rules,  without  permission  previously  obtained 
in  writing  from  the  Committee  on  Eules,  thereby  for- 
feits his  or  her  position  in  the  Department. 

Sec.  112.  In  any  contemplated  absence  exceeding 
the  period  of  one  month,  the  Committee  on  Bules 
shall  report  the  fact  to  the  Board,  which  may,  in  its 
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discretion,  grant  a  leave  of  absence  for  a  period  not 
exceeding  one  year.  Any  leave  of  absence  granted 
for  a  period  exceeding  ninety  days  shall  terminate 
at  the  beginning  of  the  subsequent  term. 

Sec.  113.  When  a  leave  of  absence  has  been 
granted  a  teacher  or  Principal  for  a  period  of  more 
than  three  months,  such  teacher  or  Principal  shall, 
upon  reporting  for  duty,  be  placed  on  the  Unassigned 
list,  provided,  however,  that  when  teachers  or  Priu-I 
cipals  have  served  in  this  Department  for  a  period 
of  fifteen  years  they  shall  be  entitled,  after  the  ex- 
piration of  a  year's  leave  of  absence,  to  return  to 
their  former  position.  Teachers  returning  from 
leave  of  absence  of  less  than  three  months  shall  be 
entitled  to  their  former  class. 

Sec.  114.     Principals,   may  excuse   the  absence   of    . 
teachers  for  less  than  one  hour,  for  good  cause,  but 
the  Principal,  or  some  other  teacher,  or  a  student 
teacher,  must  take  charge  of  the  class. 

Positions  temporarily  vacant  through  leave  of 
absence  shall  be  filled  by  a  substitute  teacher,  or  bv 
an  assignment,  limited' to  the  term  of  absence. 

Sec.  115.     A    deduction    of    one-thirtieth    shall    be  , 
"   made  for  each  day's  absence,  and  one-sixth  of  this 
amount  for  each  hour's  absence,  unless  the  absence  be 
in  accordance  with  the  section  which  permits  teach- 
ers to  visit  other  schools. 

Sec.  116.     Any  teacher  in  whose  residence  there  is 
a  contagious  disease  shall  remain  away  from  schoo],ll 
anu  shall  immediately  report  the  facts  to  the  Com- " 
mittee  on   School  Hygiene,   which   committee   shall 
determine  when  the  teacher  may  return. 
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EXAMINATION  AND  PKOMOTION. 

Sec.  117-  (1.)  All  regular  promotion  .shall  be 
made.annually  in  month  of  June,  of  each  year. 
/  (2.)  Principals  may  promote  deserving  pupils, 
*  and  may  put  back  incapable  pupils,  after  consulting 
with  class  teachers,  at  any  time  during  the  year; 
provided,  that  maturity  and  physical  development  be 
carefully  considered. 

Sec.  118.  (1.)  Regular  promotions  shall,  at  this 
time  be  determined  as  follows: 
V  (2.)  First  by  the  daily  work  of  the  pupil  as  ob- 
served and  recorded  by  the  teacher,  together  with 
the  judgment  of  the  Principal,  the  latter  to  be  based 
on  frequent  observation  of  the  classes,  and  such  oral 
and  written  examinations  as  may  be  deemed  neces- 
sary. 

/'"  (3.)  Formal  examinations  or  written  reviews, 
whether  given  by  Principal  or  teachers,  must  Eot 
occupy  more  than  one  and  a  half  hours  per  week. 

(4.)  Annually,  under  the  supervision  of  the 
proper  committee,  the  Superintendent  and  Deputy 
Superintendent  shall  examine  all  classes  in  the  De- 
partment above  the  second  grade. 


HOME  STUDY. 
Sec.  119.     (1.)     Excessive  Home  Study  shall  not  be 
permitted  in  the  Primary  and  Grammar  grades,  nor |l 
shall  the  home  work  required  in  these  grades  con- 
sist of  written  exercises. 
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(2.)  To  pupils  of  the  first  and  second  grades  no 
home  work  shall  be  assigned. 

(3.)  To  pupils  of  the  third,  fourth  and  fifth 
grades,  not  more  than  one-half  hour's  study. 

(4.)  To  pupils  of  the  sixth,  seventh  and  eighth,., 
not  more  than  one  hour's  home  work  shall  be  as-' 
signed. 

Sec.  120.  In  High,  Commercial  or  Normal  Schools, 
the  Principal  must  so  direct  the  arrangement  of  the 
work  that  the  total  time  required  for  Home  study 
by  the  pupil  of  average  ability  shall  not  exceed  two 
hours  daily. 


GENERAL  RULES. 

Sec.  121.     Teachers  shall  neither  advise  nor  require 
their  pupils  to  purchase  books,   stationery,  or  pub-/ 
lications  of  any  kind,  except  those  ordered  by  the 
Board,  nor  shall  they  sell  to  their  pupils  any  books, 
papers,,  pencils,  or  any  other  school  appliances. 

Sec.  122.  It  shall  be  the  duty  of  teachers  to  im- 
press on  the  minds  of  their  pupils  the  principles  of  , 
morality,  truth,  justice  and  patriotism;  to  teach 
them  to  avoid  idleness,  profanity  and  falsehood;  to 
instruct  them  in  the  principles  of  our  government, 
and  to  train  them  up  to  a  true  comprehension  of  the 
rights,  duties  and  dignities  of  American  citizenship. 

Sec.  123.  No  teacher  shall  sign,  in  his  or  her  offi- 
cial capacity,  any  paper  recommending  any  person 
for  political  preferment. 
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Sec.  124.  Teachers  are  prohibited  irom  collecting 
any  contributions  from  pupils  for  any  purpose  what- 
ever, unless  application  for  permission  to  do  so  be 
first  made  to  the  Committee  on  Rules,  who  may 
grant  or  deny  the  request,  or  refer  it  to  the  Board. 

Sec.  125.  Principals  of  Grammar  and  Primary 
Schools  may  visit  other  schools  in  the  Department 
two  days  of  each  school  term.  While  absent,  their 
duties  shall  be  performed  by  a  Vice-Principal  or  an 
assistant  without  additional  pay.  Principals  may 
permit  or  detail  Vice-Principals  or  assistants  to  visit 
other  public  schools  one  day  in  each  term,  requiring ' 
written  reports  thereof.  During  their  absence  for  I 
this  purpose  a  substitute  teacher  may  be  called  if 
necessary.  No  more  than  one  teacher  in  each  school 
shall  be  allowed  to  visit  on  the  same  day.  Princi- 
pals of  High  Schools  shall  oe  allowed  four  days  in 
each  year  to  visit  senools  or  the  Universities,  and 
their  Vice-Principals  ana  assistants  shall  be  allowed 
one  day  in  each  year  for  like  purpose. 


JANITORS. 

Sec.  126.  Janitors  must  report  for  duty  at  the 
hour  for  opening  and  closing  school,  except  in  small 
schools,  when  otherwise  provided  by  the  Committee 
on  Janitors. 

Sec.  127.  (1.)  All  janitors  receiving  salaries  of 
$40.00  per  month  and  upwards  shall  devote  their  en- 
tire time  to  the  duties  of  their  positions,  and  shall  not 
leave  the  premises  during  school  hours,  without  per- 
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mission  of  the  Principal.  During  vacation  they  shall 
visit  and  examine  every  room  in  their  charge  at  least 
once  a  day. 

(2.)  Janitors  whose  salaries  are  less  than  $i0.00 
a  month  shall  remain  on  the  premises  until  10 
o'clock  a.  M.,  except  in  cases  of  urgent  necessity, 
and  shall  report  at  2  p.  M. 

Sec.  128.  On  Friday  of  each  week,  or  at  any  other 
time  when  necessary,  they  shall  obtain  from  the 
Depository  all  school  supplies.  They  shall  keep 
school  buildings,  including  basements  and  side-- 
walks,  furniture,  stoves  and  gas  stoves,  yards  and 
out-buildings,  neat  and  clean,  shall  scrub  the  floors 
and  chairs  and  clean  the  windows  at  least  four 
times  per  year;  shall  build  fires,  open  and  close 
school  buildings,  and  perform  other  reasonable 
duties  ordered  by  Principals,  from  whom  alone  they 
must  receive  orders. 

Janitors  must  not  enter  school  rooms  during 
teaching  hours,  except  by  direction  from  Principals. 
In  inclement  weather,  they  must  replenish  the  coal 
supplr,  in  rooms  heated  by  stoves,  during  inter- 
missions. 

Sec.  129.  Teachers  shall  see  that  school  rooms  are,, 
promptly  vacated  after  school  hours,  giving  oppor-H 
tunity  to  janitors  to  place  the  same  in  order. 

Sec.  130.  Janitors  shall  weigh  all  coal  received  at 
the  schools,  and  shall  report  thereon  to  Principal. 
Certificates  of  these  weights  shall  be  signed  by  the 
Principals,  and  sent  by  them  to  the  Secretary  of  the 
Board  of  Education,  who  shall  make  a  record  of  the 
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same,  and  then  send  them  to  the  Committee  on  Sup- 
plies of  this  Board. 

Sec.  131.  Janitors  shall  raise  the  American  flag 
on  school  houses  on  the  first  and  last  school  day  of 
the  school  year,  and  on  the  last  school  day  before 
and  the  first  school  day  after  each  vacation;  during 
public  exercises;  on  all  holidays,  and  such  other 
days  as  may  be  ordered  by  the  Board  of  Education  or 
the  President  of  the  Board. 

The  flag  shall  be  at  half-mast  on  Memorial  Day,  on 
the  death  of  a  teacher  or  pupil,  and  on  such  other 
days  as  may  be  ordered  by  the  Board,  the  President 
of  the  Board  or  the  Superintendent. 


DUTIES  AND  EIGHTS  OF   PUPILS. 

Sec.  132.  Every  pupil  is  required  to  attend  school 
punctually  and  regularly;  to  conform  to  the  regu- 
lations of  the  school,  and  to  obey  promptly  all  direc- 
tions of  the  teacher;  to  observe  good  order  and  pro- 
priety of  deportment;  to  be  diligent  in  study,  re- 
spectful to  teachers,  and  kind  and  obliging  to  school- 
mates ;  to  refrain  from  the  use  of  profane  and  vulgar 
language,  and  from  the  use  of  tobacco,  and  to  be 
clean  and  neat  in  person  and  clothing. 

Sec.  133.  All  Primary  or  Grammar  School  pupils,^/ 
except  those  desiring  to  attend  schools  exclusively 
for  boys  or  for  girls,  or  to  study  German  or  French, 
shall  attend  the  nearest  school  where  accommoda- 
tions can  be  had  in  a  suitable  grade,  unless  other- 
wise directed  by  the  Committee  on  Rules. 


s/. 
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Sec.  134.  Any  parent  who  desires  to  have  his  child  v/ 
transferred  from  one  school  to  another  shall  apply 
to  the  principal  for  a  certificate,  which  shall  state 
the  name,  age,  grade,  scholarship,  deportment,  resi- 
dence and  cause  of  transfer  of  the  pupil.  Distance 
or  removal  of  children  shall  constitute  good  cause 
for  granting  a  transfer.  For  other  causes  the  Com- 
mittee on  Rules  must  act  on  application.  Principals 
shall  not  receive  pupils  who  have  attended  any  othcx 
public  school  within  a  period  of  one  year,  without 
transfers.  Any  pupil  admitted  into  a  school  who 
lives  out  of  the  district  shall  be  subject  to  transfer 
to  his  proper  district  when  the  necessities  of  the 
school  require  it. 

Sec.  135.  Whenever  a  pupil  applies  for  admission 
tb  a  school  in  which  there  is  not  room,  tlie  Principal 
shall  report  the  name,  age  and  address  to  the  Super- 
intendent of  Schools,  who  shall  either  make  room  for 
such  applicant  by  transferring  from  such  school 
pupils  who  reside  nearer  other  schools  to  their 
proper  schools,  or  shall  arrange  for  the  admission 
of  the  pupils  to  the  nearest  school  in  which  there  is 
room. 

Sec.  136.  No  petition  either  for  or  against  a  / 
teacher  shall  be  received  bj'  the  Board  of  Education, 
or  by  any  committee  thereof,  trom  the  pupils  of  any 
school  or  class;  but  their  grievances  may  be  pre- 
sented by  a  petition  from  their  parents  or  guardians 
to  the  Committee  on  Eules,  who  will  investigate  pri- 
vately and  report  to  the  -Board. 
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i  Sec.  137.  Non-resident  pupils  may  be  admitted  to 
the  schools,  but  only  to  the  extent  that  the  school 
accommodations  may  be  in  excess  of  the  immediate 
need  of  the  resident  population.  For  this  privilege  ! 
all  such  non-resident  pupils  attending  the  schools  I 
shall  pay  to  the  Board  of  Education,  to  go  to  the 
credit  of  the  School  Fund,  for  each  term  *of  five 
months  in  advance: 

Normal  School $30  00 

High  School 20  00 

Grammar  or  Primary  School 10  00 

Sec.  138.  No  non-resident  pupil  shall  be  admitted 
to  a  seat  in  any  school  of  the  Department  until  such 
pupil  shall  have  presented  to  the  Principal  of  the 
school  a  record  showing  that  the  required  tuition  has 
been  paid  to  the  Superintendent.  Except  when  the 
schools  are  filled  by  the  resident  pupils,  non-resident, 
parents  or  guardians,  who  pay  taxes  to  the  City  and 
County  of  San  Francisco,  shall  be  entitled  to  same, 
free  of  charge,  one  pupil  belonging  to  their  own  fam- 
ily, and  no  more,  for  every  $500  valuation  of  San 
Francisco  property  on  which  they  pay  taxes.  A 
receipted  tax  bill  shall  be  required  as  evidence. 


VACCINATION  AND  SANITATION. 

Sec.  139.  Teachers  shall  require  from  all  pupils 
before  admitting  them  to  school,  satisfactory  evi- 1 
dence  that  they  have  been  vaccinated. 

Pupils  shall  give  due  attention  to  personal  neat- 
ness and  cleanliness,  and  any  who  fail  in  this  respect 


[  64  ] 

shall  be  sent  home  to  be  properly  prepared  for 
school.  No  pupil  or  teacher  who  is  afflicted  with  con- 
sumption, contagious  impetigo,  ringworm,  or  ophthal- 
mia, or  in  whose  residence  there  is  any  one  sick 
with  diphtheria,  smallpox,  measles,  scarlet,  typhoid 
or  tj'phus  fever,  chickenpox,  scabies  or  whooping 
cough,  shall  attend  school  without  a  certificate  from 
the  attending  physician,  countersigned  by  the 
Health  Officer,  that  all  danger  of  contagion  is  past. 


PUPILS  AND  TEACHERS. 

Sec.  140.     Teachers   shall   hold   pupils   to   a   strict^ 
accountability  for  any  disorderly  conduct  on  their 
way  to  or  from  school,  or  on  the  school  premises. 

Sec.  141.  Tupils  on  entering  school  shall  be  fur- 
nished with  a  list  of  books  and  other  articles  re- 
quired in  the  Course  of  Study,  and  the  neglect  or 
refusal  of  parents  to  supply  the  required  books 
within  one  week  shall  constitute  cause  for  forfeiture 
of  seat. 

Sec.  142.  Whenever  Principals  are  satisfied  that 
parents  are  too  poor  to  furnish  books  they  shall 
make  out  a  list  on  the  proper  blanks,  which  shall 
be  signed  by  the  parent  and  returned  to  the  Prin- 
cipals, who  shall  furnish  the  books  from  the  school 
libraries.  All  books  so  supplied  shall  be  delivered 
to  the  Principals,  by  the  class  teachers,  at  the  end 
of  the  term,  and  replaced  in  the  school  library,  to 
be  used,  as  occasion  may  require,  in  supplying  other 
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pupils.  Pupils  who  fail  to  return  books  in  reasonably 
good  condition  shall  not  oe  supplied  with  them  in 
the  future. 

In  supplying  books  extreme  care  shall  be  used  by 
Principals  to  avoid  publicity  or  humiliation  to  the 
pupil. 

Sec.  143.  Pupils  must  not  be  detained  for  study 
or  for  punishment  during  any  part  of  the  noon  inter- 
mission or  the  short  recess.  All  pupils,  except  those  ] 
in  delicate  health,  must  be  required  to  pass  out  of 
the  class  room  at  recess,  except  in  inclement 
weather. 

Sec.  144.  No  pupil  shall  have  leave  to  be  absent  a. 
part  of  the  day  for  the  purpose  of  receiving  instruct 
tion  elsewhere,  except  by  permission  of  the  Superin- 
tendent. 

Sec.  145.     Except  in  High  Schools,  pupils  must  not 
be  detained  for  study  or  punishment  for  more  than 
thirty  minutes  after  the  regular  time  for  dismissal.''' 
Teachers  are  recommended  to  avoid  detention  after 
school  hours  except  in  extreme  cases. 

Sec.  146.     Pupils  who  are  not  in  their  class  rooms  v 
at  9  o'clock  a.  M.,  or  1  p.  M.,  shall  be  marked  as  tardy. 

Sec.  147.     Whenever    a    pupil    is    absent    one    day 
the  teacher   shall   notify   the   parents   immediately,  Ir  i 
and  said  pupil  cannot  return  to  his   seat  in  school"' 
imless  satisfactory  information  of  the  cause  of  the 
absence  is  obtained. 

Sec.  148.     No  pupil  shall  be  sent  home  for  an  exy 
cuse  during  session  hours,  nor  from  room  to  room 
on  errands,  except  by  permission  of  the  Principal. 
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Pupils  shall  be  allowed  to  go  home  to  lunch  at  the 
noon  intermission;  but  Principals  may,  at  their  dis- 
cretion, detain  those  who  fail  to  return  in  time. 

Sec.  149.     The  unexcused  absence  of  a  pupil  three 
days,  or  three  acts  of  unexcused  tardiness,  in  any 
school  month,  shall  be  good  cause  for  forfeiture  of , 
seat,  but,  on  personal  application  by  the  parent  or ' 
guardian,  the  Principal  may  readmit  or  may  refer 
the  case   to   the   Superintendent. 

Sec.  150.  Any  pupil  transferred  on  account  of  bad 
conduct  shall,  if  afterwards  deemed  deserving  of, 
suspension,  be  suspended  indefinitely,  and  shall  be 
restored  to  school  privileges  only  by  vote  of  the 
Board. 

Sec.  151.  Pupils  are  prohibited  from  making 
presents  to  teachers,  and  from  contributing  toward 
class  presents  for  teachers. 


EVENING    SCHOOLS. 

Sec.  152.  The  Evening  Schools  of  this  city  are 
established  to  afford  the  means  of  education  to  boys 
and  girls  who  are  unable  to  attend  the  Day  Schools, 
and  to  adults  who  may  wish  to  avail  themselves  of 
the  privileges  they  afford. 

These  schools  shall  be  under  the  direction  and  con- 
trol of  the  Evening  School  Committee. 

Sec.  153.  They  shall  be  free  to  all  persons  over 
twelve  years  of  age. 

Sec.  154.  No  pupil  shall  be  admitted  to  an  Evening 
School  unless  prevented  from  attending  Day  School 
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by  their  regular  occupation,   except  by  permission 
of  the  Committee  on  Eules. 

Sec.  155.  The  terms  of  the  Evening  Schools  shall 
open  and  close  on  the  same  dates  as  the  Day  Schools. 

Sec.  156.  The  sessions  shall  be  held  every  evening 
of  school  days  from  7:15  to  9:15. 

Sec.  157.  The  Principal  of  an  Evening  School  hav- 
ing eight  or  more  classes  shall  not  be  required  to 
teach  a  class,  but  shall  have  the  general  superin- 
tendence of  that  school;  and  such  Evening  Schools 
as  have  twelve  classes  or  more  shall  be  entitled  to  the 
services  of  a  Vice-Principal. 

Sec.  158.  Teachers  are  required  to  be  present  ten 
minutes  before  the  time  for  opening  the  school,  and 
if  tardy  shall  incur  the  same  penalty  as  Day  School 
teachers. 

Sec.  159.  (1.)  Primary  and  Grammar  classes  shall 
have  a  daily  average  attendance  of  not  less  than 
twenty-five  pupils. 

(2.)  Foreign  classes,  classes  of  special  studies, 
classes  of  mixed  grades  and  High  School  classes, 
shall  have  at  least  twenty  pupils  in  average  daily 
attendance. 

(3.)  Whenever  the  average  daily  attendance  falls 
below  the  numbers  here  specified,  the  Principal  must 
report  such  fact  to  the  Committee  on  Evening 
Schools,  who  shall  direct  a  consolidation  of  classes. 

Sec.  160.  Piipils  shall  not  be  admitted  to  an  even- 
ing class  later  tnan  7:30  p.  M. 

Sec.  161.  Assistant  teachers  in  the  Evening 
Schools  shall  be  first  appointed  to  the  Evening 
School  substitute  class. 

i 
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CITY   BOARD   OF   EXAMINATION. 

Sec.  162.  The  City  Board  of  Examination  shall 
consist  of  the  City  Superintendent  of  Schools,  and 
four  other  members,  residents  of  the  City  and  County 
of  San  Francisco,  who  shall  be  experienced  teachers 
elected  by  the  Board  of  Education,  and  shall  hold 
office  for  two  years.  The  City  Superintendent  of 
Schools  is  Chairman  of  the  City  Board  of  Examina- 
tion. 

Sec.  163.  All  examinations  for  teachers'  certifi- 
cates are  conducted  by  the  City  Board  of  Examina- 
tion; and  teachers'  certificates  are  issued  and  re- 
newed by  the  Board  of  Education  upon  the  recom- 
mendation of  the  City  Board  of  Examination  in  ac- 
cordance with  the  provisions  of  the  State  School 
Law. 

Sec.  164.  City  certificates  of  either  the  Primary 
or  Grammar  grade  "may  be  granted  "without  ex- 
amination to  the  holders  of  life  diplomas  of  other 
States;  Nevada,  Oregon  and  Washington  State  Edu- 
cational Diplomas;  San  Francisco  Normal  Class 
Diplomas,  when  recommended  by  the  Superintend- 
ent of  Public  Schools  of  said  city;  California  State 
University  Diplomas,  when  recommended  by  the 
faculty  of  the  University;  State  Normal  Diplomas 
of  other  States;  Grammar  grade  certificates  of  any 
county,  city,  or  city  and  county  of  California;  and 
county  certificates  of  the  High  School  grade  to  hold- 
ers of  California  State  University  Diplomas,  when 
recommended  by  the  faculty  of  the  University;  and 
to  graduates  of  any  other  institution  in  the  United 
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States,  which  the  State  Board  of  Education  of  this 
State  shall  have  recommended  as  being  of  the  same 
rank  as  the  State  University  of  California,  when  the 
diploma  of  graduation  from  said  institution  shall  be 
accompanied  by  a  recommendation  from  the  faculty 
thereof,  showing  that  the  holder  of  the  diploma  has 
had  academic  and  professional  training  equivalent 
to  that  required  by  the  State  University.  The  gen- 
eral conditions  on  which  such  recommendations 
may  be  accepted  by  the  County  Boards  of  Education 
as  fulfilling  these  requirements  shall  be  prescribed 
by  the  State  Board  of  Education."  Graduates  of  the 
San  Francisco  Normal  School,  when  recommended 
by  the  Superintendent,  shall  be  entitled  to  receive 
Grammar  grade  certificates. 

Sec.  165.  The  Board  of  Examination  may  recom- 
mend the  issuance  of  Primary  grade  certificates, 
which  shall  be  valid  for  a  period  of  two  years;  Gram- 
mar grade  certificates,  which  shall  be  valid  for  a 
period  of  six  years;  High  School  certificates,  which 
shall  be  valid  for  a  period  of  six  years;  and  special 
certificates,  valid  for  a  period  not  to  exceed  six  years, 
upon  such  special  studies  as  may  be  authorized  by 
the  Board  of  Education. 

Sec.  166.  Applicants  for  special  certificates  for 
teaching  a  particular  branch  of  study  must  pass  an 
examination  in  that  special  branch,  said  examina- 
tion to  be  held  whenever  the  exigency  of  the  case 
requires,  and,  if  elected  to  the  School  Department, 
they  shall  hold  their  positions  only  during  the  pleas- 
ure of  the  Board  of  Education.     Special  certificates 
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may  be  issued  for  the  following  branches:  Music, 
Drawing,  Elocution,  French,  German,  Spanish,  Book- 
keeping, History,  Kindergarten  Work,  Sewing,  Ste- 
nography, Typewriting,  Penmanship,  Physical  Cul- 
ture and  Cooking. 

Sec.  167.  Teachers  in  High  Schools  must  hold  a 
High  School  certificate;  in  Grammar  grades,  at  least 
a  Grammar  grade  certificate;  in  Primary  grades,  at 
least  a  Primary  grade  certificate. 


RETIREMENT   AND    DISMISSAL    OF    TEACHERS. 

Sec.  168.  (1.)  Whenever,  from  any  cause,  the 
position  of  a  teacher  in  any  school  becomes  vacant, 
the  Principal  of  said  school  shall  immediately  report 
the  fact  to  the  Secretary  of  the  Board  of  Education, 
who  shall  immediately  notify  the  proper  committee 
of  the  Board. 

(2.)  A  vacancy  in  the  office  of  Principal  must  be 
reported  by  the  Superintendent  to  the  proper  com- 
mittee of  the  Board,  who  shall  report  the  same  to 
the  Board  at  its  next  regular  meeting. 

Sec.  169.     Whenever  a  female  teacher  marries,  her,ii||(M| 
position  in  the  Department  thereby  becomes  vacant. 

Sec.  170.     (1.)     The    position    of    a   Principal     or 
teacher  becomes  vacant  by  death,  resignation,  retire-.i 
ment  to  the  Teachers'  Retirement  and  Annuity  Listjl 
or  by  dismissal  from  the  Department,  after  a  fair 
hearing,   for  any  of  the  causes  mentioned   in   Sees. 
1791  and  1793  of  the  Political  Code. 
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(2.)  Vacancy  may  also  occur  in  the  position  of 
Principal  or  teacher,  by  reason  of  the  absence  of  snch 
Principal  or  teacher  from  his  or  her  post  of  duty, 
without  compliance  with  the  requirements  of  Sees. 
109-110-111  of  these  Rules. 

(3.)  Whenever,  by  reason  of  the  discontinuance 
of  any  branch  of  instruction,  or  any  line  of  study  in 
any  school,  or  in  any  class  or  classes,  the  services 
of  the  teacher  or  teachers  in  charge  of  such  class 
or  classes  are  no  longer  required,  then  the  position 
of  such  teacher  or  teachers  thereby  becomes  vacant, 
and  such  teacher  or  teachers  cease  to  be  connected 
with  the  Department. 

(4.)  Violation  of  any  of  the  rules  adopted  by  the 
Board  of  Education,  insubordination,  failure  to  obey 
orders  of  the  Board,  or  any  of  its  properly  consti- 
tuted committees,  or  the  Superintendent,  when  such 
orders  are  received  in  writing,  shall  constitute  good 
grounds  for  dismissal  from  the  Department. 

Sec.  171.  (1.)  Whenever  it  becomes  necessary  to 
retire  a  teacher  from  any  school  on  account  of  con- 
solidation of  classes,  the  committee  having  charge 
of  such  school  shall  designate  the  teacher  to  be 
retired. 

(2.)  Whenever  a  teacher  is  relieved  of  the  charge 
of  a  class  through  consolidation,  he  or  she  shall  be 
assigned  to  the  proper  Substitute  Class  without 
change  of  pay,  ranking  the  regular  substitutes  in  the 
order  of  date. 
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APPOINTMENT   OF   TEACHERS. 

Sec.  172.  No  one  shall  be  appointed  a  teacher  in 
this  Department,  who  has  not  received  a  certificate 
from  the  City  Board  of  Examination,  or  who  does 
not  hold  a  State  Educational  life  diploma.  (Sec. 
1696,  sub.  1,  Political  Code.) 

Sec.  173.  (1.)  All  original  appointments  shall  be 
made  to  the  proper  Substitute  Class. 

(2.)  All  assistant  teachers,  except  teachers  of 
special  subjects,  in  the  Primary  and  Grammar 
Schools,  shall  be  appointed  originally  to  a  class  which 
shall  be  known  as  the  Elementary  Substitute  Class. 
Said  class  shall  not  exceed  thirty-six  in  number,  no 
more  than  thirty  of  whom  shall  be  under  pay. 

(3.)  All  assistant  teachers  in  the  Evening  Schools 
shall  be  appointed  originally  on  trial  to  a  class  that 
shall  be  known  as  the  Evening  Substitute  Class, 
which  shall  not  exceed  twelve  in  number,  no  more 
than  eight  of  whom  shall  be  under  pay. 

(4.)  All  asistant  teachers  in  the  High  Schools, 
Normal  School,  Commercial  and  Technical  Schools, 
and  all  special  teachers  in  the  schools  of  the  Depart- 
ment shall  be  originally  appointed  to  a  class,  to  be 
known  as  the  Secondary  Substitute  Class,  which 
shall  not  exceed  six  in  number,  holding  High  School 
certificates,  and  such  special  teachers  as  in  the  judg- 
ment of  the  committee  may  be  needed,  provided, 
however,  that  substitute  teachers  of  this  class  shall 
receive  compensation  only  for  work  actually  per- 
formed, and  such  compensation  shall  be  the  same 
as  paid  the  regular  teacher  of  the  class  filled.    Pegu- 


L  73  ] 

lar  teacher  in  the  Department  holding  High  School 
certificates  need  not  be  originally  appointed  to  the 
Secondary  Substitute  Class. 

(5.)  When  any  of  these  Substitute  Classes  fall 
below  the  number  prescribed  in  these  Rules,  the 
committee  having  charge  of  such  class  shall  submit 
to  the  Board,  for  its  approval,  the  names  of  such 
persons  as  in  the  judgment  of  the  committee  are  best 
qualified  for  such  positions.  The  approval  by  the 
Board  of  such  recommendation  shall  constitute  an 
election  to  such  Substitute  Class. 

Sec.  174.  When  a  vacancy  exists  in  the  regular 
force  of  teachers,  the  proper  committee  shall  recom- 
mend for  appointment  by  the  Board  of  Education 
the  member  of  the  Substitute  Class  who,  in  the  judg- 
ment of  the  committee,  is  best  qualified  for  the  posi- 
tion, provided,  that  the  Superintendent  shall  have 
certified  to  the  committee  that  the  reports  of  Prin- 
cipals show  that  the  teacher  has  proved  successful  in 
teaching  and  in  discipline.  Any  substitute  teacher 
failing  to  receive  a  favorable  report  shall  be  dropped 
from  the  roll  of  the  class.  Any  teacher  appointed 
in  accordance  with  these  provisions  shall  be  condi- 
tionally appointed  on  trial  for  a  period  of  six  months, 
and  shall  be  known  as  a  probationary  teacher. 

Sec.  175.  Reports  on  the  success  or  failure  of  pro- 
bationary teachers  shall  be  made  first  every  three 
months  to  the  Superintendent  by  the  Principals  of 
schools  in  which  they  have  been  employed,  and, 
finally,  to  the  Committee  on  Qualifications  of  Teach- 
ers by  the  Superintendent. 
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If  these  reports  be  favorable,  the  committee  shall 
recommend  the  election  of  the  probationary  teacher 
as  a  regular  teacher  in  this  Department; but  if,  in 
any  case,  the  reports  be  unfavorable,  the  pi*obation- 
ary  teacher  cannot  be  elected  a  teacher  in  the  De- 
partment, and  may  be  dropped  from  the  rolls  at  any 
time  during  the  term  of  probation. 

Sec.  176.  The  San  Francisco  Normal  School  shall 
be  restricted  to  125  pupils.  Applicants  for  admission 
to  the  San  Francisco  Normal  School  shall  be  gradu- 
ates of  the  City  High  Schools,  or  other  institutions 
of  learning  of  equal  rank,  with  a  regular  diploma 
therefrom.  Other  candidates  shall  be  admitted  upon 
examination  of  the  High  School  course  under  the 
direction  of  the  Principal. 


COMPLAINTS  AND   CHARGES. 

Sec.  177.     All  complaints   or  charges  against  any  ^ 
teacher  or  Principal  of  the  School  Department  shall 
"be  made  in  writing  addressed  to  the  President  of  the 
Board  of  Education,  properly  verified  before  the  Sec- 
retary of  the  Board,  and  filed  with  this  officer. 

The  Secretary  shall  at  once  notify  the  President 
of  the  Board,  and  the  latter  shall  call  a  meeting  of 
the  proper  committee  within  three  days. 

The  committee,  when  convened,  shall  examine,  in- 
vestigate and  consider  the  charges  presented.  If,  in 
its  judgment,  it  appears  that  said  charges  or  com- 
plaints are  not  of  sufficient  importance,  or  gravity, 
as  to  warrant  a  trial  procedure,  the  committee  shall 
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recommend  that  said  charges  be  dismissed,  or  take 
such  other  action  as  it  may  be  empowered  to  do, 
according  to  its  prescribed  functions  under  the  rules 
of  the  Board. 

If  said  charges  or  complaints  appear  to  be  of  such 
gravity  or  importance  as  to  warrant  a  trial  pro- 
cedure, then  such  shall  be  the  recommendation  of 
the  committee.  The  course  of  such  procedure  shall 
be  as  follows: 

The  Secretary  of  the  Board  shall  serve,  or  cause  to 
be  served,  the  accused  teacher  with  a  copy  of  the 
complaints  or  charges  filed  against  him  or  her,  to- 
gether with  a  notice  to  said  teacher  to  appear  before 
the  Board  of  Education  within  a  period  of  not  less 
than  five  days,  either  in  person  or  by  attorney,  at 
the  time  and  place  fixed. 

When  the  Board  has  assembled,  what  is  ample 
time,  in  its  judgment,  shall  be  permitted  to  the 
accused  teacher  or  his  attorney  to  produce  testi- 
mony in  his  or  her  own  behalf,  and  to  submit  argu- 
ment, and  otherwise  defend  his  or  her  case,  by  all  the 
rights  and  privileges  accorded  to  an  accused  in  a 
court  of  law. 

The  charges  or  complaints  having  been  properly 
considered,  and  the  accused  given  a  fair  hearing, 
the  judgment  and  action  of  the  Board  shall  be  one  of 
the  following:  (1.)  A  dismissal  of  the  charges,  exon- 
eration of  the  accused,  with  reinstatement  if  said 
teacher  shall  have  been  previoiisly  temporarily  sus- 
pended from  his  or  her  work.  (2.)  Suspension  for  a 
fixed    period.      (3.)    A   transfer   or    reassignment   to 
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other  duties.     (4.)  Dismissal  of  the  teacher  from  the 
Department. 

All  complaints  and  charges  may  be  made  in  the 
manner  prescribed  in  this  section,  by  any  citizen,  against 
a  Principal  or  class  teacher;  they  may  be  made  by 
the  Superintendent,  Deputy  Superintendent,  or  by 
any  member  of  the  Board  of  Education,  against  a 
Principal  or  teacher;  or  they  may  be  made  by  the 
Principal  against  any  teacher,  provided,  however, 
that  any  adverse  report  of  a  teacher  by  a  Principal, 
in  his  regular  semi-annual  report,  shall  not  be  con- 
sidered a  complaint  or  charge,  or  used  as  such, 
although  such  adverse  report  may  be  submitted  as 
evidence  at  a  subsequent  trial,  in  which  said  teacher 
may  figure  as  the  accused. 


REPAIRS. 

Sec.  178.  Any  repairs  required  around  school 
buildings  must  be  applied  for  by  the  Principal  by 
requisition,  and  it  shall  then  be  the  duty  of  the  In- 
spector of  Buildings  to  visit  the  school  and  report  to 
the  Chairman  of  the  Committee  on  Buildings  and 
Grounds  on  such  requisitions.  When  the  cost  of  such 
repairs  is  not  more  than  $10.00  the  chairman  may,  if 
he  deems  it  advisable,  order  the  work  to  be  done; 
but  if  the  cost  of  such  repairs  is  more  than  $10.00, 
and  less  than  $200.00,  bids  for  the  same  shall  be 
passed  upon  by  the  Committee  on  Buildings  and 
Grounds,  and  the  work  awarded  to  the  lowest  respon- 
sible bidder. 


[77  ] 

MISCELLANEOUS. 

Sec.  179.     Graduating    exercises,    except    of    High  ^ 
and  Evening  Schools,  must  be  held  in  public  school 
buildings,   at  a  time   and  place  designated  by   the 
President. 

Sec.  ISO.  School  buildings  must  be  used  exclu- 
sively for  public  instruction. 

Sec.  181.  No  festival,  exhibition,  concert,  excur- ,  J 
sion  or  picnic  shall  be  held  by  any  school  unless  au- 
thorized by  the  Board,  and,  when  authorized,  the  net- 
proceeds  therefrom  shall  be  paid  to  the  Secretary  of 
the  Board,  who  shall  be  the  custodian  of  the  money 
until  expended  for  the  purposes  for  which  it  was 
collected.  The  Principal  of  the  school  and  the  Super- 
intendent shall  have  power  to  expend  the  same  for 
apparatus  or  school  appliances.  All  articles  pur- 
chased shall  belong  to  the  School  Department. 

Sec.  182.  Whenever  permission  is  given  by  either 
the  Board  or  the  Committee  on  Rules  for  the  hold- 
ing of  any  fair,  or  other  entertainment,  by  any 
school,  it  shall  be  with  the  express  reservation  that 
no  raffle,  lottery,  or  like  game  of  chance  shall  be 
held  thereat  or  in  connection  therewith. 

Sec.  183.     No  medals  or  prizes  shall  be  awarded  to 
pupils  unless  authorized  by  the  Board.     In  schools  j. 
having  a  Medal  Fund,  no  medals,   except  silver  or|j 
bronze,  shall  be  awarded,  and  those  only  to  gradu- 
ates of  the  Grammar  Schools  on  exemplary  deport- 
ment and  good  scholarship. 

Sec.  18-1.  The  salaries  of  teachers,  and  other  em- 
ployees of  the  Board,  shall  begin  at  the  time  they 
respectively  enter  upon  their  duties. 
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/~  Sec.  1S5.  (1.)  No  advertisement  shall  be  read,  dis- 
tributed  or  given  away  in  school,  nor  shall  news- 
papers, books,  publications  or  articles  of  any  kind 
be  advertised,  distributed  or  exhibited  in  schools,  by 
teachers,  pupils  or  other  persons. 

Principals  shall  not  allow  book  agents  or  solicitors 
of  any  kind  to  occupy  their  time  or  that  of  their 
assistants  on  the  school  premises. 

(2.)  The  auditoriums  of  the  Girls'  High  and  Mis-i 
sion  High  Schools  can  be  only  used  by  other  schools 
with  the  consent  of  the  Board  of  Education. 

Sec.  ISO.     No    sectarian    or    denominational    publi-  ^/ 
cations  of  any  kind  whatever  shall  be  used  in  school, 
or  made  a  part  of  any  school  library;  nor  shall  any 
denominational  or  sectarian  doctrines  be  inculcated. 

Sec.  187.     No  person  in  the  employ  of  the  Depart- 
ment shall  make,  or  contribute  to,  any  present  to  a  K 
member  of  the  Board  of  Education,  Superintendent, 
Principal,  or  any  other  school  officer,  or  receive  a 
present  from  any  pupil. 

Sec.  188.  Whenever  a  Grammar  or  Primary  Class 
is  composed  of  more  than  one  grade,  the  grade  of  the 
teacher  thereof,  for  the  purpose  of  determining  her 
salary  under  the  salary  schedule,  shall  be  the  grade 
of  the  majority  of  the  irapils  in  the  class. 

Sec.  189.  No  windows  of  any  school  shall  be 
painted,  frosted,  or  stained,  except  in  rooms  in  which 
the  window  space  of  clear,  unobstructed  glass  ex- 
ceeds one-fourth  of  the  floor  space. 

School  rooms  in  which  the  light  is  from  one  side 
shall  be  seated  so  that  pupils  shall  sit  with  the  light 
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at  their  left.  If  a  room  is  lighted  from  two  adjacent 
sides,  the  seats  shall  be  so  placed  that  the  windows 
shall  be  in  the  rear  and  at  the  left  of  the  pupils.  In 
rooms  in  which  the  windows  are  on  opposite  sides, 
teachers  are  instructed  to  light  the  room  so  far  as 
possible  from  the  left  side  of  the  pupils. 

Sec.  190.  All  former  rules  of  the  Board  of  Educa- 
tion and  all  resolutions  and  orders  that  are  in  con- 
flict with  these  rules  are  hereby  rescinded. 

^-  cLvuu^i  ho  <fd~—   Hoi  /uJbu  'oLm  m\au 
Mr  !rv\L,    L.     L     •/./_..  i  i  D   . 
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APPENDIX. 

Extracts:  State  Law  and  Rules  of  State 
Board  of  Education. 

(Penal  Code.) 

Sec.  19.  Except  in  cases  where  a  different  punish- 
ment is  prescribed  by  this  Code,  every  offense  de- 
clared to  be  a  misdemeanor  is  punishable  by  impris- 
onment in  a  county  jail  not  exceeding-  six  months, 
or  by  a  fine  not  exceeding  five  hundred  dollars,  or  by 
both. 

Sec.  176.  Every  willful  omission  to  perform  any 
duty  enjoined  by  law  upon  any  public  officer,  or  per- 
son holding  any  public  trust  or  employment,  where 
no  special  provision  shall  have  been  made  for  the 
punishment  of  such  delinquency,  is  punishable  as  a 
misdemeanor. 

Sec.  308.  Every  person  who  sells,  or  gives,  or  \/ 
furnishes,  in  any  way,  to  another  who  is  in  fact 
under  the  age  of  sixteen  years,  any  tobacco,  or 
preparation  of  tobacco,  is  giiilty  of  a  misdemeanor, 
and,  upon  conviction  thereof,  shall  be  pimished  by 
a  fine  not  exceeding  one  hundred  dollars;  provided, 
however,  that  this  section  shall  not  be  deemed  to 
apply  to  articles  furnished  on  prescriptions  from 
physicians  authorized  by  law  to  practice  medicine, 
nor  to  persons  who  supply  such  articles  to  their  own 
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children,  nor  to  sales  made  to  such  minors  upon  the 
written  consent  of  the  parents  or  guardians  of  such 
minors,  first  obtained  in  writing  by  the  vendor. 
[Approved  March  10,  1891.] 

Sec.  054.     Every  parent,  guardian,  or  other  person^/ 
who  upbraids,  insults,  or  abuses  any  teacher  of  the 
public  schools,  in  the  presence  or  hearing  of  a  pupil 
thereof,  is  guilty  of  a  misdemeanor. 

Sec.    1083.     Pupils    must    be    admitted    into    the\/ 
schools  in  the  order  in  which  they  apply  to  be  reg- 
istered. 

Sec.  1084.     All  pupils  must  comply  with  the  regu-./ 
lations,   pursue   the   required   course   of   study,    and 
submit   to    the    authority    of   the    teachers   of    said 
schools. 

Sec.  1085.     Continued  willful  disobedience  or  open  i/ 
defiance  of  the  authority  of  the  teacher  constitutes 
good  cause  for  expulsion  from  school,  and  habitual 
profanity  and  vulgarity   good  cause  for  suspension 
from  school. 

Sec.  1080.  Any  pupil  who  cuts,  defaces,  or  other-  ,/ 
wise  injures  any  school  house,  fences,  or  outbuild- 
ings thereof,  is  liable  to  suspension  or  explusion; 
and,  on  the  complaint  of  the  teacher  or  Trustees,  the 
parents  or  guardians  of  such  pirpils  shall  be  liable 
for  all  damages. 

Sec.  1087.  In  all  schools  having  more  than  two 
teachers,  beginners  shall  be  taught  by  teachers  who 
have  had  at  least  two  years'  experience,  or  by  Normal 
School  graduates;  and  in  cities  such  teachers  shall 
rank,  in  point  of  salary,  with  those  of  the  assistant 
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teachers  in  the  highest  grade  in  the  Grammar 
Schools;  and  in  no  case  shall  Boards  of  Education  or 
Boards  of  School  Trustees  draw  orders  for  the  salary 
of  any  teacher  in  violation  of  this  provision,  nor  shall 
any  Superintendent  draw  any  requisition  for  the 
salary  of  any  teacher  in  violation  thereof. 

Sec.  1696.     Every  teacher  in  the  public  school  must: 


Third.  Enforce  the  course  of  study,  the  use  of  the 
legally  authorized  text  books,  and  the  rules  and 
regulations  prescribed  for  schools. 

Fourth.    Hold  pupils  to  a  strict  account  for  their  j^ 
conduct  oil  the  way  to  or  from  school,  on  the  play- 
grounds, or  during  recess. 


EULES  OF  THE  STATE  BOAKD  OF  EDUCATION. 

(As  per  Sec.  1521,  Pol.  Code.) 

*  *  ****** 

Sec.  7.  It  is  expected  that  teachers  will  exercise  a 
general  inspection  over  the  conduct  of  scholars  going 
to  and  returning  from  school.  They  shall  exert  their 
influence  to  prevent  all  quarreling  and  disagreement, 
all  rude  and  noisy  behavior  in  the  streets,  all  vulgar 
and  profane  language,  all  improper  games,  and  all 
disrespect  to  citizens  and  strangers. 

Sec.  8.    *    *    *    Teachers  -shall  be  held  responsible 
for  any  want  of  neatness  or  cleanliness  about  their  ^ 
school  premises.     *    *    * 
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Sec.  11.     Teachers  are  authorized  to  require  excuses  . 
from  the  parents  or  guardians  of  pupils,  either  in 
person  or  by  written  note,  in  all  cases  of  absence  or 
tardiness,  or  of  dismissal  before  the  close  of  school. 

Sec.  12.  No  person  shall  be  allowed  to  retain  con- 
nection with  any  public  school,  unless  furnished  with 
books,  slates  and  other  utensils  required  to  be  used  in 
the  class  to  which  he  belongs;  provided,  that  no  pupil 
shall  be  excluded  for  such  cause,  unless  the  parent  or 
guardian  shall  have  been  furnished  by  the  teacher 
with  a  list  of  books  or  articles  needed,  and  one  week 
shall  have  elapsed  after  such  notice  without  the 
pupil  obtaining  said  books.     *    *     * 

Sec.  13.  Any  pupil  who  shall  in  any  way  cut  or 
otherwise  injure  any  school  house  or  injure  any 
fences,  trees,  or  outbuildings  belonging  to  any  of 
the  school  estates,  or  shall  write  any  profane  or 
obscene  language,  or  make  any  obscene  pictures  or 
characters  on  the  school  premises,  shall  be  liable  to 
suspension,  expulsion,  or  other  punishment,  accord- 
ing to  the  nature  of  the  offense.  *  *  *  All  dam- 
age done  to  school  property  by  any  of  the  pupils  shall 
be  repaired  at  the  expense  of  the  party  committing 
the  trespass.     *    *    * 


Sec.  17.     It  shall  be  the  duty  of  the  teachers  of  the 
schools  to  read  to  the  pupils,  from  time  to  time,  so  ^ 
much  of  the  school  regulations  as  apply  to  them,  that 
they  may  have  a  clear  understanding  of  the  rules  by 
which  they  are  governed. 
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Sec.  18.  In  all  primary  schools,  exercises  in  free 
•calisthenics  and  vocal  and  breathing  exercises  shall  be 
given  at  least  twice  a  day,  and  for  a  time  not  less 
than  from  three  to  five  minutes  for  each  exercise. 


EULES  FOE  PUPILS. 


2.  Pupils  are  required,  in  all  cases  of  absence,  to  j/ 
bring,  on  their  return  to  school,  an  excuse,  in  writ- 
ing, from  their  parents  or  guardians,  assigning  good 
£,nd  sufficient  reasons  for  such  absence. 

3.  All  pupils  who  have  fallen  behind  their  grades,  i/ 
by  absence  or  irregularity  of  attendance,  by  indo- 
lence or  inattention,   shall  be  placed  in  the   grade 
Tselow,  at  the  discretion  of  the  teacher. 

4.  No  pupil  shall  be  permitted  to  leave  school  at  \z" 
recess,  or  at  any  other  time  before  the  regular  hour 
ior  closing  school,  except  in  case  of  sickness,  or  on 
written  request  of  parent  or  guardian. 

5.  Any   scholar   who    shall   be   absent    one   week     , 
without  giving  notice  to  the  teacher  shall  lose  all 
claim  to  his  desk  for  the  remainder  of  the  term,  and 
shall  not  be  considered  a  member  of  the  school. 

6.  Each  scholar  shall  have  a  desk,  and  shall  keep  \/ 
the  same,  and  the  floor  beneath,  in  a  neat  and  orderly 
manner. 


/ 
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INSTRUCTIONS  TO  TEACHERS. 

1.  Teachers  will  endeavor  to  make  themselves  ac- 
quainted with  parents  and  guardians,  in  order  to 
secure  their  aid  and  co-operation,  and  to  better 
understand  the  temperaments,  characteristics  and 
wants  of  the  children. 

2.  Teachers  shall  daily  examine  the  lessons  of 
their  various  classes,  and  make  such  special  prepara- 
tions upon  them,  if  necessary,  as  not  to  be  constantly 
confined  to  the  text-book.  *  *  *  In  all  their  in- 
tercourse with  their  scholars  they  are  required  to 
strive  to  impress  on  their  minds,  both  by  precept 
and  example,  the  great  importance  of  continued 
efforts  for  improvement  in  morals  and  manners  and 
deportment,  as  well  as  in  useful  learning-. 

3.  Teachers  should  explain  each  new  lesson  as- 
signed, if  necessary,  by  familiar  remarks  and  illus- 
trations, that  every  pupil  may  know,  before  he  is 
sent  to  his  seat,  what  he  is  expected  to  do  at  the 
next  recitation,  and  how  it  is  to  be  done. 

4.  Teachers  should  only  use  the  text-book  for  oc- 
casional reference,  and  should  not  permit  it  to  be 
taken  to  the  recitation,  to  be  referred  to  by  the 
pupils,  except  in  cases  of  such  exercises  as  abso- 
lutely require  it.  They  should  assign  many  ques- 
tions of  their  own  preparing,  involving  an  applica- 
tion of  what  the  pupils  have  learned  to  the  business 
of  life. 

5#  *  #  *  They  shoxild  never  proceed  with  the 
recitation  without  the  attention  of  the  whole  class, 
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nor  go  round  the  class  with  recitations  always  in  the 
same  order  or  in  regular  rotation. 

1702.  It  shall  be  the  duty  of  all  teachers  to  en- 
deavor to  impress  upon  the  minds  of  the  pupils  the 
principles  of  morality,  truth,  justice  and  patriotism; 
to  teach  them  to  avoid  idleness,  profanity  and  false- 
hood; and  to  instruct  them  in  the  principles  of  a  free 
government,  and  to  train  them  up  to  a  true  compre- 
hension of  the  rights,  duties  and  dignity  of  Ameri- 
can citizenship. 

1791.     Each  City  Board  of  Examination  has  power. 


Fourth — For  immoral  or  unprofessional  conduct, 
profanity,  intemperance,  or  evident  unfitness  for 
teaching,  to  recommend  to  the  City  Board  of  Educa- 
tion the  revocation  of  any  certificates  previously 
granted  by  said  Board  of  Education  in  such  city,  or 
city  and  county. 

1793.  *  *  *  The  holders  of  city  certificates  are 
eligible  to  teach  in  the  cities  in  •which  such  certifi- 
cates were  granted,  in  schools  of  grades  correspond- 
ing to  the  grades  of  such  certificates,  and  when 
elected  shall  be  dismissed  only  for  insubordination  or 
other  causes,  as  mentioned  in  section  seventeen  hun- 
dred and  ninety-one  of  this  Act,  duly  ascertained  and 
approved  by  the  Board  of  Education  of  said  cities. 


1867.     Any  parent,  guardian,  or  other  person  who     / 
shall  insult  or  abuse  any  teacher  in  the  presence  of 
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the  school  shall  be  guilty  of  a  misdemeanor,  and  be 
liable  to  a  fine  of  not  less  than  ten  nor  exceeding-  one 
hundred  dollars. 

1868.     Any  person  who  shall  willfully  disturb  anyi/ 
public  school,  or  any  public  school  meeting,  shall  be 
guilty   of   a   misdemeanor,   and   liable   to   a   fine   of 
not  less  than  ten  nor  more  than  one  hundred  dollars. 


•An  Act  to  Encourage  and  Provide  for  a  General 

Vaccination  in  the  State  of  California. 

(Acts  18S9,  Chap.  24,  P.  321.) 


Section  1.  The  Trustees  of  the  several  common  \/ 
school  districts  in  this  State,  and  boards  of  common 
school  government  in  the  several  cities  and  towns, 
are  directed  to  exclude  from  the  benefits  of  the  com- 
mon schools  therein  any  child  or  any  person  who  has 
not  been  vaccinated  until  such  time  when  said  child 
or  person  shall  be  successfully  vaccinated;  provided, 
that  any  practicing  and  licensed  physician  may  cer- 
tify that  the  child  or  person  has  used  due  diligence 
and  cannot  be  vaccinated  so  as  to  produce  a  success- 
ful vaccination,  whereupon  such  child  or  person  shall 
be  excepted  from  the  operation  of  this  Act. 
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Certificates  of  teachers 167 

Classes,  size  of 75 

Detention  after  school  hours 145 

Home  study 119-120 

Non-resident  pupils 137 

Polytechnics 55 

Visits  of  principals  or  assistants 125 

HOLIDAYS  54 

HOME  STUDY— 

Rules  for  119-120 


I 

IMPROVEMENTS— 

Advertising  for 28  (6) 

To  school  property 26  (3)  (7)  (>•) 

INDUSTRIAL    DEPARTMENT    OF    POLYTECHNIC 

HIGH   SCHOOL 55 

Incurring  expenses  by  directors 33 

INSPECTOR  OF  BUILDINGS 42 

Bond 43 

Duties  44 

Elected  by 42 

Office 44  (6) 

Salary 43 

INSTRUCTION— 

To  pupils  for  pay 100 

To  teachers,  see  Appendix. 

INVESTIGATION  OF  CHARGES— 

Against  teachers 177 

J 

JANITORS— 

Committee  on  19 

Delinquency  of .  33  (3) 

Duties  of 126-131 


[  97  1 

SECTIONS 

Duties  of  committee  on 33 

Employment  of 33  (1)  (2) 

Salaries 127  (1)  (2) 

Suspension  of  33  (2) 

JUDICIARY— 

Committee  on 19 

Duties  of  committee 30 

L 

LIBRARY— 

Books  must  be  returned  in  good  condition 142 

Books  to  be  furnished  from 142 

Record  of  books 62 

Sectarian  or  denominational  not  allowed 186 

LIGHTING  OP  CLASS-ROOMS 189 

m 

MARRIAGE  OF  FEMALE   TEACHERS 169 

MEDALS 183 

MEETINGS 4-9 

Adjournment 5 

Notification  of 41  (4) 

Of  committees .. . 21 

Of  principals 39  (7) 

.   Of  teachers 39  (7)  60  (6) 

Opening  of 5 

Postponement  of 3  (9) 

Quorum  at 5 

Regular 3  (9)  4 

Special 3(9)6-9 

MEMBERS— 

To  speak  only  twice 14 

MONEY— 

Collection  of 41  (3) 

Disbursements  of 13-22  (7) 

Estimates  of  money  required 22  (5) 

Not  to  be  collected  from  pupils . 121-5 

Received  from  authorized  exhibitions 181 


[  98  ] 

SECTIONS 

MONITORS— 

Appointments  of 106 

MONTHLY  REPORTS 60  (7) 

MUSIC,  VOCAL- 

Instruction    in 69 

N  # 

NON-RESIDENT  PUPILS— 

Admitted  to  S.  F.  Normal  School 176 

How  admitted 137-8 

Tuition  of 137-8 

NORMAL  SCHOOL— 

Non-resident  pupils 137-176 

Number  of  pupils 176 

Student  teachers 76 

O 

ORAL  EXAMINATION 66 

ORDER— 

Of  business 18 

Points  of 3  (3) 

Rules  of 11-1-7 

ORDERS- 

From  Board 36 

P 

PARENTS  OF  PUPILS— 

Discourtesy  of _ 89 

PATRIOTISM  122 

POLYTECHNIC  HIGH  SCHOOL— 

Sessions 55 

POSTPONEMENT  OF  MEETINGS 3  (9) 


[  99  ] 

,      SECTIONS 

PRESENTS— 

Not  allowed 151 ,  187 

PRESIDENT— 

Absence 2 

Duties  and  powers 3 

Member  of  committees 3 

Power  to  suspend  schools .  3  (7) 

Pro  tern 2 

When  chosen 1 

PRIMARY  SCHOOLS— 

Home  study 119 

Number  of  pupils  49  (2)  (4) 

Teachers  of 57 

What  constitutes 49  (2)  (4) 

Yard  duty 64 

PRINCIPALS— 

Absence 61, 113,  71 

Acting,  salary  of 71 

Assign  teachers 73 

Classify  Schools 72 

Duties 60-70 

Efficiency 39  (5) 

Fine  for  failure  to  report  absence 61 

Hours  on  duty 63 

Meetings  of 39  (7) 

Meetings  of  assistants 60  (6) 

Not  to  give  instruction  for  pay 100 

Of  evening  schools 157 

Primary 64 

Punishment  to  be  administered  by 90 

Reports 39  (10)  60  (7)  (9)  61,  70,  81,  135 

Substi  tute  calls - 77 

To  promote  pupils 117  (2) 

To  provide  for  repairs 178 

To  report  willful  violation  of  rules 60  (1) 

Vacancy 168  (2) 

Visits  of 125 

Yards,  charge  of  64 


[100] 

SECTIONS 

PRINTING— 

Advertisement  for 32  (2) 

Bids  for 37 

Committee  on 19 

Duties  of  committee  on 32 

Proposals  for 32  (2) 

Supervision  of 32  (1) 

PRIVATE  INSTRUCTION— 

Absence  of  pupils  during  school  hours  to  receive 144 

By  teachers 100 

PRIZES 183 

PROBATIONARY  TEACHERS 27  (3)  175 

PROMOTION— 

Of  classes 23  ( 1) 

Of  pupils 23  (3),  39  (14),  117-118 

Of  teachers 23  (5) 

PUNISHMENTS— 

Corporal 90-1 

Detention  of  pupils  during  recesses  for 143 

Forbidden  modes  of 86-90 

Record  of 91 

PUPILS— 

Absence 98,  144-149 

Absence  of  one  week  without  giving  notice App. 

Absence  to  receive  instruction  elsewhere 144 

Admission 135 

Books  required  by 141 

Can  go  home  to  lunch 148 

Cannot  leave  school  at  recess App. 

Cannot  make  presents 151 

Cannot  present  petitions  against  teachers 136 

Cannot  use  tobacco 132 

Cleanliness  of 132,  139 

Collections  from 121-124 

Conduct  of 132 


[101] 

SECTIONS 

Death  of 131 

Detention  of,  for  punisnment 143-150 

Dismissal  before  close  of  school 98 

Disobedience,  willful 94 

Disorderly  conduct  of 140 

Duties  and  rights 148 

Excuses 148,  App. 

Expulsion 89-94 

Forfeiture  of  seat  of 149 

Grammar  intermediate 49  (4)-(8) 

Health  and  neatness  of 139 

Home  study  of 119-120 

In  delicate  health 143 

Instruction  to,  by  teachers  for  pay 100 

Medals  for 183 

Non-resident 138 

Not  to  remain  in  school-rooms 93  (2) 

Not  to  perform  menial  services 105 

Of  Evening  Schools 152-3-160 

Poor 142 

Primary 49  (l)-(3) 

Promotion  of 23  (3)-117-118 

Register  of 101-2 

Rules  for,  see  Appendix. 

Sent  home 148 

Suspension  of 26  (5),  39  (12;,  92-4-88-9 

Tardiness  of 96,  146 

To  attend  nearest  school 133 

To  be  placed  in  grade  below , App. 

Transfers  of 26  (8),  134-5-150 

Vaccination  of 139 

Q 

QUALIFICATIONS  OF  TEACHERS— 

Committee  on 19 

Duties  of  committee  on 27 

Ex  officio  member 39  (12) 

Report  to 60  (8) 


[102] 

SECTIONS 

QUORUM— 

At  meetings 5 

What  constitutes  10 

B 

RAINY   WEATHER 56,  143 

RANK  OF  ASSISTANT  TEACHERS 23(5) 

RECESSES 55 

Detention  of  pupils  during,  for  punishment   143 

On  rainy  days 56 

RECONSIDERATION   15 

RECORDS- 

Of  Board 41(1) 

Of  pupils 101 

Regular  promotions 118  (2)  (3) 

RENTS— 

Collection  of 41  (3) 

REPAIRS— 

Advertisments  for 28  (6) 

Contracts  for 28  (8) 

Duplicate  hills  for 44  (3) 

Estimates  for 44  (2; 

In  charge  of  Committee  on  Buildings 28  (2)  (3),  178 

Plans,  etc.,  for 28(7) 

Principals  to  provide  for 178 

Report  on 28  (3) 

Requisitions  for 44(2) 

Rules  for 178 

Supervision  of 28  (1) 

REPORTS— 

Of  Deputy  Superintendent 39  (10)-40  (5) 

Of  Principals  60  (7)-(8)-61-70-80 

Of  Superintendent  on  expenditures 39  (16) 

On  buildings 28  (3)  (4) 

On  rules   26  (2) 

On  scholarship  or  deportment  of  pupils 101 


[103] 

SECTIONS 

REQUISITIONS— 

For  repairs  44  (1)  (2) 

For  supplies 45  (2)  (3)  (4)  (9)  (10) 

Registering 44  (1) 

Signing 44  (2) 

RULES  {see,  also,  Appendix)— 

Committee  on 19 

Duties  of  Committee  on 26 

Ex  officio  member  of  Committee 39  (11) 

Extracts  from  State  Law App. 

For  pupils,  see  Appendix. 

General 36-121-25 

How  amended  or  appealed 16,  26  (1) 

Infraction  of 39  (6) 

Miscellaneous     179-190 

Of  order 11-17 

Of  State  Board,  see  Appendix. 

Orders  from  Board  of  Education 36 

Rescinded 190 

Suspended 17 

State  Board,  extracts  from  rules  of App. 

To  be  enforced  by  Principal 60 

Violation  or  failure  to  obey .- 171  (4) 


S 

SALARIES 29 

Change  in 29  (2) 

Committee  on 19 

Consolidated  teachers' 171  (2) 

Deduction  for  absence 115 

Deduction  for  tardiness 77-78-96 

Duties  and  powers  of  Committee  on 29 

Of  employees 29 

Of  Inspectors  of  Buildings 43 

Of  teachers 29(1),  184,  188 

Schedule 29  (1) 


SCHOOLS- 


[104] 

SECTIONS 


Appropriate  exercises 54  (2) 

Classification  of 23  (1),  46,  72 

Daily  average  attendance 48-49  (1)  (2)  (3)  (4) 

Disclipline  of 63 

Dismissal  of,  in  rainy  weather 56 

Evening 152-61 

Expenses  of 39  (16) 

Grades  advanced 50 

Grammar 49  (6)  (7)  (8)  (9)  59  (1)  (2),  119,  137 

Having  no  more  room 135 

High 55-59,75,  120.125,  137,  145,  167 

How  classed 46 

Intermediate  grades 59  (1) 

Management  of 63 

Opening  and  closing  of 55-95 

Primary 49  (1)  (2)  (3)  (4) -57-8-1 19 

Recesses  55-6 

Sessions 55-6 

Supervision  of 39(3) 

Suspension  of 3  (7) 

Terms  53 

Yards ....   56 

Year  to  commence 52 

SECONDARY  EDUCATION  19  (3) 

Adoption  of 24  (5) 

Classification  of  schools 24  (2) 

Duties  of  committee 24 

Supervision  over 24  (1) 

SECRETARY  OF  BOARD— 

Accounts  of,  when  examined 22  (3)  41  (9) 

Assistant 41  (13) 

Bond  of 41  (12) 

Duties  of 41 

Ex  officio  clerk  of  committees 21 

To  collect  rents,  etc 41  (3) 

To  furnish  financial  statement 22  (4),  41  (10) 

To  keep  record  of  committees 21 


„         [105] 

SECTIONS 

To  publish  advertisements  ordered.. .28  (5)  (6)-31  (3)-41  (11) 
To  transmit  copies,  resolutions,  etc 41  (7) 

SECTARIAN  OR  DENOMINATIONAL,  PUBLICATIONS 

not  to  be  used 186 

SPECIAL  COMMITTEES-see  Committees. 

STANDING  COMMITTEES - 

Appointment  of 3(1) 

Ex  officio  member 3  (6) 

Funds  under  control  of 22  (6 

Number  of 19 

Reports  of 20 

STATE  BOARD  OF  EDUCATION— 
Extracts  from  rules  of,  see  Appendix. 

STATE  REGISTER 102 

STENOGRAPHER .41  (13) 

STOCK-BOOK 45(8) 

STOREKEEPER 45 

Bond  of 45  (13) 

Duties  of 45  (1) 

Election  of 45 

To  receive  and  deliver  supplies 45  (4) ,  9  (10) 

STUDENT  TEACHERS— 

Assignment 83 

Success 81 

To  take  charge  of  class '.. 114 

Training 82-3 

STUDY,  COURSE  OF— see  Course  of  Study. 

SUBSTITUTE  TEACHERS— 

Appointment  of 23  (6) 

Assignment  of 77 

Duties  of  76 

Evening 76 

For  High  School 24  (6) 


[106] 

SECTIONS 

How  called 24  (6) 

Number  of  23  (6),  76,  173-74 

Reports  of 80 

Requirements  of 79 

Salary  of 76 

Successor 27  (3),  173-74 

To  remain  if  regular  teacher  arrives 77-78 

Training 76 

SUPERINTENDENT— 

Absence 40  (1) 

Chairman  of  Board  of  Examiners 162 

Duties  and  power 39 

Executive  officer 39  (1) 

Members  of  committees  ex  officio 39  (11) 

Office  hours 39  (18) 

Power  to  suspend  schools,  etc 3  (7) 

Promote  pupils 39  (14) 

Report  of 39  (13)  (15)  (16) 

SUPPLIES- 

Advertisements  for 31  (3) 

Bids  for 37 

Bills  for 45  (4)-(5) 

Committee  on 19-31 

Delivery  of 45  (3) 

Demands  for 45  (7) 

Distribution  of 31  (5) 

Duties  of  Committee  on 31 

Proposals  for 31  (1)  (2),  31  (3),  37 

Purchase  of 45  (3) 

Receipts  for 45(3)  (11) 

Record  of 45  (8) 

Requisitions  for 45  (2)  (4)  (5)  (9)  (10) 

Stock-book 45  (8) 

Supervision  of 31  (2)  (4) 

SUSPENSION— 

Cause  of 92-3 

Length  of 92-94 


[107] 

SECTIONS 

Notification  to  parents  of 94 

Of  classes 3  (7) 

Of  employees 26  (4) 

Of  janitors 33  (2) 

Of  pupils 26  (5),  39  (12),  93-3,  150 

Of  rules 17 

Of  schools .3  (7) 

Of  teachers 26  (4) 

Pupils,  how  reinstated  after 92 

Temporary,  of  pupils 88 

To  be  reported  to  Superintendent 93  (1) 

T 

TARDINESS- 

Excuses  for 98 

Of  pupils 98,  146 

Of  teachers 77-8,96 

TEACHERS— 

Absence,  leave  of 26  (6)  (7),  108-9 

Absence  of 61.  108-116 

Absence  of,  of  less  than  one  hour 114 

Appointment  of 24  (6) 

Assignment  to  classes 72-73 

Assistant,  rank  of 23  (5) 

Certificate  of 163-6,  App. 

Charges  against 24  (4),  39  (6),  136,  177 

Compensation  of,  during  absence 115 

Complaints  against 177 

Consolidated  171  (1)  (2) 

Death  of 131-170 

Deduction  from  salary ; 96-115 

Discourtesy  of 86 

Dismissal  of 175,  App. 

Duties  of 95-105,  122 

Efficiency  40  (5),  60  (8) 

Exchanging  classes 69 

Guilty  of  infraction  of  rules . 39  (6) 


[108] 

SECTIONS 

Having  more  than  one  grade,  rank  of 188 

Health  and  neatness  of 139 

Illness  of 109 

Instructions  to,  see  Appendix. 

Leave  of  absence 26  (7),  108-9 

Marriage  of  female 169 

Meetings 39  (7). 60  (6) 

Must  maintain  order 84-6 

Nominations  of 27  (2) 

Not  to  collect  contributions  from  pupils 151-12-1 

Not  to  give  private  instruction  for  pay 100 

Not  to  send  pupils  on  private  errands 105 

Notification  of  appointment 41  (6) 

Of  evening  schools 158-161 

Petitions  against 136 

Posting  names  of 68 

Probationary  27  (3,)  175 

Programme  of 103 

Promotion  of 23  (5) 

Punctuality  of 95-6 

Qualifications 27,  172 

Rank  of  assistant 23(5),  188 

Record  books  of 39  (2),  101 

Register,  State,  of 102 

Retirement  of 171  (1),  (2) 

Salaries 29  (1),  171  (2),  184.  188,  184 

Student  81-3 

Substitute,  see  Substitute  Teachers. 

Success  of 60  (8) 

Suspension  of 26  (4) 

Tardiness 96 

To  exercise  supervision  over  text-book  of  pupils 99 

To  explain  new  lessons  assigned App. 

To  secure  co-operation  of  parents App. 

To  use  text-books  for  occasional  reference App. 

To  vacate  class-rooms  after  school  hours 129 

Transfer  of 23  (7) 

Visits 125 


[109] 

SECTIONS 

TEMPERATURE  AND  VENTILATION 

Of  class-rooms 104 

TERMS— 

Of  schools , 53 

TEXT-BOOKS— 

Adoption  of . .  .23  (4)-34  (5) 

Defacement  of 99 

To  be  sold 99 

To  be  used  by  teachers  for  occasional  reference App. 

TRANSFERS— 

Causes  for 134 

Of  pupils 150 

Of  teachers 23  (7)-24  (3) 

TRUANTS— 

To  be  reported 87 

U 

UNIVERSITY  OF  CALIFORNIA— 

Certificates  granted  on  diplomas  of 164 

V 

VACANCIES— 

Among  teachers 170  (1),  (2),  (3),  174 

VACCINATION— 

Required 139,  App. 

VENTILATION— 

Directions  for 104 

VICE-PRINCIPALS— 

Absence  of   71  (l)-(5) 

Discipline 71  (5) 

Duties  of    64 


[110] 

SECTIONS 

Grammar  schools 71  (4) 

Salary  of,  when  Acting  Principal 71  (2) 

To  take  charge  of  yard 64 

Visits  of , 125 

VTSITING— 

By  assistants 125 

By  Deputy  Superintendent 40  (3) 

By  Principals 125 

By  Superintendent 39  (17) 

By  Vice-Principals 125 

Committee  on 19 

Duties  of  Committee  on 34 

VOCAL  MUSIC— see  Music. 

VOTES— 

By  aye  and  no 3  (4),  13 

Copies  to  be  sent  out 41  (7) 

Number  necessary 12 

W 

WINDOWS— 

Not  to  be  painted 189 

To  be  cleaned  four  times  a  year 128 

WORK— 

Proposals  for 37 

Y 

YARDS— 

Charge  of 64 

Opening  of 56 

Salary  of  teacher  in  charge 64 
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RtJLKS 

OF    THE 


BOARD    OF    EDUCATION. 


The   President. 

Section  1.  The  President  of  the  Board  of  Education  shall 
be  chosen  by  ballot  on  the  first  Monday  after  the  first  day  of 
January  in  each  year. 

Sec.  2.  In  the  absence  of  the  President,  or  in  case  of  his 
inability  to  act,  the  Board  shall  elect  a  President  pro  tempore, 
who  shall  possess  the  powers  and  perform  the  duties  of  the 
President. 

Sec.  3.  The  duties  and  powers  of  the  President  shall  be  as 
follows : 

First — To  preside  at  the  meetings  of  the  Board,  and  to 
preserve  order  and  decorum. 

Second — To  decide  all  points  of  order,  subject  to  an  appeal  to 
the  Board,  if  the  appeal  be  regularly  moved  and  seconded. 

Third. — To  order  a  vote  of  the  Board  to  be  taken  in  every 
instance  where  a  power  is  exercised,  by  a  call  of  the  yeas  and 
nays,  or  at  the  request  of  any  member  of  the  Board,  such  vote 
to  be  entered  in  the  minutes  of  the  Board. 

Fourth — To  appoint  all  special  committees  of  the  Board 
unless  such  appointments  be  otherwise  provided  for. 

Fifth — To  suspend  any  or  all  schools  or  classes  when  deemed 
necessary  or  advisable,  and  to  submit  such  action  to  the  Board 
for  its  approval  at  the  earliest  opportunity. 


Sixth — To  postpone  any  regular  or  special  meeting  of  the 
Board  at  the  written  request  of  a  majority  of  the  members. 

Seventh — To  authenticate  by  his  signature,  jointly  with 
the  Secretary  of  the  Board  of  Education,  all  teachers'  certifi- 
cates, diplomas,  contracts,  leases  and  other  legal  documents 
which  require  execution  in  the  name  of  the  Board. 

Eighth — To  approve  the  official  bonds  of  the  employees  of 
the  Board. 

Ninth — To  call  meetings  of  principals  an'l  teachers. 

Tenth — To  act  for  the  Board  in  the  interim  of  the  meetings, 
and  to  report  all  such  action  to  the  Board  at  its  next  meeting 
for  its  ratification. 

Meetings. 

Sec.  4.  The  regular  meeting  of  the  Board  shall  be  held  on 
Wednesday  of  each  week. 

Sec.  5.  The  hour  for  opening  the  sessions  of  the  Board  shall 
be  10  o'clock  A.  m.,  if  a  quorum  be  present.  If  a  quorum  be 
not  obtained,  the  Board  shall  stand  adjourned  until  the  next 
regular  meeting,  or  until  such  time,  prior  thereto,  as  a 
majority  of  those  present  may  determine. 

Sec.  6.  Special  meetings  may  be  called  by  the  President, 
whenever  in  his  judgment  the  needs  of  the  Department  require 
them. 

Sec.  7.  The  President,  or  three  members,  may  call  a  special 
meeting  of  the  Board ;  but  no  meeting  of  the  Board  shall  be 
called  on  shorter  notice  than  twenty-four  hours,  nor  without 
written  notices  sent  to  each  member  by  the  Secretary,  specifying 
the  objects  of  the  meeting ;  and  no  business  shall  be  transacted 
thereat,  except  that  for  which  the  meeting  shall  have  been 
called. 


Quorum. 
Sec.  8.     Three   members  of  the  Board  shall   constitute   a 
quorum,    and  shall  be   necessary  for  the  transaction   of  any 
business. 

Rules    of    Order. 

Sec.  9.  The  rules  of  order  governing  this  Board  shall  be 
the  same  as  those  governing  legislative  bodies  generally,  and 
as  contained  in  "Roberts'  Manual." 

Sec.  10.  No  measure  or  proposition  shall  be  valid  unless  it 
be  passed  by  three  votes ;  provided,  that  motions  to  adjourn,  to 
postpone,  to  postpone  to  a  definite  time,  to  reconsider,  to 
commit,  to  lay  on  the  table,  to  amend,  or  the  previous  question, 
shall  require  only  a  majority  of  the  members  present. 

Sec.  11.  A  reconsideration  can  be  had  only  at  the  first 
subsequent  regular  meeting,  upon  notice  given  at  the  meeting 
at  which  the  vote  was  taken. 

Sec.  12.  Any  rules  adopted  by  the  Board  may  be  amended 
or  repealed  by  the  affirmative  vote  of  three  members  at  any 
meeting,  provided  notice  in  writing  of  such  intended  amendment 
or  repeal  has  been  given  at  a  previous  meeting. 

Sec.  13.  Any  rule  of  the  Board  may  be  suspended  by  an 
affirmative  vote  of  three  members  thereof. 

Order  of  Business. 
Sec.  14.     The  following  shall  be  the  order  of  business  at  all 
regular  meetings  of  the  Board : 

1.  Roll  call. 

2.  Reading  and  Approval  of  the  Minutes. 

3.  Communications  and  Petitions. 

4.  Report  of  the  Superintendent. 


5.  Appointment,  Nomination  and  Election  of  Teachers. 

6.  Reports  of  Special  Committees. 

7.  Unfinished  Business. 

8.  New  Business. 

9.  Good  of  the  Department. 

Finance. 

Article  VII,  Chapter  V,  Sec.  1  of  the  Charter  of  the  City 
and  County,  provides: 

Sec.  15.     It  shall  be  the  duty  of  the  Board — 

(1.)  To  obtain,  in  the  months  of  July  and  January  of  each 
year,  from  the  Secretary  of  the  Board,  a  correct  statement  of 
the  finances  of  the  School  Department. 

(2.)  To  require  every  demand,  except  for  the  current  ex- 
penses for  salaries  and  rents,  to  be  sworn  to  by  the  party  who 
performs  the  work  or  furnishes  the  things  to  be  paid  for. 
Such  demand  must  be  accompanied  by  a  requ  sition  properly 
signed. 

(3.)  The  Board  of  Education  shall,  on  or  before  the  first 
Monday  of  April  in  each  year,  report  to  the  Board  of  Super- 
visors an  estimate  of  the  amount  which  shall  be  required 
during  the  ensuing  fiscal  year  for  the  purpose  of  meeting  the 
current  annual  expenses  of  public  instruction  in  the  City  and 
County,  specifying  the  amount  required  for  supplies  to  be 
furnished  pupils,  including  text-books  for  indigent  children  ;  for 
purchasing  and  procuring  sites  for  school  buildings  ;  for  leasing 
rooms  or  erecting  buildings  ;  for  the  support  of  schools  organized 
since  the  last  annual  apportionment;  for  the  salary  of  the  School 
Directors,  Superintendent,  Deputy  Superintendents, and  all  other 
persons  employed  in  the  School  Department,  and  for  other  expen- 
ditures necessary  for  the  administration  of  the  Public  School  sys- 


tern,  but  the  aggregate  amount  so  reported  for  any  one  year  shall 
not  exceed  the  sum  of  thirty-two  dollars  and  fifty  cents  for  each 
pupil,  who  in  the  fiscal  year  immediately  prior  thereto  actually 
attended  the  schools  entitled  to  participate  in  the  apportion- 
ment thereof. 

Classification. 

Sec.  16.  It  shall  be  the  duty  of  the  Board,  and  it  shall  have 
power: 

(I.)  To  determine  the  promotion  of  classes;  their  standing 
and  classification;  and  adopt  rules  for  the  promotion  of  pupils 
from  grade  to  grade,  from  school  to  school,  and  for  the  transfer 
and  the  graduation  of  pupils. 

(2.)     To  promote  and  dismiss  teachers. 

(3.)     To  determine  the  rank  of  assistant  teachers. 

(4.)     To  transfer  teachers  from  one  school  to  another. 

Rules. 

Sec.  17.     It  shall  be  the  duty  of  the  Board: 

(1.)  To  consider  charges  of  incompetency  made  against  any 
teacher  in  the  schools. 

(2.)  To  attend  to  all  matters  of  discipline  referred  to  it  by 
the  Principals,  or  by  the  Superintendent. 

(3.)     To  investigate  all  cases  of  suspension  of  pupils  from  the  ' 
schools  reported  to  it  by  the  Superintendent. 

(4.)  To  consider  all  applications  from  teachers  for  leave  of 
absence. 

(5.)  To  adopt  and  revise  the  course  of  study  to  be  pursued 
in  the  schools,  and,  from  time  to  time,  to  adopt  such  changes 
therein  as  may  be  deemed  desirable. 
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(6.)  To  adopt  the  text-books  and  books  for  supplementary 
use  in  the  public  schools  and  to  purchase  such  apparatus, 
books,  stationery  and  other  class-room  supplies  as  may  be 
required. 

Buildings  and  Grounds. 

Sec.  18.  The  Board  of  Education  may,  when  any  locality  in  tha 
City  and  County  is  unprovidt  d  with  sufficient  school  accommoda- 
tions, make  a  requisition,  by  resolution  upon  the  Board  of  Public 
Works,  for  plans  and  specifications  and  estimates  for  a  new 
school  house,  specifying  the  number  of  class  rooms  needed,  the 
location  of  the  proposed  school  house,  the  date  on  which  it  should 
be  completed,  the  amount  of  money  in  the  School  Fund  avail- 
able for  the  purpose,  and  such  other  information  as  will  enable 
the  Board  of  Public  Works  to  prepare  the  necessary  plans, 
specifications  and  estimates  of  cost  for  such  school  house. 

If  such  plans,  specifications  and  estimates  are  approved  by 
the  Board  of  Education,  they  shall  be  endorsed  "Approved," 
with  the  date  of  such  approval,  by  the  President  and  Secretary 
thereof,  and  returned  to  the  Board  of  Public  Works,  which 
shall  proceed  without  delay  to  have  such  school  house  con- 
structed and  completed  in  accordance  therewith. 

When  such  school  house  is  completed,  the  Board  of  Public 
Works  shall  notify  the  Board  of  Education  to  examine  the  same, 
and  if  it  has  been  built  in  accordance  with  the  plans  and  speci- 
fications and  within  the  estimated  cost  thereof,  the  Board  of 
Education  shall  accept  and  take  possession  of  it. 

When  any  school  house,  building,  fence  or  other  property 
belonging  to,  or  connected  with,  or  under  the  control  of,  the 
Board  of  Education,  needs  repairing,  altering  or  improving,  the 
Board  shall  notify  the  Board  of  Public  Works,  specifying  in 


general  terms  the  work  to  be  done.  The  Board  of  Public 
Works  shall  cause  the  same  to  be  done  forthwith,  if  the  cost 
thereof  shall  not  exceed  two  hundred  and  fifty  dollars;  other- 
wise the  Board  of  Public  Works  shall  submit  plans,  specifica- 
tions and  estimates  of  cost  to  the  Board  of  Education  for  its 
approval,  and  if  approved  as  provided  in  section  one  of  Chapter 
VI  of  Article  VII  of  the  Charter,  the  Board  of  Public  Works 
shall  cause  the  same  to  be  done,  and  if  done  in  accordance  with 
the  plans  and  specifications,  and  within  such  estimate,  the  same 
shall  be  accepted  and  shall  be  paid  for  out  of  the  Common 
School  Fund. 

Salaries. 

Article  VH,  Chapter  III,  Sec.  1  of  the  Charter  provides  : 

Sec  19.  The  Board  shall,  between  the  first  and  twenty-first 
days  of  May  of  each  year,  adopt  a  schedule  of  salaries  for  the 
next  ensuing  fiscal  year  for  teachers  and  all  employees  of  the 
School  Department. 

The  Board  shall  employ  such  teachers  and  persons  as  may  be 
necessary  to  carry  into  effect  its  powers  and  duties ;  to  fix,  alter 
and  approve  their  salaries  and  compensation,  and  to  withhold 
for  good  and  sufficient  cause  the  whole  or  any  part  of  the  wages, 
salary  or  compensation  of  any  person  or  persons  employed  as 
aforesaid. 

Supplies. 

Sec.  20.  The  Board  shall  annually,  before  the  first  day  of 
May,  make  a  list  of  supplies  estimated  to  be  required  by  the 
School  Department  for  the  ensuing  fiscal  year,  stating  in  clear 
and  explicit  terms  the  quantity  and  kind  of  articles  needed,  and 
how  and  when  they  shall  be  delivered,  and  shall  invite  pro- 
posals for  furnishing  the  same  by  advertising  therefor  for  at 
least  ten  days  in  the  official  newspaper. 
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The  provisions  of  Article  IT,  Chapter  III,  of  the  Charter  of 
the  City  and  County  of  San  Francisco,  in  regard  to  the  adver- 
tising for  proposals,  the  affidavit  and  security  accompanying 
the  same,  the  presentation  and  opening  of  proposals,  the 
awarding  of  contracts  and  the  security  for  the  performance 
thereof,  shall,  so  far  as  the  same  can  be  made  applicable,  apply 
to  all  proposals  and  contracts  made,  awarded  or  entered  into  for 
furnishing  supplies  to  the  School  Department.  Any  contract 
made  in  violation  of  any  provision  of  this  Article  shall  be  void. 

Superintendent    of   Common    Schools. 

Sec.  21.  The  Superintendent  shall  have  power,  and  it  shall 
be  his  duty — 

(1.)  To  act  as  the  Executive  Officer  of  the  Board  of  Educa- 
tion, to  superintend  the  Public  Schools  of  the  City  and  County, 
and  to  supervise  teachers'  record  books  and  blanks  connected 
with  education  and  classification  of  the  schools. 

(2.)  To  direct  and  supervise  the  details  of  instruction  io  such 
Schools,  noting  the  manner  in  which  their  defects  may  be 
remedied  and  their  efficiency  promoted, 

(3.)  To  see  that  the  Rules  of  the  School  Department  are 
observed. 

(4.)  To  report  to  the  Board  all  teachers  or  other  employees 
of  the  Department  whom  he  may  deem  guilty  of  any  infraction 
of  the  rules,  or  of  any  unprofessional  conduct. 

(5.)  To  call  occasional  meetings  of  the  Principals,  or  of  the 
teachers  of  the  Department,  when,  in  his  judgment,  such 
meetings  may  be  needed. 

(6.)  To  render  such  aid,  and  to  communicate  such  informa- 
tion to  the  Board,  as  may  be  required. 
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(7.)  To  keep  on  file  in  his  office,  for  the  inspection  of  the 
Board,  all  reports  of  the  Deputy  Superintendents,  and  Princi- 
pals of  Schools. 

(8.)     To  be  ex  officio  a  member  of  the  Board. 

(9.)  To  investigate  all  cases  of  suspension  or  discipline  of 
pupils  which  the  principals  have  been  unable  to  adjust ;  and, 
in  the  event  of  his  inability  to  settle  the  same,  to  refer  them  to 
the  Board. 

(10.)  To  transfer  pupils  from  one  school  to  another,  when 
good  reasons  exist  for  so  doing. 

(11.)  To  attend  to  such  other  matters  as  may,  from  time  to 
time,  be  referred  to  him  by  the  Board  of  Education. 

EXTRACT  FEOM  CHARTER. 

Section  1.  The  Superintendent  of  Common  Schools  of  the 
City  and  County  shall  be,  by  virtue  of  his  office,  a  member  of  the 
Board  of  Education,  without  the  right  to  vote.  He  shall 
receive  an  annual  salary  of  four  thousand  dollars. 

Sec.  2.  The  Superintendent  shall  appoint  four  Deputy 
Superintendents.  The  number  of  such  deputies  shall  not  be 
increased  until  the  average  daily  attendance  shall  have  reached 
forty-five  thousand,  when  the  Superintendent  shall  appoint  one 
additional  deputy,  and  thereafter  he  ehall  appoint  one  deputy 
for  each  additional  eight  thousand  children  in  average  daily 
attendance.  If  from  any  cause  a  vacancy  occurs  in  the  office  of 
Deputy  Superintendent,  such  vacancy  shall  be  filled  by  the 
Superintendent. 

Sec.  3.  Of  the  Deputy  Superintendents  first  appointed,  the 
Superintendent  shall  appoint  two  for  two  years  and  two  for  four 
years.  All  Deputy  Superintendents  subsequently  appointed 
shall  hold  office  for  four  years. 
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Sec.  4.  Such  deputies  must  have  had  at  least  ten  years' 
successful  experience  as  teachers,  and  shall  have  been  residents 
of  the  City  and  County  at  least  five  years  preceding  their 
appointment. 

Sec.  5.  In  addition  to  the  duties  imposed  by  the  general 
laws  of  the  State,  it  shall  be  the  duty  of  the  Superintendent: 

(1.)  To  observe  and  enforce  all  rules  and  regulations  of  the 
Board  of  Education  and  to  see  that  no  religious  or  sectarian 
books  or  teachings  are  allowed  in  the  schools. 

(2.)  To  report  to  the  Board  of  Education  annually,  on  or 
before  the  twentieth  day  of  August,  and  at  such  other  times  as 
the  Board  may  require,  all  matters  pertaining  to  the  condition 
and  progress^of  the  public  schools  of  the  City  and  County  dur- 
ing the  fiscal  year,  with  such  recommendations  as  he  may  deem 
proper.! 

(3.)  To  inform  the  Board  of  the  condition  of  the  schools, 
schoolhouses  and  of  other  matters  connected  therewith,  and  to 
recommend  such  measures  as  he  may  deem  necessary  for 
the  advancement  of  education  in  the  City  and  County,  and  for 
the  care  and  improvement  of  the  property  of  the  School 
Department. 

(4.)  To  visit  and  examine,  with  the  assistance  of  hisdeputies, 
all  the  schools  at  least  twice  a  year  and  determine  their  stand- 
ing and  classification.  To  recommend  rules  for  the  promotion 
of  pupils  from  grade  to  grade,  from  school  to  school,  and  for 
the  transfer  and  the  graduation  of  pupils. 

(5.)  To  recommend  to  the  Board  the  courses  of  studies;  the 
text-books  and  books  for  supplementary  use  in  the  public 
schools,  and  the  purchase  of  such  apparatus,  books,  stationery 
and  other  class-room  supplies  as  may  be  required  in  the  schools. 
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(6)  To  report  to  the  Board  once  a  month  upon  the  standing 
of  schools  examined  by  him  and  his  deputies. 

Sec.  6.  The  Superintendent  and  his  deputies  shall  consti- 
tute the  City  Board  of  Examination,  and  shall  have  power: 

(1.)  To  examine  applicants,  and  to  prescribe  a  standard  of 
proficiency,  which  will  entitle  the  person  examined  to  receive: 

(a.)  A  high  school  certificate,  valid  for  six  years,  which 
shall  authorize  the  holder  to  teach  any  primary,  grammar  or 
high  school  in  the  City  and  County. 

(b.)  A  City  certificate,  grammar  grade,  valid  for  six  years, 
which  shall  authorize  the  holder  to  teach  any  primary  or 
grammar  school  in  the  City  and  County. 

(c.)  A  City  certificate,  primary  grade,  valid  for  two  years, 
which  shall  authorize  the  holder  to  teach  any  primary  school 
in  the  City  and  County.  They  shall  report  the  result  of  the 
examination  to  the  Board  of  Education,  and  the  Board  shall 
thereupon  issue  to  the  successful  candidates  the  certificates  to 
which  they  shall  be  entitled. 

(2.)  To  recommend  applicants  for  special  certificates  valid 
for  a  period  not  to  exceed  six  years,  upon  such  special  studies 
as  may  be  authorized  by  the  Board  of  Education. 

(3.)  For  immoral  or  unprofessional  conduct,  profanity, 
intemperance,  or  evident  unfitness  for  teaching,  to  recommend 
to  the  Board  of  Education  the  revocation  of  any  certificates 
previously  granted  by  the  Board. 

(4.)  To  recommend  the  granting  of  City  certificates,  and  the 
renewal  thereof,  in  the  manner  provided  for  the  granting  and 
renewal  of  County  certificates  by  County  Boards  of  Education 
in  section  seventeen  hundred  and  seventy-five  of  the  Political 
Code. 
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Secretary    of   the    Board  of  Education. 
Sec.    22.      It   shall  be    the  duty   of  the  Secretary   of  the 
Board — 

(I.)  To  have  charge  of  all  records  of  the  Board,  and  of  all 
papers  directed  to  be  filed. 

(2.)  To  keep  a  full  and  accurate  record  of  all  proceedings 
of  the  Board,  and  properly  to  index  the  same. 

(3.)  To  collect  all  rents  and  other  moneys  due  the  Depart- 
ment, and  keep  an  accurate  account  thereof  in  a  book  provided 
for  that  purpose.  He  shall  immediately  pay  into  the  Treasury 
of  the  City  and  County  all  moneys  so  collected,  and  shall  take 
the  Treasurer's  receipt  for  the  same. 

(4.)     To  notify  members  of  the  Board  of  all  meetings. 
(5.)     To  notify  teachers  of  their  appointment  to  positions  in 
the  Department,    and   to   give  such  other  notices  as  may  be 
required  of  him  by  the  Board. 

(6.)  To  transmit  copies  of  all  votes,  resolutions  and  docu- 
ments, which  are  to  be  sent  to  members  of  the  Board,  to 
Principals,  to  teachers,  and  to  others. 

(7.)  To  examine  and  certify  to  the  correctness  of  all  bills  or 
claims  presented  to  the  Board  for  payment. 

(8.)  To  keep  full  and  accurate  accounts  of  all  receipts  and 
expenditures  of  the  Board  in  books  provided  for  that  purpose. 

(9.)  To  present  to  the  Board,  as  soon  as  practicable  after  the 
close  of  the  fiscal  year,  a  balance  sheet  of  all  books  of  accounts 
kept  by  him. 

(10.)  To  cause  to  be  published  all  such  advertisements  as 
may  be  ordered  by  the  Board,  or  as  may  be  required  by  the 
Kules  of  the  Department. 

(11.)  To  give  a  bond  before  entering  on  the  discharge  of  his 
duties  in  the  sum  of  two  thousand  dollars,  for  the  faithful 
performance  thereof. 
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(12. )  To  superintend  the  Assistant  Secretaries,  Stenographer 
and  other  attaches  of  the  office  of  the  Board  of  Education 

(13.)  All  bids  and  proposals  for  the  erection  of  buildings,  for 
the  furnishing  of  material  and  supplies,  for  printing,  and  for 
any  other  purposes  required  by  the  Board,  shall  be  received  by 
the  Secretary,  at  a  public  meeting  of  the  Board,  and  shall  be 
opened  by  him  at  such  meeting. 

Storekeeper. 

Sec.  23.  The  Storekeeper  of  the  Department  shall  be  elected 
by  the  Board  of  Education,  and  shall  hold  his  position  during 
the  pleasure  of  the  Board. 

It  shall  be  his  duty — ■ 

(1.)  To  keep  all  requisition  books  for  the  purchase  of  sup- 
plies at  his  office,  and  he  shall  not  permit  them  to  be  removed 
therefrom  except  by  order  of  the  Board. 

(2.)  To  see  that  all  requisitions  for  the  purchase  of  supplies 
are  duly  signed  by  the  President  of  the  Board  of  Education  ; 
and  no  such  requisition  shall  be  valid  without  such  signature. 

(3.)  To  require  all  supplies  purchased  for  the  use  of  the 
Department,  except  fuel,  to  be  delivered  to  him  at  the  Depart- 
ment Storehouse,  and  when  so  delivered  he  shall  give  his 
receipt  therefor. 

(4.)     To  refuse  to  receive  any  supplies  unless  accompanied 

by  a  requisition  properly  drawn  up  and  signed  by  the  President 

of  the  Board,  and  also  by  a  bill  and  a  duplicate   bill,    showing 

in  detail  the  articles  furnished,  the  date  of  delivery,   and  the 

'  number  of  the  requisition. 

(5.)  To  file  the  duplicate  bill  with  the  Secretary  of  the 
Board  of  Education  within  forty -eight  hours  after  the  receipt 
of  the  goods.  He  shall  retain  in  his  office  the  original  bill, 
showing  in  detail  the  articles  furnished,  the  date  of  delivery, 
and  the  number  of  the  requisition. 
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(6.)  To  examine  all  rmterials  furnished  under  contract,  and 
see  that  the  same  are  furnished  in  accordance  with  ihe  specifica- 
tions and  samples,  rejecting  any  or  all  articles  that  do  not 
comply  with  the  terms  <  f  the  contract,  in  respect  either  to 
quantity  or  quality. 

(7.)  To  instruct  the  dealer,  at  the  time  of  delivery  of  any 
articles,  to  make  out  demands  therefor  on  the  hlanks  provided 
by  the  Secretary  of  the  Board,  stating  upon  said  blanks  the 
articles  furnished,  the  date  of  their  delivery,  and  the  number  of 
the  requisition,  and  to  attest  and  file  the  same  with  the  Secre- 
tary of  the  Board. 

(8.)  To  keep  a  stock -book,  in  which  he  shall  enter,  under 
the  proper  heads,  an  account  of  all  articles  received  by  him  and 
also  an  account  of  all  articles  delivered  by  him.  He  shall  also 
keep  an  account  with  each  school  showing  a  statement  of  all 
articles  furnished  thereto,  with  cost  thereof,  and  also  all  articles 
returned  by  the  schools. 

(9.)  To  deliver  supplies  for  the  use  of  any  school  only  upon  a 
requisition  presented  to  him,  properly  drawn  and  signed  by  the 
Principal  of  the  school  and  countersigned  by  the  President  of 
the  Board. 

(10.)  To  deliver  supplies  for  use  .in  the  office  of  the  Board  of 
Education  only  upon  requisition  presented  to  him,  signed  by 
the  Secretary  of  the  Board. 

(11.)  To  take  a  receipt  in  duplicate  for  all  supplies  delivered 
by  him,  specifying  the  name  of  each  article  delivered;  sending 
the  original  receipt  to  the  Secretary  of  the  Board  of  Education 
within  forty-eight  hours  after  the  delivery  of  the  supplies. 

(12.)  To  perform  such  other  duties  appertaining  to  his 
position  as  may  be  directed  by  the  Board. 

(13.)  To  furnish  a  bond  in  the  sum  of  $2,000  for  the 
faithful  performance  of  his  duties,  to  be  approved  by  the 
President  of  the  Board  of  Education. 


RULES   OF   THE   BOARD. 

BELATING  TO 

PUBLIC   SCHOOLS. 


Sec.  24.  The  schools  of  the  Department  are  classed  as 
Primary,  Grammar,  Evening  and  High  Schools. 

Sec.  25.  The  fiscal  year  shall  begin  on  the  first  day  of 
July,  and  end  on  the  last  day  of  the  following  June. 

Sec.  26.  The  first  term  of  the  public  schools  shall  begin  on 
the  third  Monday  of  Jnly,  and  end  on  the  Fridaj  next  preced- 
ing Christmas.  The  second  term  shall  begin  on  the  Monday 
following  the  first  day  of  January,  and  end  on  the  first  Friday  of 
June.     There  shall  be  a  vacation  of  one  week  during  March. 

Sec.  27.  There  shall  be  no  school  on  Saturdays,  Sundays,  or 
on  any  legal  holiday,  except  election  day.  The  following  days 
shall  be  observed  as  holidays:  Christmas,  New  Year's,  Wash- 
ington's Birthday,  1st  of  May,  Memorial  Day,  the  Fourth  of 
July,  Admission  Day,  State  Labor  Day,  Thanksgiving  Day  and 
the  day  following.  Whenever  any  of  these  holidays  occur  on 
Sunday,  the  following  Monday  shall  be  observed  as  a  holiday. 

Sec.  28.  The  President  of  the  Board,  or,  in  his  absence  from 
the  city,  the  Superintendent,  shall  have  power  to  suspend 
all  the  schools,  or  any  particular  school  or  class,  if  deemed  by  him 
necessary  or  desirable,  and  his  action  shall  be  reported  to  the 
Boaid  at  the  next  regular  meeting. 
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Sec.  29.  Each  school  day  shall  consist  of  two  sessions.  The 
morning  session  shall  begin  at  9  o'clock  and  end  at  12.  At 
10:30  study  and  recitation  in  Primary  and  Grammar  Grades 
shall  cease  for  a  period  of  twenty  minutes  and  pupils  be 
marched  to  the  yards  for  recess;  said  twenty  minutes  shall 
include  the  time  necessary  for  leaving  and  returning  to  rooms, 
and  all  preparations  and  exercises  incidental  thereto.  The 
afternoon  session  shall  begin  at  12  M.  and  end  at  3  P.  M, 
except  that  in  Primary  grades  the  afternoon  session  shall  close  at 
2:30  p.m.  There  shall  be  a  cessation  of  study  and  recitation  from 
12  to  1  p.m.  Calisthenic  exercises  of  five  minutes  each  shall  be 
given  at  10  A.  m.  and  in  the  middle  of  the  afternoon.  Lines 
must  be  formed  in  yards  at  ten  minutes  before  9  A.  m.  and  five 
minutes  before  1. 

Sec.  30.  The  school  yards  shall  be  open  at  half  past  eight, 
and  pupils  admitted  to  their  class  rooms  at  ten  minutes  to  9. 
In  inclement  weather  class  rooms  shall  be  open  at  8:35.  On 
very  rainy  days  recesses  and  the  noon  intermission  may  be 
shortened  at  the  discretion  of  the  Principal,  and  school  may  be 
dismissed  whenever  the  prescribed  time  for  the  school  ses»ions 
shall  have  been  completed. 

Sec.  31.  Day  schools  having  Primary  grades  and  an  average 
daily  attendance  of  less  than  250  pupils  in  the  Grammar  grades, 
shall  be  known  as  Primary  Schools. 

Sec.  32.  Schools  having  had  an  average  daily  attendance  of 
250  pupils  or  more,  in  the  Grammar  grades,  for  five  consecutive 
months,  shall  be  known  as  Grammar  Schools  ;  provided,  that 
each  cf  the  Grammar  grades  shall  have  been  represented. 

Sec.  33.  All  grades  below  the  5th  shall  be  known  as  Primary 
grades,  and  all  from  the  5th  to  the  8th,  both  inclusive,  shall  be 
known  as  Grammar  grades. 
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Sec.  34.  Each  Primary  School  shall  be  taught  by  a  Prin- 
cipal and  such  assistants  as  may  be  necessary;  but  in  schools 
having  eight  classes  or  more,  the  Principal  shall  not  be  required 
to  teach  a  class.  In  the  case  of  absence  of  teachers  for  a  period 
of  less  than  five  days,  in  Primary  or  Grammar  Schools  of  8  or 
more  classes,  the  Principals  must  teach  the  classes,  and  shall 
not  call  for  substitutes  unless  there  are  two  teachers  absent  in 
the  same  school  at  the  same  time. 

Sec.  35.     Each    Grammar  School   shall  be  instructed  by  a 
Principal,    a   Vice-Principal,    and  such   assistants  as  may   be 
needed. 
Sec.  36.     It  is  the  duty  of  Principals — 

(1.)  To  observe  and  enforce  the  Kules  of  the  Board  and  to 
report  to  the  Board  any  violation  thereof  by  their  assistant 
teachers  or  janitors. 

(2.)  To  carry  into  effect  the  Course  of  Study  and  the  general 
directions  either  of  the  Superintendent  or  of  the  Board. 

(3.)  To  visit  each  class  daily  and  to  aid  assistants  by  sug- 
gestions and  by  teaching.  They  shall  support  teaqhers  in 
maintaining  discipline.  Principals  shall  conduct  two  recitations 
daily,  and  shall  make  a  monthly  report  of  the  character  and 
extent  of  the  work  thus  done. 

(4.)  To  see  that  the  fire  drill  is  practiced  in  their  schools  at 
least  once  a  month. 

(5.)  In  all  schools  of  three  or  more  classes,  to  call  a  meeting 
of  assistants  after  school  hours,  on  the  6rst  Tuesday  of  each 
school  month. 

(6.)  To  make  a  written  report  to  the  Superintendent  on  the 
20th  day  of  June  and  of  December  of  each  year  as  to  the 
efficiency  and  success  of  the  teachers  in  their  schools.  Such 
report  shall  be  at  once  submitte  1  to  the  Board  of  Education  by 


20 

the  Superintendent.  When  a  teacher  has  been  reported  as 
incompetent,  or  as  guilty  of  unprofessional,  insubordinate  or 
immoral  conduct,  the  Superintendent  or  President  of  the  Board 
shall  at  once  suspend  such  teacher  from  service,  without  pay, 
pending  the  investigation  and  final  disposition  of  such  report  or 
charge. 

Sec.  37.  Principals  shall  send  to  the  office  of  the  Secretary 
of  the  Board  at  the  close  of  the  last  school  day  of  each  month, 
a  report  with  every  required  blank  space  thereon  properly  filled 
in  either  by  a  number  or  by  a  0,  embodying  a  record  of  the 
attendance  and  absence  of  themselves  and  assistants  for  the 
month  current,  giving  the  exact  time  and  date  of  said  absences, 
and  reasons  therefor.  Principals  are  instructed  to  include  in 
the  monthly  reports  of  their  schools  the  number  and  duration 
of  lessons  given  by  special  teachers. 

Principals  who  fail  to  make  these  reports  on  the  first  day  of 
the  following  month,  or  who  fail  to  present  on  or  before  the  day 
specified  for  such  presentation,  the  other  reports  required  by 
these  rules,  or  by  circulars  issued  from  the  office  of  the  Superin- 
tendent, as  well  as  prompt  acknowledgment  of  the  receipt  of 
said  circulars,  shall  forfeit  five  dollars  ($5)  of  their  salary. 

Sec.  38.  Principals  must  keep  a  record  of  all  books  provided 
for  their  schools,  and  see  that  they  are  properly  marked  and 
numbered. 

Sec.  39.  Principals  shall  be  responsible  for  the  general 
discipline  and  management  of  their  schools.  They  shall  be  at 
their  schools  not  later  than  8:30  A.  M.  They  shall  exercise 
personal  supervision  in  their  school  yards,  giving  all  necessary 
support  to  their  Vice  Principals  and  assistants,  and  hold  their 
assistants  responsible  for  the  order  and  condition  of  their  rooms 
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Sec.  40.  From  8:30  A.  M.  to  9  A.  m.,  at  recess,  and  at  noon 
intermission,  Principals  shall  take  charge  of  one  yard  and 
shall  detail  the  Vice  Principal  to  take  charge  of  the  other  yard. 
In  schools  having  no  Vice-Principal,  the  Principal  shall  take 
charge  of  one  yard  and  shall  detail  assistants,  in  regular  order, 
to  take  charge  of  the  other  yard. 

Sec.  41.  Principals  are  authorized  to  hold  public  exhi- 
bitions or  public  oral  examinations  during  any  day  of  the  last 
three  days  of  the  school  year. 

Sec.  42.  Principals  may  promote  deserving  pupils,  and  may 
put  back  incapable  pupils,  at  any  time  during  the  year.  Pro- 
motion from  division  to  division  and  from  grade  to  grade  shall 
be  made  at  the  end  of  each  school  term. 

The  promotion  of  pupils  from  grade  to  grade  must  be  deter- 
mined by  the  Principal,  after  consultation  with  the  class 
teacher. 

Sec.  43.  Within  two  weeks  after  the  opening  of  school  in 
each  term,  the  Principal  of  each  school  must  make  a  report  to 
the  Superintendent  of  the  grade  of  class  assigned  to  each 
teacher,  and  the  number  of  pupils  in  each  class. 

Sec.  44.  Principals  must  post  the  name  of  the  tea"her  and 
the  grade  of  the  class  on  the  outside  of  the  door  of  each  class- 
room. 

Sec.  45.  Principals  must  arrange  exchanges  of  classes  and 
teachers,  so  that  instruction  may  be  given  in  drawing,  music, 
sewing,  and  other  special  subjects  prescribed  by  the  Course  of 
Study.  Every  principal  is  required  to  conduct  two  recitations 
daily  in  some  study  named  in  the  Course. 

Sec.  46.  At  the  close  of  each  school  month  Principals  must 
report  to  the  Superintendent,  on  official  blanks,  concerning  the 
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success  or  failure  of  substitute  teachers  who  have  taught  for  at 
least  five  consecutive  days  in  their  schools.  Three  adverse  re- 
ports from  as  many  Principals  against  any  substitute  will  work 
the  forfeiture  of  the  position  of  said  substitute  in  this  Depart- 
ment. 

Sec.  47.  (a)  Principals  are  responsible  for  the  care  and 
cleanliness  of  their  buildings,  and  shall  have  entire  control  of 
their  janitors  in  the  discharge  of  their  duties.  (6)  Special 
teachers  must  make  monthly  reports  to  the  Board  of  Education. 


CLASSIFICATION. 

Sec.  48.  At  the  close  or  at  the  beginning  o"f  the  school  year 
Principals  shall  classify  their  schools,  assigning  teachers  to  the 
class  for  which  they  consider  them  best  fitted,  sending  reports 
of  said  classification  to  the  Superintendent,  who  will  imme- 
diately submit  them  to  the  Board  of  Education.  Such  assign- 
ments shall  be  subject  to  the  approval  of  the  Board. 

Sec.  49.  Principals  shall  semi-annually  so  assign  teachers 
to  class-rooms  that  they  shall  alternate  in  the  occupancy  of 
desirable  and  undesirable  rooms.  First  grades  shall  be  assigned 
to  rooms  on  first  floor. 

Sec.  50.  First  grade  classes  shall  consist  at  the  beginning  of 
the  school  year  of  not  to  exceed  50  pupils  each  enrolled. 
Whene  er  the  average  daily  attendance  shall  fall  below  40, 
the  Superintendent  shall  report  the  fact  to  the  Board,  and 
if  in  his  judgment  it  be  advisable,  shall  recommend  a  plan  for 
consolidation  or  for  the  formation  of  a  new  class.  Other 
primary  and  grammar  classes  shall  consist  of  at  least  55  pupils 
enrolled  at  the  beginning  of  the  school  year,  and  the  Superin- 
tendent shall  likewise  report  when  the  average  daily  attend- 
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ance  falls  below  45.     In  schools  having  less  than  4  classes  these 
numbers  may  be  modified  to  meet  the  needs  of  classification. 

Sec.  51.  In  high  schools  a  full  junior  class  shall  consist  of 
at  least  35  pupils,  and  a  full  middle  or  senior  class  of  at  least  40 
pupils. 

SUBSTITUTES. 

Sec  52.  The  regular  Day  Substitute  Class  shall,  after 
August  1,  1900,  consist  of  15  teachers,  who  shall  report  for 
duty  daily  at  8:30  A.  M.,  at  the  office  of  the  Secretary  of  the 
Board,  and  shall  be  paid  such  compensation  as  may  be  allowed 
by  the  Board  of  Education. 

The  Evening  Substitute  Class  shall  consist  of  3  teachers 
under  pay,  who  shall  report  for  duty  nightly.  Whenever 
substitute  teachers  are  required  in  high  schools  they  shall  be 
temporarily  appointed  by  the  Board. 

Sec.  53.  In  the  case  of  absence  of  teachers  for  a  period  of 
not  less  than  five  days,  in  Piimary  or  Grammar  Schools  of  8  or 
more  classes,  the  Principals  must  teach  the  classes  and  shall  not 
call  for  substitutes  unless  there  are  two  teachers  absent  in  the 
same  school  at  the  same  time.  When  teachers  are  so  absent, 
the  Principal  must  immediately  call  for  a  substitute,  unless 
previously  notified  that  the  teacher  will  be  present  before  9:30. 
Principals  may  call  for  a  substitute  for  the  morning  or  for  the 
afternoon  session,  or  for  both.  In  case  the  regular  teacher 
arrives  after  a  substitute  has  been  called  for,  the  substitute 
shall  remain  at  the  school  for  the  session,  and  the  teacher  shall 
forfeit  pay  for  half  a  day. 

Sec.  54.  Substitutes  who  are  not  notified  of  the  return  of 
the  teacher  in  time  to  prevent  their  going  to  the  school  shall 
remain  at  the  school  for  the  session,  and  the  the  teacher  shall 
forfeit  pay  for  half  a  day. 
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Sec.  55.  Substitutes  are  required  to  make  themselves 
familiar  with  the  course  of  study,  so  that  they  may  know  the 
work  of  every  grade  for  every  quarter  of  the  school  year. 

Sec.  56.  On  application  to  the  Secretary,  blank  forms  shall 
be  furnished  to  substitutes,  on  which  they  must  specify  in 
detail  where,  when,  and  for  whom  they  have  been  substituted. 
These  reports,  certified  to  by  their  respective  Principals,  shall 
be  presented  at  the  office  of  the  Secretary  on  the  last  school  day 
of  each  calendar  month,  and  shall  contain  a  statement  by  each 
Principal  of  the  success  in  teaching  of  each  substitute. 

Sec.  57.  No  more  than  15  substitutes  shall,  at  any  time 
after  August  1,  1900,  be  under  pay. 


DISCIPLINE. 

Sec.  58.  Teachers  must  co-operate  with  their  Principals  in 
the  management  of  their  pupils  before  and  after  school  sessions, 
and  at  recess,  and  at  the  noon  intermission.  Good  order  must 
be  maintained  in  rooms,  halls  and  on  school  grounds  and 
sidewalks  immediately  adjoining  school  houses.  Teachers 
must  be  at  the  station  to  which  they  have  been  assigned  in 
halls,  yards  and  on  stairwajs,  promptly  at  the  time  specified  by 
Principals  for  such  duty,  and  must  not  loiter  in  halls  or  visit 
one  another's  rooms  while  under  duty,  under  penalty  of  being 
reported  by  their  respective  Principals. 

Sec.  59.  Every  teacher  is  hereby  especially  empowered  and 
enjoined  to  command  order,  on  or  about  the  school  premises, 
on  the  part  of  every  pupil  connected  with  the  public  schools. 

Sec.  60.  All  modes  of  punishment  calculated  to  degrade  a 
pupil,  and  the  use,  on  the  part  of  any  teacher,  of  discourteous 
language  towards  pupils  or  parents,  are  expressly  forbidden. 
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Sec.  61.  Principals  shall  report  the  names  and  residences 
of  habitual  truants  to  the  Truant  Officer  whenever  the  case 
requires  his  assistance. 

Sec.  62.  Pupils  may  be  temporarily  suspended  from  class 
exercises  by  assistant  teachers,  who  shall  immediately  report, 
with  reasons,  to  the  Principal  for  decision. 

Sec.  63.  Pupils  who  shall  in  any  way  deface  or  injure  any 
school  property  shall  be  liable  to  suspension  or  expulsion,  and 
their  parents  shall  be  liable  for  damages.  Pupils  whose  parents 
shall  have  created  a  disturbance  in  school,  or  shall  have  cen- 
sured, abused  or  insulted  any  teachers,  before  their  classes,  or 
on  school  premise?,  or  by  letter,  shall  be  liable  to  suspension  or 
expulsion. 


CORPORAL  PUNISHMENT. 

Sec.  64.  Corporal  punishment  shall  not  be  administered  in 
the  High  Schools,  nor  to  girls  in  any  of  the  schools  of  the 
Department.  Such  punishment  must  be  administered  either  by 
principals  or  with  consent  of  principals,  by  vice-principals  having 
charge  of  boys'  yards  and  shall  be  resorted  to  only  in  extreme 
cases  when  all  other  means  fail  to  maintain  discipline.  No 
excessive,  cruel  or  unusual  punishment  shall  be  allowed.  The 
use  of  either  the  rattan  or  strap  in  administering  punishment, 
is  optional. 

Sec.  65.  Principals  must  keep  a  record  of  all  cases  of  cor- 
poral punishment,  in  a  book  provided  for  that  purpose,  which 
record  shall  include  the  name  and  age  of  the  pupil,  the  offense 
committed,  and  the  character  of  the  punishment.  At  the  close 
of  each  school  month,  a  transcript  of  this  record  shall  be  sent  on 
official  blanks  to  the  Superintendent. 
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SUSPENSION  AND   EXPULSION. 

Sec.  66.  A  pupil  is  suspended  when,  because  of  his  mis- 
conduct, he  is  deprived  of  school  privileges  for  a  stated  or  an 
indefinite  time,  or  pending  action  by  the  Superintendent  or  the 
Board  of  Education.  No  Suspended  pupil  shall  be  reinstated 
until  the  Principal  and  the  class  teacher  shall  have  been  heard 
in  regard  to  the  case. 

Sec.  67.  Pupils  who  refuse  to  receive  corporal  punishment 
may  be  suspended  by  the  Principal  for  a  period  not  to  exceed 
two  weeks,  without  appeal. 

Sec.  68.  (1.)  Principals  may  suspend  pupils  absolutely  for 
a  period  not  exceeding  one  week,  or  until  the  Superintendent 
can  act  on  the  suspension.  They  must  immediately  report  any 
suspension  to  the  Superintendent,  who  shall  decide  the  case,  or 
report  it,  if  necessary,  to  the  Board.  When  a  pupil  is  tempora- 
rily suspended  the  principal  must  report  the  suspension  immedi- 
ately to  the  parent  or  guardian,  as  well  as  to  the  Superintendent. 
The  address  of  parent  or  guardian  must  be  written  on  suspension 
notice  to  the  Superintendent.  No  pupil  shall  be  sent  home, 
even  for  half  a  day,  unless  a  written  notification  is  sent  to  the 
parent  or  guardian,  stating  the  reason  therefor. 

(2.)  Pupils  shall  not  be  allowed  to  remain  in  any  school 
room,  except  in  the  presence  of  a  teacher,  unless  in  cases  of 
urgent  necessity  and  by  special  permission  of  the  Principal. 

When  a  pupil  is  suspended  written  work  should  be  assigned  to 
him  or  her  equal  in  quantity  to  the  school  work  he  or  she  would 
have  accomplished  were  he  or  she  in  attendance.  This  work  must 
be  presented  to  teacher  before  pupil  shall  be  restored  to  class. 

Sec.  69.  Pupils  shall  be  expelled  only  by  vote  of  the  Board. 
Continued  willful  disobedience,  open  defiance  of  the  authority 
of  the  teacher,  or  immoral  conduct,  constitutes  good  cause  for 
expulsionfrom  school. 
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DUTIES  OF  TEACHERS. 

Sec.  70.  Teachers  must  punctually  keep  the  hours  for  open, 
ing  and  dismissing  school,  and  shall  remain  upon  the  school 
premises  during  the  intermission  at  noon,  except  when  excused 
by  the  Principal.  Preparation  for  dismissal  must  not  be  made 
until  within  five  minutes  of  the  time  set  for  the  same. 

Sec.  71.  Teachers,  first  having  recorded  the  time  of  their 
arrival  in  the  time  book,  must  be  in  their  classrooms  15 
minutes  before  9  o'clock  (and  10  minutes  earlier  if  the  weather 
be  inclement).  Principals  must  take  possession  of  the  time 
book  at  8:45  A.  M.,  (and  10  minutes  earlier  in  inclement 
weather).  All  teachers  whose  time  has  not  been  recorded  must 
be  marked  as  tardy  by  the  principal.  Teachers  leaving  school 
premises  for  lunch  must  return  at  12  :50  P.  M.,  or  be  marked  as 
tardy  by  the  principal.  If  a  teacher  shall  fail  to  be  at  his  or 
her  post  of  duty  twice  in  any  one  calendar  month,  the 
principal  shall  report  such  tardiness  to  the  Board. 

Teachers  in  evening  schools,  first  having  recorded  the  time  of 
their  arrival  in  the  time  book,  must  be  in  their  class-rooms  at 
7  o'clock  p.  M.,  at  which  time  Principals  must  take  possession 
of  said  time  book,  and  all  teachers  whose  time  is  not  therein 
recorded  must  be  marked  as  tardy  by  the  Principal.  If  a 
teacher  be  tardy  at  his  or  her  post  of  duty,  the  Principal  shall 
report  such  tardiness  to  the  Board.  For  each  tardiness  $0.50 
shall  be  deducted  from  the  salary  demand  of  teacher  in  the 
department. 

During  this  time  teachers  are  to  get  all  necessary  supplies,  as 
pencils,  chalk  (also  maps,  etc.)  from  the  Principal  and  library, 
and  by  so  doing  prevent  wasting  the  school  time  for  this  purpose. 

Teachers  must  not  leave  the  school  until  all  of  the  pupils  of 
their  classes  have  left  the  building. 
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Sec.  72.  Teachers  mast  enforce  the  law  of  the  State  of 
California:  "Pupils  are  required,  in  all  cases  of  absence,  to 
bring,  on  their  return  to  school,  an  excuse,  in  writing,  from 
their  parents  or  guardians,  assigning  good  and  sufficient  reasons 
for  such  absence."  Written  requests  from  parents  are  necessary 
to  fecure  permission  to  be  dismissed  before  the  close  of  school 
exercises.  In  case  of  tardiness,  a  note  of  excuse  most  be 
presented  not  later  than  the  following  morning. 

Pupils  who  fail  to  comply  with  these  regulations  may  be 
suspended  or  punished  at  the  discretion  of  the  Principal. 

Sec.  73.  Teachers  must  exercise  reasonable  supervision  over 
the  text-books  of  pupils ;  must  inspect  the  books  from  time  to 
time,  and  prevent  their  defacement  or  wanton  destruction.  At 
the  close  of  each  school  year  they  shall  take  from  all  scholars 
that  have  been  promote  1,  or  are  leaving  school,  a  list  of  books 
that  such  scholars  wish  to  sell,  together  with  their  names  and 
addresses,  which  list  shall  be  furnished  new  pupils  on  entrance 
to  their  classes. 

Sec.  74.  Principals  and  teachers  must  not  give  instruc- 
tion for  pay,  nor  for  any  other  compensation,  either  to  pupils  of 
their  classes  or  schools,  nor  shall  such  instruction  be  given  in  any 
building  or  room  belonging  to  the  Public  School  Department. 

Sec.  75.  Each  assistant  teaching  a  class  above  the  second 
grade  shall  keep  as  permanent  record  a  "Class  Record  Book,'' 
showing  the  standing  and  deportment  of  each  pupil.  These 
record  books  must  be  deposited  with  the  Principal  at  close  of 
school  year.  Teachers  of  the  Grammar  and  High  School 
classes  shall  send,  once  a  month,  reports,  in  required  form,  to 
parents  and  guardians.  Teachers  of  Primary  grades  above  the 
second  shall  send  such  reports  once  a  month.  These  reports, 
properly  signed  by  parents  or  guardians,  must  be  returned  by 
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pupils  on  the  morning  following  the  day  of  their  issuance.  No 
work  whatever  pertaining  to  the  making  of  reports,  or  to  the 
compilation  of  any  school  records,  shall  be  done  during  teaching 
or  school  hours. 

Sec.  76.  Each  assistant  teacher  must  keep  a  "State  Regis- 
ter," in  the  required  form,  including  the  name,  age  and 
residence  of  each  pupil,  together  with  the  name  of  the  parent 
or  guardian. 

Sec.  77.  The  teacher  of  each  grade  must  prepare  a  pro- 
gramme of  daily  exercises,  a  copy  of  which  shall  be  kept 
posted  conspicuously  in  the  school-room,  and  another  in  the 
State  Register.  For  purposes  of  recitation,  pupils  in  first  and 
second  grades  shall  be  divided  into  at  least  three  divisions,  and 
in  all  other  classes  of  Primary  and  Grammar  Schools  into  at 
least  two  divisions,  so  as  to  allow  one-half  the  time  in  school  to 
be  devoted  to  study. 

Sec.  78.  Teachers  shall  give  vigilant  attention  to  the 
ventilation  and  temperature  of  their  rooms,  and  shall  especially 
avoid  an  excessive  degree  of  heat.  At  each  rectss,  and  at 
every  change  of  lessons,  they  shall  open  doors  and  windows,  so 
as  to  secure  an  effectual  change  of  air.  At  other  times  windows 
shall  be  opened  by  lowering  them  from  the  top,  but  pupils 
must  not  be  allowed  to  sit  in  a  current  of  air.  Except  in 
excessively  cold  weather,  teachers  must  not  allow  coal  to  be  put 
into  stoves  or  furnaces  after  one  o'clock.  During  the  season  in 
which  fires  are  required  in  schools,  teachers  must  endeavor  to 
keep  their  rooms  at  a  temperature  not  below  65  degrees  and 
not  above  70  degrees  F. 

Sec.  79.  Teachers  are  strictly  forbidden  to  require  their 
pupils  to  perform  any  menial  services,  or  to  send  them  on 
private  or  personal  errands,  or  to  send  them  from  their  rooms 
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on  any  errand  whatever  during  school  hours,  except  to  Princi- 
pal's office. 

Teachers  must  not  leave  their  rooms  to  converse  with  one 
another  during  teaching  hours,  except  by  permission  of  Principals- 

Sec.  80.  Principals  must,  on  the  last  school  day  of  each 
term,  make  a  report  to  the  Board  of  Education  of  all  books 
loaned  to  indigent  pupils  during  said  term  ;  of  the  number  and 
condition  of  books  returned,  together  with  reasons  for  the  non- 
return of  books.  Principals  must  keep  accurate  catalogues  of 
the  books  in  their  schools. 

Sec.  81.  Any  teacher  who  shall  be  elected  into  the  Depart- 
ment after  the  beginning  of  any  fiscal  year,  or  who  commences 
to  teach  after  the  beginning  of  the  school  year,  or  who  shall 
resign  or  shall  take  a  leave  of  absence  during  said  year,  shall 
receive  in  the  aggregate  for  service  rendered  such  a  part  of  the 
annual  salary  as  the  weeks  of  service  rendered  is  of  the  total 
number  of  weeks  of  service  required. 


ABSENCE  OF  TEACHERS. 

Sec.  82.  No  leave  of  absence  shall  be  granted  or  renewed 
for  a  longer  period  than  six  months,  except  as  provided  in  the 
next  following  section. 

Sec.  83.  Leave  of  absence  granted  to  any  teacher  for  a  period 
of  more  than  two  months,  unless  in  case  of  serious  illness,  shall 
necessitate  the  placing  of  such  teacher  upon  the  substitute  list, 
and  another  teacher  shall  be  permanently  assigned  to  the  posi- 
tion thus  vacated;  provided,  that  teachers  who  have  served 
continuously  in  the  Department  for  ten  years  may  be  granted 
leave  of  absence  without  pay  for  not  more  than  one  year, 
provided,  that  such  leave  of  absence  when  once  granted  cannot 
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be  abbreviated ;  and  provided,  further  that  three  and  six  months' 
.  leave  of  absence  shall  be  granted  only  from  the  beginning  of  the 
term,  except  in  cases  of  total  disability. 

Sec.  84.  At  the  discretion  of  the  Board,  when  a  teacher  de- 
sires to  pursue  advanced  studies,  the  leave  may  be  for  a  period 
not  exceeding  three  years,  teachers  forfeiting  right  to  any  par- 
ticular grade  or  class.  A  leave  of  absence  granted  for  a  period 
exceeding  ninety  days  shall  terminate  at  the  beginning  of  a  term. 

Positions  temporarily  vacant  through  leave  of  absence  shall 
be  filled  by  a  substitute  teacher,  or  by  an  assignment,  limited  to 
the  term  of  absence. 

Sec.  85.  Teachers  desiring  to  be  absent  from  duty  for  a 
period  not  exceeding  one  month,  must  give  notice  thereof  to 
the  Board,  stating  the  cause  and  duration  of  such  absence. 
Such  notification,  made  upon  official  blanks,  and  approved  by 
the  Principal,  must  be  sent  to  the  Secretary  for  consideration 
by  the  Board.  In  cases  of  sickness  or  other  emergency  teachers 
may  absent  themselves  temporarily  without  permission;  but  such 
teachers  must,  upon  returning  to  duty,  give  notice  thereof  in  the 
manner  above  provided.  Teachers  absent  from  duty  without  such 
notice  and  approval,  must  be  reported  at  once  by  the  Principal 
to  the  Secretary,  who  shall  report  the  same  to  the  Board. 
Teachers  desiring  fo  be  absent  for  a  longer  period  than  one 
month  muot  apply  to  the  Board  for  leave  of  absence.  Prin- 
cipals shall  not  approve  any  notice  of  intended  absence  unless 
satisfied  that  there  is  a  good  and  sufficient  cause  therefor.  Upon 
the  return  of  any  teacher  after  such  absence  the  Principal  must 
certify  that  the  same  was  for  good  and  sufficient  cause. 

Sec.  86.  Principals  may  excuse  the  absence  of  teachers  for 
less  than  one  hour,  for  good  cause,  but  the  Principal  must  take 
charge  of  the  class. 
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Sec.  87.  The  Vice-Principal  shall  have  charge  of  the 
school  during  the  absence  of  the  Principal.  In  the  absence  of 
the  Principal,  the  senior  teacher  of  the  highest  grade  shall  take 
charge  of  the  yard.  When  the  Vice-Principal  is  absent,  the 
Principal  shall  designate  a  teacher  to  fill  the  position  tempo- 
rarily, and  a  substitute  shall  be  assigned  to  the  school  to  fill 
such  position  as  the  Principal  may  direct.  A  teacher  acting  as 
Principal  or  Vice-Principal  for  more  than  one  day  in  any  calen- 
dar month  shall  receive  therefor  the  salary  of  the  position  so 
temporarily  filled. 

Sec.  83.  A  deduction  of  one-thirtieth  of  a  month's  salary 
shall  be  made  for  each  day's  absence,  and  one-sixth  of  this 
amount  for  each  hour's  absence,  unless  the  absence  be  in  accord- 
ance with  the  section  which  permits  teachers  to  visit  other 
schools,  or  by  permission  of  the  Board. 

Sec.  89.  Any  teacher  in  whose  residence  there  is  a  con- 
tagious disease  shall  remain  away  from  school,  and  shall  imme- 
diately report  the  facts  to  the  Board,  who  shall  determine  when 
the  teacher  may  return. 


HOME  STUDY. 

Sec.  90.  Lessons  for  home  study  shall  be  regulated  as 
follows: 

To  pupils  of  the  first,  second,  third  and  fourth  grades,  no 
home  lessons  shall  be  assigned. 

To  pupils  of  the  fifth,  sixth  and  seventh  grades,  not  more 
than  one  hour's  home  study. 

To  pupils  of  the  eighth  grade  not  more  than  one  and  one-half 
hour's  home  study. 
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Sec.  9L  In  High  Schools,  Principals  must  direct  the  heads 
of  departments,  and  other  department  teachers,  to  assign  lessons, 
in  their  respective  departments,  so  that  the  total  time  required 
for  home  study,  by  pupils  of  average  ability,  shall  not  exceed 
two  hours  daily. 


GENERAL  RULES. 

Sec.  92.  Teachers  shall  neither  advise  nor  require  their 
pupils  to  purchase  books,  stationery,  or  publications  of  any 
kind,  except  those  ordered  by  the  Board,  nor  shall  they  sell  to 
their  pupils  any  books,  papers,  pencils  or  any  other  school 
appliances. 

Sec.  93.  It  shall  be  the  duty  of  teachers  to  impress  on  the 
minds  of  their  pupils  the  principles  of  morality,  truth,  justice 
and  patriotism;  to  teach  them  to  avoid  idleness,  profanity  and 
falsehood;  to  instruct  them  in  the  principles  of  our  govern- 
ment, and  to  train  them  up  to  a  true  comprehension  of  the 
rights,  duties  and  dignities  of  American  citizenship. 

Sec.  94.  No  teacher  shall  sign,  in  his  or  her  official  capa- 
city, any  paper  recommending  any  person  for  political  pre- 
ferment. 

Sec.  95.  Teachers  are  prohibited  from  collecting  any  con- 
tributions from  pupils  for  any  purpose  whatever,  unless  appli- 
cation for  permission  to  do  so  be  first  made  to  the  Board,  who 
may  grant  or  deny  the  request. 

Sec.  96.  Principals  of  Grammar  and  Primary  Schools  are 
required  to  visit  other  schools  in  the  Department  two  days  of 
each  school  term.  While  absent,  their  duties  shall  be  per- 
formed by  a  Vice-Principal  or  an  assistant,  without  additional 
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pay.  Principals  shall  detail  Vice-Principals  and  assistants  to 
visit  other  public  schools  one  day  in  ea;h  term,  requiring 
written  reports  thereof.  During  their  absence  for  this  purpose 
Principals  shall  teach  the  classes.  No  more  than  one  teacher 
in  each  school  shall  be  allowed  to  visit  on  the  same  day. 
Principals  of  High  Schools  shall  be  allowed  four  days  in  each 
year  to  visit  schools  or  the  Universities,  and  their  assistants 
shall  be  allowed  one  day  in  each  year  for  a  like  purpose,  pro- 
vided, no  Principal  or  teacher  shall  be  allowed  to  visit  during 
the  last  quarter  of  the  school  year.  Teachers  shall  meet  at 
such  times  and  places,  out  of  school  hourp,  as  the  Board  may 
direct,  for  the  purpose  of  promoting  the  interests  of  the  public 
school  education  in  this  City. 

Principa's  shall  report  the  visits  of  themselves  and  teachers 
under  the  operation  of  this  rule  to  the  Superintendent. 

Sec.  97.  Principals  must  not  appoint,  nor  allow  teachers  to 
appoint  monitors  for  the  yards,  halls,  or  rooms,  with  the  power 
of  punishment,  or  of  reporting  pupils  for  reprimand  or  punish- 
ment. This  rule  does  not  prohibit  the  appointment  of  pupils 
to  take  charge  of  hat-rooms,  and  to  distribute  and  collect  slates, 
pencils,  pens,  and  paper.  Janitors  must  not  be  required  nor 
allowed  to  act  as  monitors. 

Sec.  98.  Teachers  must  not  appoint  pupils  to  examine  and 
credit  examination  papers.  This  rule  does  not  prohibit  the 
interchange  of  papers  among  pupils  of  the  class  and  the  credit- 
ing of  such  papers,  when  the  pupils  have  the  right  to  appeal 
at  once  to  the  teacher.  In  all  cases  the  answers  must  be 
dictated  by  the  teacher. 

Sec.  99.  Janitors  must  report  for  duty  at  the  hour  for 
opening  and  closing  school,  except  in  small  schools,  when 
otherwise  provided  by  the  Board. 
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Sec.  100.  All  janitors  receiving  salaries  of  $40  per  month 
and  upwards  shall  devote  their  entire  time  to  the  duties  of  their 
positions,  and  shall  not  leave  the  premises  during  school  hours, 
without  permission  of  the  principal.  During  vacation  they 
shall  visit  and  examine  every  room  in  their  charge  at  least  once 
a  day. 

Janitors  whose  salaries  are  less  than  $40  per  month  shall 
remain  on  school  premises  until  9:15  A.M.,  and  shall  report  at 
2:15  P.  M.  They  shall  keep  school  buildings,  furniture,  yard 
and  outbuildings  neat  and  clean;  shall  build  fires,  open  and 
close  school  buildings  and  jards,  and  perform  other  responsible 
duties  as  ordered  by  the  Principals.  If  there  be  two  janitors 
employed  in  the  same  school  they  shall  alternate  weekly  in  re- 
.maining  on  the  premises  at  the  discretion  of  the  principal. 

They  shall  scrub  and  clean  the  floors  of  each  school  building 
four  times  a  year,  during  the  vacations,  clean  the  doors,  desks, 
and  all  finished  and  painted  work  at  least  twice  a  year,  and 
windows  when  required,  and  properly  ventilate  the  rooms  each 
morning  and  evening.  They  shall  water  the  gardens  connected 
with  their  schools. 

Neither  teachers  nor  janitors  shall  put  coal  into  stoves  after 
one  o'clock  p.  m.,  unless  by  order  of  the  Principal.  Janitors 
are  forbidden  to  use  coal  oil  in  lighting  fires. 

Janitors  of  grammar  schools  shall  attend  to  all  minor  repairs 
about  the  premises.  They  shall  have  the  right  to  appeal  from 
the  orders  of  the  Principal  to  the  Board.  Janitors  of  evening 
schools  shall  remain  on  the  premises  during  the  session,  unless 
excused  by  the  Principal. 

Sec.  101.  All  janitors  who  neglect  to  obey  the  instructions 
given  Principals  shall  be  reported  to  the  Board  of  Public 
Works. 
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Sec.  102.  Teachers  shall  see  that  school  rooms  are  properly 
vacated  after  school  hours,  giving  opportunity  to  janitors  to 
place  the  same  in  order.  Immediately  before  and  after  school 
janitors  shall  open  doors  and  windows,  that  class-rooms  may  be 
thoroughly  ventilated. 

Sec.  103.  Janitors  shall  weigh  all  coal  received  at  the 
schools,  and  shall  report  thereon  to  Principals.  Certificates  of 
these  weights  shall  be  signed  by  the  Principals,  and  sent  by 
them  to  the  storekeeper. 

Sec.  104.  Janitors  shall  raise  the  American  flag  on  school 
houses  on  the  first  and  last  school  day  of  the  school  year,  and 
the  last  school  day  before,  and  the  first  school  day  after  each 
vacation,  during  public  exercises,  on  Washington's  Birthday, 
Bunker  Hill  Day,  the  Fourth  of  July,  Admission  Day,  Patri- 
otic Day,  and  on  such  other  days  as  may  be  ordered  by  the 
Board  of  Education,  the  President  of  the  Board,  or  the 
Superintendent. 

The  flag  shall  be  at  half-mast  on  Memorial  Day,  on  the  death 
of  a  teacher  or  pupil,  and  on  such  other  days  as  may  be  ordered 
by  the  Board,  by  the  President  of  the  Board,  or  by  the  Superin- 
tendent. 

Sec.  105  (a).  All  janitors  shall  be  directly  responsible  to 
Principals  for  the  faithful  performance  of  their  duties,  and 
shall  be  under  their  control  and  direction  while  on  school 
premises. 

(6).  Janitors  must  report  at  once  to  their  Principals  any 
failure  of  scavengers  to  do  their  work  properly. 

(c).  Janitors  must  be  at  schools  at  specified  hours  every  day 
during  vacations. 


37 

DUTIES  AND  RIG  FITS  OF  PUPILS. 

Sec.  106.  Every  pupil  is  required  to  attend  school  punctu- 
ally and  regularly;  to  conform  to  the  regulations  of  the  school, 
and  to  obey  promptly  all  directions  of  the  teacher;  to  observe 
good  order  and  propriety  of  deportment;  to  be  diligent  in  study, 
respectful  to  teachers,  and  kind  and  obliging  to  schoolmates;  to 
refrain  from  the  use  of  profane  or  vulgar  language,  and  from 
the  use  of  tobacco,  aid  to  be  clean  and  neat  in  person  and 
clothing.  Parents  must  pay  for  all  damage  done  to  school 
property  by  their  children. 

Sec.  107.  Any  parent  who  desires  to  have  his  child  trans- 
ferred from  one  school  to  another  shall  apply  to  the  Principal 
for  a  certificate,  which  shall  state  the  name,  age,  grade,  scholar- 
ship, deportment,  residence,  and  cause  of  transfer  of  the  pupil. 
Distance  or  removal  shall  constitute  good  cause  for  granting  a 
transfer.  Principals  shall  not  receive  without  transfers  pupils 
who  have  attended  any  other  school  within  a  period  of  one 
year. 

Sec.  108.  No  transfer  shall  be  given  to  a  parent,  who 
complains,  until  the  Principal'  has  been  consulted  by  the  Board 
of  Education. 

Sec.  109.  No  High  School  pupil  shall  be  allowed  to  discon- 
tinue any  study,  or  to  take  a  course  other  than  one  of  the  reg- 
ular courses,  without  complying  with  the  rules  suggested  by 
Principals  and  adopted  by  the  Board  of  Education. 

Any  High  School  pupil  may  so  arrange  his  or  her  studies, 
under  the  direction  of  the  Principal,  as  to  complete  the  regular 
course  in  four  or  more  years;  but  no  special  or  partial  course 
pupils  shall  be  admitted  to  any  High  School. 

Sec.  110.  Grievances  of  pupils  may  be  presented  by  a 
petition  from  their  parents  or  guardians  to  the  Superintendent 
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or  Board  who  will  investigate  privately  and  report  to  the 
Board.  Each  teacher  is  required  to  keep  a  copy  of  the  rules 
in  her  school  room  and  to  read  to  her  pupils,  at  least  once  a 
term,  so  much  of  the  same  as  will  give  them  a  clear  under- 
standing of  the  regulations  by  which  they  are  governed  and 
graded. 


VACCINATION  AND  SANITATION. 

Sec.  111.  Teachers  shall  require  from  all  pupils  before  ad- 
milting  them  to  school  satisfactory  evidence  that  they  have  been 
vaccinated. 

Pupils  shall  give  clue  attention  to  personal  neatness  and  clean- 
liness, and  any  who  fail  in  this  respect  shall  be  sent  home  to 
be  properly  prepared  for  school.  No  pupil  or  teacher  who  is 
afflicted  with  consumption,  contagious  impetigo,  ringworm,  or 
opthalmia,  or  in  whose  residence  there  is  anyone  sick  with 
diphtheria,  smallpox,  measles,  scarlet,  typhoid  or  typhus  fever, 
chickenpox,  or  scabies,  shall  attend  school  without  a  certificate 
from  the  attending  physician,  countersigned  by  the  Health 
Officer,  that  all  danger  of  contagion  is  past. 


PUPILS    AND  TEACHERS. 

Sec.  112.  Teachers  shall  hold  pupils  to  a  strict  accountabil- 
ity for  any  disorderly  conduct  on  their  way  to  or  from  school, 
or  on  the  school  premises. 

Sec.  113.  Pupils  on  entering  school  shall  be  furnished  with 
a  list  of  books  and  other  articles  required  in  the  course  ©f  study, 
and  the  neglect  or  refusal  of  parents  to  supply  the  required 
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books  within  one  week  shall  constitute  cause  for  forfeiture  of 
seat  unless  satisfactory  excuse  is  offered  to  the  Principal. 

Sec.  114.  Whenever  Principals  are  satisfied  that  parents  are 
too  poor  to  furnish  books,  they  shall  make  out  a  list  on  the 
propei  blanks,  which  shall  be  signed  by  the  parent  and  returned 
to  the  Principals,  who  shall  furnish  the  books  from  the  School 
libraries.  All  books  so  supplied  shall  be  delivered  to  the 
Principals,  who  shall  furnish  the  books  from  the  school 
libraries.  All  books  so  supplied  shall  be  delivered  to  the 
Principals,  by  the  class  teachers,  at  the  end  of  the  term,  and 
replaced  in  the  School  library,  to  be  used,  as  occasion  may 
require,  in  supplying  other  pupils.  Pupils  who  fail  to  return 
books  in  reasonably  good  condition  shall  not  be  supplied  with 
them  in  the  future. 

Sec.  115.  Pupils  must  not  be  detained  for  study  or  for  pun- 
ishment during  any  part  of  the  noon  intermission  or  the  short 
recess.  All  pupils  except  those  in  delicate  health  must  be 
required  to  pass  out  of  the  class  room  at  recess,  except  in 
inclement  weather. 

Sec.  116.  No  pupil  shall  have  leave  to  be  absent  a  part  of 
i  the  day  for  the  purpose  of  receiving  instruction  elsewhere, 
except  by  permission  of  the  Principal. 

I     Sec.  Ii7.     Principals  are  authorized  to  require  assistants  to 
detain  pupils  for  not  more  than  one-half  hour  after  school  for 
general  disorder  in   room,  for  tardiness  or  for  poor  work  in 
_  lessons. 

Sec.  118.  Pupils  who  are  not  in  their  class  rooms  at  9  o'clock 
A.  M.  or  1  p.  m.,  shall  be  marked  as  tardy. 

Sec.  119.  Whenever  a  pupil  is  absent  one  day  the  teacher 
shall  notify  the  parents  immediately,  unless  satisfactory  infor- 
mation of  the  cause  of  the  absence  is  obtained. 
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Sec.  120.  No  pupil  shall  be  sent  home  for  an  excuse  during 
session  hours,  nor  from  room  to  room  on  errands,  except  by  per- 
mission of  tbe  Principal. 

Pupils  shall  be  allowed  to  go  home  to  lunch  at  the  noon  inter- 
mission but  Principals  may,  at  their  discretion,  detain  those 
who  fail  to  return  in  time  Principals  may  also,  at  their  dis- 
cretion, refuse  permission  to  pupils  living  at  a  distance  to  go 
home  to  lunch  during  inclement  weatber. 

Sec.  121.  The  unexcused  absence  of  a  pupil  three  days,  or 
three  acts  of  unexcused  tardiness,  in  any  school  month,  shall  be 
good  cause  for  forfeiture  of  seat,  but,  on  personal  application  by 
the  parent  or  guardian,  the  Principal  may  readmit  or  may  refer 
the  case  to  the  Superintendent. 

"Pupils  are  required,  in  all  cases  of  absence,  to  bring,  on 
their  return  to  school,  an  excuse,  in  writing,  from  their  parents 
or  guardians,  assigning  good  and  sufficient  reasons  for  such 
absence."     (State  Law.) 

Sec.  122.  Any  pupil  transferrtd  on  account  of  bad  conduct 
shall,  if  afterwards  deemed  deserving  of  suspension,  be  sus- 
pended indefinitely  and  shall  be  restored  to  school  privileges 
only  by  vote  of  the  Board. 

Sec.  123.  Pupils  are  prohibited  from  making  presents  to 
teachers,  and  from  contributing  towards  class  presents  for 
teachers. 

Sec.  124.  The  use  of  tobacco  or  alcoholic  drink  in  any  form 
on  the  School  premises  is  strictly  prohibited,  and  teachers  are 
to  notify  parents, in  writing,  immediately  of  the  first  offense,  on 
the  part  of  their  children.  More  than  one  violation  of  this  rule 
by  the  same  pupil  must  be  reported  to  the  Superintendent,  who 
will  bring  the  case  before  the  Board  of  Education  for  final 
action. 
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EVENING  SCHOOLS. 

Sec.  125.  The  evening  schools  of  this  City  are  established  to 
afford  the  means  of  education  to  boys  and  girls  who  are  unable 
to  attend  the  Day  Schools,  and  to  adults  who  may  wish  to  avail 
themselves  of  the  privileges  they  afford.  They  shall  be  free  to 
all  persons  over  14  years  of  age. 

Sec.  126.  No  pupils  shall  be  admitted  to  an  Evening  School 
•  unless  prevented  from  attending  Day  School  by  their  regular 
occupation,  except  by  permission  of  the  Board. 

Sec.  127.  The  terms  of  the  Evening  Schools  shall  open  and 
close  on  the  same  dates  as  the  Day  Schools. 

Sec.  128.  The  sessions  shall  be  held  every  evening  of  school 
days  from  7: 15  to  9:15. 

Sec.  129.  The  Principal  of  an  Evening  School  having  eight 
of  more  classes  shall  not  be  required  to  teach  a  class,  but  shall 
have  the  general  superintendence  of  that  school. 

Sec.  130.  Teachers  are  required  to  be  present  30  minutes 
before  the  time  for  opening  the  school. 

Sec.  131.  No  class,  except  a  foreign  cla»s  or  a  class  of  mixed 
grades,  shall  be  continued  for  more  than  thirty  days  unless  the 
daily  average  attendance  equa's  or  exceeds  thirty. 

Sec.  132.  Pupils  shall  not  be  admitted  to  an  Evening  Class 
later  than  8.  p.  m  ,  unless  excused  by  the  Principal. 

Sec.  133.  Assistant  Teachers  in  the  Evening  Schools  shall 
be  first  appointed  to  the  Evening  School  substitute  class. 

Sec.  134.  Unless  when  excused  by  the  Principal,  the  jan- 
itors of  all  Evening  Schools  having  twelve  or  more  classes  shall 
remain  constantly  on  duty  at  the  entrance  of  the  school 
building  during  school  hours,  and  for  a  period  of  not  less  than 
fifteen  minutes  before  the  opening  of  the  school,  and  not  less 
than  twenty  minutes  after  the  school  shall  have  closed. 
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COMPLAINTS  AND  CHARGES. 

Sec.  135.  All  complaints  or  charges  against  teachers  or 
other  employees  of  the  School  Department  shall  be  in  writing, 
filed  with  the  Board.  If  the  complaint  or  charge  be  deemed 
worthy  of  investigation  by  the  Board,  a  copy  of  the  same  shall 
be  served  upon  the  accused  at  least  three  days  before  the  time  of 
hearing  fixed  by  it,  together  with  notice  to  appear,  at  the  time 
and  place  fixed.  After  hearing  all  testimony  proJuced,  the 
Board  shall  take  such  action  as  it  may  deem  proper. 

No  teacher  in  the  Department  at  the  time  of  the  adoption  of 
the  Charter,  or  who  shall  be  hereafter  appointed,  shall  be  dis- 
missed from  the  Department,  except  for  insubordination, 
immoral  or  unprofessional  conduct,  or  evident  unfitness  for 
teaching.  All  promotions  of  teachers  shall  be  based  solely  on 
merit  and  successful  teaching.  Nothing  in  this  section  shall  be 
construed  to  prevent  the  Board  from  removing  teachers  holding 
only  special  certificates  or  serving  a  probationary  term. 
(Article  VII,  Chapter  HI,  Sec.  1,  Sub.  2,  Charter.) 


REPAIRS. 


Sec.  136.  Principals  are  authorized  to  have  petty  repairs 
made  monthly,  not  to  cost  more  than  eight  dollars  in  buildings 
of  eighteen  or  more  classes,  seven  dollars  in  schools  of  from 
twelve  to  eighteen  classe?,  five  dollars  in  schools  of  eight  to 
twelve  classes,  four  dollars  in  schools  of  four  to  eight  classis, 
and  three  dollars  in  schools  of  one  to  four  classes. 

Each  Principal  shall  keep  an  account  of  all  such  repairs,  and 
shall,  at  the  end  of  each  month,  file  with  the  Secretary  of  the 
Board  receipted  bills  of  the  same,  when  practicable.   The  aggre- 
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gate  amount  of  such  bills,  if  not  more  than  the  sums  allowed, 
and  if  found  correct,  shall  be  approved  by  the  Board,  and  paid 
to  the  Principal  as  soon  after  the  first  of  the  month  as  prac- 
ticable. 

Sec.  137.  Any  repairs  which  exceed  the  monthly  allowance 
for  labor  and  material,  thus  provided  for,  must  be  applied  for 
by  requisition  by  the  Pincipal,  and  it  shall  then  be  the  duty 
of  the  Inspector  of  Buildings  to  visit  the  school  and  report  to 
the  Board  on  such  requisition. 

Sec.  138.  Janitors  must,  to  the  extent  of  their  ability,  and 
under  the  direction  of  the  Principals,  keep  buildings,  yards 
and  fences  in  repair. 

Janitors  are  to  supply  for  themselves  the  tools  for  petty 
repairs.  Materials  for  the  repairs  will  be  supplied  by  the  De- 
partment. 


MISCELLANEOUS. 

Sec.  139.  Graduating  exercises  must  be  held  in  public 
school  buildings. 

Sec.  140.  School  buildings  must  be  used  exclusively  for 
public  instruction. 

Sec.  141.  No  festival,  exhibition,  concert,  excursion  or 
picnic  shall  be  held  by  any  school  unless  authorized  by  the 
Board,  and  when  authorized,  the  net  proceeds  therefrom  shall 
be  paid  to  the  Secretary  of  the  Board,  who  shall  be  the  cus- 
todian of  the  money  until  expended  for  the  purposes  for  which 
it  was  collected.  The  Principal  of  the  School  and  the  Superin- 
tendent shall  have  power  to  expend  the  same  for  apparatus  or 
school  appliances.  All  articles  purchased  shall  belong  to  the 
School  Department. 
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Sec.  142.  Any  employee  of  this  Department  who  wilfully 
fails  or  neglects  to  pay  his  or  her  just  debts,  having  the  ability 
to  do  so,  shall  be  subject  to  suspension  or  dismissal  from  the 
Department. 

Skc.  143.  Whenever  permission  is  given  by  the  Board  for 
the  holding  of  any  fair,  or  other  entertainment,  by  any  school, 
it  shall  be  with  the  express  reservation  that  no  raffle,  lottery, 
or  like  game  of  chance  shall  be  held  thereat,  or  in  connection 
therewith. 

Sec.  141.  Whenever  a  female  teacher  marries,  her  position 
in  the  Department  thereby  becomes  vacant. 

Sec.  145.  No  medals  or  prizes  shall  be  awarded  to  pupils 
unless  authorized  by  the  Board. 

Sec.  146.  No  advertisement  shall  be  read,  distributed,  or 
given  away  in  school,  nor  shall  newspapers,  books,  publications, 
or  articles  of  any  kind  be  advertised,  distributed,  or  exhibited 
in  schools,  by  teachers,  pupils,  or  other  persons. 

Principals  shall  not  allow  book  agents  or  solicitors  of  any 
kind  to  occupy  their  time  or  that  of  their  assistants  during 
school  hours. 

Sec.  147.  No  sectarian  or  denominational  publications  of 
any  kind  whatever  shall  be  used  in  school,  or  made  a  part  of 
any  school  library ;  nor  shall  any  denominational  or  sectarian 
doctrines  be  inculcated. 

Sec.  148.  No  person  in  the  employ  of  the  Department  shall 
make,  or  contribute  to,  any  present  to  a  member  of  the  Board 
of  Education,  Superintendent,  Principal,  or  any  other  school 
officer,  or  receive  a  present  from  any  pupil. 

Sec.  149.  No  windows  of  any  school  shall  be  painted,  frosted, 
or  stained  except  in  rooms  in  which  the  window  space  of  clear, 
unobstructed  glass  exceeds  one-fourth  of  the  floor  space,  j  _  _  i 
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In  school  rooms  in  which  the  light  is  from  one  side,  pupils 
shall  sit  with  the  light  at  their  left.  If  a  room  is  lighted  from 
two  adjacent  sides,  the  seats  shall  be  so  placed  that  the  windows 
shall  be  in  the  rear  and  at  the  left  of  the  pupils.  In  rooms  in 
which  the  windows  are  on  opposite  sides,  teachers  are  instructed 
to  light  the  room  so  far  as  possible  from  the  left  side  of  the  pupils. 

Sec.  150.  All  former  rules  of  the  Board  of  Education  and 
all  resolutions  and  orders  that  are  in  conflict  with  these  rules, 
are  hereby  rescinded. 

Sec.  151.  (a.)  Any  teacher  in  this  department  who,  after 
proper  examination  by  a  physician  designated  by  the  Board  of 
Education,  shall  be  found  to  be  suffering  from  tuberculosis  or 
offensive  catarrh,  will  be  liable  to  dismissal. 

(&.)  Defective  sight  or  hearing  rendering  any  teacher  unfit 
for  duty  shall  constitute  good  cause  for  dismissal. 

Sec  152.  Teachers  holding  regular  High  School  or  Gram- 
mar Grade  Certificates  shall  not  be  required  to  hold  a  special 
certificate  and  shall  be  entitled  to  teach  any  subject  prescribed 
in  the  Coure  of  Study  in  schools  of  grades  corresponding  to 
the  grades  of  such  certificates. 


THE  OKGANIZATION  OF  HIGH  SCHOOLS. 

1.  DEPARTMENTS. 
Each  high  school  shall  be  organized  into  departments,  which 
shall  be  based  upon  particular  branches  of  study  so  far  as  prac- 
ticable, or  upon  cognate  branches  of  study,  provided  that  a 
department  shall  always  include  more  than  one  teacher.  The 
number  of  the  departments  for  each  school  and  their  designa- 
tion shall  be  determined  by  the  Board  of  Education. 
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2.    CLASSIFICATION  OF  TEACHERS. 

The  teachers  of  the  high  schools  shall  be  classified  as  follows, 
and  the  schedule  of  salaries  in  high  schools  shall  be  fixed  in 
accordance  with  this  classification. 

(<z.)  Principals,  who  shall  be  regularly  elected  teachers 
holding  regular  certificates  of  the  high  school  grade,  and  who 
shall  have  had  ten  years'  successful  experience  in  teaching. 

(b.)  Heads  of  Departments,  who  shall  be  regularly 
elected  teachers  holding  regular  certificates  of  the  high  school 
grade,  and  who  shall  have  had  five  years'  successful  experience 
in  teaching,  two  of  which  shall  have  been  in  public  high 
schools  in  the  United  States. 

(c.)  Assistants,  who  shall  be  regularly  elected  teachers 
holding  regular  or  special  certificates  of  the  high  school  grade. 

(d.)  Special  Teachers,  who  shall  hold  regular  or  special 
certificates  of  the  high  school  grade,  and  who  shall  devote  such 
time  and  perform  such  duties  in  any  high  school  as  from  time 
to  time  may  be  authorized  by  this  Board  upon  the  recommen- 
dation of  the  Principal  of  the  school  concerned. 

(e.)  Substitute  Teachers,  who  shall  hold  regular  certifi- 
cates of  the  high  school  grade.  In  the  case  of  the  absence  of 
regular  teachers,  substitutes  shall  be  assigned  to  render  such 
assistance  as  may  be  asked  for  by  the  Principal. 

3.  DUTIES. 
Principals  shall  be  governed  by  the  general  rules  of  this 
Department  applicable  to  the  position.  With  relation  to  the 
Principal,  and  in  the  general  affairs  of  the  school,  all  teachers 
of  the  above  classes,  including  Substitute  Teachers,  shall  be  con- 
sidered as  assistant  teachers,  and  shall  be  governed  by  the 
general  rules  of  the  Department  for  Assistants. 


47 


4.    DUTIES  OF  HEADS  OF  DEPAETMENTS. 

In  addition  to  the  duties  specified  above,  Heads  of  Depart- 
ments shall  outline  the  work  of  their  departments  subject  to 
the  approval  of  the  Principal,  and  give  all  needful  advice  to 
their  assistants;  they  shall  advise  pupils  in  regard  to  choice  of 
studies  and  courses,  both  in  the  high  school  and  in  the  higher 
institutions;  and  they  shall  devote  such  time  to  the  examination 
or  supervision  of  the  work  in  their  departments  as  may  be 
assigned  to  them  for  that  purpose  by  the  Principal. 


ORDER  AND  DISCIPLINE. 

The  following  suggestions  in  respect  to  "Order  and  Disci- 
pline," from  a  report  of  the  New  York  City  Schools,  should  be 
carefully  read  by  every  teacher,  and  constantly  kept  in  mind 
while  performing  the  daily  school  duties : 

True  Objects  op  Discipline. — The  training  of  pupils  so 
that  they  shall  form  right  habits  and  learn  self-control  is  the  true 
object  of  discipline.  In  all  the  rules  and  methods  of  discipline 
employed,  this  purpose  should  be  kept  steadily  in  view.  Dis- 
cipline, in  its  relation  to  order,  exists  for  the  sake  of  the  pupils 
and  the  school.  It  prepares  the  way  for  the  work  of  instruc- 
tion, and  makes  it  effective.  Obedience  is  the  first  condition  in 
discipline.  It  includes  conformity  to  requirements  as  t  >  time, 
place,  and  manner,  such  as  punctuality,  regularity,  orderly 
habits,  etc. 

"Like  Begets  Like" — "As  is  the  teacher,  so  will  be  the 
school."  It  is  therefore  uequisite  that  teachers  should  possess 
fixed  habits  of  neatness,  cleanliness  and  order,  gentleness  of 
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manner,  a  watchful  self-control  and  a  cheerful  spirit.  In  speak- 
ing, let  pleasant  tones  of  voice  prevail;  then  the  words  of 
reproof  will  be  more  impressive  and  effectual. 

Teachers  should  never  forget  that  their  pupils  are  constantly 
anil  closely  watching  their  conduct,  and  are  prone  to  imitate 
whatever  they  observe.  Pupils  should,  therefore,  see  and  hear 
nothing  that  they  may  not  safely  imitate.  There  is  an  ''uncon- 
scious tuition,"  the  silent  influence  of  which  produces  the  most 
permanent  effects. 

Sympathy  for  Children — Teachers  should  seek  to  obtain 
the  sympathetic  regard  of  the  children  by  giving  a  due  atten- 
tion to  their  wants  and  requests.  These  should  be  fulfilled  as 
far  as  it  is  proper  and  reasonable.  Children  are  quick  to  per- 
ceive and  to  resent  injury  or  injustice  The  possession  of 
sympathy  in  its  fulness  is  the  best  foundation  of  success  in  both 
discipline  and  instruction.  Kindness  is  its  practical  basis.  It 
seeks  the  good  of  the  pupil,  and  endeavors  to  remove  all  imper- 
fections of  the  individual  without  injury  to  him.  Its  influence 
for  good  is  exceedingly  strong,  and  its  power  with  children 
nearly  irresistible. 

Encourage  Pupils  —  Encouragement  inspires  confidence. 
Children,  more  than  others,  need  encouragement.  It  is  a  strong 
incentive  to  effort.  Let  it  be  given  in  all  cases  where  this  can 
be  honestly  done.  To  a  want  of  this,  in  the  discipline  of  classes, 
are  to  be  ascribed  the  timidity  and  reserve  often  manifested 
among  pupils  by  a  hesitating  manner  and  a  low  voice.  A  proper 
degree  of  encouragement  will  render  them  confident  and  spirited, 
eager  to  tell  what  they  know,  and  in  an  audible  tone  of  voice. 
Encouragement  has  a  peculiar  influence  in  promoting  mental 
and  moral  improvement.  Letting  a  boy  know  that  you  believe 
there  is  good  in  him  is  the  best  way  of  putting  it  there. 
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Develop  Right  Opinions — Aim  to  govern  the  class  by  a 
development  of  public  opinion  among  the  pupils  in  favor  of  the 
right  and  against  the  wrong,  and  thus  govern  individual  mem- 
bers through  the  class.  Give  proper  attention  to  those  cases 
of  disorder  by  single  pupils  which  cannot  be  overcome  through 
influence  upon  the  class.  Success  in  discipline  does  not  lie  in 
telling  individual  pupils  their  faults  before  the  class.  Attempts 
to  detect  and  correct  each  individual  misdeed  in  detail  will  not 
develop  the  right  public  opinion  nor  lead  the  pupils  to  a  willing 
compliance  with  the  wishes  of  the  teacher.  Judicious  commen- 
dation when  pupils  make  efforts  to  overcome  faults,  is  more 
effective  toward  accomplishing  the  desired  results. 

Avoid  Scolding — Harsh  tones  are  unnecessary  and  im- 
proper. Words  of  disapprobation  may  be  uttered  by  the  teacher 
in  a  tone  of  decision,  without  the  use  of  any  severity  that  would 
imply  resentment,  anger  or  antipathy  upon  the  part  of  the 
teacher.  On  the  contrary,  the  language  used  and  the  tones  of 
the  voice  should  always  express  a  feeling  of  sympathy  with  the 
child.  This  is  the  way  to  win  the  youthful  mind,  and  to  bend 
the  will  through  the  affections;  a  different  course  will  antagon- 
ize it  and  prevent  all  real  submission,  securing  only  a  temporary 
semblance  of  obedience.  Never  threaten.  Harsh  words  and 
rough  means,  when  employed  to  secure  school  order  and  certain 
results  of  study  break  down  the  sense  of  honor  and  destroy  in 
the  pupil  proper  respect  for  his  teacher. 

Attention  the  Basis  of  Good  Order—  Good  Order  does 
not  require  pupils  to  occupy  for  a  long  time  a  fixed  position, 
nor  to  assume  a  constrained  posture ;  nor  to  fix  their  eyes  upon 
a  given  paint ;  nor  to  be  as  motionless  as  statues.  All  this  is 
unnatural,  and  much  of  it  positively  injurious,  and  whatever  is 
unnatural  is  not  good  order.     The  postures  of  the  pupil  should 
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be    graceful,    easy    and   uniform,    and    should   be  frequently 
changed. 

Intelligent  attention,  prompt  and  willing  obedience,  with  quiet, 
orderly  movements,  are  the  chief  requisites  of  good  order. 

Neatness,  Regularity— Neatness,  method  and  regularity 
are  among  the  necessary  elements  of  popular  education.  The 
character  of  children  is  greatly  affected  by  their  surroundings. 
These  should,  therefore,  be  neat  and  orderly.  The  rooms  in 
which  they  assemble  should  be  clean,  the  desks  and  other  fur- 
niture, as  far  as  possible,  free  from  injury  or  defacement, 
everything  giving  evidence  of  constant  attention.  Children 
thus  unconsciously  acquire  habits  of  order,  neatness  and  regu- 
larity which  have  an  important  bearing  upon  their  usefulness 
and  happiness  in  after  life. 

To  impart  or  maintain  these  habits,  every  proper  means  should 
be  employed,  and  every  requisite  rule  should  be  carefully  and 
regularly  enforced. 

Moral  Education — No  teacher  who  neglects  the  moral 
training  of  the  pupils  in  the  essential  elements  of  good  char- 
acter does  the  whole  duty  of  the  instructor.  The  main  object 
in  moral  training,  as  in  physical  and  intellectual  education,  is 
to  give  a  right  direction  to  the  action  of  those  powers  that 
relate  to  this  department  of  our  nature.  Such  training,  to  be 
effective,  must  provide  suitable  means  for  the  exercise  of  the 
moral  power.  It  consists  largely  in  leading  the  children  to 
understand  their  duties  to  themselves  and  their  duties  toward  others. 
Among  their  duties  to  themselves  are  :  self  control  in  all  matters 
relating  to  conduct — of  the  temper,  the  appetite  and  the 
desires;  speaking  the  truth,  and  self-culture  in  all  things  that 
aid  in  forming  a  good  character.     Among  their  duties  to  others 
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are :  obedience  to  parents  and  teachers  ;  kindness  to  brothers, 
sisters  and  playmates;  and  the  practical  observance  of  the 
Golden  Rule.  That  teacher  who  kindly  respects  the  rights  of 
the  pupih,  and  daily  illustrates  the  great  virtue — kindness — in 
the  management  of  pupils  and  in  personal  conduct  elsewhere, 
will  accomplish  practical  results  in  moral  education  which 
cannot  be  attained  by  rules  and  lectures.  A  spirit  of  true 
kindness  pervading  a  school  will  become  a  fountain  of  virtues. 


MORALS  AND  MANNERS. 
Example  of  the  teacher.  Nothing  begets  character  like 
character,  politeness  like  polfteness.  Its  influence  is  uncon- 
fined  and  unconfinable.  It  pervades  the  roughest  soul  and  fills 
it  with  good  cheer  and  upright  desire.  It  is  not  what  the 
teacher  says,  but  what  she  does  and  is,  that  stamps  character. 
Children  are  close  imitators,  and  both  consciously  and  uncon- 
sciously drink  in  and  reflect  the  spirit  of  the  teafher.  If  the 
techer  is  slovenly  in  appearance,  unrefined  in  manner,  loud 
and  boisterous  in  talk,  dishonest  in  her  dealings  with  pupils, 
fretful,  intemperate,  selfish,  she  will  cast  that  sa-ne,  cold, 
unwholesome,  repulsive  atmosphere  upon  the  schools;  if,  on 
the  other  hand,  she  is  neat  and  tidy  in  appearance,  gentle  and 
refined  in  voice  and  manner,  upright  and  honest  in  all  her 
dealings  with  others,  sweet  in  temper,  possessing  sympathy, 
gentleness,  patience,  love,  she  will  reflect  that  same  benign  and 
hallowed  influence  upon  all  with  whom  she  comes  in  contact, 
and  will  evoke  from  them  all  that  is  sweetest,  best  and  noblest 
in  life.  She  will  become  a  powerful  instrument  not  only  in  the 
schools,  but  in  uplifting  the  moral  and  social  life  of  the  com- 
munity and  promoting  the  highest  interests  of  humanity. 


APPENDIX. 


EXTRACTS:    STATE    LAW    AND    RULES    OF 
STATE    BOARD    OF    EDUCATION. 


PENAL  CODE. 

Sec.  308.  Every  person  who  sells,  or  gives,  or  furnishes,  in 
any  way,  to  another  who  is  in  fact  under  the  age  of  sixteen 
years,  any  tobacco,  or  preparation  of  tobacco,  is  guilty  of  a  mis- 
demeanor, and,  upon  conviction  thereof,  shall  be  punished  by 
a  fine  not  exceeding  one  hundred  dollars;  provided,  however, 
that  this  section  shall  not  be  deemed  to  apply  to  articles  fur- 
nished on  prescriptions  from  physicians  authorized  by  law  to 
practice  medicine,  nor  to  persons  who  supply  such  articles  to 
their  own  children,  nor  to  sales  made  to  such  minors  upon  the 
written  consent  of  the  parents  or  guardians  of  such  minors,  first 
obtained  in  writing  by  the  vendor.     [Approved  March  10,  1891 .] 

Sec.  654.  Every  parent,  guardian,  or  other  person  who  up- 
braids, insults,  or  abuses  any  teacher  of  the  public  schools,  in 
the  presence  or  hearing  of  a  pupil  thereof,  is  guilty  of  a 
misdemeanor. 
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POLITICAL  CODE. 

Sec.  1617.  The  powers  and  duties  of  Trustees  of  school 
districts,  and  of  Boards  of  Education  in  cities,  are  as  follows: 

Seventh — To  employ  the  teachers  *  *  *  ;  also,  to  employ 
janitors  and  other  employees  of  the  schools ;  to  fix  and  order 
paid  their  compensation,  unless  the  same  be  otherwise  pre- 
scribed by  law,  provided,  that  no  Board  of  Trustees  shall  enter 
into  any  contract  with  such  employees  to  extend  beyond  the 
30th  day  of  June  next  ensuing. 

Eighth — To  suspend  and  expel  pupils  for  misconduct. 

Ninth— To  exclude  from  schools  children  under  six  years  of 
age ;  provided,  that  in  cities  and  towns  in  which  the  kindergar- 
ten has  been  adopted,  or  may  hereafter  be  adopted,  as  a  part  of 
the  public  primary  schools,  children  may  be  admitted  to  such 
kindergarten  classes  at  -the  age  of  four  years. 

Tenth — To  enforce  in  schools  the  course  of  study  and  the  use 
of  text  books  prescribed  and  adopted  by  the  proper  authority. 

Twelfth — To  exclude  from  school  and  school  libraries  all 
books,  publications  or  papers  of  a  sectarian,  partisan,  or  denom- 
inational character. 

Thirteenth — To  furnish  books  for  the  children  of  parents  un- 
able to  purchase  them ;  the  books  so  furnished  to  belong  to  the 
school  district,  and  to  be  kept  in  the  district  library,  when  not 
in  use. 

Fourteenth — To  keep  a  register,  open  to  the  inspection  of  the 
public,  of  all  children  applying  for  admission  and  entitled  to  be 
admitted  into  the  public  schools,  and  to  notify  the  parents  or 
guardians  of  such  children,  when  vacancies  oc  ur,  and  receive 
such  children  into  the  schools  in  the  order  in  which  they  are 
registered. 
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Seventeenth — To  make  an  annual  report,  on  or  before  the 
first  day  of  July,  to  the  Superintendent  of  Schools,  in  the  man- 
ner and  form,  and  on  the  blanks,  prescribed  by  the  Superin- 
tendent of  Public  Instruction. 


Sec.  1620.  Writing  and  drawing  paper,  pens,  inks,  black- 
boards, blackboard  rubbers,  crayons  and  lead  and  slate  pencils, 
and  other  necessary  supplies  for  the  use  of  the  schools,  mu6t  be 
furnished  under  the  direction  of  the  City  Boards  of  Education 
and  Boards  of  School  Trustees,  and  charges  therefor  must  be 
audited  and  paid  as  other  claims  against  the  County  School 
Fund  of  their  districts  are  audited  and  paid. 

Sec.  1662.  Every  school,  unless  otherwise  provided  by  law, 
must  be  open  for  the  admission  of  all  children  between  six  and 
twenty-one  years  of  age  residing  in  the  district,  and  the  Board 
of  School  Trustees,  or  City  Board  of  Education,  have  power  to 
admit  adults  and  children  not  residing  in  the  district,  whenever 
good  reasons  exist  therefor.  Trustees  shall  have  the  power  to 
exclude  children  of  filthy  or  vicious  habits,  or  children  suffer- 
ing from  contagious  or  infectious  diseases,  and  also  to  establish 
separate  schools  for  Indian  children  and  for  children  of  Mon- 
golian or  Chinese  descent.  When  such  separate  schools  are 
established,  Indian,  Chinese  or  Mongolian  children  must  not 
be  admitted  into  any  other  school. 

Sec.  1664.  All  schools  must  be  taught  in  the  English 
language. 

Sec.  1665.  Instruction  must  be  given  in  the  following 
branches,  in  the  several  grades  in  which  each  may  be  required, 
viz  : 
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Reading,  writing,  orthography,  arithmetic,  geography,  gram- 
mar, history  of  the  (nited  States,  elements  of  physiology  and 
hygiene,  with  special  instruction  as  to  the  nature  of  alcoholic 
drinks  and  narcotics,  and  their  effects  upon  the  human  system : 
vocal  music,  elementary  bookkeeping,  industrial  drawing,  and 
civil  government ;  provided,  that  instruction  in  physiology  and 
hygiene,  elementary  bookkeeping,  and  civil  government  may 
be  oral,  no  text  books  in  these  subjects  being  required  to  be 
purchased  by  the  pupils  ;     *     *     *. 

Sec.  1667.  Instruction  must  be  given  in  all  grades  of  school 
and  in  all  classes  during  the  entire  school  course,  in  manners 
and  morals,  and  upon  the  nature  of  alcoholic  drinks  and  nar- 
cotics and  their  effects  upon  the  human  system. 

Sec.  1668.  Attention  must  be  given  to  such  physical  exer- 
cises for  the  pupils  as  may  be  conducive  to  health  and  vigor  of 
body  as  well  as  mind,  and  to  the  ventilation  and  temperature  of 
school  rooms. 

Sec.  1672.  No  publication  of  a  sectarian,  partisan,  or  denom- 
inational character  must  be  used  or  distributed,  or  be  made  a 
part  of  any  school  library ;  nor  must  any  sectarian  or  denomi- 
national doctrine  be  taught  therein.     *    *    * 

Sec.  1673.  No  school  must  be  continued  in  session  more 
than  six  hours  a  day  ;  and  no  pupil  under  eight  years  of  age 
must  be  kept  in  school  more  than  four  hours  per  day.     *     *    * 

Sec.  1683.  Pupils  must  be  admitted  into  the  schools  in  the 
order  in  which  they  apply  to  be  registered. 

Sec.  1685.  Continued  willful  disobedience  or  open  defiance 
of  the  authority  of  the  teacher  constitutes  good  cause  for  expul- 
sion from  school,  and  habitual  profanity  and  vulgarity  good 
cause  for  suspension  from  school. 
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Sec.  1686.  Any  pupil  who  cuts,  defaces,  or  otherwise  injures 
any  school  house,  fences,  cr  outbuildings  thereof,  is  liable  to 
suspension  or  expulsion  ;  and  on  the  complaint  of  the  teacher  or 
Trustees,  the  parents  or  guardians  of  such  pupils  shall  be  liable 
for  all  damages. 

Sec.  1687.  In  all  schools  having  more  than  two  teachers, 
beginners  shall  be  taught  by  teachers  who  have  had  at  least 
two  years'  experience,  or  by  Normal  School  graduates;  and  in 
cities  such  teachers  shall  rank,  in  point  of  salary,  with  those  of 
the  assistant  teachers  in  the  highest  grade  in  the  Grammar 
Schools;  and  in  no  case  shall  Boards  of  Education  or  Boards  of 
School  Trustees  draw  orders  for  the  salary  of  any  teacher  in 
violation  of  this  provision,  nor  shall  any  Superintendent  draw 
any  requisition  for  the  salary  of  any  teacher  in  violation  thereof. 

Sec.  1696.     Every  teacher  in  the  public  school  must: 
*  *****  * 

Fourth.  Hold  pupils  to  a  strict  account  for  their  conduct  on 
the  way  to  or  from  school,  on  the  playground,  or  during  recess. 

Fifth.  Keep  a  State  school  register  in  which  shall  be  lelt, 
at  the  close  of  the  term,  a  report  showing  the  programme  of 
recitations,  classification,  and  grading  of  all  pupils  who  have 
attended  school  at  any  time  during  the  school  year.     *     *     * 

Sec.  1697.  A  school  month  is  construed  and  taken  to  be 
twenty  school  days,  or  four  weeks  of  five  school  days  each. 

Sec.  1700.  No  warrant  must  be  drawn  in  favor  of  any 
teacher  unless  the  officer  whose  duty  it  is  to  draw  such  warrant 
is  satisfied  that  the  teacher  has  faithfully  performed  all  the 
duties  prescribed  in  Section  1696. 

Sec.  1701.  No  requisition  for  a  warrant  shall  be  drawn  in 
favor  of  any  teacher,   unless  such  teacher  is  the  holder  of  a 
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proper  certificate,  in  force  for  the  full  time  for  which  the 
requisition  is  drawn,  nor  unless  he  was  employed  by  the  Board 
of  Trustees  or  City  Board  of  Education,  or  by  the  Super- 
intendent of  Schools,  as  provided  in  Section  1545. 

Sec.  1702.  It  shall  be  the  duty  of  all  teachers  to  endeavor 
to  impress  upon  the  minds  of  the  pupils  the  principles  of 
morality,  truth,  justice  and  patriotism;  to  teach  them  to  avoid 
idleness,  profanity  and  falsehood,  and  to  instruct  them  in  the 
principles  of  a  free  government,  and  to  train  them  up  to  a  true 
comprehension  of  the  rights,  duties  and  dignity  of  American 
citizenship. 

Sec.  1704.  No  person  is  eligible  to  teach  in  any  public 
school  in  this  State,  or  to  receive  a  certificate  to  teach,  who  has 
not  attained  the  age  of  18  years. 

1791.    Each  City  Board  of  Examination  has  power, — 
******* 

Fourth — For  immoral  or  unprofessional  conduct,  profanity, 
intemperance,  or  evident  unfitness  for  teaching,  to  recommend 
to  the  City  Board  of  Education  the  revocation  of  any  certificates 
previously  granted  by  said  Board  of  Education  in  such  city,  or 
city  and  county. 

******* 

Sec.  1860.  No  school  district  is  entitled  to  receive  any 
apportionment  of  State  or  County  School  Moneys  unless  the 
teachers  employed  in  the  schools  of  such  districts  hold  legal 
certificates  of  fitness  for  teaching,  in  full  force  and  effect. 

Sec.  1861.  The  State  School  Fund  must  be  used  for  no  other 
purpose  than  the  payment  of  the  salaries  of  teachers  of  primary 
and  grammar  schools. 

Sec.  1867.  Any  parent,  guardian,  or  other  person  who  shall 
insult  or  abuse  any  teacher  in  the  presence  of  the  school  shall 
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be  guilty  of  a  misdemeanor,  and  be  liable  to  a  fine  of  not  less 
than  ten  nor  exceeding  one  hundred  dollars. 

Sec.  1870.  No  officer  named  in  this  title,  or  teacher  in  any 
public  school,  held  under  the  provisions  of  this  title,  must  act 
as  agent  for  any  author,  publisher,  book-seller,  or  other  person, 
to  introduce  any  book,  apparatus,  furniture,  or  any  other 
article  whatever,  in  the  common  schools  of  this  State,  or  any 
one  or  more  of  them,  or  directly  or  indirectly  contract  for,  or 
receive  any  gift  or  reward  for  so  introducing  or  recommending 
the  same  ;  and  any  officer  so  acting  or  receiving  must  be 
deemed  guilty  of  a  misdemeanor,  and  on  conviction,  be  punished 
by  fine  or  imprisonment,  and  be  removed  from  office. 

Sec.  1871.  Certificates  shall  be  issued  to  such  persons  only 
as  shall  have  given  evidence  of  good,  moral  character. 

Sec.  1878.  The  school  year  begins  on  the  first  day  of  July 
and  ends  on  the  last  day  of  June. 

Sec.  1879.  The  offering  of  any  valuable  thing  to  any 
member  of  a  Board  of  Education  or  Board  of  School  Trustees, 
with  the  intent  thereby  to  influence  his  action  in  regard  to  the 
granting  of  any  teacher's  certificate,  the  appointment  of  any 
teacher,  Superintendent,  or  other  officer  or  employee,  the 
adoption  tf  any  text-book,  or  the  making  of  any  contract  to 
which  the  Board  of  Education  of  which  he  is  a  member  shall 
be  a  party,  or  the  acceptance  by  any  member  of  the  Board  of 
Education  or  Board  of  School  Trustees  of  any  valuable  thing, 
with  corrupt  intent,  shall  be  a  misdemeanor,  punishable  as  by 
law  provided.  Any  person  may  be  compelled  to  testify  in  any 
lawful  investigation  or  judicial  proceeding  against  any  person 
who  may  be  charged  with  any  offense  described  in  this  section. 
Any  contract  or  appointment  obtained  from  a  Board  of  Educa- 
tion or  Board  of  School  Trustees  by  corrupt  means  shall  be  void. 
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EULES   OF    THE    STATE    BOARD    OF    EDUCATION. 

(As  per  Sec.  1521,  Pol.  Code.) 
******* 

Sec.  7.  It  is  expected  that  teachers  will  exercise  a  general 
inspection  over  the  conduct  of  scholars  going  to  and  returning 
from  school.  They  shall  exert  their  influence  to  prevent  all 
quarreling  and  disagreement,  all  rude  and  noisy  behavior  in  the 
streets,  all  vulgar  and  profane  language,  all  improper  games, 
and  all  disrespect  to  citizens  and  strangers. 

Sec.  8.  *  *  *  Teachers  shall  be  held  responsible  for  any 
want  of  neatness  or  cleanliness  about  their  school  premises.  *  * 
******* 

Sec.  1 1 .  Teachers  are  authorized  to  require  excuses  from  the 
parents  or  guardians  of  pupils,  either  in  person  or  by  written 
note,  in  all  cases  of  absence  or  tardiness,  or  of  dismissal  before 
the  close  of  school. 

Sec.  12.  No  person  shall  be  allowed  to  retain  connection 
with  any  public  school,  unless  furnished  with  books,  slates  and 
other  utensils  required  to  be  used  in  the  class  to  which  he 
belongs ;  provided,  that  no  pupil  shall  be  excluded  for  such 
cause,  unless  the  parent  or  guardian  shall  have  been  furnished 
by  the  teacher  with  a  list  of  books  or  articles  needed,  and  one 
week  shall  have  elapsed  after  such  notice  without  the  pupil 
obtaining  said  books.     *    *    * 

Sec.  13.  Any  pupil  who  shall  in  any  way  cut  or  otherwise 
injure  any  school-house  or  injure  any  fences,  trees,  or  outbuild- 
ings belonging  to  any  of  the  school  estates,  or  shall  write  any 
profane  or  obscene  language,  or  make  any  obscene  pictures  or 
characters  on  the  school  premises,  shall  be  liable  to  suspension, 
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expulsion,  or  other  punishment,  according  to  the  nature  of  the 
offense.  *  *  *  All  damage  done  to  school  property  by  any 
of  the  pupils  shall  be  repaired  at  the  expense  of  the  party  com- 
mitting the  trespass.     *     *    * 


Sec.  17.  It  shall  be  the  duty  of  the  teachers  of  the  schools  to 
read  to  the  pupils,  from  time  to  time,  so  much  of  the  school 
regulations  as  apply  to  them,  that  they  may  have  a  clear  under- 
standing of  the  rules  by  which  they  are  governed. 


COMPULSORY  EDUCATION. 

An    Act   to   Enforce   the   Educational   Rights  op 
Children. 

(Approved  March  28,  1874.) 

Sec.  1.  Every  parent,  guardian,  or  other  person,  in  the 
Stale  of  California,  having  control  and  charge  of  any  child  or 
children  between  the  ages  of  eight  and  fourteen  years,  shall  be 
required  to  send  any  such  child  or  children  to  a  public  school 
for  a  period  of  at  least  two  thirds  of  the  time  during  which  a 
public  school  shall  be  taught  in  each  city,  or  city  and  county, 
or  school  district,  in  each  school  year,  commencing  on  the  first 
day  of  July  in  the  year  of  our  Lord  one  thousand  eight  hundred 
and  seventy-four,  at  least  twelve  weeks  of  which  shall  be  con- 
secutive, unless  such  child  or  children  are  excused  from  such 
attendance  by  the  Board  of  Education  of  the  city,  or  city  and 
county,  or  of  the  Trustees  of  the  school  district  in  which  such 
parents,  guardians,  or  other  persons  reside,  upon  its  being 
shown  to  their  satisfaction  that  his  or  her  bodily  or  mental 
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condition  has  been  such  as  to  prevent  attendance  at  school  or 
application  to  study  for  the  period  required,  or  thai  the  parents 
or  guardians  are  extremely  poor  or  sick,  or  that  such  child  or 
children  are  taught  in  a  private  school,  or  at  home,  in  such 
branches  as  are  usually  taught  in  the  primary  schools  of  this 
State,  or  have  already  acquired  a  good  knowledge  of  such 
branches  ;  provided,  in  case  a  public  school  shall  not  be  taught 
for  three  months  during  the  year  within  one  mile  by  the  nearest 
traveled  road  of  the  residence  of  any  person  within  the  school 
district,  he  shall  not  be  liable  to  the  provisions  of  this  Act. 
******* 

Sec.  3.  In  case  any  parent,  guardian  or  other  person  shall 
fail  to  comply  with  the  provisions  of  this  Act,  said  parent, 
guardian,  or  other  person  shall  be  deemed  guilty  of  a  misde. 
meanor,  and  shall  be  liable  to  a  fine  of  not  more  than  twenty 
dollars ;  and  for  the  second  and  each  subsequent  offense  the  fine 
shall  not  be  less  than  twenty  dollars  nor  more  than  fifty  dollars  ; 
and  the  parent,  guardian,  or  other  person  so  convicted  shall 
pay  all  costs.  Each  such  fine  shall  be  paid  to  the  Secrtary  of 
the  Board  of  Education. 
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Conditions  of,  Superintendent's  report  on,  see  page  12 

Location,  erection,  alteration 18 

Not  to  be  used  for  private  instruction 74 

Plans  for  new 18 

To  be  examined  prior  to  acceptance 18 

To  be  used  for  school  purposes  only 140 

BUSINESS— 

Order  of 14 

C 

CALISTHENICS 29 

CERTIFICATES— 

Examination  for,  see  page  13 

High  School,  see  page  13 

Renewal  of,  see  page  13 

Revocation  of,  see  page  13 

Signing  of 2     (7) 

Special,  see  page  13 

Teachers,  see  page  13 

Valid  for,  see  page  13 

CHARTER- 

Extracts  from,  see  pages  6,  9, 11, 12, 13 

CLASSES— 

Assignment  of  teachers  to 49 

Classification  of 16   (1) 
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Sections 

Division  of 77 

Dismissal  of  in  rainy  weather 70 

In  high  schools 51 

In  primary  and  grammar  schools 50 

Promotion  of 16  (1) 

Size  of 50-51 

Suspension  of 3  (5),  28 

CLASSIFICATION— 

Of  schools 16(1),  24,  48 

COLLECTIONS— 

From  Pupils 95 

COMMITTEES— 

Special,  appointment  of 3     (4) 

COMPLAINTS  AND  CHARGES— 

Against  teachers  and  employees 135 

CONTRACTS— 

Material  under 23   (6) 

CORPORAL  PUNISHMENT— see  Punishment. 

COURSE  OF  STUDY— 

Adoption  of 17-6 

List  of  books ; 113 

Recommendation  of,  see  page  12 

To  fce  carried  into  effect  by  Principal 36   (2) 


D 

DEBTS - 

Failure  or  neglect  to  pay,  penalty  for 142 

DEFACEMENT  OF  SCHOOL  PROPERTY  BY  PUPILS 63-106 
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Sections 
DEMANDS- 

For  supplies 28   (7) 

Sworn  to 15  (2) 

DEPUTY  SUPERINTENDENTS— 

Appointment  of,  see  page  11 

Duties  of,  see  pages  11, 12, 13 

Requirements  for  appointment,  see  page  12„ 

Terms  of  appointment,  see  page  11 

DISCIPLINE— 

Maintenance  of 58 

Matters  of 17  (  9) 

Responsibility  for 36  (3) 

DISEASES— 

Contagious 89 

DISCOURTE8Y— 

Of  parents 63 

Of  pupils 106 

DISOBEDIENCE— 

Willful,  good  cause  for  buspension 69 

DOCUMENTS-LEGAL— 

To  be  authenticated  by  President  and  Secretary 3     (7) 

DRAWING— 

Instructions  must  be  given  In. 45 

DUPLICATE— 

Bills 23(4-5) 

Receipts !>3  (11) 

E 

ESTIMATES— 

Of  supplies 20  i 

For  buildings  and  repairs,  to  be  sent  Board  of  Public  works 18; 
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Sections 
EVENING  SCHOOLS— 

Age  of  pupils 125 

Classes 131 

Principals  of 129 

Pupils  of 125-126-132 

Sessions 128 

Teachers 130 

Terms 127 

Who  may  attend 126 

EXAMINATIONS— 

By  whom  conducted,  see  page  13 

For  special  certificate,  "      "     13 

Oral 41 

EXAMINATION  PAPERS— 

Pupils  not  to  credit 98 

EXECUTIVE  OFFICER  OF  BOARD 21  (1) 

EXHIBITIONS 41 

Lotteries  not  permitted  at 143 

Must  be  authorized 141 

Proceeds  from 141 

EXPULSION— 

Of  pupils 63-69 


F 

FINANCE  - 

Balance  sheet 22  (9) 

FIRE  DRILL— 

Practice  of 36  (4) 

FLAGS- 

At  half  mast 104 

To  he  raised 104 
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Sections 
G 
GRADES— 

Grammar 33 

Primary 33 

GRADUATION7  EXERCISES 139 

GRAMMAR  SCHOOLS  - 

Home  study  in 90 

Number  of  pupils  necessary 32 

Teachers 35 

What  constitutes 32 

GIFTS— 

Not  allowed 148 

H 

HIGH  SCHOOLS— 

Certificates  of  teachers 152 

Classes— Size  of 51 

Classification  of  teachers,  see  page  46 

Home  study 91 

Pupils  of,  rules  applying  to 109 

Visits  of  Principals  and  Assistants 96 

HOLIDAYS 27 1 

HOME  STUDY— 

Rules  for 90-9: 

I 
INSTRUCTIONS— 

To  pupils  for  pay ~       74| 

INVESTIGATION  OF  CHARGES— 

Against  teachers 13!l 
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Sections 
J 
JANITORS- 

Dutiesof 99-100-103-104-105 

Of  evening  schools 134 

To  make  repairs 100-138 

To  weigh  coal 103 

L 

LIBRARY— 

Books  to  be  furnished  from 114 

Books  must  be  returned  in  good  condition 114 

Record  of  books 38 

Sectarian  or  denominational  not  allowed 147 

LIGHT  OF  CLASS  ROOMS 149 

M 

MARRIAGE  OF  FEMALE  TEACHERS 144 

MEDALS 145 

MEETINGS 4-7 

Adjournment 5 

Notification  of 7-22(4) 

Of  principals , 3  (9)21(5) 

•  Of  teachers 3  (9)  21  (5)  36  (5) 

Opening  of 5 

Regular 3(6)  4 

Special , 3  (6)  6-7 

MONEY— 

Collection  of. 22   (3) 

Estimates  of  amount  required 15   (3) 

Not  to  be  collected  from  pupils 92-95 

Received  from  authorized  exhibitions 141 

MONITORS— 

Appointments  of 97-98 
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Sections 
MUSIC— 

Instruction  to  be  given  in 45 

0 

ORDER— 

Of  business 14 

Points  of 3     (2) 

Rules  of 9-13 

PARENTS  OF  PUPILS— 

Discourtesy  of 63 

PATRIOTISM 93 

POSTPONEMENT  OF  MEETINGS 3     (6) 

PRESENTS- 

Not  allowed 123-148 

PRESIDENT— 

Absence ". 2 

Duties  and  powers 3 

Elected 1 

Power  to  suspend  schools 3     (5) 

Power  to  suspend  teachers 36  (6) 

Signature  required,  when 3(7),  23  (2-9)  | 

PRIMARY  SCHOOLS— 

Home  study 90  I 

Number  of  pupils 31 

Teachers  of 34  ' 

What  constitutes 31  i 

PRINCIPALS— 

Absence 87. 

Acting,  salary  of 37-87  j 

Call  teachers  meetings 36   (5)1 

Carry  into  effect  course  of  study 36   (2).| 
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Sections 

Classify  schools 48 

Conduct  recitations 36  (3)  45 

Duties 36  to  47 

Evening  schools..... 129 

Fines  for  failure  to  report 37 

Grammar  school 34-35 

Hours  on  duty 89 

Janitors  subject  to  control  of 47  (a) 

Meetingsof j 3  (9)  21  (5) 

Not  to  give  instruction  for  pay.....; 74 

Primary -. 34 

Promotes  pupils 42 

Punishment  to  be  administered  by... ; 64 

Pupils  detained  by....;.. 117 

Reports 36(6)37-46-65 

Teach,  when s 34-36(2)53 

To  provide  for  repairs 136 

To  see  fire  drill  is  practiced ; 36   (4) 

To  report  success  of  substitute ; 46-56 

Visits  of 96 

P 
PRINTING- 

Advertisements  for 22  (13) 

PRIVATE  INSTRUCTION— 

Absence  of  pupils  to  receive 116 

By  teachers 74 

PRIZES 145 

PROMOTION— 

Of  classes 16   (1) 

Of  pupils 16  (1)4) 

Of  teachers 16  (2) 

PUNISHMENT— 

Corporal 64-65 

Detention  oi  pupils  during  recesses  for 115 
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Sections 

Forbidden  modes  of 60-64 

Pupils  who  refuse 67 

Eecord  of - 65 

PUPILS— 

Absence 72,  116,  119,121 

Absence  to  receive  instructions  elsewhere 116 

Books  required  by 113 

Can  go  home  to  lunch. 120 

Cannot  make  presents 123 

Cannot  use  tohacco 124 

Cleanliness  of 106-135 

Collections  from 92-95 

Conduct  of 106 

Death  of 104 

Detention  of,  for  punishment 117 

Dismissal  before  close  of  school 72 

Disobedience,  willful 69 

Disorderly  conduct  of 112 

Duties  and  rights 106  to  110 

Excuses _ 120 

Expulsion 63-69 

Forfeiture  of  seat  of 121 

Health  and  neatness  of 106-111 

High  school 109 

Home  study  of 90-91 

In  delicate  health 115 

Instructions  to,  by  teachers  for  pay 74 

Medals  for 145 

Not  to  remain  in  schoolrooms- 71 

Not  to  perform  menial  service 79 

Not  to  perform  private  errands  for  teachers 79 

Of  Evening  Schools 125, 126, 131, 132 

Poor 114 

Promotion  of 16(1),  42 

Register  of 75-76 

Sent  home 120 

Suspension  of 62,  63,  6C,  67,  68.  72,  122 
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Sections 

Tardiness  of .118-121 

Transfer  of 21  (10),  107, 108, 122 

Truant,  habitual 61 

Vaccination  of Ill 


Q 

QUALIFICATIONS  OF  TEACHERS- 

Principal's  report 36   (6) 

QUORUM— 

At  meetings 5 

What  constitutes 8 


B, 

RAINY  WEATHER 30-115-120 

RECESSES 29 

Detention  of  pupils  during,  for  punishment 115 

On  rainy  days 30 

RECONSIDERATION 11 

RECORDS— 

Of  board 21   (1) 

Of  pupils „.. 75-76 

RENTS— 

Collection  of 22-3 

REPAIRS— 

Board  of  public  works  has  charge  of 18 

Janitors  will  make 100-138 

Plans,  etc.,  for 18 

Principals  to  provide  for 136 

Rules  for 136-137-168 


74 


Sections 
REPORTS— 

Of  President 3   (10) 

Of  Principals 36(6)37-46-65 

REQUISITIONS— 

.     For  supplies 23  (2)  (4)  (5)  (9)  (10) 

Signing 23  (2) 

RESOLUTIONS— 

Rescinded 150 

RULES— 

Extracts  from  State  law  and  State  Board  of  Education,  pages_!>2  to  61 

General 92  to  105 

How  amended  or  repealed 12 

Miscellaneous 139  to  152 

Of  order „ 9  to  13 

Rescinded 150 

Suspended 13 

To  be  enforced  by  Principal .36  (1) 

S 

SALARIES— 

Deductions  for  absence -  88 

Deductions  for  tardiness. 71 

Estimate  of  amount  required 15  (3) 

Of  employees ~ 19 

Of  teachers 19 

Schedule 19 


SCHOOLS- 

Classification  of 24-18 

Discipline  of 39 

Dismissal  of  in  rainy  weather ... 30 

Evening 125 

Examined  by  Superintendent,  see  pages  12, 13 

Grammar 32,35,  90 

High,  see  page  45 ; 51, 90, 96 
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Sections 

Management  of , 39 

Opening  of 26 

Primary 31,  34,  90 

Recesses 29-30 

Session" 29-30 

Supervision  of 21    (2) 

Suspension  of 3(5)28 

Teims 26 

Yards 30 

Year  to  commence 25 

SECRETARY  OF  BOARD— 

Assistant '12  (U) 

Bond  of 22(11) 

Duties  of 22 

SECTARIAN  OR  DENOMINATIONAL  PUBLICATIONS— 

Not  to  be  used 147 


SPECIAL  TEACHERS,  see  page  46. 


STATE  BO  \RD  OF  EDUCATION— 
Extracts  from  rules  of,  see  page  52. 


STATE  REGISTER  .... 76 

STENOGRAPHER 22(12) 

STOREKEEPER— 

Bond  of 23(13) 

Duties  of 23 

Election  of 23 

Term  of  office 23 

SUBSTITUTE  TEACHERS— 

Adverse  reports  agaiDst 46 

Duties  of ; 52-55 

Evening 52-133 

For  high  schools,  see  page  46 , 
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Sections 

How  called 53 

Number  of 52-59 

Reports  of 56 

Success  of 46-56 

To  remain  if  regular  teacher  arrives 53-54 

SUPERINTENDENT- 

Appoints  deputies,  see  page  11 

Duties  and  powers,  see  pages  10,  11,  12, 13 

Executive  officer 21   (I) 

Power  to  suspend  schools 28 

Reports  of 21   (4) 

SUPPLIES— 

Advertisements  for 20-22  (13) 

Bids  for 22(13) 

Bills  for 23    (5) 

Delivery  of 23  (3)  (10) 

Demands  for  23    (7) 

Distribution  of 23    (7) 

Proposals  for 20-22  (13) 

Purchase  of 23    (2) 

Receipts  for 23(4)  (11) 

Record  of 23   (8) 

Requisitions  for 23  (2)  (4)  (5)  (9)  (10) 

SUckbook 23    (8) 

SUSPENSION— 

Cause  of 66 

Length  of 67 

Notification  to  parents  of 6S   (1) 

Of  classes 3(5)28 

Of  pupils 62-63-66-67-68-72-122 

Of  schools 3(5)  28 

Of  teachers _ 36  (6) 

Pupils,  how  reinstated  after 66 

Temporary,  of  pupils 62 

To  be  reported  to  Superintendent 65 
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4  Sections 

T 
TARDINESS— 

Excuses  of 72 

Fines  for 71 

Of  pupils 72 

Of  teachers 71 

TEACHERS— 

Absence,  leave  of 82-83-84 

Absence  of 82-83-84-85 

Absence  of  less  than  one  hour 86 

Assignment  of  classes 48-49 

Certificate  of ,  see  page  13 

Charges  against 21  (4)  36  (5)  135 

Complaints  against 135 

Death  of 104 

Discourtesy  of 60 

Dismissal  of 135 

Duties  of ~ 70  to  81,  93 

Efficiency  of ...21    (4) 

Exchanging  Classes 45 

Guilty  of  infraction  of  rules 21   (4) 

Health  and  neatness  of Ill,  151  (a)  (b) 

Leave  of  Absence 82,  83,  84 

Marriage  of  female 144 

Meetings  of 21  (5),  57  (5) 

Must  maintain  order 58 

Not  to  collect  contributions  from  pupils 92-95 

Not  to  give  private  instructions  for  pay 74 

Not  to  send  pupils  on  private  errands 79 

Of  evening  schools 130-133 

Posting  names  of 44 

Programme  of 77 

Punctuality  of 70 

Record  books  of 36  (6),  75,  76 

Special,  see  page  46 

Student .'. 97-98 

Success  of 36   (6) 
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Sections 

Suspension  of 36  (6) 

Tardiness  of 71 

To  exercise  supervision  over  text  books  of  pupils 73 

To  vacate  class-rooms  after  school  hours 102 

Visits  of 96 

TEMPERATURE— 

Of  class  rooms 78 

TERMS- 

Of  school 26 

TEXT  BOOKS— 

Adoption  of 17  (6) 

Defacement  of 73 

To  be  sold ..^. 73 

TRANSFERS- 

Causes  of 107 

Of  pupils „ 21  (10),  107, 122 

TRUANTS— 

To  be  reported 61 


V 

VACCINATION— 

Required Ill 

VENTILATION— 

Directions  for 78 

VICE-PRINCIPALS— 

Absence  of 87 

Duties  of 40-87 

Salary  of ,  when  acting  Principal 87 

To  take  charge  of  yard 40 

Visits  of 96 
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Sections 
VISITING— 

By  Deputy  Superintendents,  see  pages  12, 13 

By  Principals 96 

By  Superintendent,  see  page  12 ...... 

By  Vice-Principals  ... 96 

VOTES— 

To  be  transmitted  by .23   (6) 

Number  required 10 

w 

WINDOWS— 

Not  to  be  painted,  etc.... 149 

Y 

YARDS— 

Charge  of 40 

Opening 3 
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RU  LES 


OF   THE 


BOARD  OF  EDUCATION 


Election  of 
President 


Duties  and 
Powers  of 
President 


Appoint 
Special 
Committees 


Suspend 
schools  or 
classes 


THE  PRESIDENT. 

Section  1.  The  President  of  the  Board  of 
Education  shall  be  chosen  by  ballot  on  the  first 
Monday  after  the  first  day  of  January  in  each 

.war. 

Sec.  2.  In  the  absence  of  the  President,  or  in 
<;is(>  of  his  inability  to  act.  the  Board  shall  elect 
a  President  pro  tempore,  who  shall  possess  the 
powers  and  perform  the  duties  of  the  President. 

Sec.  3.  The  duties  and  powers  of  the  Pres- 
ident shall  be  as  follows: 

First — To  preside  at  the  meetings  of  the 
Board,  and  to  preserve  order  and  decorum. 

Second — To  decide  all  points  of  order,  sub- 
ject to  an  appeal  to  the  Board. 

Third — To  order  a  vote  of  the  Board  to  be 
taken  in  every  instance  where  a  power  is  exer- 
cised, by  a  call  of  the  yeas  and  nays,  or  at  the 
request  of  any  member  of  the  Board,  such  vote 
to  be  entered  in  the  minutes  of  the  Board. 

Fourth — To  appoint  all  special  committees 
of  the  Board  unless  such  appointments  be  other- 
wise provided  for. 

Fifth — To  suspend  any  or  all  schools  or 
classes  when  deemed  necessary  or  advisable,  and 


Postpone 
meetings 


Sign  papers 


to  submit  such  action  to  the  Board  for  its  ap- 
proval at  the  earliest  opportunity. 

Sixth — To  postpone  any  regular  or  special 
meeting  of  the  Board  at  the  written  request  of 
a  majority  of  the  members. 

Seventh — To  sign  all  teachers'  certificates, 
diplomas,  contracts,  leases  and  other  legal  docu- 
ments which  require  execution  in  the  name  of 
the  Board. 

Approve  bonds  Eighth — To,  approve  the  official  bonds  of  the 
employees  of  the  Board. 

of  PrincVpa]8s      Ninth — To  call   meetings  of   principals  and 

and  Teachers  teachers. 

Act  for  Board  Tenth — To  act  for  the  Board  in  the  interim 
of  the  meetings,  and  to  report  all  such  action 
to  the  Board  at  its  next  meeting  for  its  ratifi- 
cation. 


Regular 
meeting 


Special 
meetings 


MEETINGS. 

Sec.  4.  The  regular  meeting  of  the  Board 
shall  he  held  on  Thursday  of  each  week. 

Sec.  5.  The  hour  for  opening  the  sessions 
of  the  Board  shall  he  3  o'clock  p.  m.,  if  a 
quorum  he  present.  If  a  quorum  he  not  ob- 
tained, the  Board  shall  stand  adjourned  until 
the  next  regular  meeting,  or  until  such  time, 
prior  thereto,  as  a  majority  of  those  present  may 
determine. 

Sec.  6.  Special  meetings  may  he  called  by 
the  President,  whenever  in  his  judgment  the 
needs  of  the  Department  require  them. 

Sec.  7.  The  President,  or  three  members, 
may  call  a  special  meeting  of  the  Board ;  but  no 
meeting  of  the  Board  shall  he  called  on  shorter 
notice  than  twenty-four  hours,  nor  without  writ- 


ten  notices  sent  to  each  member  by  the  Secre- 
tary, specifying  the  objects  of  the  meeting;  and 
no  business  shall  be  transacted  thereat,  except 
that  for  which  the  meeting  shall  have  been 
called. 

QUORUM. 

Quorum  SEC>  8.     Three  members  of  the  Board  shall 

constitute  a  quorum,  and  shall  he  necessary  for 
the  transaction  of  any  business. 

RULES  OF  ORDER, 

Rules  of  order  gEC>  9.  The  rules  of  order  governing  this 
Board  shall  be  the  same  as  those  governing 
legislative  bodies  generally,  and  as  contained  in 
"Roberts'  Manual." 

Sec.  10.  No  measure  or  proposition  shall 
he  valid  unless  it  be  passed  by  three  votes;  pro- 
vided, that  motions  to  adjourn,  to  postpone,  to 
postpone  to  a  definite  time,  to  reconsider,  to 
commit,  to  lay  on  the  table,  to  amend,  or  the 
previous  question,  shall  require  only  a  majority 
of  the  members  present. 

Sec.  11.  A  reconsideration  can  be  had  only 
at  the  first  subsequent  regular  meeting,  upon 
notice  given  at  the  meeting  at  which  the  vote 
was  taken. 

Amendment  sEc.  12.  Any  rules  adopted  by  the  Board 
may  be  amended  or  repealed  by  the  affirmative 
vote  of  three  members  at  any  meeting,  provided 
notice  in  writing  of  such  intended  amendment 
or  repeal  has  been  given  at  a  previous  meeting. 

Sec.  13.  Any  rule  of  the  Board  may  be  sus- 
pended by  an  affirmative  vote  of  three  members 
thereof. 


ORDER  OF  BUSINESS, 
order  of  busi-      gB0>  14.     The  following  shall  be  the  order 

DGSS 

of  business  at  all  regular  meetings  of  the  Board  : 

1.  Roll  call. 

2.  Reading  and  Approval  of  the  Minutes. 
Communications  and  Petitions. 

1.  Report  of  the  Superintendent. 

5.  Appointment,   Nomination  and  Election 
of  Teachers. 

6.  Reports  of  Special  Committees. 

7.  Unfinished   Business. 

8.  New  Business. 

9.  Good  of  the  Department. 

RULES. 

It  shall  be  the  duty  of  the  Board  and  it  shall 
have  power : 

Transfer  and'       1.    To  appoint,  transfer  and  dismiss  teachers 

?SneSrsl0f     an<*  determine  their  rank. 

incompetency  9  To  consider  charges  of  incompetency 
made  against  any  teacher  in  the  schools. 

Discipline  3     To  attend  to  all  matters  of  discipline  re- 

ferred to  it  by  the  Principals,  or  by  the  Super- 
intendent. 

o? suspensions  *"  ^°  investigate  all  cases  of  suspension  of 
pupils  from  the  schools  reported  to  it  by  the 
Superintendent. 

Absence  ^'    ^  consider  a^  applications  from  teachers 

for  transfers  or  leaves  of  absence. 

study6  °f  **■     To  adopt  and  revise  the  course  of  study 

to  be  pursued  in  the  schools,  and,  from  time  to 
time,  to  adopt  such  changes  therein  as  may  be 
deemed  desirable. 

SdsSSifes  7*  To  adopt  the  text-books  and  books  for 
supplementary  use  in  the  public  schools,  and  to 


Promotions, 

Transfer, 

Graduation 


Competitive 
Civil  Service 
Plan  of  ap- 
pointment 


Superintend- 
ent the  Execu- 
tive of  Board 


purchase  such  apparatus,  books,  stationery  and 
other  class-room  supplies  as  may  be  required. 

8.  To  determine  the  promotion  of  classes; 
their  standing  and  classification;  and  adopt 
rules  for  the  promotion  of  pupils  from  grade  to 
grade,  from  school  to  school,  and  for  the  trans- 
fer and  the  graduation  of  pupils. 

9.  To  establish  and  annually  conduct  a  com- 
petitive Civil  Service  examination  for  the  ap- 
pointment of  teachers  to  the  substitute  list  of 
the  elementary  and  grammar  day  schools  of  the 
City  and  County  of  San  Francisco,  provided 
tbat  such  examination  shall  be  both  written  and 

oral   on   the  Th -y   and    Practice  of  teaching 

and  such  other  topics  as  may  from  time  to  time 
be  announced  by  the  Board  of  Education,  and 
further  provided  that  no  person  shall  be  per- 
mitted to  take  said  examination  unless  he  or  she 
is  perfectly  sound  in  health  and  the  holder  of  a 
teacher's  certificate  of  a  grade  not  lower  than 
the  grammar  grade,  valid  under  the  laws  of  the 
State  of  California.  Teachers  successful  in 
said  examination  shall  be  placed  on  the  substi- 
tute list  in  the  order  of  their  standing,  and 
shall  be  appointed  to  regular  positions  in  the 
same  order  subject,  however,  to  a  satisfactory 
probationary  service  of  two  years  before  final 
election. 

SUPEPJXTENDENT  OF  COMMON 
SCHOOLS. 

Sec.  15.  The  Superintendent  shall  have 
power  and  it  shall  be  his  duty : 

1.  To  act  as  the  Executive  Officer  of  the 
Board  of  Education,  and  to  superintend  and 
report  on  the  courses  of  instruction  in  the  Pub- 
lic Schools  of  the  City  and  County. 
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Duty  to  super-      2.     To  direct   and  supervise  the  details  of 

vise  instruc-       .  .  \ 

tton  instruction  m  such  schools,  noting  the  manner 

in  which  their  defects  may  be  remedied  and  their 
efficiency  promoted. 

3.  To  report  to  the  Board  all  teachers  or 
other  employees  of  the  Department  whom  he 
may  deem  guilty  of  any  infraction  of  the  rules, 
or  other  misconduct. 

4.  To  call  meetings  of  the  Principals,  or  of 
the  teachers  of  the  Department,  when,  in  his 
judgment,  such  meetings  may  be  needed. 

5.  To  render  such  aid,  and  to  communicate 
such  information  to  the  Board  as  may  be  re- 
quired. 

6.  To  keep  on  file  in  his  office,  for  the  in- 
spection of  the  Board,  all  reports  of  the  Deputy 
Superintendents  and  Principals  of  Schools. 

7.  To  investigate  all  cases  of  suspension  or 
discipline  of  pupils  which  the  Principals 
have  been  unable  to  adjust;  and,  in  the  event 
of  his  inability  to  settle  the  same,  to  refer  them 
to  the  Board. 

8.  To  transfer  pupils  from  one  school  to  an- 
other, when  good  reasons  exist  for  so  doing. 

General  duties  9.  To  attend  to  such  other  matters  as  may, 
from  time  to  time,  be  referred  to  him  by  the 
Board  of  Education. 

SECRETAEY  OF  THE  BOARD  OF 
EDUCATION. 

Sec.  16.  It  shall  be  the  duty  of  the  Sec- 
retary of  the  Board: 

1.  To  have  charge  of  all  records  of  the 
Board,  and  of  all  papers  directed  to  be  filed, 
and  to  see  that  statistics  obtained  from  Prin- 
cipals' reports  and  otherwise  are  correctly  tabu- 
lated, summed  and  averaged. 


Report  infrac 
tion  of  Rules 


Call  meetings 
of  Principals 
or  Teachers 


Assist  Board 


Pile  reports 


Acton  disci- 
plinary cases 


Transfer 
Pupils 


Secretary  to 
keep  all 
records  of 
Board 


2.  To  keep  a  full  and  accurate  record  of  all 
proceedings  of  the  Board,  and  properly  to  index 
the  same. 

Col,ect  3.    To  collect  all  rents  and  other  moneys  due 

moneys  J 

the  Department,  and  keep  an  accurate  account 
thereof  in  a  book  provided  for  that  purpose. 
He  shall  immediately  pay  into  the  Treasury  of 
the  City  and  County  all  moneys  so  collected, 
shall  take  the  Treasurer's  receipt  for  the  same, 
and  account  to  the  Board  at  first  regular  meet- 
ing thereafter. 

Notifyofmeet-       ^        Tq   ]lo(ifv    nH.]n|M.rs    0f   the   Board    0f   all 

meetings. 

e^tedpanfes  ~K  To  notify  teachers  of  their  appointment 
ofBoard  \n  positions  in  tho  Department,  to  notify  teach- 
ers and  other  employees  of  any  action  of  the 
Board  in  which  they  may  he  concerned,  and  to 
give  such  other  notices  as  may  he  required  of 
him  by  the  Board, 
ftea      t  6.     To  authenticate  by  his  signature  "jointly 

documents  .  •        .    J 

with  the  Presidenl  of  the  Board  of  Education 
all  money  orders,  checks,  leases,  contracts  and 
other  legal  documents  which  require  execution 
in  the  name  of  the  Board. 

reotnessCof"  ^'     ^°  exan"ne  and  certify  to  the  correctness 

bins  of  all  bills  or  claims  presented  to  the  Board  for 

payment. 
Keep  accounts      8_    To  keep  full  ancl  accurate  accounts  of  all 

receipts  and  expenditures  of  the  Board  in  books 

provided  for  that  purpose. 

flnanciaTre*1        9-    To  present  to  the  Board,  as  soon  as  prac- 
p°rt  ticable  after  the  close  of  the  fiscal  year,  a  bal- 

ance sheet  of  all  books  of  accounts  kept  by  him. 

^sementf ver"  10-  To  cause  to  be  published  all  such  adver- 
tisements as  may  be  ordered  by  the  Board,  or  as 
may  be  required  by  the  rules  of  the  Department. 
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Supervise 
attaches 


Reoeivo  bids 


Give  bonds  n.     To  give  a  bond  before  entering  on  the 

discharge  of  his  duties  in  the  sum  of  five  thous- 
and dollars,  for  the  faithful  performance 
thereof. 

12.  To  superintend  the  Assistant  Secretaries, 
Stenographers  and  other  attaches  of  the  office  of 
the  Board  of  Education. 

13.  All  bids  and  proposals  for  the  erection 
of  buildings,  for  the  furnishing  of  material 
and  supplies,  for  printing,  and  for  any  other 
purposes  required  by  the  Board,  shall  be  received 
by  the  Secretary,  at  a  public  meeting  of  the 
Board,  and  shall  be  opened  by  him  at  such  meet- 
ing. 

STOREKEEPER. 

Sec.  17.  The  Storekeeper  of  the  Depart- 
ment shall  be  elected  by  the  Board  of  Education, 
and  shall  hold  his  position  during  the  pleasure 
of  the  Board.    Tt  shall  be  his  duty: 

1.  To  keep  all  requisition  books  for  the  pur- 
chase of  supplies  at  his  office,  and  he  shall  not 
permit  them  to  be  removed  therefrom  except  by 
order  of  the  Board. 

duest^atu  **"     ^-°  see  ^iat  a^  requisitions  for  the  pur- 

forrequisi-  chase  of  supplies  are  duly  signed  by  the  regu- 
larly authorized  member  of  the  Board  of  Edu- 
cation, and  no  such  requisition  shall  be  valid 
without  such  signature. 

3.  To  require  all  supplies  purchased  for  the 
use  of  the  Department,  except  fuel,  to  be  deliv- 
ered to  him  at  the  Department  storehouse,  and 
when  so  delivered  he  shall  give  his  receipt  there- 
for. 
Refuse  sup-  4#     To  refuse  to  receive  any  supplies  unless 

plies  unless  .  ...  J         M 

purchased  in  accompanied  by  a  requisition  properly  drawn  up 
and  signed  by  the  regularly  authorized  member 


Storekeeper 
elected  by 
Board 


Keep  requisi- 
tion books 


tions 


Receipt  for 
supplies 
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of  the  Board  of  Education,  and  also  by  bills  in 
triplicate,  showing  in  detail  the  articles  fur- 
nished, the  prices  thereof,  the  date  of  delivery 
and  the  number  of  the  requisition. 

siSiaij*1"1  5"  To  file  the  ^plicate  l,ills  with  the  Secre- 
tary of  the  Board  of  Education  within  forty-. 
eight  hours  after  the  receipt  of  the  goods.  He 
shall  retain  in  his  office  the  original  bill,  showing 
in  detail  the  articles  furnished,  the  date  of  de- 
livery, and  the  number  of  the  requisition. 

Eood™'ne  *''    ^°  examme  ail  materials  furnished  under 

contract,  and  see  that  the  same  are  furnished  in 
accordance  with  the  specifications  and  samples, 
rejecting  any  or  all  articles  that  do  not  comply 
with  the  terms  of  the  contract,  in  respect  either 
to  quantity  or  quality. 

instruct  Deal-      7.     To  instruct  the  dealer,  at  the  time  of 

ers  to  make        -,  -, .  P  . .   ,         ,  ,  ,-,  -■ 

out  demands  delivery  oi  any  articles,  to  make  out  demands 
tlierefor  on  the  blanks  provided  by  the  Secretary 
of  the  Board,  stating  upon  said  blanks  the 
articles  furnished,  the  date  of  their  delivery, 
and  the  number  of  the  requisition,  and  to  attest 
and  file  the  same  with  the  Secretary  of  the 
Board. 

Keep  stock  8.     To  keep  a  stock-book,  in  which  he  shall 

enter,  under  the  proper  heads,  an  account  of  all 
articles  received  by  him  and  also  an  account  of  all 
articles  delivered  by  him.  He  shall  also  keep  an 
account  with  each  school  showing  a  statement 
of  all  articles  furnished  thereto,  with  cost  there- 
of, and  also  all  articles  returned  by  the  schools. 
Deliver  sup-  9-  To  deliver  supplies  for  the  use  of  any 
on  rejufsltion8  scri0°l  only  upon  a  requisition  presented  to  him, 
properly  drawn  and  signed  by  the  Principal  of 
the  school  and  countersigned  by  the  regularly 
authorized  member  of  the  Board. 
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Deliver  sup-         10.     To  deliver  supplies  for  use  in  the  office 

on  requisition  of  the  Board  of  Education  only  upon  requisition 

presented  to  him,  signed  by  the  Secretary  of 

the  Board  and  countersigned  by  the  President. 

iXksuppeiiesPtS  1L  To  take  a  receipt  for  a11  supplies  deliv- 
ered by  him,  specifying  the  name  of  each  article 
delivered,  sending  the  original  receipt  to  the 
Secretary  of  the  Board  of  Education  within 
forty-eight  hours  after  the  delivery  of  the  sup- 
plies. 

12.  To  perform  such  other  duties  appertain- 
ing to  his  position  as  may  be  directed  by  the 
Board. 

Furnish  bond         lg       To  furnish  a  bond  in  the  gum  0f  $3)000 

for  the  faithful  performance  of  his  duties,  to  be 
approved  by  the  President  of  the  Board  of  Edu- 
cation. 


RILES  OF  THE  BOARD 

RELATING    TO 

PUBLIC  SCHOOLS 


Formerruies  Sec.  18.  All  former  rules  of  the  Board  of 
Education,  and  all  resolutions  and  orders  that 
are  in  conflict  with  the  following  rules  are  here- 
by rescinded. 

classes  of  Sec.  19.     The  schools  of  the  Department  are 

classed  as  Primary,  Grammar,  Evening  and 
High  Schools. 

Fiscal yeai  Sec.  30.     Tlic  fiscal  year  shall  begin  on  the 

first  day  of  July  and  end  on  the  last  day  of  the 
following  June. 

vacations1  (a)     ^ne  scno°l  .Year  sna^  consist  of  forty- 

two  weeks  of  instruction  divided  into  two  terms 
of  twenty-one  weeks  each.  The  first  term  shall 
be  known  as  the  Fall  Term  and  the  second  term 
shall  be  known  as  the  Spring  Term. 

FALL  TERM. 

(b)  The  Fall  Term  shall  begin  on  the  sev- 
enth Monday  after  the  Friday  immediately  pre- 
ceding the  4th  of  July  (the  close  of  the  Spring 
Term),  and  it  shall  continue  for  twenty-one 
weeks  exclusive  of  the  Christmas  holiday  vaca- 
tion. 

CHRISTMAS   VACATION. 

(c)  If  Christmas  should  fall  on  a  Sunday, 
Monday  or  Tuesday,  the  Christmas  vacation 
shall  begin  on  Monday  of  the  preceding  week, 
and  the  schools  shall  re-open  on  the  day  follow- 
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Holidays 


Suspension  of 
schools 


ing  New  Years  Day.  Should  Christmas  fall 
on  a  Wednesday,  Thursday,  Friday  or  Satur- 
day, the  Christmas  vacation  shall  begin  on  Mon- 
day of  the  same  week  and  the  schools  shall  re- 
open on  the  Monday  following  the  first  day  of 
January. 

SPRING  TERM. 

(d)  The  Spring  Term  shall  begin  on  the 
Monday  immediately  following  the  close  of  the 
Fall  Term  (usually  the  fourth  Monday  in  Janu- 
ary), and  it  shall  continue  for  twenty-one  weeks 
exclusive  of  a  Mid-Term  Easter  \aeation  of  two 
weeks  duration;  one  week  of  this  vacation  shall 
immediately  precede  Easter  Sunday,  the  other 
shall  follow  or  precede  said  week  at  the  discre- 
tion of  the  Board  of  Education.  The  Spring 
Term  shall  terminate  on  the  Friday  imme- 
diately preceding  July  4th. 

SUMMER  VACATION. 

(e)  The  Summer  Vacation  shall  begin  on 
the  first  Monday  after  the  Friday  immediately 
preceding  the  4th  of  July  and  shall  continue 
for  six  weeks  until  the  beginning  of  the  next 
Fall  Term. 

Sec.  21.  There  shall  be  no  school  on  Satur- 
days, Sundays,  or  any  legal  holiday,  except 
election  day.  The  following  days  shall  be  ob- 
served as  holidays :  Christmas,  New  Year's, 
Washington's  Birthday,  First  of  May,  Memorial 
Day.  the  Fourth  of  July,  State  Labor  Day,  Ad- 
mission Day.  Thanksgiving  Day  and  the  day  fol- 
lowing. Whenever  any  of  these  holidays  occur 
on  Sunday,  the  following  Monday  shall  be  ob- 
served as  a  holiday. 

Sec.  22.  The  President  of  the  Board,  or  in 
his  absence,  the  Superintendent,  shall  have 
power  to  suspend  all  the  schools,  or  any  particu- 
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lar  school  or  class,  if  deemed  by  him  necessary 
or  desirable,  and  his  action  shall  be  reported  to 
the  Board  at  the  next  regular  meeting. 

Sessions  gEC    -_.;;        [.;.,,. |,  8Cnoo]  day  shall  COnsisI  of  two 

sessions.  The  morning  session  shall  begin  at  9 
o'clock  and  end  at  12.  At  10:30  study  and  recit- 
ation in  Primary  and  Grammar  grades  shall 
cease  for  a  period  of  twenty  minutes  and  pupils 
be  marched  to  the  yards  for  recess;  said  twenty 
minutes  shall  include  the  time  necessary  for 
leaving  and  returning  to  rooms,  and  all  prepar- 
ations and  exercises  incidental  thereto.  The 
afternoon  session  shall  begin  at  L2  M.  and  end  at 
3  P.  M.  except  that  in  Primary  grades  the 
afternoon  session  shall  close  at  2:30  1*.  .U.  There 
shall  be  a  cessation  of  study  and  recitation  from 
11:55  to  1  P.  M.  Calisthenic  exercises  of  five 
minutes  each  shall  be  given  at  10  A.  M.  and  in 
the  middle  of  the  afternoon.  Lines  must  be 
formed  in  yards  at  ten  minutes  before  9  A.  M. 
and  at  1  o'clock  P.  M. 

opening  hours      gEC    04      Tho  school  yards  shall  he  open  at 
half  past  eight,  and  pupils  admitted  to  their 
nJ    class  rooms  at  ten  minutes  to  9.    In  inclement 
weather  class  rooms  shall  be  open  at  8  :35. 

schools5"  ^EC-  "'"*'     ^)av  Bcno°ls  having  Primary  grades 

and  an  average  daily  attendance  of  less  than 
200  pupils  in  the  Grammar  grades,  shall  he 
known  as  Primary  schools. 

Grammar  gEC.   26.     Schools  havinsr  an   average   daily 

attendance  of  200  pupils  or  more  in  the  Gram- 
mar grades  shall  be  known  as  Grammar  schools; 
provided,  that  each  of  the  Grammar  grades 
shall  have  been  represented. 
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G"i-amamyaraDd        Sec.  - '  •     All  grades  below  the  Fifth  shall  be 
grades  known   as   Primary  grades,   and  all   from  the 

Fifth  to  the  Eighth,  both  inclusive,  shall  be 

known  as  Grammar  grades. 

w'len    ,  Sec.  28.   Each  Primary  school  shall  be  taught 

Principals  ,  ° 

shall  not  by  a  Principal  and  sucli  assistants  as  may  be 
necessary;  but  in  schools  having  eight  classes  or 
more,  the  Principal  shall   not  be  required  to 

teach  each  class. 

Principal,  gECt  29.     Each  Grammar  school  shall  ho  in- 

\  ice-Principal 

and  Assistants  structed  by  a  Principal,  a  Vice-Principal,  and 

In  drammar  '  > 

schools  gucn  assistants  as  may  be  needed. 

PRINCIPALS. 

Sfveheads'  Sec-  30-  Principals  of  schools  are  the  re- 
sponsible administrative  heads  of  their  respec- 
tive schools,  and  shall  instruct  heads  of  depart- 
ments and  teachers  in  all  matters  pertaining 
to  discipline  and  teaching.  They  shall  take  all 
proper  measures  to  carry  out  in  their  several 
schools  all  requirements  of  the  Board  of  Educa- 
tion expressed  in  its  by-laws,  rules,  regulations 
and  resolutions,  and  all  instructions  issued  in 
pursuance  thereof  by  the  Superintendent  of 
Schools. 
shancenforce  Principals  shall  establish  a  high  standard  of 
courseofnstud  teaching  ^n  their  respective  schools  by  so  plan- 
ning teachers'  work  that  the  education  of  pu- 
pils through  the  various  subjects  of  the  course 
of  study  shall  he  continuous  from  the  lowest 
grade  to  the  highest,  and  that  pupils  may  be  led 
to  reinforce  the  study  of  each  subject  by  the 
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Records  of 
schools 


Principals  to 
enforce  rules 


study  of  the  other  subjects;  by  Frequent  inspec- 
tions and  examinations  of  classwork,  and  by  giv- 
ing model  lessons  in  the  presence  of  teachers; 
and  by  subsequent  conferences  with  the  leach- 
ere  affected  on  the  results  of  such  inspections, 
examinations  and  model  lessons,  for  the  pur- 
pose of  correcting  errors  and  increasing  effi- 
ciency. 

Principals  shall  keep  a  record  of  all  class  in- 
spections  ami  examinations,  of  conferences  with 
teachers,  and  of  such  other  matters  affecting 
their  respective  -ehools  as  they  may  deem  acces- 
sary. 

Principals  shall  require  heads  of  departments 
to  keep  similar  records  of  their  work. 

It  shall  be  the  duty  of  Principals: 

1.  To  observe  and  enforce  the  rules  of  the 
Board,  and  to  report  to  the  Board  any  violation 
thereof  by  their  assistant  teachers  or  janitors. 

ot0st0udy0urse  2-  To  can7  into  effect  the  Course  of  Study 
and  the  general  directions  either  of  the  Super- 
intendent or  of  the  Board. 

3.  To  see  that  outside  doors  of  the  school 
building  remain  unlocked  during  school  hours. 

4.  In  all  schools  of  three  or  more  classes,  to 
call  a  meeting  of  assistants  after  school  hours, 
on  the  first  Tuesday  of  each  school  month,  and 
as  often  during  the  month  as  may  be  deemed 
necessary  to  consider  points  of  discipline  and 
methods  of  instruction. 

5.  To  make  a  written  report  to  the  Board 
and  to  the  Superintendent  on  the  20th  day  of 
June  and  on  the  10th  day  of  January  of  each 
fiscal  year  as  to  the  efficiency  and  success  of  the 
teachers  in  their  schools. 
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Visit  all 
grades 


Hours  aud 
duties 


Treat 

Assistants 
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G.  In  buildings  of  eight  or  more  classes, 
principals  shall  daily  visit  all  the  grades 
of  their  respective  schools  to  advise,  assist  and 
encourage  the  teachers  in  their  work  by  sugges- 
tions ami  by  illustrative  teaching.  They  shall 
support  their  assistant  teachers  in  maintaining 
discipline  and  endeavor  to  correct  objectionable 
methods  of  discipline  and  instruction,  and  it 
shall  lie  their  duty  t<>  report  to  the  Board  and 
io  the  Superintendent  such  as  may  lie  persisted 
in  by  any  teacher. 

«.  In  buildings  of  eight  or  more  clae 
Principals  shall  visit  every  class  ami  grade  under 
their  charge  daily;  they  shall  examine  the  work 
thereof  and  exemplify  methods  of  instruction 
by  teaching  each  subject  before  pupils  and  teach- 
ers, devoting  thereto  all  the  time  that  is  not 
otherwise  occupied  in  attending  to  matters  of 
discipline  and  general  supervision.  They  shall 
riowever,  as  far  as  possible,  conduct  not  less  than 
one  recitation  of  one  full  period  daily  in  their 
respective  schools,  and  regularly  alternate  in  all 
the  subjects  of  the  course  of  study  in  every  das>. 
except  in  special  subjects.  They  shall  make  a 
report  on  official  blanks  prepared  for  that  pur- 
pose at  the  end  of  each  school  month  to  the 
Board  and  to  the  Superintendent  of  the  charac- 
ter and  extent  of  the  work  thus  done,  and  the 
lime  spent  in  each  subject  in  each  class  in  the 
school.  They  shall  keep  regular  office  hours 
on  each  school  day  for  the  transaction  of  gen- 
eral school  business  connected  with  their  offi- 
cial duties,  including  matters  of  discipline. 
Notice  of  office  hours  shall  he  posted  by  Prin- 
cipals on  their  office  doors. 

8.  Principals  must  at  all  times  address  their 
assistants  in  a  courteous  manner,  and  under  no 
circumstances  must   they  reprimand,  adversely 
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Suspend 
Teachers 


criticize  or  do  anything  that  will  humiliate  a 
teacher  in  the  presence  of  the  pupils. 

post  programs     9,     Principals  shall  cause  written  programs 
of  the  daily  exercises  of  the  several  grades  to  be 
\         placed  in  some  conspicuous  place  in  the  school 
rooms. 

10.  When  a  teacher  lias  been  reported  as 
incompetent,  or  as  guilty  of  unprofessional,  in- 
Buhordinate  or  immoral  conduct,  the  Superin- 
tendent or  President  of  the  Board  shall  at  once 
suspend  such  teacher  from  Bervice,  pending  the 
investigation  and  final  disposition  of  such  re- 
port or  charge. 

?oeBoarred°rtS  U-  Principals  shall  send  to  the  office  of  the 
Board  at  the  close  of  the  last  school  day  of  each 
calendar  month,  a  report  embodying  a  record 
of  the  attendance,  absence  and  tardiness  of 
themselves  and  assistants  for  the  current  month, 
giving  the  exact  time  and  date  and  the  causes 
for  said  absence  or  tardiness.  Such  reports 
shall  include  the  record  of  attendance  upon 
required  meetings  for  special  instruction,  and 
the  number  and  duration  of  lessons  given  by 
special  teachers.  Principals  of  day  schools  fail- 
ing to  present  such  report  on  the  last  school  day 
of  each  calendar  month,  and  Principals  of  even- 
ing schools  failing  to  present  the  same  before  9 
o'clock  A.  M.  of  the  next  school  dav.  shall  for- 
feit $5.00  of  their  salary. 

Attention  is  called  to  the  salary  schedule  in 
force  providing  fines  for  tardiness  and  deduc- 
tion from  salary  for  absence. 

?oeBoardarnd        1?"     P«neipals  shall  send  to  the  office  of  the 

superintend-    Board  and  the  Superintendent  on  or  before  the 

Tuesday  following  the  close  of  the  school  month 

the  regular  monthly  report  of  the  attendance 


20 


Acknowledge 
receipt  of  com 
munications 


Act  as 

Librarians 


General  dis- 
cipline and 
management 


of  pupils,  with  every  required  blank  space  there- 
on properly  filled  in  either  by  a  number  or  by 
a  0. 

13.  Principals  sball  promptly  acknowledge 
the  receipt  of  all  resolutions  and  circulars  issuer! 
from  the  office  of  the.  Superintendent  of  Schools 
or  the  Board  of  Education.  Principals  who  fail 
to  comply  with  this  rule  Bhall  forfeil  one  dollar 
of  their  salary. 

Sec.  31.  Principals  are  ex  officio  librarians 
of  their  schools  ;  they  shall  keep  a  record  and  see 
thai  the  books  in  the  school  library  are  prop- 
erly marked,  numbered  and  catalogued,  and 
shall  regulate  their  issuance,  with  a  view  to 
making  them  as  useful  as  possible. 

Sec.  32.     Principals  shall  be  responsible  for 

the  genera]  discipline  and  management  of  their 
schools.  They  shall  exercise  personal  supervis- 
ion in  their  school  yards,  giving  all  necessary 
support  to  their  Vice-Principals  and  assistants, 
and  hold  their  assistants  responsible  for  the 
order  and  condition  of  their  rooms,  particularly 
as  regards  the  proper  ventilating,  warming,  and 
all  things  necessary  for  the  preservation  of  the 
health  of  the  teachers  and  pupils. 

(a)  Principals  shall  be  at  their  schools  not 
later  than  8:30  a.  m.  and  sball  remain  at  least 
fifteen  minutes  after  school  is  dismissed  for  the 
purpose  of  meeting  parents,  teachers  or  pupils 
on  school  business.  They  shall  record  the  time 
of  their  arrival  and  departure  daily  in  the 
teachers'  time  book. 

Mustnot  leave        (Jj)       principa]s  snaH  not  leave  their  schools 

during  school  hours  except  on  school  business 
unless  previously  excused  by  the  Board  or  by 
the  President  thereof  or  Superintendent  in  the 
interim  between  meetings. 


Shall  remain 
after  school 
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Takecbargeof  Sec.  33.  From  8:30  a.  in.  to  9  a.  m..  a! 
recess,  and  at  noon  intermission,  Principals 
shall  take  charge  of  one  yard  and  shall  detail 
the  Vice-Principal  to  take  charge  of  the  other 
yard.  In  schools  having  no  Vice-Principal,  the 
Principal  shall  take  charge  of  one  yard  and  shall 
detail  assistants,  in  regular  order,  to  take  charge 
of  llir  other  yard.  Principals  may  detail  assist- 
ants to  do  their  yard  duty  only  in  cases  of 
emergency. 

Maygive  Si;c.  .">  I .     Principals  are  authorized  to  hold 

exhibitions      public  exhibitions  or  public  oral  examinations 

during  any  day  of  tin-  last  three  days  of  each 

term. 


May  promote 
pupils 


Sec.  35.  Principals  may  promote  deserving 
pupils,  and  may  put  back  incapable  pupils,  at 
any  time  during  the  year.  Promotion  from 
division  to  division  and  from  grade  to  grade 
shall  lie  made  at  the  end  <>F  each  school  term. 
The  promotion  of  pupils  from  grade  to  grade 
must  be  determined  by  the  Principal,  after  con- 
sultation with  the  class  teacher. 


Must  report 
assignment  of 
classes  and 
number  of 
pupils 


Sec.  36.  Within  two  weeks  after  the  opening 
of  school  in  each  term,  the  Principal  of  each 
school  must  make  a  report  to  the  Board  and  to 
the  Superintendent  of  the  grade  of  class  as- 
signed to  each  teacher,  and  the  number  of  pupils 
in  each  class,  on  blanks  supplied  for  that  pur- 
pose. 

Sec.  37.     Principals  must  post  the  name  of 
nameondoor    the  teacher  and  the  grade  of  the  class  on  the 
v   outside  of  the  door  of  each  class  room. 

f^s*  er ia?se       ^EC*  '^'     Principals  must  arrange  exchanges 
subjects  of  classes  and  teachers  so  that  instruction  may 

be  given  in  special  subjects  prescribed  by  the 

Course  of  Study. 


Must  post 
teacher's 
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Must  report 
each  month 
on  substitute 
teachers 


Are  responsi- 
ble for  care  of 
buildings 


May  call  for 
substitute 
once  a  month 


Enroll  new 
pupils  from 
school  neigh- 
hood 


Shall  keep 
amendments 
to  these  rule 


Assignment 
of  teachers 
reported  to 
Board  and 
Superinten- 
dent 


Sec.  39.  At  the  close  of  each  school  month 
Principals  musl  report  to  the  Board  and  the 
Superintendent,  on  official  blanks,  concerning 
the  success  or  failure  of  substitute  teachers  who 
have  taught  for  at  least  three  consecutive  days 
in  their  schools.  Three  adverse  reports  from  as 
many  Principals  against  any  substitute  will 
work  the  forfeiture  of  the  position  of  said  sub- 
stitute in  this  Department. 

Si:c.  to.  Principals  are  responsible  for  the 
care  and  cleanliness  of  their  buildings,  and  shall 
have  cut  ire  control  of  their  janitors  in  the  dis- 
charge of  their  dut  ies. 

(a)        111  schools  of  three  to  seven  classes,  hot  1 1 

inclusive.  Principals  may  call  for  a  substitute 
one  day  in  each  month  in  order  that  they  may 
the  better  supervise  their  schools. 

(h)    In  enrolling  new  pupils  Principals  must 

give  preference  to  those  living  nearest  their 
schools  during  the  firs!  two  weeks  of  a  new  school 
term,  and  shall  admit  no  pupil  who  lives  nearer 
another  school  with  the  same  grade  for  two 
weeks  after  the  opening  of  each  school  term, 
except  in  Cosmopolitan  or  High  Schools. 

('  )    Principals  when  officially  notified  of  any 

changes  or  amendments  to   these   rules,   shall 

ave  them  neatly  inserted  in  each  copy  of  the 

ules  belonging  t<>  the  teachers  in  their  respec- 

ive  schools. 

CLASSIFICATION. 

Sec.  41.  (a  )  At  the  close  or  at  the  beginning 
of  the  school  year.  Principals  shall  classify 
their  schools,  assigning  teachers  to  the  class  for 
which  they  consider  them  best  fitted,  sending 
reports  of  said  classification  within  two  weeks 
thereafter  to  the  Board  and  the  Superintendent. 
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Occupancy 
of  rooms 


Size  of 
classes 


Such  assignments  shall  be  subject  to  the  ap- 
proval of  the  Board. 

Principal  (b)   Whenever  a  vacancy  shall  occur  in  any 

BoaSrdnofUgfryade  school,  it  shall  be  the  duty  of  the  Principal  to 
of  vacancy      notify  the  Board  of  Education  of  the  grade  of 
the  class  for  whicli  the  teacher  is  required. 

Seo.  42.  Principals  shall  annual  I  \  so  assign 
teachers  to  class  rooms  that  they  shall  alternate 
in  the  occupancy  of  desirable  and  undesirable 
rooms,  avoiding  as  far  as  possible  changes  which 
will  require  moving  desks.  First  and  eighth 
grades  shall  be  assigned  to  rooms  on  first  floor. 

Sec.  43.  First  grade  classes  shall  consist  at 
the  beginning  of  the  school  year  of  at  least  40 
pupils  enrolled.  Whenever  the  average  daily 
attendance  shall  fall  below  35,  the  Superintend- 
ent shall  report  the  fact  to  the  Board,  and  if  in 
his  judgment  it  be  advisable,  shall  recommend 
a  plan  for  consolidation  or  for  the  formation  of 
a  new  class.  Other  Primary  and  Grammar 
classes  shall  consist  of  at  least  15  pupils  enrolled 
at  the  beginning  of  the  school  year,  and  the 
Superintendent  shall  likewise  report  when  the 
average  daily  attendance  falls  below  40.  In 
schools  having  less  than  four  classes  these  num- 
bers may  be  modified  to  meet  the  needs  of  clas- 
sification. 

First  grade  Sec.  44.     Teachers  of  mixed  first  and  second 

teachers  of      grades  shall  receive  first  grade  pay,  providing 
mixed  grades  ^^  ^{j-  classes  have  an  average  daily  attend- 
ance of  30  pupils  in  the  first  grade. 


35  teachers 
compose  day 
substitute 
list 


SUBSTITUTES. 

Sec.  45.  The  regular  Day  Substitute  List 
shall  consist  of  25  teachers,  taken  in  the 
order  of  their  standing  in  the  competitive  exam- 
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Employment 
of  sub- 
stitutes 


ination:  who  shall  report  for  duty  daily  at  8:30 
a.  m.  at  the  office  of  the  Secretary  of  the  Board. 

Sec.  Hi.  In  the  case  of  absences  of  teachers 
(excepi  as  provided  in  Section  81  of  these 
rules,  Principals  must  immediately  call 
for  a  substitute,  unless  previously  notified  that 
the  teacher  will  be  present  before  9:30.  Prin- 
cipals may  call  for  a  substitute  for  the  morning 
or  for  the  afternoon  session,  <>r  for  both.  In 
case  the  regular  teacher  arrives  after  a  substitute 
has  been  called  for,  the  substitute  shall  remain 
at  the  school  for  the  entire  day.  and  the  regular 
teacher  shall  forfeit  pay  for  half  a  day. 

to  attend  Sec.    H.      Substitutes   must    attend    meetings 

Superinten-       af  t]R1  ^  f)f  t]u,  Superintendent. 

meetings 

Must  be  Sec.    ts.     Substitutes  are  required   l«>  make 

courie^f^111  themselves  familiar  with  the  Course  of  Study, 
so  that  they  may  know  the  work  of  every  grade 
for  every  quarter  of  the  school  year. 

On  application  to  the  Secretary,  hlank 
forms  shall  he  furnished  to  suhstitutes. 
on  which  they  must  specify  in  detail  where, 
when,  and  for  whom  they  have  been  substituted. 
These  reports,  certified  to  by  their  respective 
Principals,  must  lie  presented  at  the  office  of  the 
Secretary  on  the  last  school  day  of  each  calen- 
dar month. 


study 


DISCIPLINE. 

Orderbefore  Sec.  49.  Teachers  must  co-operate  with 
schooi'and  their  principals  in  the  management  of  their 
during  inter-    pUpils  before  and  after  school  sessions,  and  at 

mission  J       l  " 

recess,  and  at  the  noon  intermission.  Good 
order  must  be  maintained  in  the  rooms,  halls  and 
on  school  grounds  and  sidewalks  immediately 


mission 


25 


Teachers  not 
to  visit  while 
on  duty 


adjoining  school  houses.  Teachers  must  be  at 
the  station  to  which  they  have  been  assigned 
in  halls,  yards  and  on  stairways,  promptly  at 
the  time  specified  by  Principals  For  such  duty, 
and  must  not  Loiter  in  halls  or  visit  one  another's 
rooms  while  on  duty.  It'  a  teacher  shall  fail  to 
be  at  his  or  her  posl  of  duty,  the  Principal  shall 
report  such  failure  to  the  Board. 


Teachers  em- 
powered to 
command 
order 


Degrading 

punishment 

forbidden 


Sec.  50.  Every  teacher  is  hereby  especially 
empowered  and  enjoined  to  command  order  on 
or  about  the  school  premises,  on  the  part  of 
every  pupil  connected  with  the  public  schools. 

Sec.  51.  All  modes  of  punishment  calcu- 
lated to  degrade  a  pupil,  and  the  use,  on  the  part 
of  any  teacher,  of  sarcastic  or  discourteous  lan- 
guage towards  pupil-  or  parents,  is  expressly 
forbidden. 


Habitual 
truants  to  be 
reported  to 
Secretary 


Pupils  may 
be  excluded 
from  class 


Sec.  52.  Principals  shall  report  the  names 
and  residences  of  habitual  truants  to  the  Sec- 
retary of  the  Board  whenever  the  assistance  of 
the  Truant  Officer  is  required. 

Sec.  53.  Pupils  may  be  temporarily  excluded 
from  class  exercises  by  assistant  teachers,  who 
shall  immediately  report,  with  reasons,  to  the 
Principal  for  decision. 


Suspension 
or  expulsion 
for  defacing 
school  proper- 
ty or  lor 
disturbance 


Sec.  54.  Pupils  who  shall  in  any  way  deface 
or  injure  any  school  property  shall  be  liable  to 
suspension  or  expulsion,  and  their  parents  shall 
be  liable  for  damages.  Pupils  whose  parents 
shall  have  created  a  disturbance  in  school,  or 
shall  have  censured,  abused  or  insulted  any 
teachers,  before  their  classes,  or  on  school  prem- 
ises, or  by  letter,  shall  be  liable  to  suspension  or 
expulsion. 
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Corporal  pun- 
ishment 
forbidden  in 
High  Schools 
or  for  trirls 


Principals  to 
keep  record  of 
corporal 
punishment 


CORPORAL    PUNISHMENT. 

Sec.  55.  Corporal  punishment  shall  no1 
be  administered  in  the  High  Schools,  nor  to 
girls  in  any  of  the  schools  of  the  Department. 
Such  punishment  must  bo  administered  either 
by  Principals  or  with  written  consent  of  Prin- 
cipals, by  assistants,  and  shall  be  resorted  to 
only  in  extreme  cases  when  all  other  means  fail 
in  maintain  discipline.  No  excessive,  cruel  or 
unusual  punishment  shall  be  allowed.  The  use 
of  either  the  rattan  or  the  strap  in  administer- 
ing punishment  is  optional.  Corporal  punish- 
ment must  be  administered  in  presence  of  a 
witness. 

Sec.  56.  Principals  must  keep  a  record  of 
all  cases  of  corporal  punishment,  in  n  book  pro- 
vided foT  that  purpose,  which  record  shall  in- 
clude the  name  and  aire  of  the  pupil,  the  offense 
committed  and  the  character  of  the  punishment. 
At  the  close  of  each  school  month,  a  transcript 
of  this  record  shall  be  sent  on  official  blanks 
to  the  Board  and  the  Superintendent. 


Suspension 
of  pupils 


SUSPENSION  AND  EXPULSION. 

Se<  .  57.  A  pupil  is  suspended  when,  lie- 
cause  of  his  misconduct,  he  is  deprived  of  school 
privileges  for  a  stated  or  an  indefinite  time,  or 
pending  action  by  the  Superintendent  or  the 
Board  of  Education.  No  suspended  pupil  shall 
he  reinstated  until  the  Principal  and  the  class 
teacher  shall  have  been  heard  in  regard  to  the 
case. 


Term  of 
suspension 


Sec.  58.  Principals  may  suspend  pupils  for 
a  definite  period  not  exceeding  one  week,  or 
indefinitely  until  the  Superintendent  can  act 
on  the  suspension. 
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Suspensions 
must  be  re- 
ported to 
superinten- 
dent and 
parent 


Expulsion 
only  by  vote 
of  Board 


Sec.  59.     They  must  immediately  report  any 

suspension  to  the  Superintendent,  who  shall 
decide  all  appeal  cases,  or  report  them,  if  neces- 
sary, to  the  Board.  When  a  pupil  is  suspended, 
the  Principal  must  repori  the  suspension  im- 
mediately to  tin1  parent  or  guardian,  as  well  as 
to  the  Superintendent.  The  address  of  parent 
or  guardian  must  be  written  on  suspension 
notice  to  the  Superintendent. 

Sec.  60.  Pupils  shall  be  expelled  only  by 
vote  of  the  Board.  Continued  willful  disobed- 
ience,  open  defiance   of   the   authority   of  the 

teacher  or  immoral  conduct,  constitutes  good 
cause  for  expulsion   from  schools. 


Punctuality 


Hours  of 
duty 


DUTIES  OF  TEACHERS. 

Sec.  61.  Teacher-  must  punctually  keep 
the  hours  for  opening  and  dismissing  school, 
and  shall  remain  upon  the  school  premises  dur- 
ing the  intermission  at  noon,  except  when  ex- 
cused by  the  Principal,  f  Preparation  for  dis- 
missal must  not  be  made  until  within  five  min- 
utes of  the  time  set  for  the  same.  ) 

Sec.  62.   (a)  Teachers,  first  having  recorded 

the  time  o'f  their  arrival  in  the  ti book,  must 

be  in  their  class  rooms  fifteen  minutes  before  the 
opening  of  school  (and  ten  minutes  earlier  if 
the  weather  be  inclement).  Principals  must 
take  possession  of  the  time  book  at  8  :45  a.  m., 
(and  ten  minutes  earlier  in  inclement  weather). 
All  teachers  whose  time  has  not  been  recorded 
must  be  marked  as  tardy  by  the  Principal. 
Teachers  leaving  school  premises  for  lunch  must 
return  at  12  :50  p.  m.,  or  be  marked  as  tardy 
by  the  Principal. 
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Hours  for 
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school 
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Fines  for 
tardiness 


Time  to 
secure  sup- 
plies 


Pupils  must 
leave  before 
teachers 


Rules  read 
to  pupils 
each  term 


Written 
excuses 
required 


(b)  Teachers  in  evening  schools,  first  having 
recorded  the  time  of  their  arrival  in  the  time 
book;  musi  be  in  their  class  rooms  at  7  o'clock 
p.  in.,  at  winch  time  Principals  must  take  pos- 
session of  said  time  book,  and  all  teachers  whose 
time  is  nol  therein  recorded  must  be  marked  as 
tardy  by  the  Principal.  I  £  a  teacher  be  tardy  at 
his  or  Ikt  posl  of  duty,  the  Principal  shall  report 
such  tardiness  to  the  Board  od  the  "Monthly 
Report  of  Attendance  and  Absence  of  Teachers 
Blank." 

(c)  For  the  firsl  tardiness,  fifty  cents:  sec- 
ond tardiness,  one  dollar,  and  third  tardiness 
two  dollars  shall  be  deducted  from  the  monthly 
salary  demand. 

('/)  Before  begining of  class  exercises  teach- 
ers musl  gel  all  necessary  supplies,  as  pencils, 
chalk  (also  maps,  etc.),  from  the  Principal  and 
library,  and  by  so  doing  preveni  wasting  the 
school  time  for  this  purpose. 

(e)  Teachers  must  not  leave  the  school  until 
all  of  the  pupils  of  their  classes  have  left  the 
building. 

(/')  Teachers  are  required  to  keep  a  copy  of 
the  rules  in  their  schoolrooms  and  to  read  to 
their  pupils,  at  least  once  a  term,  so  much  of  the 
same  as  will  give  them  a  clear  understanding 
of  the  regulations  by  which  they  are  governed 
and  graded. 

Sec.  63.     Teachers  must  enforce  the  law  of 

the  State  of  California :  "Pupils  are  required,  in 
all  cases  of  absence,  to  bring,  on  their  return  to 
school,  an  excuse,  in  writing,  from  their  parents 
or  guardians,  assigning  good  and  sufficient  rea- 
sons for  such  absence."  Written  requests  from 
parents  are  necessary  to  secure  permission  to  be 
dismissed   before  the  close  of  school   exercises. 
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In  case  of  tardiness,  a  note  of  excuse  must  be 
presented  not  later  than  the  following  morning. 
Pupils  who  fail  to  comply  with  these  regu- 
lation? may  be  suspended  or  punished  at  the 
discrel  ion  of  the  Principal. 

careof  Si;c.  64.     Teachers  nrasi  exercise  reasonable 

furniture  and  .    .  . 

books  supervision   over  the   furniture    of    the    class- 

room and  the  text-hooks  of  the  pupils,  and  must 
inspect  both  from  time  to  time,  and  prevent 
their  defacement  ot  wanton  destruction.  At  the 
close  of  each  school  year  they  may  take  from 
all  pupils  thai  have  been  promoted,  or  are  leav- 
ing school,  a  Lis*l  of  books  that  such  pupils 
wish  to  sell,  together  with  their  names  and  ad- 
dresses,  which  list  shall  be  Furnished  now  pupils 
on  entrance  to  their  classes. 

Pupilsoannot        Sec.    65.      Principals   and    teachers    must   not 

vate1  ins  true-    &iye  private  instruction  for  pay,  nor  for  any 

tionforpay     other  compensation,  to  pupils  in  their  school, 

nor  shall  such   private  instruction  he  given  in 

any  building  or  room  belonging  to  the  Public 

School   Department. 

wcOTdsmuBt        Sec-    ,;,;-     Eacn    assistanl    teaching   a    class 

beueptby       above  the  second   erode  shall   keep  permanent 

every  teacher  l     l 

records  showing  the  standing  and  deportment 
of  each  pupil.  These  records  must  he  deposited 
with  the  Principal  at  close  of  school  year. 
Teachers  of  Grammar  and  High  School  classes 
and  of  Primary  grades  above  the  Second,  shall 
send,  once  a  month,  reports,  in  required  form, 
to  parents  and  guardians.  These  reports,  prop- 
erly signed  by  parents  or  guardians,  must  be 
returned  by  pupils  on  the  morning  following  the 
day  of  their  issuance.  No  work  whatever  per- 
taining to  the  making  of  reports,  or  to  the  com- 
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pilation  of  any  school  records,  shall  be  done  dur- 
ing teaching  or  school  hours. 

All  applications  Eor  transfers  of  teachers 
must  be  made  i<>  the  Board  during  the  Last  two 
weeks  of  either  school  term,  and  not  later  than 
two  weeks  before  the  opening  of  either  school 
term. 


state  Regis-        Sec.  67.     Each  assistanl   teacher  must   keep 
every^eacner  a  "State  Register/'  in  the  required  form,  includ- 
ing the  name,  age  and  residence  of  each  pupil, 
together  with  the  name  and  the  telephone  num- 
ber of  the  parent  or  guardian. 

Daily  pro-  SEC.    68.      The    teacher   of   each    grade    must 

gram  kept       prepare  a  progra I'  daily  exercises,  a  copy  of 

which  shall  be  kept  posted  conspicuously  in  the 
school-room,  and  another  in  the  State  Register. 

Sec.  69.  Teachers  shall  give  vigilant  atten- 
tion to  the  ventilation  and  temperature  of  their 
rooms,  and  shall  especially  avoid  an  excessive 
degree  of  heat.  At  each  recess,  after  school  and 
at  every  change  of  Lessons,  they  shall  open  doors 
and  windows,  so  as  to  secure  an  effectual  change 
of  air.  At  other  times  windows  shall  he  opened 
by  lowering  them  from  the  top,  but  pupils  must 
not  be  allowed  to  sit  in  a  current  of  air.  Except 
in  excessively  cold  weather,  teachers  must  not 
allow  coal  to  he  put  into  stoves  or  furnaces 
after  one  o'clock.  During  the  season  in  which 
fires  are  required  in  schools,  teachers  must  en- 
deavor to  keep  their  rooms  at  a  temperature 
not  below  (i">  degrees  and  not  above  70  de- 
grees F. 


£?™ceemffom         Sec-  T0-    Principals  and  Teachers  are  strictly 

pupils  forbidden  to  require  their  pupils  to  perform  any 

menial  services,  or  to  send  them  on  private  or 
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persona]  errands,  or  to  send  them  from  their 
rooms  on  any  errand  whatever  during  school 
hour.-,  excepl  to  the   Principal's  oilier. 

Teachers  must  not  leave  their  rooms  to  con- 
verse wit  1 1  doc  another  during  teaching  hours, 
except  by  permission  of  Principals. 

Principals  must,  on  the  Lasl  school  day  of 
each  term,  make  a  report  to  the  Hoard  of  Edu- 
cation of  all  books  Loaned  to  indigent  pupils 
during  said  term:  of  the  number  and  condition 
of  books  returned,  together  with  reasons  for  the 
nun-return  of  books.  Principals  must  keep  ac- 
curate catalogues  of  the  books  in  their  schools. 


ABSENCE  OF  TEA f'llK US. 


Absence 
affects  vaca 
tion  salary 


Sec.    71.     Any   teacher   who   commences   to 

teach  after  the  beginning  of  the  school  year,  or 
win)  shall  resign  or  shall  take  ;i  leave  of  ab- 
sence during  said  year,  shall  receive  in  the  ag- 
gregate  for  services  rondored  such  a  part  of  the 
summer  vacation  salary  as  the  weeks  of  service 
rendered  is  to  the  total  number  of  weeks  of  ser- 
vice required. 

Sec.  7?.   Xo  leave  of  absence  shall  be  granted 

or  renewed  for  a  longer  period  than  six  months, 

except  as  provided  in  the  next  following  section. 

Sec.  73..    Any  teacher  taking  a  leave  of  ab- 

in  particular^ pence  for  six  irjjjfnths  ornnum  fuifflitii  hoi-right 

jyJ  ' '         '     irivlpnrtirnl01' t^"1',/"'"1    Teachers  who 

have   served   continuously   in   the   Department 
if  for  five  years  may  be  granted  leave  of  absence 
without  pay  for  not  more  than  one  year,  pro- 
dedj  that    such   leave    of    absence    shall    he 
granted  only  from  the  beginning  of  a  term,  ex- 
cept in  cases  of  total  disability. 
Three  years         Sec.    74.     At   the   discretion    of   the   Board. 
s°tudyVanced   when  a  teacher    desires    to    pursue    advanced 
studies,  the  leave  may  be  for  a  period  not  ex- 
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ceeding  three  years,  teachers  forfeiting  right  to 
any  particular  grade  or  cla 

Sec.  75.  Teachers  desiring  to  he  absent  From 
duty  for  more  than  one  calendar  week  must 
give  notice  thereof  to  the  Board,  Btating  the 
cause  and  duration  of  such  absence.  Such  noti- 
fication, made  upon  official  blanks,  and  ap- 
proved  by  the  Principal,  must  be  scut  to  the 
Board.  In  cases  of  sickness,  or  other  emer- 
gency, teachers  may  absent  themselves  tempo- 
rarily without  permission  for  a  term  not  to  ex- 
ceed  five  days,  without  loss  of  salary  for  the 
Saturday  and  Sunday  following.  Provided, 
however,  thai  teachers  absenting  themselves  for 
mere  than  one  calendar  week— that  is,  for  the 
number  of  school  days  contained  in  one  calen- 
dar week — and  absenting  themselves  for  more 
than  one  school  day  in  the  next  succeeding  week. 
will  be  regarded  as  having  been  on  a  leave  of 
absence  from  the  first  day's  absence. 

Sec.  76.  Principals  may  excuse  the  absence 
of  teachers  for  less  than  one  hour,  for  good 
cause,  without  loss  of  pay,  but  the  Principal 
must  take  charge  of  the  class,  and  specify  the 
cause  on  the  monthly  report  of  attendance  and 
absence  of  teachers.  Provided,  however,  that 
this  rule  shall  not  apply  to  cases  of  tardiness. 

Sec.  IT.  The  Vice-Principal  shall  have 
charge  of  the  school  during  the  ahsence  of  the 
Principal.  In  the  ahsence  of  the  Principal,  the 
senior  teacher  of  the  highest  grade  shall  take 
charge  of  the  yard.  When  the  Vice-Principal 
is  absent,  the  Principal  shall  designate  a  senior 
teacher  of  the  highest  grade  to  fill  the  position 
temporarily,  and  a  substitute  shall  be  assigned 
to  the  school  to  fill  such  position  as  the  Princi- 
pal may  direct.  A  teacher  acting  as  Principal 
or  Vice-Principal  for  more  than  one  day  in  any 
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calendar  month  shall  receive  therefor  the  salary 
of  the  position  so  temporarily  filled.  By  senior 
teacher  is  meant  the  teacher  possessing  seniority 
or  greater  term  of  service  in  the  school  where 
he  or  she  may  be  located. 

Sec.  78.  A  deduction  of  one-thirtieth  of  a 
month's  salary  shall  he  made  for  each  day's  ab- 
sence, and  one-sixth  of  this  amount  for  each 
hours  absence,  unless  the  absence  be  in  accord- 
ance with  the  suction  which  permits  teachers  to 
\isit  other  schools,  or  by  permission  of  the 
Board. 

8]  o.  79.  N<»  female  teacher  shall  be  -ranted 
a  leave  of  absence  for  I  he  purpose  of  matri- 
mony. 

Sec.  80.  Any  teacher  obtaining  a  leave  of 
absence  under  misrepresentation  shall  be  deemed 
guilty  of  unprofessional  conduct  and  shall  be 
subject  to  dismissal. 

Sec.  81.  A  teacher  whose  leave  of  absence 
expires  at  the  close  of  the  Spring,  Summer,  Fall 
or  Christmas  vacation,  must  give  the  Board  two 
weeks'  notice  in  advance  of  her  intention  to 
resume  her  duties.  Failure  to  comply  with 
tin's  rule  will  cause  the  teacher  to  he  placed  on 
substitute  list. 

DUTIES    OF    SUPERVISORS     AND    AS- 
SISTANTS. 

Sec.  82.  Supervisors  shall  have  a  general 
supervision  of  the  instruction  in  their  respective 
departments.  They  shall  give  instruction  to 
teachers  by  lectures,  by  model  or  illustrative 
teaching,  by  general  or  personal  suggestion  and 
criticism.  They  shall  visit  the  schools  syste- 
matically, and  shall  report  to  the  Principals, 
who  shall  make  a  record  of  the  same.  They 
shall  report  to  the  Principal  upon  the  character 
of  the  instruction  given  in  their  respective  de- 
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partmentSj  with  criticisms  and  suggestions  as 
exigencies  may  require.  They  shall  report  to 
the  Board  and  to  the  Superintendent  upon  the 

general  condition  of  the  schools  as  regards  de- 
partmental in-i  nut  ion. 

(a)  Supervisors  and  assistants  Bhall  send 
to    the    office    of    the    Hoard    at    the    close    of    the 

last  school  day  of  each  calendar  month,  a  re- 
port embodying  a  record  of  their  attendance. 
absence  and  tardiness  for  the  current  month. 
giving  the  exact  time  ami  date  and  the  reasons 
for  said  absence  or  tardim 

'Idie  report  is  t<>  !»■  made  on  a  special  blank 

pro\  ided  for  that   purpose. 

Supervisors  and  assistants  failing  t<>  present 

such  report  «m  the  last  school  dav  of  each  calen- 
dar month  shall  forfeit  five  dollars  of  their 
salary. 

Attention  is  called  to  the  salary  schedule  in 
force  providing  lines  for  tardiness  and  deduc- 
tion from  salary  for  absence. 

Supervisor-  and  assistants  shall  send  to  the 
Board  and  to  the  Superintendent  on  Friday  of 
each  week  a  program  of  proposed  school  visita- 
tions for  the  following  week. 

Sec.  83.  Special  teachers  shall  he  employed 
for  work  in  certain  branches  only,  and  they 
shall  devote  their  whole  time  to  the  work  of 
their  respective  departments.  They  shall  give 
instruction  at  such  schools  and  at  such  time 
may  be  determined  by  the  Superintendent  under 
the  direction  of  the  Board.  They  shall  report 
to  and  co-operate  with  the  principals  as  regards 
their  work  in  the  respective  schools.  They  shall 
report  to  the  Superintendent,  as  often  as  he 
may  require,  as  to  the  character  of  the  work  ac- 
complished  under    their    instruction,   together 
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35 
with  such  suggestions  as  to  the  general  manage- 
ment of  their  respective  departments  as  they 
may  deem  the  interests  of  the  schools  to  require. 

GENERAL  RULES. 

Sec.  84.  Teachers  shall  neither  advise  nor 
require  their  pupils  to  purchase  hooks,  station- 
ery, or  publications,  of  any  kind,  except  I 
ordered  by  the  Board,  nor  shall  they  sell  to 
their  pupils  any  books,  paper-,  pencils  ot  any 
other  school  applianci 

Si<  85.  It  shall  be  the  duty  of  teachers  to 
impress  <>n  the  minds  of  their  pupils  the  prin- 
ciple- of  morality,  t  ruth,  just  ice  and  patriotism  : 
to  teach  them  to  avoid  idleness,  profanity  and 
falsehood;  to  instruct  them  in  the  principles 
of  out  government,  and  to  train  them  up  to  a 
true  comprehension  of  the  rights,  duties  and 
dignities  of  American  citizenship. 

S    0.   86.      All   teacher-  assig 1   to  a    n-jular 

position  from  the  substitute  list  shall  be  subject 
to  a  term  of  probation  of  not  less  than  two  years 
fmni  the  date  of  said  assignment,  and  shall  not 
become  regular  teachers  until  confirmed  by  spe- 
cial resolution  by  the  Board  of  Education. 

Sec.  87.  (a)  Principals  of  Grammar  and 
Primary  Schools  are  required  to  visit  other 
schools  in  the  Department  one  day  of  each  school 
term.  While  absent,  their  duties  shall  he  per- 
formed by  a  Vice-Principal  or  an  assistant. 
without  additional  pay.  Principals  shall  detail 
Vice-Principals  and  assistants  to  visit  other  pub- 
lic schools  one-half  day  in  each  verm,  requiring 
written  reports  thefeoi1:  During  their  absence 
for  this  purpose  Principals  shall  teach  the 
classes.  N"o  more  than  one  teacher  in  each 
school  shall  be  allowed  to  visit  on  the  same  day. 
Principals  of  High  Schools  shall  be  allowed  two 
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days  in  each  term  to  visi!  schools  or  the  Univer- 
sities, ami  their  assistants  shall  be  allowed  one 
day  in  cadi  term  for  a  like  purpose. 

(h)  Principals  shall  report  the  visits  of 
themselves  and  teachers  under  the  operation  of 
this  rule  to  the  Superintendent. 

Sec.  88.  Principals  musl  not  appoint,  nor 
allow  teachers  to  appoint  monitors  for  the 
yards,  halls  or  rooms,  with  the  power  of  punish- 
ment, or  of  reporting  pupils  for  reprimand  or 
punishment.  This  rule  does  not  prohibit  the 
appointment  id'  pupils  to  take  charge  of  hat- 
rooms,  and  to  distribute  and  collect  slates,  pen- 
cils, pens  and  paper. 

SeO.  89.  Teachers  must  not  appoint  pupils 
to  examine  and  credit  examination  papers.  This 
rule  does  not  prohibit  the  interchange  of  papers 
among  pupils  id'  the  class  and  the  crediting  of 
such  papers,  when  the  pupils  have  the  right  to 
appeal  at  once  to  the  teacher.  Tn  all  cases  the 
answers  must  he  dictated  by  the  teacher. 

JANITORS. 

Sec.  90.  Janitors  musl  renorl  to  the  Prin- 
cipal at  the  hour  for  opening  and  closing  school. 

Sec.  93.  The  use  of  intoxicating:  liquors  or 
tobacco  in  any  form  by  any  employee  of  the 
School  Department  is  strictly  prohibited  in  and 
around  school  premises,  under  penalty  of  a  fine 
or  dismissal. 

Sec.  !*'.j.  ("  )  All  janitors  receiving"  salaries  of 
$4~0  per  month  and  upwards  shall  devote  their 
entire  time  to  the  duties  of  their  positions,  and 
shall  not  leave  the  premises  during  school  hours, 
without  permission  of  the  principal.  During 
vacation  they  shall  visit  and  examine  every  room 
in  their  charge  at  least  once  a  day,  and  must  be 
on  duty  from  9  a.  m.  to  12  m. 
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(6)  Janitors  whose  salaries  arc  less  than  $40 
per  month  shall  remain  <>n  school  premises  until 
9  :15  a.  m.,  and  shall  report  at  2  :15  p.  m.  They 
shall  keep  school  buildings,  furniture,  yard  and 
outbuildings  neat  and  clean;  shall  build  fires, 
open  and  close  school  huildings  and  yards,  and 
perform  other  responsible  duties  as  ordered  by 
the  Principals.  If  there  be  two  janitors  em- 
ployed in  the  same  school,  they  shall  alternate 
weekly  iii  remaining  on  the  premises  at  the  dis- 
cretion of  the  Principal. 

(c)  They  shall  scrub  and  clean  the  floors  of 

each  scl I  building  four  times  a  year,  during 

the  vacations,  clean  the  doors,  desks  and  all  fin- 
ished and  painted  work  at  least  twice  a  year,  and 
windows  when  required,  and  properly  ventilate 
the  rooms  each  morning  and  evening.  They  shall 
water  the  gardens  connected  with  their  schools. 
Neither  teachers  nor  janitors  shall  put  coal  into 
stoves  after  one  o'clock  P.  m..  unless  by  order  of 
the  Principal.  Janitors  are  forbidden  to  use 
coal  oil  in  lighting  fires. 

(d)  Janitors  must,  to  the  extent  of  their 
ability,  and  under  the  direction  of  the  Princi- 
pals, keep  buildings,  yards  and  fences  in  repair. 

(e)  All  janitors  who  neglect  to  obey  the  in- 
structions given  Principals  shall  he  reported  to 
the  Board  of  Education. 

(/)  Principals  and  teachers  must  not  exact 
personal  services  of  janitors,  such  as  cooking, 
sewing  or  running  personal  errands.  Such  work 
is  purely  voluntary  on  their  part  and  must  not 
be  forced  upon  them  without  compensation,  and 
then  only  in  their  leisure  time. 

(g)  Unless  when  excused  by  the  Principal, 
the  janitors  of  all  Evening  Schools  having 
twelve  or  more  classes  shall  remain  constantly 
on  duty  at  the  entrance  of  the  school  building 
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during  school  hours,  and  for  a  period  of  not  loss 
than  fifteen  minutes  hefore  the  opening  of  the 

school,  and  not   less  than  ten  minutes  after  the 
school  shall  have  closed. 

{It)  Thr  sweeping  of  halls  and  class  rooms 
must  be  done  after  school  hours  and  under  no 
circumstances    shall    this    work    be    done    before 

school  session  begins. 

SEC.  93.  Teachers  shall  see  that  school 
rooms  are  properly  vacated  after  school  hours, 
giving  opportunity  to  janitors  to  place  the  same 
in  order,    [mmediately  before  and  after  school 

janitors   shall    open    d •>    and    windows,   that 

class-rooms  may  be  thoroughly  ventilated. 

Sec.  94.  Janitors  shall  weigh  all  coal  re- 
ceived at  the  schools,  and  shall  report  thereon  to 
principals.  Certificates  of  these  weights  shall 
be  signed  by  the  Principals,  and  sent  by  them 
to  the  storekeeper. 

Sec.  95.  Janitors  shall  raise  the  flag  of  the 
United  States  on  school  house.-  on  the  last  school 
day  hefore.  and  the  first  school  day  after 
each  vacation,  during  public  exercises,  on 
Lincoln's  Day.  Washington's  Birthday. 
Bunker  Hill  Day,  the  Fourth  of  July,  Admis- 
sion Day.  Patriotic  Day.  and  on  such  other  days 
as  may  be  ordered  by  the  Board  of  Education, 
the  President  of  the  Board,  or  the  Superin- 
tendent. 

The  flag  shall  be  at  half-mast  on  Memorial 
Day,  on  the  death  of  a  teacher  or  pupil,  and  on 
such  other  days  as  may  be  ordered  by  the  Board, 
by  the  President  of  the  Board,  or  by  the  Super- 
intendent. 

janitors  re-  Sec.  96.      (a)   All  janitors  shall  be  directly 

Pr^cipais10     responsible  to  Principals  for  the  faithful  per- 
formance of  their  duties,  and  shall  be  under 
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their  control  and  direction  while  on  school  prem- 
ises, 
scavengers  to       (M   Janitors   must  report   at  once  to  their 

be  reported  >    /.  f 

Jrnncipals  any  failure  01  scavengers  to  do  their 
work  properly. 

FIRE  DRILL. 

Firedrin  Si;c.   97.     Principals  shall    institute   Buch   a 

month  system  of  fire  drill  as  will  quickest   empty  the 

building  of  the  pupils. 

Every  drill  shall  be  timed  by  the  Principal, 
and  a  record  of  the  same  included  in  his 
monthly  statistical  report. 

The  general  alarm  shall  consist  of  the  cry  of 
fire,  or  by  the  cry  of  fire  followed  by  a  quick 
and  violent  ringing  of  the  bells. 

The  fire  drill  shall  be  enforced  twice,  at  least, 
in  each  month.  The  alarm  must  always  be 
given  unexpectedly,  at  which  time  every  pupil 
must  leave  the  building. 

Principals  and  teachers  must,  at  least  twice 
a  month,  explain  the  general  alarm  to  all  the 
pupils,  and  distinctly  state  the  absolute  neces- 
sity of  promptitude  in  obeying  the  alarm:  must 
enforce  quietness  in  the  ranks,  and  in  no  in- 
stance shall  any  pupil  interfere  with  another 
by  pushing  or  touching  with  the  hands  or  feet. 

In  case  of  fire,  whoever  first  discovers  it  shall 
sound  the  general  alarm,  and  this  duty  shall  not 
be  the  office  of  any  particular  person. 

Xo  loud  talking  or  disturbance  of  any  kind 
shall  be  permitted  during  the  drill. 

DUTIES  AND  RIGHTS  OF  PUPILS. 

Pupiismtm  Sec.  98.     Every  pupil  is  required  to  attend 

school  punctually  and  regularly;  to  conform  to 
the    regulations    of    the    school,  and    to  obey 
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promptly  all  direction.-  of  the  teacher;  to  ob- 
serve good  order  and  propriety  of  deportment; 
to  be  diligent  in  study,  respectful  to  teachers, 
and  kind  and  obliging  to  schoolmates;  to  refrain 
from  the  use  of  profane  or  vulgar  language,  and 
from  the  use  of  tobacco,  and  to  be  clean  and  neat 
in  person  and  clothing.  Parents  must  pay  for 
all  damage  done  to  school  property  by  their  chil- 
dren. 

Transferor  S|;r      ;,;,.       A„v     „.,,.,.,„     u,,(|    (|(..jn.s    ,()     ,1;mi 

his  child  transferred  from  one  school  to  another 
shall  apply  to  the  Principal  for  a  certificate, 
which  shall  slate  the  name,  age,  grade  and  resi- 
dence of  the  pupil.  Principals  shall  not  receive 
without  transfers  pupils  who  have  attended  any 
other  school  of  this  Department  within  a  period 
of  six  months. 


TvuPils  °ot  Sec>  l0°-     N°  lllll»'l  shall  be  allowed  to  dis- 

excused  from  '      ' 

particular        continue  any  study,  or  to  lake  a   course  other 
than  one  of  the  regular  courses. 


studies 


SANITATION. 

Pupils  to  Sec.    101.        Pupils       reporting      sickness 

aetPhomeCkaess  at  home  sha11  ,,('  sent  to  the  Prin- 
cipal, who  shall  ascertain  the  nature  of  the 
same.  Should  the  sickness  he  smallpox,  diph- 
theria, typhus  or  typhoid  fever,  measles  or  scar- 
let fever,  the  Principal  shall  exclude  the  pupil 
and  all  others  of  the  family  from  school.  Prin- 
cipals shall  also  exclude  from  school  pupils  af- 
fected with  any  offensive  disease,  whooping 
cough,  mumps,  chicken  pox,  pulmonary  tuber- 
culosis or  any  of  the  contagious  diseases  enum- 
erated above,  according  to  the  rules  of  the  Board 
of  Health. 
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Names  of  ex- 
cluded pupils 
reported  to 
Board  and 
Superinten- 
dent 


No  one  afflict- 
ed with 
tuberculosis 
oroffensive 
catarrh  to  be 
employed. 


Defeotive 
sight  or  hear- 
ing cause  for 
dismissal 


Evidence  of 
vaccination 
required  of 
pupils 

Contagious 
disease  to 
keep  teachers 
at  home 


Neatness  and 
cleanliness 
required  of 
pupils 


(a )  The  names  and  addresses  of  .-ill  pupils 
excluded  from  school  under  this  rule  shall  be 
immediately  reported  by  the  principals  to  the 
Board  and  to  the  Superintendent,  who  shall 
furnish  the  Health  Officer  with  a  copy  of  the 
same;  and  no  pupil  thus  excluded  shall  be  re- 
instated until  a  permrl  from  the  Health  Officer 
is  presented  to  the  Principal. 

(6)  \u  person  shall  I mployed  by  tins  De- 
partment who  is  afflicted  with  tuberculoses  or  of- 
fensive catarrh,  and  n<>  employee  shall  ho  re- 
tained  in  this  Department  who  shall  have  con- 
tracted either  of  said  diseases.  I  Any  employee 
though!  to  be  so  afflicted  shall,  ax  the  request  of  \ 
the  Board,  submil  to  a  physical  examination  by 
a  competent  physician  and  furnish  tin'  City 
Bacteriologist  with  a  sample  of  his  or  her 
sputum,  returning  to  the  Board  a  written  opin- 
ion of  diagnosis  ami  finding. 

(-)    Defective  sight  ot  hearing  rendering  any 

teacher  unlit  for  duty  shall  constitute'  good  pause 
for  dismissal. 

((/)  Teachers  Bhall  require  from  all  pupils 
before  admitting  them  to  school  satisfactory 
evidence  that  they  have  been  vaccinated. 

(<  i  Any  teacher  in  whose  residence  there  is 
a  contagious  disease  -hall  remain  away  from 
school,  and  shall  immediately  report  the  facts  to 
the  Board,  who  shall  determine  when  the  teacher 
may  return. 

(/')  Pupils  shall  give  due  attention  to  per- 
sonal neatness  and  cleanliness,  and  any  who  fail 
in  this  respect  shall  ho  sent  home  to  be  properly 
prepared  for  school.  Xo  pupil  or  teacher  who 
is  afflicted  with  tuberculosis,  contagious  im- 
petigo, ringworm,  or  opthalmia,  or  in  whose 
residence  there  is  anyone  sick  with  diphtheria, 
smallpox,   measles,   scarlet,  typhoid   or  typhus 


42 


fever,  chickenpox,  or  scabies,  shall  attend  school 
without  a  certificate  from  the  attending  physi- 
cian, countersigned  by  the  Health  Officer,  that 
all  danger  of  contagion  is  past,  from  the  period 
of  convalescence. 

clusToiffor  (9)     Pupils   Will   lie  excluded    from    school   nil- 

various  der  the  foregoing  provisions  for  the  respective 

periods  stated  below,  which  have  Keen  prescribed 
by  the  Board  of  Health  of  this  city: 

In  cases  of  diphtheria    4  weeks 

In  cases  of  Bcarlel   fever (i  weeks 

In  ease  of  German  measles   2  weeks 

In  cases  of  chickenpox    3  weeks 

In  cases  of  mumps   3  weeks 

I  ii  cases  of  measles 3  weeks 

In  cases  of  whooping  cough 

2  weeks  after  the  paroxysms  have  ceased 

These  rules  also  apply  to  the  exclusion  of 
teachers  unless  the  Bealth  Officer  otherwise  di- 
rects. 

PUPILS  AND  TEACHEKS. 

onwIis(t>oDBndt     Sl':r-  102-     Teachers  shall  hold  pupils  to  a 

from  school  strict  accountal n'lit y  for  any  disorderly  conduct 
on  their  way  to  or  from  school,  or  on  the  school 
premises. 

PuSto"  ^BC"  ln:!'      ''"I'i'-  on  entering  school  shall  be 

furoish  furnished  with  a  list  of  hooks  and  other  articles 

books, etc.  required  in  the  course  of  study,  and  the  neglect 
or  refusal  of  parents  to  supply  the  required 
books  within  one  week  shall  constitute  cause  for 
forfeiture  of  seat  unless  satisfactory  excuse  is 
offered  to  the  Principal. 

B°°ks  for  Sec.  104.     Whenever  Principals  are  satisfied 

indigent  that  parents  are  too  poor  to  furnish  hooks,  they 

parents  gna|j  ma^e  ouj-  a  \]s^  on  fne  pr0per  blanks,  which 

shall  be  signed  by  the  parent  and  returned  to 
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the  Principals,  who  shall  furnish  the  books  Erom 

the  school  libraries.  All  1 ks  so  supplied  shall 

be  delivered  to  the  Principals,  by  the  class  teach- 
ers, at  the  endof  the  year,oron  the  pupils' leaving 
school,  and  replaced  in  the  school  library,  to  be 
used,  as  occasion  may  require,  in  supplying 
other  pupils.  Pupils  who  fail  to  return  hooks 
in  reasonably  good  condition  shall  not  be  sup- 
plied with  them  in  the  future. 

Sec.  105.  Pupils  must  aol  be  detained  for 
studv  or  for  punishment  during  an}  part  of  the 
noon  intermission  or  the  Bhort  recess/  All  pupils 
excepi  those  in  delicate  health  musl  be  required 

to   pase  out    of  the  class,  room   at    recess,  except 

in  inclement  weather. 

Sec.  LOG.     No  pupil  shall  have  leave  to  be  ab- 
sent a  part  of  the  day  for  the  purpose  of  receiv- 
ing instruction  elsewhere,  except  by  permifi 
of  the  Principal. 

Si:i  .  107.  Principal.-  are  authorized  to  re- 
quire assistants  to  detain  pupils  f0T  liot  more 
than  one-half  hour  after  school  for  disorder, 
tardiness  or  for  poor  work  in  lessons. 

Sec.  108.  Pupils  who  are  not  in  their  clasp- 
rooms  at  9  o'clock  a.  m.  or  1  :05  p.  \i..  shall  ho 
marked  as  tardy. 

Sec.  109.  Whenever  a  pupil  is  absent  one 
day,  the  teacher  shall  notify  the  parents  imme- 
diately, unless  satisfactory  information  of  the 
cause  of  the  absence  is  obtained. 

Pupiisnotto        Sec.  11".     Pupils  shall  not  he  allowed  to  re- 
fnctasstSms  main  in  any  school  room,  except  under  the  di- 
rection of  a  teacher,  unless  in  cases  of  urgenl 
necessity  and  by  special  permission  of  the  Prin- 
cipal. 


Pupils  not  to 
be  detained 
during  noon 
intermission 
or  short  recess 


Pupils  not 
excused  for 
instruction 
elsewhere 


Detention 
after  school 


Tardiness 


Absence  re- 
ported to 
parents 
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written  work  Seo.  til.  When  a  pupil  is  suspended,  written 
PuP1"sspended  work  should  be  assigned  to  him  equal  in  quan- 
tity to  the  school  work  he  or  she  would  have 
accomplished  were  he  in  attendance.  This  work 
imi-t  be  presented  to  the  teacher  before  pupil 
shall  be  restored  to  the  class. 


Pupils  to  per- 
form errands 
only  by  per- 
mission of 
Prinoipal 


Sec.  112.  \<>  pupil  shall  be  Beni  home  dur- 
ing session  hours,  nor  from  room  to  room  on 
errands,  excepl  by  permission  of  the  Principal. 

Pupils  shall  be  allowed  to  go  home  to  lunch 
at  the  uoon  intermission,  bul  Principals  may.  at 
their  discretion,  detain  those  who  fail  to  return 
in  time.  Principals  may  also,  at  their  discre- 
tion, refuse  permission  to  pupils  living  at  a  dis- 
tance  to  go  home  to  lunch  during  inclemenl 
weather. 


Three  days' 
absence  for- 
feits seat 


Written  ex- 
cuse 


Sec.  113.     The  unexcused  absence  of  a  pupil 

three  days,  or  three  acts  of  unexcused  tardiness. 
in  any  school  month,  shall  be  good  cause  for  for- 
feiture of  seat,  hut,  on  personal  application  by 
the  parent  or  guardian,  the  Principal  may  re- 
admit ot  may  refer  the  case  to  the  Superin- 
tendent. 

"Pupils  are  required,  in  all  cases  of  absence, 
to  bring,  on  their  return  to  school,  an  excuse, 
in  writing,  from  their  parents  or  guardians,  as- 
signing good  and  sufficient  reasons  for  such 
absence."     |  State  Law.) 


No  presents 
for  teachers 


Tobacco  and 
alcoholic 
drink  pro- 
hibited 


Sec.  114.  Pupils  are  prohibited  from  mak- 
ing presents  to  teachers,  and  from  contributing 
towards  class  presents  for  teachers. 

Sec.  115.  The  use  of  tobacco  or  alcoholic 
drink  in  any  form  on  the  school  premises  is 
strictly  prohibited,  and  teachers  are  to  notify 
parents,    in   writing,    immediately   of  the   first 
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offense  on  the  part  of  their  children.  More  than 
one  violation  of  this  rule  l>\  the  same  pupil  must 
lie  reported  to  the  Superintendent,  who  will 
bring  the  case  before  the  Board  of  Education 
for  final  net  inn. 


Evening 
schools  open 
to  all  over  l-l 
yea  i-8 
of  age 


K\  k\i\<;  SCHOOLS. 

Sec.  I1i'>.  The  evening  schools  of  this  city 
arc  established  to  afford  the  means  of  education 
to  boys  and  girls  who  are  unable  to  attend  t lio 
day  schools,  and  to  adults  who  may  wish  to  avail 
themselves  of  the  privileges  they  afford.  They 
shall  be  free  to  all  persons  over  1  1  years  of  age. 

only  those  pre-      Sic.  117.     No  pupil  shall  lie  admitted  1<»  ail 

vented  from  .  ,        .  ,       '  i     a    *  ll       j- 

attending <iay  evening  school  unless  prevented  from  attending 
admitted        '';,.v  school  by  their  regular  occupation,  except 
by  permission  of  llio  P>oard. 

Termscorre         Sec.  118.     The  1  ( Ti 1 1~  of  the  evening  schools 

of  d"y  school's  shall  open  and  close  on  the  same  dales  as  the 
dav  schools. 


Hours 


Principals 
with  eight  or 
more  classes 
not  to  teach 


Sec.  119.     The  -  -hall  he  held  every 

evening  of  school  days  from  7:15  to  9:15. 

Sec.     120.     The    principal    of    an    evening 

school  having  eight  or  more  classes  shall  n<>t  he 
required  to  teach  a  class,  hut  shall  have  the  'jen- 
eral  superintendence  of  that  school. 


Twenty-five         Sec.  121.     No  clas6,  except    a    foreign   class 
^tendance      or  a  class  of  mixed  grades,  shall  he  continued 
for  more  than  thirty  days  unless  the  daily  aver- 
age attendance  equals  or  exceeds  twenty-five. 

Pupils  not  Sec.  122.     Pupils  shall  not  he  admitted  to  an 

after  "o'clock  evening  class  later  than  8  p.  m.,  unless  excused 
by  the  Principal. 
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Teachers'pay       Sec.  123.  Evening  school  teachers- shall  lose 

absence1   0r  the  full   pay  for  any  portion  of  their  absence 
from  duty. 

sec.?6n.M           Sec.  124.  Section  76  of  these  rules  shall  do! 

applicable  to             ,  ,        ,    ,         -, 

evening  apply  to  evening  school  teachers. 

teachers 


GraduiiiiODS 
in  school 
buildings 


School  build- 
ings for  public 
instruction 

Regulations 
for  entertain- 
ments 


Married 
women  not  to 
be  appointed 
to  teach  or 
supervise 

No  medals  or 
prizes  except 
as  authorized 
bv  Board 

No  advertis- 
ing in  schools 


MISCELLANEOUS, 

Sec.  125.  Graduating  exercises  must  he  held 
in  public  school  buildings,  except  by  special 
permission  of  the  Board. 

Sec.  126.  School  buildings  musi  be  used  ex- 
clusively for  public  instruction. 

Sec.  127.  No  festival,  exhibition,  concert, 
excursion  or  picnic  shall  be  held  by  any  school 
unless  authorized  by  the  Board,  and  when  au- 
thorized, the  lift  proceeds  therefrom  shall  be 
paid  to  the  Secretary  of  the  Board,  who  shall  be 
the  custodian  of  the  money  until  expended  for 
the  | hi r poses  for  which  it  was  collected.  The 
Principal  of  the  School  and  the  Superintendent 
shall  have  power  to  expend  the  same  for  ap- 
paratus or  school  appliances.  All  articles  pur- 
chased  shall  belong  to  the  School   Department. 

Sec.  128.  NTo  married  woman  shall  he  ap- 
pointed to  any  teaching  or  supervising  position 
in  the  day  public  schools. 

Sec.  129.  \<>  medals  or  prizes  shall  be 
awarded  to  pupils  unless  authorized  by  the 
Board. 

Sec.  130.  (a)  Xo  advertisement  shall  be  read 
distributed  or  given  away  in  school,  nor  shall 
newspapers,  books,  publications  or  articles  of 
any  kind  be  advertised,  distributed  or  exhibited 
in  schools,  by  teachers,  pupils  or  other  persons. 
Nor  shall  they  give  any  List  of  pupils'  names  to 
anyone  for  any  purpose  whatever. 
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Solicitors  not 
to  take  time 
of  teachers 


No  soliciting 
funds  from 
pupils 


No  sectarian 
Instruction 


No  presents 
for  officials 


No  windows 
to  be  painted 
or  frosted 


( b  )  Principals  shall  noi  allow  book  agents  or 
solicitors  of  any  kind  to  occupy  their  time  or 
thai  of  their  assistants  or  pupils  during  school 
hours,  ami  shall  nut  as  such  Principal  or  teach- 
er permil  the  use  of  their  names  by  any  pub- 
lisher ot  agent. 

(c)  Teachers  arc  prohibited  from  collecting 
iliciting  any  contributions  of  any  sorl  from 
pupils  I'm-  any  purpose  whatever,  and  it  shall 
be  the  duty  of  the  Board  (<>  peremptorily  deny 
any  ami  all  requests  which  directly  or  indi- 
rectly have  for  their  objeci  the  collection  <>r 
funds  "r  'I11'  advertising  of  anything  whatso- 
ever of  iliis  nature. 

Sec.  131.  No  sectarian  or  denominal  ional 
publications  of  any  kind  whatever  shall  be  used 
in  school,  m-  made  a  part  of  any  school  library; 
nor  shall  any  denominational  or  sectarian  doc- 
trines lie  inculcated. 

Sec.  132.  No  person  in  the  employ  of  (lie 
Departmenl  -ball  make,  or  contribute  to.  any 
present  to  a  member  of  the  Board  of  Education, 
Superintendent,  Principal,  or  any  other  school 
officer,  or  receive  a  present  from  any  pupil. 

Sec.  1  33.  No  windows  of  any  school  shall 
bo  painted,  frosted  or  stained,  except  in  rooms 
in  which  the  window  space  of  clear,  unobstructed 
glass  exceeds  one-fourth  of  the  floor  space. 

In  school  rooms  in  which  the  light  is  from 
one  side,  pupils  shall  sit  with  the  light  at  their 
left.  If  a  room  is  lighted  from  two  adjacent 
sides,  the  seats  shall  he  so  placed  that  the  win- 
dows shall  be  in  the  rear  and  at  the  left  of  the 
pupils.  In  rooms  in  which  the  windows  are 
on  opposite  sides,  teachers  are  instructed  to  light 
the  room  so  far  as  possible  from  the  left  side 
of  the  pupils. 
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THE  ORGANIZATION  OF 
HIGH  SCHOOLS. 

DEPARTMENTS. 

Departmental         SEC.   134.     (")     Kadi    Eigh  School  shall   heor- 
organization     «r.,njz,.(|    into  <  I  <  *  |  >.l  rl  incuts,   which   shall    be   based 

upon  pari icular  branches  of  si udy  so  far  as  prac- 
ticable, or  upon  cognate  branches  of  Btudy,  pro- 
Tided  thai  a  department  shall  always  include 
more  than  one  teacher.  The  number  of  the  de- 
partments for  each  Bchool  and  their  designation 
shall  ho  determined  by  tin-  Board  of  Education, 
coursenot  (b)   Am   High  Schoo]  pupil  mav  so  arrange 

ye8ar8haD  four  his  ",-  her  studies,  under  the  direction  of  the 
Principal,  as  to  complete  1 1  n ■  regular  course  in 
four  or  more  years;  but   mi  special  or  partial 
course   pupils  shall   be  admitted   to  any   1 1 i lt! i 
School. 
Homestudy         ('  >    I"  High  Schools,  Principals  musl  direci 
twohour9eed   t'"'  heads  "'  departments,  and  other  department 
daily  teach"  is.  1m  assign  lessons,  in  their  respective 

departments,  so  that  the  total  lime  required  for 
home  study,  by  pupils  of  average  ability,  shall 
not  exceed  two  hours  daily. 

CLASSIFK  ATloX  OF  TEACHEBS. 

Classification       Seo.   135.   (a)   The    teachers    of    the    High 

ofnteaachaerseS  Schools  shall  he  classified  as  follows,  and  the 
schedule  of  salaries  in  High  Schools  shall  he 
fixed  in  accordance  with  this  classification. 

Principals  (&)   PRINCIPALS.,    who    shall     he     regularly 

elected  teachers  holding  regular  eertificat* 
the  High  School  grade,  and  who  shall  have  had 
ten  years'  successful  experience  in  teaching. 

Headsjif^  (c)     HEADS     OF      DEPARTMENTS,     who      shall 

be  regularly  elected  teachers  holding  regular 
certificates  of  the  High  School  grade,  and  whe 
shall  have  had  five  years'  successful  experience 


departments 


4li 


Assistants 


Special 
teachers 


in  teaching,  two  of  which  shall  have  Keen  in 
|iul)lic  High  Schools  in  the  United  States,  or 
schools  of  equal  rank. 

(i/i  Assistants,  who  shall  be  regularly 
elected  teachers  holding  regular  or  special  cer- 
i  Lficatea  of  the  II  igh  School  grade. 

( '  i  Speci  ll  Te  \<  n  ers,  who  shall  hold 
regular  or  Bpecial  cerl [ficates  of  t be  II igh  School 
grade,  ami  who  Bhall  devote  such  time  and  per- 
form such  duties  in  any  High  School  as  from 
time  to  time  maj  lie  authorized  by  this  Board 
upon  the  recommendation  <>f  tin-  Principal  of 
the  school  concerned. 


HI  TIES. 

Duties  of  Sec   136.     Principals   shall    be    governed 

ancfteachers  by  tne  general  rules  of  this  Department 
applicable  to  all  Principals.  With  relation 
to  the  Principal,  and  in  the  general  affairs 
of  the  school,  all  teachers  of  the  above 
classes  shall  be  considered  as  assistant 
teachers,  and  shall  be  governed  by  the 
general  rules  of  the  Department  for  Assis- 
tants. 


Duties  of 
heads  of 
departments 


DUTIES  <>F  HEADS  OF  DEPARTMENTS. 

Sec.  L37.  En  addition  to  the  duties  specified 
above,  Heads  of  Departments  shall  outline  the 
work  of  their  departments,  subject  to  the  ap- 
proval of  the  Principal,"  and  give  all  needful 
advice  to  their  assistants:  they  shall  advise 
pupils  in  regard  to  choice  of  studies  and 
courses,  both  in  the  High  School  and  in  the 
higher  institutions;  and  they  shall  devote  such 
time  to  the  examination  or  supervision  of  the 
work  in  their  departments  as  may  he  assigned 
to  them  for  that  purpose  by  the  Principal. 

Sec.  138.  Heads  of  departments  shall  act  as 
assistants   to   the   principals   of   the   schools   to 
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which  they  are  assigned,  and  shall  perform  Buch 
duties  .1-  i"  supervision,  teaching  or  other  work 
as  shall  be  required  bj  the  principals,  sub- 
ject to  the  approval  of  the  Board  of  Education. 

ORDER    A.\li    DISCIPLINE. 

The  Following  suggestions  in  reaped  to 
"Order  and  Discipline"  should  be  carefully  read 
by  every  teacher  and  constantly  kepi  in  mind 
while  performing  the  daily  school  duties: 

Tim  i:  Obj  b<  re  ob  I  Iisoipline. — The  t  raining 
of  pupils  so  thai  they  shall  form  right  habits 
and  learn  self-control  is  the  true  objed  of  dis- 
cipline. In  all  the  nilo  and  methods  of  dis- 
cipline employed,  this  purpose  should  be  kept 
steadily  in  view.  Discipline,  in  its  relation  to 
order,  exists  for  the  sake  of  the  pupils  and  the 
school.  It  prepares  the  way  for  the  work  of  in- 
struction, and  makes  it  effective.  Obedience  is 
the  lii>t  condition  in  discipline.  It  includes  con- 
formity to  requirements  as  to  time,  place  and 
manner,  such  as  punctuality,  regularity,  orderly 
habits,  etc. 

"Like  Begets  I  ikk" — "As  is  the  teacher,  so 
will  be  the  school."'  It  is  therefore  requisite 
that  teachers  should  possess  fixed  habits  of  neat- 
ness, cleanliness  and  order,  gentleness  of  man- 
ner, a  watchful  self-control  and  a  cheerful 
spirit.  In  speaking,  let  pleasant  tones  of  voice 
prevail:  then  the  words  of  reproof  will  be  more 
impressive  and  effectual. 

Teachers  should  never  forget  that  their  pupils 
are  constantly  and  closely  watching  their  con- 
duct, and  are  prone  to  imitate  whatever  they 
observe.  Pupils  should,  therefore,  sec  and  hear 
nothing  that  they  may  not  safely  imitate.    There 
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lb  .in  " unconscious;  tuition. '"  the  silent  influence 
of  which  produces  the  mosl  permanenl  effects. 

Sympathy  fob  Children  Teachers  should 
seek  to  obtain  the  sympathetic  regard  of  the 
children  by  giving  ;i  due  attention  to  their 
wants  and  requests.  These  Bhould  I"'  fulfilled 
as  Ear  as  it  is  proper  and  reasonable.  Children 
are  quick  to  perceive  and  to  resent  injury  or  in- 
justice. The  possession  of  sympathy  in  its  full- 
be  best  foundat  ion  of  Buccess  in  both 
discipline  and  instruction.  Kindness  ia  its  prac- 
tical basis.  It  seeks  the  good  of  1 1 » « -  pupil,  and 
endeavors  to  remove  ;ill  imperfections  of  the 
individual  without  injury  to  him.  Its  influence 
for  good  i6  exceedingly  Btrong,  and  its  power 
with  children  nearly  irresistible. 

Encourage  Pupils  Encouragement  inspires 
confidence.  Children,  more  than  others,  need 
encouragement.  It  is  b  str<  ng  incentive  to  ef- 
fort. Let  it  be  given  in  all  case6  where  this  can 
be  honestly* done.  To  a  want  of  this,  in  the  dis- 
cipline of  classes,  are  to  be  ascribed  the  timidity 
and  reserve  often  manifested  among  pupils  by 
a  hesitating  mannei  and  a  low  voice.  A  proper 
degree  of  encouragement  will  rendei  them  con- 
fident and  spirited,  eager  to  tell  what  they 
know,  and  in  an  audible  tone  of  voice.  En- 
couragement has  a  peculiar  influence  in  promot- 
ing mental  and  moral  improvement.  Letting  a 
boy  know  that  you  believe  there  is  eood  in  him 
is  the  best  way  of  putting  it  there. 

Teachers  should  impress  on  the  minds  of  their 
pupils  the  principles  of  morality,  truth,  justice 
and  patriotism  :  to  teach  them  to  avoid  idlei 
profanity  and  falsehood;  to  instruct  them  in 
the  principles  of  our  government,  ami  to  train 
them  up  to  a  true  comprehension  of  tho  rights. 
duties  and  dignities  of  American  citizenship. 
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Develop  Right  Opinions— Aim  to  gov- 
ern tlif  class  by  a  development  of  public 
opinion  among  the  pupils  in  favor  of  the  right 
and  against  the  wrong,  and  thus  govern  in- 
dividual  members  through  the  class.  Give 
proper  attention  to  those  cases  of  disorder  by 
single  pupils  which  cannol  be  overcome  through 
influence  t  ■  |  >•  »i  1  the  class.  Success  in  discipline 
does  nut  lie  in  telling  individual  pupils  their 
faults  before  the  class.  Attempts  to  detect  and 
correct  each  individual  misdeed  in  detail  will  not 
develop  the  right  public  opinion  oor  lead  the 
pupils  to  a  willing  compliance  with  the  wishes 
of  the  teacher.  Judicious  commendation  when 
pupils  make  efforts  to  overcome  faults  is  more 
effective  toward  accomplishing  the  desired  re- 
sults. 

Avon)  Scolding — Harsh  tones  are  unm 
sary  and  improper.  Words  of  disapprobation 
may  be  uttered  by  the  teacher  in  a  tone  of 
decision,  without  the  use  of  any  severity  that 
would  imply  resentment,  anger  <>r  antipathy 
upon  the  part  of  tho  teacher.  <>n  the  contrary, 
tho  language  used  and  the  tones  of  the  voice 
should  always  express  ;i  feeling  of  sympathy 
with  tho  child.  This  is  the  way  to  win  tho 
youthful  mind,  and  to  bend  tho  will  through  tho 
affection?:  a  different  course  will  antagonize  it 
and  prevent  all  real  submission,  securing  only 
a  temporary  semblance  of  obedience.  Never 
threaten.  Harsh  words  and  rough  moans,  when 
employed  to  secure  school  order  and  certain 
results  of  study  break  down  tin-  sense  of  honor 
and  destroy  in  the  pupil  proper  respect  for  his 
teacher. 

Attexttox  the  Ba>i>  of  Good  Order. — 
Good  Order  doe-  not   require  pupils  to  occupy 
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for  a  long  time  a  fixed  position,  nor  to  assume 
a  constrained  posture;  nor  to  ii\  their  eyes  upon 
a  given  point  ;  ii"i-  to  be  as  motionless  as  Btatues. 
All  this  is  unnatural,  and  much  of  it  positively 
injurious,  and  whatever  is  unnatural  is  not  good 
order.  The  postures  of  the  pupil  should  be 
graceful,  easy  and  uniform,  and  should  be 
frequently  changed. 

Intelligent  attention,  prompt  and  willing 
obedience,  with  quiet,  orderly  movements,  are 
the  chief  requisites  of  good  order. 

Neatness,    Regularity — Neatness,   method 

and  regularity  arc  i ug  the  necessary  elements 

of  popular  education.  The  character  of  children 
sjreatr)  affected  by  their  surroundings. 
These  should,  therefore,  be  neat  and  orderly. 
The  rooms  in  which  tlic\  assemble  should  be 
clean,  the  desks  and  other  furniture,  as  far  as 
ble,  free  from  injur}  or  defacement,  every- 
thing giving  evidence  of  constant  attention. 
Children  thus  unconsciously  acquire  habits  of 
order,  neatness  and  regularity  which  have  an 
important  bearing  upon  their  usefulness  and 
happiness  in  after  life. 

To  imparl  or  maintain  these  habits,  every 
proper  mean-  should  be  employed,  and  every 
requisite  rule  should  be  carefully  and  regularly 
enforced. 

Moral  Edu<  ation — No  teacher  who  oeglects 
the  moral  training  of  the  pupils  in  the  essential 
elements  of  good  character  does  the  whole  duty 
of  the  instructor.  The  main  object  in  moral 
training,  as  in  physical  and  intellectual  educa- 
tion, is  to  give  a  right  direction  to  the  action  of 
those  powers  that  relate  to  this  department  of 
our  nature.  Such  training,  to  be  effective,  must 
provide  suitable  means  for  the  exercise  of  the 
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moral  power,  h  consists  largely  in  Leading  the 
children  to  understand  their  duties  to  them- 
selves and  their  duties  toward  "Huts.  Among 
their  duties  to  themselves  are:  self-control  in 
all  matters  relating  to  conducl  -of  the  temper, 
the  appetite  and  the  desires ;  speaking  the  t  ruth, 
and  self-culture  in  all  things  thai  aid  in  forming 
od  character.  Among  their  duties  to  others 
are:  obedience  to  parents  and  teachers;  kind- 
ness to  brothers,  Bisters  and  playmates;  and  the 
practical  observance  of  the  Golden  Rule.  That 
teacher  who  kindly  respects  the  rights  of  th<' 
pupils,  and  daily  illustrates  the  greai  virtui — 
kindness — in  the  management  of  pupils  and 
in  personal  conducl  elsewhere,  will  accomplish 
practical  results  in  moral  education  which  can- 
not be  attained  by  rules  and  lectures.  A  spirit 
of  true  kindness  pervading  a  school  will  become 
a  fountain  of  viri  ues. 

MORALS  AM)  MANNERS. 

Example  of  the  teacher.  Nothing  b<  . 
character  like  character,  politeness  like  polite- 
ness. It-  influence  is  unconfined  and  unconfut- 
able. It  pervades  the  roughest  soul  and  fills  it 
with  good  cheer  and  upright  desire.  It  is  not 
what  the  teacher  Bays,  but  what  she  does  and  is, 
that  stamps  character.  Children  are  close  imi- 
tator-, and  both  consciously  and  unconsciously 
drink  in  and  reflect  the  spirit  of  the  teacher. 
If  the  teacher  is  slovenly  in  appearance,  unre- 
fined in  manner,  loud  and  boisterous  in  talk, 
dishonest  in  her  dealings  with  pupils,  fret- 
ful, intemperate,  selfish,  she  will  cast  that  same 
cold,  unwholesome,  repulsive  atmosphere  upon 
the  schools:  if,  on  the  other  hand,  she  is  neat, 
and  tidy  in  appearance,  gentle  and  refined  in 
voice  and  manner,  upright  and  honest  in  all  her 


rto 


dealings  with  others,  Bweei  in  temper,  poss 
ing  sympathy,  gentleness,  patience,  love,  Bhe 
will  refleci  thai  same  benign  and  hallowed  influ- 
ence upon  all  with  whom  she  comes  in  contact, 
and  will  evoke  from  them  all  thai  is  sweetest, 
besl  and  ooblesi  in  life,  she  will  become  a  pow- 
erful instrumenl  ool  only  in  the  Bchool,  bul 
in  uplifting  the  moral  and  social  life  of  the 
community  and  promoting  the  highesl  interests 

of  lnimanil  v. 
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EXTRACTS:  STATE  LAW,  CHARTER  AND 

RULES  OF  STATE  BOARD  OF 

EDUCATION 


PENAL  CODE. 

Section  308.  Every  person  who  sells,  <>r 
i:i\t'>.  ot  Furnishes,  in  any  way,  to  another  who 
ie  in  facl  under  the  age  of  sixteen  years,  any 
tobacco,  or  preparation  of  tobacco,  1s  guilty  of 
a  misdemeanor,  and,  upon  conviction  thereof. 
shall  be  nunished  by  a  fine  uo1  exceeding  one 
hundred  dollars;  provided,  however,  thai  this 
section  shall  uol  be  deemed  to  apply  to  articles 
Furnished  on  prescriptions  From  physicians 
authorized  by  law  to  practice  medicine,  nor  to 
persons  who  rapply  such  articles  to  their  own 
children,  nor  to  Bales  made  to  such  minors  upon 
the  written  consent  of  the  parent-  or  guardians 
of  such  minors,  firsi  obtained  in  writing  by 
the  vendor.     [Approved  March   10,  1891.] 

Sec.  654.  Every  parent,  guardian,  or  other 
person    who    upbraids,    insults    or    abuses    any 

teacher  of  the  public  schools,  in  the  presence  or 
hearing  of  a  pupil  thereof,  is  guilty  of  a  mis- 
demeanor. 

The  people  of  the  State  of  California,  rep- 
resented in  the  Senate  and  Assembly,  do  enact 
as  follows : 

Section  1.  Every  person  who  sells,  gives  oi 
delivers  to  any  minor  child,  male  or  female,  un- 
der the  age  of  eighteen  years,  any  intoxicating 
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drink  in  any  quantity  whatsoever,  <»r  who,  as 
proprietor  or  manager  of  any  Baloos  <ir  public 
house  where  intoxicating  liquors  are  Bold,  per- 
mits any  such  minor  child,  under  the  age  of 
eighteen  years,  to  \i.-it  said  saloon  or  public 
house  where  intoxicating  Liquors  are  Bold, 
shall  be  guilty  of  a  misdemeanor,  and 
shall,  upon  conviction  thereof,  be  punished  by 
;i  fine  of  ii"i  more  than  three  hundred  dollars, 
or  by  imprisonment  in  the  county  jail  for  a 
period  qo1  exceeding  one  hundred  and  fifty  days, 
or  by  both  such  fine  and  imprisonment  :  pro- 
vided, thai  ilii>  Act  shall  not  applj  i<>  the  pa- 
rents of  Buch  children  or  to  guardians  of  their 
wards. 

Si;,  .  2.  All  Ad-  in  conflict  with  this  Art 
are  hereby  repealed. 

( Approved  March  ■.'<».  1903). 

POLITICAL  coin:. 

Section  1617.  The  powers  and  duties  of 
Trustees  of  school  district-,  and  of  Board-  of 
Education  in  cities,  are  as  follows: 

Powerof  Seventh — To  employ  the  teachers    *     *    *  : 

empkiyaud  also,  t"  employ  janitor.-  and  other  employees  «>f 
flxsaiaries  t))(,  S(.|llM,|s:  to  fix  and  order  paid  their  compen- 
sation, unless  the  same  be  otherwise  prescribed 
by  law.  provided,  that  no  Board  of  Trustees 
shall  enter  into  any  contract  with  such  env 
ployees  to  extend  beyond  the  30th  day  of  June 
next  ensuing. 
To  suspend  Eighth — To   suspend    and    expel    pupils    for 

pS?nsPel        misconduct. 

To  exclude  Ninth — To  exclude  from  school-  children  un- 

chiidren under  c]er  sjx  years  0f  ap-e ;  provided,  that  in  eitios  and 

six  years  •.  •  ' 

towns  in  which  the  kindergarten  has  heen 
adopted  or  may  hereafter  1>p  adopted  as  a  part 
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of  tlif  public  primary  schools,  children  may  be 
admitted  to  such   kindergarten  classes  at  the 
.••  of  four  years. 

Toonforci-  Tenth     To  enforce  in  schools  the  course  of 

7  study  and  the  use  of  text-books  prescribed  and 
adopted  by  the  proper  authority. 

Twelfth — To  exclude  from  school  and  school 
Libraries  all  hooks,  publications  or  papers 
of  a  sectarian,  partisan  or  denominational  char- 
acter. 

Thirteenth — To  furnish  hooks  Cor  (he  chil- 
dren of  parents  unable  to  purchase  them;  the 
books  so  Furnished  to  belong  to  the  school  dis- 
trict, and  to  be  kept  in  the  district  library,  when 
not   in  use. 

Fourteenth — To  keep  a  register,  open  to  the 
inspection  of  the  public  of  all  children  applying 
for  admission  and  entitled  to  be  admitted  into 
the  public  schools,  and  to  notify  the  parents  or 
guardians  of  such  children,  when  vacancies  oc- 
cur, and  receive  such  children  into  the  schools 
in  the  order  in  which  they  are  registered. 

Seventeenth — To  make  an  annual  report,  on 
or  before  the  firs!  day  of  duly,  to  the  Superin- 
tendent of  Schools,  in  the  manner  and  form. 
and  on  the  blanks  prescribed  by  the  Superin- 
tendent of  Public  Instruction. 


To  ezoludc 

sectarian 

publications 


To  furnish 
books  for 
obi  Id  re  n  of 

indigent 
parents 


To  ke<p 
register  of 
applicants  for 
admission  to 
schools 


Supplies 
furnished  by 
Board 


Sec.  1620.  Writing  and  drawing  paper,  pens, 
inks,  blackboards,  blackboard  rubbers,  crayons 
and  lead  and  slate  pencils,  and  other  necessary 
supplies  for  the  use  of  the  schools,  must  he  fur- 
nished under  the  direction  of  the  City  Boards  of 
Education  and  Boards  of  School  Trustees,  and 
charges  therefor  must  he  audited  and  paid  as 
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other  claim-  against  the  County  School  Fund 
of  their  dial  ricta  are  audited  and  paid. 

[fticiaaw     Sl •'  •    1662.     Bverj    achool,   unless  other 
provided  by  law,  must  be  open  for  the  adm 
of  all  children  bi  .  \  \  went)  -oni 

of  age  residing  in  the  district,  and  the  Board 
of  Sell.-.. |  Trustees,  or  Citj  Board  of  Education, 
have  power  to  admit  adults  and  children  n<»t 

ding  in  the  district,  whenever  g I  reasons 

axis!  therefor.  Trustees  shall  have  the  power 
to  exclude  children  of  filthy  or  vicious  habits, 
or  children  suffering  from  contagious  or  infec- 
tious i  k  1  also  to  establish  separate 
schools  for  Indian  children  and  for  children  <>f 
Mongolian    or   <  !hin<  at.      When    Buch 

d,  Indian.  ( 1 

golian  children   tnusi    not    be  admitted 
into  any  other  school. 

K'Se  S       •     1,i,:1-      Al1    Ml IS    must    D8    tau-ht     in 

the  English  languag 

In  cities  or  school  districts  in  which  separate 

classes  have  Ix-.-n  or  may   hereafter  I Btab- 

lished,  for  the  instruction  of  the  deaf,  children 
may  be  admitted  to  Buch  classes  at  t1 
three  years. 

STAT1  T<»i;v  g<  HOOL  ST1  DIES. 

studies  Sec.  1665.     Instruction  musl  be  given  in  the 

required  following  branches  in  the  peveral  grades  in 
which  they  may  be  required,  viz.:  Beading, 
writing,  orthography,  arithmetic,  geography, 
nature  Btudy,  language  and  grammar,  with 
special  reference  to  composition;  historj  of  the 
I  uited  States  and  civil  government  ele- 
ments of  physiology  and  hygiene,  with 
special  reference  to  the  effect  of  al 
hoi    and     narcotics    on    the    human     system: 
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music,  drawing,  and  elementary  bookkeeping, 
humane  education;  provided,  thai  instruction 
mi  elementary  bookkeeping,  humane  education, 
elenn  physiology    and    hygiene,     music, 

drawing,  and    nature   Btudy   may    I ral,   do 

text-booke  on  these  Bubjects  being  required  to  be 
purchased  by  the  pupils;  provided  further,  thai 
Count}  Boards  -if  Education  may,  in  districts 
having  less  than  one  hundred  census  children, 
confine  the  pupils  to  the  studies  of  reading! 
writing,  orthography,  arithmetic,  language  and 
prammai  aphy,  history  of  the  [Jnited 
States  and  civil  government,  elements  "I*  phy- 
siology and  hygiene,  and  elementary  bookkeep- 
'"-  until  the}  have  a  practical  Icnowledg 
these  subjects;  and  it  is  further  provided,  thai 
no  more  than  twenty  recitations  per  week  Bhall 
be  required  of  pupils  in  the  secondan  Bchoole, 
;""1  no  cu|.il  under  I  fifteen  years  in 
otnc8tu,l7;l"\  grammar  or  primary  bcI I  shall  be  re- 
quired i<>  do  any  home  Btudv. 


Other  studies 
maj-  be 
substituted 


VDDITIONAL  STUDIES. 

er  studies  may  be  authorized 
by  the  Board  of  Education  of  any  county,  city, 
or  city  and  county,  bul  such  studies  if  so  au- 
thorized Bhall  be  in  lieu  of  a  corresponding  num- 
ber of  such  enumerated  rtudies  specified  in  the 
preceding  section  and  uol  in  addition  thereto. 

1    mtinued   willful   disobedience 
or  open  defiance  of  the  authority  of  the  teacher 
constitutes  good  cause  for  expulsion  from  school, 
and  habitual  profanity  and  vulgarity  g 
for  suspension  from  Bchool. 

fSSg         3  =        A"v  !"'fil  who  cuts,  defaces,  or 

property         otherwise  injures  any  school  house,  fenc 

outbuilding?  thereof,  is  liable  to  suspension  or 


Disobedience 
cause  for 
expulsion; 
vulgarity  or 
profanity  for 
suspension 
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expulsion;  and  "ii  the  complainl  of  the  teacher 
or   l  the  parents  or  guardians  of  such 

pupil-  Bhall  !"•  liable  for  all  damaj 

U«J  Sec.  1687.  In  all  schools  having  more  than 
reoeiving  two  teachers,  beginners  Bhall  be  taughi  by  teach- 
their  re  who  have  had  at  least  two  years  experience, 

«»r  h\  formal  School  graduates;  and  m  cities 
Buch  teachers  shall  rank,  in  point  of  salary,  with 
those  of  the  aaaiatanl  teachers  in  the  h  j 
de  in  the  grammar  Schools :  and  in  no 
Bhall  Boards  of  Education  or  Boards  of  School 
Trustees  draw  orders  for  the  salary  of  any  teach- 
er in  violation  of  this  provision,  aor  .-hall  any 
Superintendent  draw  anj  requisition  for  the 
salarj  of  anj   teacher  in  violation  thereof. 

Sii  .    1696.     Ever)    teacher    in    the    public 

Bchool   niu-t  : 


Teacher*  must        Fourth.       Hold    pupil.-   to   ;i    -I  ri«t    account    for 

pupi  s  (|1(,jr  ,.,,,,,],,,. t  on  t)1(.  w&y  t f,.,)m  gchool,  on 

the  playground,  or  during 
Keepsuta  Fifth.  Keep  a  State  school  register  in  which 
shall  be  left,  at  the  close  of  the  term,  a  report 
showing  the  programme  of  recitations,  classifi- 
cation, and  grading  of  all  pupils  who  have  at- 
tended school  at  any  time  during  the  school 
*     *     * 


register 


year. 

MoDth.rour  -  .  .  1697.  A  school  iih >ni li  i-  construed  and 
taken  to  be  twenty  school  days,  or  four  weeks 
of  five  school  days  each. 

Nowarrant  Sec.   1700.      No   warrant    must   be  drawn  in 

teacher'haessS    favor  of  any  teacher  unless   the  officer  whose 

duuesmed       (lut.v  ft  >s  T"  draw  such  warrant  i-  satisfied  that 

the    teacher    lias    faithfully    performed    all    the 

duties  prescribed  in  Section  1696. 


N'n  (Tarrant  < .  1  - , ,  ■        \ 

unless  teaoher       '  '' ■     l'n|-       N"    requisition     t<»r    ;i    warrant 

MruoSa'ted  Bha11  ,"'  ,Ir;IUM  Ml  f;,v"1'  "f  an>  teacher,  unless 
Buch  teacher  is  the  holder  of  a  proper  certificate, 
in  r<.n.-  for  the  full  time  for  which  the  requisi- 
tion is  drawn,  nor  mile--  he  teas  employed  by 
the  Board  of  Trustees  or  Citj  Board  of  Educa- 
tion, or  by  the  Superintendent  of  Bchoo 
provided  in  Section  l 545. 

trluh."  9  i     1702,     It  shall  be  the  duty  of  all  teach- 

tobet5!h?n,er8  to  endeavor  to  impress  upon  the  minds  of 
the  pupils  the  principles  of  morality,  truth,  jus- 
tice and  patriotism;  to  teach  them  to  avoid 
idleness,  profanity  and  falsehood,  and  to  in- 
struct them  in  the  principles  <>f  ;i  free  govern- 
ment, and  to  train  them  up  to  s  true  compre- 

the   rights,  duties  and   disroil 
American  citizenship. 


KhyeerarUsUof'       s,'«'-  1704.     ffo  person  is  eligible  to  teach  in 

a«e  any  public  school  in  this  State,  or  to  receive  ■ 

certificai  tch,  who  has  not   attained  the 

age  of  Lfi 

Sec.   1791.     Bach  City   Board  of   Examina- 
tion has  power, — 

******** 


City  Board  of 
Examination 
has  power  to 
recommend 
revocation  of 
certificate 


No  State  or 
County  money 
for  teachers 
unless  legally 
certificated 


Third. — For  immnr.il  or  unnrnfessional  eon- 
duct,  profanity,  intemperance,  or  evident  un- 
fitness for  teaching,  to  recommend  to  the  City 
Board  of  Education  the  revocation  of  any  cer- 
tificates  previously   granted   by   Baid    Board   of 

Education  in  such  city,  <>r  city  and  county. 

*         *         *         *'*'*         *'* 

Sec  1860.  No  school  district  is  entitled  to 
receive  any  apportionment  of  State  or  County 
School  Moneys  unless  the  teachers  employed 
in  the  schools  of  such  districts  hold  legal  cer- 
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tificate  of  lit  in  —  for  teaching,  in  full  force  and 
effect. 

state fanda         Si .  .  1861.     The  State  School  Fund  must  be 

for  salaries  . 

of  Primary  Used    for    II"   Othei    nuriH'Se   than    the    Mil  VIlH'Ilt    of 

anil  Grammar      ,  ,  ,  '   , 

school  the  salaries  01  teachers  <>t  primary  and  gram- 

'"'r8         mar  Bch. 

Al'11^"'  Si .(  .   1867.     Am   parent,  guardian,  or  other 

IcacliPr  a  ' 

misdemeanor  person  who  -IkiII  insul!  or  abuse  :niv  teacher 
in  the  presence  of  the  Bchool  shall  be  guilty 
of  ;i  misdemeanor,  and  be  liable  t<>  a  fine  of  n<>t 
less  than  ten  qot  exceeding  one  hundred  dollars. 

M-'u'htCrVo°arct      s"  ■  ,s:"-     N"  ,'ni,rr  named  in  this  title,  or 
rent         teacher  in  any  public  school,  held  under  the  pro- 
visions of  this  till",  niu.-t  ad  as  agent  for  any 

author,  publisher,  I k-seller,  <>r  other  person. 

to  introduce  any  book,  apparatus,  furniture,  or 
any  other  article  whatever,  in  the  common 
schools  of  this  State,  or  any  one  or  more  of 
tin-in.  <>r  directly  or  indirectly  contrad  for,  or 
receive  any  Lrift  or  reward  for  so  introducing 
or  recommending  the  same;  and  any  offii 
acting  or  receiving  musi  be  deemed  guilty  of  a 
misdemeanor,  and  "n  conviction,  be  punished 
by  fine  or  imprisonment,  and  be  removed  from 
office. 

certificates         Siv.    1871.     Certificates   shall    be    issued   to 

only  to  those  ,  .  .     . .    .  .  , 

of  good  moral  such  persons  only  as  shall  have  given  evidence 

character  £  j  i      i 

ot  good,  moral  character. 

school  year  Sec.  1x1v.  The  ~cln.nl  year  begins  on  the 
first  day  of  July  and  ends  <>n  the  last  day  of 
June. 

Bribery  a  Sec.   1879.     The  offering    <d'    ;inv    valuable 

misdemeanor     ,i  •  ,  ,,  -,      »'  ,.  i 

thing  to  any  member  <d  the  Board  <>t  Mucation 
or  Board  of  School  Trustees,  with   the  intent 
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thereby  to  influence  bis  action  in  regard  to  the 
granting  of  any  teacher's  certificate,  the  ap- 
pointment of  any  teacher,  Superintendent,  or 
other  officer  or  employee,  the  adoption  of  any 
text-book,  or  the  making  of  any  contraci  to 
which  the  Board  of  Education  of  which  he 
member  shall  I"-  .1  party,  or  the  acceptance  by 
any  member  of  the  Board  of  Education  or  Board 
of  School  Trustees  of  am  valuable  thing,  with 
corrupt  intent,  shall  be  a  misdemeanor,  punish- 
able as  by  law  provided.  Any  person  may 
be  compelled  to  testify  in  any  lawful 
tion  "i-  judicial  proceeding  against  an}  person 
win.  may  he  charged  with  ;m\  offense  described 
in  this  section.  .\n\  contract  or  appointment 
obtained  from  a  Board  of  Education  or  Board 
of  School  Trustees  l>\  corrupl  means  shall  he 
void. 

RULES  OF  Till-:  STATE  BOARD  OF 
EDUCATION. 

(As  per  Section   L521,  Political  Code.) 

*  *  *        *        *        *        * 

feUSrISover0f      ?E0,  '•     ''    ~  expected  that  teachers  will  ex- 
pupiis  ercise  a  general  inspection  over  the  conduct  of 

scholars  going  to  and  returning  from  school. 
They  shall  exert  their  influence  to  prevent  all 
quarreling  and  disagreement,  all  rude  and  noisy 
behavior  in  the  streets,  all  vulgar  and  profane 
language,  all  improper  games,  and  all  di-re- 
spect  to  citizen-  and  strangers. 
Teachers  Sec.  8.     *     *     *     Teachers  shall  ho  held  re- 

forneaTnels     sponsible  for  any  want  of  neatness  <</•  cleanli 

QessCle:lDli"      al)01lt  their  school  premises.      *      *      * 

*  *  *  *  *  * 

Excuses  Sec.  11.     Teachers  arc  authorized  to  require 

required  excuses  from  the  parents  or  guardians  of  pupil-. 

either  in  person  or  by  written  note,  in  all  casi 
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of  absence  or  tardiness,  or  of  dismissal  before 
the  close  of  school. 

supplies  must      Si.i .  12,     \><  person  shall  be  allowed  to  re- 
be  furnished  ' 

i :iiii  connection  with  anj   ]»ui»h<-  bcI I.  unless 

furnished  with  books,  slates  and  other  utensils 
required  i"  be  used  in  the  class  i"  which  he  be- 
longs; provided,  thai  do  pupil  shall  be  excluded 
for  such  cause,  unless  the  parent  or  guardian 
-lull  have  been  Furnished  by  the  teacher  with  a 

Lisl  of  1 ke  or  articles  sded,  :iii<I  one  week 

chilli  have  elapsed  after  such  notice  without  the 
pupil  obtaining  said  books.     *     *     * 

Expulsion  or         Si  .i  .    13.      An\    pupil    who   shall    in   ;inv    way 
suspension  for  ,  .     •   .     .   '  .        .. 

dainaw  to  cut  or  otherwise  injure  anj  scnoolnouse  or  in- 
pmpe'ny  J1"'''  ;1".v  fences,  trees  or  outbuildings  belonging 
to  any  of  the  school  estates,  or  Bhall  write  any 
profane  or  obscene  language,  or  make  any  ob- 
scene pictures  or  characters  on  the  school  prem- 
ises, shall  be  liable  to  suspension,  expulsion,  or 
other  punishment,  according  to  the  nature  of 
the  offense.  *  *  *  All  damage  done  to 
school   property  by  any  of  the  pupils  shall  ho 

repaired  at  tl spense  of  the  party  committing 

the  t  respass.     *     *     * 

******** 

Ruieatobe  Sbo.  17.     It  -hall  be  the  duty  of  the  teachers 

read  to  pupils   ()f  t,)(.  <(.jlnu]s  ,,,  ,,..„]  ,,,  ,]„,  pupilS)  ,■,.,„„  til||1.  ,,, 

time,  so  much  of  the  school  regulations  as  ap- 
ply t<>  the,  that  they  may  have  a  clear  under- 
standing of  the  rules  by  which  they  are  gov- 
erned. 

RULES   FOB    PUPILS. 
Punctuality         1.     Everv  pupil  is  expected  to  attend  school 

and  regularity  ,,     '         ,  ■      •  •  ,i 

punctually  and  regularly;  to  conform  t"  the 
regulations  of  the  school,  and  to  obey  promptly 
all  the  directions  of  the  teacher;  to  observe  good 
order  and  propriety  of  deportment;  to  be  dili- 
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Excuses 
required 


Pupils  put 
baok  In  grade 


Not  permitted 
to  leave  , 

school 


Week's  ab- 
sence forfeits 
particular 
seat 


Each  scholar 
to  have  one 
special  seat 


Teachers  to 

secure 

co  operation 

of  parents 


Teachers  to 
prepare  daily 
lessons 


genl  in  study,  respectful  to  teachers,  and  kind 
and  obliging  t«>  schoolmates;  to  refrain  entirely 
from  the  use  of  profane  and  vulgar  language, 
and  to  be  clean  and  neat  in  person  and  clothing. 

2.  Pupils  are  required  in  ;ill  cases  of  absence 
t<i  bring,  on  their  return  to  school,  an  excuse 
in  writing  from  their  parents  or  guardians,  as- 
signing g 1  and  sufficient  reasons  for  Buch  ab- 
sence. 

3.  All  pupils  wImi  have  fallen  behind  their 
^rade,  l>\  absence  or  irregularity  of  attendance, 
by  indolence  or  inattention,  Bhall  he  placed  in 
tin-  grade  below,  ;it  the  discretion  of  the  teacher. 

I.  \(>  pupil  shall  !'«'  permitted  to  leave 
school  ;ii  recess,  or  ;it  any  other  time  before  the 
regular  hour  for  closing  the  Bchool,  except  in 
case  of  sickness,  or  on  written  requesi  <>f  parent 
or  guardian. 

.").  Any  scholar  who  Bhall  he  absent  one  week, 
without  giving  notice  to  the  teacher,  Bhall  lose 
nil  claim  to  lii-  particular  desk  for  the  remain- 
der of  thr  term,  and  Bhall  not  he  considere.d  a 
member  of  the  school. 

fi.  Bach  Bcholar  shall  have  a  particular  desk, 
and  shall  keep  the  same,  and  the  floor  beneath, 
in  a  neat  and  orderly  condition. 

INSTRUCTIONS    TO     TKAf'TTKRS. 

1.  Teachers  will  endeavor  to  make  them- 
selves acquainted  with  parents  and  iruardians 
in  order  to  secure  their  aid  and  co-operation. 
and  to  better  understand  the  temperaments, 
characteristics  and  wants  of  the  children. 

2.  Teachers  shall  daily  examine  tin'  !<•-- 

of  their  various  classes  and  make  sue1;  special 
1 'reparation  upon  them,  if  necessary,  as  not  to 
he  constantly  confined  to  the  text-book,  and  in- 
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To  din 

study  of  pupils 


strucl  all  their  pupils,  without  partiality,  in 
those  branches  of  school  si  adies  which  their  \ari- 
lasses  may  be  pursuing.  In  all  their  in- 
tercourse with  their  scholars,  they  are  required 
to  strive  t<»  impress  on  their  minds,  both  by  pre- 
cept and  example,  the  great  importance  of  con- 
tinued efforts  for  improvement  in  morals  and 
manners,  and  deportment,  as  well  as  in  useful 
learning. 

:;.     Teachers  Bhould  explain  each  new  Lesson 

assigned,  if  necessary,  by  familiar  remarks  and 

illustrations,  that  every  pupil  may  know  before 

he  is  sent  to  his  seat  what  he  is  expected  to  do 

at  the  next  recitation,  and  how  it  is  to  be  done. 

Todispense         I      Teachers  Bhould   only   use  the  text-book 

SSipSSffi for  occasional  reference,  and  should  not  permit 

it  to  be  taken  to  the  recitation  to  be  referred  to 

by  the  pupils,  except  in  cases  of  Buch  exercises  aa 

absolutely  require  it.    They  should  assign  many 

questions  of  their  own  preparation  involving  an 

application  of  what  the  pupils  have  learned  to 

business  of  life. 

5.  Teachers  Bhould  endeavor  to  arouse  and 
lix  the  attention  of  the  whole  class,  and  to  oc- 
cupy and  bring  into  action  as  many  of  the  facul- 

of  their  pupils  as  possible.  They  should 
never  proceed  with  the  recitation  without  the 
attention  of  the  whole  class,  nor  go  around  the 
class  with  the  recitation  always  in  the  same 
order  or  in   regular  rotation. 

6.  Teachers  should  at  all  times  exhibit 
proper  animation  themselves,  manifesting  a 
livelv  interest  in  the  subject  taught  :  avoid  all 
heavy,  plodding  movements,  all  formal  routine 
in  teaching,  lest  the  pupil  be  dull  ami  drowsy 
and  imbibe  the  notion  that  he  studies  only  to 
recite. 


To  secure 
attention  of 
entire  school 


To  exhibit 

proper 

animation 


COMPULSORY  EDUCATION 

An    Act    to    Enforce    the    Educational    Right*    of    Children 
(Approved  March  M,  1008) 

Bach  parent,  guardian,  or  other  person,  in  the 
State  of  California,  having  control  or  charge  of 
any  child  between  the  ages  of  eight  ;m<l  fourteen 
years,  shall  be  required  to  Bend  Buch  child  to  a 

public  bcI I.  during  each  bc! 1  year,   for  a 

period  of  at  leasi  five  months  of  the  time  during 
which  a  public  Bchool  -hall  be  in  Bession,  ami  at 
Leasi  eighteen  weeks  of  Buch  attendance  .-hall  he 
consecutive;  provided,  that  should  it  !><■  shown 
to  tin-  satisfaction  of  the  Board  of  Education 
that  tin'  child's  bodily  or  mental  condition  is 
such  as  t<>  preveni  or  render  inadvisable  attend- 
ance at  Bchool,  or  proof  hcing  given  that  the 
parenl  or  parents  are  extremely  poor  or  sick. 
and  that  the  services  of  the  child  are  actually 
Deeded  to  support  such  parents  or  parenl  ;  or 
that  such  child  i.-  being  taughl  in  a  private 
school,  or  by  a  private  tutor,  then  it  shall  he  the 
duty  of  such  Board  of  Education  or  Board  of 
Trustees,  upon  application  of  the  parent,  or 
guardian,  or  other  person  having  the  control 
or  charge  of  such  child,  to  excuse  such  child 
from  attendance  at  school,  during  the  continu- 
ance of  such  defect  or  condition  upon  which 
such  excuse  is  granted. 

Any  parent,  guardian,  or  other  person  having 
control  or  charge  of  any  such  child,  who  shall 
fail  to  comply  with  the  provisions  of  this  act. 
shall,  unless  excused  or  exempted  therefrom  as 
hereinhefore  provided, be  deemed  guilty  of  a  mis- 
demeanor, and  upon  conviction,  shall  he  liable, 


To 


for  i he  first  offense,  to  a  fine  of  not  more  than 
ten  dollars  or  to  imprisonment  for  aot  more 
than  five  days,  and  for  each  subsequent  offense 
he  shall  be  liable  to  a  fine  of  nol  Less  than  ten 
in. i-  more  than  fiftj  dollars,  or  to  imprisonment 
for  aol  less  than  five  days  oor  more  than  twenty- 
five  days,  or  to  both  such  fine  and  imprisonment. 
The  Board  of  Education  Bhall  on  the  com- 
plainl  of  any  person,  make  full  and  impartial 
investigation  of  all  charges  againsi  parents  01 
guardians  or  other  persons  having  control  or 
charge  of  any  auch  child,  for  violation  of  any 
of  tli.-  provisions  of  this  act.  If  it  shall  appear 
upon  such  investigation  thai  any  such  parenl  or 
guardian  or  <>th<'r  person  has  violated  any  <>f  the 
provisions  of  this  art.  it  is  hereby  made  tin-  duty 
of  the  attendance  officer  to  make  and  file  in  the 
proper  court  a  criminal  complaint  against  such 
parent,  guardian  or  other  person,  charging  such 
violation,  and  to  Bee  that  such  charge  is  pi 
cuted  by  the  proper  authorities. 

It  shall  be  the  duty  of  the  attendance  officer 
to  arrest  during  school  hours,  without  warrant, 
any  child  between  eight  and  fourteen  years  of 

g  .   found  away  from  his  home,  and  who 
beerj  reported  to  him  by  the  teacher,  the  Super- 
intendent of  Schools,  or  other  person  chip 
with  the  School   Department,  as  a  truant   from 
instruction  upon  which  he  is  lawfully  required 
to  attend  within  the  city,  or  pity  and  county. 


Extracts  from   the   Charter  of  the  City 

and  County  of    San  Francisco 

Relating  to  Public  Schools. 


II 


\i;ti<  1.1;  \  II. 
<  ii  \i'Ti:i;   i. 
BOARD  OF  EDUCATION. 


I  of 

Education 


Pour  S 

Directors 


Salary 
Qualifications 


How 

constituted 


Term 


Organization 

President 

Secretary 

Salary 


Meetings 
Weekly 

Rules 


ON  1.  'I'll'-  School  I  tepartmenl  Bhall  be 
under  the  control  and  managemenl  of  a  Board 
of  Education  composed  <>f  four  School  Directors, 
who  shall  !«•  appointed  by  the  Mayor,  and  who 
shall  give  their  entire  time  i"  tin-  duties  of  their 

office.  They  -hall  each   receive  an  annual  .-alary 

of  three  thousand  dollars.  The)  -hall  not  h. 
than  thirty  years  of  age  ami   must   have 

Cil     and  ( lounty  for  at   least 
ior   t"   their   appointment.     The 
Board  .-hall  never  instituted  as  \><  consist 

of  more  than  two  members  of  the  same  political 
party.  The  term  of  office  of  the  Directors  -hall 
hi'  four  years.  Those  first  appointed  -hall  -<• 
classify  themselves  by  lot  that  *hey  -hall  respec- 
tively go  <mi:  of  office  at  the  expiration  of  one, 
t  wo,  three  ami  four  yi 

T  i    Board  -hall  organize  by  cle< 
one  of  i t >  number  President,  who  -hall  serve  for 
one  year  and  until  his  successor  i-  elected.    The 
Board  may  elect  i    S        tary  who  Bhall  do! 
member  of  thi    Boai    .and  who -hall  receive  an 
annual  .-alary  of  eighteen  hundred  dollars. 

Sec.  ;'-.     The  Board  shall  meet  at  leasi  once  a 
week  ami  at  such  other  times  as  it   may  deter- 
mine.    It  shall  establish  rules  for  it-  pn 
ings :  hut  tin-  concurrent  vote  of  a  majority  i 


Majority  Vol.-    "I"  'III  I  n  ITS   .-hall    l»c    II.  ..  — .i  I  .    |n   llall-act    I. ll-ll, 

.iii.i  nck-s  | ,,  every  instance  where  a  power  is  exercised 
under  tlii-  Article  l>\  the  Board  the  vote  thereon 
shall  1»<-  taken  bj  ayes  and  noes  and  entered  in 
t he  minutes  of  tli«'  Board. 


Authorized 

S.-h.iol8 


<  ii  \ni:i;  n. 

31  HOOLS. 

9  i  i"»\  1.  The  School  Department  shall 
comprise  all  the  public  schools  of  the  City  and 
Count}  and  -liall  include  primar)  and  grammar 
schools  and  maj  include  evening,  deportment, 
technical,  cosmopolitan,  high  and  normal 
Bchools. 

Night  schools     Sbc.  v.     Adults  shall  !»•  entitled  t<>  free  in- 

Btruction  in  1 1 1 « -  evening  scl Is;  but  no  child 

under  fourteen  yi  dmitted  to 

-Hell   -cliui.l-. 

<  ii  \i'Ti:i;  mi. 

POWERS  OF  THE  BOARD  OF 
EDUCATION. 


Powers  of 
Board  of 
Education 


Establish  and 

Change 

Schools 


Teachers 


Salaries 


Promotion  and 
Dismissal 


9  i  1 1<>\  l.  In  addition  t<»  the  powers  con- 
ferred by  the  general  laws  <»f  the  State,  tli<- 
Board  of  Education  shall  have  power: 

1.     To  establish  and  maintain  public  schools 
as    provided    in    tlii-   Article,   and    t<>    change, 
modify,  consolidate  or  discontinue  the  san 
the  public  welfare  may  require. 

To  employ  such  teachers  and  persons 
may  be  necessary  i<>  carry  into  effect  it-  powers 
and  duties;  to  fix,  alter  and  approve  their  sala- 
ries and  compensation,  and  t<>  witlili<»lil  for  l""><] 
and  sufficient  cause  the  whole  or  any  part  of 
the  wages,  -alary  <>r  compensation  of  any  ]»<-r- 
son  <>r  persons  employed  as  aforesaid;  and  to 
promote,  transfer  and  dismiss  teachers;  but  no 
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teacher  in  the  department   at   the  tin f  the 

adoption  of  this  Charter,  or  who  shall  be  here- 
after appointed,  shall  be  dismissed  from  the  de- 
partment except  for  insubordination,  immoral  or 
unprofessional  conduct  or  evident  unfitness  for 
teaching.  All  promotions  of  teachers  shall  be 
based  Bolelj  on  merit  and  successful  teacl 
Nothing  in  this  sa  tion  shall  be  construed  to 
'  '  '  •  Board  from  removing  teachers  hold- 
ing onlj  special  certificates  or  serving  ;i  proba- 
tionary term.  Chi  Linsl  teachers  must  be 
formallj  made  l.\  the  Superintendent  after  due 
investigation  and  shall  be  fin.-ill \  passed  upon 
,,v  ,I"'  Board  after  giving  th<  accused  teacher 
due  hearing. 

'"  grant,  to  rene*   and,  for  tfo 
mentioned   in  Bection  one,  subdivision  tw< 
this  Chapter,  to  revoke,  teachers'  certifieal 

'•     To  establish   and   enforce   nil    necessary 
rules  and  regulations  for  the  government   and 
efficiency  of  the  schools  and   for  carrying  into 
effect  the  Bchool  system  ;  to  remedy  truanci 
compel  the  attendance  at  school  of  children 
^een  thi  sii  and   fourteen  years  who 

may  be  found  idle  in  public  places  during  school 

hour-. 

To  investigate  charges  against  any  per- 
son connected  with  or  in  t1  e  employ  of  the 
School  Department,  and  to  take  testimony  in 
such  investigations. 

''■■  To  receive,  to  take  on  lease  and  to  hold 
in  trust  for  the  City  and  Count}  any  real  estate 
belonging  to  or  claimed  by  the  School  Depart- 
ment. To  hold  in  trust  all  personal  property 
thai  may  have  been  or  may  hereafter  be  ac- 
quired  by  the  School  Department. 

7.  On  or  before  the  first  day  in  April  in 
each  year,  to  appoint  School  Census   Marshals, 
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and  limit's  the  Superintendent  of  Common 
Schools  of  Buch  appointment*.  An\  Census 
mal  found  incompetent  may  lie  discharged 
li\  the  Superintendent  of  Common  Schools. 
Should  the  Board  fail  or  neglect  to  fill  the  \a- 
caused  within  thi  ter  by 

the  appointment  ietent  to  per- 

form the  dut  I  i   va- 

cancy ni.iv  be  filled  by  the  Superintendent  of 
Common  Schools. 

in   the   name  of  the   City   and 
County  for  lot*-,  lands  and   property  lielon 

i •  claimed  by  the  School   Department.     To 

prosecute  and  « 1 « •  f < •  n <  1  all  actions  at  law  or 
special  proceedinj  n  equity  concern- 

ing the  enjoyment  and  possession  <>f  Buch  lote, 
lands  and  proper!  j .    To  requ 

all  actions,  suits  and  pro- 
ceedings by  oi  t  the  Bo  ird  of  Education. 

9.     T  i  est  ■ '  _     ..'     ;  -  for  the  disbi 

men!  <>f  ;ill  moneys  belonging  i<»  the  School  De- 
partment  <>r  t<>  the  Common  School  Fund,  and 
iecure  strict  accountability  in  the  expendi- 
ture thereof;  t<>  provide  for  the  prompt  pay- 
ment, "ii  ii< >t  later  than  the  fifth  day  of  every 
month,  of  all  salaries  due  and  allowed  offi 
teachers  and  <>tli<-r  employees  of  the  School  De- 
partment. For  this  purpose  the  Auditor  shall 
annually  te   bo   much   of  the   < '« mi n m »n 

School    Fnnd  as  shall   not  exceed  twenty-* 
dollars  for  each  pupil  in  daily  attend- 

ance  in   the   Public   S  of  the   City   and 

County  during  the  preced  year, 

amount  so  segregated  Bhall  not  be  applied  to  the 
payment  of  any  demand  against  such  Com- 
mon School  Fund  during  any  fiscal  year  other 
than  for  -  until  all  salaries  for  that  fiscal 

year  have  been  fully  paid  or  provided  for.    The 


7.-. 

Board  -hall  ascertain  and  transmit  to  the  Audi- 
tor '>n  or  before  the  first    Monday   in  April  of 

Kstimaieof  ,  ... ,  i 

Amount  ''.t'h  year  an  •  •  - 1 1 1 1 1 .- 1 1 •  -  ol  the  amount   required 

for  Buch  segregation  within  such  limit  <»f 
twenty-eight  dollars. 

Demands  to  be      '  "•     -^ "  demands  payable  out   of  the  Com- 

si'i.'.'-a'"1        "'""  Srl '  l'1""'  >ll;l"  '"'  lilr1'  w't'1  t'"'  Sl''  ''''- 

tan  of  the  Board  of  Education,  and  after  they 

have  I ii  approved  by  the  Board,  thej  BhalJ  be 

signed  by  th<  Pn  dent  of  the  Board  and  the 
Superintendent  and  sent  to  the  Auditor.  Every 
demand  shall  have  endorsed  upon  it  a  certificate, 
signed  by  the  Secretary,  of  ite  approval  b)  the 
acata  Board  of  Education,  Bhowing  the  date  thereof, 
and  the  law  authorizing  it  by  title,  date  and  sec- 
tion. Every  person  in  the  employ  of  the  School 
Department  entitled  to  a  salary  theiefrom  shall 

Warrant  ve  a   warrant    for  the  amount    < I n«*  and   a]>- 

proved  by  the  Board,  signed  by  the  President 
ami  Secretary  thereof.    The  entire  monthly  -al- 

Salary  Roll       ;ir\    mil   of  the    I  ><  |  >a  It  IIU'M    ,-liall   lie   made   U|t  li\ 

the  Secretary  of  the  Board,  and  after  being  duly 
audited  by  the  Finance  Committee  thereof  and 
approved  by  a  majority  of  all  the  membi 
the  Board,  sl ia  11  be  endorsi  <l  in  the  same  manner 
as  other  demands.  The  -alary  roll  so  ordered, 
approved  and  endorsed,  -hall  he  immediately 
transmitted  t«»  the  Auditor  do!  later  than  the 
third  day  of  every  month  for  comparison  with 
the  individual  salary  warrant-  issued  in  the 
manner  above  provided  :  but  payment  shall  be 
made  only  on  the  individual  warrants  issued  in 
accordance  herewith. 

Lease  of  Real       11.      To  lea.-''  to  the  highest    responsible   bid- 
Property         (|)>n    )V)1.   t]1(1   benefit    0f   ,]„.    Common    School 

Fund,  for  a  term  not  exceeding  twenty  years, 
any  real  property  of  the  School  Department  not 
required  for  scl 1  purposes;  but  no  lease  -hall 
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be  made  excepi  after  advertisement  for  bide  for 
at  Least  fifteen  days  in  the  official  newspaper  and 
by  an  affirmative  rote  of  at  Leas!  three  men 
of  the  Board  approved  bj  an  ordinance  of  the 
Supen  isors. 

12.  I<>  receive  and  manage  property  or 
money  acquired  h\  bequest  or  donation  in  trust 
forthe  benefit  of  an)  Bchool,  educational  purpose 

or  bcI I  librarj  ;  to  carrj  into  effect  the  terms 

of  any  bequesl  not  in  conflict  with  the 
eral  laws  of  this  Charter;  and  to  sell  such  per- 
sonal property  as  -hall  no  longer  be  required 
For  use  in  the  schools.  All  moneys  realized  by 
such  sales  -hall  be  at  once  paid  into  tin-  i  reasurj 
t<>  the  credil  of  the  Common  Scl I  Fund. 

Se<  .  v.  The  Board  -hall  annually,  before 
the  first  .lav  of  .May.  make  a  li-t  of  supplies 
estimated  to  be  required  by  the  School  Depart- 
ment for  the  ensuing  fiscal  year,  stating  in 
clear  an. I  explicit  terms  the  quantity  and  kind 
of  articles  needed  an. I  how  an. I  when  they  -hall 
be  delivered,  and  shall  invite  proposals  for  fur- 
nishing the  Bame  by  advertising  therefor  for  at 
least  ten  day-  in  the  official  newspaper. 

d'hr  provisions  of  Article  II.  Chapter  III. 
of  this  Charter,  in  regard  t<>  the  advertising  for 
proposals,  the  affidavit  and  security  accompany- 
ing the  same,  the  presentation  and  opening  of 
proposals,  the  awarding  of  contracts  and  the 
security  lor  the  performance  thereof,  .-hall. 
bo  tar  as  the  Bame  can  !><•  mad.-  applicable,  ap- 
ply to  all  proposals  and  contracts  mad.', 
awarded  or  entered  into  fur  furnishing  supplies 
to  the  School  Department.  Any  contract  n 
in  violation  of  any  provision  of  this  Article 
shall  l.<-  void. 

Sec.  ■">.     Tho  Board  -hall,  during  each  year, 
transmit  to  the  Supervisors  a  report  in  writing 


Schedule  of 
Salaries 


for  the  preceding  fiscal  year,  stating  the  num- 

L'r    "•'    wl la    within    its    jurisdiction,   the 

length  of  inn.-  they  have  been  kepi  open,  the 
aumber  of  pupils  taughl  in  each  Behoof  the 
average  dailj  attendance  of  pupila  in  all  the 
public  Bchoola,  the  number,  names  and  salaries 
ul  teachers,  the  dates  of  their  appointments  and 
the  character  of  the  certificates  held  by  them, 
the  amounl  of  money  drawn  from  the  treasury 
by  the  Departmeni  during  the  year,  distinguish- 
the  State  fun. I  from  all  others,  the  purpose 
rhich  Buch  money  has  been  expended,  with 
particulars,  and  Buch  other  information  as  may 
be  required  by  the  State  Superintendent,  the 
Supervisors  or  the  Mayor. 

Tl  e  Board  shall,  between  the  first 

and  twenty-firel  days  of  Ma\  of  each  year,  adopt 

tedule  of  salaries  for  the  next  ensuing  fiscal 

year  for  teachers  and  all  employees  of  the  School 

I  lepari  ment. 

CHAPTEB  I\'. 
-I  PERINTENDENT  OF  S(  HOOLS. 

S  '  riON  1.  The  Superintendent  of  Com- 
mon Schools  of  the  City  and  County  shall  be  by 
virtue  of  his  office  a  member  of  the  Board  of 
Education,  without  the  rigid  to  rote.  Be  shall 
receive  an  annual  salary  of  four  thousand  dol- 
lars. 

S| '  ■  '-•  The  Superintendent  shall  appoint 
four  Deputy  Superintendents.  The  number  of 
such  deputies  shall  not  be  increased  until  the 
average  daily  attendance  shall  have  reached 
forty-five  thousand,  when  the  Superintendent 
shall  appoint  one  additional  deputy,  and  there- 
after he  shall  appoint  one  deputy  for  each  addi- 
tional eight  thousand  children  in  average  daily 
attendance.    Tf  from  any  cause  a  vacancy  occurs 
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in   the  "Mire  of   Deputy  Superintendent,  Mich 
vacancy  shall  be  filled  l.\  the  Superintendent. 

1 "'  ill--  Deputj  Superintendent  first 
appointed,  the  Superintendent  shall  appoint 
two  for  two  years  and  two  for  four  /ears.  All 
Deputj  Superintendents  subsequently  ap- 
pointed shall  hold  office  for  four  years. 

9  ■  •  I.  Such  depul  ice  must  have  had  ai  leas! 
ten  years'  successful  expei  .  and 

shall  have  been  res  Oil    and  Count} 

ai  least  five  years  preceding  their  appointment. 

9  ■  5.  In  addition  to  the  duties  imposed  by 
the  genera]  laws  of  the  State,  ii  shall  I"-  the 
duty  «>!'  the  Superintended  : 

'•      I rve  and  enforce  all  ml.  a  and  regu- 
lations of  the  Board  of  Education  and  to 
thai  no  religii  ctarian  books  or  teacl 

are  allowed  in  the  schools. 

"-'.  To  i'  "ii  to  the  Board  of  Education  an- 
nually, on  or  before  the  twentieth  da; 
August,  and  ai  such  other  times  as  the  Board 
may  require,  all  matters  pertaining  to  the  con- 
dition and  pi  the  public  schools  of  the 
City  and  County  during  the  fiscal  year,  with 
such  recommendations  as  he  may  deem  proper. 

3.  To  inform  the  Board  of  the  condition  of 
the  schools,  schoolhouses  and  of  other  matters 
connected  therewith,  and  to  recommend  such 
measures  as  he  may  deem  necessary  for  tin-  ad- 
vancement of  education  in  the  City  and  County, 
and  for  the  can-  and  improvemenl  of  the  prop- 
erty of  the  School  Department. 

4.  To  visit  and  examine  with  the  assistance 
of  his  deputies  all  the  schools  at  least  twice  a 
year  and  determine  their  standing  and  classifi- 
cation. To  recommend  rules  for  the  promotion 
of  pupils  from  grade  to  grade,  from  schoo 
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school,  and  for  the  transfer  and  the  graduation 
"i  pupils. 

■"'■  To  recommend  to  the  Board  the  courses 
"'  studies;  the  text-books  and  books  for  supple- 
mentary use  in  the  public  schools  and  the  pur- 
chase of  such  apparatus,  boo!  nerj  and 
other  class-*  om  supplies  as  may  be  required  in 
the  schools. 

T"  report  to  the  Board  once  a  month 
upon  the  standing  of  Bchools  examined  by  him 
and  his  depul 

9  '  •  ,;-     The  Superintended  and  his  depn- 
mall  constitute  the  I    •     Board  of  Examina- 
tion, and  shall  have  power: 

l.  To  examine  applicants,  and  <<»  prescribe  a 
standard  <.f  proficiency,  which  will  entitle  the 
person  examined  to  receivi 

A   high   school  certificate,  valid    for 
years,  which  Bhall  authorize  the  holder  )..  teach 
any  primary,  grammar,  or  high  school  in  the 
City  and  County. 

l>.     A  City  certificate,  grammar  grade,  valid 
for  six  years,  which  Bhall  authorize  the  holder 
ich  any  primary  or  grammar  Bchool  in  the 
City  and  County. 

A  City  cprtinVatr.  primary  grade,  valid 
for  two  years,  which  shall  authorize  tin-  holder  * 
to  teach  any  primary  sohoo]  in  tho  City  and 
County.  They  shall  roport  tho  result  of  the  ex- 
amination to  tho  Board  of  Education,  and  tho 
Board  shall  thereupon  issue  to  the  successful 
candidates  tho  certificates  to  which  they  shall 
be  entitled. 

2.  To  v.',-,, I,, i, i,., |,i  applicants  for  special  cer- 
tificates valid  for  a  period  no!  to  exceed  six- 
years,  upon  such  Bpecial  studies  as  may  be  au- 
thorized by  tho  Board  of  Education. 
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I  or  immoral  or  unprofessional  conduct, 
profanity,  intemperance,  <>r  e\  idenl  unlit  nese  for 
teaching,  t"  recommend  i<>  the  Board  of  Educa- 
tion the  revocation  of  any  certificates  previously 
granted  by  the  Board. 

I.  To  i'-'  ommend  the  granting  of  <  n  j  cer- 
tificates, mid  the  renewal  thereof,  in  the  man- 
ner provided  for  the  granting  and  renewal  of 
County  certificates  by  County  Boards  of  Educa- 
tion in  sect i 01  teen  hundred  and  sevenl y- 
five  of  the  Political  Code. 
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<  ii  \  PT  1:1;  \ . 
[OOL  TAX    I.K\  Y. 

S  ■  "on  1.  The  Board  of  Education  shall, 
on  ot  before  the  fii-i  Monday  <»f  April  in 
each  year,  report  to  the  Supervisors  an  es- 
timate of  tin-  amount  which  shall  !»«•  required 
during  tin-  ensuing  fi.--.-il  year  fur  the  pur- 
pose of  meeting  tin-  curreni  annual  ex- 
penses of  public  instruction  in  the  City 
and  County,  specifying  tin-  amounl  re- 
quired l'"i-  Bupplies  to  be  furnished  pupils,  in- 
cluding text-books,  or  indigent  children;  for 
purchasing   and    procurin  ;    for    leasing 

rooms  "i-  erecting  buildings;  !'<>r  furnishing, 
fitting  up,  altering,  enlarging  and  repairing 
buildings;  for  the  support  of  schools  organ 
since  the  last  annual  apportionment  :  for  tin- 
salary  of  the  School  Directors,  Superintendent, 
Deputy  Superintendents,  and  ;ill  other  persons 
employed  in  the  School  Department,  and  for 
other  expendii  ares  necessary  for  the  administra- 
tion of  the  Public  School  system  :  bui  the  ;iLr'_T«-- 
gate  amounl  so  reported  for  any  on.-  year  shall 
■I  tli^  sum  of  thirty-two  dollars  and 
fifty  cents  for  <-;k-1i  pupil,  who  in  the  fiscal  vear 
immediately  prior  thereto  actually  attended  the 


31 

Bchoole  entitled  to  participate  in  the  apportion- 
ment thereof. 

S  ■  '■'  I  i  Supervisors  at  the  time  and  in 
the  manner  of  Irwin-  and  collecting  other  city 
common  and  count]  taxes  Bhall  levy  and  cause  to  be  col- 
s,t,ooi  Fund  [ected  for  the  Common  School  Fund  a  tax 
whicli.  added  to  the  revenue  derived  from  other 
sources,  Bhall  produce  an  amount  of  money 
which  shall  do!  exceed  thirty-two  dollars  and 
fifty  <■.'!;■  ,],  pUpi|  in  attendance  during 

the  preceding  fiscal  year,  as  ascertained  and  re- 
ported by  the  Board  of  Education. 

KxtraorJinary         SBC.     3.        []  •  1  |VH MHT'rnrV     or 

Jllure*  greai  calamity,  such  as  disaster  from  fire,  riot, 
earthquake,  or  public  enemy,  the  Board  of  Edu- 
ii  may,  with  the  approval  of  the  Mayor  and 
Supervisors,   incur  extraordinary  expenditures 
in  e  the  annual  limit   provided   for  in 

this  Charter,  for  the  repair  and  construction 
and  furnishing  of  school  houses  in  place  of  those 
so  injured  or  destroyed.  The  Supervisors  may, 
by  ordinance,  <■.,  e  transferred   to  the 

'  S  hool    Fund,   from   moneys   in   any 

fund  not  otherwise  appropriated,  sufficient 
money  to  liquidate  such  expenditures,  and  pro- 
vide for  the  same  in  the  next  tax  levy  of  the 
City  and  ( lounty. 

I   IIAl'TKi;    VI. 
S<  SOOL  HOUSES    AND    LOTS. 

Section  1.  When  any  locality  in  the  City 
and  County  is  unprovided  with  sufficient  school 

Newsohooi     accommodations,  the  Board  of  Education  may. 

Houses  by    resolution,    make    a    requisition    upon    the 

Board  of  Public  Works  for  plan-  and  specifica- 
tions  and   estimates    for  a    now    school   hout 

Esunmatneds  specifying  the  number  of  class  room.  Deeded, 
the  location  of  the  proposed  school  house,  the 


date  upon  which  it  should  \»-  completed,  the 
amount  of  mone)  in  the  School  Fund  available 
for  the  purpose,  and  such  other  information  as 
will  enable  the  Board  of  Public  Works  i"  pre- 
pare the  necessan  plans,  specifications  and  es- 
timates of  cost  for  Buch  school  house. 

It'   Buch    plans,   specifications   and   estimates 

are  approved  by  the  Board  of  Education,  the} 

shall  be  endorsed  "Approved."  with  the  date  of 

i  of         such  approval,  b\  the  President  and  Secretary 

Public  w,,rks  thereof,  and  returned  to  the  Board  of   Public 

To  Construct  . 

Work-,   winch   shall   proceed   without   delay  to 
have  such  school   bouse  constructed  and  com- 
pleted in  a»  i  ordance  there*  ith. 
completion  or      When   Buch   Bchool   house   is   completed,  the 

School  Mouses  .,  _  ,,,,,,  , 

I  •  ird  ol  Public  \\  "i-k>  shall  notify  the  I  ■ 
of  Education  t'>  examine  the  same,  and  if  it  has 
n  built  in  accordance  with  the  plansand  speci- 
fications and  within  the  estimated  cost  thereof, 
the  Board  of  Education  shall  accepl  and  take 
possession  of  it. 

Bepainbj  Si:i  .  •.'.     When  any  school  house,  building, 

Pub[ic°woiks  fence  or  other  property  belonging  to,  or  con- 
nected with,  or  under  tin-  control  Board 
of  Education,  needs  repairing,  altering  or  im- 
proving, the  Board  -hall  notify  the  Board  of 
Public  Work.-,  specifying  in  general  terms  the 
work  to  he  done.  The  Board  of  Public  Works 
.-hall  cause  the  same  to  he  done  forthwith,  if  the 
cost  thereof  shall  not  exceed  two  hundred  and 
fifty  dollars;  otherwise  the  Board  of  Public 
Works  shall  suhmit  plans,  specifications  a' 
timatee  <>(  cos!  to  the  Board  of  Education  f<>r  it^ 
approval,  and  if  approved  as  provided 
one  of  tin's  Chapter,  the  Board  of  Public  Works 
shall  cause  the  same  |  ne.  and  if  done  in 
accord  an  re  with  the  plans  and  snecidc-r 
and   within    such   estimate,    the    same    -hall    he 


I'U-rliilSO  of 


;iccf|i|i'c|    ;ilnl    shall    In-    |>;ilil    for   Dili    of   lllr    ( 'uill- 

mon  School  Fund. 

When  it  i-  i j« -. .  — ;i r \  to  purchase  ;i 
lot    for  the  use  <>f  the  School   Department,  the 
paid  for  such  l<»t  -lull  not  exceed  the  mar- 
ket vali f  adjacenl  pro|x?rt\  of  equal  size  and 

similarly  situated.  An)  school  building  here- 
after  constructed  shall  have  ;i  Hear  space  of  .it 
least  t<!i  feet  around  tin-  same. 
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City    and    County    Board    of    Examina- 
tion— 

Power    to    recommend    revocation    of 

certificates     63 

Classes — 

Assignment  of  teachers    22 

May    be    suspended    by    President    .  .      14 

3 

May  be  suspended  by  Superintendent     14 

Occupancy    of    rooms    23 

Pay    for    mixed    grades    23 

Promotion,     standing-    and    classifica- 
tion            7 

Pupils    may    be    excluded    from    25 

Size    of     23 

Classification — 

Minimum    and    maximum    attendance  (  23 

Of    schools    < 

I     6 

Reports     22 

Collection    of    Funds — 

Not    permitted     47 

Collection   of   rents   and   moneys    9 

Communicable    Diseases — 

See  Chapter   on   Sanitation. 

Terms    of    exclusion     42 

Communications — 

Order    at    regular    meetings     6 

Competitive  Examination  for  Teachers — 

Conditions  and  subjects    7 

Compulsory  Education — 

An  act  to  enforce  the  same 69 

Contracts — 

Terms    must    be    complied    with 11  17    (6) 

Corporal    Punishment 

See    punishment     26,55,56 

Course  of  Study — 

Adoption    and    revision 6 

Enforced    by    Principals    16 

Special    subjects    arranged    by    Prin- 
cipals           21 

Substitutes    must   be   familiar   with..      24 

D 

Defacing   School   Property — 

Parents  responsible   for  damages.  .   61,  39 

Pupils  so  doing  liable  to  suspension  25 

61 
Demands — 

For    supplies     11 

Desks — 

Arrangement    for    light     47 

Discipline — 

Duty  of  Board  to   attend   to   all  mat- 
ters         6 

Maintenance    of    24 

Suggestions    to    teachers    50,   54 

Superintendent  to  act  on  disciplinary 

cases     8  15    (7) 

Diseases — ■ 

See   Chapter   on   Sanitation    40,   42 

Disobedience- — ■ 

Cause    for     expulsion     61 

Duties  of  the   Board   of  Education 6  7 

Adopt   and   purchase   text   books   and 

class  supplies 6  14   (7) 
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Enforcement     enumerated     in    Salary 

Schedule    for    tardiness,    etc 19  30    (11) 

Failure     of    Principals    to     submit    ab- 
sence   reports    19  30    (11) 

Failure     of     Principals     to     acknowl- 
edge   circulars,    etc 20  30    (13) 

For    absence     33  78 

Tardiness    28  62    (c) 

Fire  Drill — 

Practice;  rules  and  regulations 39  97 

Flags — 

At  half-mast    38  95 

To    be    raised     38  95 

G 

Gifts — 

Prohibited     44  144 

Good  of  Department — 

Order    in    which    called    6  14    (9) 

Grades — 

Primary   and   grammar    16  27 

Minimum    and    maximum    attendance      23  43 

Graduating     exercises     46  125 

Grammar  Schools — 

Number   of   pupils    15  26 

Teachers   of    16  29 

What    constitutes 15  26 

H 

High  Schools — 

Classification   and   salary   of  teachers  48 

Course    48 

Departmental    organization     48 

Duties    of    department    heads    48 

Duties   of  Principals   and   teachers    .  .  48 
Heads  of  departments  shall  act  as  as- 
sistants  to   Principals    48 

Home  study  for  pupils 4S 

Qualifications  of  assistant     teachers.  48 

Qualifications   of  department    heads..  48 

Qualifications   of  Principals    48 

Holidays    14 

Home  Study — 

High    schools     48            134    (c) 

Not   required   of   pupils   under    15    .  .  .  61 

I 

Incompetency — 

Duty  of  Board  to  investigate   incom- 
petent    teachers     6  14    (2) 

Indigent  Books — 

In    school    library    42  104 

Must  be  returned   .  .  : 42  104 

Supplied    to    whom    42  104 

Infraction    of   Rules — 

Superintendent   to   report   same    8  15    (3) 

Instructions — 

To    pupils    for    pav    by    teachers    for- 
bidden     .-.. 29  65 

Intoxicating  Liquors   and   Tobacco — 

Prohibited    on    school    premises 36  91 

Use  by  pupils  prohibited 44  115 

Extract    from    Penal   Code    57 
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Order  of  Business   6 
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Good    of   the    department    6 
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Order  and  Discipline — ■ 

Suggestions   to   teachers    50-54 
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Parents  and  guardians  of  pupils — 

Discourtesy    of    57-64 

Must  pay  for  damages 39              68 

61 

Should    know    teachers    67 
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Suspend    schools    or    classes    3 

14 
Presents — 

Prohibited    44 

47 
Primary    Schools — • 

Home   study   not   required    61 
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Shall  keep  time  book   20 

Shall    not    allow    agents    or    solicitors 

on  premises  during-  school  hours..  47 

Shall  not  leave  school  unless  excused 

or  on  school  business 20 

Shall      not      receive      pupils      without 

transfers    40 

Shall  post  programs  in  rooms 19 

Shall  report  habitual  truants    25 

Shall      report      monthly      on      official 
blanks   on   character   and   extent   of 

■  their  teaching 18 

Shall    report    tardiness    28 

Shall   submit   regular   pupils   monthly 

attendance    blanks    19 

Shall    take    charge    of    yard    and    de- 
tail   assistants    21 

Shall  treat  assistants  courteously   ...  18 

Shall  visit  all  grades    18 

Shall    visit    every    class    daily    18 

Superintendent    to    call    meetings    ...  8 
Private  Instruction — 

By  Principals   or   teachers   prohibited  29 
Probationary   Period — 

Teachers    shall    serve     35              86 

Profanity  or  Vulgarity — 

Cause  for  suspension    61 

Promotion — 

At    w-hat    times 21              35 

By    Principals     21              35 

Punishment — 

Corporal    26        55,  56 

Forbidden  modes    25              51 

Pupils — 

Absence,   parents  notified    43            109 

Age    62                   (1662) 

As    monitors    36              88 

Cannot     receive     private     instruction 

for    pay     29              65 

Conduct  to  and   from   school    62 

42  102 

Corporal   punishment    26        55-65 

Deaf   and   dumb    60                   (1662) 

Detention   after    school    43            107 

Disobedient,  liable  to  expulsion 61 

Excluded  in  cases  of  illness  and  same 

reported     41            101    (b) 

Funds  shall  not  be  collected  from    .  .  47            130    (c) 

Habitual    truants     25              52 

Incapable   pupils   demoted   by   Princi- 
pals     21              35 

May   be    temporarily    excluded    25              53 

May   go   home   to   lunch    at   discretion 

of    Principal     44            112 

May    perform    errands    by    permission  44            112 

Must  be  supervised  by  teachers 65 

Must    vacate    rooms    before    teachers 

leave     28              62 

Must    not    be   subjected    to    degrading 

punishment     25              51 

Neatness  and  cleanliness  required    ..  41            101    (f) 

No  exemption  from  vaccination   41            101    (a) 

Not     excused     for     instruction     else- 
where      43            106 

Not  required  to  render  menial  service 

or  run   errands    30              70 
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Efficiency  of  teachers    17 

In    office    of    Superintendent    subject 
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Monthly   absence   reports    19 
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ing           17 
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Of    President 4 
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Rules — 
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Enforced  by  Principals    17 
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General    35 

49 

Of   order    5 

Reconsideration  of  vote    5 
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State    Board    of    Education     65-68 
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Affected    by    absence    31 

Deductions    for    absence     33 

Mixed    grades    23 

Schedule  provides  fines  for  tardiness, 
etc. 
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Buildings  for  public  instruction 46  126 

Classified  by  Principals   22  41 
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For    special    classes 60 

Furnished  with  supplies  by  Board    .  -  59 

13  19 

Grammar     15  26 

High    48  134 
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Month     62 
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To    report   all    teachers    or    employees 

guilty  of  infraction  of  the  rules   ...  8 

To  supervise  and   instruct    8 

To    transfer   pupils    8 

Supervisor  and  Assistants — 

Failure    to    report     34 

General    Duties 33 

Reports    of    absence    and    tardiness.  .  34 

Shall  provide  Board  with  itinerary..  34 
Supplies — 

Bids    and    proposals     10 

Delivered  on  requisition  of  Principal  11 

Delivered  on  requisition     12 

Furnished  by  Board  of  Education..  .59,  66 

Receipts     for     10 

12 
Shall    not    be    sold    or    recommended 

by   teachers    35 

To   be   rejected   except   ordered    regu- 
larly       10 

Suspension — ■ 

Cause  of    25 

Defacing  school  property  or  creating 

disturbance     25 

Length    of    26 

Of    classes    3 

14 

Of     pupils      26 

3 

Of    schools    14 

Of   teachers    19 

Temporary    of   pupils    26 

To  be   reported   to   Superintendent    . .  27 

T 

Tardiness — 

Excuses    29              63 

65 

Fines     28              62    (c) 

Of  pupils 43            1 08 

Of    teachers     28              62    (c) 

Teachers — 

Absence    16              28 

Absent    without    permission    31              75 
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Meet!                             tiled   by  Superin- 
tendent             8  16    (4) 

Monthly   meetings    1"  30   (4) 

Morality,   truth.   Justice   and   patriot- 
ism  t"   be   taught    63 

Must    he    certificated    before    warrant 
can     issue     

Must  be  18  years  of  age 

Must   be  punctual    27  61 

Must    co-operate    with    Principals    in 

maintaining  discipline    - '  49 

Must  give  notice  "f  return  from  leave 

to    Board;    penalty    33  81 

Must    keep   daily   program    68 

Must    keep    State    register    30  67 

62 
Must     not     require    personal     sen 

37  92    (f) 

Must    not    use    discourteous   language 

to  pupils    25  49 

Must    not    visit    during   school    hours.  19 

Must   remain   in  class  until  departur*1 

of    pupils    28  62   (e) 

Name  and  grade  of  class  to  be  posted 

on   class   door    21 

No  leave  for  more  than  six  months.  .      31  72 
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No   leave   granted  for  matrimony.  ...      33  79 

Not  to  appoint  pupils  to  examine  and 

credit    examination    papers    36  89 

Not    to    leave    pupils    alone    in    class 

rooms   43  110 

Not      to     leave      their     class      during 

school   hours    31  70 

Not  to  send  pupils  on  private  er- 
rands          30  70 

Or  require   menial   service   of  them.  .      44  112 

Objectionable  methods  to  be  correct- 
ed   by    Principal     18  30    (6) 

Offense  against  law  for  parents  or 
guardians  to  upbraid,  insult  or 
abuse  teacher  in  presence  of  pupils     57 

Order    of    appointment    at    meeting.  .        6  14    (5) 

Pay  received  for  mixed,  first  and  sec- 
ond   grades     23  44 

Position  in  particular  school  affected 

by  leaves 31  73 

Prepare  daily  lessons 67 

Prohibited    from    collecting    funds    .  .      47  130    (c) 

Prohibited  from  receiving  presents..      44  114 

Report  at  schools  earlier  in  inclement 

weather    27  62 

Report  use  of  tobacco,  etc.  by  pupils     44  115 

Reported  incompetent  shall  be  sus- 
pended           18  30    (10) 

Responsible  for  neatness  and  cleanli- 
ness           65 

Salary    affected    by    absence    31  71 

Secure  attention  of  entire  class 68 

See  rules  State  Board  of  Educa- 
tion     65-68 

Shall  assign  written  -work  to  sus- 
pended  pupils    44  111 

Shall  be  treated  courteously  by  Prin- 
cipals          18  30    (7) 

Shall  hold  pupils  accountable  for  con- 
duct to  and  from  school   42  102 

62 

Shall  not  sell  or  recommend  supplies     35  84 

Suggestions  on  order  and  discipline. 50-54 

Suspension  of  pupils    65 

Tardiness  provided  for  in  salary 
schedule. 

Terms  of  exclusion  for  communicable 

diseases     42  10    (g) 

Text  books  should  be  dispensed  with 
whenever    possible     68 

Time    to    obtain    class    room    supplies     28 

To  ascertain  if  sickness  exists  in 
home    of    pupils    35 

To  be  given  all  amendments  to  rules 
by    Principals    22 

To   exhibit   proper   animation    68 

To  inculcate  principles  of  morality.  .      35 

To   keep   permanent   records    29 

To   read   rules   to   pupils   each   term.  .      28 

68 

To   serve    probationary   period    35 

To    visit    schools    35 

Transfers    of    6 

"Vacancy  in  position,  Principals  shall 
notify  Board  of  grade   23 

Ventilation  and  temperature    30 
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